( Ne 17-IT ot 13.09.2019]

AIMUHUCTPALIUS TOPOJCKOI'O OKPYT'A 3APEYHBIN
ITOCTAHOBJ/IEHMUE

oT Ne

r. 3apeuHblit

OO0 yTBep)KAeHUH AJIMUHHCTPAaTUBHOIO PerjiaMeHTa MpejoCTaB/IeHUs
MYHHMIMNIA/IbHOM ycayru «IIpucBoeHue, H3MeHeHHe U aHHY/IMPOBaHKe aipecoB
o0beKTaM ajjpecanun»

B cootBerctBUM C PepnepanbHbiMK 3akoHamu OT 06 okTsiops 2003 ropa
No 131-®3 «O06 06X NpPUHLMIAX OpTraHW3al[dd MEeCTHOrO0 CaMOYIIpaB/ieHUus B
Poccuiickoii @epeparun», ot 27 wutons 2010 roga Ne 210-P3 «O6 opraHuzaiiuu
MpeJ0CTaB/eHNs TOCYJapCTBEHHbIX M MYHMLUIIAJIBHBIX YCIyTr», MOCTaHOBJIEHUSIMU
aJIMUHUACTPALIUA TOPOACKOTO oOKpyra 3apeuHbii oT 12.01.2015 Ne 03-IT «O6
YTBEP)KJEHUNA peecTpa MYHHULMMAIbHBIX YC/IYr TOPOJCKOTO OKpyra 3apeuHbli», OT
21.11.2018 Ne 1027-IT «O6 ytBepkaeHuu Ilopsimka pa3pabOTKM W yTBepKAeHHs
aZIMUHUCTPATUBHBIX perjaMeHTOB IpefloCTaB/IeHUs MYHMULMIANbHBIX YCIyr», Ha
OCHOBaHMMU CT. CT. 28, 31 YcraBa ropojCKOro OKpyra 3apeuHbld aJMUHUCTPaLUs
rOpPOJZICKOT0 OKpyTa 3apeyHbIv
IIOCTAHOBJIAET:

1. YTBepauTh AJIMVHHCTpPaTUBHBIN perjiaMeHT Trpei0CTaB/IeHHUs
MyHULMTNaAbHOW yciyru «lIpucBoeHWe, W3MeHEeHWe W aHHYJIWpPOBaHWEe a/ipecoB
00BEeKTaM aipecariviv» (TpUIaraeTcs).

2. [Ipy3HaTh yTPaTUBLUKWM CU/Ty TTIOCTAHOBJIEHHWE aJJMUHUCTPALIMU TOPOLCKOIO
okpyra 3apeunbiii oT 25.01.2018 Ne 45-IT «O6 yTBep)kaeHUN AAMHUHHUCTPATUBHOTO
perjlaMeHTa IpefoCTaB/eHUss MyHULMIaAbHOU yciayru «[IpucBoenuve, v3meHeHue U
aHHY/TMPOBaHUe a/IpecoB 00beKTaM aZipecarfuu»».

3. Ony6/MKoBaTh HacTosIee TOCTaHOBAeHWe B brosiieTeHe OQUIMATbHBIX
JIOKYMEHTOB TOPOJCKOTO OKpyra 3apeuHbldi U Ha O(UIMAJIBbHOM CailiTe TOpPOJCKOro
okpyra 3apeuHbliii (Www.gorod-zarechny.ru).

4. HarpaBuTh HacTosilllee MOCTaHOB/EHWE B OpraH, OCYILeCTBIISIOLIUN
BeZieHre CBep/I/IOBCKOT0 00s1acTHOro pervctpa MHITA.

I'naBa

rOpO/ICKOT0 OKpYra-3apeuHblid A.B. 3axapueB
AOKYMEHT IIOAIIMCAH
SIEKTPOHHOM IO CHIO
Cepmudumxar 70BF88475B46BAD14BA753CD1 CD0SAT763835364

Brnaneneny 3axapmer Anapeii Bnampmmiposny
HeticteuteneH ¢ 01.08.2019 o 01.11.2020




YTBEPXIEH

MOCTaHOBJ/IEHWEM aJMUHHCTPaLUU
rOpPO/ZICKOr0 OKpyTa 3apeuHbli

oT No

«O0 yTBep>XjeHU!
AIMVHUCTPATHUBHOIO perjiaMeHTa
Mpe/loCTaB/IeHUsI MyHULUITIATbHOU
ycnyru «[IpyucBoeHune, usMeHeHre U
aHHYJIMPOBaHUe aZipecoB 00beKTam
azZipecarum»

AJIMMHHUCTPaTUBHBIN perjiaMeHT NPe/{0CTaB/IeHNs MyHULIUNA/TbHON YCTyTH
«IIpucBoenue, H3MeHeHHe U AaHHY/IMPOBaHNe aipecoB 00beKTaM ajpecanun»

Pa3zen 1 O01ue mo/io)keHus
1.1 IIpeamet pery/MpoBaHus AAMUHHUCTPAaTUBHOI'0 perjiaMeHTa

1.1.1 AgMUHUCTpaTUBHBIA periamMeHT (ganee — PernaMeHT) ycTaHaBIMBaeT
MOPSZIOK U CTaHAApT IIpefoCTaB/ieHHWss MyHULMNanbHOM yoinyru «lIprucBoenne,
V3MeHeHUe U aHHYJIMDOBaHue aZipecoB 00beKTaM aJpecariim».

1.1.2 PernameHT yCTaHaB/IMBaeT CPOKHU 151 110CJ1e0BaTe/IbHOCTh
aZIMUHUCTPATUBHBIX TMPOLIEAYP aZMUHUCTPALIMM TOPOJCKOr0 OKpyra 3apeuHbli (paee
— AJMUHHCTpaLusi), OCYLIeCTBISIEMbIX B XOJe [Mpe[oCTaB/leHds MYHULMNAJIbHOU
YCIIyTH, TIOPSAJI0K B3aUMOJENCTBUS MEXAY [O/DKHOCTHBIMU JIULIAMM, B3aUMOJIEUCTBUS C
3asgBUTEISIMU.

1.2 Kpyr 3asaBuresen

1.2.1 3asBuTenssMuM Ha TIOJyYeHHe MYHULMIAIBHOM YCIYTHM  SIBJISSFOTCSA
ropyauyeckre U usudeckre auiia (Janee — 3asiBUTENb).

1.2.2 3asBneHve o mpHCBOeHWM (HM3MeHeHHH) OOBEKTY ajpecaliiyd ajpeca Wiu
aHHY/IMPOBaHUM ajjpeca 00beKTa HeABWKUMOCTH (Ziajsiee — 3asiBJieHHe) T10/1aeTcs
COOCTBEHHMKOM OOBeKTa ajpecaliyd IO COOCTBeHHOW WHWIMATHBE, JUOO JIUAI[OM,
00J1aZiaroIM OHUM U3 CJIeAYIOIINX BEIIHbIX MpaB Ha 00BEKT a/[pecariuu:

1.2.2.1 MpaBO X035IMICTBEHHOT'O BeJIeHUS;

1.2.2.2 IIpaBO OIIEPAaTUBHOI'O YIIpAB/ICHMNS;

1.2.2.3 MpaBo MOKU3HEeHHO Hac/ielyeMoro BjiaJeHus;
1.2.2.4 TIPaBO MOCTOSTHHOTO (6eCCpOUHOTro) TM0J/Ib30BaHUS.

1.2.3 C 3asBneH”eM BripaBe 00OpaTUTLCA  TIpeACTaBUTENM  3asBUTEIs,
JIeICTBYIOII[ie B CW/IY TIOJIHOMOYHMI, OCHOBAaHHBIX Ha /I0BepeHHOCTH, 0hOpM/IeHHOM B
YCTaHOBJIEHHOM TPakKJAaHCKUM 3aKOHOJlaTelbCTBOM Poccuiickont Pefepaium nopsizike
(Zanee — mpeACTaBUTEIb 3asIBUTEIS).
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1.2.4 Ot uMeHu cOOCTBEHHMKOB TIOMell[eHHid B MHOTOKBAapTHPHOM JiOMe C
3asB/IeHHEM  BrpaBe  0OOpaTUTLCA  TPEACTABUTENb ~ TaKMX  COOCTBEHHHWKOB,
YyIOJIHOMOUEHHbIM Ha T[0Jlauyy TakKoro 3asiBlieHusi MNPUHSITBIM B YCTAHOBJ/IEHHOM
3aKOHOaTenbCTBOM Poccutickoii defepaliuu 1opsiike perieHreM o0061ijero coOpaHusi
yKa3aHHbIX COOCTBEHHUKOB.

1.2.5 OT vmeHU 4/lIeHOB CaJOBOJUYECKOr0, OrOPOAHUUYECKOr0 Y (M/IM) JavyHOIo
HEKOMMepUeCcKoro obObeuHeHUs] TpaXKJaH C 3asBJeHWeM BIpaBe O00OpaTUThCS
TIpe/ICTaBUTe/ b YKa3aHHBIX WIeHOB HEKOMMepUeCKUx 00beMHeHU, YII0JTHOMOUYeHHbIH
Ha TIoflauyy TakKoro 3asiBjieHus peleHuemM o06ijero cobpaHWs UWI€HOB TaKOTO
HEKOMMEepUeCKOro 00befHeHUs, TPUHATBIM B yCTAaHOBJEHHOM 3aKOHOZATETHCTBOM
Poccurickon ®enepaliuy ropsijike.

1.2.6 N3meHenue azpeca oOBeKTa ajipecaliid B CJiyuae H3MeHEHUs
HaUMEHOBAaHWM U TrpaHul] CyObekToB Poccuiickot @ezepariuy, MYHULIATIATBHBIX
0o0pa30BaHMI M HaCeJIeHHBIX IMyHKTOB OCYII[ECTB/ISIETCS Ha OCHOBAaHWH HMH(MOpMaILUU
['ocygapcTBeHHOro Kartasiora reorpaMuecKux Ha3BaHUM M TOCYZlapCTBEHHOI'O peecTpa
MYHUIUTIaMBHBIX 00pa3oBaHuii Poccuiickoit ®epepaliyu, MpeoCTaB/IsieMOU oriepaTopy
denepanbHOM ~ MH(POPMAI[MOHHOM  aJIpeCHOM  CUCTeMbl B yCTaHOBJIEHHOM
[IpaBUTE/ILCTBOM Poccurickomn @esepaly  TIOpsAAKe Me>KBEIOMCTBEHHOTO
MH(OPMalMOHHOTO B3aMMOJEMCTBUSL TIPU BeJEHUM TOCYyJapCTBEHHOTO aJpecHOro
peecTpa.

1.3 TpeboBaHusa K NOpAAKY HH()OPMHUPOBAHUS 0 MPEAOCTAB/IEHHU
MYHHULIUNA/IBHON YCIYyTH

1.3.1 WudbopmupoBaHue 3asiBUTesIel 0 ropsiiKe TIpe/I0CTaB/IeHHUs
MYHULIMNIATBHOW ~ YCAYTHM  OCYLLECTB/SIETCS  HEMOCPEeJCTBEHHO MYHUILMMNA/IbHBIMU
C/Iy>KaluMu AZIMUHUCTpALUM TIpY JIMUHOM TIpYeMe U Mo TeseOoHY, a Takke yepes
['ocymapcTBeHHOE OropKeTHOE yupexxieHue CBep/1/T0BCKO# obactu
«MHoOro(yHKIMOHA/IbHBIT LIeHTP Tpe/|0CTaB/IeHus roCy/1lapCTBeHHbIX
Y MyHULIMNaNbHBIX yCayr» (aanee — M®ILI) u ero dbuavanbl.

1.3.2 Vnadopmalys 0 MecTe HaxoXK/JeHus, rpadukax (pexxume) paboTel, HOMepax
KOHTaKTHbIX TenedOHOB, afpecax 3JeKTPOHHOM TMOYTbl U OQUIMaTbHBIX CaWTOB
AMuHMCTpaluu, “H(OpMalLys 0 MOopsiiKe MpejoCTaBAeHUs] MyHULIUIIA/IbHOM YCIYTH U
yCJIyT, KOTOPbie SIB/SIFOTCS HeOOXOAWMBIMH U 00s13aTe/bHBIMUA AJisS TIPeJ0CTaB/IeHUsS
MYHULIMNIABHOW ~ yCIyTHW, — pasMelieHa B (eJepanbHOM — MYHMLMMNA/IbHOU
rvH(opMal[MoOHHOU cucTeMe «EAuHBIA MOpTas rocyJapCTBeHHBIX ycayr ((PyHKIui)»
(manee — EguHbld mopTan) mo aApecy: www.gosuslugi.ru, Ha odulMaibHOM CcauTe
ApmvuHucTpanuu  (www. gorod-zarechny.ru), Ha oO@QUIManbHBIX CaWTax B CeTH
VHTepHeT M UH(OPMALIMOHHBIX CTeHJax AJMUHUCTpaLYH, Ha O(uLUaIbHOM CaiiTe
M®I1] (www.mfc66.ru), a TaKxe rpesoCTaBIsAeTCs HeroCpeICTBEHHO
MYHULIMTAIBHBIMA CIYKallUMU AJIMUHUCTPALIUUA TIPY JIMYHOM TIpUeMe, a Takxke TI0
TesieoHy.
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1.3.3 OcHoBHBIMU TpeOOBaHUSAMH K HWHGMOOPMHUPOBAHUIO TPaXKJaH O IIOPSIKe
rpeJj0CTaB/eHNs] MyHULIMMNAJIBHOM YCIYTH SIBJISSFOTCS JOCTOBEPHOCTH TPe0CTaB/IsieMOU
MH(OpMaI1H, YeTKOCTb B U3/I0’)KeHUH MH(OpPMaLUK, MOJTHOTa UH(POPMUPOBAHUSI.

1.3.4 Tlpu obirjeHuu c rpakgaHamMu (1o TesieOHy WK JIMUYHO) MyHHIUTIATbHBIE
cayKaiue AJMUHUCTPALMM JO/DKHbI KODPEKTHO M BHUMATe/bHO OTHOCHUTBCS K
rpakJjaHaM, He YHWXKasi UX UeCTH U JOCTOMHCTBA. Y CTHOe MH(OPMUPOBaHUE O MOpsiAKe
NpeioCTaB/IeHHsT MYHULMIIAIbHOW YCAYTH AO/DKHO TIPOBOJUTHCS C HCIOJ/Ib30BaHUEM
o(uLManbHO — 1€JI0BOTO CTUJISL PEUU.

1.3.5 VHdpopMupoBaHue rpak/jaH O TMOpsiiKe TMpeAoCTaB/ieHrdss MyHULIUNAIbHON
YCJIYyTU MOJKET OCYILeCTB/ISITHCS C UCI0/Ib30BaHWeM CPe/ICTB aBTOMH(OPMUPOBaHUSI.

Paspgen 2. CtanjgapT npeaocTaB/jieHNs] MyHULIUNIAIbHOU YC/IyTH
2.1 HaumeHOBaHue MyHUIIUNIA/IbHOU YC/IYTH

HavmMeHoBaHve MyHMLMNanbHOW yciayru — «lIpucBoeHWe, u3MeHeHWE U
aHHYJ/IMPOBaHuUe aJipecoB 00beKTaM aJipecaLiim».

2.2 HauMeHoBaHUe AJIMHUHUCTPALUM, NPeA0CTAB/IAI0IeH MYHUI[UIIA/IHHYIO
youyry

MyHulMnanbHasi ycayra TpefocTaBisieTcssi AJMUHUCTpalLield TOpOJCKOro
OKpyra 3apeyuHbIi.

2.3 HaumeHOBaHHe OPraHoOB BJIACTH U OPraHU3al[ui, o0paieHue B KOTOPbIe
He00X0AMMO /I/isl MPeAOCTaB/IeHUsI MyHULIMTIATbHOM YCTYTH

2.3.1 Tlpu npejocTaBleHUH MYHHULIMIIAJBHOM YCIYTA B KauecTBe WCTOYHUKOB
TM0JIyueHus: JOKYMeHTOB, He0OXOUMBIX /1Jisl TIPe/IOCTaB/IeHHs MyHULUIA/TIBHOM YCIYTH,
MOTYT TMpPUHMMATh yd4acTUe B paMKaX MeXBeJOMCTBEHHOTO WH(POPMALIMOHHOIO
B3aUMO/IeNCTBHUSL YTipaBieHue PenepanbHOM C/Ty>KObl TOCYZAPCTBEHHOW peruCTpalvH,
Kazactpa ¥ Kaprtorpaduu 1o CeepioBckoit obsactv, YmnpaeneHue PenepanbHOU
HAJIOTOBOM Cay>KObI 110 CBepAJIOBCKOM 00/7acTH, WHBbIE OpraHbl TOCYAApCTBEHHOMU
BJIACTH, OpraHbl BJIACTH MYHMIMIAABHOTO oOpa3oBaHuss CBepAaoBCKOM 00/1acTH,
yupexgeHusi W opranusaiuu  CBepasoBckoW o6sactv, obpailleHWe B KOTOpbIe
He00X0AUMO [jis TIPeJ0CTaB/IeHUsI MyHULIUIAIbHON YCIyTH.

2.3.2 3ariperjaetcsi Tpe6oBaTh OT 3asiBUTENS] OCYIIECTBEHUS [AeWCTBUMN, B TOM
YyKCIIe COrJIaCOBaHUM 1Sl OJTyYeHHs] MyHHLIUIIAIbHOM YCIIYTH.

2.4 OnucaHue pe3y/bTaTa NpeAoCTaB/1eHNsi MyHHMIIMNATbHOHN yC/Iyrd
2.4.1 Pe3ybTaToM IpejocTaB/ieHHs] MyHUILUIIAIbHOW YCIYTH SB/SIETCS:

2.4.1.1 pertieHue o TPUCBOEHUH afipeca 00bEeKTY He/[BUYKUMOCTH;
2.4.1.2 pertienrie 06 OTKa3e B MPHCBOEHUHU afpeca 00beKTy HeIBHPKUMOCTH.
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2.5 Cpoku npejocTaB/ieHUs1 MyHUIIUIIA/IbHOH YC/IYTH, B TOM UMCJ/Ie C y4eTOM
He00X0AMMOCTH o0paleHusI B OPraHu3aljiy, yYacTBYIOIIHe B PeJ0CTaB/IeHUH
MYHULIUNA/JIbHOU YC/IyTd, CPOK NPUOCTAHOBJ/IeHNS NPe/i0CTaB/1eHUs
MYHULIUNA/IbHOHU YC/IYTH B C/Iy4ae, eC/ii BO3MO)XKHOCTh NNPUOCTAaHOB/IEHUSA
npeyCMOTpPeHa 3aK0HO/aTeIbcTBOM Poccuiickon @eepanuy, B TOM UKC/ie
3aKOHOAATeIHCTBOM CBepA/I0BCKOM 00/1aCTH, CPOK BbIJauM (HanmpaB/ieHUs)
AOKYMEHTOB, AB/ISIIOIIMXCA pPe3y/IbTaTOM NpeAoCTaB/IeHisl MYHULIUNA/IbHON
yCIyTu

2.5.1 Cpok npefocTaB/ieHUsI MyHULIMTIATILHOU yCIyru — 8 pabounx aHel.
2.5.2 Tpu obpartierny 3asBuTesst uepe3 M®L] cpok ripejocTaB/ieHNs MyHULATIATHOM
YCIIyTY UCUMCIISIETCs €O HA Tiepesaur ML 3asBiieHys ¥ JOKYMEeHTOB B A IMUHUCTPALIUIO.

2.6 HopmaTHuBHBIe IpaBoOBbIe aKThl, pery/Jupyroinue rnpejocraBjieHue
MYHULIUNA/IbHON YCIYyTH

2.6.1 IlepeueHb  HOpPMAaTMBHBLIX  [IPaBOBBIX  AKTOB,  peryJUPYIOLIUX
rpeAi0CTaB/IeHe MYHULIMMNAJIBHOW YC/IYTH, C YKa3aHWeM UX PEeKBHU3UTOB U UCTOUHUKOB
o¢uimanpHOro onyb/IMKoBaHUsS pa3MellleH Ha ohuUIMaIbHOM caiiTe AZMUHHCTPALUU B
cetu «WHTepHeT» 1o azpecy: www.gorod-zarechny.ru u Ha EguHoM mnopTasie 110
azpecy: www.gosuslugi.ru.

2.6.2 AfMUHUCTpALYS, TIPeJOCTaB/ISIOL[asi YCIyTy, o0ecrieunBaeT pa3MelleHue 1
aKTya/Jv3al[i0 T[lepeuHss yKa3aHHbIX HOPMAaTUBHBLIX I[IpaBOBbIX AaKTOB Ha CBOEM
ouLManbHOM caiTte B ceTd VIHTepHeT.

2.7 VicuepnbIBalOINMi epeUeHb JOKYMEHTOB, He00X0JUMbIX B COOTBETCTBHH
c 3aKoHojaTe1bcTBOM Poccuiickou ®epepaiium U 3aK0HOAATEIbCTBOM
CBep/1I0BCKOM 00/1aCTH /11 PeA0CTaB/IeHNs] MyYHHMI[UIIA/TbHOM YC/IYTH, H YCIYT,
KOTOpPbIe AB/IAITCA He00X0ANMBIMHU U 00s13aTe/TbHBIMH /I/ISA IPeA0CTaB/IeHHS
MYHHIUTIQJTBHOM yC/TYTH, MOA/I&XKAIUX MPeACTaB/IeHHUI0 3asBUTE/IeM, CTIOCO0BI X
Mo/IyueHus1 3aABUTE/IeM, B TOM UMC/ie B 3/IEKTPOHHOU (¢opMe, MOPAAOK MX
npe/jCcraB/eHUs

2.7.1 [1ng mipefoCTaBAeHUs MYHULMIIA/JIbHOW YC/IYTU 3asiBUTEJb TIPe/CTaB/sieT B
ApmunaMCcTpaluio mbo B MOL:

2.7.1.1 3asiB/ieHWe O TIPUCBOEHHH ajipeca OOBLEKTY HEeABM>KMMOCTH IO (opme,
YTBEP)XJEHHOM TpuKa3oM MuHuctepctBa (¢uHaHCOB Poccuiickonn @epepanuu
ot 11 nexkabpsi 2014 roga Ne 146H;

2.7.1.2 IOKyMeHT  yZOCTOBEpSIIOIIUKA  JIMYHOCTh (B Cayuae  oOpalijeHus
bur3Myeckoro uiia);

2.7.1.3 yupeauTesnbHble JOKYMeHTHI (B c/iyuae obpailleHus FOpUAUUeCKOTO JIMLa);

2.7.1.4 noBepeHHOCTb, O(pOpMJIeHHAsl U BbiZlaHHAs B TIOPsi/IKe, TIPelyCMOTPEHHOM
3aKOHO/laTeIbCTBOM ~ Poccuiickon @efepatuu (B Cjiyyae TMoJauu  3asiB/IeHUS
rpe/iCTaBUTEJIEM 3asiBUTEJIs);
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2.7.1.5 TIpaBOyCTaHaB/IMBaIe JOKYMEHTbl Ha OOBeKT HeJBW)KUMOCTH, eC/d
MpaBO Ha OOBLEKT HEABW)KUMOCTH He 3aperucTpupoBaHO B EfWHOM rocyzapcTBeHHOM
peecTpe TpaB Ha HeIBWKMMOe UMYILeCTBO U CAe/I0K C HHAM.

2.7.2 [ns T1IOMy4yeHUs] [JOKYMEHTOB, HeOOXOAMMBIX [Jjsi TIpeoCTaB/eHuUs
MYHULIMIIA/IBHOM YCJIyTM, yKa3aHHbIX B TyHKTe 2.7.1 Hacrosiero PersiameHTa,
3asBUTe/b JIMUYHO oOpaljaeTcs B OpraHbl T'OCYAApPCTBEHHOW BJ/IaCTH, OpPTraHbI
WCIIOJTHATE/IbHOW BJIACTU MECTHOTO CaMOYTpPaB/IeHUs, YUpPeX[eHWs W OpraHu3alyu
CBepA/I0BCKOM 00/1aCTH.

2.7.3 3asBneHWe W JOKYMEHTBbI, HeOOXOJUMble I  IIPeJ0CTaBJIeHUS
MYHULIMIIAZIBHOW YCJIYTHU, YKa3aHHble B IyHKTe 2.7.1 Hacrtosmero PernamenTa
TIPeJICTABJISIIOTCS TIPU JIMYHOM oOpalljeHUy 3asiBuTe st (Tpe/icTaBUTeieM 3asiBUTEs) U
(w) uvepes M®PIl, wu (wm) c wucnoAb30BaHWEM HWH(POPMALIMOHHO  —
Te/IleKOMMYHHUKALIMOHHBIX TeXHOJIOTMM, BK/IIOYas MCIosib3oBaHve EnuHoro noprana, u
JPYTUX CPeJiCTB MH(POPMALIMOHHO — TeJIEKOMMYHHKALMOHHBIX TEXHOIOTMM B C/Iydasx U
MOpsi/IKe, yCTAaHOBJIEHHBIX 3aKOHOJaTenbCcTBOM Poccuiickon Pepepauyu, B (Qopme
5/IEKTPOHHBIX [IOKYMEHTOB (TP Ha/JIMUMU TeXHUUYECKOW BO3MO)KHOCTH) U (WIM) Ha
OyMaxHOM HOcCHTesle, TIOCPeACTBOM TOUTOBOI'O OTIMPaBAeHUS] C OMMCHIO BIOXKEHUS U
yBeJOMJ/IEHEeM O BPyYeHUH.

2.7.4 3asBneHWe W 3JIEKTPOHHBIM 00pa3 Ka)KIOTro AOKYMEHTa MJOJ/DKHBI OBITh
MOAMKMCAaHbl  YCUJIEHHOM  KBa/IM(HUIMPOBAHHOW  3/€KTPOHHOW  TIOAMNMCHIO U
Mpe/JCTaB/IAOTCA 3asBUTenieM (TIpeACcTaBUTe/IeM 3asiBUTeNs1) B AJMUHUCTPALUI0 WIN
M®II 1o MecTy HaxOXK/jeHHUsI 00BeKTa a/[pecaliyiy.

2.7.5 3asiB/ieHre TIO/ITTUCHIBAETCS 3asiBUTe/IeM JIMOO TIpe/iCTaBUTeIeM 3asiBUTEJIS C
TIPU/IO’)KEHHEeM [I0BepEHHOCTH, BbIJaHHOW MpeCTaBUTE/IO 3asBUTeJIsl, O(POPM/IEHHOU B
Nops/IKe, MpeyCMOTPEHHOM 3aKOHOZaTesIbcTBOM Poccuiickont defeparum.

2.7.6 Ilpu nopaue 3asBjeHUs TIpe/CTaBUTe/IeM 3asBUTeJsl [pefbIBJIAeTCs
JIOKYMEHT, TOATBEpP)KJAOIUNA TIOJIHOMOYMSI TIPeJICTaBUTe/sI 3asiBUTENIsl, a TakKe
JIOKYMEHT, Y[ OCTOBEPSIOIIUM JIMYHOCTb MPeJCTaBUTE/Is1 3asiBUTEIS.

2.7.7 Jluiio, uMeroIliee TIpaBO JelCcTBOBaTh 0e3 [OBEPEHHOCTU OT HWMeHHU
IOPUINUECKOTO /ML, TIpeAbsB/seT [NOKYMEHT, YJOCTOBEPSIIOLIUU ero JMYHOCTh, a
TaK)Ke 3aBepeHHYI0 KOMUIO (BBIMMCKY) ydpeAuTeNbHOr0 AOKYMEHTA, WU BBIMTUCKY U3
EgvHOro rocymapcTBeHHOro peectpa topuanueckux jaui (gamee — EI'PROJI), wnu
3aBepeHHYI0 KOIMUKO [OroBOpa yIIpaB/IeHWsS IOPUAUYECKUM JIULOM, WK OIpejesieHue
CyJa, TIO[TBep)KJarolljee COOTBETCTBYIOIIME TIOTHOMOUUS M COOOIaeT pPeKBU3UTHI
CBUJETENCTBA O TOCYZAPCTBEHHOW  perucTpanuv  OpUAMYecKoro J/mia, a
rpeJCTaBUTe/Ib IOpPUNYECKOro jua rpeJbsBJiseT TaKxe JOKYMEHT,
MOZTBEP)KJAOLMKA €r0 TMOJHOMOUYHS [eMCTBOBaTh OT MMEHH 3TOr0 HOpPUAUYECKOTO
JIVLa, WK KOITHIO 3TOr0 JOKYMEHTa, 3aBePEHHYIO0 I1eUYaThbi0 U MOIUCHI0 PYKOBOAUTE/IS
3TOr0 IOPUAYECKOro JIULA.

2.7.8 Eciu 3asB/ieHMe U [OKYMEHTHI, yKa3aHHble B IIyHKTe 2.7.1 HacTosLLero
PernamenTa, mnpejcTaBiastoTCs B AJMUHUCTpALMIO 3asBUTesieM (MpefCcTaBUTEEM
3asgBUTENS)) JIMYHO, 3asBUTENI0 WM €ro TpeJCTaBUTE/I0 BbIJAeTCsl paciucka B
MOJlyYeHUU [OKYMEHTOB C yKasaHueM WX IlepeuHs M JaThl Io/ydeHus. Pacrivcka
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BBIZIAETCSl 3asBUTENIO (TPeJCTaBUTE/I0 3asiBUTE/s1) B JeHb MOJyYeHUs 3asiB/ieHus U
JIOKYMEHTOB.

2.7.9 Ecum 3asgBieHWe U JOKYMEHTBI, yKa3aHHble B ITyHKTe 2.7.1 HaCToOsLero
PernameHra, nipecTaB/ieHbl OCPeCTBOM TTOUYTOBOI'O OTIIPABJIEHUS WJ/IU MPe/iCTaB/IeHbI
3asiBUTe/ieM (TIpe/iCTaBUTesIeM 3asiBUTe/is1) MMUHO uepe3 M®IL], pacrycka B TOTyYeHUU
3adB/IeHUsI U [OKYMEHTOB HarpaB/isgeTcs I10 yKa3aHHOMY B 3asB/IeHUU II0YTOBOMY
azipecy B TeueHue paboudero JHs, C/ieZyIOL[eTo 3a AHEeM TO/ydeH sl JOKYMEHTOB.

2.7.10 CoobiijeHue 0 MOTy4YeHUN 3asiBJIeHUs] ¥ IOKYMEHTOB, YKa3aHHBIX B MyHKTe
2.7.1 Hactosujero PernameHTa, Harpas/sieTCs 0 YKa3aHHOMY B 3asB/IeHUM ajpecy
371eKTPOHHOM TIOYTHI.

2.7.11 CoobiiieHue 0 TIOJyYeHUH 3asiB/IeHUS U JOKYMEHTOB, YKa3aHHbIX B MTyHKTe
2.7.1 Hactosiiero PeryiameHTa, HampaB/sieTCsl 3assBUTE/IO (TIPeJCTaBUTEIO 3asiBUTEIS)
He TMo37Hee pabouero [JHs, C/AeyHOI[er0 3a [JHEM I[IOCTYIUIEHUs] 3asiBlIeHUsl B
AMUHUCTPALIUIO.

2.8 NcuepnbiBalouyii nepeyeHb A0OKYMEHTOB, HE00X0JUMBIX B COOTBETCTBHUH C
3aKOH0/|aTeIbCTBOM Poccuiickoit ®@ejepanyiu ¥ 3aKOHOAaTe/IbCTBOM
CBep/I0BCKOM 00/1aCTH /IS MPe{0CTaB/IeHHs MyHHIIUNIA/IBHOM YC/TyT'H, KOTOPbIe
HaXo/ISATCA B PacCNOPsDKeHUH roCyAapCTBeHHbIX OPraHoB, OPraHOB MECTHOT'0
CaMOYINpaB/IeHUsI U HHBIX OPraHOB, YUYaCTBYIOLIHX B MPeJ0CTaB/IeHUH
MYHHULUNA/IBHBIX YC/IYT, U KOTOpPbIE 3aABUTE/Ib BIIpaBe Mpe/CTaBUTh, a TAKKe
C1I0Co0bI UX MOJTyYeHHs 3asAABUTE/IAMH, B TOM UHC/Ie B 3JIEKTPOHHOI (hopme,
MOPA/I0K UX NMpe/CTaB/IeHUs

2.8.1 [dokymeHTamu (CBefieHUsIMH), HeOOXOJUMBIMM B COOTBETCTBHUU C
HODMaTHMBHO — TMPaBOBBIMM aKTaMW JJIsl MPEJOCTaB/IeHUS] MYHULMIIATbHOM YCIIYTH,
KOTOpbIe HaXOJATCS B PaclOpsUKeHWH TOCYAapCTBeHHBIX OPraHoB, OPraHOB MeCTHOT'O
CaMOYIIPaB/IeHUSI U MHBIX OPraHOB, YYaCTBYIOIUX B MPeOCTaBAeHUN MYHULIAIIAIbHON
YCIIYTH, SBJISIFOTCS:

2.8.1.1 npaBoyCTaHaB/IMBAaKOLMeE U (U/IK) MMPaBOyA0CTOBEPSIOLMEe JOKYMEHThI Ha
00beKT (00BEKTHI) afipecalivy;

2.8.1.2 KajacTpoBble TacmopTa OOBEKTOB HEOBWXKUMOCTH,  CJIe/ICTBHEM
ripeobpa3oBaHusi KOTOPBIX sIB/ISIeTCSl 0Opa3oBaHue OZHOTO U Oojiee 0ObeKTa ajipecaliuu
(B cmyuae npeobpa3oBaHUsi 00bEKTOB HeJJBIKUMOCTH C 00pa30BaHHEM OJJHOTO U Oosee
HOBBIX 0OBEKTOB aJpecaryn);

2.8.1.3 paspeliieHre Ha CTPOUTENBCTBO OOBeKTa ajpecarfud (IPH IMPHCBOEHUU
azipeca cTposiuMcs obbeKTaM afipecaliuu) U (Wid) paspelilieHHe Ha BBOJ, 00bekTa
aZipecaly B 3KCILTyaTalyto;

2.8.1.4 cxema pacmiosioykeHUs1 00BeKTa a/ipecalii Ha KaJ[aCTPOBOM TIJIaHE WA
KaJlaCTPOBOM  KapTe COOTBETCTBYHOILlEM Tepputopuy (B  C/ydae MPUCBOEHUS
3eMeJIbHOMY Y4acTKy afipeca);

2.8.1.5 Ka#acTpoBbIii MacnopT o6beKTa ajipecaliyu (B c/iyuae PUCBOEHUS afipeca
00BeKTY aZjpecalyiy, OCTaBJIeHHOMY Ha KaJJaCTPOBBIN yUeT);

[ Ceprudrmar 70BF88475B46BAD14BATS3CD1CDO8ATT763835364 ]




8

2.8.1.6 pelieHne AJMUHUCTpaALMU O IepeBO/ie KWIOr0 INOMeLLeHUs] B HeXXUioe
TOMellleHre WM HEeXUJIOr0 TIOMEIeHUs] B JKWioe rnoMeleHue (B cy4yae MpPUCBOEHUS
TOMELLeHUI0 aJipeca, U3MeHeHHs U aHHYJ/MPOBaHUs TaKOro ajpeca BC/Ee[CTBHE €ro
riepeBo/ia U3 XKWUJI0T0 TIOMeLLIeHUs] B HEXKUJIOe TIOMeLLleHUe WA HeXXUIOTO MOMeIL|eHUs B
JKUJI0e TIoMellieHue);

2.8.1.7 aKT TIpUeMOYHOM KOMHMCCUM TIpU [EepeycTpoucTtBe U  (WIN)
reperyiaHUPOBKe TTOMeIlleHHs, TIPUBOJAIINX K 0O0pa30BaHWIO OJHOTO U Oojiee HOBBIX
00beKTOB azpecanu (B ciydae TipeoOpa3oBaHus OOBEKTOB  HEABKUMOCTH
(moMmetreHuii) ¢ o6pa3oBaHeM OJHOIO U 00Jiee HOBBIX OOBEKTOB a/ipecalii);

2.8.1.8 kayjacTpoBasi BbIMMCKa 00 00beKTe HeJBIPKUMOCTH, KOTOPBIN CHSAT C yJeTa
(B cnyyae aHHy/NIMpOBaHUSI ajpeca O00beKTa afpecalidd TpU TMpeKpaljeHuu
CyIlleCTBOBaHUsI 00BEeKTa ajipecariun);

2.8.1.9 yBemomsienne 00 OTCYTCTBUM B TOCY/IapCTBEHHOM  KaZacTpe
HeZIBIDKUMOCTHM  3arpalliiBaeMbix CBeJleHUI 10 00beKTy ajpecalud (B C/ayuae
aHHY/IMPOBaHUSl afipeca O0beKTa ajpecaliii TIPU OTKa3e B  OCYILeCTB/IEHUH
Ka/laCTPOBOTO yueTa OOBEKTa ajpecariuv M0 OCHOBAHWSIM, yKa3aHHbIM B CTaTbe 27
@®enepanbHoro 3akoHa ot 13 wuronss 2015 roga Ne 218 — ®d3 «O rocypapcTBeHHOM
KaZlaCcTpe HeIBMKUMOCTH» ).

2.8.2 3asiBuUTe/sb BIIpaBe TIPeACTaBUTh [JOKYMEHThI, COZep)Kallue CBeJeHus,
yKa3aHHbIe B MyHKTe 2.8.1 HacTosIIero myHKTa, o co6CTBeHHOM UHULIMATHBe.

2.8.3 HemnpeacrasieHue 3asgBUTenieM [JOKYMEHTOB, KOTOpble OH BIIpaBe
Mpe/ICTaBUTh 110 COOCTBEHHOW WHUIIMATHBE, He SBJISeTCS OCHOBAHWEM [l OTKas3a B
IpejoCTaB/IeHUU YCIYTHU.

2.9 YKa3aHue Ha 3anpeT TPeOOBaTh OT 3aABUTE/IsI PeACTaB/IEHUA JOKYMEHTOB H
UH(OpMaLMU WU 0CyI|eCTB/IeHUS AelHCTBUM

2.9.1 3anpeiijaeTcsi Tpeb60OBaTh OT 3asBUTEJIS:

2.9.1.1 mnpexcraB/ieHUs [AOKYMEHTOB W MWH(OpPMaLMM WM OCYLECTBJIEHUS
JIeWCTBUM, TIpeJCTaBJeHrue WA OCYL[eCTBJIeHHWe KOTOpPbIX He MpeJyCMOTPEHO
HOPMAaTUBHO — IIPaBOBBIMU aKTaMH, Pery/aupyIOLIUMUA OTHOLLEHUs, BO3HUKAIoIe B
CBSI3Y C TIpeJj0CTaB/IeHHEeM MYHULMITAJILHOW YCIYTH;

2.9.1.2 npeacTaBiaeHusi JOKYMEHTOB U MH(GOPMALIUK, KOTOPble B COOTBETCTBUM C
HODMaTMBHO — TIPaBOBbIMU akTamu Poccuiickor @efepaiid, HOPMAaTMBHO —
npaBoBbIMU akKTamMu [IpaBuTesnbctBa CBepAIOBCKOW 00/acTd YW MYHHUIUMA/IBHBIMU
HOPMaTMBHO — IIPaBOBLIMU aKTaMH HaXOZJATCS B pacClOpPsDKeHUU I1pefoCTaB/ISIOLINX
MYHULIUMA/IBHYKO YOIy MOJBeJOMCTBEHHbBIX IOCYZapCTBeHHbIM OpraHaM M OpraHaMm
MEeCTHOTO CaMOYTIpaB/ieHHWsi OpraHu3alyd, ydJacTBYHOIIMX B MpeJOCTaBIeHUH
MYHULIUIA/IBHBIX YCJIYT, 38 UCK/IFOUEHUEeM JJOKYMEHTOB, YKa3aHHbIX B YaCTU 6 CcTaTbu 7
®enepanbHoro 3akoHa oT 27 wutonsg 2010 roga Ne 210 — ®3 «O6 opraHuzaiuu
MpeIOCTaB/IeHUS TOCYJAPCTBEHHBIX U MYHHULIUTIA/IBHBIX YCIIYT»;

2.9.1.3 mpexacTaB/ieHUs] [JOKYMEHTOB U HWH(OpPMal[M{, OTCYTCTBHMe U (WIH)
HeI0CTOBEPHOCTb KOTOPBIX He YKasblBa/lvCh IpU [epBOHAuyaJbHOM OTKase B Ipueme
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JIOKYMEHTOB, HeOOXOAWMBIX [/Is1 TIPeJOCTaB/JeHWs MYHHUIMIAAbHONW YC/Iyrd, 3a
WCKJ/TIOUEHHEeM C/IeyIOLIUX C/TyUyaeB:

2.9.1.3.1 usmeHeHue TpeOOBaHUM HOPMATUBHBIX TTPABOBBIX AKTOB, KaCarOIUXCS
rpeJj0CTaB/IeHNs] MyHULIUIIA/IbHOW YC/IyTH, TIOC/Ie TIepBOHAYabHOM T0ZjauM 3asiB/IeHHs
O MpeJ0CTaB/IeHUU MYHULUIIAJILHOW YCIYTH;

2.9.1.3.2 HamMuMe OIIMOOK B 3asB/I€HHWH O TPEeJOCTABAeHUH MYHMIIUIAIbHON
YCAYyTU Y [JOKyMeHTaX, [OJAaHHBLIX 3asBUTe/ieM II0C/e I1epBOHayajbHOr0 OTKa3a B
ripyeMe JOKYMEHTOB, HeOOXOAUMBIX [ijisl TIPe/IOCTaB/IeHHs MyHULIUTIATbHON yCITyTH;

2.9.1.3.3 ucreueHue CpoKa [IeliCTBUS TOKYMEHTOB WM U3MeHeHUe WH(opMaluu
rocjie TiepBOHAYaJbHOTO OTKa3a B TIpHeMe JOKYMEHTOB, HeOOXOAUMBIX [IjIs
TIpe/IOCTaB/IeHHsT MYHUILUITAJILHOW yCIyTH, MO0 B TIpeoCTaB/eHUH MYHHUIUTIATbHON
yCIIyTH;

2.9.1.3.4 BbIsiB/leHWe [OKYMEHTa/JbHO TMOATBEPKAEeHHOro (akTa (TIPU3HAKOB)
OITMOOYHOTO W/IM TPOTUBOIIPABHOIO JAelcTBUs (Oe3melicTBUSA) [JO/DKHOCTHOTO JIHIIA
AJIMUHWCTpAI[WH, TIPe/I0CTaB/ISIOIeN MyHUIUIIAIbHYI0 YCayTy, paboTHrka M®L], npu
repBOHavYa/IbHOM OTKase B TIpUeMe JJOKyMeHTOB, HeOOXOZMMBIX /i TIpe/loCTaB/IeHus
MYHULIATIATBHON YCIyTH, 100 B MpeAoCTaBIeHU MYHULIMIIAIbHON yCayru. B jaHHOM
clyyae B IIMCbMEHHOM BHJe 3a IIOAINKWCBI0 pYyKOBoAuTens AJMUHUCTpaLUH,
MpEeJOCTAB/ISAOIIEe  MYHULMIAIBHYKO  yCIyry,  pykoBogutens  M®L]  npu
repBOHavya/JibHOM OTKa3e B TpreMe JOKyMEeHTOB, HeOOXOAUMBIX AJisl TIPeJoCTaB/IeHuUs
MYHULIATAJIBHOU yCIIYTH, YBEIOMJ/ISIETCS 3asiBUTE/Ib, @ TaK)Ke TIPUHOCATCS U3BUHEHHUS 34
Hey006CcTBa.

2.9.2 Tlpu npefocTaBieHUM MyHULIMIIATIBHOU YCTyTH 3aripeijaeTcs:

2.9.2.1 oTKa3biBaTh B TMpPHeMe 3ampoca ¥ MHBIX JOKYMEHTOB, He0OXOJUMBIX IS
MpeJ0CTaB/eHUs] MYHULMIAJBHOU YC/IyTW, B C/iy4dae, €C/Iu 3anpoC U JOKYMEHTHI,
HeoOXo[UMbIe /IJIs1 TIPeZI0CTaB/IeHUs] MyHUITUIAILHOW YC/TyTH, TTOIaHbl B COOTBETCTBUH
c vH(opMalMerd O CpoKax W MOps/IKe TMpeJoCTaB/JeHUs] MYHULMMAIbHOM YCIYTH,
orybmkoBaHHOM Ha EtuHOM mopTane /6o Ha oduiraibHOM caiiTe AZMUHUCTPALIVY;

2.9.2.2 oTka3biBaTh B MpeAOCTABI€HWHA MYHMIUMIIAJBLHOW YCIYyTU B C/ly4ae, eciid
3arpoc U JOKYMeHTbI, HeoOXoAuMble AJisi TIpeloCTaB/eHrsT MyHULMIAJbHON YCIyTH,
MofaHbl B COOTBETCTBUM C HH(OpMalyeld 0 CpoKax M TIOpsJKe IIpeJoCTaB/eHus
MYHULIATIABHOW ~ yCIyTH, omnyb/suKoBaHHOW Ha EauHom mioprane /mbo Ha
ouLManbHOM caliTe AJMHUHUCTpALUY;

2.10 VicuepnibiBarOIuy nepeueHb 0CHOBAHUM /I/isl 0TKa3a B IpUeMe J0KYMEeHTOB,
He00X0/[UMBIX /IS IPeJ0CTaB/IeHUsI MYHUIIMIIA/IbHON yC/TyrH

2.10.1 OcHoBaHusIMM [Ji1 OTKasa B IIp¥eMe 3asiBJleHUsI U [OKYMEHTOB,
He0OXOIUMBIX [I/Isl TIPe/IOCTaB/IeHUsI MyHULIUTIA/ILHOW YCTYTH, SIBJISIFOTCST:

2.10.1.1 He cOOTBeTCTBHE 3asiBIeHUs] YCTAaHOB/IEHHOU (hopme, 1 (K1) 3ar0/IHEHbI
WM He 3aroJIHeHbl He BCe MO/ 3asiB/IeHHs, YKa3aHHOW B MyHKTe 2.7.1 HacTosero
Pernamenra;
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2.10.1.2 orcyTcTBHe HeOOXOAWMBIX [JOKYMEHTOB (CBeleHMi), YKa3aHHBIX B
nyHkre 2.7.1 Hacrosimero PernamenTta, u (wid) TmpeAcTaBIeHHWE HEUYUTAEMbIX
[IOKyMEHTOB (CBeJieHHI ), JOKyMEHTOB C MPUIMCKaMH, NOJYUCTKaMH, TTOMapKaMu;

2.10.1.3 oTcyTCTBUe [OKyMeHTa, IOATBEp)KAArollero npaBo YIIOJHOMOYEHHOIO
/Ula B yCTAaHOBJIEHHOM TIOpSiIKE Ha T0/auy JAOKYMEHTOB (TpU mojaye AOKYMEHTOB,
JJIS1 TIONTyYeHUs] MyHULIUNAJIbHOU YCJIYTU TIpeACTaBUTeNIeM 3asBUTeJIs1), YKa3aHHOTO B
nyHkTe 2.7.1 Hacrosiero Pernamenra;

2.10.1.4 B ciyyae mojauu 3asiBleHUs] B 37€KTPOHHOM (opme uyepe3 EnuHbii
MOpTaa [JOTOJHUTE/IbHO TNPUMEHSIeTCsl TaKoe OCHOBaHWe [Jii OTKa3a B I[IpHUeMe
3asB/IeHUs] U [JOKYMEHTOB, KaK HECOOTBETCTBHe (ailyioB, COZEp)KalluX 3/eKTPOHHbIE
KOMUU IOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1 HacTosiero PernamenTa Tpe6oBaHUSIM
K TakuM (parjiaM, YKa3aHHbIM B ITyHKTe 2.7.4 HacTosero Pernamenra.

2.11 I/IC‘—IeprIBalOI.I.[l/Iﬁ nepedyeHb OCHOBAHHUH AJIA IPUOCTAHOBJ/IEHUA W/IHN 0TKd3d B
NnpeaocTraB/IEHUA MyHHuHHaﬂLHOﬁ YCIYTH

2.11.1 OcHoBaHul [Jid TIPUOCTAHOBJIEHUS TIpe/OCTaB/JIeHUs MYHMIUIIAIbHON
YCJIyTU HeT.

2.11.2 OcHoBaHus [/ OTKa3a B MpeAoCTaBJeHWA MYHMLUINAIBHONW YCIYTU
SIBJISIFOTCS:

2.11.2.1 c 3asBneHWeM O TIPUCBOeHMH OOBLEKTY ajipecaliid afipeca 0OpaTHIOCh
JIMLIO, He yKa3aHHOoe B MyHKTe 1.2.2 HacTosero PerjiameHTa;

2.11.2.2 oTBeT Ha MeXBeJIOMCTBEHHBIM 3allpoC, CBUAETETLCTBYIOMUNA 00
OTCYTCTBUU JOKyMeHTa U (W1) UHPOpPMaIuH, HeoOXOAUMOH ZJisi IIPUCBOEHUS] 00BEKTY
ajpecalyyd  ajZpeca, a TakKe  Helpe/CTaB/JeHWe  JOKyMeHTa  3asgBUTe/IeM
(pezicTaBUTE/IEM 3asIBUTEJIST) TI0 COOCTBEHHOM MHUIIUATHBE,;

2.11.2.3 p[OKyMeHTBHl BblJaHbl C HapylleHueM T[OpsJKa, YCTaHOBJIEHHOI'O
3aKOHOJaTeNbCTBOM Poccuiickoii ®efepaiiuy, 0053aHHOCTh TIO0 TPeJOCTABIEHUIO
KOTODBIX [jIsi TIPDUCBOEHHUSI OOBEKTY ajpecaliuM ajpeca BO3J/IO)KeHa Ha 3asiBUTEJIs
(mpepcTaBUTes 3aABUTENIA);

2.11.2.4 OTCYTCTBYIOT Cy4Yad W yCJIOBUS AJisl TIPUCBOEHUSI OOBEKTY afipecaridu
aZipeca B COOTBETCTBUU C 3aKOHO/aTe/IbCTBOM.

2.12 TlepeueHb yC/Iyr, KOTOPbIe SIBJIAIOTCS HEO0X0AMMBIMH U 00s13aTe/TbHBIMH JI/TsI
MpeAoCTaB/IeHHsl MyHULIMIIA/IbHOU YC/IIYTH, B TOM YHC/Ie CBe/JeHUs 0 JOKyYMeHTe
(moKymeHTax), BblilaBaeMoOM (Bbl/JaBaeMbIX) OPraHU3aliisiMH, Y4aCTBYHOIINIMHU B

NMpeAoCTaB/JIeHMHA MyYHULIUNA/IBHON YC/TYyTH

Yciyr, KOTOpble  SB/IAIOTCS ~ HEOOXOAWMBIMM M 00si3aTelbHBIMU IS
MpeJjOCTaB/e€HUs] MYHMIUMIAJBHOW YCIYTA B COOTBETCTBHMU 3aKOHO/ATeThCTBOM
Poccuiickoli ®@enepaniy He NpeyCMOTPEHO.
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2.13 HOPH/IOK, pa3Mep 1 0CHOBAHUA B3UMdHUA MyHHuHHaﬂbHOﬁ IMOILIJIMHBI UJIN
MHOM I1J/1aThbI, B3HMMaeMoM 3a npeaocraB/ieHHUE MYHHHHHBHBHOﬁ yYOQIyru

3a rmpeaocTaB/IeHHEe MYHHI_[I/IHaJIBHOﬁ YCQIyTu 1J1aTa He B3MMAEeTCH.

2.14 Tlopsapok, pa3Mep U 0CHOBaHHUSA B3UMaHUA IUIAaThI 3a IpeA0CTaB/IeHue yCIyr,
KOTOPbIe AB/IAITCA He00X0ANMBIMHU U 00513aTe/IbHBIMHU /I/ISA MPeA0CTaB/IeHHs
MYHULIUNA/JIbHON YC/IyTrd, BK/IIOUYasa HH(OPMAaI[UI0 0 MeTo/JUKe pacueTa pa3Mepa
TaKOH IJIaThI

Yciiyrd, KOTOpble SB/IAIOTCS  HEOOXOAWMBIMM M 00si3aTelbHBIMU IS
MpeJjOCTaB/eHUs ~ MYHULMNAJBHOU  YCJIyTHM, 3aKOHOAATeNIbCTBOM  Poccuiickou
depnepaliuy He NpeyCMOTPEHBI.

2.15 MakcumManbHbIM CPOK 0)KHAAHMS B oUepe/u NpHU mojadve 3anpoca o
NMpeAoCTaB/IeHMHA MYHHLIUNA/IbHOM YC/IyTH, YCIYTH, PeJ0CTaB/isieMoun
opraHu3aljuei, y4yacTByouiel B IPeA0CTaB/1eHHH MyHUIIUIIA/IbHOU YCJIYTH, U TIPH
10/IyYeHHH pe3y/bTara [peAoCTaB/IeHUs TaKUX yCIyr

2.15.1 MakcumanbHbBIM CPOK OXHWAAHUS B Ouepeu IpU I[ojaye 3amnpoca o
MpeJoCTaB/eHUA  MYHULMMNAIbHOM YCJIyTM W TpPUA  TIOAYyUYeHWH pe3yJibTara
MYHULIUMNAJBHOU YC/IyTU B A IMUHUCTPALIMY He [JOJDKEH MpPeBbIlaTh 15 MUHYT.

2.15.2 TTpu obpaiienuu 3asBuTesiss B MPI] (mpy peanu3ariiv) CpOK OKUAAHUS B
ouepeay MpU TMOJaye 3arpoca O MNpeAOoCTaBIeHUWM MYHMLUIIAJBHOW YCIyTM U TpU
MOTyUeHUM pe3y/ibTaTa MYHULMMAIbHOM YCIYTd TakXKe He [JO/DKeH TpeBbIlaTh 15
MUHYT.

2.16 Cpok 1 mopsAA0K perucTparyy 3arnpoca 3asgBuTesis 0 [pejocTaB/IeHuH
MYHUIMNIA/TBHOH YC/IYTH M YC/IYyTH, MIPejoCTaB/isieMOM opraHu3aiuei,
y4acTBYHOILleH B Mpej0CTaB/IeHUM MyYHHLIMIA/IbHON YC/IYyTd, B TOM YHUC/Ie B
3/IeKTPOHHOH hopme

2.16.1 Peructpaiuss 3arpoca ¥ HHBIX [JOKYMEHTOB, HEOOXOAWUMBIX ISt
rpeJ0CTaB/IeHUsI MyHULIMNAJbHOW YCAYTH, YKa3aHHbIX B MyHKTe 2.7.1 HacTosIero
PersnamenTa, ocyiecTB/sieTcd B JeHb WX MOCTYIUIEHHWSI B AJMUHUCTPALUIO —
1Ipu oOpall[eHHH JTMUHO 3asBUTe/ieM (TIpeJCTaBUTe/IeM 3asiBuTesis), yepe3 M®PI] wiu 1o
CpeZCcTBaM IOYTOBOr'O OTIIPaBJ/IeHUSI.

2.16.2 Eciu 3anpoc W WHbIe JOKYMEHThI, He0OXOJuMbIe [/s1 TIPeOCTaB/IeHHs
MYHULIAMNAJIBHOW yYCIYTH, MOJaHbl B 37IEKTPOHHOM (popMe, AJIMUHUCTPALUS He TI03/[Hee
pabouero [JHsS, C/IeAYIOLIETO 3a JHEM IIOZlaud 3asB/IEHUs, HAMpaB/seT 3asBUTEITIO
3/IEKTPOHHOE COO00IlleHre O TIpUHATHMM JM00 00 OTKa3e B TIPUHATAM 3ampoca.
Perucrpanysi 3ampoca W MHBIX JOKYMEHTOB, HeOOXOAWMBIX [l TIpeOCTaBIeHUs
MYHULIUMNAIBHOW YC/IYTH, HamnpaBleHHBIX B ()OpMe 37eKTPOHHBIX [AOKYMEHTOB, MpU
OTCYTCTBUM OCHOBaHWM [/ OTKa3a B TIpMeMe 3arpoca W HWHBIX JOKYMEHTOB,
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HeOOXOUMBIX /i1 TIPe/OCTaB/IeHUsT MYHWLIMITAJBHOW YC/IYTH, OCYIIIECTBJISIETCS He
ro3zHee pabouero AHs, C/IeAyIOIIero 3a HeM MOJAuM 3arpoca U WHBIX JOKYMEHTOB,
HeoOXOZMMBIX /IJIs TIpei0CTaB/IeHNs] MYHHULIATIAILHON YC/IyTU B A IMUHUCTPALIHUIO.

2.16.3 Peructpaijuss 3arpoca W UHBIX [JJOKYMEHTOB, HeEOOXOJUMBIX s
MpeJjOCTaB/eHUs]  MYHMLMIIAJIbHOW  YCAyTW,  OCYLIeCTB/seTCsi B TOpsJKe,
rpeayCMOTPEHHOM B pasfesie 3 HacTosuero Pernamenra.

2.17 TpeboBaHMs K MOMeLIeHUSAM, B KOTOPBIX MPeAOCTaB/IsIeTCA MyHULUNA/IbHAsA
yC/Iyra, K 3a1y 0)KM/AaHHsI, MeCcTaM /i/Isl 3al0/THEeHUA 3alpoCoB 0 NMpeA0CTaB/1eHNHU
MYHHULIUNAIBHON YC/Iyrd, HH()OPMaIHOHHBIM CTeH/JaM ¢ 00pa3naMu ux
3aMo/THeHHSA U NMepevyHeM I0KYMEeHTOB, He00X0/JUMBIX /I/Isl PeA0CTaB/IeHUs
Ka)X0M MyHULIUNIA/IbHOH YC/IyTH, pa3MelieHHI0 1 0()opM/IeHHI0 BU3ya/IbHOM,
TeKCTOBOU M MY/IbTUMEeJUMHOU MH(OPMAI[UH 0 OPSAAKeE NMPe0CTaB/1eHUs TAKOU
YC/IYTH, B TOM YK C/Ie K 00ecreyeH!0 AO0CTYITHOCTH /I HHBA/IM/IOB YKa3aHHbBIX
00BEKTOB B COOTBETCTBHUH C 3aKOHOAATeAbCTBOM Poccuiickoit dejepanyuu u
3aK0HO/AATeIbCTBOM CBepAI0BCKOM 00/1aCTH 0 COIMA/ILHOM 3all[UTe HHBA/IU/I0B

2.17.1 B nomeleHUsix, B KOTOPbIX TpPeAOCTaB/IAeTCd MYyHULMIIA/IbHAsA YC/ayTa,
obecrieuriBaeTCsI:

2.17.1.1 cooTBeTCTBMe CaHUTApHO — DJMUAEMUOJIOTMYECKUM IIpaBUaM U
HOpMaTHBaM, MpaBU/iaM MPOTUBOIIOXKAPHOU 6e30TacHOCTH;

2.17.1.2 mecTa gy oxkuiaHusi, ”HGOPMUPOBaHUsL, TIpUeMa 3asiBUTeJIei:

2.17.1.2.1 mecTa 0>KuZiaHus1 00eCTIeunBaroTCs CTY/IbSIMU, Kpece/bHbIMU
CeKI[USIMH, CKaMbsIMH (DaHKeTKaMu);

2.17.1.2.2 wmecta uH(OPMUPOBaHUS, TMpeAHA3HAUeHHbIe [Jid O3HAKOMJIEHUS
rpakiaH ¢ HHGOPMaI[MOHHBIMH MaTepHaiaMu, 000pyAyIOTCS:

2.17.1.2.2.1 wvHbOpPMalUMOHHBIMU  CTE€HJaMU WIM  HWH(POPMAl[MOHHBIMU
3/IEKTPOHHBIMY TEepMUHAJIaMU;

2.17.1.2.2.2 ctosamMu (CTOMKaMM) C KaHLEJSIPCKUMH MPUHAJIEKHOCTSIMU [IJIs1
oopM/IeHUs JOKYMEHTOB, CTYJ/IbSIMU.

2.17.1.3 Tyanet co cBOOOAHBIM JJOCTYTIOM K HEMY B pabouee BpeMms.

2.17.2 Ha uH(pOpMaLMOHHBIX CTeHJaX B TOMeIleHUsX, MpeJHa3HaueHHbIX s
ripyeMa rpak/jaH, pasMelljaeTcsi UH(popMalys, yKa3aHHas B MyHKTe 1.3.2 HaCTOSIIETrO
Pernamenra.

2.17.3 OdopmieHue BU3yanbHOU, TEKCTOBOW U My/IbTUMEAUIHON UH(MOPMALIUU O
MOpsiiKe TIpeJOCTaB/AeHUS MYHULMMNAJIbHOM YCIYTA [JO/DKHO COOTBETCTBOBATH
ONTUMAaTbHOMY 3DUTEILHOMY W CJIyXOBOMY BOCODUSITUIO 3TOM HH(OpMalUn
3asiIBUTE/ISIMU, B TOM UKCJIe 3asiBUTE/ISIMUA C OTPaHUYEHHBIMU BO3MOKHOCTSIMMU.

2.17.4 ObecrieueHrie JOCTYIIHOCTH OOBEKTOB HWHBAIMAM B COOTBETCTBHH C
TpeOOBAHMSIMM, YCTAaHOB/IEHHBIMU 3aKOHO/IATe/TbHBIMA 1 UIHBIMM HOPMAaTHBHO — IPAaBOBBIMU
akTamy (yKasaTtb MpY HaJIUUWH):

2.17.4.1 BO3MOKHOCTh OeCrpersITCTBeHHOT0 BX0/ja B 00BeKThI 1 BbIX0/la U3 HUX;

2.17.4.2 BO3MOXHOCTb CaMOCTOSATEe/IbHOTO Tiepe[BUKeHUsA TI0 TePPUTOPUU
o0BbeKTa B LiesiX AOCTyMa K MeCTy TIpe[0CTaB/IeHUs] MYHULMIIAJbHON YCIyTH, B TOM
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yncie C rIoMoIbro pa6OTHI/IKOB O6’B€KTa, MmpeagoCTaB/IAOIIMX MYHUIUIIA/IBHBIE YCIYTH,
dCCHUCTHMBHBIX U BCIIOMOI'aTe/IbHbIX TEXHOHOFHﬁ, d TAK)XK€ CMEHHOI'O KpecC/jla — KOJISICKH.

2.18 IToka3aTe/ 1 JOCTYIIHOCTH U KaueCTBa roCy/JapCTBeHHOM yC/Iyrd, B TOM YHC/Ie
KOJ/INYeCTBO B3aUMO/JeMCTBUM 3asiBUTE/IA C JO/DKHOCTHBIMH JIML[AMHU IPH
NpeAoCTaB/IeHNU roCyJapCTBeHHOU YC/IYTU U UX NMPO/I0/DKUATE/TbHOCTD,
BO3MO)XHOCTb MOJ/TydeHHs] HH()OpMAIMH 0 X0/ie MPeJ0CTaB/IeHUs rOCy/JapCTBeHHOM
yC/IyTrM, B TOM UMCJ/Ie C MCI0/1b30BaHueM HH()OPMaLMOHHO-KOMMYHHUKALIUOHHBIX
TEXHOJ/IOTUH, BO3MO)KHOCTD JIN00 HEBO3MOKHOCTD MO/TyYeHHUsI TOCYAapPCTBEeHHOU
ycayru B M®II (B ToM uuc/ie B TIOJTHOM 00beMe), B JII000M TeEPPUTOPHA/TEHOM
nojpas/je/leHUuY OpraHa, npefoCTaB/IfA0LIIero rocy/JapCTBeHHYI0 yCIyry, o
BbIOOPY 3asiBUTE/IA (IKCTEPPUTOPHUA/IHLHBIN MPUHIMIIL), TIOCPEACTBOM 3arpoca o
Mpe/i0CTaB/1eHUU HECKO/IbKHMX IOCyAApPCTBeHHbIX M (W/IM) MyHHMIMIIA/IbHBIX YCIyT
B M®DI]

2.18.1  IlokasaressiMd  [OOCTYIIHOCTM M KayecTBa  IIpejoCTaB/IeHUs
MYHULIATNATIBHOU YCJIYTU SIBJISTEOTCS:

2.18.1.1 BO3MOXHOCTb TIOJiydeHUsI HH(OpPMaALMMd O XOZe TIpe/loCTaB/eHus
MYHULIMNAbHOW YCAYTH, JIMYHO WIA C HCI0J/Ib30BaHHeM WH(OPMALMOHHO —
KOMMYHUKALIMOHHBIX TeXHOJIOTHH;

2.18.1.2 BO3MOXHOCTh OOpallleHust 3a MpeoCTaB/IeHueM MYHULIUTIA/ILHON YCTyTH
yepe3 M®II u B 35eKTpoHHOM (opMmeE;

2.18.1.3 BO3MOXXHOCTb TO/TyYeHHs] MyHULATIA/IbHOU YCTYTH 10 SKCTePPUTOPHA/TIBHOMY

npuHLuny B M®II u ero ¢punnanax;

2.18.1.4. BO3MO>KHOCTb MOJTyYeHHUs MyHHULIATIA/IbHOM YC/IyTW MOCPeICTBOM 3arpoca
O TpeAoCTaB/IeHNA HECKOJbKUX TOCYAApCTBEHHbIX U (W/IM) MYHHULMIIAIbHBIX yCIyT B
M®II.

2.18.1.5 co3zmaHre WHBa/IWZAM BCeX HEOOXOJUMBIX YCIOBHM [IOCTYITHOCTH
MYHULIATIABHBIX ~ yCJIyT B COOTBETCTBUM C TpeOOBaHUSIMM, YCTaHOB/IEHHBIMU
3aKOHOZATebHBIMU U UHBIMHA HOPDMAaTHMBHO — ITPABOBBIMU aKTaMH.

2.18.2 Tlpu mipefoCTaBle€HWA MYHULMIIAJBHOW YC/IYTM  B3auMO/elCTBUE
3asiBUTeJIS C JO/DKHOCTHBIMU JTULaMU AJIMUHUCTPALIUM OCYILeCTBIIsIeTcsi He Oosiee ABYX
pa3 B CJIeyIOLIUX C/IyYasax:

2.18.2.1 Ilpu nipueMe 3asiBjIeHUS;

2.18.2.2 I1pu nosyueHuu pesyJibTara.

2.18.3 B kax/1oM c/iydae BpeMsi, 3aTpaueHHOe 3asiBUTe/1eM MPY B3aUMO/IelCTBUSX
C JO/DKHOCTHBIMU JIMLIAMM NIPU MPeJ0CTaBJIeHU MYHULIUIA/TIbHOM YC/IyTHU, He [JOJDKHO
MpeBbILlaTh 15 MUHYT.
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2.19 VHble TpeGoBaHMsA, B TOM YHC/Ie YYUTHIBAKOIINE 0COOeHHOCTH
MpeAoCTaB/IeHUs MyHHIIUNAIbHOM yoayru B M®I], ocobeHHOCTH npe/jocTaB/IeHUsA
MYHHIMIIQ/JIBHOM YC/IYyTH 10 3KCTePPUTOPHATBHOMY MPUHIMITY M 0CO0eHHOCTH
MpeA0CTaB/IeHUsI MYHHLIMINA/JIbHON YCIYTU B 3/IEKTPOHHOHU (hopMme

2.19.1 ITpu obpattieHnH 3asiBUTEJIS 3a TIPeI0CTaBIeHHeM MYHHUIUTIATbHOM YCTyTH
B M®I] corpyanuk M®II ocyujecTBisieT JeWCTBUS, MPeAyCMOTPEHHbIE HACTOSIIUM
PersiameHTOM Y cCOrJallleHWeM O B3aMMOJIEMCTBUM, 3aK/JKOUeHHbIM Mexay MOILl u
AJIMUHUCTpaLWen.

2.19.2 M®I] obecrieunBaeT Tiepefauy TIPUHSATHLIX OT 3asBUTE/IST 3asiBIeHUS U
JOKYMEHTOB, HeOOXOJWUMBIX [JJjisi  TIPeJOCTaB/eHUS] MYHWIMMAJLHOM  YCIyTH
AJMUHUCTpal[Med B TOpsAJKe UM CPOKax, YCTaHOBJEHHBIX COIJIAILIEeHWeM O
B3aUMO/IENICTBUM, HO He T[I03lHee Cjefyoilero pabouero [AHs T0OC/e TIPUHSATUS
3asBJIeHUS.

2.19.3 Tlpu mnojaue HeOOXOAUMBIX [JTOKYMEHTOB /i TIpe/loCTaB/eHus
MYHULMTAIBHOW YCAYTM B 37€KTPOHHOM (hopMe [OMycKaeTcs K MCI0Jb30BaHUIO
yCcuieHHasi KBaM(ULIMPOBaHHAs 3/IEKTPOHHAS MO/ITHCh.

2.19.4 3asiBUTe/b WMeeT TMpPABO TIOAyYEHUsS MYHHULMIAJBHOU YCIYTA [0
9KCTePPUTOPHATIBHOMY TIPHHIUITY TTOCpeCcTBOM oOpaiijeHust B M®II u ero dummansl.
[Tpu 3TOM 3asiBUTE/I0 HEOOX0JUMO UMeTh TpH cebe JOKYMeHTHI (CBe/leHHs) yKa3aHHbIe
B nyHKTe 2.7.1 HacTosuero PernameHra.

Pa3pgen 3 Cocras, noc/iejoBaTe/;IbHOCTb U CPOKH BBINO/THEHUS
aJMMHUCTPATUBHBIX Mpoweyp (AeiicTBHUii), TPe00BaHNA K MOPAAKY HX
BBINO/IHEHNS], B TOM YHC/Ie 0CO0eHHOCTH BBITOJTHEHUS a/f]MUHHCTPAaTUBHBIX
npoueayp (AedicTBHiA) B 3/IeKTPOHHO# (hopMe, a TAK)Ke 0COOEHHOCTH BbITIO/THEHUS
a/IMUHUCTPAaTHUBHBIX npoueayp (Aericreui) B MDI]

3.1 CocTaB af;MMHHUCTPATUBHBIX NPOLeAYP

3.1.1 TIpenocTaBieHre MyHHULIMITAJLHOM YC/IYTU BK/IOUaeT B ce0sl cemyrolye
aJMUHUCTPAaTUBHbIE NPOLIeAYPHI (JeUCTBHUSA):

3.1.1.1 nmpueM U perucrtpauys 3asB/IeHUs U MpUiaraeMbix JOKYMeHTOB;

3.1.1.2 ¢popmMupoBaHue U HampaB/ieHUe Me>KBeIOMCTBEHHbIX 3allpOCOB;

3.1.1.3 npoBeJieHre 3KCIIepTH3bI 3asB/IeHUS U MpUiaraeMbiX JOKYMEeHTOB;

3.1.1.4 npuHATHe pelleHus 0 NPej0CTaBIeHuH MyHULIUIATIbHOU YCTyTH;

3.1.1.5 ¢dopmMupoBaHMe U BblJjaua 3asBUTENII0 pe3ysbTaTa MpeAOCTaBIeHUs
MYHULIUNAIBHOU YC/IyTH.
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3.2 IToc/ieoBaTe/IbHOCTh a{MUHUCTPATUBHBIX NPoLeAyp (AeHCTBUI)

3.2.1 TIlocnenoBaTeNlbHOCTh aJAMHUHUCTPATUBHBIX Mpoleayp (AeUCTBUM) T10
rpeJj0CTaB/€HUI0 MYHMIMIIAJLHONM YC/IyTU B 37€KTPOHHOU ¢dopme (Tpy peanu3aliiud
TeXHUUYeCKOU BO3MOKHOCTH):

3.2.1.1 mpezcTaB/ieHWe B yCTAHOBJ/IEHHOM TOpsiKe MH(OpMal[My 3asiBUTe/IeM U
obecrieueHre AOCTYTIA 3asiBUTeJISI K CBeJIeHUSIM O MYHULIUTIATbHON yCJTyTe;

3.2.1.2 3amMce Ha TipyeM B AJMUHUCTpALMIO, IIpeOCTaBJISIOLYIO
MYHULIMNAJBHYO yCAyry, Mg [ojaud 3amnpoca (Mpyd peanu3aluy  TeXHUYeCKOU
BO3MOXXHOCTH);

3.2.1.3 ¢opmMupoBaHue 3arpoca O TMpeAoCTaB/eHUd MYHULMIAIbLHON YCIyTU
(npu peanv3ali TeXHAYECKOU BO3MOKHOCTH);

3.2.1.4 nmpueM U peructpauusi AJMUHUCTpALIUeM, MpeJOCTaB/sIOLeN
MYHMIMTIAZBHYIO YCAyTy, 3ampoca W HWHBIX [JJOKYMEHTOB, HeO0XOJUMBbIX [I/ist
rpeJj0CTaB/IeHUs YCIyTH (MpU peaiv3aljiy TeXHUUeCKOU BO3MOKHOCTH);

3.2.1.5 monyueHWe 3asiBUTe/leM CBeJleHHM O XOjie BBIMOJIHEHUs] 3ampoca O
rpejoCTaB/eHUd  MYHULIMOAAbHOM  ycayru  (TIpM  pealv3alldd  TeXHUUYECKOU
BO3MOXXHOCTH);

3.2.1.6 moJsiyueHue 3asiBUTe/IeM pe3yJ/bTara IPeJOCTaBAeHUsT MYHULIMINATbHOU
YCJIYTH, eC/IM MHOE He YCTaHOBJIEHO 3aKOHOZaTenbCTBOM Poccurickon depepanmu wim
3aKOHOJaTenbCTBOM  CBep/ioBCKOM  objsacté  (IpU peanu3allud  TeXHUUYECKOMH
BO3MO>XHOCTH / HE TIPeyCMOTPEHO);

3.2.2 IlocsefoBaTeIbHOCTh — BBITIOJIHEHUSI  aJIMUHUCTPATUMBHBIX  MPOLIEAYP
(ZerCTBUM) MO TIPeOCTaB/E€HUI0 T'OCYZApPCTBEHHOW YCJIYTH, BbINOJIHSAeMbIx M®L], B
TOM UHCJIe MOPSIOK aMUHUCTPATUBHBIX MpoLeayp (AencTBuit), BbinoaHsieMbix M®I]
MpU  TpPeIOCTaB/eHUA MYHMWIMIAJILHOM yCIyTM B TOMHOM oOBeMe | TpH
rpeJj0CTaB/JIeHUA MYHULUMTIAIbHOW yCIYTH MOCPeACTBOM KOMIIJIEKCHOTO 3arpoca:

3.2.2.1 wuHboOpMHUpOBaHHe  3asBUTe/ed O TIOpsiJiKe  TMpeAOoCTaBIeHUs
MYHULUIAAbHOU ycayru B M®LI, o xoJe BbINOTHEHUS 3arpoca O NpeoCTaB/lIeHun

MYHULIMNAJIBHOM YCAYyTW, a TakXke T[O0 WHBIM BOIPOCAM, CBSI3aHHBIM C
rpeJoCTaB/eHeM MYHULIMIIAJILHOU YC/IYTH, & TAK)Ke KOHCY/IbTUPOBAaHWe 3asiBUTeJIen

0 MOpsiAiKe MpeAoCTaB/IeH!sI MyHULIMNAAbHOU yciyru B MOLI;

3.2.2.2 npuem 3arpoCoB 3asiBUTeNIeN O MpeJoCTaBIeHUU MyHULIUNATIbHOU yCIyTH
Y UHBIX JOKyMEeHTOB, He0OXOMMBIX [I/Isl TIPeZ0CTaBIeHUs] MyHUIUTIATIbHON YCIyTH;

3.2.2.3 dopmupoBaHue U HaripaBieHne M®Il Me)KBeJOMCTBEHHOI'O 3arpoca B
AJIMVHUCTPALMIO, TIPeJOCTaB/SIOLYI0 MYHULUIIA/JIBHYI0 YC/Iyry, B HHble OpraHbl
roCy/JapCTBEHHOM BJIaCTH, OpraHbl MECTHOTO CaMOYITIpaB/A€HWs W OpraHu3aluy,
y4acCTBYHOLLIKE B NPeJ0CTaB/I€eHUU MYHHULIUIIA/IbHBIX YCIIYT;

3.2.2.4 Bbijaya 3asiBUTE/NI0 pe3yJbTaTa MPeJOCTaB/JIeHUs] MYHUIUIIAIbHOU
yCJIyTH, B TOM UHCJ/Ie BblJjaua JOKYMEHTOB Ha OyMa)KHOM HOCHTeJIe, TTOATBEeP KAAIOIIAX
CcoZiep)KaHue 37IeKTPOHHBIX [JOKYMEHTOB, HarpaBieHHbIXx B M®DI] no pesynasraram
MpefoCTaB/ieHrsT TOCYJapCTBEHHbIX W MYHULUIAABHBIX yCIyr AJIMUHUCTpALUen,
MpeJ0CTaB/ISAIIeN TOCYJapCTBEHHbIE W MYyHULMIIA/TbHbIE YC/IYTM, a TakKe BblZaya
JIOKYMEHTOB, BK/IIOUasi COCTaB/eHHe Ha OyMa)KHOM HOCHTese, U 3aBepKa BBIMMCOK W3
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VH(OPMAL[MOHHBIX CUCTEM OpraHoOB, [MPeJOCTaB/SAIOIIUX TOCY[apCTBEHHblE U
MYHULIUIA/IbHBIE YCIIYTH;

3.2.2.5 mipepocTaB/ieHMe TocCyAapcTBeHHoM ycayru B M®Il mnocpenctsom
KOMIIJIEKCHOT'O 3ar1poca.

3.3 Cpoxu BBINO/IHEHUA aJMUHUCTPATUBHBIX NpoLeAyp (AelcTBUM).

OOmiee KoMMueCcTBO pabOUMX [AHEM, HeoOXOJUMBIX [JIsi TpeZoCTaB/IeHHe
MYHULIATIAIBHOM ~ YCAYyTM  HE  MOKeT  IIPeBblIaTh  CPOKAa  IpeA0oCTaB/IeHMs
MYHULIATIATBHON yC/TyTH, YKa3aHHOTO B MyHKTe 2.5.1

IMoapa3zgen 1. AJMUHUCTPAaTUBHBIE MPOLeAYPHI (JleMCTBUA) MO
npeAoCTaB/JIeHNI) MYHUILIUTIA/IBHOU YC/IYyTH

3.1.1.1 IIpuem M perucrpanys 3asB/IeHUs U [IPU/IaraeMbIX JOKYMEHTOB

3.1.1.1.1 OcHoBaHMeM /15 Hayasla a/IMUHUCTPAaTHBHOU MpOLe/lyphl 110 TIpUeMy 1
perucTpanuu 3asiBjeHus U TpUiaraeMbiX JOKYMeHTOB siBjisieTCsi oOpaiijeHue
3asgBuTess (ero rnpeAcTaBUTes1) C 3asiBJieHWEM T10 YCTaHOBJIEHHOU (popme 1
TIPUIO)KeHeM HeoOXOUMBIX JOKyMeHTOB:

3.1.1.1.1.1 B aAMUHHUCTPALIUIO TOPOACKOr0 OKPyra 3apeuHbli:

3.1.1.1.1.1.1 mocpeACTBOM JTMUHOTO OOpaltieHus 3asiBUTesIs (€T0 Tpe/iCTaBUTeJIs);

3.1.1.1.1.1.2 nocpencTBOM TexXHUUeCKUX cpeactB EnuHoro mnoprana (ripu
Ha/IMYUU TEXHUYECKON BO3MOXKHOCTH).

3.1.1.1.1.2 B M®Il mnocpencTBoM JIMUHOTO  OOpalieHdss — 3asiBUTeJIS
(ero mipeacTaBUTENS).

3.1.1.1.2 IlpueM wu perucrpauus 3asB/J€HUA W T[pUjaraemMbix [JOKYMEHTOB,
Tpe/CTaB/IeHHbIX 3asiBUTeJIeM, OCYLLeCTB/ISIeTC MYHULMIIAJbHBIM /Iy KalM WA
pabotHukoM M®LI, OTBeTCTBEHHBIM 3a ITPUEM U PETrHMCTPaLIMIO JOKYMEHTOB.

3.1.1.1.3 TIpu nocTyrvieHUd 3asiBJIeHUs U TIpWlaraeMbiX K HeMY [JOKYMEHTOB
MOCpeZICTBOM ~ JIMUHOTO  oOpailjeHusi  3asBUTessi  (TIpeACTaBUTessE  3asBUTEJIs)
MYHUIUTIAABHBIA CAy>Kaluidi win paboTHUK M®II, OTBeTCTBEHHBI 3a TIPHEM U
PErMCTPALMl0  JOKYMEHTOB, OCYIIeCTB/ISIeT CJIeAYIOMYH  [0C/Ie0BaTe/IbHOCTb
JIeUCTBUM:

3.1.1.1.3.1 ycraHaB/ivMBaeT COOTBeTCTBHE JIMYHOCTU 3asiBUTe/sl [OKYMEHTY,
YA0CTOBEPSIOLLeMY JIMYHOCTD;

3.1.1.1.3.2 nmnpoBepsieT Ha/uuhe [OKyYMeHTa, YyJOCTOBepsAwLero Ipasa
(rosiHOMOUMSI) TIpe/ICTaBUTe/Isl 3asiBUTe/Isl (B C/ydae ecjid C 3asiBjieHHMeM obpaiijaetcs
Npe/iCTaBUTEb 3asBUTEJIS);

3.1.1.1.3.3 ocyljecTBisieT CBEpPKy KOMNWM TpeJCTaB/JeHHbIX [IOKYMEHTOB
C OpUrvHa/siamH, 3aBepsieT UX MOAINMUCBHI0 M IeuvaTbio. B ciydae eciu rpejcTraBiieHbl
MO/J/IMHHUKU [OKYMEHTOB, CHUMaeT C HUX KOIWH, 3aBepsieT MOANUCBHI0 U IevaThbio.
[ToAMHHUKKY [JOKYMEHTOB BO3BpalllaeT 3asiBUTEN0 (3a UCK/IHOYEHUEM [IOKYMEHTOB,
ripe/iCTaBJeHUe KOTOPBIX MPelyCMOTPEHO TOJILKO B MOAJIMHHUKAX);

[ Ceprudrmar 70BF88475B46BAD14BATS3CD1CDO8ATT763835364 ]




17

3.1.1.1.3.4 yCTaHaB/IMBaeT (dakT Ha/Inuus BCeX HE0OXO0UMBIX
[T TIpeIOCTaB/eHUsI MYHULIMNAJbHOU yCIYyTd [JAOKYMEHTOB, TIpeAyCMOTDPEHHbIX
NyHKTOM 2.7.1 Hacrosilero PernameHTta, U3 4uC/la YKa3aHHbIX B 3asB/IeHUU
Y NPUJIO’KEHHBIX K HEMY, a TakKe, MPOBePsieT 3asB/IeHUe U MpusiaraeMbie JOKYMEHThI
Ha WX COOTBEeTCTBHEe TpebOBaHMsAM, yKa3aHHbBIM B TMyHKTe 2.7.1 HaCTOSIIETro
PernameHTa, a Takke TpeOOBaHUSIM, MPeAyCMOTPEHHBIM ITyHKTOM 2.7.3 HAaCTOSIIETO
PernameHra, KpomMe 3TOro, Ha COOTBETCTBHE M3J/IOXKEHHBIX B HUX CBeZIeHUH TOKYMEHTY,
YA,0CTOBepAIOLLeMy JIMYHOCTD 3asBUTeJIsl, U UHBIM I1Pe/ICTaB/IeHHbIM JOKYMeHTaM;

3.1.1.1.3.5 ocyl1ecTB/sieT MpyeM 3asB/ieHUs1 U JOKYMEHTOB U BpyuaeT 3arpoc O
rpyeMe JJOKYMEHTOB [/l IPeJOCTaB/IeHUs] MyHULIUATIbHOU YCTyTH;

3.1.1.1.3.6 MyHULIMMNIA/IbHBIN CTY’Kalliid OCYIeCTB/ISIeT PeruCcTpaLvio 3asBlIeHUs
Y TpyjlaraeMbIX K HeMy ZJOKyMEHTOB B COOTBETCTBHUU C ITOPSILKOM [eJIONIPOU3BO/CTBA,
YCTaHOBJIEHHbIM B a/[MMHHCTPALIMU TOPO/ICKOr0 OKpyTa 3apeyuHbli.

3.1.1.1.3.7 npu OTCYTCTBUU Yy 3asiBUTeJIsI, 00paTHBIIIErocs JIMYHO, 3arl0JITHEHHOTO
3asB/IeHUs] WM HerNpaBWIbHOM €ro 3arojHeHWW, MYHULIUMNAJbHBIM CAyXKalluil Wi
paboTHUK M®II, OTBeTCTBEHHBIM 3a MPUEM JOKYMEHTOB, KOHCY/IbTUPYET 3asiBUTEJIS 110
BOIIPOCaM 3arl0/IHeHUs 3asBJIeHUs.

3.1.1.1.4 MakcuMa/IbHbI CPOK BBITOJIHEHUS Ka)KJOro aJMWHUCTPAaTUBHOTO
JIeUCTBUS, BXOJAIIEr0 B COCTAaB yKAa3aHHOM aJMWHHUCTPAaTMBHOM TIPOLIeJyphI,
yCTaHaB/IMBaeTCs B TOPsAAKe, TpeaycMOTpeHHOM Dejiepa/ibHbIM 3aKOHOM OT 27 WHOJIA
2010 roma Ne 210 — ®3 «OO06 opraHu3anyM IIPeJOCTaB/€HUS TOCYJapCTBEHHBIX H
MYHULUITA/IBHBIX YCIIYT».

3.1.1.1.5 Pe3synpraTtOM aJMUHUCTPAaTUBHOW TIPOLIeAYpbl MO TpUEMY U
perucTpanuy 3asiBjeHus U Mpu/iaraeMbiX JJOKYMEHTOB SIBJISIETCS:

3.1.1.1.5.1 B AgMUHUCTpaLMU - TepeZiaya 3asB/eHWs U IpujaraeMblX K HeMy
JOKYMEHTOB MYHUIMMAIBLHOMY C/yXKall[eMy, OTBETCTBEHHOMY 3a 00paboTKy u
TipeJiBapyUTe/IbHOe PAaCCMOTPeHHe [OKYMEHTOB, HeOOXO[UMBIX i TpeAoCTaB/IeHUS
YCIIyTH;

3.1.1.1.5.2 B M®I] - mnepemaua pabotHuky M®I], oTBeTCTBEHHOMY 3a
OCylLleCTB/IeHue Me)KBeJOMCTBEHHOI'O MH(OPMAaLMOHHOTO B3aMMO/IeHCTBUS,
chOpMUPOBAaHHOTO TepeyHsl [JOKYMEHTOB, He TMpeJCTaB/AeHHbIX 3asiBUTE/eM TIO0
COOCTBEHHOW WHHULIMATHUBe, W CBeJleHUS U3 KOTOPBIX TIOJjIe)KaT T0JyUeHHI0
MOCpPe/ICTBOM Me)KBe/JOMCTBEHHOI0 MH()OPMAaI[MOHHOT'O B3aUMO/eMCTBUSI.

3.1.1.1.5.3 1pu Ha/MUHUK BCeX AOKYMEHTOB U CBeJeHHH, HeOOXOAUMBIX s
TpeJ0CTaB/IeHHs YCIyIu — Iepejava 3asiBjieHusl U [puiaraeMbiX K HeMY JOKYMEHTOB
pabotHuky M®LI, 0TBeTCTBEHHOMY 3a OpraHM3al[MI0 HalpaB/IeHUs] 3asiBI€HUS U
TpyiaraemMbix K Hemy JOKYMEeHTOB B A JMUHUCTPALIUIO;

3.1.1.1.6 paborHuk M®I], OTBeTCTBEHHBLI 3a OpraHU3alMI0 HarpaBJIeHUs
3as1BJ/IeHYs Y TIpUIaraeMbIX K HeMy JJOKYMEHTOB B AZIMUHUCTPAL{MIO OpraHu3yeT Irepejauy
3asB/IeHUsI U JIOKYMEHTOB, TIPe/ICTaB/IeHHbIX 3asBUTe/eM, B AMUHWCTpPALMI0 B
COOTBETCTBUM C COIJIallleHWeM O B3aWMOJEUCTBUM MeXAy AJMUHUCTpaluen u
yIrioiHOMOUYeHHbIM M®II, 3ak/it0ueHHbIM B YCTAHOB/IEHHOM TMOpSAKe U TIOPSAKOM
JesioripousBozcTea B MDLI,
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3.1.1.1.7 ®ukcanus pe3ynbTaTa BbIIOJHEHNS aIMUHUCTPAaTUBHOM MPOLeypPbI 110
IpYeMy W perucTpalyy 3asiBJleHUs1 Y TIpujlaraeMbiX [OKYMEHTOB OCYILeCTB/ISeTCS
I0CpPe/ICTBOM DPErvcTpaluu 3asiBleHus] U TpuaraeMblX [JOKYMEHTOB B JKypHaie
CTeLMaJMCTOM, OTBeTCTBEHHbIM 3a IpPHEM, PervMCTpaLyi0 3asiB/IeHHs U IIpUiaraembIxX
JIOKyMeHTOB. B ciyuae obpaiiienus 3a yciyroii uepe3 M®ILI perucrpaiys 3asiBeHUs U
MpUaraemMbix JOKyMEHTOB OCYLIeCTB/ISIETCSI B aBTOMAaTU3UPOBaHHOU cucteme M®II.

3.1.1.2 ®opmupoBaHue U HaNpaB/JeHUe MeXXBeI0OMCTBEHHbIX 3alIPOCOB.

3.1.1.2.1 OcHoBaHveM [ Hayajla aJMUHUCTPAaTUBHOW TIPOLIEAYPBI 10
(GhOpMUPOBaHKIO U HAMpPaB/JIEHUI0 MeXKBeJJOMCTBEHHBIX 3allpOCOB B AJIMUHMCTPALIUIO,
YYaCTBYIOILYIO B IIPeJOCTaB/Je€HUY MYHULMIIAIbHOU YCJIYTH, U MOyYeHue OTBeTOB Ha
3ampoChl, SIBISIETCS HeTpe/CTaB/ieHre 3asiBUTe/IeM XOTsI Obl OJHOTO W3 JI0KYMEHTOB,
yKa3aHHBIX B IyHKTe 2.8 HacTosero PersiameHTa.

3.1.1.2.2 ®opmupoBaHWe U HalpaBjeHWe MeXBeJOMCTBeHHBIX 3allpoCOB
OCYLL[eCTBJISIFOT [IOJDKHOCTHBbIE LA, OTBETCTBEHHbIE 3a BBITOJIHEHWE
aZIMUHUCTPATUBHOU IIpOL{e1yPbI o (hOpMHUPOBaHHUIO u HarpasJ/IeHUIO
Me)KBeJOMCTBEHHbBIX 3alpoCcoB B AJIMUHUCTpPALIUIO, YYaCTBYIOLIYIO B peJ0CTaB/IeHuU
MYHULIUNIAJIBHOW ~ YCJIyTW, W T[IOJlyueHWe OTBETOB Ha 3amlpocChbl, SBJSAIOL{MECH
MYHULIATIATBHBIMU CTY>Kall[iM uin paboTHrKamu ML,

3.1.1.2.3 Eum 3agBuTesieM He MpefCTaB/ieHbl JOKYMEHTBbI, IpeayCMOTpPeHHbIe
nmyHKTOM 2.8 Hacrosimero PersameHTa, MyHULIMIAMBHBIA C/Iy>Kall[Ui WM PabOTHUK
M®ILI, OTBeTCTBEHHBIM 3a TPUEM W DPETUCTPALUI0 [OKYMEHTOB, B YCTaHOBJIEHHOM
MOpsiJKe  HarpaB/sieT MeXBeJOMCTBEHHble 3ampockl B (oOpme 3/1eKTPOHHOTO
JIOKyMeHTa.

3.1.1.2.4 TIpu OTCYTCTBUM TeXHUYECKOW BO3MOXXHOCTM (POPMHUPOBaHUSI U
HaripaB/IeHUs] Me)KBeJIOMCTBEHHBIX 3arpocoB B (¢OopMe 3/IeKTPOHHOTO [JOKyMeHTa
Me>KBeJJOMCTBEHHbIE 3arPOChI HAaIPaB/ISIOTCS Ha OyMa)KHOM HOCHTeTe.

3.1.1.2.5 MexxBeIOMCTBEHHBII 3arpoC B OyMa)KHOM BHJe [O/DKeH CO/lep>KaThb
C/leiyroLIUe CBeJ|eHUs:

3.1.1.2.5.1 HaumMeHOBaHWe OpraHa BJIaCTA WA OpraHM3alLliM, HarlpaBJISIOLero
Me>KBeJOMCTBEHHbIM 3arpoc;

3.1.1.2.5.2 HauMeHOBaHWe OpraHa BJIaCTW WIU OpraHU3aliuy, B ajipeCc KOTOPbIX
HarpaBJIsieTCsl Me)XBeZOMCTBEHHBIN 3aripoc;

3.1.1.2.5.3 HauMeHOBaHVe MYHULMIIAJbHOU YCJIyTH, [JJ/s TIpefoCTaB/IeHust
KOTOpOI HeoOX0IMMO Tpe/iCTaB/ieHHe JOKyMeHTa U (Win) uH(opMaliuu, a Takke, e
rMeeTcsl, Homep (UAeHTU(UKATOP) TaKOW YC/IyTH B peecTpe roCyJapCTBeHHbIX YCIYT;

3.1.1.2.5.4 yka3aHue Ha [0JIO)KeHUs1 HOPMaTHUBHOI'O IPAaBOBOIO aKTa, KOTOPLIMU
yCTaHOBJ/IEHO TIpe/iCTaB/ieHWe [JOKyMeHTa W (wiu) uHdopmalyuy, HeoOXOAUMBIX s
MpefoCTaB/eHUsT MYHULMIIAJIbHOM YC/IyTW, W yKa3aHWe Ha PEKBU3UThI [JaHHOTO
HOPMAaTHBHOTO TIPaBOBOI'0 aKTa;

3.1.1.2.5.5 cBegenusi, HeoOXoAMMBIE /51 TIPEACTABIEHHUS AOKyYMeHTa W (WIIN)
vH(oOpMalMy,  YCTaHOBJIEHHble  HACTOSIIMM  PerjiaMeHTOM  TIpe/OCTaBJieHUs
MYHULIATIAJIBHOU YCIYyTW, a TakKKe CBeJleHusl, MNpelyCMOTPEHHble HOPMAaTUBHO —
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ITPABOBBIMU aKTaMU KaK He0OXOAUMbIe /IS TIPe/ICTAaB/IeHUs TaKUX JOKYMEHTOB U (WJIN)
vH(OopMaLuy;

3.1.1.2.5.6 KOHTaKTHyH0 HWH(pOpMaLMI0 [/ HamnpaBJeHWs OTBeTa Ha
Me>KBeIOMCTBEHHbIN 3ampoc;

3.1.1.2.5.7 pary HaripaB/ieHUs MeXBeJJOMCTBEHHOTI'O 3arpoca;

3.1.1.2.5.8 damunuto, uMs, OTUeCTBO U JO/DKHOCTb JIMIla, MOJTOTOBUBIIEr0 U
HaIlpaBUBIIIEI0 Me)KBeJOMCTBEHHBIM 3arpoc, a TakKe HOMep Cay)keOHoro TenedoHa u
(wnm) agpec 31eKTPOHHOM MOYTHI JAHHOTO JIULA JJ/151 CBSI3H;

3.1.1.2.5.9 uHdpopmalmto o (akTe TOJydeHUs] COTacusi, MPeyCMOTPEHHOTO
yacTeio 5 cTathu 7 PefepanbHOro 3akoHa ot 27.07.2010 Ne210 — @3 «O6 opranusanuu
MpeJj0CTaB/IeHUs TOCYAAPCTBEHHBIX U MYHULUIA/IBHBIX YCIYT».

3.1.1.2.6 [na npefocTtaBieHUs] MYHULMNAJIbHOW YC/IYTM MYHULMNAIbHBIA
ciy>Karyi uiv pabotHUK M®LI HaripaB/isieT Me)XKBeOMCTBEHHbIE 3arpOCh:

3.1.1.2.6.1 B ®eziepanbHyo C/y>K0y TOCy1apCTBEHHON perucTparvu, Kazactpa u
KapTorpahuy;

3.1.1.2.6.2 B ®egepasbHOe TOCy/JapCTBeHHOE OIO/PKETHOE  yupeXk/JeHue
«®DenepanbHast KajacTpoBass Tianata PesiepasibHON  C/y>KObl  TOCy/apCTBEHHOM
perucTpaiuu, Kajjactpa U Kaptorpaumn»;

3.1.1.2.6.3 B TepputopuanbHoe cTpykTypHOe otaenenne @HC Poccuwn.

3.1.1.2.7 Cpok MOArOTOBKYM U HampaB/ieHUs1 OTBeTa Ha MeKBeJOMCTBEHHbIe
3aMpockl O TpeACTaBIeHUM [JOKYMEHTOB W UWHMOpMaluu, [AJisg MpeJoCTaBIeHUs
MYHULMTIAaIBHOW YC/IYTU C UCIOb30BaHUEM Me)XXKBeJOMCTBEHHOTO UH(OPMALIMOHHOTO
B3aUMO/IeNICTBUSI He MOXKeT TIpeBbIlLIaTh 5 pabouux [gHeM co AHS TOCTYTUIeHUS
Me)KBeJIOMCTBEHHbBIX 3allpoCOB B OpraH WIX OpraHv3alyio, [pefoCTaBiIsioLye
JIOKyMEeHT U MH(OPMaLUI0, eC/ii WHble CPOKW MOJrOTOBKM W HamlpaB/ieHWs OTBeTa Ha
Me)KBeJJOMCTBEHHBIN 3arpoC He YCTaHOBJ/IEHBI (pefiepaJbHbIMU 3aKOHAMHM, HOPMaTHMBHO
— mpaBoBbIMU akKTamu IIpaBurtenbctBa Poccuiickont ®depepaliui U TPUHATBIMA B
COOTBETCTBUM C (pesiepasbHbIMM 3aKOHaMH, HOPMAaTWBHO — MPaBOBBIMU aKTaMH
cyonekToB Poccutickoit @egepariym.

3.1.1.2.8 MyHUIMTNIaNBHBIA Cy>Kaluid Ui paboTHUK M®II, oTBeTCTBEeHHBIN 3a
OCyllleCTB/IeHHe MeXXBeJIOMCTBEHHOTO0 WH(OPMAIIMOHHOTO B3aUMOJENCTBUS, 00si3aH
TIPUHSATH He0OX0[MMbIe MephI TI0 TTO/TyYeHHI0 OTBeTa Ha MeXKBeZIOMCTBEeHHbIe 3arpoChl.

3.1.1.2.9 MakcumanbHbIM CPOK BBIMOJIHEHUS] aIMUHACTPAaTUBHOM NPOLIeAYPhI 110
(OpMUpPOBaHHIO U HarpaB/eHUI0 Me)KBeJJOMCTBEHHbIX 3alpOCOB B OpraHbl BJacTH
(opraHusanuu), yuyacTBYHOIMe B TIPeAOCTABJIE€HWA MYHULUNAJIBHOU YCIYyTU, U
ToJTyueHre OTBETOB Ha 3aliPOChI, He MOJKET TPeBbIIIaTh CeMb PAa0oUmX AHEH.

3.1.1.2.10 IIpeBbIlIeHre CpPOKA UCTIOJHEHUSI aJMUHUCTPAaTUBHOM MpOLieAypbI 110
(OpMHUPOBaHHIO M HaIlpaBJIEHUIO Me)XBEeJOMCTBEHHOIO 3aripoca, v MOJyYeHUI0 OTBETOB
Ha 3arpochl He SIB/ISIeTCSI OCHOBAHWEM [Ijist TIPOAJIeHUsT 00IIero cpoka mpefoCcTaB/ieHUs]
MYHULIUMNATBHOMN YC/TyTH.

3.1.1.2.11 Pe3ynbTaTOM WCHOJHEHUS aJMUHUCTPAaTUBHOW MpOLEAYPhI IO
00paboTKe U TpeAiBapUTENLHOMY paCcCMOTPEHUIO [JOKYMEHTOB, HEeOOXOAMMBIX [I/Isi
rpe/j0CTaB/IeHHUs] MYHULIUIIA/IbHOM YCIYTH SABJISIFOTCS:
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3.1.1.2.11.1 mnepemaua MYHULIMIIAJILHOMY C/IyXKall[eMy, OTBeTCTBEHHOMY 3a
OCyLeCTB/IeH1e MeXXKBeJJOMCTBEHHOI'O MH(OPMAaLIMOHHOTO B3aHMMO/IelCTBUS,
chOpMHUPOBAaHHOTO TI€peYHsl [JOKYMEHTOB, He T[pe/ICTaB/eHHbIX 3asBUTe/SeM [0
CcOOCTBEHHOM WHMIMATHBe, U CBeJeHUSI U3 KOTOPBIX IIOJJIe)KaT TOJyUeHUI0
MOCPeICTBOM MeKBe/JOMCTBEHHOT0 MH()OPMAaL[MOHHOTO B3aUMO/ENCTBHSI;

3.1.1.2.11.2 moAroToBKa IIpoeKTa peleHUs1 00 OTKa3e B IpeAOCTaBIeHUN U
Hampas/ieHHWe ero pPYKOBOAUWTE/I0 CTPYKTYPHOrO ToZpaszesieHus AJIMUHUCTPALUU,
OTBETCTBEHHOTO 3a Mpel0CTaB/IeHre MyHULIMIIATIbHOU YCTIyTH;

3.1.1.2.11.3 mpy HaMMUWK BCeX AOKYMEHTOB U CBeJleHUM, He0OXOAWMBIX s
MpeAoCTaB/AeHNUs ~ MYHULUIIATbHOM  yCIYTA — TIepexofl K  OCYLLeCTBJIEHUIO
aZIMUHUCTPATUBHOM TIPOI[eAyPhI TI0 OTpezie/IeHHUI0 BO3MO>KHOCTH TIPUCBOEHUsT 00BEKTy
aZipecalvu aJjpeca Wid aHHYJIUPOBaHUSA ero ajpeca.

3.1.1.2.12 dukcanusi pe3y/bTaTa BbINOJHEHUS aJ[MUHUCTPAaTUBHOW MpOLieypPbl
1o (POpPMUPOBAHUIO U HATpaB/IEHUID MEXXBeJOMCTBEHHBIX 3allpOCOB OCYILECTB/ISI€TCS
CrieL[¥aJiMCTOM, OTBETCTBEHHBLIM 3a TpHWeM, PerucTpalyio 3asB/ieHus U MpujiaraeMbIxX
JIOKYMEeHTOB, IyTeM perucrpaiuud uHdboOpMalMu, TOJy4YeHHOM B  paMKax
Me)XBeJJOMCTBEHHOT 0 MH()OPMAL[MOHHOT'0 B3aUMO/EMCTBUSI.

3.1.1.3 IIpoBeaeHue 3KCcriepTU3bI 3asAB/I€HUS U NIPWIaraemMbix J0OKYMEHTOB

3.1.1.3.1 OcHoBaHuMeM [/ Haya/ia aJ/IMUHUCTPAaTUBHOW MPOLeAyPbl NPOBEeAEHUS
SKCHepTU3bl 3asiBIeHUs] W TMpWIaraemblX [TOKYMEHTOB SB/SIETCA  IOJyYeHHe
CTeLiUaIMCTOM, OTBeTCTBeHHbIM 3a  JKCIIepTU3y, JIAUHOIO [lejla  3asiBUTes
v uH(dopmaluy, T0JiydeHHOW B paMKaX MeXKBeJOMCTBEHHOr0 WH(GOPMAlIMOHHOTO
B3aMMO/IEHCTBUS.

3.1.1.3.2 OKcriepTu3a 3asB/ieHUs U TIpUiaraeMbiX JOKYMEHTOB, Mpe/CTaB/IeHHbIX
3asiBUTE/IEM, OCYIIeCTB/SIeTCS MYHULIMMA/JbHBIM C/y>KallluM WM paboTHUk MOI],
OTBETCTBEHHBIM 3a SKCIePTHU3Y.

3.1.1.3.3 CrenjuanucT, OTBETCTBEHHBIM 3a SKCIIePTU3Y:

3.1.1.3.3.1 npoBepsieT COOTBETCTBHE TIOJJIeXKAL[HUX TPeJCTaB/JIeHUI0 JOKYMEHTOB
o ¢opMe WK COZlep>KaHUIO TpeOOBaHUSIM 3aKOHOAATenbCTBY Poccuiickoii Pezepariyin
Y 3aKoHOiaTeibcTBY CBep//IoBCKOM 061acTy;

3.1.1.3.3.2 ycraHaBIMBaeT Ha/Wuyve WM OTCYTCTBME OCHOBaHUM [Ji OTKasa
3asIBUTEJII0 B TPeJOCTaBJeHUH MYHHULMMNAIbHOM YCAYTU B COOTBETCTBUM C ITyHKTOM
2.11.2 Hacrosero PernameHnra;

3.1.1.3.3.3 npy Ha/IMYKK HEITOTHOTO KOMIUIEKTa JOKYMEeHTOB, He0OXOANMOTO /ISt
MpeJoCTaB/eHUs] MYHULMMAAbBHOM YCIyTH, (OpMUpYeT MepedyeHb [JOKYMEHTOB, He
TIpe/ICTaB/IeHHbIX 3asiBUTe/IeM 110 COOCTBeHHOM WMHHWI[MATHBE W CBEJIEHUS M3 KOTOPBIX
MoJjieXXaT TOAYUYeHUI0 TIOCPEeICTBOM  MeXBeJJOMCTBEHHOTO  MH(OPMALIMOHHOTO
B3aHMMO/IeCTBUS;

3.1.1.3.3.4 HampaBisieT MYHULMIIAJILHOMY C/Iy’KalllemMy, OTBETCTBEHHOMY 3a
OCYyLL[eCTB/IeHHE Me’KBeZJOMCTBEHHOI'0 MH(OPMAaLMOHHOT O B3aUMO/IEUCTBUS,
c(hOpMUPOBaHHBIM NEepeueHb JOKYMEHTOB, He Mpe/CTaB/AeHHbIX 3asiBUTEIEM U CBeJeHUs
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M3  KOTOpBbIX  IIOJJIe)KaT  ITIOJIyUYeHWIO  TI0CPeLCTBOM  MeKBeJOMCTBEHHOIO
VMH(OPMaLMOHHOT0 B3aUMO/eNCTBUS;

3.1.1.3.3.5 1npu TmNoATBepXKJeHWH IipaBa  3asBUTeJs] Ha  IIOy4yeHue
MYHULMMNAAbHOW YCAYTM TOTOBUT TIPOEKT TIOCTAaHOB/IEeHUS AJMUHUCTPALUA O
MPUCBOEHHH OOBEKTY ajipecallid ajipeca WM aHHYJMPOBAaHWU ero azapeca (manee —
MPOEKT TOCTaHOBJIEHUS), BU3UDPYET W TMpeJCTaB/sieT ero BMecTe C JIMYHBIM [eJ0M
3as9BUTeNII  PYKOBOJWTENO  CTPYKTYPHOrO  MOJpasfie/ieHus  aJMUHHCTPALUH,
OTBETCTBEHHOT O 3a MpeI0CTaB/IeHrue MyHULIAIA/IbHOW YCTYTH.

3.1.1.3.3.6 nipy yCTaHOB/IEHWA OCHOBAaHWUM /11 OTKAa3a 3asiBUTE/II0 B MPUCBOEHUHN
00beKTy afpecallid ajpeca WA AaHHY/JUDOBAaHUM €ro ajpeca, IpeJyCMOTPeHHbIX
nyHktoM 2.11.2 Hacroswero PersnameHTa, TOTOBUAT MPOEKT [OCTaHOBJ/IEHUS
aIMUHUCTpaliMi 00 OTKa3e B TIPUCBOeHHMH OOBEKTY ajpecaliuv ajpeca WM
aHHY/IMPOBAaHUM €ro ajpeca (/anee — MPOEKT MOCTAHOB/IeHUsI 00 OTKa3e), BU3MPYET U
Ipe/iCTaB/isieT ero BMecCTe C JIMYHBIM /1eJIOM 3asBUTeJII PYKOBOAUTEIH CTPYKTYPHOIO
ro/ipasze/ieHus AJIMUHUCTpAL1Y, OTBETCTBEHHOI' 0 3a rpe/j0CTaB/IeHHe
MYHULIUMNATBHOMN YC/TIyTH.

3.1.1.3.4 MakcuMa/bHbld CpPOK TpPOBeJeHUsI SKCIepPTH3bl 3asiBieHus1 U
ripuiaraeMbIX JOKYMEHTOB OCYIIIeCTBJISIeTCSI B TeueHue Tpex pabounx AHe.

3.1.1.3.5 Pe3ysibTaTOM aIMUHHACTPAaTUBHOM MPOLIeAYyPbl MPOBEAEHUS IKCIEPTU3bI
3asB/IeHAS W TIpUlaraemMbIX JOKYMEHTOB SIBJISIFOTCSI TMOJTOTOBKA CITELIUAJIUCTOM,
OTBETCTBEHHBIM 3a 3KCIEePTU3y, MPOEKTOB JOKYMEHTOB, MPeAyCMOTPEHHBbIX MYHKTOM
3.1.1.4.2 Hacrosiiero PernameHnTa, U UX IpejcTaB/ieHue PYKOBOJUTEH0 CTPYKTYPHOTO
ro/pasze/ieHus AJIMUHUCTpALY, OTBETCTBEHHOI'0 3a rpeJjoCTaB/ieHye
MYHULIUNAbHOU YC/IyTH.

3.1.1.3.6 ®dukcanus pe3ynbTaTa BbIIOJHEHNS aIMUHUCTPAaTUBHOM MPOLieAypPbI 110
[POBEJIEHHUI0 3KCIEePTU3bl 3asB/IeHWs M IIpUjlaraeMbiX [JOKYMEHTOB OCYILeCTB/ISIeTCS
I0CpPe/ICTBOM BU3UPOBAHHUS IIPOEKTOB [OKYMEHTOB, IIpeJyCMOTPEHHBIX ITyHKTOM
3.1.1.4.2 Hactoswmero PersiameHnTa, CrieLiiaiMiCTOM, OTBETCTBEHHBIM 3a SKCIIepTU3Yy.

3.1.1.4 [IpuHsATHe pellieHUs 0 Mpe/J0CTaB/IeHUH MYHUIIMIIA/IbHOM YC/IYTH

3.1.1.4.1 OcHoBaHMeM JJis1 Hayaja aJAMUHUCTPAaTHBHOU MPOLIEAYPbl MPUHSTHSA
pelleHWss O IIpefoCTaB/JeHWd MYHULMIAJBHOM  YCIYTM  SBJSIETCS  ITOJIyYeHue
PYKOBOZWTE/IEM, OTBETCTBEHHBIM 3a IIpeJioCTaB/ieHre MYHULMNAJIBHOW YCIyTH
[IPOEKTOB  [OKYMEHTOB, IIpeAyCMOTpeHHbIX IIyHKTOM 3.1.1.4.2  Hacrosuero
Peryiamenra.

3.1.1.4.2 [loaroToBieHHbIM MPOEKT MOCTAHOBJIEHUS WY TIPOEKT MOCTaHOBJIEHUS
00 oTkaze B TeueHWe 3 pabounx [JHeM TIPOXOAWUT CTaIMI0 COTJIaCOBAaHUSI C
YIIOJITHOMOUYEHHbIMU CTPYKTYPHBIMU IO pa3je/leHUIMU A IMUHUCTPALUN.

3.1.1.4.3 Ilocsme cornacoBaHusi C BbIllIeyKa3aHHBIMU JIML[@MU [/ IIPUHATHUS
pellieHus POeKT MOCTaHOBJIEHHSI UK TIPOEKT MOCTaHOB/IeHUs1 00 OTKa3e HarpabJisieTcst
I'maBe ropofCKOro Okpyra 3apeuHblli, OTBETCTBEHHOMY 3a IIPUHSTHe peLIeHUs O
T1Ipe/loCTaB/IeHUY MyHULIUIIA/IbHOU YCIIyTH.

3.1.1.4.4 Kputepuu NpuUHSTHS pPeLleHus:
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3.1.1.4.4.1 nipuHaJJIe)XHOCTh 3asiBUTeJsl (TIpeJCTaBUTeJISI 3asBUTENS) K YUY
JIWLI, YKa3aHHBIX B IyHKTe 1.2.2 HacTtosero Periamenra;

3.1.1.4.4.2 Hanuuue HeOOXOAUMBIX TOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.7, 2.8
HacTosiero PersnameHra, coZiep>alliux JOCTOBEPHbIE CBeJleHUs .

3.1.1.4.5 Pemenue o T1ipeaoctaBieHnd (060 oOTKa3e B TIpef0CTaB/IEHUN)
MYHULMIIA/IBHOW ~ YCJIYTU  IIPUHUMAETC  pPYKOBOAUTE/NeM  aJAMUHMCTpaLUM, |
yTBep)KJaeTcsl TI0CTaHOB/IeHUeM A IMUHUCTPAaLUU.

3.1.1.4.6 MakcumanbHbIM CPOK BBITIOJIHEHUSI a[MUHUCTPAaTUBHOMW TMPOLeAYyPhbl He
MOJKeT TIpeBbIIIaTh 5 pabounx AHe.

3.1.1.4.7 Pe3ynbTaTOM aAMUHWUCTPAaTUBHOM TPOLIEAYPbl TIPUHATUS DEIIeHUsi O
TNpe/l0CTaB/IeHUH MYHULIMIIAIbHOU YC/IYTH SIBJISIeTCS IOCTaHOBIeHUe AZIMUHUCTPALIUU O
MIpUCBOeHUH 00BEKTY aZipecaliu aZipeca (aHHYIMPOBAHUM €To afipeca) wir 06 oTkase B
TIPUCBOEHUN 00BEKTY aZipecaliiy aJipeca Wiv aHHYJIMPOBaHUM ero ajipeca.

3.1.1.4.8 ®uxcauus pesysbTaTa [PUHATHAS peLIeHWs O IIpeAoCTaBleHur
MYHULMTNAIBHOW  YCJIYTU  OCYLIECTB/SIETCS  CIELUaJMCTOM, OTBeTCTBEHHbIM  3a
[leJIONIPOU3BO/CTBO, ITOCPEACTBOM PErvcTpalii MOCTaHOB/IEHUS AJMUHUCTPALMXA O
NIpUCBOEHNH 00BEKTY ajipecalivy ajipeca (aHHY/IMPOBAHUU ero azipeca) wiv ob oTkase B
MIPUCBOEHUH 00BEKTY aZipecaliiy aJipeca Uiu aHHY/IMPOBaHUU ero ajipeca.

3.1.1.5 ®opmupoBaHue U Bbijaua 3aABUTE/II0 pe3y/ibTaTa Ipe/joCcTaB/1eHus
MYHUIMNIA/IGHOU YCIYTU

3.1.1.5.1 OcHoBaHMEM JjIs1 Hayaja aJMUHUCTPAaTUBHOU MPOLIEAYPHI MO Bblaue
pe3ysbTara NpejoCTaBleHUs] MYHULIMIAIBHOM YC/IYTU 3asiBUTENI0, SIB/ISETCS Haluuve
YTBEP)XIEHHOI'0 MOCTaHOBJIeHHsI AJMUHHCTPALMU O TIPel0CTaB/JeHUY MYHULIUNAJIbHOU
YCJIYTH 3asiBUTEJTIO WK pellieHre 00 oTKase.

3.1.1.5.2 CriequanucT, OTBETCTBEHHBIM 3a [e/IONPOM3BO/CTBO, Harpas/isieT
3asBUTe/IO (TIpeJCTaBUTE/IO0 3asiBUTEJIsI) pellieHWe O TPUCBOEHUMU ajipeca OOBEKTYy
HeJIBIDKUMOCTH (@aHHY/IMDOBaHMK) WM pellleHWe 00 OTKa3e B MPUCBOEHUU OOBLEKTY
ajipecaliuM ajipeca WM aHHYJMPOBAaHWW ero ajipeca OJAHUM M3 CIIOCOOOB, yKa3aHHBIM
B 3asIBJIeHUU:

3.1.1.5.2.1 npu tuuHOM obpaltieHny B A IMUHUCTPAL[HIO;

3.1.1.5.2.2 npu imuHOM obpartrienuu B M®LI;

3.1.1.5.2.3 nocpeAcTBOM IIOYTOBOIO OTIIpaB/JIeHWS Ha ajpec 3asBuUTeI,
yKa3aHHbIW B 3asiBJIeHUY;

3.1.1.5.2.4 uepe3 muuHbBIM KabuHeT Ha EariHOM mopTarie.

3.1.1.5.3 Tlocne ycTtpaHeHHUsI 0OCTOSITE/TLCTB, TIOCTYKUBIIIMX OCHOBaHUEM ISt
OTKasa B MpeJ0CTaBJIeHUH MyHULMIIATbHOU yC/IYTH, 3asiBUTe/Ib NUMeeT NPaBo MOBTOPHO
00paTUTHCS 3a TIOJTyYeHreM MYHULUMAIbHON YCITyTH.

3.1.1.5.4 ITpu HamMuuK yKasaHus 3asiBUTe/IeM Ha [oJjiyyeHue pesysbrata B ML,
AJMYHWCTpaLMsl Hafpas/sieT pe3yJ/ibTaT MpeJoCTaBJeHUs] MyHULMIIATbHOU YC/IyTU B
M®II B CpoK, YCTaHOB/JeHHbIM B  COTlJIAllEHWW, 3aKJAKOUEHHbIM  MeXZY
Apmunuctpayvern u M®ILI, HO He TmO34Hee CpPOKa, YKa3aHHOro B IyHKTe 2.5.1
Hacrosiero PersiameHra.
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3.1.1.5.5 Pemenve 00 oOTKa3e B TPUCBOEHWHM OOBEKTY ajpecalid ajpeca
WM aHHYJ/IMPOBAHUM €T0 aZipeca JIOJDKHO OBITh COCTaBJIeHO 10 (popme, yTBEpKIAEHHOMH
rpuKa3oM MuHHcTepcTBa uHaHCOB Poccuiickoit ®@enepariuu oT 11 nekabpsi 2014 roga
Ne 146H (mpunokeHue Ne 4 K HacTosiieMy PernameHTy).

3.1.1.5.6 Pe3ynbTaToM aJMUHUCTPAaTUBHOU TPOLIEAYPHI IO BbiJaue pe3ysbTara
MpeJ0CTaB/eHUs] MYHULMIIAJIbHOM YC/IYTH 3asiBUTEJII0, SIBJISIETCS COOTBETCTBYIOLLAU
JOKYMeHT, yKa3aHHbIU B IyHKTe 3.1.1.4.7 HacTosiero PernameHra.

3.1.1.6 VicnpaB/ieHHe JOMYIIeHHbIX 0MEYaTOK U OIIH00K B BBIJAHHBIX
B pe3yJ/ibTaTe Mpe/0CTaB/IeHUs1 MyHULIUNA/IbHON YC/IYTH A0KyMeHTax

B ciydyae BbISIBIeHHWS [JOMYIIIEHHBIX OTeYaToOK W (W/M) OUIMOOK B BbIZAHHBIX
B pe3yJibTaTe MpeA0CTaBAeHUsI MYHULIUTATbHOM YCAYTH JOKYMEHTaX YIIOTHOMOUYEeHHbBIN
CHeUaJTUCT AMUHUCTPAI[UH MYHHUIUIA/ILHOTO 00pa3oBaHusi CBep/JIOBCKOM 006/1acTH,
MpefoCTaB/ISAIOIIe yCIyTy, OCYLIECTBISIET UX 3aMeHy B CPOK, He MpeBbIIIaoLUn
10 pabouux AHel C MOMeHTa TIOCTYTI/IEHUSI COOTBETCTBYIOIIIErO 3asiB/IeHUS.

IMoapa3zaen 2. AMUHUCTPAaTHBHBIE TIPoLeAyPhI (AeiiCTBUSA)
10 NpeJoCTaB/JIeHNI0 MYHUIIMIIA/IBHOM YC/IYTH B 3/IEKTPOHHOU (hopme

3.2.1.1 IlpeacTaB/ieHNe B yCTAaHOB/IEHHOM NOpPsiike HH(GopMaLuM 3asBUTE/TI0 U
obecrieueHue JOCTyIA 3aABUTE/IA K CBe/IEHHAM 0 MyHHI[UNIA/ILHOH YC/TyTe

3.2.1.1.1 3asBurento obecrieurBaeTCss BO3MOYKHOCTb TOJyueHUsT UH(OpMALUU
O TMOpsAKe TMpeJoCTaB/JeHUss MYHULMNAJIbHOM YCIYyrM Ha CTeHJax, B MeCTax
Npe/loCTaB/IeHsT MyHULMIAIbHBIX YCIYT, Ha OQULUaIbHOM canTe AJMWHUCTpPALUH,
Tpe/ioCTaB/IsAoINIed MyHUIUNanbHy0 ycayry, M®II (http://mfc66.ru/) u yupeauresns
M®II (http://dis.midural.ru/), Ha EguHom noprane B pasgene «J/lornomHuTebHas
vH(OpMaLs» COOTBETCTBYIOLE MYHHWLIMIIAJLHOM YCJIYyTd, a TakKe KOMNHWPOBaHUS
dopMbI  3asB/ieHUMSI W UHBIX JIOKYMEHTOB, HeOOXOAWMBbIX [J/s1  T0JyueHust
MYHULIUMATIBHOU YCIIyTH.

3.2.1.1.2 Ha EguHom moprane, o@uIMaJibHOM CailiTe TOPOACKOrO OKpyra
3apeuHblii pa3MelljaeTcs CaeAyrolas UHPpOpMaLys:

3.2.1.1.2.1 wucyeprnbIBalOINA TiepeueHb JOKYMEHTOB, HEOOXOAUMBIX IS
MpeJioCTaB/IeHUs] MYHHULUMAIBHONW yC/Iyry, TpeboBaHUS K OQGOPMJIEHHIO yKa3aHHbBIX
[IOKyMEHTOB, a TakXe TlepeueHb JOKYMEHTOB, KOTOPbIe 3asBUTeJIb BIIpaBe Ipe/CTaBUTh
1o cOOCTBEHHOM UHUIUATHBE;

3.2.1.1.2.2 Kpyr 3asiBUTeJIeN;

3.2.1.1.2.3 cpoK npefoCcTaB/eHrs MyHULMIIaTbHOU YCIYTH;

3.2.1.1.2.4 pe3ynbTaTbl TMpeJOCTaB/Je€HUS] MYHULMMAIBLHON YCJIyTH, TIOPSZOK
Mpe/iCTaBleHUs]  JOKYMEHTa,  SB/SIIOLErocs  pe3y/bTaTOM  IpeJ0CTaB/eHUs
MYHULMIATBHOU YCIYTH;

3.2.1.1.2.5 ucuepnbIBaOLIUM TepeyeHb OCHOBAHWM [IJi1 TIPUOCTAHOBJIEHUS] WU
OTKa3sa B IpeJi0CTaB/IeHUA MYHULIUIIATbHON yCITyTH;
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3.2.1.1.2.6 o mpaBe 3asBUTeNs Ha AocyaeOHoe (BHecygeOHOe) obrkaroBaHUe
netictBuii  (0Oe3felicTBUsS) W pellleHWi, TPUHATBIX (OCYIeCTB/sSeMbIX) B  XOjle
rpeJj0CTaB/IeHNs] MYHUIUIIA/IbHOW YCIYTH;

3.2.1.1.2.7 dopmsbl 3asiBiieHudi (yBeZjoM/IeHUM, COODIIeHNIT), UCTIO/Ib3yeMble MpU
rpe0CTaB/I€eHUH MyHULUMIIATbHOU YCIYTH.

3.2.1.1.3 Nndopmarusi Ha EavHoMm moprase, odulMaibHOM caliTe TOPO/CKOTO
OKpyra 3apeuHblii O TOpS/IKe U CPOKax IMpeJoCTaB/leHUs] MyHULIUIAJbHOM YCIYTHd Ha
OCHOBaHWM  CBeJleHWH, cojepKalluxcsa B (¢efepalbHOM  roCyZapCTBeHHOM
vHopmaluoHHOW  cucteme  «®eflepasbHbIA  peecTp  TOCYAApCTBEHHBIX U
MYHULMTNAIBHBIX YCIYyT (PYHKLMI)», TIpeJoCTaBIsIeTCs 3asBUTeI0 OecIiiaTHO.

3.2.1.1.4 octyn K uHhopMalii 0 CpOKax U MOpsi/iKe Mpe/J0CTaB/IeHysT MyHULIMITATLHOM
YCJIYTH OCYILeCTB/IsIeTcs: 63 BBINOTHEHYs 3asiBUTe/IeM KaKuX — 00 TpeboBaHUiA, B TOM UKMC/Ie
6e3 WCrob30BaHMsl TIPOrPaMMHOTIO 00ecrieueHus], yCTaHOBKa KOTOPOTO Ha TeXHUUeCKUe
Cpe/ICTBAa 3asBUTENIST TpeOyeT 3ak/MOUYeHHs] JIMLIEH3MOHHOTO WIM WHOTO COIVIAIIeHUs C
npaBoo0/1aziaTesieM MPOrpaMMHOr0 00ecrieueHw sl, MpelyCMaTpUBAOIIero B3MMaHHe TUIaThl,
PErvcTpaLyio WX aBTOPU3aLIMIO 3asiBUTEJIs], WM NPeJOCTaB/IeHVe UM MePCOHA/TbHBIX IaHHBIX.

3.2.1.2 3anuck Ha pueM B AJJMMHUCTPALMIO, IPeA0CTaB/IAIOLLYI0
MYHULIMNAIBHYI0 YCIYTY, A/IS1 10/Ja4U 3anpoca (npu peanu3anu TeXHHUeCKOoN
BO3MO)XHOCTH)

3.2.1.2.1 B uenAx mnpefocTaB/ieHUs] MYHULMIIAJBbHONW YCIyTU AJIMUHUCTPALWs,
NpelOCTaB/ISA0NIAas MYHULIMIIAIBHYHO YCIYTYy, OCYILeCTBJsseT TpUeM 3asBUTesIeN I10
rpe/iBapUTe/IbHOM 3aInCH.

3.2.1.2.2 3anuce Ha TmpueM IIPOBOAUTCHA IOCPeACTBOM EauHOro moprana,
Oo(ULMaNBHOTO CaliTa FOPO/CKOr0 OKpyra 3apeyHbly.

3.2.1.2.3 3asABUTENIO TIPEIOCTAB/ISIETC BO3MOKHOCTb 3allMCHM B  JIFOOBIE
cBoOO/IHbIE /1JIs1 TIpHeMa ATy Y BpeMsi B Mpe/iesiax yCTaHOBJIEHHOTO B A/IMUHHCTPALIUA
rpaduka rnpuemMa 3asgBUTeseun.

3.2.1.2.4 AgMuHMCTpalys He BrpaBe TpeOOBaTh OT 3asiBUTEJISI COBEPIIIEHUST MHBIX
JIeCTBUM, KDOMe MPOXOXKAEeHUs] WAeHTU(UKALMU U ayTeHTU(HKALUM B COOTBETCTBUU
C HOPMaTMBHO — NPaBOBbIMU akTamMu Poccuiickor desepauyy, yka3aHus Lied TIpueMa,
a TakKe TIpe/IOCTaB/IeHHsI CBe/leHHM, HeoOXOJUMBIX [Jjisi pacueTa AJIUTeTbHOCTH
BpeMEeHHOI'0 WHTepBasia, KOTOPbIii He0OXOANMMO 3a0pOHUPOBATH /IJIs TIpPUeMa.

3.2.1.3 ®opmupoBaHHe 3anpoca 0 NpeJoCTaB/JI1eHNH MYHUIIUIIA/IbHOU YCIYTU

3.2.1.3.1 ®opmupoBaHue 3amnpoca 3asBUTe/IeM OCYILeCTB/ISeTCS I10CpPeACTBOM
3aro/IHeHUs 37IeKTPOHHOM (PopMBI 3arpoca Ha EfrHOM nopTasne, ouyLdaIbHOM canTe
6e3 HeoOXOAMMOCTH [JIOTIOJIHUTE/ILHOM T0/[auM 3arpoca B Kakoi — mmbo uHOM ¢opme.
Ha EpavHoM mopTasie, OQUIMaJbHOM CailiTe pa3MeliatoTcsi 00pasijbl 3aroHeHUs
3/71eKTPOHHOM (hOPMBI 3aripoca.

3.2.1.3.2 dopmMaTtHO — JiorUuecKas TIpoBepKa C(OPMMPOBAHHOTO 3arpoca
OCYLLeCTBJ/ISIETC aBTOMAaTUUeCKU TOCJIe 3aro/IHeHUs 3asiBUTeNIeM KaXK[oro W3 MoJjier
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37IeKTPOHHOM (opMbl 3amnpoca. [Ipu BbISIBIeHWM HEKOPPEKTHO 3all0/IHEHHOTO MOJIs
57IeEKTPOHHOM (DOPMBI 3ampoca 3asiBUTe/b YBEeJOMJISIETCSI O XapaKTepe BbISIBJIEHHOU
OIIMOKA M TIOps/IKE ee YyCTpaHeHUsl TOCpeACTBOM HH(OPMAaI[MOHHOTO COOOITeHUs
Hernocpe/CTBEHHO B 3JIeKTPOHHOM (hopMe 3arpoca.

3.2.1.3.3 [Ipu hopMHUpOBaHMH 3arpoca 3assBUTETI0 00eCIIeunBaeTCs:

3.2.1.3.3.1 BO3MOXHOCTb KOMNMPOBAHUSI U COXPAHEHUS 3arnpoca U UHBIX
JOKYMEHTOB, yKa3aHHbIX B TMyHKTe 2.7 Hactosilero PermameHTa, Heo0X0JuUMBIX
JLIS1 TIpeJ0CTaB/IeHHS MYHULUIIAIbHOW YCITYTH;

3.2.1.3.3.2 BO3MOXXHOCTb 3ariOJIHEHUSI HECKOJIbKUMHU 3asBUTE/JSIMA  OJTHOU
3JIEKTPOHHON (opMBI 3arpoca TIpy obpallleHnyd 3a MYHULMIIAIBHBIMU YCIyraMH,
Tpe/roJiararol[MMU HarpaBjieHre COBMEeCTHOI'O 3arpoca HeCKOJIbKUMU 3asiBUTEJISIMU,

3.2.1.3.3.3 BO3MOXXHOCTh TedaTyd Ha OyMaKHOM HOCHTeJ/ie KOIHU 3/1eKTPOHHOM
(dbopMmBI 3arpoca;

3.2.1.3.3.4 coxpaHeHMe paHee BBe/IeHHBbIX B 3J€KTPOHHYI (opMy 3arpoca
3HaueHW B /OO0 MOMEHT TI0 JKeJaHWI0 TI0fh30BaTe/si, B TOM UUC/Ie
NPy BO3HUKHOBEHWH OIMMOOK BBOJA W BO3BpaTe i TMOBTOPHOTO BBOJA 3HaueHUM
B 3/IEKTPOHHYIO (JOpMY 3aripoca;

3.2.1.3.3.5 3amosiHeHHe Tio/ied 3/IeKTPOHHOM (hopMbl 3aripoca /10 Hayasjaa BBO/Ia
CBeJleHUM 3asiBUTe/leM C MCII0/b30BaHHWEM CBe/leHMM, pa3MellleHHbIX B (dejepaibHOM
rocyZlapCTBeHHOW WH(MOPMalMOHHON cuctemMe «EaWHas cucteMa WeHTA(PUKALUA
U ayTeHTUPUWKAIMd B WHPPACTPYKType, obecreunBaomeil WHGOOPMAIJMOHHO
TeXHOJIOTUUeCKOe B3auMofleiCTBe UH(POPMALIMOHHBIX CHUCTEM, HCII0/Ib3yeMbIX
IUI. TIpeJOCTaB/e€HUs TOCYAAPCTBEHHBIX W MYHMIUIIAJIBHBIX YCJIYT B 37€KTPOHHOMU
dopme» (manee — efuHasi cucTeMa UAEHTU(DUKALIMM U ayTeHTU(dUKAI[MK), U CBeJleHUH,
OIyOJIMKOBaHHBIX Ha EAWHOM TopTasie, opHIMAJLHOM CaiiTe, B YaCTH, KacaroIIencs
CBeJIeHUM, OTCYTCTBYIOIIUX B €[JUHOM CUCTeMe UIeHTU(UKalUU U ayTeHTU(HKAL[1K;

3.2.1.3.3.6 BO3MOXXHOCTb BepHYTbCA Ha J000M M3 3TaroB 3aIlOJIHEHHS
3/1eKTPOHHOM (hopMbI 3arpoca 6e3 moTepu paHee BBeZIeHHOW UH(pOpMalLIUY;

3.2.1.3.3.7 BO3MOXHOCTBb [OCTyrna 3asBuTesis Ha EauHoM  moprane
WM OULMaIbHOM CalTe K paHee T0/IaHHbIM UM 3alpocaM B TeUueHHe He MeHee OJJHOTO
ro/ia, a TakKXKe 4aCTUYHO C(POPMHUPOBAHHBIX 3allPOCOB — B TeUeHHe He MeHee 3 MeCsLeB.

3.2.1.3.4 CdopmupoBaHHbId M TOAMUCAHHBIM 3aMpoC, W WHbIE [OKYMEHTHI,
yKa3aHHble TIyHKTe 2.7 HacTosiiero PernameHta, HeoOXoAuMbIe [jisi TIPeJOCTaB/IeHUS
MYHULIAMNAJIBHOU YCIYTH, HarpaB/AOTCA B AJMUHUCTpaLMI0 nocpefctBoM EnuHoro
noprasa, opULMaJIbHOIO CaiTa.

3.2.1.4 IIpuieM u perucrpanusa AAMUHUCTPaL[Uel, NPeJ0CTaB/IAI0IIeN
MYHHMIMIIQ/TIBHYIO YC/IYTY, 3alpoca U HHBIX JOKYMEHTOB, He00X0AMMBIX
AJIS IPeoCTaB/IeHHUsl YC/IYyTU

3.2.1.4.1 ApmMunucTpaiiusi obecrieuviBaeT TIpUEM JIOKYMEHTOB, HeOOXOAMMBIX
JJIsl  TIpe/IOCTaB/IeHHsI MYHHULMINAAbHONW YCIyr¥, W perucTpaluio 3ampoca 6e3
HeoOX0MMOCTHA TOBTOPHOTO TIpe/ICTaB/eHUs] 3asBUTe/leM TaKWX JOKYMEHTOB
Ha OyMa)KHOM HOCHTeJIe.
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3.2.1.4.2 Cpok peructpaiiyu 3arpoca — 1 pabouuii /ieHb.

3.2.1.4.3 TlpenocTtaBneHne MYHHULIMIIAJbHOM YCIYTM HauyWMHAeTCs C MOMeEHTa
rpyueMa M perucTpalyu AJMUHUCTpal[iel 3/IeKTPOHHBIX JIOKYMEHTOB, HeOOXOAMMbBIX
JlIs1 TIpeJIOCTaB/IeHUs] MyHULIUMNABHOW yC/IyTH, a TakXXe TMOyueHUs] B YCTaHOBJIEHHOM
nopsifke nHGopMalyy 00 oryiaTe MyHULMIAJBHOM YCIYTH 3asiBUTE/IEM.

3.2.1.4.4 Tlpu monyuyeHWU 3ampoca B 3/7€KTPOHHOM (popMe B aBTOMAaTHUUECKOM
peXXxume OCYLeCTB/sIeTCs (JOPMAaTHO — JIOTMYEeCKHM KOHTPOJIb 3arpoca, MpOBepsieTCst
Ha/lMuve OCHOBAaHWMW i OTKa3a B MpUeMe 3arpoca, yKa3aHHbIX B MOyHKTe 2.10
HacTosero PernameHTa, a Takke OCYLLECTBJISIOTCA C/IeyIOLIre JeUCTBUS:

3.2.1.4.4.1 mnpu HanMuuyd XOTS OBl OJHOTO U3 YKa3aHHBIX OCHOBAHUMU
[IOJDKHOCTHOe JIULIO, OTBETCTBEHHOe 3a IpefoCTaBleHre MYHMULMIIAIbHOU YCIIYTH,
B CpPOK, He TIPeBBIIAIIINMA CPOK TPeJOCTaB/e€HUs MYHULMIAJBHOU YCIyTH,
MOAr0TaB/INBAET MUCHbMO O HEBO3MOKHOCTH TpPe0CTaB/IeHNsS] MyHULUIIA/IbHOW YCIYTH;

3.2.1.4.4.2 Tpy OTCYTCTBUM YKa3aHHbIX OCHOBAaHWM 3asiBUTE/II0 COOOIIAeTCs
MPHCBOEHHBIM 3arlipoCy B 37€KTPOHHOM (opMe YHUMKa/bHbI HOMEp, MO0 KOTOPOMY
B COOTBETCTBYMOIIIeM pa3fiesie EauHoro noprai, opuIMaibHOTO caiTa 3asiBUTe/to Oy1eT
rpe/icTaBieHa UH(POpPMaLMs 0 XO/e BbINOTHEHUSI yKa3aHHOT0 3arpoca.

3.2.1.4.5 IlpueMm u perucrtpauusi 3arpoca OCYLIeCTBJIAIOTCA OTBETCTBEHHbIM
JIO/DKHOCTHBIM JIULIOM CTPYKTYPHOT'O MO/ pa3/ie/ieHrs], OTBETCTBEHHOI'O 38 PeruCTpaLvIo
3arpoca.

3.2.1.4.6 Ilocne perucTtpaluu 3arpoC Harpas/sieTci B  CTPYKTYpHOe
rnojpas/ie/ieHre, OTBeTCTBEHHOE 3a MpPel0CTaB/IeHrue MyHULIMIIAIbHOW YCIYTH.

3.2.1.4.7 Tlocne T1ipUHATUS 3aripoca 3asBUTEJId [IO/DKHOCTHBIM  JIMLIOM,
YIIOJITHOMOUEHHBIM Ha [peJioCTaB/ieHre MYHHULIMIAJBHOM yCIyTH, CTaTryC 3arnpoca
3asBUTE/IS1 B TMUHOM KabuHeTe Ha EuHOM mopTasie, oduiiasbHOM caiiTe 0OHOBISETCS
[lO CTaTyCa «IPUHSITO».
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3.2.1.5 ITonyueHue 3asiBUTE/IEM CBe/IeHUH 0 X0/le BLINO/IHEeHMsI 3ampoca
0 MpeoCTaB/IeHUM MYHUIIMNIA/TbHOM yC/IyTH

3.2.1.5.1 3asBUTe/Nb HMeeT BO3MO)KHOCTb TIOyueHUs: UHGOPMALUU O XO/je
MpefoCTaB/ieHdss MyHULUINanbHOU ycinyru. WH@opMauus o0 Xxofe TpefoCTaB/eHUst
MYHULIANATbHOU yCIIyTH HarpaBJIIeTCs 3asIBUTEJIIO AMuHUCTpaLyen
(opranu3saiysMy) B CPOK, He TIPeBBIIIAIOIINN OAHOTO paboyero AHs MOC/e 3aBepilieHus
BBITIOJTHEHHS] COOTBETCTBYIOLLIETO [JEUCTBUS, HAa aApecC >3JIeKTPOHHOW TMOYThI WA C
WCTI0/Ib30BaHeM cpeAcTB EauHOro moprana, O(QUIMaILHOTO caiTa IO BBIOOPY
3as9BUTeJIS.

3.2.1.5.2 Ilpu nipeioCTaB/eHMH MYHULIMIIATBHOW YCIyTU B 3/IEKTPOHHOM (opme
3asBUTeJII0 HAIlpaBJ/IseTCs:

3.2.1.5.2.1 yBejoMJieHHe O 3alMCHy Ha rpy¥eM B A MuHUCTpanuio uiu MOII;

3.2.1.5.2.2 yBefom/eHye O rpyueMe U pervucrpariy 3arpoca U UHbIX JOKYMEHTOB,
HE0OXO/IMMBIX [I/Isl TIPe/IOCTaB/IeHUsI MYHULUTIA/TbHOW YCIYTH;

3.2.1.5.2.3 yBeioM/ieHUe O HauaJsie MpoLeAyphl TIpeZioCTaBIeHHs MYHUIUMIIAIbHON
YCIIyTH;

3.2.1.5.2.4 yBemomsieHHe 00 OKOHUAaHHWW TIPeJOCTAB/IEHUsS MYHMIUIATbHON
yciyrd nubo MOTHBUDOBAHHOM OTKase B TpHeMe 3arpoca W HHBIX JOKYMEHTOB,
HeoOXO0UMBIX /IJIsl TIPeJj0CTaB/IeHUs] MYHULUTIAIbHON YCIyTH;

3.2.1.5.2.5 yBemom/ieHWe O pe3yjabTaraXx pacCMOTPeHUs  [OKYMEHTOB,
HeOOXOUMBIX /ISl TIPeZI0CTaB/IeHUs] MYHUIUTIATLHON YCIyTH;

3.2.1.5.2.6 yBeoM/ieHre O BO3MOKHOCTU TIOJIyUUTh pe3y/ibTar IpefoCTaB/ieHus
MYHULUMAIBHOW ~ yCIyTd  JIMO0 MOTMBUPOBAHHBIM OTKa3 B  TMPeAOCTaB/IeHUU
MYHULMIIATBHOU YCIYTH;

3.2.1.5.2.7 yBemomieHWe O MOTHMBHUPOBAaHHOM OTKa3e B IIpeJOoCTaB/JIeHUU
MYHULMTATbHOW YCIYTH.

3.2.1.6 [TonyueHue 3asiBUTE/IEM pe3y/ibTaTa NPeJoCTaB/IeHNsI MyHHMIIMNIATbHON
yC/IyTd, ec/Ii HHOe He YCTaHOBJ/IEHO 3aKOH0/jaTe1bCcTBOM Poccuiickou ®Pefepanyu
WIM 3aKO0HO/aTe/IbcTBOM CBep//IoBCKOM 00/1acTH

3asBUTe/b BIpaBe TIOJyYUTh pe3y/bTaT IIpeJOCTaB/leHusI MYHULMNAJIbHOU
yciiyrd B ¢opMe 3/IeKTPOHHOTO JOKyMeHTa WM JIOKyMeHTa Ha OyMa)KHOM HOCHTeJie
B TeUeHUe CPOKa JieliCTBUs pe3y/bTaTa NpeJoCTaB/IeHUs] MyHULIUMA/JIbHOW YC/IyTHU.
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IToapa3aen 3. AAMMHMCTPaTUBHBIE NIPoLeAyPbI (AeHCTBHSA) 0 Mpe/j0CTaB/IeHUI0
MYHULIUNA/JIbHOHM YC/Iyrd BbinoHsieMble M®I]

3.2.2.1 UudopmupoBaHue 3asiBUTE/IeH 0 MOPsiKe Mpe0CTaB/IeHUs
MYHUIMNIA/IbHOH yoiyrd B M®II, o xoe BbINO/THEHUsA 3anpoca 0 NpeJoCcTaB/1eHNuH
MYHULIUNA/JIbHON YC/IYyTH, a TAK)Ke M0 MHBIM BONPOCaM, CBA3aHHbIM
C mpe/ioCcTaB/IeHueM MYHULIUNIA/IbHOM YC/IYTH, @ TaK)Ke KOHCY/IbTHPOBaHUe
3asBHUTe/Ie 0 MopsijjKe Npe/0CTaB/J1eHUsA MyHUIIUNIA/IbHOU ycayru B MPI]

3.2.2.1.1 WHudopmupoBaHue 3asBUTe/ied OCYILECTB/SETCS 110 C/eAyIOLUM
BOIIpOCaM:

3.2.2.1.1.1 nepeuHsi JOKyMeHTOB, HeOOXOJUMBIX /11 OKa3aHUsI MYHULIATIATLHON
yCIYTH, KOMIUIEKTHOCTH (JOCTaTOUHOCTH) TIpe/ICTaB/I€HHbIX JOKYMEHTOB;

3.2.2.1.1.2 WCTOUYHHWKA TIOMy4YeHUs] JOKYMEHTOB, HeOOXOAWMBIX [/Is1 OKa3aHHs
MYHULIAMNAJIbHOU YCITyTH;

3.2.2.1.1.3 BpemeHu npueMa U BblJjaud JOKYMEHTOB;

3.2.2.1.1.4 cpOKOB OKa3aHUsI MyHULIUMAJIbHOU YCITyTH;

3.2.2.1.1.5 nopsigka oO)kasoBaHus JgelcTBUM (0Oe3lelCTBUSI) M pellleHuH,
OCYLL[eCTBJ/ISIEMBIX YU IPUHUMAEMBbIX B XO/le OKa3aHUsI MyHULIUNATIbHOU YCIyTH.

3.2.2.1.2 N'upopmupoBaHUe OCYILeCTBIISIETCS:

3.2.2.1.2.1 wHemocpeactBeHHO B M®IL] mpu /uyHOM oOOpallleHUd B JieHb
oOpalljeHus 3asBUTeIS B TIOPSIIKe ouepeiy;

3.2.2.1.2.2 c ucroJib30BaHWEM CpPe/ICTB TeriechOHHOM CBSI3U;

3.2.2.1.2.3 c ucnonb3oBaHUeM OQUIMANIBHOIO caiiTa B ceTd VIHTepHeT wiu
571eKTPOHHOM TOYTHI.

3.2.2.2 TIpuem 3anpocoB 3asiBMTe/el 0 Mpe/0CTaB/IeHUH MyYHHLIMNA/IbHON YCIYyTU
U UHBIX IOKYMEHTOB, He00X0AUMBIX /I/Is1 PeA0CTaB/IeHIs MyHHUI[UNIA/TbHOM
yC/Iyru

3.2.2.2.1 OcHOBaHMeM [Jisl Hauvaja WCIOJHEHUS MYHULMITA/JIbBHOM YCIyTU
ABJISIeTCSl JIMUHOe oOpailleHre 3asiBUTenst (ero TIpe/CTaBUTENs) C KOMIUIEKTOM
JIOKYMEHTOB, YKa3aHHbIX ITyHKTe 2.7 HacTos1ero PernameHra.

3.2.2.2.2 Cnemmamuct M®L, ocyiecTBASIOMINM IPUEM JOKYMEHTOB:

3.2.2.2.2.1 ycraHaB/iUBaeT JIMYHOCTb 3asgBUTe/Is, B TOM YHC/e [poOBepsieT
JIIOKYMEHT, YIOCTOBEPSIFOIUN JTMYHOCTh, TPOBEPSieT IMOJTHOMOYUS 3asiBUTEJIs, B TOM
yuc/ie TTIOJIHOMOYMS Mpe/ICTaBUTes eMCTBOBATh OT ero MMeHH;

3.2.2.2.2.2 TIpoBepsieT HalIWuhWe BCeX HEOOXOAMMBIX JTOKYMEHTOB, WCXO/s
13 COOTBETCTBYIOIIErO0 TIEPeUHS OKYMEHTOB, HeOOXOAWMBbIX /i OKa3aHHUs
MYHULIAMNAJIBHOU YCTyTH;

3.2.2.2.2.3  mpoBepseT  COOTBETCTBME  TpPeJCTaB/JeHHbIX  JOKYMEHTOB
yCTaHOBJIEHHbIM TpeOOBaHUSIM, yA0CTOBEPSISCh, UTO:
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3.2.2.2.2.3.1 [OOKyMeHTbl B VyCTaHOBJIEHHbIX 3aKOHOJATe/JIbCTBOM C/Iydasx
HOTapuajabHO YJOCTOBEPEHbI, CKpeIUIeHbl [eYyaTsiM{, UMET Hazjiexkaljue TIOAIHUCH
CTOPOH WJ/IY ONpe/ie/IeHHbIX 3aKOHO/,aTe/IbCTBOM [JO/DKHOCTHBIX JIUL;

3.2.2.2.2.3.2 TeKCTbl [JOKYMEHTOB HaruvcaHbl pa300punMBO, HaUMeHOBaHUS
IOpUANUeCKUX JIUL] — 6e3 coKpallleHUs, C yKa3aHHeM UX MeCT HaXO0XKJeHUs;

3.2.2.2.2.3.3 dbamwiuu, UMeHa U OTYecTBa (DU3MUECKUX JIWIl, aZipeca UX MecCT
JKUATEeJIbCTBA HalKMCaHbI MOJTHOCTHIO;

3.2.2.2.2.3.4 B JOKyMeHTaxX HeT I[IOJUWCTOK, IIPUIIUCOK, 3aYePKHYTHIX CJIOB
Y MHBIX HEe OTOBOPEHHBIX B HUX MCIIPaBJ/IeHUY;

3.2.2.2.2.3.5 JOKYMeHTbI He WCII0JIHEHbI KapaH/allloM;

3.2.2.2.2.3.6 1OKyMeHTbI HE UMEIOT Cepbe3HbIX MTOBPEeXIeHNI, HaIMuKe KOTOPhIX
He I103BOJIsIeT OJIHO3HAYHO UCTOJIKOBATh UX COZlepyKaHue.

3.2.2.2.2.4 (InuaeT TIpe/CTaB/IeHHble 3K3eMIUISIDbl OPUTMHAI0B M KOIHWHU
JIOKyMEHTOB (B TOM 4HWC/e HOTapUaJbHO YJOCTOBEPEHHbIE) JpPYyr C JPYrOM.
Ecmi npefcraB/ieHHble KOMWM [JOKYMEHTOB HOTapva/JibHO He 3aBepeHbl, [JaHHbIN
CTeLMaInCT, CJIMUMB KOIMUU JOKYMEHTOB C UX IOJIMHHBIMM 3K3eMIUIIpaMH, 3aBepsieT
CBOEM TMOJMMUCbI0 C yKazaHheM (aMWIMA W WHULMAJIOB M CTABUT LUTaMIl «KOMMS
BepHa»;

3.2.2.2.2.5 odopmsiser 3arnpoc 0O TMpeAOCTaBAeHUHA MYHULMIAIbLHON YyCIyTH
(B HEOO6XOIMOM KOJIMUECTBe IK3eMIUISIPOB) U OJIUH K3eMILISIP BbiZjaeT 3asiBUTETIO.

3.2.2.2.3 3asBuUTenb, TMpEeJCTAaBUBILUMKA  [JOKYMEHTbl [/l  TOJy4YeHUs
MYHULIANATbHOU yCIyTH, B o0si3aTeTbHOM MopsiiKe vHdopmMupyeTcs
crietpaiucramu MOLI:

3.2.2.2.3.1 o cpoke 3aBeplleHUs O(OPMJIEHHSI [JOKYMEHTOB U TIOpsiKe
UX T0JIy4YeHus;

3.2.2.2.3.2 0 BO3MOXHOCTH TIPUOCTAHOB/IEHUS TOATOTOBKA U BblJauu
JIOKYMEHTOB;

3.2.2.2.3.3 0 BO3MOXHOCTH OTKa3a B Mpe/I0CTaB/JeHUY MyHULUIIATbHOW YCIYTH.

3.2.2.2.4 TIpu ycTtaHOBIeHUM (PAKTOB OTCYTCTBHS HEOOXOAMMBIX [TOKYMEHTOB,
HeCOOTBeTCTBUS TIPe/ICTaB/IeHHbIX JOKyMEeHTOB TpeboBaHUsIM HacTosiero PersiameHTa,
CTeLMaJiCT, OTBEeTCTBEHHbIM 3a I[IpUeM [OKYMEHTOB, YBeJOMJISIET 3asBUTe/Is
MO/, POCHMCh O HA/W4YMK TPENSTCTBUU [Ji OKa3aHUus MYHULUIIAJBHOW YCIIYTH,
O0OBSICHSIET 3asiBUTE/I0 COZiepyKaHWe BBISB/IEHHBIX HEJOCTAaTKOB B TIPeJCTaBIE€HHBIX
JIOKyMeHTax U mpezjiaraeT IPUHATb MePbl 10 UX YCTPaHEHHIO.

3.2.2.3 ®opMmupoBaHue U Hanpas/jieHue M®PI] mexBeJOMCTBEHHOI0 3aIpoca B
AJMMHHUCTPaLMIO, NPe/JOCTAaB/IAIIIYI0 MYHULMNIA/IBHYIO YC/IYyry, B HHbIe OPraHbl
roCcy/iapCTBeHHOU BJ/IaCTH, OPraHbl MECTHOT0 CaMOyNpPaB/IeHUs U OPraHu3aluy,
yuacTBYHII[He B MPeA0CTaB/IeHMd MyHULIUNA/IbHON YC/IyTH

3.2.2.3.1 OcHoBaHWeM [ Hayajla aJAMWHUCTPAaTHBHOW  MpOLeAYpPbI
1o (JOpMUPOBAHHIO U HAMpaB/IEHUIO MEXBEJOMCTBEHHOIO 3arpoca O MpeAoCTaB/IeHur
JIOKYMEHTOB, HeOOXOAUMBIX AJisl TIpeJJOCTaB/IeHUs] MYHHULIUTIAbHON YCIyTH, SIBJIS€TCS
HeripefcTaBjieHve 3asiBuresieM B M®PIL] [OOKyMeHTOB, yKa3aHHbIX MyHKTe 2.8
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HacToslero PernmameHta, KOTOpble MOrYyT ObITh  TIOJiyueHbl B paMKax
Me)XBeJJOMCTBEHHOT 0 MH()OPMAL[MOHHOT'O B3aUMO/IENCTBUSI.

3.2.2.3.2 MexXBeJOMCTBEHHbIM 3alpoC O MpPeJOCTaBAeHUM [JOKYMEHTOB
¥ uHpOpMaUMU  OCYyLIecTBisieTcsi  crneuuasuctom  MO®L],  oTBeTCTBEHHbIM
3a OCyIL|eCTB/IEHHEe Me)XBeJJOMCTBEHHOT0 MH()OPMAL[MOHHOTI'0 B3aUMOZENCTBUSI.

3.2.2.3.3 MexBeJoMCTBeHHbIM 3arpoc hopMUpyeTCcsi U HarlpaB/isieTcsi B hopme
37IEKTPOHHOTO [JOKYMeHTa IO KaHallaM CHUCTeMbl MeXXBeJOMCTBEHHOTO 3/IeKTPOHHOIO
B3auMogencTBus (ganee — CM3OB).

3.2.2.3.4 Tlpu OTCYyTCTBUM TeXHUUECKOW BO3MOKHOCTM (POpPMHUPOBaHUS
M HarpaB/eHWs MeXBeJOMCTBEHHOr0 3arpoca B (hopMe 3/IeKTPOHHOTO JOKyMeHTa
no kaHanram CMDOB MeXBeJOMCTBEHHbIN 3alpoC HarpaB/sieTcss Ha OyMa)KHOM
HOCHTeJIe TI0 TIOUTe WIX KyPbepCKOM JOCTaBKOU.

3.2.2.3.4 MakcumanbHbIM CPOK (OPMHPOBaHWS M HarpaBJeHMsl 3amnpoca
cocTtaB/sieT 1 pabounii feHb.

3.2.2.3.5 Ilpu moaroroBke MeXBeJOMCTBEHHOI'O 3arpoca crnerpanuct MOLI,
OTBETCTBEHHBIM 33  OCYLECTBJE€HUWE MEeKBEJOMCTBEHHOIO  HH(OPMaLMOHHOTO
B3aUMOJIEUCTBUS, OMpeJessieT TOCyAapCTBEHHble OpraHbl, OpraHbl MeCTHOI'O
camoympas/ieHusi MO0 TMoABelOMCTBEHHbIe TOCYJAapCTBEHHBIM OpraHaM WA OpraHaM
MEeCTHOIr'0 CaMOYTpaB/IeHUs1 OPraHU3alviy, B KOTOPBIX JaHHbIE JOKYMEHTbI HAXOAATCS.

3.2.2.3.6 Cpok MNOArOTOBKM M HarlpaB/ieHUs1 OTBeTa Ha MeKBeJOMCTBEHHbIN
3arpoCc O  TIpe/iCTaBeHUM  JIOKYMeHTOB YW WHGOpMal[uk, HeoOXOANMbIX
JLIS1 TIpeJOCTaB/IeHNS] MYHULMITA/IbHOW YCIYTU C UCTI0/Ib30BAHUEM ME>KBeZOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOJENCTBUSI, He MOXKeT TMpeBbIIaTh 5 pabounx [Heit
CO [HsA TIIOCTYIUIEHUS MeXBeJOMCTBEHHOIO 3arpoca B AJMUHUCTPALMIO WU
OpraHMu3aLHIo, MPeJ0CTaBIAIOIIYIO JOKYMEHT U UH(OPMAaLHIO.

3.2.2.3.7 Criocobom ¢uKcaluu pe3yjabTaTa aJMUHHACTPATUBHON TIPOLIAYPbI
AB/sgeTcd (QuKcauys (akra TIOCTYIVIEHUS JOKYMEHTOB U CBeJleHUM, TIOTyYeHHBIX
B paMKax MeXBeJOMCTBEHHOTO B3aWMOJENCTBUsI, HeOOXOAUMBIX [I/Isi TIPeJ0CTaB/IeHUs
MYHULMTAIBHOW YC/IyTH, B >KypHasje pPerucTpalyyd TOCTYIJIEHUSI OTBETOB B paMKax
Me’KBeJOMCTBEHHOI'0 B3aUMO/IeUCTBHSI.

3.2.2.4 Boiaua 3asiBUTE/II0 pe3y/ibTaTa NpejoCTaB/IeHUsI MyHUI[UNAIbHOU YC/IyTH,
B TOM 4YH(JIe BbIJJauya A0OKYMEeHTOB Ha 0yMa)>kKHOM HOCHTeJIe, MO/ TBeP)KAAIIIUX
Cco/iep)XKaHMe YIeKTPOHHBIX JJOKYMEHTOB, HallpaB/IeHHbIX
B M®I1 no pe3ybTaram npeAoCTaB/IeHUs MyYHHUIUIIA/IBHBIX YC/IyT
AaMuHHCTpaIye, pejoCcTaB/IAILIed MyHUIIUNIA/IBHYIO YCIYTY, @ TAK)XKe Bbliauya
AOKYMEHTOB, BK/II0Uasi COCTaB/IeHHe Ha 0yMa)KHOM HOCHTe/Ie ¥ 3aBepeHHe
BBINHMCOK U3 HH(POPMALIMOHHBIX CUCTEM OPraHoOB, NPe/0CTaB/IAIIUX
roCyAQpCTBeHHbIe YC/IyT'd, 1 OPraHoB, NPe/JoCTaB/IAIIUX MyHUIIMIIA/IbHbIE
yCJIyru

3.2.2.4.1 Ilpu BeIf@aue JOKyMeHTOB crierjuasuct MOLI:
3.2.2.4.1.1 ycraHaB/MBaeT JIMYHOCTb 3asBUTEJISl, Ha/AUUe COOTBETCTBYIOLIUX
TO/THOMOYMU Ha MOJIyYeHre MyHULIUTAIbHOU YCIIYTH;
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3.2.2.4.1.2 3HaKOMMUT C TIepeyHeM U CoZiepkaHueM Bbl/laBaeMbIX JOKYMeHTOB;

3.2.2.4.1.3 1mpu mnpenocTaB/ieHUU 3asBUTeIeM 3arpoca, BbIJAeT pe3y/bTar
MpefoCTaB/IeHUsl YCIYTY WIA MOTUBUPOBAHHBIM OTKA3 B yCTAHOBJ/IEHHBIE CPOKH.

3.2.2.4.2.3asBUTe/b TIOATBEPKJAeT TOyueHUe [TOKYMEHTOB JIMUHOW TMOJIHCHIO
C paciiM(ppoBKOM B COOTBETCTBYHOILeM rpade pacrvcKy, KoTopasi XxpaHuTcsi B M®II,.

3.2.2.4.3 3asBuTenb BIpaBe OTO3BaTb CBOe 3asBlIeHWe B /OO0 MOMEHT
pacCMOTPEHHs, COIJIaCOBAaHUS W/IM TMOATOTOBKM [JOKYMeHTa AJIMUHHCTpaLyeu,
00paTHBIIMCEH C COOTBETCTBYIOIIUM 3asiB/ieHHeM B A IMUHHUCTPALHIO.

3.2.2.4.4 HeBocTpeboBaHHBIe pe3y/bTaThl TTPeOCTAB/IEHUSI YC/IYTH XPaHATCS B
M®II B Teuenue 3-x (Tpex) MecsweB. [1o WcTeueHNM yKa3aHHOTO CPOKA MepeiaroTCs Mo
BeIOMOCTH IpreMa-nepesauu B AZMUHHUCTPALUIO.

3.2.2.4.5 Ecmu 3asBUTe/Nb TIOCTAe apXUBUPOBaHUS [OKYMEHTOB oOpaiiaeTcs
3a ¥X I0/ly4eHreM, TO Ha OCHOBAHUU JIMUHOI'O 3asBJIeHUs JOKYMEHTbl U3BJIEKAatOTCS U3
apxuBa U TO/|jie)kaT Bbllaue 3asBUTE/I0 B MOJIHOM 00beMe, 1oc/ie Yero B IpOrpaMMHOM
KOMIUIeKCe MPOCTaB/IIeTCsl CTaTyC MaKkeTa JOKYMEHTOB «Y Ciyra oKa3aHa».

3.2.2.5 IlpepocraBienre MyHHMIMnaabHoM yoryru B M®II nocpegcreom
KOMII/IEKCHOI'0 3arpoca

3.2.2.5.1 M®Il ocymectBisser UHGOOPMHPOBaHWEe 3asiBUTeNeNd O ToOpsiKe
Npe/loCTaB/IeHNs TOCYJapCTBEHHbIX W (WIM) MYHMLMNAJBHBIX YC/Iyr IOCPeCTBOM
KOMIIJIGKCHOI'O 3arpoca, O XOJe BbIIOJIHeHUsI KOMIUIEKCHBIX 3aIlpoCoB, a TakKe I10
VHBIM BOIIPOCaM, CBSI3aHHBIM C IIpeJoCTaB/lieHHeM TOCyJapCTBeHHbIX W (WIn)
MYHULIUTIA/IBbHBIX YCIIYT;

3.2.2.5.2 Tlpu omHOKpaTHOM obOpaieHun 3asBuTesnss B M®I] c 3ampocoMm Ha
rnojsiyueHrve JByX U 0Oosiee ToCyAapCTBeHHbIX U (WIM) MYHULIMINAIBHBIX YC/IYT,
3asiB/ieHde O TIpeZloCTaB/ieHUM YCIyTd (hopMHpyeTCsl YIOJHOMOUEHHbIM PabOTHUKOM
M®II u ckperisercsa nedarero M®LI. IIpu 3TOM cocTaBieHWe U IOAINMCAHUE TaKUX
3asB/ieHU 3asBuTesieM He TpeOyerca. MOL] mnepepaer B AJMHUHUCTPALMIO
oopmsieHHOe 3asiBleHMe W JIOKYMEHTbl, IIpe/loCTaB/ieHHble 3asiBUTENeM, C
npuiokeHueM 3aBepeHHOM M®L] Komvy KOMILJIEKCHOTO 3arpoca B CPOK He T03[Hee
ofHoro pabouero JHs, ciefyoLero 3a oopmieHre KOMITJIEKCHOTO 3arpoca;

3.2.2.5.3 B cnyuae, ecnu 1Sl TIOJyYeHUss MYHULMIAIBHON yC/Iyru TpebyroTcs
CBefleHUs], TOKyMeHTbl U (Win) uHpOpMalLys, KOTOpble MOTYT ObITh monyueHbl M®PIL]
TOJIbKO I10 pe3y/ibTaTaM I1peJoCTaB/eHUs UHBbIX YKa3aHHbIX B KOMIUIEKCHOM 3aripoce
roCyJlapCTBeHHbIX W (WIM) MYHULMMOAJbHBIX YCJIyT, HarpaBjeHue 3asiBAeHusi U
JIOKYMEHTOB B AZIMHUHHCTpaLUio ocyiiecteisercss M®PII He mo3aHee ogHOro pabouero
[IHS, C/efytolero 3a AHeM momyueHuss M®L] Takux cBefieHWH, JOKYMEHTOB U (W/K)
MH(OpMaI[1H.
B yka3aHHOM (/lyyae TeueHHWe IIpeZlyCMOTPeHHbIX 3aKOHOJATe/JbCTBOM CpPOKOB
MpefoCTaB/ieHrs TOCYAApPCTBEHHbIX U (WIM) MYHMLMMNAJbHBIX YCIYT, YKa3aHHBIX B
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KOMILJIEKCHOM 3aripoce, HauWHaeTCs He paHee [HS TIONyueHUsl 3asiBieHUN U
HeoOXOMMBIX CBeJieHWH, TOKYMEHTOB U (Win) nHdopMaliui AZMUHHUCTPALNeH;

3.2.2.5.4 Pe3ynbTaThl NIpe0OCTaB/Ie€HNs MyHULUMIIAIBHOW YCJIYTH 10 pe3yJibTaTaM
pacCMOTpeHrs KOMIUIEKCHOTO 3aripoca Hanpas/stoTcss B M®L 47151 Belgauu 3asiBUTETHO.

Pa3,qu1 4 (I)OprI KOHTPOJIA 3a UCITO/THEHUEM Pernamenra

4.1 TTopsipoK ocyuiecTB/IeHUs TeKyLero KOHTPOJIA 3a co0/oieHueM
U UCII0/IHEeHHeM O0TBeTCTBeHHBIMH /J0/DKHOCTHBIMH JIMLIAMHU M0J/I0)KeHU !
Pers1amMeHTa ¥ MHBIX HOPMATHBHBIX MIPABOBLIX aKTOB, YCTaHAB/IUBAKOLIIUX
Tpe0oBaHUA K NMPeJ0CTaB/IeHUI0 MyHULMIIA/IbLHOU YC/IyTH,
a TaK)Xe NPUHATHEM UMU pellleHuH

4.1.1 3a coOmomeHHMeM | UCIIOJIHEHWEM CHelHaliCTaMu, [O/DKHOCTHBIMH
mauamy - AamuHuctpauuy, MO®ILl noso)keHud HacTosiniero PernaMeHTa Y WHBIX
HOPMAaTHBHBIX TPABOBBIX AKTOB, yCTAHAB/IMBAIOIIUX TPeOOBaHUS K TMpeA0CTaBIeHUIO
MYHULIUNAJIBHOU YC/IyTH, OCYLLECTBJISIETCS TeKYLLU KOHTPOJIb.

4.1.2 Tekymmii KOHTPO/Jb  OCYLIECTBJSETCS  [JO/DKHOCTHBIMM  JTUL[aMU
AnmvunucTtpauuu, MOLI.

4.1.3 TlepuoAUYHOCTb OCYLIECTB/IEHHS TEKYLLero KOHTPOJISi yCTaHaBJIWBaeTCs
['naBo¥ ropozckoro okpyra 3apeuHbii, pykoBoguTtenem M®II.

4.1.4 Tekyuuii KOHTPOJb OCYIECTB/SIETCS TIyTeM BbIOODOYHON TPOBEPKU
JIMYHBIX i/ 3asiBUTeJIer MOCpe/iCTBOM IPOBeleHUs] KOHTPOJIbHBIX [eMCTBUM B paMKax
TIpOBe/leHUsT TIPOBEPOK COOJIF0/IeHUsT M UCTIO/THEeHUsI CIielhaiuCcTaMu, JO0/DKHOCTHBIMU
JMLaMU AZIMUHHCTpaLU TOJIOKEHUM HacToslero PersameHTa, MHbIX HOPMAaTUBHBIX
MPaBOBbIX AaKTOB /ISl BBISIBJIEHUS] M YCTPAHEHWs HApYLIeHWW MpaB M 3aKOHHBIX
HMHTEpPeCOB 3asiBUTeNIe, paCCMOTPEHUSs], MPUHATHSA PeLleHU U MOATOTOBKHA OTBETOB Ha
oOpartrieHHst ¥ »kamo0bl TpaXk/laH Ha peleHws, JelicTBus (0e3melicTBHe) CIIeLUaTHuCTOB,
JO/DKHOCTHBIX JTL], A IMAHUCTPaLUU.

4.1.5 Tlpu BbIsSIBIeHUY HapYILEHWU TI0JI0’KEHUM HacTosliero PeriiameHTa U UHbIX
HOPMAaTHBHBIX TPABOBBIX aKTOB, yCTAHAB/IMBAIOIIUX TPeOOBaHUS K IMpeA0CTaBIeHUIO
MYHULIUNAJIBHOW  yC/IYTH, [IO/DKHOCTHBbIEe JMIja AJIMUHUCTpPalMA  YKa3bIBaroT
Ha BbISIBJIEHHbIE HAPYLLEHUS U OCYLLeCTBJ/ISIFOT KOHTPOJIb 38 UX YCTPAaHEHUEM.

4.1.6 KoHTponb moOpsKa W YCJOBUM OpraHu3alid TpeJoCTaB/eHHs
MyHULIUNAIbHOM yciayrd B MO®IL] ocyiiecTBasieTcss TMOCPeACTBOM ITIPOBe/eHHs
BHEIJIAHOBLIX TIPOBEPOK 110 KOHKDETHOMY OOpallleHWI0 3asBUTeNIsT C Kanoboi
Ha HapylleHWs MOopsAAKa IpefoCTaB/IeHNUs MYHMULMIIAJbHOW YCIYTH, [OMyIeHHbIe
M®IL], 10 cornacoBaHutd € MUWHUCTEPCTBOM TpPyJa U COLMAJIIBHOIO pa3BUTUSA
CBep/A/I0BCKOM 00/1aCTH.

4.1.7 Texkymuii KOHTPO/Ib 3a COOJIIO/leHHeM TI0Cel0BaTeIbHOCTH [IeHCTBUH,
omnpezeseHHbIX  aJMUHUCTPAaTUBHBIMM  [poLieypaMyd  II0  TIpeJoCTaBJIEHUIO
MYHULIUNAJBHOU YC/IYTH, OCYLLeCTB/SIETCS PYKOBOJUTE/EM U NO/DKHOCTHBIMU JTUL[AMU
AJIMUHUCTpAl[MM, OTBETCTBEHHbIMU 3a TIpeJOCTaB/€HWe MYHULMMAIbHOM YCIyTH,
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Ha TOCTOSIHHOM OCHOBE, a4 TdKXKe IIyTeM IIpOBeAEHHUA IIJIAHOBBIX W BHEIL/IAHOBLIX
ITPOBEPOK TI0 CO6J'II-O,[L€HI/II-O Y UCIIOJTHEHUTO TI0JI0XKeHUH HacCTosiiero Pernamenra.

4.2 ITopsAA0K U NIePUOJUYHOCTH 0CyLeCTB/IEHUA IVIAHOBBIX M BHEI/IAHOBBIX
NMPOBEePOK MO/IHOTHI U KauecTBa NpeJoCcTaB/ieHisi MyHMIIMNA/TIbHON yC/IyTd, B TOM
yKc/ie NopsAAoK U (GopMbl KOHTPOJIS 3a MO/THOTON M KaueCTBOM NpeAoCcTaB/1eHMs

MYHHUIMTIA/IBHOM YC/IYTH

4.2.1 KoHTposib 3a MOJHOTOM M KaueCTBOM MpeJOCTaB/IeHUs] MyHULIANAIbHOU
YCJIYTH BK/IIOUaeT B cebs:

4.2.1.1 nipoBefieHye TPOBEPOK,

4.2.1.2 BbISIBJIEHUE W yCTPaHEHWe HapylleHWM T[paB  3asiBUTesIen,
paccMOTpeHue, TIPUHSATHE PellleHni 1 TOATOTOBKY OTBETOB Ha obOpalljeHus 3asiBUTesIel,
coziep>kaliue anobwl Ha feiicTBus (be3neiicTBre) AMUHUCTPALIMY, €e T0/DKHOCTHBIX
i, M®ILI).

4.3 OTBeTCTBEeHHOCTb JJO/DKHOCTHBIX JIML] AAMMHUCTPALIUH, TIPe0CTaB/IAI0IIeH
MYHHUIIUNIATBHYH0 YC/IYTY, 3a pellieHus U JelcTBus (0e3eiicTBUe), IPUHUMaeMble
(ocymiecTB/IsieMble) UMM B X0/ie MIPe/0CTaB/IeHUs1 MyYHULIUNA/IBHON YC/TyTH

3a npuHsATHe (OCyleCTBJ€HHWEe) HelNpaBOMEPHBIX pelleHud W JeWCTBUU
(be3meiicTBUSI) B XOZie TIPeAOCTaB/€HHS MYHMIMINAIbHONW YCIYTHd CIEHa/IiCThI,
JIO/DKHOCTHBIE JULja AJIMUHUCTpaUWU, COTPYAHUKM M®ILl HeCcyT OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOZaTe/bcTBOM Poccurickor ®eziepanyn:

4.4. TTonoxeHus1, XapaKTepU3yKwIljHe TpeGoOBaHUs K MOPAAKY U (popMaM KOHTPOJIA
3a npe/J0CTaB/JIeHieM MyHULMNIA/JIbHOH YC/IyTd, B TOM YHC/Ie CO CTOPOHBI IPak/aH,
X 00beiNHEHUI U OpraHu3aui

4.4.1 [ns OCylLIeCTB/J€HUSI KOHTPOJII 3a MpPeAOCTaB/JIeHUEM MYHULMITA/IbHOU
yCJIyTH Tpak[aHe, UX OO0beJUHEHUs W OpraHu3al[id KMMeIOT TpaBO HalpaB/sATH\ B
Apvunuctpaiuio, M®Il uHAWBHMAya/lbHBIE U KOJUIEKTUBHBIE —oOparieHus\ C
Mpe/JIOKeHUsIMY, peKOMeHJalusIMU [0 COBepLUeHCTBOBAHMUIO KaueCTBa M MOpsJKa
Mpe/IOCTaB/IeHNs MYHUIMIAJBHOM YCAyTH, a Takxke 3asB/eHUus W Kalobbl C
cooOileHreM O  HapylleHWW  CreluaaucTaMy,  JO/DKHOCTHBIMH  JIMLIAMU
ApmvyHucTpanuy, cotpysHukaMu M®LI noso)keHnid HaCTOALLEro persiaMeHTa U MHbIX
HOPMAaTHBHBIX TPABOBLIX aKTOB, YCTaHAB/IMBAIOIIUX TpPeOOBaHHUS K TPeAOCTaB/IEHUIO
MYHULMIAIbHOW YCIYyTH.

4.4.2 KoOHTpO/b 3a MpefoCTaBIeHHWEM MYHULUIAIbHOU YCIYTA CO CTOPOHBI
rPaKJaH OCYILIeCTB/SIeTCS IMyTeM TOJyYeHUs] MHQOpMaLMd O HaJIMUUMU B J€MCTBHUSX
CHeLMaInuCTOB, JO/KHOCTHBIX JIML AJMUHUCTpaLy, COTPYAHMKOB M®IIl HapyieHui
MOJIOKEHUM Hacrosiijero PernameHTa M WHBIX HOPMaTMBHBIX TMPAaBOBBIX aKTOB,
yCTaHaB/IMBaIOLMX TpebOBaHUs K TTPe0CTaB/IeHNI0 MyHULIUMATEHOU YCITYTH.

[ Ceprudrmar 70BF88475B46BAD14BATS3CD1CDO8ATT763835364 ]




34

4.4.3 KoHTpO/b 3a MpefoCTaBIeHHWEM MYHMULUIAIBHOU YCAYTH CO CTOPOHBI
o0beUHEeHNN TpaXklaH M OpraHW3alvii OCYIeCTB/SeTCS B Caydyae TpeCTaB/eHuUs
3TUMU OObeJUHEHUSIMU U OpraHv3allUsIMU UHTePecOB 3asiBUTesiel MyTeM MOTy4YeHUs
vH(opMalMM O HaJIAYMM B [JE€UCTBUSAX CIELUA/JMCTOB, [JOJDKHOCTHBIX  JIWL]
AJMUHUCTpaLMH, COTPYAHUKOB MOPIl HapylleHUMH TI0JIO)KeHUM  HaCTOSILIEro
PersnameHTa ¥ MHBIX HODMaTUBHbBIX MPAaBOBbIX AaKTOB, YCTaHAB/IMBAIOLIMX TpeOOBaHUs K
TIpe/l0CTaB/IeHNI0 MYHULIAIIA/IBHOM YCIIYTH.

Pa3pen 5 /locye0Hbli (BHeCY1e0HBII) MOPAJOK 00)Ka/I0BaHMS PellleHHi
U AeiicTBuil (0e3eCcTBUs) AZAMHUHUCTPALIUH, IPeJ0CTaB/ISIOIIeN
MYHHUIUNATBHYI0 YCIYTY, €ero J0/DKHOCTHBIX JIUI] U TOCY/JapCTBeHHBIX
rPpaXkJaHCKHX CJIy)KaIUX, a TAK)XKe peleHui U JeilcTBuii (0e3geiictBus) M1,
paboTHukoB M®II,

5.1 udopmanus A/ 3aMHTEPeCOBAHHBIX JTAI] 00 UX MpaBe Ha JoCy/je0Hoe
(BHecyaeOHoe) 00)ka/T0BaHHe el cTBHH (0e31elicTBUA) U (M/TH) pelIeHni,
OCYIIIeCTB/IAeMbIX (MPUHATHIX) B X0/ie MPeJ0CTaB/JIeHUsI MYHHIMIIA/IBHON yC/IyTH
(manee —xanoba).

5.1.1 3asBuUTE/NM UMEIOT TTPABO 00’Ka/I0BaTh pelleHus U AeiicTBus (Oe3meicTBre)
AJIMUHUCTpALMY, TPeJOCTaB/SAIed MYHULIUNAJbHYI YCIYTy, AO/DKHOCTHBIX JIWL]
AJMUHHUCTpAIUK, TIPeIOCTaB/ISIONINX MYHHULUTAMBHYIO YCIyTy, JUOO CreruanmcTa
M®I] nyTem mnojjaum >kanobbl B AMUHUCTpal[1I0, Ha UMs ['71aBbl TOPOZICKOTO OKpyra
3apeuHblid, pykoBoguteass M®LI, B Tom uucre:

5.1.1.1 HapylleHbl CPOKM perucTtpaluud 3asBjieHus O IIpeJoCTaB/JIeHUU
MYHULMTAIbHOW YCIYTH WIA CPOKY TIPeI0CTaB/IeHUs MyHULUTIATbHOU YCIYTH;

5.1.1.2 3arpeGoBaHbI OT 3asgBUTENSI [JOKYMEHTBHI, He TIPeJyCMOTpPeHHbIE
HODMAaTUBHO — TpaBOBbIMU akTamMu Poccuiickon Pepepanyu, HOPMaTUBHO —
MpaBoBbIMU akTaMyd CBep//IOBCKOM 006/1aCTH, MYHUI[UMNAJbHBIMH HOPMAaTUBHO —
MPaBOBbIMU aKTaMH, PEryJUPYIOIIUMU TIpeJ0CTaB/IeHHe MYHULIUIATbHON yCIIyTH;

5.1.1.3 oTKa3aHO B mpueMe JOKYMEeHTOB WU B MPeJ0CTaBIeHUH MyHULIUNATbHOM
YC/AYyTU TI0 OCHOBaHUSIM, He TIpeJyCMOTPeHHbIM HOPMAaTHMBHO — IIPABOBBIMU aKTaMU
Poccuiickoii @eseparuu 1 CBep/I0BCKOM 00/1aCTH, MYHHULIATIATbHBIMH HOPMAaTUBHO —
MPaBOBbIMU aKTaMHU;

5.1.1.4 oTkasza B Mpe/lOCTaBJIeHUM MYHULMIAIBLHON YCIYyTU, €C/M OCHOBaHUS
OTKa3a He TpeJyCMOTpPeHbl HOPMAaTUBHO — TIpaBOBBIMM aKTamu Poccuiickou
denepaliy, MYHUIMIAJbHBIMU HOPMAaTWBHO — TIPaBOBbIMU akTaMu CBep//I0BCKOU
obnacTy;

5.1.1.5 3arpeGoBaHa OT 3asBUTe/NSI B XOj/le TIPeJOCTaBJAeHUS MYHHUIIAITATLHON
yC/IyTH TI1aTa, He TMpefyCMOTPeHHass HOPMAaTHMBHO — MPaBOBBIMU aKTamMu Poccuiickou
®enepaii 1 CBep/yIOBCKON 006/71aCTH, MYHHULUIAIbHBIMA HOPMAaTUBHO — TIPABOBBIMU
aKkramy;

5.1.1.6 oTkaza AJMUHUCTpPaLMH, [JO/DKHOCTHOIO JiMlja AJMUHUCTPALUH,
cotpygHuka M®ILI B ucIpaBieHUN [OMYIIIeHHBIX OTMeYaTOK W OIIMOOK B BBIJAHHBLIX B
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pe3y/bTare TPeAOCTaB/IeHUs] MYHULUITATBHON YCIyTd JOKYMeHTax JIn0O HapyllieHUs
YCTaHOBJIEHHOI'O CPOKa TaKWX UCIPaBIEHUM.

5.1.2 )Kanoba mojaeTcsi B MUCbMeHHON ¢opMe Ha OymMa)kHOM HoOcCHUTese, B
3/7IeKTPOHHOM (hopMe B AJIMUHUCTPAL[MIO Ha UM ['/1aBbl TOPOACKOTrO OKpyra 3apeuHbli,
mbo pykoBoauTeso MOII.

5.1.3 JKamoba Mo)keT OBITH HarpaB/ieHa IO TOYTe, C WCIIOb30BaHUEM CETH
VHTepHeT, MHTepHET — cauTa AJMUHUCTpalLuy, EJWHOro moprana, a Takke MOXXeT
ObITH MPUHSTA MPU JIMYHOM TIpHieMe 3asiBUTesIs B AgMuHUCTpaluu, ML,

5.1.4 YKano6a mo/mKHA COAeprKaTh:

5.1.4.1 HaumMeHOBaHWe AJIMWHUCTpaLMW, MPeAOCTaBJSIOLIE MYHULIUMNATbHYIO
YCIyTy, OO/DKHOCTHOIO JiMlla AJMUHUCTPALMH, TIPefoCTaB/Isaolero MyHULMITIATIBHYIO
ycIIyry, mibo crieljuanucta AJMUHUCTPALIMY, COTpyAHMKa M®II, pelieHus U felcTBUS
(be3meticTBHE) KOTOPBIX 06KaTyIOTCS;

5.1.4.2 dbamunuto, UMsi, OTUECTBO (MOC/IeJHee — TIPY HaJTMYMK), CBEJIEHUSI O MeCTe
JKATE/IbCTBA 3asiBUTENsl, a TakkKe HoMep (HOMepa) KOHTAaKTHOTO TejiepOoHa, ajjpec
(ampeca) 3/1eKTPOHHOU TIOUTHI (MPYU HAaJIMUMKM) Y MIOUTOBBIN a/ipec, M0 KOTOPbIM [0J/DKeH
ObITH HarpaB/ieH OTBET 3asiBUTETIO;

5.1.4.3 cBemeHnss o0 00’kamyembIX pellleHUIX W JAercTBUAX (Oe3mercTBUN)
AJIMUHUCTpPALYH, NPeJOCTaBISIOIed MyHULIMNATBHYHO YCIyTY, AO/DKHOCTHOTO JIMLA
AJMUHUCTpAI[UK, TPeJOCTaB/SIONEr0 MYHULIANIAIBHYIO YCAyTy, Aub0 Crieljuanrcra
ApMuHUCTpaLUM, COTpyaHuKa MPLI;

5.1.4.4 noBoAbl, HA OCHOBAHWU KOTOPBIX 3asiBUTE/Ib He COIJIACeH C pelleHreM U
nevicteuem (be3zmelicTBreM) AMUHHUCTpALMH, TIPeOCTABJISIONIEN MYHHUI[UTIATBHYIO
YCIyTy, NO/DKHOCTHOIO JiMlla AJMUHHUCTPALYH, TIPefoCTaB/Isaollero MyHULUITIATIbHYIO
ycyry, imbo crieruanvucTa AZMUHUCTPALUM, cOTpyAHuKa M®L]. 3asiBuTesieM MOryT
ObITh TIpeJCTaB/IeHbl JOKyMeHThbl (TIpM HaJIWuUWHW), TIOATBEPKAAIOIIAE OBOJBI
3aABUTe/Is, MO0 UX KOITUH.

5.1.5 B nensax o6ocHOBaHUSI M pacCMOTpPeHUsi >KajoObl 3asiBUTE/b BIIpaBe
obpatutbcsi B AgmuHucTpaluo, M®LI 3a nosnyueHreM Heobxogumon nHpopMaLu u
JIOKYMEHTOB.

5.1.6 3asBuTENb MOXXET HalpaBUTb anoby B zJocyzedbHoM (BHecymeOHOM)
nopsiike B AJMUHUCTpALMIO Ha UM [/1aBbl TOpPOJCKOTO OKpyra 3apeuHbli,
pykoBoautenss M®LI.

5.1.7 JKamoba, mocTynuBiias B AJMUHUCTpALMIO, B TOM UHWC/e TIPUHSTAs MPU
JIMYHOM TIpuemMe 3agBUTesisd, IepesaHHasd 4yepe3 MLl mojeXxUT pacCMOTPEHURO
JO/DKHOCTHBIM ~ JIMLUOM  AJMWHUCTPALMM,  HaJe/leHHbIM  IIOJITHOMOUMSMH 110
paccCMOTpeHuUto Kaob, B TeueHre 15 pabouux JHell CO JHS ee perucTpaliy, a B Cjiyuae
o0>kasoBaHUsI OTKa3a AJIMUHUCTpALVU, TIPeAOCTaBJISIONIeN MyHULIMTIA/TIBHYI) YCIIyTY,
JIOJDKHOCTHOI'O JIMLla AJIMUHUCTpPALMH, TIPeJOoCTaB/Isgolero MyHULUIIAIBHYO YCIYTY,
cotpygauka M®I] B mnpueme [JOKYMEHTOB Y 3asBUTeNs JHUOO B WCIIPaBIeHUU
JOTMyIIeHHbIX OreuaToK M OmMOOK WA B Ciaydyae OOXKajJoBaHUSI HapylleHUs
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIIpaBieHU — B TeUeHue MATh pabounx JiHel co JHs ee
perucTpaluu, ecii UHOe He MpelyCMOTPeHO (eiepajibHbIM 3aKOHOJaTeIbCTBOM.
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5.1.8 Tlo pe3yabTaTaM pacCMOTPeHUs KanoObl AamuHUCTparus, MOIL]
MPUHUMAET OJJHO U3 C/IeIYIOLMX pelleHUN:

5.1.8.1 ygnoBneTBopsieT >kano0y, B ToM uucie B (opMe OTMEeHbI TIPUHSTOIO
pellleHus, WCMpaB/ieHds [JOMYILUIeHHbIX AJIMUHUCTpalUyeld TMpy TpefoCTaB/IeHUA
MYHULIMTIATBHOW ~ YCAYTM OMeuaToK U OMIMOOK B BBIJAHHBIX B  pe3y/bTaTe
MpeJOCTaB/eHUs] MYHULMIIAJILHOW  YCJIyTW JIOKYMEeHTax, BO3BpaTa 3asBUTEJIIO
JIeHe)KHBIX CpeJiCTB, B3UMaHKe KOTOPBIX He MpeJyCMOTPEeHO HOPMAaTUBHO — MPaBOBbIMU
aktamMu Poccuirickon ®epepaijid, HOpMaTHBHO — IPABOBbIMM akTaMu (CBep//IOBCKOU
00acT, MyHWLMIAJTBHBIMA HOPMAaTUBHO — TIPABOBLIMH aKTaMH, a TakKKe B MHBIX
dopmax;

5.1.8.2 oTKa3bIBaeT B y/I0B/IETBOPEHUH >KAIOOBbI.

5.1.9 He no3zaHee 1Hs, ciiefyrolero 3a jHeM IPUHATUS pelleHUs], YKa3aHHOro B
nyHkre 5.1.7 Hacrosimjero PersiamMeHTa, 3asBUTENI0 B MUCbMEHHOU (opMe M 0
JKeJIaHUIO 3asiBUTeJIsI B 3/IEKTPOHHOW (pOpMe HampaB/isieTCs] MOTUBHMPOBAHHBIA OTBET O
pe3ynbTaTaX pacCMOTPeHUsi »anobbl C yKa3aHMEeM BO3MOXKHOCTU O00’KasioBaHUS
peliieHus 10 Kano0e B cyie0HOM TopsiIKe.

5.1.10 3asBuTe/nb BrOpaBe 00)kKa/soBaThb pelleHus U JeicTBus (Oe3felicTBue),
TPUHATBIE B XOZle TIpefOCTaB/JeHUs MYHHULMNAJIbHOU yCIyrd AJMUHHCTpaLyen,
Mpe0CTaB/ISAIOIeN MYHULIMIIAIbHYIO YCIYTy, €€ NOJDKHOCTHBIX JIUL], a TaKXKe peLleHus
u gerictBusa (6e3getictBue) M®PILI, pabotaukoB M®II B mocynebHoM (BHecyzeOHOM)
TOpsIJiKe.

5.1.11 [ocymebHoe (BHecygebHOe) oO’kasoBaHUe 3asBUTE/IEM pelleHuid |
nevicteuit (6e3gpeiictBus) M®II, paborHrka M®Il Bo3MOXXHO B cydae, ecii Ha M®IL]
BO3/I0>KeHa (PYHKLUS T10 TIpej0CTaBIeHHI0 MYHULMIAIBHON YC/IyTH B TIOJTHOM 00beMe,
B IIOps/IKe, OrpejesieHHOM 4yacTbio 1.3 cratbu 16 ®efepasbHOrO 3aKOHa OT 27 MIOJIA
2010 roga Ne 210 — ®3 «O6 opraHu3aly TPeIOCTABIeHUs TOCYJApPCTBEHHBIX U
MYHULIAMNAJbHBIX YCIYT».

5.2 AAMMHHUCTpaLUs, OpraHu3any U yIo/IHOMOUYEeHHbIe Ha pacCMOTpeHHe
)Kasmo0b1 TMLA, KOTOPHIM MOXXeT ObITH HampasJieHa »Ka/100a 3asaBUTeIsA
B iocyie0HOM (BHeCY/e0HOM) Mopsi/Ke

5.2.1 B cnyuae obykanoBaHusi pelieHdd U AeuctBuil (6Oe3getictBusi) MOII,
pabotHrka M®II, >kanoba momaercs A1 paccMotpeHuss B M®I] B dumman, rie
3asiBUTe/b TOZlaBajl 3asiBJieHue U AOKYMEHTbl [Jisi Mpe/OCTaB/IeHUs] MYHULIUIAIbHON
yCJIyTH B MUCbMEHHOM (opMe Ha OyMa)KHOM HOCHTe/le, B TOM YKCJIe TIPU JUYHOM
rpreMe 3asiBUTeJIs, M0 MOUTe WU B 3JIEKTPOHHOU (hopMe.

5.2.2 KanoOy Ha pemeHusi u faeiicteus (6e3geiictBre) M®II Takke BO3MOXXHO
nojiaTh B [lemapTameHT nHpopMaTu3aiu 1 cBsisi CBep/IOBCKOM obsactu (anee —
yupeautenb M®II) B nmucbMeHHOM opMe Ha OyMa)KHOM HOCHTeJle, B TOM UHC/e MpPH
JTMYHOM TIpUeMe 3asiBUTeJIs, 10 MoYTe WU B 37IeKTPOHHOM (hopMe.

5.3 Crioco0b1 nuH(pOpMHPOBAHUA 3aABUTE/IEH 0 MOPAAKE MOAAYH U PACCMOTPEHUSA
)Kas100b1, B TOM YHCJ/Ie C HCII0/Ib30BaHueM EuHoro moprana
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5.3.1 ApMuHUCTpaLus, INpefoCTaB/IAIasd MyHULUIANAbHY0 yoiyry, MOILI, a
Takxke yupegutesb M®LI obecrnieurBaroT:

5.3.1.1 uHbopMUpOBaHUe 3asgBUTeNEN O TMOpsAKe 00’Ka/JOBaHUs pelleHul Hu
nevictBuii  (0e3gelicTBUsA) AJAMUHUCTPAIMH, TIPeJOCTABISIONIEN MYHULIUIA/IBHYIO
yCIyry, e€é NO/DKHOCTHBIX JIML MU MyHULIMIIA/JBHBIX CIY>KalllWX, PelleHud U JeUCTBUU
(6e3meiicTBusi) M®LI, ero J0/KHOCTHBIX JTUI] M1 PAOOTHHUKOB ITOCPEAICTBOM pa3MeIlieHHs
vH(opMaluu:

5.3.1.1.1 Ha cTeH[ax B MecCTax IpeJ0CTaB/JIeHUsI MyYHULUIIA/IbHBIX YCIIYT;

5.3.1.1.2 Ha oduiyasbHOM caliTe AJMUHUCTpALIUM, TIpeJoCTaB/IsIOIei
MyHULMNaneHyro  ycayry, MO®L]  (http:/mfc66.ru/) u  yupepurens MOPII
(http://dis.midural.rw/);

5.3.1.1.3 na EpguHoMm moprane B paszene «lornomHuTenbHas HWHQOpMaLs»
COOTBETCTBYIOLLIEH MyHULMIIATbHOU YCIYTH;

5.3.1.1.4 mepeyeHb HOPMAaTWBHBLIX IIPABOBBLIX AKTOB, PEryIUPYIOLIUX MOPSILOK
nocynebHoro (BHecyZeOHOro) oOykasoBaHMSI pellleHWN U AelcTBuil (6e3zelicTBYS)
AJMUHMCTpaLK, TIpef0CTaB/Isoed MyHULIMNATBbHYIO YCIYTY, €ro J0/DKHOCTHBIX JIUL]
Y MYHMIMMNANbHBIX C/YXKAIlUX, a TaKKe pelleHUd u AectBuii (6e3xpeiicteusi) M®PII,
pabotHrkoB M®PII:

5.3.1.1.4.1 Crareu 11.1 — 11.3 ®PepepanbHOro 3akoHa ot 27 utosg 2010 roga Ne
210 — ®3 «O6 opraHu3anUu MNpeOCTaBAeHUSI TOCYAAPCTBEHHBIX W MYHHIUIATBHBIX
yCQiayr».

5.3.1.2 KoHCynbTHpOBaHHWe 3asiBUTeNeld O TOpsiiKe 00’kasloBaHUs pelleHui
u JevictBuil (6e3zmelicTBUsA) AJMUHUCTpAI[UH, TIPEJOCTaBJISIONEH MYyHHUIUITAIbHYHO
YCUIYTY, €ro [JOJ/DKHOCTHBIX JIML, M TOCYAApCTBEHHbIX TPaKJAHCKUX CIy’KaljuX,
pelieHuit U JeicTBul (6e3metictBrsa) M®LI, ero JO/DKHOCTHBIX ULl U PaOOTHUKOB, B
TOM 4HCJIe TI0 Tesle()OHy, 3/1eKTPOHHOU T0YTe, NP JINUHOM NpHUeMe.

5.3.1.3 TlonHasi H(MOpMaIMs O TOpsiIKe MOoJauM U paCCMOTPEHHMM >Kaiobbl Ha
pemieHuss W fAeictBusi  (Oe3gelicTBue)  AJMUHHCTpAI[MH,  TIpPe/IOCTaB/stOLei
MYHULIUNAJBHYIO YCIYTY, €€ NO/DKHOCTHBIX JIML, WU MYHULMMNAJbHBIX CIy’KalluX, a
TaK)Ke perieHus: U AeictBus (6e3getictBue) M®PII, pabotHrkoB M®II pa3melrieHa B
pasfene «JloronHUTeNbHAsS WHGOpMalys» Ha EJAWHOM TopTajsie COOTBETCTBYIOIEH
MYHULMTaIBHOW YCIYTH M0 agpecy: www.gosuslugi.ru.
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