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OO0 yTBepKaeHHH NOPSAKA HCIO0JIb30BAHUS aPXHBHbIX
AOKYMEHTOB B AaDXHBHOM OT/eJie aAMHHHCTPALHH
Jla/IbHeropcKoro ropoAcKoro OKpyra

B coorBerctBUM ¢ ®enepanbHpIM 3akoHOM OT 22.10.2004 Ne 125-@3 «O6
apxuBHOM jienie B Poccwuiickoit ®eneparmmn», npukazom DenepalbHOr0 apXUBHOTO
arenrcTBa oT 01.09.2017 Ne 143 «O06 yTtBepsxaeHuu llopsiaka ucrnonp3oBaHus apXUBHEIX
JIOKYMEHTOB B rOCyAapCTBEHHBIX U MyHUIIMNIAIBHBIX apxuBax Poccuiickoin Penepanun»,
npuka3za MunucteperBa KyapTyphl Poccuiickoit @enepanuu ot 05.09.2017 Ne 1458 «O
NpU3HAHUU YTPAaTHBIIMM CWIy IpuKaza MuHHCTEpCeTBa KyJIbTypsl Poccuiickoii
®eneparuu ot 03 mons 2013 1. Ne 635 «O6 ytBepkaenuu Ilopsiaka MCIoNb30BaHMS
apXUBHBIX JIOKYMEHTOB B I'OCY/JapCTBEHHBIX M MYHHUIMIAIBHBIX apxuBax Poccuiickoit
®denepanuu» ¥ BHECEHHBIX B HETO W3MEHEHMI», aJMMHHUCTpauus JlaabHEropckoro

rOpPOJICKOTO OKpyTa
[TOCTAHOBIJIAET:

1. VYTBepauTh mpuiiaraéMslil MOPSI0K UCIIOJIB30BAHMS apXUBHBIX JOKYMEHTOB B
apXHUBHOM OTJeI€ aAMUHUCTpaluu J[aIbHETOPCKOro rOpoJACKOro OKpyra.

2. IlocraHoBiieHME agMUHUCTpAUUU J[aJIbHErOPCKOrO TIOPOACKOIO0 OKpyra OT
30.10.2015 Ne 629-ma «OO06 yrBepxkaeHuu Ilopsaka HCIIOIB30BaHUS apPXUBHBIX
JOKYMEHTOB B UYWTAJIBHOM 3ajJi€ apXMBHOIO OT/Jej]a aJIMUHHCTpanuu J[aJbHErOpCKOro
ropojickoro okpyra [Ipumopckoro kpas» Ipu3HaTh YTPaTUBIIMM CHITY.

3. Hacrosimee  NOCTAaHOBJICHHME  PasMECTHTh — Ha opuLMaIBHOM  caiTe

JIambHErOpCKOro ropoaCKOro OKpypd.»

W.o. 'naBsl J[abHErOpCKOro B.H.Konockos

ropoJICKOro OKpyra




YTBEPX/IEH
MOCTAHOBJICHUEM aMUHUCTPALIMU
JlaJIbHErOpCKOro ropoICKOro OKpyra
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MMOPSIIOK UCITOJIb30BAHMSI APXUBHBIX JOKYMEHTOB
B APXHBHOM OT/IEJIE AJIMAHUCTPAIINHU
JAJBHETOPCKOT'O TOPOJICKOI'O OKPYTA

I. OBIIUE IMTOJIOXKEHMUA

1.1. Tlopsimox HCIOJIB30BaHMSI APXMBHBIX JOKYMEHTOB B apXMBHOM OTJEJIEC
aJIMUHUCTpaIK JlaIbHEropcKoro ropojckoro okpyra (maiee - Ilopsgok) pazpaboran B
cootBeTcTBUHU ¢ PenepanbHbiM 3aKOHOM 0T 22.10.2004 Ne 125-P3 «OO6 apXuUBHOM Jeje
B Poccuiickoit ®enepaunn», npukazom DenepaJbHOro apXMBHOIO areHTCTBa  OT
01.09.2017 Ne 143 «O6 yrBepxxaenuu [lopsiaka ucnoap30BaHus apXUBHBIX JOKYMEHTOB
B IOCY/IapCTBEHHBIX M MYHULIMIIATBHBIX apXxuBax Poccuiickoit Oenepanum».

1.2. Tlopsimox periaMeHTHpyeT OpraHu3aluio padoThl  IIOJIb30BATENCH ¢
nokymeHTaMu ApxuBHoro ¢onzna Poccuiickoit ®@enepauuu U APYTUMH apXMBHBIMH
JOKYMEHTaMU, HE COJEp)KalllUMU CBEICHHS, COCTABIIAIOIIME IOCYJAapCTBEHHYIO TalHy
(manee - pfena, JOKyMEHTBI), CIPAaBOYHO-IIOMCKOBBIMM CpEACTBAMH K HHM H
HaXOJAUIMMKCS Ha XPAHEHUM IEYaTHBIMU H3JaHUSMU B YHUTAJIBHOM 3aJI€ apXHMBHOIO
OTJeNa aJIMUHUCTpaK J[aJTbHErOpCKOro ropoJICKOro OKpyra (Jajee - apXuBe) IO
KOHTpOJIEM pabOTHUKA apXUBa.

1.3. [Tonb3oBaTenu 001a1al0T paBHBIMU IIpaBaMU Ha U3Y4YEHHUE J€JI, JOKYMEHTOB,
HaXOJAIIMXCS Ha XPAHEHUU B apXUBE, CIIPaBOYHO-TIOUCKOBBIX CPEJCTB K HUM, II€YaTHEIX
U3JJaHUI B COOTBETCTBUU C 3aKOHO1aTeIbCTBOM Poccuiickoit denepanuu.

I1. IOPSIIOK O®OPMJIEHMS ITPOITYCKA MMOJIB3OBATEJISA B
YUTAJIbHBIMN 3AJI

2.1. Tlonw3oBarenb AoImyckaercs Uisi pabOThl B YUTAJIBHBIA 3ajl Ha OCHOBAaHUU
3asBJICHUS B IPOCTOU MUCHMEHHOI (opMe WM NMUChbMa HAIPaBUBIIETO €ro OpraHa Mu
OpraHu3allid, B KOTOPBIX YKa3bIBAIOTCH (aMWiIusi, MMs, OTYeCTBO (IpU HAJIUYUN)
II0JIB30BATENS,, MECTO paboThl (Y4eOBl) M JOJDKHOCTE (MIpU HAJIUMYUU), YUEHOE 3BaHUE U
y4eHas CTeneHb (Mpu HAJIMYUHU), TeMa, XpOHOJOTUYECKUE PAMKH HCCIIEJOBAHKS.

2.2. Tlpu odopmienun mpormycka s paboThl B YUTAJIBHOM 3aJI€ I10JIb30BATE/Ib
3aroJIHAET aHKeTy (npuiokeHue K ITopsaxy), B KOTOpOil yKa3bIBaeT:

dbammmo';

ums '

0TUEeCTBO (TIpU HAIMYHH) ;

JIaTy POXKICHNUS ;

! O6s3aTenbHO U1 3aN0MHEHNS



rpakJIaHCTBO ;

MecTO paboTh! (Y4eObl) U TOKHOCTH (MIPH HATHUYUK);

o0pa3oBaHue, YUEHOE 3BaHUE U YUCHYIO CTENEHb (IpU HAJIUYUN);

OCHOBaHHME JUIs IPOBEJCHUS UCCIIeI0BaHUs (JIMYHOE 3asBJICHHE 10JIb30BATEIIS UK
IMCbMO HalpaBUBLIEH €ro OpraHu3alum);

TeMY, XPOHOIOTHYECKIE PAMKH HCCIIEIOBAHIS ;

ek paboThI; 7

aZpec pErucTpanuu 1o MeCTy JKUTEIbCTBA (HpC6bIBaHHﬂ)1;

azipec GaKTHUIECKOro POKUBAHMS |

HOMEpP KOHTAKTHOrO TenedoHa (Ipu HATUYUN);

aJipec JIEKTPOHHOU MOUTHI (IPU HATUYHUN);

BUJ, CEPHIO, HOMEpP W JaTy BBIJAYM JOKYMEHTA, YJOCTOBEPSIOLIETO JIMYHOCTD, a
TaKKe OPraH, BBLIABIIHMI TOKyMEHT ;

baMuIHsL, NMsI, 0T4eCTBO (IPH HAIMYHH) COMPOBOKIAIONIEro M.

[Tonp3oBatens 3Hakomutcst ¢ llopsakoM, MNpeabsBISET COTPYIHUKY apXuBa
JOKYMEHT, YJOCTOBEPSIONIMN JIMYHOCTh, M JaeT MUCBMEHHOE CcOorylacie Ha 00paboTKy
NEPCOHAIBHBIX JaHHbIX.

[Tonp3oBaTenb, HE JOCTHIIINI COBEPIICHHOIETHS, AOIMyCKaeTcss Ui padoThl B
YUTAJIbHBI 3al C OJHUM U3 POAMUTENCH WIM JAPYIMM 3aKOHHBIM IIPEICTaBUTEIIEM,
HECYIIMM  OTBETCTBEHHOCTh 3a coOmoaenue Ilopsaka  HeCOBEPIIEHHOJIETHUM
II0JIb30BATEIIEM.

Comnpooxaaromue Juua (B TOM YUCiIe 3aKOHHBIE IIPEACTaBUTEIH, IIEPEBOTYMKH U
Apyrue IOMOIIHMKH, JIMIA, COIPOBOXKIAIOIIME II0JIb30BATENsl € OrpaHUYEHHBIMU
BO3MOXKHOCTSIMU 3/I0pPOBBSI) JIOIYCKAIOTCS B UUTAJIBHBIA 3a] apXMBa Ha OCHOBaHWH
3all0JIHEHHONW aHKEThl, B KOTOPOM YKa3bIBArOTCA: (aMmiIus, HMMs, OTYECTBO (IIpH
HAJIMYUM), JlaTa POXKACHUS, IPaXIAHCTBO, MECTO paboThl (yueObl) U AOJDKHOCTB (IpU
HaJMYUHM), aJpec pPETHCTpalldd II0 MECTy JKUTeNbCTBa (mpeObpIBaHuA), ajapec
(GaKTHUECKOro MPOKUBAHUSA, HOMEpP KOHTAKTHOrO TenepoHa (IpH HAIUYUM), aapec
9JIEKTPOHHOM TMOYTHI (MPH HAJWUYMHU), BUJ, CEPHs, HOMEp U Jara BbIJa4M JOKYMEHTa,
YJIOCTOBEPSIIOIIEr0 JTHYHOCTh, @ TAK)KE OpraH, BBIAABLUIMUA JOKYMEHT, (GaMuiusd, ums,
OTYECTBO (MIPH HATMYUH) COTIPOBOKIAEMOTO JIHIIA.

2.3. Tlonp3oBaTeni0 Ha OCHOBAHUM 3asBJICHUS WIM IHCbMa HAlpaBUBLIEH €ro
OpraHM3alluU ¥ 3aI0JIHEHHOUW aHKeThl 0(POPMIIAETCs MPOIYCK I pabdoThl B YMTAIBHOM
3ajie, JeHCTBYIOUIHI B TeUEHUE KaJIEHJApPHOTO rojia cO IHS BbIJayH.

JIvity, CONPOBOXKJIAIOLIEMY I10JIb30BATENsl, HAa OCHOBAaHMM 3aIlOJHEHHON MM
aHKeThl OQOpPMJISETCS TMPOMYCK B YMUTAIbHBIM 3aj, JEHCTBYIOIIMI B TEYEHHE
KaJICHJApPHOTO IoJ1a CO JHS BBIAAYH.

2.4. Cpox paGoTBl B YMTAJIBHOM 3aj€ IPOUIEBAECTCS APXUBOM I10 3asABJICHUIO
MOJIB30BATE/IS WM IMMChMY HalpaBHBINEH ero opraHuzanuu. IIpomienue cpoka paboTsl
NOJIB30BATENSl B YMTAJBHOM 3ajJ€ OCYUIECTBISETCS B IOPSAKE, IPELYyCMOTPEHHOM
nyHktoMm 2.3 [lopsxa.
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III. ZOCTYII NOJIb3OBATEJIS K IEJIAM, JOKYMEHTAM, CITIPABOYHO-
ITOUCKOBBIM CPEACTBAM K HUM, IEYATHBIM U3JJAHUAM

3.1. [Tonb3oBaTeI0 MPEAOCTABISETCS JAOCTYII K JeIaM, JOKYMEHTaM, CIIPaBOYHO-
IIOMCKOBBIM CpEJICTBAM K HHM, I[I€YaTHBIM H3JIaHUAM C Y4YETOM OIPaHUYECHUII,
YCTaHOBJICHHBIX 3aKOHOAATEILCTBOM Pocculickoit denepanuu.

3.2. ITonp30BaTeno MpeaOCTABISIETCS AOCTYII K JeaM, JT0OKYMEHTaM, CIpaBOYHO-
IIOMCKOBBIM CPEACTBAaM K HUM, IEYATHBIM U3JaHUSM OIPAaHUYEHHOIO JOCTYIIA:

3.2.1. comepxammM CBEACHUS, COCTABISIONINE OXPAHAEMYIO 3aKOHOAATEIECTBOM
Poccuiickoit ®enepanuu TaiiHy, MpU yCIOBUU COOTIOICHUS M10JIb30BaTEIEM TPeOOBaHUI
U OrpaHUYCHUH, YCTAaHOBJIEHHBIX 3aKOHO1aTebcTBOM Poccuiickoit denepannn;

3.2.2. umeromuM 1noMery "mns ciay)KeOHOro IIO/Ib30BaHUA" INIPH HAIMYUK
MUMCBbMEHHOTO0 pa3peineHus ot GpoHaoo0pazoBares (IIpaBOIPEEMHUKA);

3.2.3. coaepxamuM CBEIEHHUS O JIMYHOM M CEeMEMHOM TaliHe rpakJIaHWHa, €ro
YaCTHOW KM3HW, a TAKKe CBEICHMSA, CO3JAIOILIMe Yrpo3y AIs ero 0e30I1acHOCTH, 10
UCTEYEHHUs 75 JIeT CO AHS CO3/1aHusl JOKYMEHTa, €CIIU 110JIb30BaTElIb:

ABIIETCS CyOBEKTOM yKa3aHHBIX CBEIACHMI - HA OCHOBAHMM COOTBETCTBYIOILEIO
3asBJICHUS TIPU NIPEABIBICHUN JOKYMEHTOB, Y10CTOBEPAIOIINX JIMYHOCTD,

SIBJISIETCSl HACIEHUKOM I10 3aKOHY - HA OCHOBaHUU COOTBETCTBYIOLLETO 3asiBIICHUS
IIpU TPEIbSABICHUM JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTh M IOATBEPIKIAIOIINX
POACTBO;

SBJISIETCS HACJAEAHUKOM IO 3aBEIIaHMIO0 - HAa OCHOBAHMHM COOTBETCTBYIOILLEIO
3asBJICHUSA NPH MPEAbSIBICHUU JOKYMEHTOB, YJOCTOBEDPSIOLIMX JIUYHOCTH, a TaKKe
JOKYMEHTOB,  IMOATBEP)KJAIOLIMX  IPaBO  HAcleJOBaHMs, C  yKa3aHUWEM  Ha
COOTBETCTBYIOILIUI JOCTYII K YKa3aHHBIM J€J1aM, JOKYMEHTaM;

MMEET COrJlacue rpakJaHWHA WIM €ro HacJI€IHUKOB Ha JOCTYIl K YKa3aHHBIM
CBEICHUSM - HAa OCHOBAHMHM COOTBETCTBYIOLIEIO 3asBICHUSA IpU TNPEAbIBICHUH
JIOKYMEHTOB, YAOCTOBEPSAIOUINX JUYHOCTh, @ TAKXKE JOBEPEHHOCTH OT IpakJaHMHA WU
€ro HacJEeJHUKOB, YJOCTOBEPEHHOW B MOPSJIKE, YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit  ®epepanuu, NOATBEPXKAAIOUICH NpaBO  NPEACTABIATb  MHTEPECHI
JIOBEPUTEIIA.

3.3. Jloctynm moap30BaTeNsl K JelaM, [I0KYMEHTaM, CIPaBOYHO-IIOMCKOBBIM
CpeICcTBaM K HHM, II€YaTHBIM M3JaHMUSIM, IIE€pPEeJaHHbIM II0 JOrOBOPY B apXuB
coOCTBEHHUKAMHU WJIM BJIaJe/Ibl[aMH, YCTAHOBUBIIUMU OTPaHUYEHHUs Ha JOCTYI K HHM,
OCYIIECTBIISICTCS TPHU MPEIbSABICHUN IMUCEMEHHOIO pa3pelleHuss 0T COOCTBEHHHMKA WIIH
BJIQ/I€IIbLIA.

3.4. Jloctynm mnosib30BaTeNs K Ji€j1IaM, JOKYMEHTaM, CIIPaBOYHO-ITOMCKOBBIM
CpelICcTBaM K HHUM, II€YaTHBIM H3JaHUSAM, Ha KOTOPHIE PpacIpOCTPaHAETCS IEMCTBHE
3aKoHoJaTenscTBa Poccuiickoit ®emepanu 00 HHTE/UIEKTYallbHOH COOCTBEHHOCTH,
OCYIIECTBIAETCS ¢ yU4eToM TpeOGoBaHMii 3aKoHOIaTenbcTBa Poccuiickoit @enepannu 06
MHTEJUIEKTYaJIbHOM COOCTBEHHOCTH.
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3.5. Ilonwp30BaTeto, ABISIOMIEMYCsS ITpeicTaBuTeIeM GOHL000pa3oBaTells UK €Tro
MIPaBOIIPEEMHUKA, OPraHOB TOCY/JIApCTBEHHON BJIACTH M MHBIX I'OCYJAapCTBEHHBIX
OpraHoB, OpraHOB MECTHOIO CaMOYIIpaBJICHHS, JOCTYIl K JelaM, JOKyMEHTam,
CIIPAaBOYHO-IIOMCKOBBIM CpEJICTBaM K HHUM, I[€4aTHBIM M3JaHUSAM OTrPaHUYEHHOIO
JOCTyINa MpPeIOCTaBIseTCsT B IpejeiaaX HCIOJHEHHUs CIIy:KeOHBIX OO0S3aHHOCTEH I10
MOTUBHPOBAaHHOMY  IMCBMEHHOMY  OOpallleHHI0 OpraHa, OpraHM3alUd, YbUM
IIPE/ICTABUTEIIEM OH SIBJISICTCSI.

3.6. IloaTMHHUKY apXUBHBIX €], JOKYMEHTOB, [Ie4aTHbIE U3JaHUsA HE BBIIAIOTCS
B ClIyYasx:

BBIIIOMTHEHHS CTY)KEOHBIX 3aJaHMil COTPYJIHHKAMH apXMBa C HCIIOIB30BAHHEM
3aTpeOOBAHHBIX M1OJIB30BATENIEM JIE]1, IOKYMEHTOB, II€YaTHBIX U3JaHUH, IIpU 3TOM CPOK, B
TEUEHHUE KOTOPOTO TAKUE J1e71a, JOKYMEHTHI, II€4aTHbIE U3/1aHKsI HE BBIJAIOTCS, HE MOXKET
npesbiaTh 120 pabouynx qHEH co AHS 3aKa3a UX I0Jb30BATEIIEM;

BBIJJaUM [I€J1, JIOKYMEHTOB, II€UaTHBIX M3JaHUN BO BPEMEHHOE II0JIb30BAaHUE
IOPUANYECKUM U (HU3NYECKUM JulaM-(oH1000pa3oBaTeIsM, UX IPABOIPEEMHUKAM WIIH
[0 3aIpocaM OpPraHOB TOCYAApPCTBEHHOM BJIACTH U UHBIX I'OCYJAAapCTBEHHBIX OPraHoB,
OpraHOB MECTHOI'O CaMOYIIpaBJICHMs, IIPU 3TOM CPOK, B T€UEHHUE KOTOPOIO TaKHe Jena,
JIOKYMEHTBI, [IeYaTHbIEC U3JaHUs HE BBIJIAIOTCS, HE MOXKET IIPEBBIIIATH CPOKA, YKA3aHHOIO
B aKT€ O BBIJau€ BO BPEMEHHOE II0JIb30BAaHUE TaKUX [J€J, JOKYMEHTOB, II€YaTHBIX
U3/1aHUM;

HKCIIOHUPOBAHUS /€], JOKYMEHTOB, I€YaTHBIX W3JJaHUil Ha BBICTABKE, IIPU 3TOM
CPOK, B T€YEHHE KOTOPOr'0 TaKHe J1eja, JOKYMEHTBI, [I€YaTHbIC U3/JaHUs HE BBHIJIAIOTCS, HE
MOXET IIPeBBIIIATh CpPOKAa UX BbIJAYM M3 APXUBOXPAHWIHINA, OIPENEIECHHOrO
pacnopsAAUTENbHBIM JIOKYMEHTOM Ha IIPOBEIEHNUE BBICTABKH;

BBIJIAYU JeJl, JOKYMEHTOB, II€YAaTHBIX W3JaHUI Jpyromy IIOJIb30BATENIO B
YUTAJIBHBIN 3aJ1, IPU 3TOM CPOK, B TEUEHHUE KOTOPOIO TaKHe J1ej1a, JOKYMEHTHI, II€4aTHhIE
U3/1aHUs HE BBIJAIOTCS, HE MOXKeT npeBbimiaTh 40 paboumx AHEH cO [IHA 3aKa3a MX
I10JIb30BATEJIEM.

3.7. B ciiydae HapyIlieHus I0Jib30oBaTesleM NOAMyHKToB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 llopsiaka MOJIMHHUKH apXUBHBIX J€J, JAOKYMEHTOB, CIIPaBOYHO-ITIOMCKOBBIX
CPEICTB K HUM, IEYATHBIX M3JaHHUI I0JIB30BATE/II0 HE BBIAAIOTCA C JAThl IOJA4M
apXMBOM 3asBIEHUS 00 aJIMHUHHCTPATHBHOM IIPAaBOHAPYIIECHUH JIUOO 3asBICHHUA O
NPECTYIUICHUU 10 (PAaKTy COBEPLICHHS I0JIH30BATEIEM YKA3aHHBIX B HACTOSALIEM ITYHKTE
HApyUICHUH M JI0 JaThl BCTYIUICHHUS B 3aKOHHYIO CHJIy IIOCTaHOBJIEHHS IO Jely 00
aJIMUHUCTPATUBHOM TIpPaBOHApPYUICHUH JHOO BBIHECEHMs peleHuss 00 OTKase B
BO30YXKJIeHUH Jena 00 aJMUHUCTPATHBHOM IPaBOHAPYIIEHUU MO (aKTy COBEPILIECHUS
MI0JIb30BATEIEM YKa3aHHBIX B HACTOSIIEM IYHKTE HApyILICHWH WM JaThl BCTYIUICHUS B
3aKOHHYIO CHJIy TIPUTOBOpa CyJa MO YrOJIOBHOMY J€Ty JHOO BBIHECEHMS pelIeHus 00
OTKa3e B BO30YXICHUU YTrOJOBHOTO Jejia 10 (akTy COBEpLICHHA I10Jb30BATEIEM
YKa3aHHBIX B HACTOSLIEM ITyHKTE HapyILIEHUN.



IV. IPABA M OBSI3AHHOCTH MOJIb30OBATEJIS

4.1. [lons30oBareinp BIpaBe:

4.1.1. ITocewmaTe YUTAJILHBIA 3aJ1 apXUBa, U3y4daTh [€j1a, JOKYMEHTHI, CIIPABOYHO-
IIOUCKOBBIE CPEJICTBA K HUM, TIeUaTHBIE U3/1aHUs Ha 0€3BO3ME3/IHOM OCHOBE.

4.1.2. Tlomy4yaThb HENOCPEACTBEHHO B apXuUBE€ WIX C HCIOJIH30BAHHEM
UH()OPMAIIMOHHO-TEICKOMMYHHKAIIUOHHBIX ~ ceTe  HHQOpManmuio O  IOpsKe
odopMIIEHHS TPOITyCKa B YUTAIBHBIN 3aJ1, rpaduke paboThl YUTAJIBHOIO 3aj1a.

4.1.3. Iomyyars s W3y4eHHs B BU/C IOUIMHHUKOB U (W) Komuil doHIa
IIOJB30BAaHUs JieJla, JOKYMEHTBI, MpOLIEAIINE HAaydHOE OIMCAaHUE, TEXHHUYECKOe
oopMIIeHHE U HE MPU3HAHHBIC HAXOSIIUMUCS B HEYOBIETBOPUTEILHOM (DU3HMUECKOM
COCTOSIHMM B COOTBETCTBHH C IOPSAIKOM IPU3HAHMS JOKYMEHTOB ApPXUBHOro (GoHzaa
Poccuiickoit  ®epepaiud  HaXOMSLNIMMUCSA B HEYIOBIECTBOPUTEILHOM (U3UUYECKOM
COCTOSIHUH, CIIPAaBOYHO-IIOMCKOBBIE CPE/ICTBA K HUM, [I€YaTHBIC U3JaHu.

[TonTMHHUKKM Jesl, JOKYMEHTOB, HMEIoIIUe Konmuu (oHAa I0JIB30BaHus,
SBIISIOLIUECS YHUKAJIbHBIMU, UMEIOIIME B O(QOPMICHHUM WIA B IPUIOKEHHH K HUM
JparoleHHble METAJIBI M KAMHU U COCTOSIIIME HAa 0COOOM peXUME ydueTa U XpaHeHus, a
TaK)K€ HaXOJSILIUECS B HEYAOBIECTBOPUTEIBHOM (U3UYECKOM COCTOSHHUH, BBHIJAIOTCS B
MOpSAJIKE, YCTAHOBJIEHHOM NpaBUJIaMU OPraHU3allMU XpaHEHUs, KOMIUIEKTOBAHUS, y4YeTa
U HUCIIOJB30BaHUS JTOKyMEHTOB ApxuBHoro ¢onma Poccuiickoii ®denepauuu U Ipyrux
aApPXUBHBIX JIOKYMEHTOB B TI'OCYJApCTBEHHBIX M MYHHMIMIIAJIBHBIX apXuBaX, My3e€iX H
O6ubmorekax, HayYHBIX OpraHU3aIUIX.

4.1.4.Ilonyyats B AeHb OOpalieHUs CIPaBOYHO-IIOMCKOBBIE CPEICTBA K J€jaM,
JOKYMEHTaM, a TakKe MMETh JOCTYN K aBTOMATHU3UPOBAHHBIM CIIPABOYHO-IIOMCKOBBIM
CpEJICTBAaM, HAXOASIIUMCS B UNTAIILHOM 3aJI€.

4.1.5. 3aka3pIBaTh B YUTAJILHOM 3ajl€ WIM C MCIOJb30BaHUEM HMHGOPMAIMOHHO-
TEJIeKOMMYHHMKAI[MOHHBIX CeTel JeNa, JOKYMEHTHI, CIPaBOYHO-IIOMCKOBBIE CPENCTBA K
HHUM, [1I€YaTHbIEC U3/IaHUS 110 TEME UCCIIEI0BAHNUS.

4.1.6. 3aka3pIBaTh €IWHOBPEMEHHO B Te4yeHHE pabodero OHS M IIOJydaTb Ha
0e3BO3ME3/IHOM OCHOBE HE I03qHEe ueM depe3 2 pabouux AHS (Iena, AOKYMEHTEI
OTPaHUYEHHOTO JOCTYIa, YaCTUYHO PACCEKPEUYCHHbIE, Ha MHOCTPAHHBIX A3BIKAX - HE
no3jiHee yeM uepe3 10 pabouux aHeit) co qHsa opopMIIeHHs 3aKa3a:

10 20 men obuum oobemoM He Gosee 1500 mauctoB (iubGo OIHO €10 00BEMOM
Oosee 1500 nUCTOB) yNpaBICHYECKOH M HAYYHO-TEXHUYECKOH AOKYMEHTAUMU MM HE
6oaee 500 mucroB (Jinbo ogHO aea0 oObemom Oosee S00 JTMCTOB) TOKYMEHTOB JIMUHOIO
MIPOUCXOXKICHHUS;

10 10 equHUI] XpaHEHHS ayMOBU3YaJIbHBIX U JIEKTPOHHBIX JJOKYMEHTOB.

4.1.7. U3yyaTh moJydyeHHBIE Jeja, JOKYMEHTHI, Ie4aTHbIe u31aHus B TeueHue 20
paboumx JHEH, MOJTUHHUKA 0CO00 IEHHBIX Jel, JOKYMEHTOB B TeueHue 10 paboumx
JTHEM.

4.1.8. IMeTh B 1OJB30BaHUM OJHOBPEMEHHO 10 20 A€, JOKYMEHTOB, I€YaTHBIX
u3aHuii, o6mum o6bemMoMm He Gosiee 1500 nmcroB (ubo oaHO Ao oObeMom Oosee



1500 nuCTOB) yNpaBJIeHYECKONW M HAYYHO-TEXHUYECKOW JOKYMEHTAlMH WIM He Ooiee
500 mucroB (ubo omHO Jneno odvemom Oosiee 500 JTMCTOB) JOKYMEHTOB JIMYHOIO
IIPOUCXOKICHHUS.

4.1.9. TlpoBepsTh MpHU MOIYYEHUH [€J, JOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX
CPEICTB K HUM, MIEYaTHBIX U3/IaHUI UX 1IEJTOCTHOCTh U COXPAaHHOCT.

4.1.10. ITonp30BaThCcss 00OPYAOBAaHUEM UUTAIBHOIO 3aja, MPEIHa3HAYEHHBIM IS
U3y4YeHH JIell, JOKYMEHTOB, CIIPaBOYHO-ITOMCKOBBIX CPEJCTB K HUM, II€YaTHBIX U3/aHuM.

4.1.11. Wcnonp30BaTh mpu HU3y4EHUH J€J, JOKYMEHTOB, CIPaBOYHO-ITOMCKOBBIX
CPeICTB K HHMM, TEYaTHBIX M3JAHHWI I8 OCYLIECTBJIEHHUS BBIIMCOK M Habopa TEKCTa
COOCTBEHHBIE TEXHHYECKUE CpelcTBa 0e3 3BYKOBBIX CUIHAJIOB M 0€3 MOIKIIOYEHHUS K
MHGOPMaLIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIM CETSIM apXHBa.

4.1.12. 3aka3piBaTh JMOO H3rOTABIMBATh CAMOCTOSTEIBHO COOCTBEHHBIM
TEXHUYECKUM CpPEJICTBOM KOIIMU apXMBHBIX J€J, JOKYMEHTOB, II€YAaTHBIX HM3JaHU B
oobreme He Gosee 100 mTUCTOB (KaapoB, 3JIEKTPOHHBIX 00pa3oB) B Te€UEHHE pabOUero JHH
1pH coOI0IeHUN TpeboBaHUM MOAMYHKTOB 4.2.21 - 4.2.25 [lopsiaxka.

4.1.13. BHOoCUTh B YMTAJIBHBIN 3aJ1 U BBIHOCUTH IMCHMEHHBIE IPUHAUIEKHOCTH,
BBIIMCKUA M3 [€J, JOKYMEHTOB, CIIPaBOYHO-IIOMCKOBBIX CPEIACTB K HHUM, I€YATHBIX
U3/IaHUH, KOITUM apXUBHBIX JTOKYMEHTOB, MIEYATHBIX M3/1aHUH, JUCTHl ¢ MAIIMHOIMCHBIM
TEKCTOM, PYKOIIUCHBIM MaTepuall, TpaHKU Hay4HOU pabOThl, COOCTBEHHBIC TEXHUYECKUE
CpeACTBa, MCIIOJNB3YEMble INPU H3YYEHUU JI€J], JOKYMEHTOB, CIPABOYHO-IIOMCKOBBIX
CPEIICTB K HUM, IT€YaTHBIX U3JJaHUI, KOITMPOBAHUU JI€JI, JOKYMEHTOB, II€YaTHBIX U3/1aHUN
Ha OCHOBAHUU 3asIBJICHHUS.

4.1.14. TlpuBnekatb B cllydae HEOOXOJMMOCTH K pabOoTe B UYWUTAJIbHOM 3alle
COIPOBOXKJAOUIMX JIUI] B IIOPSAKE, YCTAHOBICHHOM IIyHKTOM 2.2 ITopsiika.

4.1.15. IlpemocTaBisTh apXwBy OJK3EMIUIAp H3JaHUSA, IIOATOTOBIEHHOIO C
UCIIOJIb30BAHUEM JI€NI, JOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEJICTB K HHUM, I€YaTHBIX
W3IaHUH, HAXOIAIIMXCS Ha XpaHEHUH B apXUBE.

4.1.16. OOpamarbcs K HayaJlbHUKY AapXWBHOIO OTZAENAa C IPEeIOKEHHUIAMH,
3aMEeYaHUsIMHU, JKaJ00aMH 110 BOIPOcaM OpraHu3aluy paboTsl YUTAIBHOTO 3aJ1a.

4.1.17. OGxanoBaTh OTKa3 B BblJaye €/, JOKYMEHTOB, CIPAaBOYHO-IIOMCKOBBIX
CPEJICTB K HUM, II€YaTHBIX MU3/IaHUN B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickoi
Oenepauum.

4.2. Tlonp3oBarens 00s3aH:

4.2.1. Cobmopnate Ilopsnok, periiameHTHpYIOLIUN padoTy I0JIb30BaTENIE C
JeaMy, JOKYMEHTaMH, CIPaBOYHO-IIOMCKOBBIMHM CPEJCTBAMM K HHM, II€4aTHBIMHU
U3JJaHUSIMU B YMTAJILHOM 3aJI€ apXHBa.

4.2.2. CnaBaTh Ha XpaHEHHE NPHU BXOJE B UHUTAIbHBIN 3aJ BEPXHIOIO OIEKIY,
cymku pasmepom Oosnee 200 x 300 MM, 30HTBI, ITAKETBI W HHBIE IPEAMETHI, KPOME
yKa3aHHbIX B noamyHkTe 4.1.13 [Topsiaka.

4.2.3. BHOCUTh B YHMTaIbHBIA 3aj] TpEAMETHl, yKa3zaHHple B noamyHkre 4.1.13
[Topsinka, B mpo3payHoM IakeTe U (Wwin) cymke pazmepoM He 6osee 200 x 300 mm.

4.2.4. PerucTprpoBaThCs MPH KaKIA0M MOCEIICHUH B XKypHAIE y4eTa IOCCLICHHM



YUTAJIBHOI'O 3aJ1a.

4.2.5. Cobmonaars rpaduk pabOTHl YATAIBHOTO 3ajla U apXuBa, OOINECTBEHHBIN
MOPSIIOK, TUIIMHY M YUCTOTY B YUTAIBHOM 3aJl€, a TAKKE IPaBa U 3aKOHHBIC MHTEPECHI
IpyTuX ToJb30Bareieil U pabOTHUKOB apxuBa. He NMPOHOCUTH NMPOAYKTHl NHUTAHUS U
HAIIUTKU B YUTAJIbHBIN 3aJ1.

4.2.6. O0ecreunBaTh 1LIEJIOCTHOCTH U COXPAHHOCTH IOJIYYEHHBIX IS HU3YUYCHHUS
JI€l1, JOKYMEHTOB, CIIPABOYHO-IIOUCKOBBIX CPE/ICTB K HUM, II€UYATHBIX U3/1aHUM.

4.2.7. CtaBUTh NOJANKCH B 3aKa3ze (TpeOOBAaHUU) 3a MOJYyUYECHHE J1€Jl, JOKYMEHTOB,
CIIPaBOYHO-ITOMCKOBBIX CPEJICTB K HUM, NI€UATHBIX U3/1aHU.

4.2.8. HesamemmutenbHO cooOmarh pabOTHUKY apxuBa 00 OOHapy>KEHHUH
NOBPEXKICHUH WU AePEKTOB /e, TOKYMEHTOB, CIIPaBOYHO-IIOUCKOBBIX CPEACTB K HHUM,
NEYAaTHBIX W3/IaHUN, OTCYTCTBUHM JIUCTOB, HENPAaBWIBHON HyMepaluH, HaIuYuu
BJIO)KEHUH, HE YKa3aHHBIX B JINCTAX-3aBEPUTEIIAX MOTYUYEHHBIX AL

4.2.9. He noBpexaaTh IOJyYEHHbIE Jejla, JOKYMEHTHI, CIIPaBOYHO-IIOMCKOBBIE
CpEJICTBA K HUM, [I€YaTHbIE U3JaHHs, B TOM YHCIIE:

HE MKCaTh Ha JIMCTaX /e, JOKYMEHTOB, HE MauKaTh, HE PBaTh, HE PE3aTh JIUCTEI
Jel1, TOKYMEHTOB, HE 3aru0aTh UX YTIJIbl, HE BBIPBIBATh JIMCTHI U3 /1], HE NIEPEKIIaIbIBATh
JIUCTHI B JIeJIax;

HE BHOCUTb M3MEHEHHUS B TEKCThl JOKyYMEHTOB, HE JejaThb Ha JOKYMEHTax M
00JI0)KKaxX Jef, YNaKOBKaxX ayJAMOBU3YaJIbHBIX JIOKYMEHTOB IIOMETBHI, HCIIpABJICHHUS,
IIOTYEPKUBAHUS;

HE MUcaTh Ha JMCTaxX Oymaru, IOJOXKEHHBIX IOBEpPX e, JIOKYMEHTOB, HE
KaJIbKUPOBATh I0KYMEHTHI;

HE BKJIAJbIBaTh B JI€]a, JOKYMEHTBI, YIIAKOBKU ayJIMOBU3YAJIbHBIX JTOKYMEHTOB
IIOCTOPOHHUE NIPEIMETHI, HE OCTABIIATH B JI€J1aX 3aKJIaJIKH;

HE OCTaBJIATH JieJ1a, JOKYMEHTHI OTKPBITHIMU HAa BpEMsl OTCYTCTBHUS I10JIb30BaTEIIs
B UATAJIBHOM 3aJI€;

HE II0JIb30BAaThCA KJIEEM, CKOTYEM, MapKepOM, IE€pPhEBOM pPYUKO#, CTHKEPOM,
KOPPEKTUPYIOIICH KUIAKOCThIO (IITPUXOM), KOIMMPOBAIBHONH OyMaroi, HOKHHUIIAMH,
JPYTHUMH PeXyIIUMU IpeIMETaMu;

He IepelaBaTh Jeja, JOKYMEHTHl JPYTMM II0Jb30BaTelsIM (32 HCKIIOUEHHEM
COTIPOBOXKJIAFOIIMX JIII, YKa3aHHbBIX B IIyHKTe 2.2 [lopsaka);

He Oparhb Jena, JOKYMEHThl Yy JApYruX II0Jb30BaTellel (3a HCKIIOYEHHEM
COTIPOBOKIAFOIIMX JIUII, YKa3aHHBIX B IMyHKTe 2.2 [lopsaka);

HE JieJIaTh IIOMETHI Ha KapTOUKaxX MpH UCII0Ib30BAaHUHU KaTaJOrOB;

HE TepEeCTaBJIATh U HE BBIHUMATh KapTOUYKM U3 KAPTOTEYHBIX SIIMKOB IIPH
UCIIOJI30BAHUU KaTaJIOrOB;

HE MPUMEHATh (U3MYECKHE YCWIMS, KOTOpPbIE MOIYT IPHUBECTH K HapyIICHMIO
LI€JIOCTHOCTH TeperrieTa Aell, JOKyMEHTOB.

4.2.10. 3amoJIHATH JIMCTHI MCIIOJb30BAaHMUSI IMOJIYYEHHBIX J€JI, JOKYMEHTOB,
CIPAaBOYHO-ITOMCKOBBIX CPEJACTB K HUM (IIPH HAJIMYUH Yy HUX JUCTOB HCIIOIb30BAHMUsA),
yKa3pIBasg JaTy MCIOJB30BaHMS, (GaMWINK, WHUIMAIB (pa300puuBO), Xapakrep



IIPOU3BEICHHON PabOTEHI.

4.2.11. CnaBarh COTPYIHUKY apXuBa IIOCI€ OKOHYAaHUSA pabOTHl IIpU KaKIAOM
IIOCELIEHUH YUTAIBHOTO 3aJ1a J1eN1a, JOKYMEHTHI, CIIPaBOYHO-TIOUCKOBBIE CPE/ICTBA K HUM,
[ICYaTHBIC U3IaHMS.

4.2.12. He BBIHOCUTH U3 YWTAJIBHOIO 3aja Jeja, IOKYMEHTHI, CIIPaBOYHO-
IIOMCKOBBIE CPEJICTBA K HUM, I€YaTHbIE U3/1aHUs, KOIUU (OH/Ia I10JIb30BAHMU.

4.2.13. Cobmopaars TpeGoBaHus pabOTBl C 00OPYJOBAHMEM, YCTAHOBJIEHHBIM B
YUTAJIBHOM 3aJl€.

4.2.14. He npou3BOIUTh HAa KOMIIBIOTEPAX YUTAIBHOI'O 3aJIa apXUBa KOIIMPOBAHHE
U MOAM(UKALMIO DJJIEKTPOHHBIX PpECypcoB, HE 3arpykarb M HE YCTaHaBJIMBaTh
IIPOrpaMMbl, HE BHOCUTH U3MEHEHMS B (DAIJIOBYIO CTPYKTYpPY U HE MEHATH CTPYKTYpY
pacHoIOKEeHUs TAaIoK, HEe MCIOIb30BaTh KOMIIBIOTEPBl YHTAJIBHOIO 3aja apxuBa sl
nepenayn MHGOpMalUU uepe3 HUH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIE CETH, HE
BBITPY’KaTh ¢ HUX UH(GOPMALIMIO HA ChEMHBIE HOCUTEIIH.

4.2.15. He 3axomuth B CiIy)KeOHbIE IIOMEILEHUs apxXuBa, HE II0Jb30BATHCA
CIIy’)KeOHBIMU  KapTOTEKaMH, CIyXKeOHbIMH TelepoHaMU, a TakkKe TEeXHHUYECKUMU
CpeACTBaMM apXUBa, HAXOJAIIMMUCS BHE NPEEI0B YUTAIBHOIO 3aja.

42.16. He mepemaBaTh TpPOIMYCK B UHWTAIBHBIN 3am Jpyromy Jumy (3a
UCKIIIOYEHUEM COTPOBOXKIAIOIINX JIUL, YKa3aHHBIX B IMyHKTe 2.2 [Topsazaka).

4.2.17. Tlpn HEBO3MOKHOCTU MOCEIICHHUs] YUTAJIBHOIO 3ajla B TEYEHHE CPOKa, Ha
KOTOpPBIN BBIJIAaHBI [IeJ1a, JOKYMEHTHI, II€UaTHBIE H3[aHUs, CcOOOIaTh B apXWB I
MPOJUIEHUS] CPOKAa MX HAXOXKJACHUS B YUTATBHOM 3ajie (He Oonee yem Ha 10 paboumx
nuei). Eciau Takas mpockba OT mosib3oBaTeas HE IOCTyIajla, IOAOOpaHHBIE Jeia,
JOKYMEHTBI, ITeYaTHbIC M3/IaHUs BO3BPAILAIOTCS B apXMBOXpaHWIULIE 0€3 yBEIOMJICHHS
II0JIB30BATE.

4.2.18. CooOmiath B apXuB 00 M3MEHEHUHU CBECHUM, 0053aTEIbHBIX K YKa3aHUIO B
aHKeTEe IOJIb30BaTe/s, padOTAIOIIEro B YWUTAIBHOM 3alle, IPU IIEPBOM IIOCJIE TaKOIro
M3MEHEHUS [TOCEUICHUH YUTAIBHOIO 3aJ1a apXUBa.

4.2.19. BoInoIHATH 3aKOHHBIE TpeOOBaHUS pPaOOTHUKOB apXUBa.

4.2.20. TlpenbsaBasTh COTPYAHUKY apXuBa IO €ro TPeOOBAHUIO HMMEIOLIMECS Y
I0JIb30BATE/S MAaTEPHAIIBI U IIPEMETHI, yKa3aHHble B oamyHKre 4.1.13 Ilopsaka.

4.2.21. Ilpy KONMPOBAHUHU €], JOKYMEHTOB, II€YATHHIX M3AaHUM TCXHUYCCKUMU
CpelCTBaMM apXMBa YyKa3blBaTh MpH OGOPMJICHUHM 3aKa3a Ha KOIMPOBAHHWE IEPCUYCHD
KOIIUPYEMBIX €], JOKYMEHTOB, II€YaTHBIX U3/IaHUi C YKa3aHUEM UX apXHBHBIX IIH(POB,
o0ObeMa KONMUPOBAHMS, KOJIMYECTBA OSK3EMIUIIPOB, BHUAA KONUH, TEXHHUYECKHX
[1apaMeTpOB KOIIUPOBAHUS.

4222, TIpousBOOUTH  CaMOCTOSATEIbHOE  KONMPOBAaHHE  COOCTBEHHBIM
TEXHUYECKHUM CPEJICTBOM [el, JOKYMEHTOB, II€YaTHBIX H3JaHWi B CICHHAIBHO
OTBEJICHHOM apXWBOM JUIsl OTHX IeJieil MecTe B IPHCYTCTBUM pabOTHUKA apXHBa,
KOTOpBIii o0ecreynBaeT TMOATOTOBKY €], JOKYMEHTOB, II€YaTHBIX W3JaHMH JUIs
KOITMPOBAHMS M UX COXPAHHOCTH B MpOIlecce KOMMUPOBAHMSA, KOHTPOJIb 33 COOJIIOJIECHHEM
YCIIOBHIA KOITUPOBAHMUS.



4.2.23. Wcnonp3oBaTh MPU CaMOCTOSITEIFHOM KOIUPOBAHUM COOCTBEHHOE
OECKOHTAaKTHOE MOOWIBHOE KOMUPYIOIee TEXHUUECKOe CpPeACTBO 0e3 IITaTUBOB,
CheMHBIX OOBEKTHBOB M OCBETHUTEIBHOrO O00OpYZOBaHMS (Hampumep, TeledoH,
¢doroamnmapar, IJIAHIIETHBIA KOMIIBIOTEP) C BBIKJIIOYEHHBIMU (YHKIMAMU BCIBIIKHA H
MOJJaud 3BYKOBBIX CHUTHAJIOB. 3alpemiaeTcsi MPUMEHEHHE COOCTBEHHBIX KOHTAKTHBIX
TEXHUYECKUX CpPeACTB (B TOM 4HCIE, py4YHblE, IUIAHLIETHBIE, MPOTSKHBIE CKaHEPHI,
KOTIMPBI), GUKCUPYIOIINX U MPWKUAMHBIX YCTPOHCTB, MOAPYYHBIX CPEACTB U (PU3HUECKUX
YCHJIUH, KOTOphIE OKa3bIBAlOT HETaTUBHOE BIIMSHUME Ha (U3UYECKOE COCTOSHHE JEll,
JIOKYMEHTOB, II€YaTHBIX U3/IaHUH.

4.2.24. He ocCylecTBIATh CaMOCTOSTEIBHOE KONMUPOBAHUE IIOUIMHHUKOB JIEJI,
JIOKYMEHTOB, II€YaTHBIX U3/IaHMIA:

MMEIOIIUX KoUK (HOH/A MOTB30BAHU;

OTHECEHHBIX K KaTETOpUU 0CO00 1IEHHBIX;

NPU3HAHHBIX HaXOJSIIMMUCS B HEY/IOBIETBOPUTEIBHOM (U3NYECKOM COCTOSHUU
B COOTBETCTBUHU C TOPSJIKOM IPU3HAHUS JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii
®eneparuu HAXOASIIUMUCS B HEYAOBIETBOPUTEIFHOM (PU3NYECKOM COCTOSIHUM;

C yracarouMM TEKCTOM, NMpPHU HAJIWYKKU MUTMEHTHBIX IISTEH, KOPPO3UU JKEJIe30-
raJUIOBBIX YEpHWI, HapyIIECHUs CBSI3M KPAacOYHOTO CJIOSI C OCHOBOM (pacTpecKMBaHME,
OCBIIH, MTOPOLICHKE), HAa JTOMKOW OyMmare, Ha KaJbKe, UMEIOIIUX CYpPTry4YHbIE U BOCKOBBIE
neyaTH, IOBpeXaeHue meperiera (packos OJI0Ka, HapylIEHUE IIUThs, BEIIAJCHUE
JHCTOB), KOPEUIOK, KOTOPBI HE MO3BOJIAET PACKPBITh JEJI0 HA POBHOM IIOBEPXHOCTH, HE
IPUYMHSS [IPH 3TOM MOBPEXKACHUI MEPEIIETy U CaMOMy JIENy.

4.2.25. YKa3pIBaTh MPH MyOJUKALIUH J1€]T, JOKYMEHTOB UX apXUBHBIE HIH(PHL.

4.2.26. TlpenocraBiarh apXuBy Oubauorpaduyeckue HaHHbIe ITyOJIMKALIUH,
aZipeca MHTEPHET-PECYpPCOB, MOATOTOBJIIEHHBIX C HCIOJIB30BaHUEM J€ll, JOKYMEHTOB,
CIPAaBOYHO-ITOMCKOBBIX CPEACTB K HUM, M€YATHBIX U3/IaHUI, HAXOIALIMXCSA Ha XpPaHEHUH
B apXUBE.



[Ipunoxenue
Kk Ilopaaxy ucnoap3oBaHHMs — apXMBHBIX
JIOKYMEHTOB B apXUBHOM oTAeie
aJIMUHUCTpALIH JlanbHEropcKoro
TOPOZACKOI0 OKpyra

AJIMUHHCTPALIUS JAJIBHETOPCKOI'O TOPOJJCKOI'O OKPYTA
APXVBHBIN OTEJI

Jleno nonp3oBaTens Ne
AHKeTa I0JIb30BaTelIsl, paboTalONIero B YUTAILHOM 3alle

1. ®amunus

2. Ums

3. OtuecTBO (IIpU HAJIMYUH)

4. JlaTa poxxaeHus

5. I'paxxgancTBO

6. Mecto paboTsl (yueOsl) U JIOJDKHOCTH (ITPU HAJTUYHMH)

(mosnHOe Ha3BaHKE yYPEIKACHMUS, ero MOYTOBBIN apec U apec JIEKTPOHHBIH MoYThI, TeaedoH)

7. O6pa3oBaHue, yU€HOE 3BaHUE, YUEHAs CTEICHb (IIpU HAJIUYHH)

8. OcHoBanue is MMPOBCACHHUS UCCIICAOBAHUSA
(HampaBieHNE OpraHU3aLMH WX 110 TUYHOMY 3asBJIEHHIO)

9. Tema, XpOHOJIOTUYECKUE PAMKH

10. Iens paGoThl




11. Aznpec perscTpaliu 1o MeCTy KUTEIbCTBA (TpeObIBaHuUA)

12. Anpec ¢hakTUyecKOro mpoKMUBaHUS

13. Homep koHTaKTHOTrO TenepoHa (IIpy HaJIUIUN)

14. Anpec 31eKTpOHHOM MOYTHI (MPU HAJTUYUH )
15. Bug, cepusi, HoMep ¥ J1aTa JI0KyMEHTa, yAOCTOBEPSIOLIETO JUYHOCTh,a TAKXKE OpPIaH,
BBIJIaBUIAN JOKYMEHT

16. ®amuius, UMs, 0OTYECTBO (IIPU HATUUUU) COTIPOBOKIAIOIIETO JIMLIA

OO0s13aTeILCTBO-COTJIAIICHUE

A, , osHakomieH ¢  [lopsaxom
MCIIOJIb30BAHMS apXUBHBIX JOKYMEHTOB B AapXHMBHOM OTJele aJMHHUCTpauuu JlaJpHEropeckoro
TOPOACKOrO OKpyra, yTBepAeHHbIM [locTaHOBIEHHEM aJMHUHHMCTpALMHU J[aTbHEropcKoro ropoackoro
OKpyra oT Ne , M 00A3yI0Ch €ro BBINMOJHATE. S corsiaceH Ha 0OpabOTKy MOHMX

MEPCOHAIbHBIX JIAaHHBIX, YKa3aHHBIX B aHKeTe, MOCPEACTBOM BHECEHHs B HH()OPMALMOHHYIO 0asy
JaHHBIX, B coOTBeTCTBUM ¢ DenepanbHbIM 3akoHOM 0T 27.07.2006 Nel52-®d3 «O mnepcoHalIbHBIX
JNaHHBIX». O653yI0ch COOMI0AATh PeKUM KOH(PHACHLMAIBHOCTH B OTHOILEHMH CTaBILEH MHE M3BECTHOM
uHQOpMalMM, HCMOJIb30BAHWE W  PACIPOCTPAHEHHE KOTOPOM OrpaHMYeHO 3aKOHOAATeJIbCTBOM
Poccuiickoit denepany.

"o 20 r. (moamnuce)

JOJDKHOCTB COTPYTHUKA apXUBa MNOAIHUCH pacmmbpom(a TMOAIHCH
n n 20 r




