AAMNHUCTPALA BBITEFOPCKOIO MYHULIMMANBHOIO PANOHA

MOCTAHOBJTEHNE

o1 20.12.2017 NekO18

r. Boiterpa

O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO
pernameHTa npeAocTaBneHns MyHULUNaNbHON
yCnyri Mo Bblgaye BbINUCKU M3 peecTpa
MYHULMNANbHOIo MMYyLLieCTBa

B cootBetcTBUN ®epepasibHbIM 3akoHOM OT 27 uond 2010 roga N 210-d3
"O6 opraHusauny NpeaocTaBieHUs roCyAapCTBEHHbIX Y MYHULMNANbHBLIX ycayr”,
MOCTaHOB/MeHNEeM AAMUHUCTPaUMN BbITeropckoro MyHMUMNasbHOro paioHa ot 28
mons 2010 roga Ne 467 «O Tlopsagkax pa3paboTKm U YTBEPXKAEHUS
aMVHUCTPATUBHbIX PErnameHTOB WCMOMHEHUA MYHUUMNANbHBLIX  QYHKUNIA,
aAMUHUCTPATUBHBLIX PErnaMeHToB NPeAoCTaBfieHUA  MYHUUMNaNbHbIX  ycnyr
opraHamn MecTHOro camoyrnpaB/ieHUs BbITEroOpcKOro MyHMUUNaJbHOrNO panoHa»
(c nocnegyrWMMKU  M3MeHeHMAMK), CcTaTbeil 31 YcTaBa BbITeropckoro
MyHUUMNanbLHoro parioHa, MOCTAHOB/IALO:

1.YTBepanTh aflMVHUCTPATUBHBIN pernameHT npefoCTaBNEHMUSA
MYHUUUNAIbHON yCNyrn no Bblgade BbIMUCKM M3 peecTpa MYHWULMNANbHOIO
NMYLLIECTBA.

2. MNpu3Hatb yTpaTuMBLLIMUMKU cuny pacnopsxeHus lNMpeaceparensa Komuteta
Mo ynpasneHUio MyHUUMNabHbIM UMYLLECTBOM BbITEFOPCKOro MyHULMNANLHOIO
paiioHa:

- oT 5 gekabpsa 2016 roga Ne 438 «O6 yTBEPXAEHUN afMUHUCTPATUBHOIO
pernameHTa npeaocTaBfeHNs MyHUUMNANbHOW YCNYyrn Mo Bblgavye BbIMUCKK U3
peecTpa MyHUUMNanbHOW COBCTBEHHOCTUY; h

- oT 21 dheBpana 2012 roga Ne 87 «O6 yTBEPXAEHUN ALMUHUCTPATUBHOIO
pernameHTa KomuTeta N0 YynpasfeHU  MyHUUMNANbHbIM  UMYLLECTBOM
BbITEroOpcKOro MyHMUMMNaNbLHOr0 parioHa Mno nNpefocTaBfeHN0 MYHULMNAIbHOR
YCNyrn «no Bbljaye PUANYECKUM N (PU3NYECKUM NULAM BbINMUCOK U3 peecTpa
MYHMLMNaNbHON COBCTBEHHOCTU;

- oT 18 monda 2014 roga Ne 502 «O BHeCEHUW U3MEHEHWUIA 1N AOMONHEHWNI B
pacnopsXeHne npeacegatend KomuTeTa N0  yNpaBneHUO MYHULMNabHbIM
MMYLLLECTBOM BbITEFOPCKOro MyHMLUUNAaNLHOro panoHa ot 21.02. 2012 Ne 87».



3. HacTosLlee NocTaHOBNEHWE BCTYNaeT B CUNY Ha cne,n,yroumﬁ [EHb MNMOCNE
AHA €ro 0(*)I/ILI,I/IafIbHOFO OI'Iy6}'II/IKOBaHl/IFI.

BpeMeHHO MCMOSTHALWMIA NOTHOMOY S
"naBbl AAMUHUCTPaUMKN paioHa



YTBEPXAEH
NOCTaHOB/IEHNEM
AIMUHUCTpaLUK paiioHa
o7 20.12.2017 Ne 1018

AILMVHUCTPATUBHBbI pernameHT
NPeAoCTaBEHNS MYHULUNANBHOM YCyri Nno Bblgaye BbIMUCKN U3
peecTpa MyHULMNa/IbHOIO UMYLLIECTBA

1. O6uMe NoMoXKeHNA

1.1. ALMUHUCTPATUBHbLIA pernaMmeHT npefocTaB/eHUs MYHULMNATbHOW
yCNyrn no Bblfaye BbIMUCKM W3 peecTpa MyHULMNAaNbHOIO UMYyLLecTea (fasnee
COOTBETCTBEHHO - afMWHUCTPATUBHbLIA pPernameHT, MyHWUUMNaNbHas Yycnyra)
yCTaHaB/IMBaeT NoOpsAA0K 1 CTaHAAPT NPeAoCTaBNeHNA MyHMULMNASIbHOWR YCyTW.

1.2. 3asBuTeNAMU NMpy NpeLoCTaBEHNUN MyHULMNANLHOW YCIYrn ABNAOTCA
(pm3nyeckne, B TOM 4YuCne UHAMBUAYA/IbHbIE NPELNPUHUMATENN U HOPULUNYECKME
nmua mbo YNoNHOMOYEHHble MMU fnua (38 MCKIKYEHWeM TroCyLapCTBEHHbIX
OpraHoB UM WX TeppuTOpPUA/bHbLIX OpraHoB, OpraHoB roCyAapCTBEHHbIX
BHEOIOKETHbIX (POHAOB M WX TEpPPUTOPMAsIbHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBfieHUs) (ganee - 3aaBUTENN).

1.3. TlopAafoK WH(HOPMUPOBAHUS O MNPeAOCTaBeHUM  MYHULMNALHOW
ycnyru:

MecTo HaxoxaeHns AgMUHUCTpaLnU BbITeropcKoro MyHMUNUNasbHOro
paiioHa (ganee - AgMUHUCTpauus) u  KomuTeTa N0  ynpaB/ieHUHO
MYHULUNAbHbIM NMYLLLECTBOM ALMUHUCTpaLUn BbiTeropckoro
MYHULNMa/IbHOIo panoHa (gasnee - YNo/IHOMOYEHHbIN opraH):

MouyToBbLIA agpec YNONHOMO4YeHHOro opraHa: 162900, Bonoropckas
obnacTb, I. BbiTerpa, np. JleHnHa, 4.68

Mpadmk paboTbl ¥MOIHOMOYEHHOIO OpraHa:

lNoHefeNnbHUK C 08-00 go 17-00 vac.
BTOpHUMK O6epn ¢ 12-00 go 13-00 vac.
Cpega

YUeTBepr

MaTHuua

Cy660T1a BbixogHoW

BockpeceHbe BbIxogHoM
MpeanpasgHUYHbIE AHN Mo KaneHgapto

Mpadnk nprema AOKYMEHTOB:
[MoHeneNnbHUK
BTOpHUK



Cpega
YeTsepr C 08-00 po 17-00 vac.
O6en ¢ 12-00 go 13-00 uac.

MaTHuua

Cy660Ta BbixogHoiA
BockpeceHbe BbixogHown
MpeanpasgHNYHbIE AHN Mo KaneHgapto

MpadnK NMYHOro npmema pyKoBoaMTENS Y NOTHOMOYEHHOIO OpraHa:

lNoHefeNnbHUK
BTopHUK
Cpepa
UeTBepr C 08-00 po 17-00 yac.
Ob6epn ¢ 12-00 go 13-00 vac.
MAaTHuua
Cy660Ta BbIxoaHoW
BockpeceHbe BbIxoaHoi
[MpeanpasfgHUYHbIE AHW Mo KaneHgapto

TenepoH And  MHMOpPMMpPOBaAHMA MO  BOMpPOcaM,  CBfi3aHHbIM  C
NnpeAocTaBeHNEM MyHMUUMNAILHOW yenyru: (81746) 2-12-22

Apfpec ouymanbHoro caita  YNo/HOMOYEHHOro opraHa B
MHDOPMALMOHHO-TEIEKOMMYHUKALNMOHHON ceTn «HTepHeT» (ganee - calT B
ceTn «HTepHEeT»): www.vytegra-adm.ru

Appec EpguHoro noprtana rocyfapCTBEHHbIX W MYHULMMANbHbLIX YCAyr
(byHKLMIN) B ceTn «VHTepHeT»: www.gosuslugi.ru.

Appec MopTana rocyfapCTBEHHbIX U MyHMUMNaNbHbIX YCnyr ((yHKLUWIA)
obnactu B cetu «HTepHeT»: http://gosuslugi35.ru.

MeCTO HaxoXAeHNUA MHOrOMYHKUNOHa/IbHbIX LEeHTPOB MpeaoCcTaB/eHuns
rOCYAapCTBEHHbIX W MYHUUMNANbHbIX YCAYr, C KOTOPbIMW  3aK/IHOYEHbI
cornatleHus o B3anmogenctenm (ganee - M®LL):

MouToBbIi agpec M®LL: 162900, Bonoroackas o6nactb, r.BwiTerpa, np.
JleHnHa, 0.68

TenegoH/pakc M®PLL: 8(81746) 2-25-75

Afpec 3n1eKTPoHHOW nouTbl M®LL: mfc@vytegra-adm.ru

Mpadnk paboTbl MDLL:

[MoHeaenbHNK BbixogHown

BTopHUK

Cpega C 09-00 go 19-00 yac.
UeTBepr 3
MATHMUA

Cy66oTa C 09-00 go 14-00 vac.

BockpeceHbe BbIxogHow


http://www.vytegra-adm.ru
http://www.gosuslugi.ru
http://gosuslugi35.ru
mailto:mfc@vytegra-adm.ru

MpeanpasgHNYHbIE 4HN Mo KaneHpapto

14. Crnocobbl W nNOPAAOK MOMAyYeHUA MHMOpMaumnm 0 npaBuiax
npeaocTaBneHns MyHULUNAIbHOR YCNYTn:

NHopmaumo 0 npaBuiax MpefocTaBfieHUs MYHULMNANBHON yCiyru
3aABUTE/Ib MOXET MONYYNUTb CNeAYLWMMIN crnocobamu:

NINYHO;

nocpeAcTBOM TeNehOHHOW CBSI3W;

MocpeAcTBOM 3/1eKTPOHHOM MOYTHI,

MocpeAcTBOM MOYTOBOW CBA3Y;

Ha MH(OPMaLNOHHBIX CTEHAAX B NOMELLEHMAX Y MONHOMOYEHHOIO OpraHa,
ML,

B MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CETU «IHTEpPHET»:

Ha ohUManbHOM cailTe Y NOMTHOMOYEHHOro opraHa, M®Ll;

Ha EgnHOM nopTtane rocygapCTBeHHbIX W MYHUUMNAAbHbIX  YCNyr
(hyHKUMRA);

Ha [lopTane rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCnyr ((hyHKUWIA)
obnactu. ;

1.5. IHhopmauus o npasunax npefocTaBfieHns MyHULMNANBHON yCnyru, a
TaKXKe HacTOoAWMIA aAMUHUCTPATMBHBIN PernaMeHT 1M MyHULUNanbHbIA NPaBOBOWA
aKT 00 ero yTBep>eHuun pa3MeLLaeTcs Ha:

NHPOPMaLMOHHBIX CTEHAAX YTIO/ITHOMOYEHHOro, opraHa, MdLL;

B CpeAcTBaxX MaccoBO UH(opMaLmK;

Ha caliTe B CeTu IHTEpPHET Y NOTHOMOYEHHOro opraHa, M®Ll;

Ha EAWHOM nopTasne rocyAapCTBEHHbIX W MYHUUUNANAbHLIX  YCnyr
(thyHKLMi);

Ha [lopTane rocydapCTBEHHbIX W MyHUUMNaNbHbLIX Yycnyr (yHKUWiA)
Bonorogckoin obnactu.

1.6. WNHhopmupoBaHMe nNo BompocaM MNpeaocTaBieHns MYHULMNAbHOW
yCNyrn  OCYLLecTBiseTcs  cneyuanmuctamMyv  YTO/IHOMOYEHHOrO  OpraHa,
OTBETCTBEHHbLIMW 3a UHPOPMUPOBaHNE

CneuyuanncTel YNONHOMOYEHHOr0 opraHa, OTBETCTBEHHbIE 3a
MHOPMUPOBaHMe, ONPeAeNATCA akTOM YMO/HOMOYEHHOrO oOpraHa, KOTOpbIN
pasmelllaeTcsi Ha caillTe B CeTU VIHTepHeT M Ha WH(OPMaUMOHHOM CTeHAe
YNONHOMOYEHHOIO OpraHa.

1.7. NHhopmupoBaHne 0 npaBunax nNpeaocTaBNeHNs MyHUUMNANbHOM
YC/yrn OCYLLEeCTBMAETCA N0 ClefyoLwWw MM BOnpocam:

MECTO HaxOXAeHus YTMONHOMOYEHHOrO0 oOpraHa, ero CTPYKTYPHbIX
nogpasaeneHunini, MoLL;

OO/DKHOCTHbIE fiMUa W MyHUUMNaNbHble CcnyXawune YMNoaHOMOYEHHOro
opraHa, yno/lHOMOYeHHble MPefOCTaBNATbL MYHUUUMNANbHYH YCAyry uU Homepa
KOHTaKTHbIX TeNe¢)oHOB;

rpagmk paboTbl Y NoJIHOMOYEHHOrO opraHa, M®Ll;

afpece caiita B CeTU VIHTepHeT Y NOMHOMOYEHHOro opraHa, MdLl;

afipece 3N1eKTPOHHOW NOYTbl Y MOMHOMOYEHHOro opraHa, M®L;



HOpMaTMBHble  MNpPaBOBble  akTbl MO  BOMpocaM  MpeaocTaB/eHuns
MYHAUMMNANbLHOW ycnyrn, B TOM 4YWUCMe, HACTOSLWMA  afMUHUCTPATUBHbIN
pernaMeHT (HavMeHOBaHWe, HOMep, AaTta MPUHATMA HOPMATMBHOIO MPaBOBOIO
aKTa);

X0[, NpeAocTaBeHNs MyHULMNANbHOW YCNYTW;

aAMWUHNCTPATMBHbIE NPoLeAYpbl NPeA0CTaBNEHUS MYHULUNANBHON YCNYTH;

CPOK MpeaocTaB/ieHUs MyHULMNaNbHOR yCNyru;

NopAaAoK 1 (hOpMbl KOHTPONSA 3a NPeAoCTaBNeHNEM MYHULMNANBHOW YCyTH;

OCHOBaHMWA AN5 0TKasa B NPeAoCTaBNeHNN MYHULMNANBHOW YCNYTW;

aocynebHbI U cyaebHbI NOpsAoK 06XanoBaHUst AenCTBUn (6e30eACTBUS)
AO/DKHOCTHBLIX /ML, M MYHUUMNANbHbLIX CAyXawmnx YTMOoNHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIX 3a MPeAoCTaB/NEHMNE MYHULMNANbHOW YCNYrn, a Takke peLLueHuni,
MPUHATBLIX B X0Ze NPefoCcTaBNeHNs MyHULUNATbHOR YCNyTN.

MHas WHGpopmMaumMa O [eATe/lbHOCTM  YTONHOMOYEHHOrO oOpraHa, B
cooTBeTcTBMM ¢ PenepasibHbIM 3aKOHOM OT 9 dheBpansd 2009 roga Ne 8-d3 «06
obecneyeHnn gocTyna K MHPOpMaLnmn o AesTeNbHOCTU roCyAapCTBEHHbIX OpraHoB
M OpraHoOB MeCTHOro caMoynpaB/ieHNS.

1.8. NH(hopmupoBaHme (KOHCYbTMpOBaHME) OCYLL,eCTBNSETCH
crneunanuctamm  YnosnHoMo4yeHHoro opraHa (MO®L)), O0TBETCTBEHHbIMK 3a
MH(OPMMpPOBaHNE, MpW O0OpalleHnn 3asBUTENEeNn 3a WMH(opMaumerl NUYHO, No
TeneoHy, NOCPeACTBOM MOYUTbI UM 3NEKTPOHHOIN MOYTbI.

MH(popMmnpoBaHne  NPOBOAUTCA  HA  PYCCKOM  f3blke B (DOPME:
NHANBMAYAIbHOTO U My6/IMYHOI0 UH(OPMUPOBAHUS.

1.8.1. HamBmayansHoe YCTHOe  MH(OPMUPOBaHWE  OCYLLECTBSAETCH
AO/HKHOCTHBIMU NNLAMM, OTBETCTBEHHLIMW 3a MH(OPMUPOBaHNE, NPX 0bpaLLeHnN
3asBUTeNEN 3a UH(OPMALLMEA IMYHO UK NO TeNeqoHY.

Cneuunannict, OTBETCTBEHHbIN 3a WHPOPMMPOBaHME, MNPUHUMaET BCe
Heobxo4MMble Mepbl 415 MpefaocTaB/eHMs MOSIHOTO M OMepaTMBHONO OTBETa Ha
nocTaB/ieHHble BONPOCHI, B TOM YMC/e C NPUBNEYEHNEM APYTUX COTPYLHMKOB.

Ecnm pgna noprotoBku oteBeta TpebyeTcs NPOAO/KUTENIbHOE BpeMs,
CNeunanncT, OTBETCTBEHHbIN 3a WH(POPMMPOBaHWE, MOXET NPeANOXMUTb
3ad9BUTENAM 06paTUTbLCS 3a HEOOXOAMMOW WHMOpMaumeir B MUCbMEHHOM BUAE,
NM60 NpPeanoXXnTb BO3MOXKHOCTb MOBTOPHOIO KOHCY/NbTMPOBAHUA MO TeneoHy
yepe3 onpeaeneHHbI NPOMEXYTOK BPEMEHU, a TakXKe BO3MOXXHOCTb OTBETHOIO
3BOHKa Cneuunanncra, OTBETCTBEHHOIO 3a WHMOPMMPOBaHMWE, 3adABUTENO A4
pa3bsACHEHUS.

Mpn oTBeTe Ha Tene()OHHbIE 3BOHKM CMEeunasucT, OTBETCTBEHHbIN 3a
NH(OpMNPOBaHWE, AO/MKEH Has3BaTb (aMWINIO, KMMSA, OTYECTBO, 3aHWMaemyto
[JO/DKHOCTb M HaMMeHOBaHMe CTPYKTYPHOro noppasgeneHns Y nosiHOMOYEHHOro
opraHa.

YCTHOe MHMOPMMPOBaHME [O/HKHO MNPOBOAUTLCA C y4eTOM TpeboBaHWUi
ouumnanbHoO-AeNnoBoro  ctund  peud. Bo Bpemsa  pasrosopa Heo6xoAanmo
MPOM3HOCUTL  C/IOBa  YeTKO, u3beraTb  «napannesibHbIX  pPasroBOpoB» C
OKpY>KalolWnmMmn NIAbMU 1N He MpepbiBaTb Pas3roBop MO MPUYMHE MOCTYMIEHWS
3BOHKa Ha fgpyrod annapaT. B KOHUe WH(OPMUPOBaHMA  CNeunanucT,



OTBETCTBEHHbIA 332 WH(OPMMPOBAHME, [O/MKEH KPaTKO MOABECTM WTOrU WU
NMepeyuncnnTb Mepbl, KOTOpble HEeO06XOAUMMO MPUHATL (KTO MMEHHO, Korja u 4To
[O/DKEH CAenathb).

1.8.2. NuauBumayanbHoe NUCbMeHHOe MHPOPMUPOBAHUE OCYLLECTB/IAETCA B
BUAE MWCbMEHHOro OTBeTa Ha 0bpallleHVe 3aMHTepecoBaHHOro fuua, OTBETA B
3/IEKTPOHHOM BUWAE 3/1eKTPOHHOM MOYTOM B 3aBUCUMMOCTU OT cnocoba obpatleHus
3a8BUTENS 3a MH(OopMaLUeil.

OTBeT Ha 3asABfieHMe MNpPefoCTaBNsSeTCa B MNPOCTOW, YeTKOW opme, C
yKasaHuem amuinuM, WMeHW, OT4YecTBa, HOMepa Teneg)oHa WCNOMHUTENS U
NnoAnucbiBaeTCA pyKOBOAUTENEM Y IOTHOMOYEHHOIO OpraHa.

1.8.3. MNy611MyYHOe YCTHOE MH(OPMMNPOBAHME OCYLLECTBSAETCA MOCPELCTBOM
MPUBMEYEHNS CPeACTB  MacCOoBOW  WMHMOpmMauuu -  paguo, TeneBUAEHUS.
BbicTynneHns ONXHOCTHbIX /1L, OTBETCTBEHHbIX 33 UH(OPMUPOBAHUE, NO Paano
N TeNeBUAEHMIO COrNacoBbLIBAOTCA C PYKOBOAMTENEM Y NMOTHOMOYEHHOI0 OpraHa.

1.8.4. My6nn4yHoe NUCbMEHHOE WH(OPMMPOBaHME OCYLLECTBAETCA NYTEM
ny6avKauum WHGPOPMaUMOHHBIX MaTepuanoB O npaswuiax MpesocTaBNeHUs
MYHUUUNATbHOW YCNYTY, a TaKXKe HaCcTOALWEro afMUHUCTPATUBHOIO perfiaMeHTa u
MYHULMMNaNLHOrO NPaBoOBOro akTa 06 ero yTBepPXKAeHUN:

B CpeAcTBax MaccoBOW MH(opmaLmu;

Ha 0(hMLMaIbHOM CaiTe B CETU VIHTEpPHET;

Ha [lopTase TrocyAapCTBEHHbIX W MyHMUMNANbHBLIX YCAYr ((hYHKLUWIA)
Bonorogckon obnactu;

Ha MH(OPMaUMOHHbLIX CTeHAAX Y NOSHOMOYEHHOro opraHa, M®Ll.

TeKCTbl MUH(POPMALNOHHbBIX MaTepuanoB MeyaTarTcd YA0OHbIM A1 YTEHUS
lwpngTom (pasmep wpmndta He MeHee Ne 14), 6e3 ncnpaBneHnin, Hanbonee BaXkHble
MONOXKEHWA BbIAENATCA Apyrum wpugtom (He MeHee Ne 18). B cnydae
oopMIeHN MHMOPMALNOHHbLIX MaTepuanoB B Buae OpoLiop TpeboBaHUA K
pasmepy wpugTa MoryT 6biTb CHMXEHbI (He MeHee - Ne 10).

I1. CTaHAapT NpeAocTaBieHNs MyHULMNANbHOW YCyTru
HaumeHoBaHue MyHULMNanbHOM ycnyru

2.1. Bblfiaya BbIMUCKM M3 peecTpa MYyHUUUNaIbHOrO MMyllectsa (fanee -
peecTp).

HanmeHoBaHWe opraHa MecTHOro camoynpasneHus,
NPeAoCTaBSIOLLErO MYHULMNANBHYIO YCNYTY

2.2. MyHuumMnanbHas ycnyra npegocrasnseTcs:

AAMUHUCTPaLMENn BbITErOPCKOro MyHMUMNANIbHOMO paiioHa B nuue
KomuTeTa no ynpaBneHUio MyHULUNaNbHbIM UMYLLECTBOM ALMUHUCTpaLUN
BbITEropcKoro MyHUUMNanNbHOro pamoHa —B 4YacTW Bbldayn BbIMUCKA U3
peecTpa MyHULMNANLHOIO MMYLLIECTBa.



M®LL no MecTy XUTenbCTBa 3adBUTENS - B YaCTK npuema u (Unn) Bblhayun
NOKYMEHTOB Ha MpefoCTaBNeHMe MYHUUMNaNbHOW ycnyrn (npyv YycnoBuu
3aK/K0YeHNs cornalleHnii o B3aumogencTenm ¢ MoLl).

2.3. [O/MKHOCTHble  NMUAa,  OTBETCTBEHHble  3a  MpefoCTaB/ieHUe
MYHMULMNANbHOW  YCNyrKW, Ha3HayatoTCs MOCTaHOBMEHMEM  AAMWHUCTpaLUn
pailoHa, KOTOpOe pa3MeLlaeTca Ha OoguunasbHOM caiTe  YNOAHOMOYEHHOrO
opraHa B ceTu VIHTepHEeT, Ha WH(OPMALMOHHOM CTEHAE YTMOMNHOMOYEHHOrO
opraHa.

2.4. He ponyckaeTcs TpeboBaTb OT 3asBUTENS OCYLLECTBNEHUA AENCTBUI, B
TOM 4KMC/ie cornacoBaHuUm, HeOBX0AMMbBIX ANS MONYYEHUS MyHULMNANbHON YCNyTK
M CBAA3aHHbIX C OOpalleHWeM B WHble OpraHbl W OpraHu3auun, He
npeayCMOTPEHHbIX HACTOALWMM aAMUHUCTPATUBHBLIM PErfiaMmeHToM.

Pe3ynbTaT NpeAoCcTaBneHns MyHULMNaNbHON yCnyri

2.5. Pe3ynbTaToM NpefocTaB/eHNs MyHULMNANbHON YCNYTY ABNSETCSA:

Bbl4aya BbIMWCKA W3 PeecTpa, COAEpXKalle WMEIOLWYCA B peecTpe
NH(opMaL Mo 06 00BLEKTE;

MOTUBUPOBAHHLIN 0TKa3 B Bblfaye BbIMUCKU U3 peecTpa.

CpoK NpefoCcTaBneHNst MyHULMNANbHOA ycayrm

2.6. Cpok npefoCTaBMeHUs MyHUUMMaNbHOW ycnyru coctansiet 10
KaneHAapHbIX AHEN co AHS NOCTYNeHNs 3asBNeHNs B Y NONHOMOYEHHbI opraH.

npaBOBbIe OCHOBaHUA And NPeNOCT aBNIEHUA MyHMLI,I/II'IaI'IbHOI7I ycnyru

2.7. TpepocTaBneHne MyHUUMNANbHON  yCNyrM  OCYLLEeCTBNSETCA B
COOTBETCTBUMU C:

KoHcTuTyumen  Poccuidckor — defepauun,  NPUHATON  BCEHAPOAHbIM
ronocosaHuem 12 gekabps 1993 roga;

3akoHoM Poccuiickoin ®epepauymm ot 21 mona 1993 roga Ne 5485-1 «O
rocyfapCTBEHHOW TaiHe»;

depepanbHbIM 3aKOHOM OT 6 OKTA6psA 2003 roga Ne 131-9d3 «O6 06LwWmx
NMPUHUMNax opraHm3aumMmM MecTHOro camoynpasfieHns B Poccuiickon defepaumm»;

defepanbHbIM - 3akOHOM  oT 27 wwongd 2006 roga Ne 152-®3 «O
NepcoHasIbHbIX AaHHbIX»;

depepanbHbiM  3aKOHOM 0T 9 depana 2009 roga Ne 8-®3 «0O6
obecneyeHnn JOCTYNa K MHPOPMaLUKN O AeATe/IbHOCTU roCYyAapCTBEHHbIX OpraHoB
N OpraHoB MeCTHOro caMoyrnpaB/ieHNN»;

defepanbHbiM  3aKOHOM 0T 27 wuwona 2010 roga Ne 210-#3 «O6
opraHusaunmn NpefocTaBNeHna rocy4apCTBEHHbIX N MYHULMNANLHBLIX YCAYT»;

npukasoMm  MuHUCTEPCTBA  3KOHOMWYECKOrO  pa3BuTUS  POCCUIACKON
depepaumm ot 30 aBrycta 2011 roga Ne 424 «O6 yTBepxaeHun INopsgka BegeHUS
opraHamu MecTHOro camoyrnpaB/ieHUsA PeeCcTPOB MyHULUUMA/IbHOITO NMYLLLECTBAY;



pelwieHnem MpeactaBntenibHoro CobpaHna BbITEropcKoro MyHMLMNanbHOro
paioHa oT 8 ceHTA6pa 2017 roga Ne 476 «O6 yTBepxaeHun  Tlopsaka
yrnpaBfeHna N PacnopsXKeHns MyHUUUNabHbIM MMYLLECTBOM, HaxXoAAWMMCA B
COBCTBEHHOCTU BbITErOPCKOro MyHMULUMNANbHOTO paioHa»;

YCcTaBOM BbITEropckoro MyHMUmMnNaabHOro pamoHa;

MonoxxeHnem Komuteta Mo ynpasAeHUIO MYHUUUNAIbHbIM MMYLLECTBOM
ALMUHUCTPaUMmM BbITErOpcKOro MyHULUMNan6LHOro parioHa.

McuepnblBaloLwuil nepeyeHb OKYMEHTOB, HEOOXO/UMbIX B COOTBETCTBUM C
HOPMaTVBHbIMU NPABOBLIMW aKTaMu s NPeAoCTaBNeHNst MyHULUNANbHON
YCNYrn NYCnyr, KOTOpble ABNAIOTCS HEOBXOAUMbBIMU 1 06532 TENbHLIMU NS

NpeAoCTaBNeHUS MyHULMNANBHON YCAyri, NOANe>KaluX NpeacTaBNeHnHo
3asBUTENEM

2.8. inA npefocTaBneHns MyHULUNaNbHOW YCyrn 3aaBuTeNb NpecTasnseTt
(HanpaBnseT) B ¥YNOAHOMOYEHHbIW opraH (MdLL):

a) 3adBfieHMe MO (OpMe COrfacHO nNPUIOXKeHUID 1 K HacTodAwemy
aAMUHUCTPATMBHOMY perniameHTy.

®un3nyeckme nuua B 3asB/IEHUN YKa3biBatOT PaMUANO, UMSA, OTHECTBO (Npwu
HannM4mMm), NOYTOBLIA ajpec, agpec perncTpauun, pPekBU3UTbI [JOKYMEHTa,
YAOCTOBEPSAOLLEr0 IMYHOCTb, KOHTAKTHbIE Tefle(hOHbl, afpec 3/IEKTPOHHON NoYThI
(Npy Hannunn).

KOpunanueckne nnua NPefoOCTaBNAKT  3asB/fieHWe, YyKasaB  MOJIHOe
HavMeHOBaHWe opraHun3auunn, PUANYECKUin agpec, NOYTOBbIA agpec, GaMuiuio,
MMSA, OTYECTBO (NpW HaMUUKN) PYKOBOAMTENSA, KOHTaKTHble Tene(oHbl, aapec
3/IEKTPOHHOW NOYTHI (NPU HAIMUNK).

B 3adBneHUM yKasblBaeTCA CBefeHUs, UAeHTUdUUMpyowme 00bEeKT
(HaumeHoBaHMe, agpec (MeCTOMONIOXKEHME); HOMepP, KafacTpoBblA (YCNOBHbIN)
HOMep; nJoLajib N UHble XapaKTepuUCTUKN B COOTBETCTBUW C BULAOM MMYLLECTBA).

3asBfieHNe NOAMNNCLIBAETCA 3asABUTENIEM JIMYHO IMO0 ero YnoaHOMOYEHHbIM
npeacTaBuTeNIEM.

dopma 3aABNeHWSA  Ha  NpPefoCTaBfeHne  MYHUUWUMaNbHOW  YCnyru
pasMeLlaeTcs Ha oduUManbHOM CcaiTe YNOMHOMOYEHHOrO OpraHa B CeTU
«/IHTEPHET» C BO3MOXXHOCTbIO MX BECNIaTHOro KOMMpoBaHWs.

Mpw 3anofHeHUN 3asaBfeHUsA He [OnycKaeTcs VICnonb3oBaHUe COKpaLLeHWi
cnoB 1 abbpesmnatyp. OTBeTbl Ha COfep>Kalynecs B 3adB/IEHMM BOMPOCHI LOKHbI
ObITb KOHKPETHLIMMW W UCYEPMbIBAOLLMMU.

0) AOKYMEHT, NOATBEPXKAAOLLNIA NOSTHOMOUNA NPeCTaBUTeNsa 3asBUTeNs (B
cnyyae o6palieHns 3a MoJlyYeHMEM MYHULMNANbHON YCnyru npeacTaBUTenNs
3aaBuTENA (Oanee - NpunaraeMblil JOKYMEHT);

B) [AOKYMEHT, YAOCTOBEPANOLWMIA NNYHOCTL 3adBuUTens (NpeacTaBuTens
3asBuTens) (NpeabasnseTcs Npy obpawieHMn B YNONHOMOYEHHbIW opraH (M®LL).

2.9. 3asB/eHVe 0 NPefoCTaBNeHUN MYHULMNANBHON YCIYrn U Npunaraembli
[JOKYMEHT MpefAcTaBNsOTCA 3asBMTEIEM B YMOMHOMOYEHHbIA opraH (M®LL) Ha



OYMaXHOM HOCUTE/Nle HEMOCPeACTBEHHO WM HaMPaBNAKOTCA 3aKa3HbIM MOYTOBbLIM
OTMNpaBIeHNEM.

3asBuTE/b BrpaBe HanpaBWTb 3asB/ieHWE W Mpunaraemblii JOKYMEHT B
(hopmMe  3NEKTPOHHbIX [OKYMEHTOB C WCMOJ/Ib30BaHWEM  rOCYAapCTBEHHOM
MHDOPMaLMOHHOW cucTeMbl «IMopTan rocysapCTBEHHbIX U MYHULMNANbHbBIX YCAYyT
(dbyHKumiA) Bonorogckoit o6nactm» nNMG0 MyTem HanpaBneHUs 31eKTPOHHOIo
[OKYMEHTA Ha OPUUMNASIbHYIO 3/IEKTPOHHYHO MOYTY Y MONHOMOYEHHOI0 opraHa.

3anBneHve B pOpMe 3/IEKTPOHHOIO AOKYMeHTa MOANUCbIBAETCA NO BbIOGOpY
3aaBuTeNa (ecnn 3aaBUTENIEM ABSAETCA PU3NYECKOE NINLLO):

MPOCTOW 3/1eKTPOHHON MOAMMUCHIO 3aaBUTeNs (NpeLaCTaBUTeNs 3asdBUTENSA);

YCU/IEHHOW  KBaIM(PUUMPOBAHHON  3/1IEKTPOHHOW  MOAMUCLIO  3asaBUTENS
(npeacTaBuTeNs 3ad4BUTENS).

3anaBneHMe OT WMEHM OPUANYECKOro /uvua 3aBepseTcs Mo  Bblbopy
3aaBuUTeNa npocTow 3/IEKTPOHHOW NoANUCHLIO nnéo YCUNEHHOM
KBaMPUUMPOBAHHOW 3/1IEKTPOHHOW MOAMUCLIO  (eCn 3asBUTENEM  SABNSETCH
IOPULAMYECKOE NNLLO):

nnua, JencTBYOLWEro 0T MMEHWN KOPUANYECKOro nnua 6e3 JOBEPEHHOCTH;

NpeAcTaBUTENs  OPUANYECKOrO fiMua, AeCTBYHOLLEro Ha OCHOBaHMU
[OBEPEHHOCTM, BbIAAHHON B COOTBETCTBUM C 3aKOHOAATENbCTBOM POCCUIACKON
depepaunn.

2.10. B cnyyae npefacTaBfieHUs KOMWIA [JOKYMEHTOB, HeOO6XOAUMbIX [N
NpeaocTaBneHNss MyHMUMNANbHOW YCNYru, B 3MEKTPOHHOM BWAE YKa3aHHble
[OKYMEHTbI AO/MKHbI ObITb NOANMCaHbI YCUNEHHOW 31EeKTPOHHOW NOANUCHI0 (EC/N
3asBUTENEM ABNSAETCA HOPUAMYECKOE NNLL0) MO0 NPOCTON 3NEKTPOHHON NOAMNMNCHIO
(ecnv 3aaBuUTENEM ABNAETCSA PU3NYECKOE /TMLO).

JLOKyMEHT, NoATBePXAatoLMiA NOTHOMOUNA NPeACTaBUTENS HOPUANYECKOTO
nnua, nNpeacTaBfieHHbI B (JOpMe 3/1IEKTPOHHOIO AOKYMeHTa, YA0CTOBepseTcs
YCU/IEHHOW  3/1eKTPOHHON  MOAMWCbID  MPaBOMOYHOrO  [O/HKHOCTHOIO  nua
opraHusaLmu.

JOKyMEHT, MOATBepXAatoWmMii NONTHOMOUNA MpeAcTaBUTENS (U3NYECKOrO
nnua, B TOM 4ucnie WHAMBUAYaNbHOro MpeanpuHUMaTtensi, NpeAacTaBieHHbId B
(hopme 3M1EKTPOHHOIO [OKYMEHTa, Y[OCTOBEPSETCA YCWUIEHHON 31eKTPOHHOM
NoANUCLI0 HOTapuyca.

211. B cnyyae npeacTaBneHWa  AOKYMEHTOB  MpeACTaBUTENEM
IOPUAMYECKOTO  fiMda Ha  OYMa@XHOM  HOCUTeflle  KOMWM  LOKYMEHTOB
NPeACTaBNAKTCA C MNpeAbABIeHNEM MOAMHHUKOB /MO0 3aBEPEHHbIMW MeYvaTbio
lopuamMyeckoro nvua  (Mpy HaaMumMm) U MOAMUCHIO  PYKOBOAMTENA, WHOro
[LOMKHOCTHOrO nunua, YNosHOMOYEHHOr0 Ha 3TO Hpuaunyveckum nuuom. [locne
NpoBefeHNs CBepKN NOAMHHUKMA LOKYMEHTOB BO3BPALLLAtOTCA 3aA9BUTENIO.

JLOKyMeHT, NoATBEPXKAAOLWMIA NPaBOMOUMe Ha obpalleHre 3a MoslyvyeHnem
rocyaapCTBEHHOW YCNYru, BblJaHHbIA OpraHu3auunen, ya0CcToBepsaeTcs noAnuchbo
PYKOBOAWUTENSA M NeYaTblo opraHm3auumn (Mpu Hann4vmm).

2.12. B cnyyae npeacTtaBfieHUs [LOKYMEHTOB (M3MYECKMM JIMLOM Ha
OYMaXHOM HOCUTENle KOMWUM [LOKYMEHTOB MNPeACTaBMATCA C NpPeLbABNEHUEM



NOA/IMHHMKOB.  [locne  NpoOBeAeHMs  CBEPKU  MOA/IMHHWKMA  AOKYMEHTOB
BO3BPALLAOTCA 3asBUTENHO.

JIOKYMEHTbl He [O/MXHbl  COAepPXaTb MNOAYMCTOK /MGO  MPUMMCOK,
3a4YEPKHYTbIX CMI0B W WHbIX He OrOBOPEHHbLIX B HUX WCNPaBAEHWUiA, a Takxke
CEpPbe3HbIX MOBPEXAEHWUI, He MO3BONAIOWMX OfHO3HAYHO WCTONMKOBATb WX
cofiepXKaHue.

McuepnblBaloLwuii nepedeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTVBHbLIMU NPABOBLIMW aKTaMu Ans NPeaoCcTaBneHNs MyHULUNAaNbHOM’
YCNYrn NYCNyr, KOTOpble ABNSIOTCS HEOOX0AUMbIMU 1 06832 TeNbHbIMU NS

NpeAocTaBNeHNs MyHULMNANBHON YCNYri, KOTOPble HAXOAATCS BPACNOPS>XKEHNN
rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOr0 CaMOyMNpaBneHns 1 UHbIX
opraHusauuii 1 KoTopble 3asBUTe/b BNpase NpeacTaBuTb

2.13. [JOKYMeHTbl, HeobxoAuMMble ANA MpefocTaB/ieHNss MYHUUUNAIbHOM
yClyrn,  KOTOpble  SABAAKOTCA  HeoO6XoAuMbIMW U 00A3aTeflbHbIMU A1
npeaocTaBneHNs MyHUUMNANBHOW YCYTM N KOTOPble HAXOAATCA B pPacnopsXXeHnn
OpraHoB rocyflapCTBeHHON BacTW, OpraHoB MECTHOro CaMoynpaBfieHUS U UHbIX
opraHusaunia, OTCyTCTBYIOT.

2.14. 3anpelieHo TpeboBaTb OT 3adBUTENA:

NPeacTaBNeHns  [OKYMEHTOB W WHGopMauuMM WAM  OCYLLECTB/IEHUA
[NEeNCTBMIA, NPeACTaBNEHME WM OCYLLECTB/IEHWE KOTOPbIX He MpeayCcMOTPEHO
HOPMaTUBHbIMM npaBoBbIMU aKTamu, perynmpyroLwmmm OTHOLLIEHNA,
BO3HMKalOLLMEe B CBA3W C MPeA0CTaB/IEHNEM MYHULMNANbHOW YCNYTW;

NPeAcTaBNeHns [OKYMEHTOB UM WH(opMauMu, KOTOpble HAxXOAATCA B
pacrnops>KeHUn OopraHoB, NpPeaoCTaBNALWNX TOCYAAPCTBEHHYH YCAYTYy, WHbIX
rocyfapCTBeHHbIX OpraHoB, OpraHoB MeCTHOr0 camoyrnpaB/ieHUs 1 OpraHm3auum,
B COOTBETCTBUM C HOPMAaTMBHbLIMW NPaBOBbIMU akTamMu Poccuiickoit Pepepauymu,
HOPMaTUBHLIMM MNPaBOBbLIMW aKTaMu CYyObeKTOB Poccuiicko degepaunn u
MYHULUMNANbHLIMW NPaBOBLIMU aKTaMw.

|/|C‘-I€p|'|b|B&lOLLI,I/II7I rnepevyeHb OCHOBaHMWiA Ons 0TKa3a B rMpuemMe AOKYMEHT OB,
HeO6XO,£I,I/IMbIX Anda NpenocTaBNeHnA MyHMLl,VII'IaI'IbHOI7I YCnyrun

2.15. OcHoBaHWMA fONd OTKasa B Mpueme 3asaBleHUss WM [OKYMEHTOB,
HeoOX0ANMbBIX 419 NMPeLOCTaBNeHUA MyHULUNANbHOW YCYTX, He NMEeeTCA.

McuepnblBatoLLuii nepedeHb OCHOBAHWIA ANs NPUOCTAHOBNEHNS UK 0TKasa B
npeAocTaBNeHUN MyHULMMANBLHONYCNYTI

2.16. OCHOBaHWin ANsi MPUOCTAHOBMEHUSA NPeAOCTaBNEHUS MYHULUNANbHOW
YCNYrn, He NMeeTCH.

2.17. OCHOBaHMs 4151 0TKa3a B NPeoCTaBeHNN MyHULMNANIbHOW YCnyru:



cofepXaHue 3anpoca He MO03BOMAET OfHO3HAYHO WAEHTUMULMPOBATD
00beKT, MH(opMaLMA O KOTOPOM 3anpallvBaeTcs, U OTCYTCTBYET BO3MOXHOCTb
YTOUYHUTbL COAepXaHue 3anpoca,;

3anpalimBaeMass  MHGopMaumMa  He  OTHOCMTCA K 06LLeAO0CTYMHOW
NH(opmauuu;

3adBUTENIeM MpefcTaBfieH 3anpoc Ha BbIMUCKY 06 06bekTe, CBefeHUs O
KOTOPOM OTCYTCTBYIOT B PeecTpe.

MepeyeHb yCnyr, KOTOpbIe ABAATCA HEOOXOAUMbIMU 1 0653 TeNbHbIMY
A1 NPefoCTaBneHns MyHULMNanbHO YCAyr1, B TOM YUCe CBefeHNst O AOKYMeHTe
(noKymeHTax), BblaBaeMoM (BblAaBaeMbIX) OpraHu3aLusaMu, y4acTBYHOLAMI B
npefoCTaBNeHNN MyHULMNANBHON yCnyry

2.18. Ycnyr, KoTopble ABMAKOTCA He0bXOAMMbIMW W 06A3aTeNbHbIMK A/1A
NpeAocTaBieHNs MyHULUNAbHOW YCYrn, He UMeeTCS.

Pa3mMep nnaThbl, B3MMAEMOii C 3asBUTENS NPU NPeaocTaBNeHNN
MYHULMNANbHOM YCAYrn, 1 cnocobbl ee B3MMaHWA B CNydasx, NpeaycMOT PEHHbIX
(hefepanbHbIMU 3aKOHAMM, NPUHUMAEMbIMI B COOTBETCTBUM C HAMW UHBIMY
HOpMaTVBHbIMU NPaBOBLIMM aKTamun Poccuiickoit Oedepaijuu, HOpMaTVBHBIMM
NpaBoBbIMU aKTaMu Cy6bekToB Poccuiickoii deaepauymn, MyHULMNAAbHBIMM
NpaBoBbIMW aKTamu

2.19. TlpepoctaBneHne MYHULMNANBHON YCNYrn OCYLUECTBNAETCS A1
3aaBuTENEeN Ha 6e3B03ME34HOIN OCHOBE.

MaKcuManbHbIiA CPOK 0OXKMAaHKS B oYepeu Npu nogaye 3anpoca o
npefoCTaBNeHUN MyHULMNANLHOW YCNYT X 1 NPU NONYYeHUM pesynbTaTa
npefoCTaBNeHHO! MyHULMNANLHO yCnyTu

2.20. CpoK 0XXnaaHua B oyepen npu nogade 3asBneHUsa 0 NpefocTaBeHUN
MYHUUUNATLHON ycnyrn u (Mnn) npyv nNonyyvyeHUU pesynbrata npegocTas/ieHus
MYHUUUNAbHON YCNYTY He JO/MKEH MpeBbiwaTb 15 MUHYT.

Cpok perucTpauum 3anpoca 3assuTens 0 NpeaocTaBneHNH
MYHULMMaLHO YCAYTrn, B TOM YUCNE B 3NEKTPOHHOI thopme

2.21. PerncTpaums 3asiBneHMs 0 NPeAocTaBNeHU MYHULMNANbHONK YCcnyr,
B TOM 4uMCNe B 3MEKTPOHHOM (HOpMe OCYLLECTBNSETCS B A€Hb €ro MocTynaeHus
(Npy NOCTYNNeHWN B 3MEKTPOHHOM BWAe B Hepaboyee Bpemsi —B GAVKALLNIA
pabounii fieHb, CNefyoLLniA 3a HEM NOCTYNNEHUS YKa3aHHbIX JOKYMEHTOB).

2.22. B cnyvae ecnu 3asBMTE/b HamnpaBW/ 3asiBEHWE O MPeaocTaB/ieHUN
MYHULUMNANbHOW yCNyrM B BWUAE 3NEKTPOHHOIO [OKYMEHTa, CheLuaucT,
OTBETCTBEHHbI/ 3a NPUEM W PErUCTPaLMIO 3asB/EHNs, B TedeHWe 3 AHel Co AHS



MOCTYN/IEHNA TaKOro 3asiB/IEHMs MNPOBOAUT MPOBEPKY 3NEKTPOHHOM MOANUCH,
KOTOPOW NognucaHbl 3asBeHNe 1 Npunaraemble JOKYMEHTbI.

MpoBepKa OCYLLECTBNAETCA C WCMOMb30BaHNEM MWMEIOLUXCA CPeAcTB
3NEKTPOHHON nognNuUCU WAM CPeACTB WMHMOPMALMOHHOW CUCTEMbI FONOBHOMO
YIOCTOBEPAIOLWEr0o LEHTpa, KOTopas BXOAWT B COCTaB MHMPACTPYKTYphI,
obecneynBaroLLei NH(OPMaLNOHHO-TEXHOIOTNYECKOe B3aMMO/ENCTBME
AENCTBYHOLWMX W CO3[aBaeMblX WH(POPMALMOHHBLIX CUCTEM, WUCMONb3YEMbIX A
NpeaocTaBneHns MyHUUMNanbHOW ycnyrn. [poBepka 3/M1EKTPOHHOW NoAnucu
TakXKe OCYLLECTBNAETCA C UCMNONb30BaHWEM CPEACTB WUH(OPMaLMOHHON CUCTEMBI
aKKpeAMTOBaHHOIO YAOCTOBEPSIHOLLErO LiEHTPA.

TpeboBaHMs K NOMELLEHMSIM, B KOTOpPbIX NpeAocTaBnseTcs
MyHULUMNanbHasa ycayra, K MecTy 0XKUgaHus 1 npuema 3assuTenei,
PasMeLLEHNI0 1 OCDOPMIEHNIO BU3YyaslbHOW, TEKCTOBOW U MyNbTUMELNNHON
MHopMaLmMK 0 Nopsigke NPefoCcTaBNeHUs TaKux ycnyr, B TOM yucne K
06ecneyeHnto JOCTYNHOCTY ANS UL, C OFPaHUYEHHBIMI BO3MOXKHOCT SiIMU
3[10pOBbS yKa3aHHbIX 00bEKT OB

2.23. LleHTpasibHbIA BXO4 B 3AaHWe YNo/SIHOMOYeHHOro opraHa (M®Ll), B
KOTOPOM NpefoCTaBNfeTCs MyHUUMNanbHas ycnyra, 060pyayeTcs BblBECKOMW,
cojepxkallent MHHopMaL M 0 HAUMEHOBAHUN U peXxXrMe paboTbl.

2.24. [MomeLLeHns, npefHasHayeHHbIe ans npefocTaBeHns
MYHULUUNAIbHOW YCNYrn, COOTBETCTBYHOT CaHUTapPHbLIM NpaBuiam 1 HopMam.

B nomeweHnax Ha BUOHOM MeECTE TMOMELLATCA CXeMbl pa3MeLleHus
CPeACTB MOXapOoTyLUeHNa 1 NyTel 3BaKyaunn B IKCTPEHHbIX Cly4asX.

MomelwieHns Ana npuema rpaxgaH 060pyaAytoTCa MNPOTMBONOXKAPHOM
CUCTEMOM M CPeAcTBaMy  MOXKApOTYLUEHUS,,  CUCTEMOW  OMOBELLEHUA O
BO3HWKHOBEHUW Ype3BblYaNHOW CUTYaL KN, CUCTEMOIN OXPaHbl.

2.25. MecTta uWH®MOPMUPOBaHWA, NpefHa3HayYeHHble A9 03HAKOMJ/IeHNS
3a8BUTENA C MH(DOPMALNOHHBIMK MaTepuanammn, 060pyayroTca NHPOPMALMOHHbLIM
CTEHAOM,  COogepawum  BU3yaslbHYHO, TEKCTOBYHD U MY/IbTUMEAUIHYHO
MH(hOpMaLMl0 O npaBwiax nNpPeaocTaBieHns MyHuUMNanbHOW ycnyrn. Ha
MHPOPMaLMOHHBIX CTeHAax pasMellaeTcd cregyrolas MHMopMaUnsa: pexum
paboTbl YMO/HOMOYEHHOrO OpraHa, BKIKOYas rpauK nprveMa 3afBUTENEN;
YCNOBMUA W MOPAAOK MNOMyYeHUs WMHGopMaLMM OT YNONHOMOYEHHOrO OpraHa;
HOMepa KabWHeTOB YMO/IHOMOYEHHOrO oOpraHa, rAe rMpoBOAATCA MNPUEM W
MHOPMUPOBaHUE 3asBUTENel, (aMuIMK, WMeHa, OT4yecTBa W [O/DKHOCTU
CNeunanncToB, OCYLLECTBAAIOWMX NPUEM U UH(OPMUPOBaHME 3afBUTENEN O
MopsfLKe MNPefoCTaB/lEHUS  MYHUUWMNaNbHOW  yCiyru; Homepa Tese(hOHOB,
MOYTOBbIA W 3MEKTPOHHbIA ajpeca YMNONHOMOYEHHOTO OpraHa; pPeKBU3UTHI
HOPMATMBHbLIX  MPaBOBbIX  aKTOB,  KOTOpble  PErnaMeHTUpyrT  NopsafoK
NpefoCTaBNeHNs MYHUUMNANbHOW  YCYrn, HacTOAWMA  afAMUHUCTPATUBHBIN
perfamMeHT;  MNepeyeHb  AOKYMEHTOB,  HE0OXOAUMbIX  ANnA  NOJyYeHud
MYHULMNANBHON yCyrn; opma 3asBieHns; nepedyeHb OCHOBaHWA /1A OTKasa B
NnpefoCcTaB/IEHNN MYHULMNAILHON YCNYTrh. Y NONHOMOYEHHbIA opraH pasMellaeT B



3aHMMAEMbIX WM TMOMELLEHMAX WHYIO UWH(OPMauuio, Heobxoaumyr  Ans
OMepaTvBHOr0 WH(OPMUPOBAHUSA O MOPSAAKE MNPEeLOCTaB/eHUs MYHULUNATbHOW
ycnyru.

HacToAawmin agMUHUCTPATUBHbLIA PErnameHT, MyHUUMNa/bHbIA MNPaBOBOM
aKT 00 ero YyTBepXAeHUW, HOPMAaTMBHblE MpPaBOBble aKTbl, PerynmpytoLme
NnpefocTaB/ieHe MyHUUUNANbHOW YCYrn, nepevyeHb LOKYMEHTOB, HEO06XO0ANMbIX
ANA MONYYEHUA MYHMUMNANLHOW ycnyru, ¢opmMa 3adBieHUs [LOCTYMNHbl 414
O3HAKOM/IEHUS Ha OYyMaXKHbIX HOCUTENAX, a TakKXe B 3/IEKTPOHHOM BuAe
(MH(OPMALNOHHO-TENIEKOMMYHUKALMOHHAA CETb «VIHTEPHET»).

2.26. MecTa oXugaHus 1 npuema 3asBuTesiell COOTBETCTBYHOT KOMMDOPTHbIM
yc/noBuaM, 060pyAoBaHbl CTOMAMW, CTY/NIbAMWU A1 BO3MOXXHOCTU O(OPMJIEHUS
[OKYMEHTOB,  3arOflHEHMSA  3anpocoB,  06GECneumMBaloTCA  KaHLENAPCKUMMU
NPUHALNEXHOCTAMMN.

Mpuem 3asaBUTENEN OCYLLECTBNAETCS B CNeuManbHO BblAeIEHHbIX AN1F 3TUX
LleNnein NoMeLLeHNaX - Mectax nNpegocTasieHUs MyHULUNAIbLHOW YCyTu.

KabuHeTbl OTBETCTBEHHbIX LO/MKHOCTHbIX ny, obopyaytroTcs
NHPOPMaLMOHHbIMN TabnnykamMy (BblBECKAMU) C yKa3aHWEM HOMepa KabuHeTa u
HaVMeHOBaHWA  YTOMHOMOYEHHOro opraHa (CTPYKTYpHOro mnojpassaeneHuns
YNO/IHOMOYEHHOr 0 OpraHa - npv HaIn4yum)

TabnmMuky Ha ABEPSAX UM CTEHAxX yCTaHaB/MBAKOTCA TakuM 06pa3oM, YTOObI
MpU OTKPbITON ABepU Tabanyky OblIn BUAHBLI U YNTAEMBI.

2.27. Bxof B 3gaHuve ob6opyfyeTtca B COOTBETCTBUM C TpeboBaHMAMU,
obecneumBalOWUMN  6eCNpPensaTCTBEHHbIA  JOCTYN /ML, C  OrpaHUYeHHbIMU
BO3MOXHOCTAMW  340p0OBbA  (MaHAYCbl,  MOPYYHW, Apyrue  chneuuaibHble
npucrnoco6neHns).

Ha aBTOMOOGM/bHLIX CTOSIHKAX Y 3[4aHWil, B KOTOPbIX WCMOMHAETCA
MyHMLMNanbHasa ycnyra, npegycmaTpmBaloTca MecTa A/19 NapKoBKU aBTOMOGMEN
NUL, C OrpaHNYeHHbIMN BO3MOXXHOCTAMMW 3L0POBbA.

Ob6ecneynBaeTca COOTBETCTBME MOMELLEHWNIA, B KOTOPbLIX MpefoCcTaB/seTCs
MyHULUMNaNbHaaA Yycnyra, WHbIM Tpeb0oBaHWAM [OCTYMHOCTM A/ WHBa/INLOB B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon Pefepaumm 0 COLMabHOWA
3alnTe NHBaIMAOB.

lNokasaTenn AOCTYNHOCTMW M KayecTBa MyHMLI,VII'Ia]'IbHOI7I YCnyrun

2.28. MokaszaTensMu OCTYNHOCTU MYHULMNANBHON YCNYT ABNAOTCS:

NH(OPMUPOBaHUE 3aABUTENEN O NPeAOCTaBAEHU MyHULMNANLHOW YCNyTH;

060opynoBaHNe  TeppuTOpPWiA, NPUEralWmMx K  MeCcTOpacrnosioXeHuo
YNONHOMOYEHHOTO  OpraHa, ero CTPYKTYPHbIX MOApasfesnieHuin, MecTamu
MapKOBKM aBTOTPAHCMOPTHbLIX CPeACTB, B TOM yuCne ANa Auy ¢ orpaHMYeHHbIMN
BO3MOXXHOCTAMMU;

obopyfoBaHMe NMOMeELLEHMIA YTIONTHOMOYEHHOr0 opraHa MecTamMy XpaHeHus
BEpXHel ofex /bl 3aaBUTeNei, MecTaMu 00LLero nosib3oBaHus;

cobnogeHune rpauka paboTbl YNOSTHOMOYEHHOTO OpraHa;



obopyfoBaHMe MeCT OXWAaHWA U MeCT npuemMa 3adBuTeNeld B
YNO/IHOMOYEHHOM OpraHe CTy/NbsIMK, CTOMaMW, O6GecrneyeHue KaHUensapckumu
NMPUHALNEXHOCTAMU  ANA  MPeAoCTaB/ieHUs  BO3MOXHOCTM  O(DOpMIIeHUA
[OKYMEHTOB;

BpeMS$, 3aTpayeHHOe Ha MoJlyyeHne KOHEUYHOro pesysibTata MyHUUMNaibHOM
ycnyru.

2.29. TokasaTenssMy KayecTBa MyHULMNAIbHON YCNYrn ABNSAKOTCS:

COONIOAEHNEe  CPOKOB UM MOC/efOBaTENIbHOCTA  BbIMOMHEHUSA  BCEX
aAMUHUCTPATUBHbIX npoueayp, npefyCMOTPEHHbIX HacToAW MM
aAMUHUCTPATUBHbLIM PErNamMeHTOM;

KONM4ecTBO 060CHOBAHHbIX Xanob 3asBUTeNe 0 HeCOOGNAEHUN MopsiaKa
BbINO/MIHEHNS AAMUHUCTPATMBHbLIX MpPOLUEeAyp, CPOKOB permcrpaumm 3anpoca u
NpefocTaB/eHUss  MyHUUMNANbHOW  ycnyr, 06 OTkase B UCMpPaB/IEHUU
[OMYLLEHHBIX OMeYyaToK M OWMO0K B BblJaHHbLIX B pe3ynbTaTe MpefocTaB/eHuns
MYHUUMNANIbHOW  YyCNYyrM AOKYMeHTax /b0 0 HapyweHWM Ccpoka TaKux
MCMpaBfieHNn, a TakkKe B Cc/lydyae 3aTpeboBaHWA [LO/HKHOCTHbIMK  NULAMU
YNOMHOMOYEHHOTO  OpraHa [OKYMeHTOB, natbl, He nNpesyCMOTPEHHbIX
HacTOALNM afAMUHUCTPATUBHBLIM PernaMeHToM.

MepeyeHb KNAccoB CPeACcTB 3NEKTPOHHON NOANNUCH, KOTOpPbIE
[0MYCKalTCs K UCNONb30BaHUIO NMPU 06paLLeHnn 3a NofyYeHnem
MYHULMNANALHOMR YCAYTN, OKa3blBaeMoli C NPUMEHEHUEM
YCUNEHHOW KBaNNMULMPOBAHHONW 3NEKTPOHHON Noanucu

2.30. C yyeTom TpeboBaHWA K CpeAcTBaM 3/IEKTPOHHOW noAnucuy,
YTBEPXAEHHbIX Mpukasom PefepanbHOM CNyXobl 6e3omacHOCTM  PoccuiAcKoi
depepaumn ot 27 pgekabpa 2011 roga Ne 796, npu obpalleHUn 3a MoyyYeHUeM
MYHUUMNANbHON  YCAyrn,  OKa3blBaeMOW C  MPUMEHEHMEM  YCUIEHHOM
KBaIMMOULUMPOBAHHON 3MEKTPOHHOM MNOAMNMCK, [AOMNYCKAKTCA K MCMNO/b30BaHWUIO
cnefyolimne Knaccbl cpeacTB 3anekTpoHHoi noanucu: KC2, KC3, KB1, KB2 u
KAL.

1. CocTas, nocnefoBaTeNlbHOCTb U CPOKWN BbINO/THEHUA
aAMUHUCTPaTUBHbLIX NMpoueayp, TpeboBaHNA K NOPALKY UX BbIMNO/IHEHUA, B
TOM 4ucsie 0COBEHHOCTU BbIMO/IHEHUA aAMUHUCTPATUBHbIX NPOLEAYP B
3N1EKTPOHHON (hopMe, a TaK)Ke 0CO6EHHOCTU BbIMOJTHEH WS
aAMVUHUCTPATUBHbLIX MpoLueayp B MHOMOMYHKLMOHA/IbHbIX LIeHTpax

3.1. [lpefoCTaBneHWe MyHWUMMANbHOW YCNyr BKIOYaeT B cebs
CneayroLe agMUHUCTPATUBHBIE NPOLEAYPbI:

NpVeMm 1 perucTpauus 3asBneHus;

paccCMOTPeHWe 3asiBNEHNS W HanpaB/ieHne 3asBUTEN0 MUCbMa C BbIMWUCKONA
“3 peectpa NM60 CoAepyKallero MOTMBUPOBAHHbIA OTKa3 B BblJaye BbIMUCKK U3
peecTpa.

3.2. Bnok-cxema MpeAocTaBNeHUs MyHULMNaNbHOW YCNyru npuBefeHa B



NPUNOXEHNN 2 K HACTOALLEMY aAMUHUCTPATUBHOMY pPeriameHTy.
3.3. Npuem un perncrtpauns 3aasieHns

3.3.1. HOpuauyeckmm akToMm, ABMAIOLWMMCA OCHOBaHMEM [A/19 Hadvana
MCNONHEHUS alMUHUCTPATUBHOWN Npoueaypbl, SABAAETCA MOCTYN/EHNE 3asB/eHUs
3a9BMTENS B YNOSIHOMOYEHHbIA OpraH.

3.3.2. Cneunannct, OTBETCTBEHHbIA 3a NPUEM N PErncTpauuio 3asBeHNs B
[eHb NOCTYMNeHns 3aaBfieHuMa (NpyW MNOCTYN/EHUN B 3/1EKTPOHHOM BUAE B
Hepaboyee BpemMsi - B OAMXKaWWwMie paboynii AeHb, CNeayroLWnin 3a [gHEM
MOCTYMNNEHNA YKa3aHHbIX JOKYMEHTOB):

OCYLLEeCTB/IAET PErUCTPaLMIO 3a9BNEHUA B KHUTE perncrpaumu;

BblaeT pacnucky B NnosyyeHUn npeacTaB/ieHHbIX JOKYMEHTOB C YKa3aHUeM
UX NepeyHs (B cnyyae nNpeacTaB/ieHNs LOKYMEHTOB Yepe3 MHOMO(YHKLNOHAbHbIN
LIEHTP pacnuncka BblAaeTcs MHOMO(YHKLMOHAIbHBIM LEHTPOM);

Npu NOCTYNNEHUU 3aABNEHUA B 3/EKTPOHHOM BWAe NPOBOAMT MPOBEPKY
3/IEKTPOHHOW  MOAMMWCK, KOTOPOW MNOAMMCAHbl 3asBNeHWe W MpuiaraeMblii
LOKYMEHT.

3.3.3. llocne peructpauun 3asdBneHWe HanpaBnsgeTcsa A4 PacCMOTPEHUA
cneyMannucty Yno/sIHOMOYEHHOro opraHa, OTBETCTBEHHOMY 3a npefocTaBfieHue
MYyHUUMNANbHOW  ycnyrn — (ganee - CMeuMasucT, .OTBETCTBEHHbIA  3a
npeAocTaB/ieHe MyHULUNANbHOW YCyrn).

3.3.4. Pe3ynbTaTOM BbIMNO/HEHNA aAMUHUCTPATMBHOW NPOLELYpbl ABNAETCS
perucTpauma v nepefava 3asfB/IEHUS U Mpuiaraemoro AOKyMeHTa CreuuanuncTy,
OTBETCTBEHHOMY 3a NpeAocTaB/ieHne MyHULMUNaNbHOWN YCNYTN.

3.4. PaccMOTpeHVe 3asBNEHNS U HanpaB/ieHUe 3asBUTENH0 NUCbMa C
BbIMCKOW 13 peecTpa 6o coaepXKallero MOTUBMPOBaHHbIV 0TKa3 B BblJaue
BbIMWUCKMN 13 peecTpa

3.4.1. HOpugnyeckum (aktom, SABNAKOWMMCSA OCHOBaHWEM A1 Hayana
UCMOMIHEHNSA aAMUHUCTPATUBHON Npouesypbl ABAAETCHA, NOCTYN/EHUE 3asAB/IEHNS
cneuuanncty, OTBETCTBEHHOMY 3a NpPeLoCTaB/ieHNe MYHULMNAIbHON YCNYyrL.

3.4.2. Cneumanuct, OTBETCTBEHHbIA 3a MpeAoCTaB/ieHVe MYHULMMAaIbHON
yCNyru, B CPOK He 6ofiee 5 KaneH4apHbIX AHE CO AHA perucTpauumn 3asaBfieHUs U
npunaraeMbiX 4OKYMEHTOB:

NpoBepseT 3asB/IeHWE Ha HaJMyMe OCHOBaHWA [ OTKasa B Bblgaye
BbIMUCKW U3  peecTpa, NPeayCcMOTPEHHbIX MNYHKTOM 2.17  HaCTOALLEro
aAMUHNCTPATUBHOIO pernaMeHTa,

B C/lyYyae Ha/lM4yMg OCHOBAHWIA, YKa3zaHHbIX B MyHKTe 2.17 HacTosALero
aAMUHUCTPATUBHOIO perfameHTa TrOTOBUT MNPOEKT MWUCbMa, CcoAepyKallero
MOTUBMPOBaHHbIA OTKa3 B Bbl4aye BbIMUCKN;

B C/lyyae OTCYTCTBUS OCHOBAHWiA, YKa3aHHbIX B MyHKTe 2.17 HaCTOALLEro
aAMWUHUCTPATMBHOIO pernaMeHTa rOTOBUT BbIMUCKY W3 PEECTpa, CoAepXKallyto
MMeroLLYOCA B peecTpe MH(popmMaumio 06 06beKTe 1 NPOEKT COMPOBOAUTENILHOIO



nmncoMa.

3.4.3. NnaBa AAMUHUCTpaLMK pailoHa B TeYeHWe OHOro AHSA NOAMUCLIBAET
MPOEKT NUcCbMa C NOArOTOB/IEHHOWN BLIMNUCKOW M3 peecTpa NM60 MPOEKT NUCbMa,
coflepXKallero MOTMBMPOBAHHbIN 0TKa3 B BblJaye BbIMUCKMW.

3.4.4. Cneymannct, OTBETCTBEHHbII 3a MPUEM W PErMcTpaLnio JOKYMEHTOB,
B TeyeHWe OJHOro paboyero [AHA CO [AHSA MNOATOTOBKM COOTBETCTBYIOLLErO
NOKyMeHTa  obecneymBaeT  HanpaBfieHne  (BpydeHue)  3asBuTento  (ero
NpeacTaBMTENIO) NUCbMa C NOAIOTOB/IEHHOW BbIMWUCKOW U3 PeecTpa, CoAepXKallyto
MMeKLLYOCs B peecTpe MHgopmaumio 06 06bekTe MO0 NMUCbMa, COAepXKallero
MOTMBMPOBAHHbIN OTKa3 B BblJaye BbIMUCKMW.

3.4.5. Pe3ynbTaToM BbINO/HEHMSA aAMUHUCTPATUBHON Npoueaypbl SABNSETCA
HanpasneHne (Bpy4yeHue) 3asBuTent0 (ero npeacTaBUTeNtd) MucbMa C
MOAroTOB/IEHHOM BbLIMMUCKOW W3 peecTpa, COAepKallyt WMMeKLLytoCs B peecTpe
NMH(opMaLmMo 06 06beKTe MO0 NUCbMa, COAEpPKaLLero MOTUBMPOBAHHbIN OTKa3 B
Bbliaye BbIMUCKMN.

3.4.6. MakcuMMasnbHbIA CPOK BbINOMIHEHNS AAHHOW aAMUHUCTPATUBHOM
npoueaypbl cocTaBnsieT He 6onee 10 KaneHAapHbIX AHEW CO AHS MOCTYM/EHUS
3a8BMEHNS B Y NOSTHOMOYEHHbIA OpraH.

IV. ®opMbl KOHTpPONA 3a UCMOTHEHNEM aAMUHUCTPaTUBHOIO
pernameHTa

4.1. KOHTpOnb 3a cob/0AeHNEM N UCMONHEHNEM AO0/HKHOCTHbIMUK ULaMu
YNOMTHOMOYEHHOr0 OpraHa, NoJIoKeHU afMUHUCTPATUBHOIO pernaMeHTa v UHbIX
HOPMATUBHbLIX  MPaBOBbIX  aKTOB,  YCTaHaBAMBawoWMX  TpeboBaHMA K
NpeaocTaBfieHNd  MYHUUMNANbHOW — YCAYrM  AO/MKHOCTHbIMU — nLaM  ©
MYHUUUNANbHBIMKA  CYXALWMMKN ~ YTIONIHOMOYEHHOIO opraHa, a Takke 3a
MNPUHATMEM VMU PELLEHNIA BKOYAET B Ce0S OOLLNIA, TEKYLLMIA KOHTPO/b.

4.2. TeKywuih KOHTPONb OCYLLECTBNSIET PYKOBOAUTENNb YMONHOMOYEHHOIO
opraHa.

4.3. O6WMin KOHTPONb Hafd MOMHOTOM W KayecTBOM MNpeAocTaBfeHus
MYHULMNaNbHOR YCNYrn OCYLLECTBASET PYKOBOAUTENb Y NMOTHOMOUYEHHOIO opraHa.

4.4. TeKyLWWin KOHTPO/b OCYLLECTBAAETCA MyTemM NPOBeAeHNS MNaHOBbLIX U
BHEMNMAHOBbLIX MPOBEPOK MOMIHOTbI M KayecTBa WCMOJSIHEHMA  TMOSIOXEHWIA
HacToALWEero aAMWHUCTPATUBHOIO persiaMeHTa, WMHbIX HOPMATUBHbLIX MPaBOBbIX
akToB Poccuiickoin ®epepaumn 1 Bonorogckoi o6nactv, ycTaHaB/IMBAaKOLUX
TpeboBaHMSA K NPeA0oCTaBNEHNIO MyHULMNANbHOW YCAYTW.

[MeprogMUYHOCTL MPOBEPOK: MaHOBble -1 pa3 B rof, BHEMIAHOBble —rO
KOHKPETHOMY 06paLLleHNI0 3a9BUTENS.

Mpy npoBefeHUM MPOBEPKM MOryT paccMatpuBaTbCid BCE  BOMPOCHI,
CBf3aHHble C MpeAocTaBfieHUEM  MyHMUMNANbHOW  ycnyrn  (KOMMIEKCHbIe
NMPOBEPKN) NN OTAeNbHbIe BOMPOCHI (TeMaTnyeckne NpoBepku). Bua npoBepku u
CPOK ee TMpoBefeHUA YCTaHaB/IMBAKOTCA MYHUUMMaIbHbIM MPaBOBbIM aKTOM
YNOMHOMOYEHHOIO OpraHa O MPOBEAEHMM MPOBEPKM' C YYETOM MepUOANYHOCTHU



KOMM/EKCHbIX MPOBEPOK He MeHee 1 pasa B rog M TeMaTUYecKuUx MpPOBEpoK - 2
pasa B rog,.

Mo pe3ynbTaTaM TeKYLLEro KOHTPO/A COCTaB/AeTCsa cnpaBKa O pe3ynbTarax
TEeKYLLero KOHTPONA W BbIAB/MEHHbLIX HapYyLIEHUAX, KOTopad MnpeacTaBnseTcs
PYKOBOAMTENO YTMOMHOMOYEHHOro opraHa B TeyeHue 10 paboumx fHeid nocne
3aBepLUEHNSA NPOBEPKN.

45. [Jo/mKHOCTHble  nuua, OTBETCTBEHHble  3a  MNpeAoCcTaBleHue
MYHULMMNaNLHON YCNYyrn, HeCyT NepcoHaslbHYK0 OTBETCTBEHHOCTb 3a CO6/0AeHME
nopsigka npegocTaBfieHns MyHULMUNANbHOWR YCNYTI.

4.6. Tlo pe3synbTataMm TMpPOBeAEHHbLIX MPOBEPOK B C/lyyae BbIABIEHUA
HapyLIeHNA 3aKOHOAATe/bCTBa M HACTOAWEro aAMWHUCTPATUBHOIO perfiamMeHTa
OCYLLECTB/IAETCA NMPUBNEYEHNE BUHOBHbLIX AO/MKHOCTHLIX UL, YNO/THOMOUYEHHOIO
opraHa K OTBETCTBEHHOCTM B COOTBETCTBUM C [AENCTBYHOLIMM 3aKOHOAATEIbCTBOM
Poccuiickoin depaepaunn.

4.7. OTBeTCTBEHHOCTb 3a HEWUCMO/IHEHWE, HeHaj/exkallee UCMnosIHeHue
BO3/I0XKEHHbIX 0053aHHOCTEN MO MNPEAOCTaBMEHNIO  MYHULMNANLHOW  YCNyrn,
HapylleHve TpeboBaHWI afAMWHUCTPATMBHOIO pernameHTa, npeaycMOTPeHHast B
COOTBETCTBMM C TpyaoBbIM KofekcoMm Poccuiicko  ®epepauun, Kogekcom
Poccuiickor defepaumn 06 agMUHUCTPATUBHBLIX MpPaBOHapyLUEHWsX, BO3naraercs
Ha UL, 3ameLlarolmnx AO/HKHOCTA B YTOMHOMOYEHHOM OpraHe u paboTHMKOB
M®L], 0TBETCTBEHHbIX 3a NPeAoCTaBeHNEe MYHULMNAIbHOR YCNYTN.

V. [ocynebHblii (BHeCYaebHbI) NOPAAOK 06XKanoBaHUSA PeLleHNn 1
aenicTeuin (6e3aeiicTBMs) opraHa, NPeaocTaBAAOLWEro MyHULMNAIbHYHO
YCyry, ero AO/MKHOCTHbIX NUL, IN60 MYHUUMNANbHbIX CyXXaLmnx

5.1. 3aaBuTeNb MMeeT MpPaBO Ha AocyaebHoe (BHecynebHOe) 06>kanoBaHue,
ocrnapvBaHue pelleHuid, aencTeuin (6e3gencTens), NPUHATLIX (OCYLLECTBEHHbIX)
MNpu NPeocTaBNeHNN MYHULMNAIbLHOR YCNYTW.

O6)xanoBaHue 3aaBUTENIAMU peLleHNiA, AecTBUIA (6e34eCTBUS), MPUHATBLIX
(OCYLLECTBNEHHbIX) B XOAe MNPeLOCTaB/NEHUS MYHULUMNALHOW  yClyrn B
pocynebHom (BHecynebHOM) nopsgke, He fALIAeT UX MNpaBa Ha 06XasoBaHue
YKa3aHHbIX PeLleHnin, aencTenin (6e3aecTeus) B Cyae6HOM Nopsiake.

5.2. Mpegmetom focynebHoro (BHecynebHOro) ob6kanoBaHWA MOryT ObITb
peweHns  (geicTens, 6e3nelicTBME), NPUHATbIE  (OCYLLECTB/IEHHbIE)  MpW
NpefoCTaBNeHUM MYHULMNANBHON yCcnyrn. 3adBuUTelb MOXeT 006paTuTbCs C
)Kas060i, B TOM YnC/ie B CNeLyHOLWmMX CyYasX:

HapylleHWe CcpoKa perucrpauuMmM  3asBfieHMs O  NPefOCTaB/IEHUM
MYHULMNALHOW YCNyr;

HapyLleHne cpoKa NpeaocTaBneHNs MyHULMNAbHON YCyTK,;

TpeboBaHve Yy  3adABUTENA  [JOKYMEHTOB, He  NpefyCMOTPEHHbIX
HOpPMaTMBHbIMU MPaBOBbLIMK akTamu Poccuiickori Pepepaunn, HOPMaTUBHbLIMU
NMpaBoBbIMM  aKkTamMu  0061acTV,  MYHULUMMANbHLIMA  MPaBOBbIMW  aKTaMu
BbITEropckoro MyHMUMMNanbHOro parioHa AN MpefocTaB/ieHUs MyHULMNaNbHOM
yChyru;



OTKa3 3adBWUTENI0 B MNpuUemMe [OKYMEHTOB, MpPefOCTaB/ieHNe KOTOPbIX
NpesycMOTPeHO HOPMaTMBHLIMW MpaBOBbIMM akTamu Poccuiickoin ®epepauymu,
HOPMATUBHbLIMW MPABOBbLIMM aKTaMu 0061acTv, MYHUUWUNAbHBIMW MPaBOBLIMU
aKTamm BbITEropckoro  MyHuUMNasbHOro paioHa Ans  nNpefocTaB/ieHNs
MYHULUUNAIbHON yCNyr;

0TKa3 B NpefoCTaB/IEHNN MYHUUUNANLHON YCNYrn, eCNn OCHOBaHWA OTKasa
He MPefyCMOTPEHbl (hefepasibHbIMU 3aKOHaMW U NMPUHATHIMW B COOTBETCTBUMU C
HAMU WHbIMW HOPMAaTMBHLIMW NPaBOBbIMW akKTamu Poccuiickot ®epepayumu,
HOPMATUBHLIMW MPaBOBbIMW aKTaMu 0061acTv, MyHUUWUNAbHBIMU NPaBOBLIMU
aKTamy BbITEeropckoro MyHMUMNanbHoOro painoHa;

3atpeboBaHuMe ¢ 3asaBUTeNs Npu NPeaocTaBieHU MyHULMNATbHON YCnyru
nnatbl, He NPegyCMOTPEHHOW HOPMATMBHLIMU MPABOBLIMW aKTaMu POCCUIACKON
defepaunt, HOPMATUBHLIMU MPABOBLIMW aKTaMu 06/1aCTU, MYHULUNAIbHLIMA
MpaBoBbIMM aKTaMu BbITEropcKoro MyHULMNaabHOro panoHa;

0TKa3 opraHa, NpeaocTaB/AOLErO MYHULMMNANbHYIO ycnyry,
MYHULUMUMNABHOTO  CAyXawero  AnMbo  [JO/MKHOCTHOrO  fiMua  oprada,
NPeaoCTaBNAOWEero MyHUUUNaNbHYO YCAyry, B WCMPaBAeHUN [ONYLLEHHbIX
OrneyvyaToK 1 OWMOOK B BblAaHHbLIX B pe3ysibTaTe NpefoCTaB/EHNS MyHULUNIbHOM
ycnyrm  [OKyMeHTax /nb0 HapylleHWe YCTaHOB/IEHHOTO  CpoKa  TaKuX
NCNpaBNeHWUNA.

5.3. OcHOoBaHMeM [Ansi Hadvana npoueaypbl gocyge6Horo (BHecyaebHOro)
06)XasloBaHNA ABNAETCA MOCTYMN/eHWe >XKanobbl 3asaBUTENs B YMNONHOMOYEHHbIN
opraH.

YKanoba nopjaetcs B NWCbMEHHOW (hopmMe Ha OYMaXHOM HoOcuTene, B
3NIEKTPOHHON (hopme. XKanoba MOXeT ObITb HampaBieHa No noyte, yepes MOL|
(ecnun 3asBuTENb O6paLancs € 3asaB/IEHWEM Ha NpefoCTaB/ieHNe rocyAapCTBEHHOM
ycnyrm B8 M®Ll), ¢ ncnonb3oBaHWeM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHbIX
ceTer 006Llero nosb3oBaHWs, OMULMAILHOIO caiTa YMNONHOMOYEHHOIO OpraHa,
EfMHOro noprtana rocyfapCTBEHHbIX M MYHUUMNANbHLIX ycnyr nmbo [lMopTana
rocyAapCTBEHHbIX U MyHUUMNANbHBIX yCnyr ((hyHKUMiA) Bonoroacko obnactu, a
TaKXKe MOXET OblTb NPUHATA MPU IMYHOM NpPUEMe 3aiBUTENS.

54. B pocynebHOM nopsgke MOryT OblTb 06)KanoBaHbl [AeWCTBUS
(6e3geincTene) n peLleHns:

[AO/HKHOCTHBIX UL, Y NOTHOMOYEHHOMO OpraHa, MyHUUMNabHbIX CyXallmx
- PYKOBOAMTE/NO Y NOSIHOMOYEHHOIO OpraHa;

M®L] - B YNO/IHOMOYEHHbI OpraH, 3ak/l4YMBLUMIA corfaleHve o
B3aMMO/ENCTBMMN C MHOTO(YHKLMOHA/IbHLIM LIEHTPOM.

5.5. XKanoba fomkHa cofepxarb:

HaVMeHOBaHWe opraHa, [AO/HKHOCTHOrO /nMua YNO/SIHOMOYEHHOIO OpraHa
NGO MYHMLMNANBHOIO CNY)KaLLEero, peleHuns n genctems (6e3geiicTeme) KOTOPbIX
obXanytoTcs;

(hamunuo, nMs, oT4ecTBO (MOCNeLHEee - NPU Hann4ymm), CBEAEeHNs O MecTe
XWTENbCTBa 3adaBUTENA - (PU3MYecKoro nuua Mbo HavMeHOBaHWE, CBefeHUs O
MecTe HaxOX[eHWA 3asaBUTENS - IOPULMYECKOro nuua, a Takxke Homep (Homepa)



KOHTaKTHOro TenedoHa, agpec (agpeca) 3N1eKTPOHHOW MouTbl (MPU HaNU4MK) ©
MOYTOBbLIA apec, N0 KOTOPbIM LO/IKeH ObITb Harnpas/ieH OTBET 3aABUTENIO;

cBefeHNs 06 o06XanyeMblX pelleHusax u - gedcteumax  (6e3gencTenn)
YNO/IHOMOYEHHOr0 opraHa, AO/MKHOCTHOIO LA Y NOJIHOMOYEHHOT0 opraHa iMoo
MYHULMMNANLHOIO CMY>Kalllero;

[0BOAbl, HA OCHOBaHUW KOTOPbIX 3asABUTE/Ib HE COrflacCeH C PeLleHMEM U
nevictevem (6e3feicTeneM) YMNO/SIHOMOYEHHOrO OpraHa, AO/MKHOCTHOrO uua
YNONHOMOYEHHOTO OpraHa nAnbo MYHUUMNaIbHOro CnyXaulero. 3asBuTesiem
MOTryT ObITb MpeAcTaB/ieHbl AOKYMeHTbl (NpyM Hannumu), NOATBepXAaroLLme
[0BO/bI 3aABUTENA, MO0 UX KOMUN.

5.6. Ha crtagum pocyne6bHoro ob6)kanoBaHus Aencteuii  (6e3aeincTens)
YNO/IHOMOYEHHOI0 OpraHa, AO/MKHOCTHOIO fiMua Y NoSIHOMOYEHHOro opraHa iméo
MYHULUMMNANLHOrO  CNy)Kallero, a TakKXke peLweHnid, TMPUHATbIX B Xo[e
npeaocTaBneHNs MyHULMNANbHOW YCYrn, 3asaBUTelb UMeeT NpaBo Ha NosyyveHune
NH(opMaunm N LOKYMEHTOB, HEOOXOAMMbIX A1 060CHOBaHWA WM PaCCMOTPEHUS
Xanobbl, a TaKkKe Ha NpefcTaB/ieHMe [LOMOJIHUTENbHbLIX MAaTepuaioB B CPOK He
6onee 5 HEM C MOMeHTa obpaLLleHns.

5.7. )Xano6a, nocTtynueLias B ¥ NOJIHOMOYEHHbIV OpraH, pacCMaTpuBaeTCs B
TedeHne 15 paboumx AHei CO [AHSA ee perucTpauun, a B C/lyvae 06XXanoBaHWA
OTKa3a YNO/IHOMOYEHHOrO OpraHa, [AO/HKHOCTHOrO /vua YNoSIHOMOYEHHOrO
opraHa nMM6o MyHUUUNANbHOrO CryXallero B npuveme AOKYMEHTOB Yy 3asaBUTENS
6o B MCMPaBNEHUM [ONYLEHHbIX OMe4yatok U OWMOOoK uaMm B Cly4ae
06)kanoBaHWs HapyLlUeHUs YCTaHOB/IEHHOrNO CpoOKa TaKWX WCMNpaBfieHUd - B
TeyeHne 5 paboumnx fHein Co AHA ee perncTpaunu.

5.8. Cnyyan octaBneHus Xanobwbl 6e3 oTeeTa:

a) Hannume B XKanobe HeleH3YpPHbIX NM60 OCKOPOUTENbHBLIX BbIPaXEeHUIA,
YIrpo3 XXWU3HW, 340POBbI0 N UMYLLECTBY LO/MKHOCTHOIO /MUa, a TakXe Y/IeHOB ero
CEMbN, e

6) OTCYTCTBME BO3MOXXHOCTW NPOYNTATh KaKyk-M60 4acTb TEKCTA »Kanobbl,
haMmununio, uMms, oT4yecTBOo (NpWU Hanuuum) n (MNK) NOYTOBLIA adpec 3asBUTENS,
YKa3aHHble B Xanobe.

B BbllleyKa3aHHbIX Cnyyasx 3asaBMTEN0 He Mo3fHee Tpex paboymx AHen co
[OHA perncTpauumn HarnpaeniseTcs MUCbMeHHOe YBeLOM/IEHME 00 OCTaB/EHUM
Xanobbl 6e3 O0TBeTa C YKasaHWeM OCHOBaHWI MNPUHATOrO peLleHus, 3a
NCKMIOYEHNeM cfyyasd, ecnv B Xasiobe He ykasaHbl amuavs 3asasutens u (M)
MOYTOBbLIV afpec, N0 KOTOPOMY AO/DKEH ObITb HanpaB/eH OTBET.

5.9. Cny4yan oTKasa B Y0B/IETBOPEHUN >XKaNoobbl:

a) OTCYTCTBME HapyLwleHusi nopsaka nNpefoCTaBNeHUss MYHULMNaNbHOW
YCNyru;

0) HasMune BCTYMMBLLETO B 3aKOHHYIO CUY peLLeHns cyaa, apomTpaxHoro
cyfZia no >kanobe 0 TOM Xe npeimeTe U Mo TeM >Xe OCHOBaHUAM;

B) mofjaya >anobbl fMLOM, NOSHOMOYMA KOTOPOrOo He MOATBEPXKAEHbI B
nopsifKe, yCcTaHOB/IEHHOM 3aKOHOZaTeIbCTBOM Poccuiickon ®epepaumu;

) Hannume pelleHns Mo >kanobe, NPUHATOrO paHee B OTHOLUEHUW TOrO ke
3aABUTENA 1 MO TOMY Xe NMpeaMeTy >Kanoobl.



5.10. o pe3ynbTaTaM pPacCMOTPEHUA >Kafiobbl MPUHUMAETCA OAHO U3
CNefyroLnX peLLeHnia;

00 yA0BNETBOPEHMM Xasiobbl, B TOM 4uc/ie B (DOPMe OTMEHbl MPUHATOrO
PeLleHns, UCnpaBneHna [LONYLEeHHbIX YTMO/HOMOYEHHOI0 oOpraHa OreyaTok W
OWMOOK B BblAaHHbLIX B pesy/bTaTe MNpPefoCcTaB/eHMS MYHULMNAIbHON YyCnyru
AOKYMeHTax, BO3BparTa 3adBUTENI0 [EHEXHbIX CPeAcTB, B3MMaHWe KOTOPbIX He
NpefycMOTPEHO HOPMAaTMBHbLIMU MPaBOBbIMU aKTaMy Poccuiickoit depnepauumu,
HOPMaTMBHbIMM MPaBOBbIMM akKTamMy 06/1acTv, MyHULUMUNAIbHBIMA MPaBOBbIMM
aKTaMn MyHUUMNaNbHOro o6pa3oBaHMs BbITErOPCKOro MyHMUMNANbHOIO painoHa,
a TaKXXe B UHbIX (hopMmax;

06 OTKase B Y0BNETBOPEHNN XKa/00bl.

5.11. He nosgHee pfHA, cnefylowero 3a [AHeM TMPUHATUA peLleHus,
yKa3zaHHOro B nyHKTe 5.10 HacToAWero agMWHUCTPATUBHOIO pernamMeHTa,
3a8BUTENI0 B MWUCbMEHHOM (OpPMe M MO XXENaHUK 3asaBUTENS B 3/1EKTPOHHOW
(hopMe HanpaBnseTcs MOTMBUPOBAHHbLIA OTBET O pe3y/bTatax PacCMOTPEHUS
Xanoobl.

5.12. B cny4yae yCTaHOB/MEHMA B XO4e WM MO pe3ynbTatam PacCMOTPeHMS
Xanobbl MNPU3HAKOB CcOCTaBa aAMWHUCTPATUBHOIO MNpPaBOHAPYLUEHUS WK
NPecTynieHns  AO/MKHOCTHOE  NNLUO,  HafeNeHHOoe  MO/HOMOYMAMMU O
pPacCMOTPEHNIO Kanob HesaMeMTEeNbHO HanpasB/feT MMeloLMeca mMartepuasbl B
OpraHbl NPOKypaTypbl.



MpunoxeHne 1
K alMUHUCTPaTUBHOMY pPEFNAMEHTY

oT

(P.1.0. ¢msnyeckoro nuua
(nonHoe HaMMeHOBaHWE KPUANYECKOTO NKLA)

(agpec mecTa XXUTeNbCTBa, aApec perncTpaymm
(ropnamnyeckmnin agpec, novToBbIA agpec KOJ)

(PEKBU3UTBI JOKYMEHTA, Y/0CTOBEPSAIOLLErO MMUYHOCTL D)

(KOHTaKTHbIN Tenle(hoH, afpec 31eKTPOHHON NOYTbI)

3AABJIEHNE
0 Bblfla4€ BbIMUCKM N3 peecTpa MyHULIUNAbHOIO NMYLLECTBA

Mpowy BblAaTb BbIMUCKY M3 peecTpa MyHMUMMaNbHOMo WMYyLLEeCTBa, 06
00BbEKTE CO CNefyoWmMN XapakTepucTUKamMu:
HaMeHOBaHWe
06beKTaA

afpec
(MecTOHaxoXaeHune)

KaacTpOoBbIiA (YCnoBHbIiA)
HOMep
MHble XapaKTepPUCTUKN, VUHAVBUAYaNU3NpyoLme
00ObeKT

3asaBuUTENb

(pata) (mognuce)
(pacwmndposka)






