AIMVUHUCTPALIA BBITEFTOPCKOIO MYHULUUMANBHOIO PAVIOHA

NMOCTAHOBJIEHUE

o1 20.12.2017 Ne HO22

r. Boiterpa

OO0 yTBEPXAEHNN afMUHNCTPATUBHOIO
pernaMeHTa NpesocTaBieHns MyHULMNAbHOW
yC/lyrv no npegocTaBneHnio MyHULMNAIbHOTO
MMYyLLEeCTBa B apeHAy, 6e3B03Me3HOe Nonb30BaHne
6e3 nNpoBefeHNsA TOPros

B cooTtBeTcTBMM €O cTaTbéin 17.1 depepanbHOro 3akoHa ot 26 utons 2006 roga
Ne 135-P3 «O 3awuTe KOHKYpeHUuun», dPefepasibHbIM 3aKOHOM OT 27 utong 2010
roga No 210-®3 «O6 opraHvsauum npefoCTaB/EHNA TOCYLAPCTBEHHbLIX U
MYHUUNNANbHLIX  YyCAyr», MOCTaHOBAeHWeM AAMUHUCTpauun  BbITeropckoro
MyHULUMNabHOro parioHa oT 28 utons 2010 roga Ne 467 «O lMopagkax paspadboTku 1
YTBEPXAEeHUA aAMWUHUCTPATUBHLIX PErNaMeHTOB WCMONHEHUS MYHUUUNaIbHbIX
(YHKUMIA, afMUHUCTPATUBHbLIX PEerfaMeHToB MNpPefoCTaBNeHNs MYHULMNANbHbIX
ycnyr opraHamm MEeCTHOro camoynpaBneHus BbITEropckoro MyHULMNaNbHOIOo
paiioHa» (C nocnegyowummn nsMeHeHusamun), crtatbell 31 YcrtaBa BbITeropckoro
MyHUUMnansHoro parioHa NMOCTAHOBJ/IAO:

1 YTBepauTb npuniaraemblii agMUHUCTPATMBHbIA pPernameHT npefocTaB/ieHUs
MYHULUMMNAILHON YyCNyrn Mo npefocTaBNeHUI0 MYHUUMMNaNbHOTo KMYyLLecTBa B
apeHfzy, 6e3B0o3me3HOe Nosib3oBaHe 6e3 NpoBeaeHNsA TOPros.

2. MMpusHatb yTpaTuBLINM cuiy pacnopsbkeHue [Npegcepatens Komurteta no
yrpaBneHnio  MyHUUUNaIbHbIM ~ MMYLLECTBOM BbITErOpCcKOro  MyHMUMMNanbHOMO
paioHa oT 20 Hosi6ps 2015 roga Ne 305 «O6 yTBEpPXAEHWUM aAMUHUCTPATUBHOIO
pernameHTa no npeaocTaBNeHUO MYHULUMMNaNbHON YCNyrn no npeaocTaB/EHMIO
MYHULUMNANIbLHOTO MMYyLlecTBa B apeHAy, 06e3B03Me3fHOe MONb30BaHWe 6e3
NpoBeAeHNs TOProB».

3. HacTosilee nocTaHOB/EHME BCTYyMaeT B CU/Y Ha Cleaytowmii AeHb nocne gHA
ero oumnasbHOro ony6MKoBaHMA.

BpeMeHHO UCMOMTHAKLWNIA NOTHOMO
"naBbl AQMUHUCTPaLMKN paioHa A.B. CkpecaHoB



YTBEPXAEH
NOCTaHOBNEHNEM
ALMUHMCTPALMN paiioHa
oT 20.12.2017 Ne 1022

AIMWHUCTPATUBHbIA pernameHT
NpeAoCTaBNeHNs MyHULMNANLHOR YCnyrn no NpeAoCcTaBNeHNI0 MyHULMNANbHOTO
MMyLLECTBA B apeHay, 6e3803Me3[HOe NOb30BaHWe 6e3 NpoBeeHMS TOProB

I. O6LMe NONOXKEeHNS

1.1. AAMUHUCTPATWBHBLIA  pernaMeHT MNpefocTaBNeHns  MYHULMNANbHON
yCNyrui no npegocTaB/eHN0 MyHULMNaNbLHOIO MMYLLIECTBA B apeHy, 6e3B03Me3Hoe
Monb3oBaHWe 6e3 NpPoBefeHUs TOProB (fasee COOTBETCTBEHHO - aAMUHUCTPATUBHbIN
perfamMeHT, MyHuUMManbHaa Yycnyra) YycraHaBivMBaeT MOPAAOK W CTaH4apT
NpeAoCcTaBNeHNS MyHULUNANLHOW YCyTW.

[MonoxxeHus HacToALLEero aAMUHUCTPATMUBHOIO pernameHTa He
pacnpoCTpPaHATCA Ha OTHOLIEHWA MO MNPefOoCTaBfIEHNIO  MYHULMUNAILHOIO
MMyLLEeCTBa B apeHpy, 6e3BO3Me3gHOe Monb30BaHME 06e3 NpoBefeHWA TOPros B
nopsifKe, yCTaHOBNEHHOM rf1aBovi 5 ®eflepanbHOro 3akoHa ot 26 utona 2006 roga
No 135-d3 «O 3awmrte KOHKYpeHuum» (ganee - 3akoH Ne 135-93).

1.2. 3asBUTeNAMM, UMEKOLWMMN MPaBO Ha NONyYeHWe MyHULMNANBHON yCnyrn,
ABMAIOTCA tOpUAMYecKMe (3a WCK/IHOYEeHWEM rOCYAapCTBEHHbIX OpPraHoB M UX
TeppuUTOpMasIbHbIX OpPraHoB, OpPraHoOB rOCY[AapCTBEHHbIX BHEOHKETHbIX (POHA0B U
NX TepPPUTOPUANIbHBIX OPraHoB, OPraHOB MECTHOrO CamOynpaB/ieHus) U (U3NYECKMe
nmua nmbo ux YNosSIHOMOYEHHblE MNPefCTaBUTENN, COOTBETCTBYHOLLME YC/IOBUAM,
npegycMoTpeHHbIM YacTbio 1 ctatbm 171 3akoHa Ne 1395-®3 «O 3awute
KOHKYpPeHUuMn» 1 NpefocTaBNAaloWMM MPaBo 3asaBUTENIO Ha 3aK/1H0YeHue [0orosopa
apeHAbl, 6e3B03Me34HOI0 NO0Jb30BaHNA B OTHOLUEHUN MYHULMMNATLHOTO MMYLLECTBA
6e3 npoBefieHNs TOProB (fJasnee - 3a9BUTENN).

1.3. MopsfoK MHHOPMUPOBAHNA O NPeAOCTaBIEHU MYHULMNNLHOW YCYTW:

MecTo HaxoxzeHua ALMUHUCTpaLMM BbITErOPCKOro  MYHULMNANLHOIO
palioHa (ganee - AgMuUHUCTpauus) 1 Komuteta no ynpasfieHUIO MYyHULMNAbHbIM
MMYLLECTBOM ALMUHUCTPaLMM BbITEropckoro MyHMUMNaNbHOro panoHa (ganee -
YMOMHOMOYEHHbI OpraH):

MouToBbln afpec: 162900, Bonorogckasa o6nactb, r.Boiterpa, np. JleHWHa,
0-68

"pahmk paboTbl Y NONHOMOYEHHOIO OpraHa:

[MoHepenbHNK C 08-00 po 17-00 vac.
BTopHMK 0O6en ¢ 12-00 go 13-00 vac.
Cpepa

UeTBepr

MaTHmua

Cyb66o0Ta BbixogHoW

BockpeceHbe BbixogHoi



MpeanpasAHUYHbIE IHU

padk NpremMa JOKYMEHTOB:

Mo KaneHgapto

MoHenenbHUK
BTOpHUK
Cpepa
UeTBepr C 08-00 go 17-00 vac.
O6en ¢ 12-00 go 13-00 vac.
MaTHnya
Cyb660T1a BbixogHow
BockpeceHbe BbIXxogHOM

MpeanpasAHUYHbIE HU

Mo KaneHpapto

paduK NMUYHOIo NpuemMa PyKoBoAUTENS Y NMOMNHOMOUYEHHOIO OpraHa:

MoHenenbHUK

BTOpHUK

Cpepa

YeTBepr C 08-00 po 17-00 vac.
O6en ¢ 12-00 go 13-00 vac.

MaTHuua

Cyb660Ta BbixogHoi

BockpeceHbe BbixogHoM

MpeanpasfHUYHbIE JHY

TenepoH  And  MHMOOPMUPOBAHUA

Mo kaneHgapto

no BOlpocawm, CBA3aHHbIM

npefocTaBfeHNEM MyHUUMNaNbHOW ycnyrn: (881746)2-12-22

Ajpec ouumanbHOro carTta Y no/HOMOYEHHOIO opraHa B MH(OPMaLMOHHO-
TeNeKOMMYHUKALMOHHON ceTn «/HTepHeT» (fanee - caillT B CeTU «/IHTepHeT»):
www.vytegra-adm.ru

Agpec EpgmHOro noprana rocyAapCTBEHHbIX W MYHMUMNANbHBIX YCAyr
(tbyHKLMIA) B ceTn «VHTepHeT»: www.gosuslugi.ru.

Agpec TllopTana rocygapCTBEHHbIX WM MYyHUUMNANbHbLIX YCnyr (hyHKUWiA)
obnactu B cetn «HTepHeT»: http://gosuslugi35.ru.

MecTo HaxoXAeHus MHOrOYHKUMOHaNbHbIX LEHTPOB MpPefOCTaB/eHMA
rOCYAapCTBEHHbIX M MYHULMNANbHBIX YCYT, C KOTOPbIMW 3aK/IKOYEHbI COr/alleHns o
B3aMmogencTemm (ganee - MoLL):

MouToBbIN agpec M®L: 162900, Bonorogckas ob6nactb, r.BuiTerpa, np.
JleHnHa, 0.68

TenedgoH/hakc MPL|: 8-817-46-2-25-75

Afpec 3M1eKTPOHHOM nouTbl M®LL: mfc@vytegra-adm.ru

Mpathmk paboTbl MOLL:

[MoHeneNnbHUK BbixogHoi
BTOpHUK C 09-00 po 19-00 vac.
Cpepa


http://www.gosuslugi.ru
http://gosuslugi35.ru
mailto:mfc@vytegra-adm.ru

YeTBepr

MAaTHMUa

Cy660Ta C 09-00 go 14-00 yvac.
BockpeceHbe BbIxogHoiA
MpegnpasgHUYHbIE AHU Mo kKaneHgapto

14. Cnocobbl ¥ nNOPALOK MOAYy4YeHUs uMHMOpMauMm 0 npasBunax
npeaocTaBneHns MyHULUNAIbHOR YCNYTW:

NHopmaumio 0 npaBunax MpeaocTaBNeHUss  MYHUUUNANbHOW  YCNyru
3adBUTESIb MOXKET MOSYUYNTb CeAYOLWUMI crnocobamu:

- JINYHO;

- MIOCPeCTBOM TeNe)OHHONM CBA3M;

- OCPELCTBOM 3/1EKTPOHHOIN MOYTbl,

- NOCPeACTBOM MOYTOBOM CBA3W;

- Ha MH(OPMALMOHHbIX CTeHAaX B MOMELEHMUAX YTONHOMOYEHHOIO OpraHa,
MoL;

- B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOWN CeTU «HTEPHET»:

- Ha ohuumManbLHOM cariTe Y NO/THOMOYEHHOro opraHa, MoLl;

- Ha EgnHOM nopTasne rocyaapCcTBeHHbIX U MyHUUMNANbHbLIX YCnyr (PyHKUKIA);

- Ha [lopTane rocyAapCTBEHHbIX W MyHUUMNANbHbIX Ycnyr ((hyHKLUMIA)
obnactu.

1.5. VIHopmauma o npaBunax npefocTaBfieHNs MyHMUMNANbHOW YCyru, a
TakKXKe HaCTOSALWMNIA alMUHUCTPATUBHbIVA PernameHT U MyHULUNAbHbIA NPaBOBOWA aKT
00 ero yTBepXXAeHu1 pasmelLaeTcs Ha:

- UHPOPMALMOHHbIX CTEHAAX Y TOMHOMOYEHHOro opraHa, M&dLl;

- B CpeAcTBax MaccoBOi MHhopMaLnK;

- Ha caliTe B CETU MIHTepHeT Y NMOMHOMOYEHHOro opraHa, MoLl;

- Ha EgNHOM nopTase rocyaapCTBeHHbIX U MyHUUMNANbHbLIX YCnyr (PyHKUKIA);

- Ha [opTane rocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCnyr (yHKUWiA)
Bonorogckon obnacTw.

1.6. WHhopmupoBaHMe MO BOMpocam MpeaocTaBfeHUs MYyHUUMNANbHOM
ycnyru ocyLlecTsnsfeTca crneyuanucTamn YNO/THOMOYEHHOI 0 opraHa,
OTBETCTBEHHbLIMY 32 NUH(OPMUPOBaHNE

CneuunanucTsl YNONHOMOYEHHOI0 opraHa., OTBETCTBEHHbIE 3a
NH(OPMMPOBaHNE, ONpPeaenstoTCs akKToM YTMONHOMOYEHHOro opraHa, KOTOpblid
pasmelllaeTcsi Ha cailTe B CeTM WHTepHET M Ha WHGPOPMaUMOHHOM CTeHAe
YT0ONHOMOYEHHOI0 OpraHa.

1.7. \H(hopMmupoBaHMe 0 npaBuiax NpeaocTaBneHUs MyHULMNAIbHOW YCNyTu
ocylLLecTB/IAeTCA MO CnefyoLWnM BOoNpocam:

- MECTO HaxoXAeHWs YMNONHOMOYEHHOro opraHa, ero CTPYKTYPHbIX
nogpasaeneHnini, MoLl;

- [OO/HKHOCTHble /Mua W MyHWUUMNanbHble cnykawye YmnonaHOMOYEHHOro
opraHa, YMO/IHOMOYeHHble MNpPefoCTaBATL MYHULUNAIbHYKO YCAyry W HoMmepa
KOHTaKTHbIX TeNe()0HOB; [

- rpagmk paboTbl Y ONHOMOYEHHOIO opraHa, M®Ll;

- afpece caiTa B ceTM MHTEPHET Y NOTHOMOYEHHOro opraHa, M®Ll;



- afpece 3NeKTPOHHOM MOYTbl Y NOTHOMOYEHHOIO opraHa, M®Ll;
HOpPMaTMBHble  MpaBOBble akTbl MO  BOMpocaM  MNpefoCTaB/IEHNS
MYHULUMNAbHON YCNyrn, B TOM YuC/e, HAaCTOAWMIA aAMUHUCTPATMUBHbIA pernaMmeHT
(HaMmeHOBaHWe, HOMEP, AaTta NPUHATUA HOPMaTUBHOIO MPaBOBOr0 aKTa);

- XOf NpeAocTaBieHns MyHULUMNaNbHOW YCNYTu;

- aAMUHUCTPATMBHbIE NpoLeAypPbl NPeA0CTaBIEHNA MYHULMNANbHOW YCNYTW;

- CPOK MpefocTaB/IeHNS MYHULMNANBbHON YCNYTu;

- NOPALOK U hopMbl KOHTPO/IA 3a NPeAOCTaBNEHNEM MYHULMNA/IbHOR YCNyru;

- OCHOBaHMSA A4Ns 0TKasa B NPeAoCcTaBieHU MyHULUMNaNbHOW YCNyru;

- 0ocyAebHbIN 1 cyaebHbI NOpsAoK 06)KanoBaHWA aencTBuiA (6e3aeincTens)
AO/MKHOCTHBLIX JIAL, U MYHMUMNAMbHLIX CAYXaWMX YNOSHOMOYEHHOro OpraHa,
OTBETCTBEHHbIX 3a MNpPefoCTaB/eHNne MYHULMNASLHOW YCNyrn, a TakXe peLLeHWiA,
MPMHATBLIX B X0f€e NpeaocTaBfeHns MyHULMUMNaIbHOR YCNyTu.

- MHag wuvHpopMauua 0 [eATeNlbHOCTM  YTOSIHOMOYEHHOrO OpraHa, B
cooteeTcTBMM C PefepasnbHbIM 3aKOHOM OT 9 heBpans 2009 roga Ne 8-d3 «O6
obecneyeHUN foctyna K MHMOpPMaLUKN 0 AeATeNIbHOCTU rocyAapCTBEHHbIX OPraHoB U
OpraHoB MeCTHOro CaMOYyrpaB/iEHUA».

1.8. VH(opMmmpoBaHne (KOHCY/NIbTUPOBAHWE) OCYLLECTBNSETCA CrieLuannucTamm
YnonHomoyeHHoro opraHa (M®Ll), oTBeTCTBEHHbIMM 3a WH(OPMUPOBaHWE, MNpPW
obpalleHnn 3a89BUTENEN 3a UH(hOPMaLME TMYHO, NO TeneoHy, NOCPeACTBOM MOYTbI
MNWN 3N1EKTPOHHON NOYTHI.

VH(opMupoBaHMe  NpoBOAMTCA  HAa  PYCCKOM  fA3blke B (hopMe:
NHANBMAYAIbHOTO U My6NYHOI0 UH(OPMUPOBAHUS.

1.8.1. WVHauBMAayanbHoe  YCTHOe  WH(OPMUPOBAHME  OCYLLECTBSETCS
[NO/MKHOCTHBIMWU ML AMW, OTBETCTBEHHLIMW 3a MH(OPMUPOBaHWe, Npu obpalleHun
3adBUTENeN 3a MH(OPMaLMER IMUYHO UK MO TeneoHy.

Cneunannct, OTBETCTBEHHbIA 3a WH(OPMUPOBaHME, NPUHMMAET BCe
Heobxo4MMble Mepbl A1 MPefOCTaB/EHUA MOMIHOMO M OMnepaTMBHOINO OTBETa Ha
MOCTaB/IEHHbIE BOMPOCHI, B TOM YKUC/e C MPUB/IeYeHMEM APYTMX COTPYAHNKOB.

Echm  pna  noArotoBKM OTBeTa TpebyeTcs MPOLO/DKUTENbHOE  Bpems,
CneunanncT, OTBETCTBEHHbIN 3a UH(OPMUPOBAHNE, MOXET NPEANOXKMNTbL 3asaBUTENAM
0bpatnTbCs 3a HeO6XOAMMOWN MH(hOpMaL el B MUCbMEHHOM BUAE, NGO NMPeLNOXNUTb
BO3MOXXHOCTb MOBTOPHOIO KOHCY/IbTUPOBaHWUA MO TenehoHy yepe3 ornpeseneHHbIi
NPOMEXYTOK BPeMeHMW, a TakXe BO3MOXHOCTb OTBETHOrO 3BOHKAa CNeLuanucTa,
OTBETCTBEHHOr0 33 MH(DOPMMNPOBAHWE, 3aABUTENIO AN Pa3bACHEHNS.

Mpn oTBeTe Ha Tene()OHHble 3BOHKW CMeLManncT, OTBETCTBEHHbIA 3a
MHOPMMPOBaHNE, [O/KEH Ha3BaTb (Qamuauio, UMSA, OTYECTBO, 3aHVMaeMyro
[LO/MKHOCTb U HAMMEHOBaHWe Y NMONHOMOYEHHOI0 opraHa.

YCTHOe MWH(OPMUPOBaHWE [AO/MKHO MNPOBOAUTLCA C Y4YeToM TpeboBaHWi
ouunanbHO-AenoBoro CTuaa peun. Bo Bpemsa pasrosopa He06X0AMMO NMPOU3HOCUTH
CnoBa 4eTKO, n3beratb «napassieibHblX PasroBOPoOB» C OKPY>XKatLWMMK JTIOAbMA U He
NpepbIBaTh Pa3roBoOp Mo NPUUUHE NOCTYNNEHUS 3BOHKA Ha APYrov annapaT. B KoHLe
NHPOPMUPOBAHMSA CNELNANUCT, OTBETCTBEHHbIN 3a WHGHOPMUPOBAHMWE, [OIXKEH
KpaTKo NOABECTV UTOMN M NEPeYncInTb Mepbl, KOTOpPble HEOBXOAMMO NPUHATL (KTO
MMEHHO, KOTrAa U UTO JO/KEH CAeNaTh).

1.8.2. IHguBnAyanbHoe MNUCbMEHHOE MHMOPMUPOBaHME OCYLLECTBNAETCA B
BUAe MWCbMEHHOr0 OTBeTa Ha obpalleHue 3aMHTEepecOoBaHHOro /nua, OTBeTa B



3/IEKTPOHHOM BW/E 3MNEKTPOHHOM MOYTOM B 3aBMCMMOCTM OT criocoba obpalieHus
3adBUTENS 3a MHpopMaLMEN.

OTBeT Ha 3asB/leHWe MNpPeaoCcTaBaseTca B MPOCTOM, YETKOW opme, C
yKasaHuem QamuiMu, WMeHW, O0T4ecTBa, HOMepa TeneoHa WCMNOSHUTENS U
MOANUCBIBAETCSA PYKOBOAMTENEM Y NMOTHOMOYEHHOIO OpraHa.

1.8.3. My6nn4Hoe yCTHOE WH(OPMUPOBAHME OCYLLECTB/ISETCA MOCPELCTBOM
MpUBEYEHNS CPeACTB MacCOBO MH(hOpMaLun - paano, TeneBnaeHus. BoicTynneHus
[AO/HKHOCTHBIX /ML, OTBETCTBEHHbIX 3a MH(DOPMUPOBAHKE, MO Pagno U TeNleBULEHUIO
COrnacoBbIBatOTCA C PYKOBOAUTENIEM Y MO/IHOMOYEHHOrO opraHa.

1.8.4. TlybnnyHoe NUCbMEHHOE WH(OPMMPOBAHME OCYLLECTB/AETCA NYyTEM
nyo6/vKauum  WHMOPMALMOHHBIX MaTepuanoB O npasBuiax npefocTaB/ieHUsA
MYHULMMNANbHON YCNYrKn, a TakXe HacTOALero agMUHUCTPATMBHOIO perfaMeHTa u
MYHMLMMNaNbHOr0 NPaBOBOro akTa 06 ero yTBepXXaeHnn:

- B CpefCcTBax MaccoBou MH(hopMaLuu;

- Ha oMU ManbHOM caiTe B ceT VIHTEpHET;

- Ha [lopTane rocyaapCTBEHHbIX W MYHUUMUNaNbHbIX YCayr ((hyHKUWIA)
Bonorogckoi obnactu;

- HA MH(OPMALMNOHHBIX CTeHAaX Y NOSIHOMOYEHHOro opraHa, MLl

TeKCTbl MHMOPMAUNOHHbLIX MaTepuanoB MneyaTarTcd YAOOHbIM [ANA YTEHUS
wpngTom (pasmep wpudta He meHee Ne 14), 6e3 ncrpasBneHNin, Hanbonee BaXXHble
MOMOXEHNA BbIAENATCA ApyruM  wpudTtom (He meHee Ne 18). B cnydae
oopMNeHNs WMHGPOPMaUMOHHBIX MaTepuasioB B BUAe 6powwtop TpeboBaHUA K
pasmepy wpugTa MoryT 6biTb CHUXeHbI (He MeHee - Ne 10).

I1. CTaHAapT NpeaocTaB/eHNs MyHULMNANbHOW YCyru
HanmeHoBaHMe MyHULMMNANLHOWR yCnyru

2.1. MNMpepocTtaBneHne MyHULMNANBHOIO UMYLLIECTBA B apeHay, 6e3B03me3Hoe
Nnonb3oBaHMe 6e3 NpoBefeHNs TOPros..

HavmeHOBaHWe opraHa MECTHOTO CaMOYMNpaBeHNs!, MPeLOCTaBNAIOLLErO
MYHULMNANbHYIO YCNyry

2.2. MyHuumnanbHada ycnyra npegoctaBnseTcs:

AAMUHUCTpaUMein BbITErOpCKOro  MyHWUWMMaNbHOro panioHa (ganee -
AfLMyHUCTpaums) B nue Komuteta no ynpasieHUio MyHULUNAIbHbIM UMYLLECTBOM
ALMUHUCTpPaLMN BbiTeropckoro MYHULMNANLHOIO parioHa  (panee
YNONHOMOYEHHbIA OpraH) B 4acTu YC/yru no npefocTaBfeHU0 MYHULUNAIbHOMO
MMyLLEeCTBa B apeHay, 6e3B03Me3HOe Mo/b3oBaHMe 6e3 nposefeHus Topros. MdL|
Mo MeCTY XWUTeNbCTBa 3aABUTENA - B 4YaCTM NpUemMa U Bblgayn [OKYMEHTOB Ha
NpeAocTaB/ieHe MyHULMNAIbHOW YCnyrn (Npw yCroBUKN 3aK/IFOYEHUS COTNaLLIEHNA 0
B3aumogaeincTemm ¢ MoLl).

2.3. lOMKHOCTHbIE NNLa, OTBETCTBEHHbIE 3a NPeLoCTaB/eHNe MYHULMNASIbHOW
YCNyru,  OnpefenstoTcs  pelleHMeM  YTONHOMOYEHHOr0  opraHa,  KOTOpbIN
pasMeLlaeTca Ha  o(uuManbHOM  cailTe  YTMO/SIHOMOYEHHOro  opraHa, Ha
NH(POPMALMOHHOM CTeHEe Y NONHOMOYEHHOro opraHa.



2.4. He ponyckaeTcs TpeGoBaTb OT 3asBWTENs OCYLLECTBEHWS OeiCTBUIA, B
TOM YMCNe COrnacoBaHWin, HEOBXOAMMbIX ANS MOMYUYEHUS MYHULMNANbHOW YCAyTn 1
CBS3aHHbIX C 06palLeHVEM B MHble OpraHbl W OpraHu3auumn, He NpesyCMOTPEHHbIX
HaCTOSLLMM aMUHUCTPATUBHbLIM PErnaMeHToM.

Pe3ynbTaT NpeAoCcTaBAeHUS MyHULMUNANLHON YCayru

2.5. Pe3ynbTaTtOM MpefoCcTaBNeHWs MYHUUMNANbHOM  ycnyru siBAseTcs
HanpasneHue (Bblaya) 3asaBUTENIO:

- MpoeKTa [A0roBopa O MNPEeAOCTaBMAEHUN MYHULUMNANbHOrO MMYyLLecTBa B
apeHay, 6e3B03Me3[HOe No/b30BaHVe 6e3 NPoBeAeHNS TOProB;

- MWCbMO 06 OTKase B MPeAOCTaBNEHUM MYHULMMAIbHOrO WMYLLECTBA B
apeHgy, 06e3B03Me3fHOe MOoNb30BaHMe 6e3 NpoBefeHMs TOProB, C YKa3aHWeM
OCHOBaHWI 418 OTKas3a.

CpoK npefocTaBneHNss MyHULMNANbHOW YCyTru

2.6. CpoK npefocTaBneHUss MyHMUMNaNbHOW YCNyrn coctaBnsieT He 6onee 30
KaneHOapHbIX AHEeR Co AHSA MNOCTYNNEHNS 3asBNEHNS B Y NOMTHOMOYEHHbI OpraH.

npaBOBbIe OCHOBaHWA AN npegoctaB/1EHUA MyHI/ILI,VII'IaﬂbHOM YCNyrun

2.7. TpepocTtaBneHve  MYHUUWUMaNbHOW  YCAYrM  OCYLLECTBASeTCA B
COOTBETCTBUMU C: >

KoHcTuTyumein  Poccuiickoin — ®efepaumun,  NPUHATOA  BCeHapOAHbLIM
rofiocosaHvem 12 fekabpsa 1993 roga;

CpaxkgaHCKMM  Kogekcom Poccuidickoin Pepepaumn (4actb nepsasi) ot 30
HoA6pA 1994 rogaNe 51-®3;

"paxkaaHCKMM KofekcoMm Poccuitickoin depepauumn (4acTb BTOpasi) oT 26
AHBapa 1996 roga Neld-d3;

depgepanbHbIM 3aKoHOM 0T 29 mona 1998 roga Ne 135-d3 «O6 OLEHO4YHOM
nesTenbHOCTH B Poccuiickoin depepauuim»;

depfepanibHbIM 3aKOHOM OT 6 OKTA6ps 2003 roga No 131-9d3 «O6 06uwmnx
MPUHUMNAX opraHun3aumny MeCTHOro camoynpas/neHus B Poccuiickoin degepaunms;

defepanbHbIM 3aKOHOM OT 26 uong 2006 roga Ne 135-®3 «O 3awwute
KOHKYPEHLNN»;

defepanbHbIM 3akoHOM 0T 27 niona 2006 roga Ne 152-P3 «O nepcoHasbHbIX
[AaHHbIX»;

defepanbHbIM - 3aKOoHOM oT 24 wwona 2007 ropga Ne 221-#3 «O
rocyfapCTBEHHOM KafacTpe HeABMXNUMOCTU»;

depnepanbHbIM 3aKoHOM 0T 27 mtons 2010 roga Ne 210-d3 «O6 opraHusauun
npefocTaB/ieHNs rOCYAaPCTBEHHbLIX Y MYHULMNANbHbIX YCIYI»:

YCcTaBOM BbITEropckoro MyH1uUmMnNanbHOro pamoHa;

PeweHvem [MpeactasutenisbHoro CobpaHus BbITEropckoro MyHUUUNasbHOro
paioHa oT 08 ceHTs6psa 2017 roga Ne 476 «O6 yTBEpXAeHMM Nopaaka yrnpaBneHus n
Pacrnops>XeHns MyHULMMNaNbHbIM MMYLLECTBOM, HAaXOAALWMMCA B COOCTBEHHOCT
BbITErOPCKOro MyHULUMNANbHOIO panoHax;



MonoxeHnem KomuTteTa Mo YNpaBneHWO MyHULMUNAbHBIM MMYLLECTBOM
AIMUHMCTPaLUM BbITErOPCKOro MyHULMMNANbHOTO paitoHa.

|/|C'-IepI'IbIBa}OLLI|I/II7I nepevyeHb JOKYMEHTOB, H€O6XO,EI,VIMbIX B COOTBETCTBNU C
HOPMaTUBHbLIMIW MPaBOBbIMWA aKTaMW A4 NPefoCTaBEHNUA MyHI/ILI,I/II'Ia]'IbH0|7| YCNyrn n
YCyr, KOTopble ABAAKOTCA H€O6XO,U,I/IMbIMI/I N 0653aTeNbHbIMU Anda npegocrtaBieHUA

MyHMLLMﬂaﬂbHOVI YCyrn, nognexawnx rnpeactaBneHnto 3adBUTENIEM

2.8. [na npepoctaBneHns MyHUUUNaNbHON yCnyru 3assuTeNb (NpeactaBuTeslb
3adaBUTeNsa) npeacTaBnseT (HanpaBnseT) B YMONHOMOYEHHbIW opraH (M®L))
cnepyrowime OKYMEHTbI:

2.8.1. 3adBfieHMe nNo (OpMe COrfacHoO MNpPUIoXKeHUIO 1 K HacToAweMy
aAMUHUCTPATUBHOMY pPerfameHTy;

2.8.2. KOMuM yupeauTeNibHbIX [LOKYMEHTOB 3asBUTENs (418 HPUANYECKUX
nmu);

2.8.3. [OKYMEHT, Y[AOCTOBEPAIOLWMNA JINYHOCTb 3aABUTENSA, ABMAIOLLErOCH
(PM3NYeCKUM  NULOM, MO0  NINYHOCTb  MPEACTaBUTENs  (PU3NYECKOro  Wan
HOPUANYECKOro Nnua;

2.8.4. [OKYMeHTbl, MOATBep>kAarollne COOTBETCTBUE 3aABUTENA YCNOBUAM,
NpesycMOTPeHHbIM NyHKTaMu 6 - 8, 10 yactn 1 ctatbm 17(1) 3akoHa Ne 135-$3 «O
3alWnTe KOHKYpeHUMU» W NpPefoCTaBMALWMM NpaBo 3aABUTENO0 Ha 3aKNHOYeHue
[0roBopa apeHbl nMyLlecTsa 6e3 NpoBefeHUs TOProB (KOHKypca 1Uau ayKumoHa) Ha
NnpaBo 3aK/H0YeHNs TaKoro Aorosopa, B TOM YuC/e:

- KONus JOKYMEHTa, NOATBep)KAaloLlero, YTo npeanaraeMble 3afBuTenem Ans
pasMeLleHns C WUCMosib30BaHWEM WMYLLECTBa paioHa O06beKTbl HeobXoAuMbl Afs
pasMeLleHuns ceTein cBA3n (NpW NpefoCcTaB/eHMM MMYLLECTBa N0 MYHKTY 7 yactn 1
ctatby 17(1) 3akoHa Ne 135-P3 «O 3alinTe KOHKYPEHLNN»);

- KOMuns [OKYMeHTa, MOATBEpPXXAatoLLlero, 4YTto 3aaBMTeNb 06nafaeT npaBamu
BnafeHna n (MNKn) nonb3oBaHUA CETbI0 WHXEHepHO-TEXHUYECKOro obecrneyveHus, B
cfyyae, ecnv nepefaBaeMoe UMYLLLECTBO AB/SETCA YaCTbHO COOTBETCTBYHOLLEN CeTU
NHXXEHEPHO-TEXHNYECKOro 06ecnevyeHnss U [aHHble 4acTb CETU U CETb ABMAKOTCA
TEXHO/IOTMYECKN  CBA3aHHbIMW B COOTBETCTBUM C  3aKOHOAATe/NlbCTBOM O
rpajoCcTpouTeNIbHON AeaTenbHOCTU (MPY NPeAoCcTaBieHn UMYLLeCTBa Mo MyHKTY 8
yactn 1cratby 17.1 3akoHa Ne 135-P3 «O 3almTe KOHKYPEeHUNN»);

2.8.5. [JOKYMeHT, MOATBEPXAAKOLNA NONHOMOYUA NPeACcTaBUTENS 3aABUTENSA
(B cnydyae ob6palleHns 3a MOAYYEHMEM MYHMUMNANbHOW YCNyrn npeacTaBUTENS
3afaBuUTeNs).

2.9. 3anBfeHMe 0 NpefoCTaB/IEHUN MYHULMNANBLHOW YCNyru U npunaraemble
OOKYMeHTbl  MpeAcTaBnAlOTCA  3aaBuTenieM  (MpeacTaBUTeNeM  3asaBUTENA) B
YNONHOMOYEHHbIN opraH (M®L]) Ha GyMaXHOM HOCUTENe HEenoCcpPeACTBEHHO WK
HanpasNATCA 3aKa3HbIM MOYTOBbLIM OTMNPaB/ieHNEM C YBeAOM/IEHUEM O BPYUYeHUU U
OMUCLIO BIOXKEHUA.

3aaButenb (NpeacTaBuTeNlb 3aABUTENS) BNpaBe HanpaBUTb 3asiBfieHWE U
npunaraeMble AOKYMEHTbl B (POPME 3/M1EKTPOHHbIX LOKYMEHTOB C WCMO/b30BaHMEM
rocyapCTBEHHOW MH(OPMALMOHHON cuUcTembl «[llopTan rocyfapCTBEHHbIX WU
MyHUUMNanbHbIX — ycnyr  (pyHkumin) Bonorogckoid  obnactm»  iMb6o  nyTem



HanpaB/ieHUA 3/IEKTPOHHOTO [AOKYMeHTa Ha O(pUUMAbHYHO 3/IEKTPOHHYK MNOYTY
YNONHOMOYEHHOIO OpraHa.

3aaBneHne B (hopMe 3/IEKTPOHHOrO LOKYMEHTa MOAMNUCHLIBAETCA MO BbIOOPY
3anBuTeNa (eC/n 3aaBUTENEM ABNSETCA (PU3NYECKOE NINLL0):

- NPOCTOM 3NEKTPOHHON NOANNCHIO 3adBUTeNA (MPeACTaBUTENSA 3aaBUTENS);

- YCWNEHHOW KBaM(PULNPOBAHHON 3N1EKTPOHHOM MOAMMUCLID  3aABUTENS
(NpeacTaBuTENs 3a9BUTENS).

3anB/ieHNe OT UMEHWN KOPULMNYECKOro LA 3aBepsAeTCs Mo BblOOPY 3aABUTENS
MPOCTON  3NEKTPOHHOW  MNOANUCHIO NGO YCWIEHHOW  KBa/IM(hMLMPOBAHHOM
3/IEKTPOHHOWN NOANUCHIO (ECNN 3aABUTENIEM SBNSETCA KOPULMYECKOE NNLO):

- IMLa, LeWCTBYIOLLEr0 OT UMEHW IOPUANYECKOTO NnLa 6e3 LOBEPEHHOCTH;

- MpeAcTaBUTENS  HOPUAUYECKOrO Nnua, [eiCTBYHOLEro Ha OCHOBaHUM
[OBEPEHHOCTM, BbIAAHHON B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM PoccuiicKoit
depepaunn.

2.10. B cnyyae npefcTaBneHUs KOMWA [JOKYMEHTOB, HeobXO0AMMbIX [Ans
NpefoCTaBNeHNs MYHUUUNAIbHON YCAYyru, B 3/EeKTPOHHOM BUAE YKa3aHHble
[JOKYMEHTbI [O/KHbI ObITb MOAMWCAHbI YCUIEHHOW 3N1EKTPOHHOW MOAMUCHIO (ec/un
3adBUTENEM ABNSETCHA HOPUAMYECKOEe ML) NIM60 NPOCTON 3NEKTPOHHOW NOANUCHIO
(ecnu 3aaBUTENEM ABNIAETCA (PU3NYECKOE NNLO).

[LOKyMeHT, MOATBEPXAAIOLWMIA MONHOMOUYMS MpPeAcTaBUTENS OPULUYECKOTO
nnua, npeacTaBfeHHbId B (hOpMe  3/IEKTPOHHOIO  [OKYMeHTa, YAO0CTOBepsieTcs
YCUNEHHOW  3N1eKTPOHHOM  NOAMUCHI0  NPaBOMOYHOIO  AO/MKHOCTHOrO  nmua
opraHusaLmu.

[OKYMEHT, MOATBEPXKAAKOLINA MOMHOMOUYMA NpeAcTaBUTENS  (PU3NYECKOTO
nnua, B TOM Ync/e NHAMBUAYANBHOTO NpeanpuHUMaTens, npeacTaBieHHbIn B hopme
3MIEKTPOHHOI0 AOKYMEHTa, Y[OCTOBEPAETCA YCU/IEHHOW 3/1IEKTPOHHOW MNOAMNMUCHIO
HoTapuyca.

2.11. B cnyyae npeacTtaBneHns AOKYMEHTOB MNpeAcTaBUTeNIEM HOPUAMYECKOTO
nmua Ha o GyMaXKHOM  HOCUTe/fle  KONMUKW  JOKYMEHTOB  MPeACTaBNAalTCA  C
NpeabaBAeHNEM MOAJMHHUKOB NNO0 3aBEPeHHbIMM NevyaTbio HPUAUYECKOro nuua
(Mpn  HannuMKM) WM NOANUCLID  PYKOBOAWUTENSA, WHOrO AO/MKHOCTHOrO  uua,
YMNONHOMOYEHHOIO Ha 3TO lopuanyeckmm nuuom. [locne npoBefeHUs CBEPKM
NOAMHHUKN OKYMEHTOB BO3BpaLLaloTCA 3ai9BUTENIO.

[LOKYMeHT, MOATBepXAaloWwmMii NnpaBoMoyne Ha obpalleHue 3a NoayyveHnem
rocyfiapCTBEHHOW YCNYru, BblAaHHbIA OpraHu3auuen, yaocToBepseTcs MOAMUCHIO
PYKOBOAUTENA N MeYaTblo opraHusaumm (Npyu Haanumm).

2.12. B cnyyae npefctaBfieHUs [JOKYMEHTOB., (PM3NYECKUM JINLOM Ha
OYyMaXHOM HOCUTENle KOMUU [OKYMEHTOB MPEeACTaBAATCA C MpeabsB/ieHUEM
NOANMHHNKOB. [locne NpoBefeHNs CBEPKN NOASIMHHUKM AOKYMEHTOB BO3BpaLlaloTCs
3aA9BUTENIO.

2.13. dopma 3afBNeHWs Ha NpeaocTaBieHVe  MYHUUUNANbHOW  YCNyru
pasmeLlaeTca Ha ojuuManbHOM  calTe  YMNONHOMOYEHHOrO oOpraHa B CETU
«/IHTEpHET» C BO3MOXXHOCTbIO 6eCcniaTHOr0 KOnmpoBaHus.

Mpn 3ano/IHEHMN 3asaB/IEHUA He [OMYCKaeTCs MCMONb30BaHWe COKpaLleHUM
cnos 1 abbpesmatyp. OTBeTbl Ha COAepXKallMecs B 3aAB/IEHUM BOMPOCHI LO/HKHbI
ObITb KOHKPETHBIMU N UCYEPMbIBAKOLLMMMU.



,ﬂ,OKyMeHTbI He OO/DKHbI codepiKaTb MOAYNCTOK nm6o MPUMNCOK, 3a4EPKHYTbIX
CnoB M WHbLIX HE OroBOPEHHbLIX B HUX VICI'Ip&B]'IE‘HI/IVI, da TaKXe CEPbE3HbIX
I'IOBpG)K,EI,EHVIVI, HE NOo3BOJIAWNX 0AHO3HAYHO NCTOJIKOBATb NX COAEpPXaHNE.

|/|Cl-lepI'IbIBaPOLLI,I/II7I nepevyeHb JOKYMEHTOB, HeO6X0,D|I/IMbIX B COOTBETCTBUU C
HOPMAaTUBHbLIMW NMPaBOBbIMW aKTaMW A4 NMPeaocTaBNeEHUA MyHI/ILI|I/II'Ia}'IbHOI7I YCNyrn n
YCnyr, KOTOpble ABAAKOTCA H806X0,U,I/IMbIMI/I N 0693aTe/IbHbIMM Anga npegocrtaBieHnA

MyHI/ILI|I/II'IaJ'IbHOI7I YCyrun, KOTOpble HaxXo4ATCA B pacnopsa>KeHNn rocyaapcrBeHHbIX
opraHos, OpraHoB MeECTHOIo camoynpaBieHNA N NHbIX OpFaHVI3aLl,I/II71 N KOTOpPbIE
3ad4BUTESb BlripaBe NnpeactaBuTb

2.14. 3aaBuTenn Bnpase NpeicTaBUTb B YNOHOMOYEHHbIV OpraH:

- BbIMUCKY W3 eAWHOro TrOCYAapCTBEHHOrO peecTpa HPUAMYECKUX L,
(eAnHOro  rocyfapCTBEHHOro peecTpa WHAMBUAYA/bHbLIX MNpeAnpuHUMarenei),
BblJaHHYIO He paHee LUECTU MecALeB [0 AHA HanpaB/ieHMsa 3anpoca,;

- KOMUK [JOKYMEHTa, MNOATBEPXKAlLEro nmnpaBoO Ha OCYLLECTB/IEHWNE
3asBUTENEM [esATe/IbHOCTU, eCi B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM PoccuiACKOi
defepaunn o OCYLLECTB/IEHUSA TakKoW [eAaTeNbHOCTM TpebyeTcs cneuuanbHoe
paspelwleHve (obpasoBaTtesibHas  [eATeNIbHOCTb, MeAUUUHCKas  OeATeNbHOCTb,
[eAaTeNIbHOCTb B 06/1aCTV OKasaHuA yciyr cBasn) (Mpyv npepocTaB/ieHn UMYLLECTBA
Mo nyHKTam 6, 7 yactu 1ctaten 17(1) 3akoHa No 1395-@3);

- KOMWIO MYHUUUNaNbHOro KOHTpaKTa Mo pe3ynbTaTaM KOHKypca Wn
ayKLUWMOHa, NpoBefEeHHbIX B COOTBETCTBMU C PefepasibHbIM 3aKOHOM OT S anpens
2013 roga Ne 44-®d3 «O KOHTPaKTHOWN cucTeme B cepe 3aKyrnoK ToBapoB, paborT,
ycnyr pAnsa  o6ecneyeHWs TroOCYAAPCTBEHHbIX U MYHUUUNAbHLIX HYXA» (Mpu
npefocTaBieHnn nmyLlecTsa no NyHKTy 10 yactm 1 ctatbn 17.1 3akoHa Ne 135-®3
«O 3aWmTe KOHKYPeHUNn»),

2.15. [IOKyMeHTbl, YKa3aHHble B NYHKTe 2.14 HaCTOALWEro agMUHUCTPATUBHOIO
pernameHTa, He MOryT OblTb 3aTpeboBaHbl Yy 3asBMTENA, XOLATANCTBYIOLLENo O
NPefocTaBfieHM  MYHUUMNANIBHOTO  UMyllecTBa B apeHAy, 6e3Bo3MesfHoe
nonb3oBaHve 6e3 NpoBefeHNs TOPros, NPy 3TOM 3aABUTE/b BNpaBe UX MpeacTaBUTb
BMeCTe C 3asB/IEHNEM.

2.16. [1IOKyMeHTbl, yKa3aHHble B MyHKTe 2.14 HaCTOALero agMMHNUCTPATUBHOIO
pernameHTa (MX KOMWW, CBEAEHWA, COAepXKalinecs B HWUX), 3anpallivBatOTCid B
rocyfapCTBeHHbIX opraHax, u (Mnn) noLBeLOMCTBEHHbIX rOCYLAaPCTBEHHbLIM OpraHam
opraHunsaunsaM, B pacrnopsKeHUN KOTOPbIX HaxoAATca yKasaHHble JOKYMEHTbI, U He
MOryT ObITb 3aTPeb0BaHbl Y 3ad9BUTENA, MPU 3TOM 3adBUTE/Ib BrpasBe UX MPeacTaBUThb
CaMOCTOATE/bHO.

2.17. 3anpeweHo TpeboBaTb OT 3adBUTENS:

- NpeAcTaBfeHNs OKYMEHTOB M MH(OpMaLMM UK OCYLLECTBNEHUS AENCTBUNA,
npeacTaB/leHNEe UNN OCYLLECTBNIEHME KOTOPbIX HE MpefyCMOTPEHO HOPMAaTMBHbIMU
NpaBoOBbIMW aKTaMu, PEryanpyrowmMMn OTHOLUEHUS, BO3HUKaloWMe B CBA3N C
NpeAocTaB/eHNEM MYHULMUNaNbHOW YCnyru;

- MNpefcTaBfieHUA [OKYMEHTOB W MHMOPMauuKW, KOTOpble Haxo4AaTCca B
pacnopsXXeHNMn OopraHoB, MPeAOCTaBAAWMX  MYHUUUNANLHYK YCNYry, WHbIX
rocyfapCTBEHHbIX OpraHOB, OPraHoOB MeCTHOro CamoyrpaB/ieHUs U opraHu3auunii, B
COOTBETCTBMM C HOPMATUBHbLIMK MPaBOBbIMW akTaMu Poccuiickoin defepauun,



HOPMaTUBHbLIMWX  TPaBOBbIMW  aKTaMW Cy6'bEKTOB Poccuinckon CDep,epau,MM n
MyHUUMNaNbHBIMW MPaBOBbIMW aKTaMW.

|/|C'-IepI'IbIBa}OLL|,I/II7I nepeyveHb OCHOBaHMWM A4 0TKa3a B npuemMme J0KyMeEHTOB,
H€O6XO,U,I/IMI:IX anda npegoctaBneHnNA MyHI/ILl|I/II'IaJ'IbHOI7I yenyrm

2.18. OcHOBaHMI [ns OTKasa B nNpueme 3asBNEHUS U  [AOKYMEHTOB,
Heo6X0AMMbIX ANa NPefoCTaBNeHN MYHULMNASIbHON YCNYTX, HE MMEeTCS.

|/|C'-IepI'IbIBaPOIJ.I|I/||7I nepeyvyeHb OCHOBaHMWM And npuocTaHoOB/IEHNA UMK OTKa3a B
npepoctaB/ieHNN MyHI/ILI|I/II'Ia]'IbHOI7I yenyrm

2.19. OcHOBaHWA A/19 NPUOCTAHOB/IEHUSA MNPEAOCTaBIEHUs MYHULMNAbHOW
YCNyru, He UMeeTcs.

2.20. OcHoBaHMsSMWM NS OTKasa B NPeAoCTaBNeHUN MYHULMNANIbHON YCnyru
ABNAKOTCA:

- MOCTyn/ieHWe 3asdBfeHMa O MNpefoCTaBNeHMN WUMYLLECTBa B apeHay
(6e3B03Me34HOe MO/b30BaHKE) B OTHOLIEHNN 00bEKTa, HaxoAsALlerocs BO BnafeHUU
n (M) NoNbL30BAHNN;

- NOCTynfieHne [ABYX W 0ofee 3asiBNeHWA O 3aK/l4YeHUn [orosopa B
OTHOLLIEHWM OLHOIO0 U1 TOr0 Xe 00bEeKTa;

- MOCTYNNeHne 3asaB/eHNsA, HECOOTBETCTBYIOLEr0 YC/MOBUAM, YKa3aHHbIM
cTatbeir 17.1 3akoHa Ne 135-d3 «O 3awmuTe KOHKYPeHUUn», npeaycMaTpuBaoumm
MpaBO Ha 3aKNlYeHWe [orosopa apeHabl (6e3B03Me3gHOro  Mosb30BaHMWA)
MMyLLecTBa 6e3 NpoBeAeHUA KOHKypca UM ayKUMOHA Ha NPaBo 3akKNiYeHUs Takoro
[loroBopa;

- NOCTYN/EHMe 3asB/IeHNS O Nnepejaye UMyLLLeCTBa, B OTHOLIEHMN KOTOPOro Ha
pPacCMOTPeHUN B Cyde HaxXOAWUTCA CNop MO MCMOMNb30BaHMIO 3TOr0 MMYyLLECTBa 1Mbo
NPU3HaHWIO NpaB Ha Hero;

- HenpejcTaB/ieHMe 3adABUTeNIeM, [OKYMEHTOB YKa3aHHbIX B MNYHKTe 2.8
HacTOALWEro aAMUHUCTPATUBHOIO pernaMeHTa.

MepeyeHb YCNyr, KOTOPble ABNSIOTCSA HEOOXOANMBIMU U 06513aTeNbHBIMU NS
NpeAoCTaBNeHNS MyHULMNANbHOW YCNYTri, B TOM YMCNe CBEAEHUS O JOKYMEHTE
(1OKyMeHTax), BbljaBaeMoM (BblaBaeMblX) OpraHM3aLmsaMm, yu4acTBYOLMMA B

NpeAoCTaBNEHNN MYHMLMNANBLHON YCnyTu

2.21. Ycnyr, KOTopble ABMATCA He06X0AUMbIMU M 06A3aTeNlbHbIMWU /1A
npefocTaBNeHUs MyHULMNAbHOW YCNYTKN, HE NMeeTCS.

Pa3Mmep nnatbl, B3MaeMoli ¢ 3asBUTENS NPY NPefoCTaBNEHUN MYHULMMNANbHO
YCNyru, 1 cnocobbl ee B3MMaHWs B CyYasx, NPeAyCMOTPEHHbIX (heaepanbHbIMM
3aKOHaMK, MPUHUMAEMbIMU B COOTBETCTBUM C HUMU WHBIMWA HOPMaTUBHbLIMM
NpaBOBbIMU akTamu Poccuiickoii deaepauum, HOPMaTUBHLIMU MPaBOBLIMMW aKTamm
cyb6bekToB Poccuiickoil defepauum, MyHULMNANbHBIMW NPaBOBLIMI aKTaMy



2.22. TpepfocTaBfieHMe MYHUUMNANbHOW  YCAYrM  OCYLLEeCTBNAeTcA  ANd
3aaBuTeNein Ha 6e3B03Me34HON OCHOBE.

MaKcuMarnbHbI CPOK 0XKMNAAHMA B 04epeamn Npu nogaye 3anpoca o NpefoCcTaBAeHNN
MYHULMNANbHO YCNYry U Npy NofyyYeHnn pesynbtaTa NpefocTaBleHHON
MYHULMNANbHON yCnyru

2.23. CpoK 0XngaHusa B o4yepean npu nopgadve 3adaBneHUA O NPeoCTaB/EHUN
MYHUUMNANbHOW ycnyrn u (M) npu nonyyveHWW pesynbTata NpefocTaB/ieHNs
MYHULMNaNbHOW YCNYru He AO/DKEH NpeBbllaTh 15 MUHYT.

CpOK perucTpauumy 3anpoca 3asBUTens o NpeaocTaBIeHUN
MYHWULUNANLHO YCYr, B TOM YACNE B 3N1EKTPOHHOI (hopMme

2.24. PerncTpaums 3anpoca o npefocTaBNeHnn MyHULUNANbHOM YCyru, B TOM
ynucne B 3NEKTPOHHOM (hopMe OCYLLECTBASETCS B AE€Hb €ro nocTynneHusa (npwu
MOCTYNNEHUN B 3NEKTPOHHOM BUe B Hepabouee BpeMs - B OAMXKaMLLMIA paboymii
[€Hb, CNedyrLWNiA 3a AHEM MOCTYNNEHUS YKa3aHHbIX JOKYMEHTOB).

2.25. B cnyyae ecnu 3adaBUTeNb HanpaBu/ 3anpoc O NpeaocTaBieHUn
MYHUUMMNANbLHON  yCNyrn B BUAE  3NIEKTPOHHOrO  [JOKYMEHTa,  CheuuasnuncT,
OTBETCTBEHHbIN 3a MPUEM W PErncTpauuio 3asBfeHus, B TeyeHue 3 [AHEeW CO AHSA
MOCTYN/IEHNS TakKoro 3asiB/eHUs MPOBOAMT MNPOBEPKY 3SMNEKTPOHHOM MOAMUCH,
KOTOPOW NoAnucaHbl 3asBfeHne 1 npunaraemble OKYMEHTbI.

[MpoBepka oOcCyLLeCcTBNAeTCA C WCNONb30BaHMEM WMEKLMXCA  CPeLCcTB
3NEKTPOHHON nNOAMMCKM  WAN  CPEACTB  MH(OPMALMOHHON CUCTEMbI  FOMIOBHOIO
YOOCTOBEPAIOLLEr0o  LeHTpa, KoTopas BXOAWT B COCTaB  MHMPACTPYKTYpbl,
obecneynBaroLLei NH(OPMaLNOHHO-TEXHONOTMYECKOE B3aMMOAencTBme
NENCTBYHOWMX W CcO3[aBaeMblX WHGHOPMALNOHHBLIX CUCTEM, MWCMOMb3YEMbIX [N
NpeaocTaBneHNs MyHULUNANbHOW ycnyrn. MNpoBepKa 31eKTPOHHON NMOANUCK TakxKe
OCYLLLECTBNSAETCA C  WUCMNO/Mb30BaHWEM  CPeACTB  WH(OPMALMOHHOA  CUCTEMbI
aKKpeAMTOBaHHOIO YAOCTOBEPAIOLLETrO LEHTpA.

TpeboBaHUS K NOMELLEHUAM, B KOTOPbIX NPefoCcTaBNAETCS
MyHUUMNanbHasa ycnyra, K MeCcTy OXUAaHua 1 npruemMa 3asaBuTenei, pasmMeLweHmnto
OohopMIEHNIO BU3YaslbHOWN, TEKCTOBOW U MYNbTUMEANNHOM MHGOpMaL MK O NOPsIAKe
NpeaocTaBNeHNs TakKMX YCNyr, B TOM YMC/e K 06eCNeYeHnto A0CTYMHOCTU ANS NNLL C

OrpaHMYeHHbIMU BO3MOXXHOCTSAMM 3[40POBbS YKa3aHHbIX 00bEKTOB

2.26. LleHTpasibHbI BXOf4 B 3faHMe YMNOAHOMO4YeHHOro opraHa (ML), B
KOTOPOM NpefoCTaB/feTCA MyHUUMNanbHas Yycnyra, 060pyayeTcsi BbIBECKOMW,
cojepxallen MHHopMaL Mo 0 HaMEHOBaAHUN U peXXMe paboTbl.

2.27. TlomelleHns, npefHasHayYeHHble AN NPeoCcTaBNeHns MyHULUMNanbHOM
yCnyru, COOTBETCTBYIOT CaHUTapHbLIM NpaBuiaM N HopMam.

B nomelleHnax Ha BUAHOM MECTE MOMELLAKOTCA CXEMbl pasMeLLeHNsa CpeacTB
MOXapoTYyLUEeHUA U NyTein 3BaKyaunn B IKCTPEHHbIX CyYasnX.



rMomelleHna Ans  npuema rpaxgaH 000pyAyrOTCS  NPOTUBOMOXapPHOU
CUCTEMOW 1 CpeAcTBaMy MOXapOoTYyLUEeHUSs, CUCTEMOM ONOBELLEHUS O BOSHUKHOBEHWUN
Ype3BblYaNHOW CUTYaLUU, CUCTEMOIN OXPaHbl.

2.28. MecTta WH(pOPMMPOBaAHUSA, NpefHa3HAYeHHble A1  03HaKOM/IEHUS
3adBUTeNa C MH(OPMaLMOHHLIMX MaTepuanamun, 060pyAyHTCA WMHPOPMAaLUOHHBLIM
CTEHJO0M, COAepXXallMM BM3YyasibHYO, TEKCTOBYHO U MY/IbTUMEAUAHYIO MH(OPMaLMIO
0 npaBunax npPeaocTaBNeHNs MyHUUMNanbHOW ycnyrn. Ha mHhopMaLmMoHHbIX
CTeHJax pa3MeLlaeTcs creayroLas nHpopmaumns: pexmm paboTsl Y NoAHOMOYEHHOro
opraHa, BK/IOYas rpauk npuema 3asBUTeNeil; YCNOBUA W MOPALOK MNONYyYeHUs
MH(opMaLMM 0T YNONHOMOYEHHOrO OpraHa; Homepa KabuHEeTOB Y MONHOMOYEHHOro
opraHa, rge npoBOAATCA MpUemM 1 UHPOPMUPOBaHME 3asBUTENEN, PaMUINK, NUMEHa,
oTyecTBa W [LO/DKHOCTU  CNELMANUCTOB,  OCYLLECTBAAKOWUX  MpUeMm U
MH(OPMUPOBaHNE 3asBUTENEN O MopsaKe NPeaoCTaBNeHNa MYHULMNANbHON YCyru;
HOMepa Tened)oHOB, MOYTOBbLIA W 3/IEKTPOHHbLIA aapeca Y NONHOMOYEHHOIO OpraHa;
PEeKBU3UTLI HOPMATUBHbLIX MPaBOBLIX aKTOB, KOTOPble PernameHTUpyroT MopsaLoK
NpefoCcTaBNeHNss  MYHULMNANbHOW  YCAYrY,  HACTOAWMA  afAMUHUCTPATUBHBLIN
pernameHT; nepeyeHb LOKYMEHTOB, HEOOXOAUMBIX 415 MOAYYEHUA MYHULUNaNbHOM
ycnyru; ¢opma 3asB/ieHUs; MepevyeHb OCHOBaHUI NS OTKasa B MNpefocTaB/ieHUU
MYHUUUNAIbHON YCNYrh. YNOMHOMOYEHHbIW OpraH pasMeLlaeT B 3aHMMaeMbIX UM
MOMELLEHMAX  WMHYKO  WH(opMauuio,  HeoOXoAMMyK A1 OnepaTvBHOrO
MH(OPMUPOBAHUS O NOPSAAKE NPeLOCTaBNEHNSA MYHULUNAIbHOWN YCYTI.

HacToAawmin aiMUHUCTPATUBHbIA pernaMmeHT, MyHUUUNanbHbIA NPaBOBON aKT
06 ero yTBepPXAEHWW, HOPMATWMBHbIE TMpaBOBble  aKTbl, PeryaupyoLme
NpefocTaBfieHNe MYHUUMUNALHOW YCNYyru, nepeyeHb LOKYMEHTOB, He0O6XOAMMbIX
019 NONYYEHUS MYHUUMNANbHOW ycnyru, gopma 3asaBfieHus  LOCTYMNHbl A1
O3HAKOM/IeHNS Ha OYMaXHbIX HOCUTeNAX, a TakXe B 3/1IeKTPOHHOM BuAe
(MHOPMALNOHHO-TENIEKOMMYHUKALMOHHAA CeTb «/IHTEPHET»).

2.29. MecTa oXugaHua n nprvemMa 3asBuTesiel COOTBETCTBYHOT KOM(OPTHbLIM
yC/oBuAM, 060pYyLOBaHbl CTO/MAMW, CTY/bAMU A9 BO3MOXHOCTM  OOpPMIIEHUSA
LOKYMEHTOB, 3arno/iHeHus 3anpocos, obecneynsaroTcH KaHLEeNspcKumMu
NPUHALNEXHOCTAMMN.

Mpuem 3asBUTENE OCYLLECTBNAETCA B CMeunanbHO BblAeNIEHHbIX 415 3TUX
LleNneit NOMeLLeHNAX - MecTax NpegocTaBieHUs MyHULUNANbLHOW YCyTn.

KabuHeTol OTBETCTBEHHbIX LOO/KHOCTHbIX ny, obopyaytoTtcs
NH(MOPMaLUMOHHbIMK Tabnmukamu (BblBECKaMKM) C yKasaHWeM HOMepa KabuHeta u
HanMeHOBaHNS Y TONHOMOYEHHOIO opraHa.

TabnmukyM Ha [Bepsax WM CTeHax yCcTaHaB/MBalOTCA TakMM 06pa3oM, YTOObI
MpY OTKPbITON ABepU TabaNYKK OblIN BUAHBI U YNTAEMBI.

2.30. Bxop B 3fdaHuve o06opyayetca B COOTBETCTBUM C TpeboBaHMAMM,
obecneumBalOWUMN  6eCNPEnATCTBEHHbI  OCTYN AL C  OrPaHUYeHHbIMU
BO3MOXHOCTAMWU  340p0BbsA  (NaHZycbl,  MOPYYHW,  Apyrve  cneumasbHble
npucrnocobieHns).

Ha aBTOMOOGWU/IbHbIX CTOAIHKax Yy 3[aHWi, B KOTOPbIX WCMONHAETCH
MyHULMNanbHaa ycnyra, npefycmaTpuBaloTCAd MecTa A1 MapKOBKWM aBTOMOGWNei
NHBaNNAOB.

Ob6ecneynBaeTca COOTBETCTBME MOMELLEHWIA, B KOTOPbIX MNPeAoCTaBiseTcs
MyHUUMNaNbHaa Yycnyra, WHbIM TpeboBaHWAM [OCTYNMHOCTU A1 WHBaINLOB B



COOTBETCTBUW C 3aKOHOAATENLCTBOM Poccuiickoii deaepauun o CoLnanbHOW 3aiuTe
VHBaNNOB.

Moka3aTenn AOCTYMHOCTU 1 KauecTBa MyHULMUNANbHOMI YCnyru

2.31. MNMokasaTtensimu JOCTYMHOCTU MYyHULUNANLHOW YCYyrn ABNAKOTCA:

- MH(hOPMMPOBaHVe 3aaBUTENEn 0 NPeLOCTaBEHUN MYHULMNAIBHON YCNyT,;

- obopyfoBaHMe TeppUTOPUA, MpPUMEralwWnX K MecTopacnosioKeHUO
YNONHOMOYEHHOIO OpraHa, MecTamu MapKoBKW aBTOTPaHCMOPTHLIX CPeACTB, B TOM
yucne Ans NuL, ¢ orpaHNYeHHbIMN BO3MOXHOCTAMMU,;

- obopyfoBaHMe MOMELLEHNI Y NONHOMOYEHHOIO OpraHa MecTaMu XpaHeHus
BepXHel ofex /bl 3aaBUTeNein, mectaMum o6LLero nosb3oBaHus;

- cobnoaeHmne rpadurka paboTbl Y NOSHOMOYEHHOTO OpraHa;

obopyfoBaHMe MeCT OXuAaHus W MeCT npuema 3asBuUTeNed B
YNO/HOMOYEHHOM OpraHe CTy/lbAMW, CTO/MaMu, 0OecrneyeHne KaHUensapcKumu
NPUHAANEXHOCTAMU 415 NPeLOCTaB/1eHNS BO3SMOXXHOCTN O(DOPMSIEHUSA JOKYMEHTOB;

- Bpems, 3aTpayeHHOe Ha MoslyyeHue KOHeYyHOro pesysbTara MyHULMNaIbHON
ycnyru.

2.32. MNMoka3aTensiMn KayecTsa MyHULMNAIbHOW YCNYTy ABNAKOTCA:

COONIOAEHNEe  CPOKOB M MOCNeA0BaTe/lbHOCTU  BbIMO/IHEHMA  BCEX
aAMUHUCTPATUBHbLIX NpoLeayp, npefyCMOTPEHHbIX HACTOAWMM aAMUHUCTPATUBHBIM
pernameHTom;

- KO/INYeCTBO 0OGOCHOBAHHbIX >Xanob 3asBuTeseid 0 HecobAeHNN MopsAaKa
BbINO/IHEHNA aAMWHUCTPATUBHbLIX nNpouefyp, CPOKOB perucTpayum 3anpoca Wu
NpefoCTaBNeHNs MyHULMNAbHOW ycnyr, 06 OTKase B UCMpaBieHUN LOMYLLEHHbIX
OreyaToK M OWKNOGOK B BblfaHHbIX B pe3ysibTaTe NPefoCTaBNeHNs MyHULUNaIbHOM
YCNyrn [OKYMeHTax Anbo O HapyLleHWM CpoKa TaKuX WCNpaBfeHUR, a Takxke B
cfyyae 3artpeb0oBaHUS  [O/DKHOCTHLIMW  NMLAMM  YTMOSIHOMOYEHHOIO  OpraHa
OOKYMEHTOB, MnaTbl, HEe MNPeayCMOTPEHHbIX HaCTOAWNUM aaMUHUCTPATUBHBLIM
pernameHTomMm.

MepeyeHb KIaccoB CPeAcTB 3NeKTPOHHOM nognucu, KoTopble
[0NYCKaKTCA K MCNOMb30BaHUIO MpK 06paLleHnI 3a NoyyeHem
MYHULMNaIbHOMI YCNyru, 0KasbiBaeMoli ¢ MpYMeHeHMeM
YCUMEHHOW KBaNM(ULMPOBaHHOWN 3/1EKTPOHHOW NOANMCK

2.33. C yuetom TpeboBaHWA K CpeAcCTBaM 3/1EKTPOHHON  MOAMUCH,
YTBEPXAEHHbIX MpuKasom PegepanbHOM  cnyx6bl  6e3onacHOCTU  PoccuiAcKol
®epepaunn ot 27 pgekabpa 2011 roga Ne 796, npwu obpalleHUM 3a MonyyvyeHuem
MYHULMNANbHOW  YCAyru, OKa3bIBaeMoW C  NPVMEHEHUEM  YCWUIEHHOW
KBaNN(MLMPOBAHHON 3NEKTPOHHOM MOAMUCK, [OMYCKAKTCA K WCMOMb30BAHUIO
cneflytoulme Knaccbl CpeacTs anekTpoHHon noanucn: KC2, KC3, KB1, KB2 n KAL.

I11. CocTtaB, nocnefoBaTe/lbHOCTb U CPOKK BbIMOIHEHNS adMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPALKY UX BbINOMHEHWS, B TOM YMCe 0COBEHHOCTM
BbIMOMIHEHNS aAMUHUCTPATUBHbLIX NPOLEAYP B 3N1EKTPOHHON opme, a Takxke



0COBEHHOCTW BbINOMHEHNUSA aAMNHUCTPAaTUBHbIX Npoueayp B
MHOFObeHKLl,I/IOHafIbeIX LeHTpax

3.1. MpegocTaBneHne MyHMUMNANbHOW YCNYrn BKIKOYAET B Cebs cneaytoume
aAMUHNCTPATUBHbIE NPOLEAYPbI:

- IPUEM U perucTpauuns 3asasneHmsa n JOKYMEHTOB;

- paccMOTpeHMe 3adBfeHUA W NPeACTaB/EHHbIX [OKYMEHTOB, MPUHATKE
peLleHns 0 NpeaocTaBNeHNnn MyHUUMNanbHOW yenyrn (06 oTkase B NpefocTaB/ieHUN
MYHULMNANBHON YCNyrin);

- NOAr0TOBKA M Bblaya (Hanpas/ieHWe) 3a9BUTENIO:

- MpoeKTa A0rosopa O NpPeaoCTaBNEHUN MYHUUMMNabHOTO WMYLLECTBA B
apeHay, 6e3B03Me3HOe Nosib30BaHWe 6e3 NpoBeLeHNsA TOProB;

- peweHns 06 OTKase B MPeAoCTaB/EHUM MYHUUMUMNAIbHOrO WMYLLECTBa B
apeHay, 06e3B03Me3fHOe MO0/b30BaHME 0e3 MpoBeAeHWs TOPros, C YyKasaHWeM
OCHOBaHWI AN 0TKasa.

3.2. bnok-cxema npefocTaB/ieHNs MYyHULUNAILHOW YCyrn npejcTaB/ieHa B
NPUNOXEHNWN 2 K HACTOALLEMY afMUHUCTPATUBHOMY PerfameHTy.

V. cDOprI KOHTPOMA 3a NCNOJIHEHNEM afMUHUCTPATUBHOIO perjiaMeHTa

4.1.KOHTpONb 3a COOMOAEHMEM W WCMONHEHUEM [O/HKHOCTHbIMU ULAMU
YNONHOMOYEHHOIO OpraHa, MOM0XeHUA afMWHUCTPATUBHOIO persiamMmeHTa MU MHbIX
HOPMATUBHbIX MPaBOBbIX AKTOB, YCTaHABINBAKOLLUX TPeOOBAHNA K MPeLoCTaBNEHNIO
MYHUUUNANLHOW YCYrU AO/MKHOCTHBIMU IMLAM U MYHULMNANbHBIMU CRYXXaLMu
YNONHOMOYEHHOIO OpraHa, a Takxe 3a MPUHATUEM UMW PELLUEHUIA BK/OYaeT B cebs
06LLMIA, TEKYLLNIA KOHTPOSb.

4.2. TekyLwunii KOHTPONb OCYyLLeCTBNAKT [O/TKHOCTHbIE nmua,
YTNONHOMOYEHHOI0 OpraHa.

4.3. O6WMA KOHTPO/Mb Hafg MOMHOTOM W KayeCTBOM MNpeAocTaB/ieHuns
MYHULMNaNbHON YCYTn OCYLLECTBNAET PYKOBOAUTENb Y NOHOMOYEHHOIO OpraHa.

4.4. TeKyLWMA KOHTPONb OCYLLECTBASETCA MyTem MNpPOBeAeHUs MNaHOBbIX W
BHEMN/IaHOBbIX MPOBEPOK MOSHOThI Y KayecTBa UCMOJIHEHUS MOMOXEHWU HACTOSALLENO
afiMVHUCTPATMBHOIO PerfaMeHTa, HbIX HOPMaTUBHbIX MPaBOBbIX aKTOB POCCUNCKOM
®epepauun 1 Bonorogckoin  obnactu, ycTaHaBnuMBalOWMX — TpeboBaHMSA K
NpeLoCTaB/IEHNIO MYHULUNAIBHOW YCYTH.

[MepnoAMyYHOCTL NPOBEPOK: MNaHOBble -1 pa3 B rofd, BHennaHoBble - MO
KOHKPETHOMY 00paLLleHNIo 3aaBUTeNS.

[Mpy npoBegeHUM NPOBEPKU MOTYT pacCMaTpuBaThLCA BCe BOMPOCHI, CBA3aHHbIE
C npejocTaBneHNneM MYHULUMNANbHOW ycnyrn (KOMMIEKCHblE MPOBEPKMN) WK
OTAe/bHble BOMPOCbl (TeMaTuyeckne npoBepku). Bup nNpoBepkM U CPOK ee
npoBefeHnA yCTaHaBNNBaKTCA MYHULUNANbHBIM NnpaBoBbIM aKTOM
YNONHOMOYEHHOro opraHa O MNpPOBeAeHWU TMPOBEPKU C Y4YeTOM MNEPUOAUNYHOCTU
KOMMJIEKCHbIX NMPOBEPOK He MeHee 1pasa B rof U TeMaTUYECKMX MPOBEPOK - 2 pasa B
rog.

Mo pe3ynbTaTaM TeKyLEero KOHTPONSA COCTaB/AETCA ChnpaBKa O pe3ynbraTax
TEKYLLEro KOHTPOMA UM BbIABNEHHbLIX HAapYyLUEHWAX, KOTopas MpeacTaBnsercs



PYKOBOAUTENO YMNOMNHOMOYEHHOrO opraHa B TeyeHue 10 paboumx AHein nocne
3aBepLUEHNA NPOBEPKN.

4.5. JOMKHOCTHbIe NnUa, OTBETCTBEHHbIE 3a MPeAaoCTaBeHe MyHULMNANbHON
YCNyrn, HecyT MepcoHa/lbHyl0 OTBETCTBEHHOCTb 3a COobnofeHWe nopsaka
npeaocTaBNeHNs MYHULMNAIbHOR YCNyTN.

4.6. Tlo pesynbTaTaM TMpPOBEAEHHbLIX TPOBEPOK B C/y4vyae BbIB/IEHUSA
HapyLIeHNA 3aKoHoAaTeNbCTBAa W HACTOSILLEro aAMWHUCTPATUBHOIO pernameHTa
OCYLLECTB/NIAETCA NPUBeYEHNE BUHOBHbLIX AO/MKHOCTHBLIX NNL, YNOJIHOMOYEHHOrOo
opraHa_K OTBETCTBEHHOCTWM B COOTBETCTBMM C AENCTBYIOLLINM 3aKOHO4ATE/IbCTBOM
Poccuitckoin degepauun.

4.7. OTBETCTBEHHOCTb 3@ HEWCNOJIHEHWE, HeHaanexatlee WCMo/IHeHne
BO3/I0)KEHHbIX  0053aHHOCTE MO  NPeAOCTaBNEHNIO  MYHULMNAILHOW  YCNyrN,
HapylleHne TpeboBaHWA ALMWUHUCTPATUBHOIO perfameHTa, MpeLyCMOTPEHHas B
COOTBETCTBUM C TpydoBbiM KogekcoMm Poccuitickoin  Pepepaumn, Kopgekcom
Poccuiickoii ®efepaummn 06 agMUHUCTPATUBHbLIX MPaBOHAPYLLEHWUAX, BO3/MaraeTcs Ha
nny, 3ameLllarowmx AOMKHOCTU B YTNONTHOMOYEHHOM opraHe u paboTHMKOB M®LI,
OTBETCTBEHHbIX 3a NPeAoCTaBNeHNE MYHULUNANBLHON YCYTN.

V. docyaebHblin (BHeCyaeOHbI) NOpsA0K 06)KanoBaHWiA peLleHnin n AeCTBUI
(6e3aeicTBMA) OpraHa, NPeAoCTaBNAoLWLIEro MyHULUNANIbHYO YCNYTY, ero
AO/MHKHOCTHbIX L MO0 MYHULMNANbHbIX CAYXXaLnX

5.1. 3aaBuTenb MMeeT MpaBO Ha fAocyaebHoe (BHecyaeGHOe) 06XanoBaHue,
ocrnapvBaHve pelleHnid, JeicTBuii (6e3aeicTBMS), MPUHATBLIX (OCYLLECTBIEHHbIX)
npy NpegocTaBieHUN MyHULMUNANbHOW YCNYTI.

Ob6)anoBaHWe 3afABUTENAMWU peLleHW, [encTBuii (6e34eACTBUSA), NPUHATLIX
(ocyuiecTBMIEHHbIX) B X0fe NPeAoCTaBNeHNs MyHULMUMNaNbHOW YCNyrn B 4oCyLe6HOM
(BHecynebHOM) nopsake, He /uMWaeT UX MpaBa Ha 06XanoBaHWe YKa3aHHbIX
peLeHnin, aecTBnin (6e3geincTemns) B Cyie6HOM NopskKe.

5.2. lNpeameTom pocyaebHoro (BHecyaeGHoOro) o6)kanoBaHMs MOrYT ObITb
peweHns  (gelcteusa,  6e3fencTteBue),  NpUHATbIE  (OCYLLECTBNEHHbIE)  Mpwu
NpefoCTaBNEHUN  MYHULUMNAILHOW  YCNyrn. 3asaBuTeNb MOXeT 006paTuTbCs C
Xanobow, B TOM YKC/e B CNeAYOLWMX CyYasnX:

HapylleHVe  CpoKa perucTtpauumnm  3asaBfleHMs O  MNPefoCTaB/IEHUM
MYHULMNANLHOW YCNyr;

- HapyLLUeHVe CpoKa NpefocTaBeHNs MyHULUNANbHON YCNYTU;

- TpeboBaHWe Yy 3aaBUTeNA AOKYMEHTOB, HE NPefyCMOTPEHHbIX HOPMATUBHbLIMM
NnpaBoBbIMM akTamu Poccuiickoil ®epepaumn, HOPMATUBHBLIMK NPaBOBbIMU aKTamu
06/1aCTN, MyHULMNAbHBIMA NPaBOBLIMW aKTaMn MyHULMNAIbLHOr0 06pa3oBaHNsa Ans
NpefoCcTaBNeHNS MyHULUNANLHOW YCNyTu;

- OTKa3 3asaBUTEl0 B MNpWemMe [OKYMEHTOB, MpPeLOCTaB/ieHNe KOTOPbIX
NpesycMOTPEHO HOPMATUBHbLIMW MNPaBOBbIMW akTaMu Poccuiickon ®egepauuu,
HOPMaTMBHLIMW MPaBOBbIMM aKTaMuM 0061acTh, MyHUUUNabHLIMKA  NPaBOBbIMM
aKTamy MyHMUMNaSbHOro 06pa3oBaHWa NS NPeAoCTaBNeHUs MyHULUMNaNbHOM
yCNyru;

- 0TKa3 B NPefoCTaB/eHU MYHULMNANIbHON YCyr, eCi OCHOBaHUS OTKasa He
NpeayCcMOTPeHbl PefepanbHbIMU 3aKOHaMW U NPUHATLIMUA B COOTBETCTBUWN C HUMMU



MHBIMW  HOPMaTMBHbIMW  MpaBOBbIMM  akTamy  Poccuidickon — Pefepauun,
HOPMATUBHLIMW MNPaBOBbIMW aKTamu 0061acTh, MYHMULMNANbHLIMA  MPaBOBbLIMU
aKTaMu MyHULMNanbHOro 06pa3oBaHus;

- 3aTpeboBaHMe C 3asaBUTeNA MPU NPefOCTaBNEHUN MYHUUUNANbHOW YCyru
nnatbl, He MpesyCMOTPEHHOW HOPMAaTMBHBLIMW MNPaBOBbIMU akTaMu POCCUINCKOM
depepaun, HOPMATMBHLIMK MPABOBbIMW aKTamy 06/1aCTW, MYHULUNATbHLIMU
NMPaBoOBbIMU aKTamMy MyHULMMNaIbLHOT0 06pa3oBaHus;

OTKa3  opraHa, NpeLoCTaBNAOLWEro MYHULMNANbHYIO  YCAyry,
MYHULMNAIbHOTO Cy>atlero nnéo [O/IXHOCTHOIO nmua opraHa,
NPeaoCcTaBNAOWEro  MyHUUUNANbHYK  YCyry, B WUCMpaBieHUn OONYLEeHHbIX
OreyaToK M OWMOOK B BblfaHHbIX B pe3y/ibTaTe NpefocTaBNeHns MyHULUNaNbHOM
YCNyrn OKYMeHTax Mo HapyLLeHWe YCTaHOB/IEHHOIO CPOKa TaKnX UCNpaBeHuni,

5.3. OcHoBaHMeM [Ans Havana npoueaypbl pocyae6Horo (BHecynebHOro)
06XXanoBaHNA ABNAETCA MNOCTYMNJIEHME >Kanobbl 3asBUTENA B YMNONTHOMOYEHHbIN
opraH.

XKanoba nopaetcd B MWUCbMEHHOW (opMe Ha OyMaXHOM HOcWUTene, B
3NIEKTPOHHON  hopme. XKanoba MOXET OblTb HanpaB/ieHa MO noyTe, C
MCMOMb30BaHWEM WH(OPMAaLMOHHO-TENNEKOMMYHUKAUUOHHOW CeTU «HTepHeT», a
TaKXXe MOXET ObITb NPUHATA NPU IMYHOM NPUEMe 3adBUTENS.

5.4. Mpoueaypy nogaun xanob, HanpasiseMblX B 3/IEKTPOHHONW (hopMe, a Takxke
NMopsagoK WX  pacCMOTPEHMA  HeobxoAMmo  nponucatb B COOTBETCTBMM  C
OcCo6eHHOCTAMM Nofayn W pacCMOTPEHUS XKanob Ha peweHWs WU [eiCTBUS
(6e3nenicTBME) OpPraHOB MeECTHOIO CaMOyrpaB/ieHUs W WX [O/MKHOCTHLIX fnL,
MYHULUNANIbHBIX  CNY)XXALUWX, YCTAHOB/IEHHbIMW MYHULUNANbHBIMA  NPaBOBbIMU
aKTamu.

5.5. B gocyne6HOM nopsike MOryT 6bITb 06>KanoBaHbl AeCTBUSA (6e3aeinCTBIE)
W peLleHuns:

- JO/MKHOCTHbIX /UL, Y NOITHOMOYEHHOIO OpraHa, MyHUUMNabHbIX CNY>XaLnX -
PYKOBOAWUTE/NO Y NONHOMOYEHHOTO OpraHa;

- M®L - B YNONHOMOYEHHbIA oOpraH, 3ak/JYMBLUWIA COrnalleHne o
B3aMMOZENCTBMMN C MHOTO(YHKLMOHA/IbHLIM LIEHTPOM.

5.6. YKanoba go/mkHa cofepxarb:

- HAMMEHOBaHMe opraHa, 4O/HKHOCTHOrO NLA Y MONHOMOYEHHOro opraHa nméo
MYHUUMNAIBHOTO  CNyXallero, peweHns wn fenctsus  (6e3neiicTBME)  KOTOPbIX
obxanytoTcs;

- (hamunnio, MMs, 0T4YeCcTBO (MOC/eAHee - MPU HaM4YMKM), CBELEHUA O MeCTe
XUTeNbCTBA 3a8BUTENA - PU3MYECKOr0 fivua M0 HaMMeHOBaHMe, CBEeeHUS O MecTe
HaxOX[eHWUa 3adBUTeNd - HOPUAMYECKOro /iMua, a Takke Homep (Homepa)
KOHTaKTHOro TenehoHa, agpec (agpeca) 3MEKTPOHHOM MouTbl (NpW Hanuumm) wu
MOYTOBbLIV afpec, N0 KOTOPbIM [LOJ/IXXeH ObITb HanNpaB/ieH OTBET 3asBUTENIO;

- CcBeAeHMs 06 o6XanyemblX peweHusx u aenctemax (6e3gencTamm)
YNO/SIHOMOYEHHOr0 OpraHa, AO/HKHOCTHOrO fiua YMNOoAHOMOYEHHOro opraHa nvéo
MYHULNNANbHOTO C/YyXKalllero;

- [0BOAbl, HA OCHOBaHWW KOTOPbIX 3afBUTE/lb HE COrflaCeéH C peLleHnem U
aevictenem  (6e3geincTBneM) YNOMHOMOYEHHOrO opraHa, [O/HKHOCTHOIO fvua
YNO/SIHOMOYEHHOr0 OpraHa Mbo MyHULMNAaNbHOTO ChyxKallero. 3afgBUTenemM Moryt



ObITb MpefAcTaBfieHbl AOKYMEHTbl (Npy  Haivyuuu), NOATBepXAaroLine [OBOAbI
3aaBuUTENs, IM60 X KOnuu.

57. Ha cragun pocyge6bHoro o6anoBaHus AeWcTBUM  (6e34enCcTBUS)
YNO/IHOMOYEHHOr0 OpraHa, LO/HKHOCTHOrO nua YMNonaHOMOYEHHOro opraHa nméo
MYHUUMNANbHOTO  CYXaWero, a Takke PpewweHnin, MNpPUHATbIX B Xofe
NpefoCcTaBeHUs MYHULMNANbHON YCNYyrn, 3asBUTE/lb UMEET MpPaBO Ha MoyyeHue
MH(opMaLMM U [OKYMEHTOB, HEOOXOAMMbIX A/ 060CHOBaHWMA M PacCMOTPEHUA
Xanobbl, a TaKXKe Ha NpefCcTaBNeHne LOMNOHUTE/bHbIX MaTePUanoB B CPOK He 6onee
5 fiHein ¢ MOMeHTa obpaLleHus.

5.8. XKanob6a, nmoctynuBLllas B YTMOMHOMOYEHHbIA OpraH, paccMaTpuBaeTcs B
TedeHune 15 paboynx fHeil CO [HA ee perucrTpauun, a B cnyyae 06>kanoBaHUs 0TKasa
YNONHOMOYEHHOrO OpraHa, LO/HKHOCTHOro nua YNoAHOMOYEHHOro opraHa nnéo
MYHULMNANbHOTO CAy>XKallero B MNpUeMe [LOKYMEHTOB Yy 3adBuTens nanbo B
MCMpPaBNEHUN [OONYLIEHHbIX OMeyvyaToK M OWWBOK WM B cfiyvyae 06XKanoBaHuA
HapyLeHWsa YyCTaHOB/IEHHOI0 CPOKa TaKUX NCMNpPaB/ieHNA - B TedeHne 5 paboumx aHen
CO [HA ee perucTpaymu.

5.9. Cnyyan ocTaBfieHMs Xanobbl 6e3 oTBeTa:

a) Hannume B Xanobe HeueH3ypPHbIX 60 OCKOPOUTENbHBIX BbIpaXXeHWI, Yrpo3
YXU3HW, 300POBLI0 Y MMYLLIECTBY LO/HXKHOCTHOIO /MLA, a TaKXe Y/IEHOB ero CemMbl;

6) OTCYTCTBME BO3MOXXHOCTU MPOYUTATb KaKyl-Mbo 4acTb TeKCTa >Kanobbl,
(hamununio, MMs, OTYeCTBO (NPW Hanuumm) K (MNKM) MOYTOBLIA afpec 3asBUTeNs,
yKasaHHble B >anobe.

B BblleyKa3aHHbIX Cllyyasax 3asBUTE/O He No34Hee Tpex paboumx AHel co 4HA
perucTpaumMmy HanpasBnseTcA NMUCbMEHHOE YBeLOM/IeHMEe 06 OCTaB/ieHUN Xanobbl 6e3
0TBETA C YKa3aHMeM OCHOBaHWIA MPUHATOrO PeLLeHuns, 3a UCKKYEHNEM CllyYas, ecnm
B XXa/106e He yKasaHbl (hamuins 3asaBuTens u (Unm) NnoyToBbIA agpec, MO KOTOPOMY
[0/IKeH ObITb Hanpas/ieH OTBET.

5.10. Cnyyaun oTKasa B yA0B/IETBOPEHUN Xa00bl:

a) OTCYTCTBMe HapyLleHNa nopsaka NnpefocTaBneHns MyHULUNaNbHOW YCNYTu;

0) Ha/IMume BCTYNMBLLETO B 3aKOHHYIO CU/Y peLleHns cyfa, apobuTpaxHoro cyaa
Mo >asiobe 0 TOM Xe NpegMeTe U Mo TEM XKe OCHOBAHUAM;

B) nofaya >Xanobbl MLOM, MOSHOMOYMA KOTOPOr0 He TMOATBEPXKAEHbI B
nopsiake, ycTaHOB/IEHHOM 3aKOHOAaTeNIbCTBOM Poccuiickoint ®efepaumu;

) Haimume pelleHWa Mo Xanobe, MPUHATOrNO paHee B OTHOLLUEHWM TOrO Xe
3aABUTENA U MO TOMY Xe NpeiMeTy >anoobl.

5.11. Tlo pe3ynbTatam pacCMOTPEHUA >Kalobbl MNPUHMMAeTCa OLHO U3
CNefyroLnX PeLLeHWia:

- 00 y[OBNETBOPEHUW >Xanobbl, B TOM 4uc/ie B (POPME OTMEHbI MPUHATOIO
PELUEeHNs, WUCNpPaB/feHNs [OMYLEHHbIX YMO/IHOMOYEHHOINO OpraHa OneyaTtok MU
OWKNOBOK B BbIfaHHbIX B pe3y/nbTarte MpefoCTaBfeHNA MYHULMNANBHOW YCNyru
[OKYMeHTax, BO3BpaTa 3asaBUTE/NI0 [AEeHeXHbIX CPeACcTB, B3MMaHME KOTOPbIX He
NpefycMOTPEHO HOPMaTUBHbLIMK NPaBOBbIMW akTamMu Poccuiickoin ®epgepauuu,
HOPMATUBHbIMW MPaBOBbIMW aKTamu 061acTh, MYHULMNANbHBIMKA  MPaBOBbIMU
aKTaMu MyHMLMNaNbHOro 06pa3oBaHuns, a TakXKe B MHbIX (hopmax;

- 06 0TKase B Y[0BETBOPEHMM XKaS100bI.

5.12. He no3gHee AHA, CnefyroLlero 3a gHem MpUHATUSA pelleHns, YKasaHHOro B
nyHkte 5.12 HacToAwero ALMUWHUCTPATUBHOIO perfiaMeHTa, 3asaBUTEN0 B



MACbMEHHOW (POPME W MO XKeNaHWo 3aaBUTENS B 3/IEKTPOHHOW (hopme HanpasiseTcs
MOTMBMPOBaHHbIN OTBET O pe3y/ibTaTtax PacCMOTPEHMUS XKanoobl.

5.13. B cnydyae yctaHOBneHWs B Xofe WAM MO pe3ynbTatam pacCcMOTPeHUA
Xanobbl  MPU3HAKOB CcOCTaBa  aAMWUHUCTPATMBHOIO  NpaBOHapyLIeHUs  WUn
NPEeCTynneHna AO/MKHOCTHOE NNLO, HafeneHHoe NOSTHOMOYMAMU MO PACCMOTPEHUIO
Xanob HesaMenUTeNbHO HampasffeT MMelLllnecs matepuasbl B OpraHb

NPOKypaTypbl.



MUCbMEHHOI hopMe 1 MO XXeNaHWto 3asBUTENS B 3NIEKTPOHHOI (hopMe HanpaBiseTcs
MOTMBMPOBaHHbI OTBET 0 pe3ybTaTaxX PaCCMOTPEHMS XKanoobl.

5.13. B cnyvyae yCTaHOBNEHMS B XOAe WM NO pe3ynbTaTaM pPacCMOTPEHWS
)Kanobbl NPU3HAKOB  COCTaBa  aAMWUHWUCTPATMBHOIO  MpaBOHAPYLUEHWUS UK
NPEecTynneHns AO/MKHOCTHOE NNLO, HafeneHHoe MOTHOMOYMAMMK MO PAaCcCMOTPEHMIO
Xanob HesaMe/IMTENbHO — HanpaBnsieT WUMeloLWMecs MaTepuanbl B OpraHb

MPOKypaTypbl.



MpunoxeHue 1
K aAMUHUCTPaTUBHOMY pPErNaMeHTy

MpumepHaa opma 3asBeHns 0 NPeJOCTaBNEHNUN UMYLLLECTBA B apeHay
(6e3B03Me3HOE M0JIb30BaHNE)

3aaBUTESb: (hr3nyecKoe nnLo IOPUANYECKOE NNLIO

damunnna Mima OT4yecTBO (hm3nyeckoro nuua / NonHoe HaMMeHOBaHUe PULNYECKOT
nua

* [IOKYMEHT, MOATBEPXAAOLW M1 NOTHOMOYMS JOBEPEHHOIO NnLa (HaMMeHoBaHMe,
Aara, Homep)

MOYTOBbIN agpec, agpec MecTa HaxoXAeHUA Uin NpoXxXmnBaHUA 3a4BUTENA

KOHTaKTHbI T€]'I€Cb0H 3aaBUTENA

[MpoLwy npegocTaBnTb
(nonHoe HaMMeHOBaHMe IPUAMYECKOr0 nLa, 60 ®.1.0 hU3MUYeckoro nnua, B TOM Yuce
VHAMBUAYaNLHOTO NpeAnpUHUMaTens)

(apeHpy, 6e3B03Me34HOE NO/b30BaHME)

(HaMeHOBaHMe UMYLLLECTBA, €ro afpec, MECTOHAX0X/eHNe, TEXHUUECKas XapaKTepMCTMKa, NnepeveHb ABMXMMOro
MMyLLeCTBa)

Ha anga ncnosb3oBaHUA
(CpoK npefocTaB/EHNS UMYLLLECTBA) (ueneBoe HasHaueHwe)

CneumnanbHble paspeLleHns (AULeH3un 1 T.0.), NOATBEPXKAAloLLME NPaBO Ha
OCYLLIECTB/IEHNE YKa3aHHbIX BUAOB [€STENbHOCTM

(yKa3bIBaETCFI HanMeHoBaHMe JOKYMEHTa 1 opraHa, BblaBLUero ero)
* WH(opMaLMA NpPeLCcTaBNseTCs B CAyyae, ecim B COOTBETCTBUM C
3aKoHofaTenbCTBOM Poccuiickor ®Pefepauny faHHble OKYMEHTbI TPebytoTcs.
[MpunoxkeHue:
(HaMmeHoOBaHMe JOKYMeHTa) - Ha _ . B 13ks.
(HaMMeHOBaHMe JOKYMEHTa) - Ha n. B 13ks.
(HaMMeHOBaHMe JOKYMeHTa) - Ha___ 1. B 13K3.
**Cornacue Ha 06paboTKy NepcoHasnbHbIX AaHHbIX
(ans dusnyeckux nuy) - Ha 1n. B 19K3.



BCEIO:___ [1OKYMEHTOB Ha n.

PykoBoauTenb
(nognuchk, paclumnthpoBKa NOANMCH, M.T. /1S FOPUANYECKNX L)

0l7[0)

(nognuchk, paclundgpoBka Noanuck Ans U3NYECKNX L)






