PACITIOPAXEHHE
IIPEACEJATEJIS1 KOMHWTETA I10 YIIPABJIEHWIO MYHULIMITAJIbHBIM
MMVYILIECTBOM BBITEI"'OPCKOI'O MYHULIMITIAJIBHOTI'O PAMOHA

Ne 438

OO0 yTBepX IeHUU aAMUHUCTPATUBHOIO
perjiaMeHTa NnpeocTaBlIeHUs] MyHULIMITAIbHOM
YCJIYyTH IO BblAade BBIITUCKU U3 peecTpa
MYHULIMIIATIHHOTO UMYIIIECTBa

B cootBetcTBUNM PenepanbHbIM 3aKkoHOM oT 27 urois 2010 roma N 210-®3
"OO6 opraHu3aliM MMPEOCTaBICHUS IOCYyIapCTBEHHBIX U MYHULIMMAIBHBIX yCIyr",
NIOCTaHOBJICHUEM AJIMUHHUCTpalMi BBITEropckoro MyHUIMIAIBHOIO paiioHa OT
28 wuronsa 2010 roma N 467 "O Ilopsaxax pa3paboTku K yTBepkKAEHUS
aIMUHUCTPATUBHBIX pErjiaMeHTOB HCIIOJIHEHUS MYHUIUMNAIbHBIX (QYHKIUH,
aIMUHUCTPATUBHBIX pErJIaMEHTOB = MPENOCTAaBJIECHUS MYHHUIUNAIBHBIX YCIYT
OopraHaMy MEeCTHOIO CaMOyIlpaBlieHUs BrITeropckoro MyHUIIMNANBHOIO paiioHa»
(c nocnemyromuMmu u3MeHeHUsMH), crtated 40, 41 VYcraBa BelTeropckoro
MYHUIIMINIAIBHOIO paiioHa:

1. YTBepOUTh  AOIMUHUCTPATHUBHBIA  perjaMeHT  MpeJoCTaBJICHUS
MYHUILMMNAIBHONH YCIYrd IO BBbIJade BBIIUCKA H3 peecTpa MYHUIUIAIBHOIO
UMYyIlIecTBa

2. Hacrosimee pacnopsK€HHUE BCTYIACT B CUITY C AAaThl IPHHATHUA.

Hcnonusromas o6s3aHHOCTH
Ilpencenarens Komurera H.B.)XXnanosa



AJIMHMHHCTPATHBHBIN PErjIaMeHT NPeJ0CTAB/ICHHsI MYHULIHNIAIbLHOH YCIyIH
Mo BbiAa4ye BbIMHCKH H3 peecTpa MYHHUHNAIBHOI0 HMY LIIeCTBA

1. Obume nooKeHust

1.1. AJIMWHHUCTPATUBHBIN PEMNIAMEHT TPEAOCTABICHUS MYHUITUNATBEHOM
VCIIYrd [0 BbIJAYE BBINIUCKU U3 PEECTpa MYHULUMAIBHOIO MMYLUECTBA (Aayee
COOTBETCTBEHHO — AQAMWHUCTPATUBHLIA PETJTAMEHT, MYHULHUMAIbHas YCIyra)
VCTAHABIUBAET NOPSIOK U CTAHAAPT MPEAOCTABIIEHNS] MYHULIUTIATBHON YCITYTH.

1.2. 3asaBuTenaMu npu NpeaoCTaBIEHUU MYHULIMMAIBHONR YCITYIH ABJIAIOTCA
(pM3MYECKHE, B TOM YUCIIE MHAWBHUAYAIbHbIE MPSANPUHUMATEITH U OPHAHUYECKHE
avnia OO0 YMOJHOMOYEHHBIE MMH JIMLA (34 UCKITOUYEHHEM TOCYIAPCTBEHHBIX
OPraHOB M MX TEPPUTOPHAIBLHBIX OPraHoB, OPraHOB IOCYIAAPCTBEHHBIX
BHEOIMKETHBIX (POHAOB W WX TEPPUTOPHATbHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIPABJIEHHUS ) (1AJTEE — 3ASIBUTEIIH ).

1.3. Tlopsaok WH(POPMUPOBAHUS O NPEAOCTABICHUH MYHHLUMNAIbHOH
VCIIYTH:

Mecro HaxoxkaeHns Komurera MO  YIOPABAECHUIO MYHULMNATbHBIM
UMYLLECTBOM BBITEropckOoro MyHULMMNATBHOIO pailoHa, €ro CTPYKTYPHbIX
ToapasieneHuii (nanee — YMOJTHOMOYEHHBIH OpraH):

[TouroBblli aapec YmonHOMOuYeHHOro oprada: 162900, Bonoroackas
o0macte, r.BuiTerpa, np. JleHuna, 1.68

['paduk paboThl YIONTHOMOYEHHOTO OpraHa;

[loHeneTEHUK C 08-00 o 17-00 wac.
BropHuk O6en ¢ 12-00 no 13-00 uac.
Cpena

UeTeepr

[IaTHuUA

Cyb606ota BrixoaHoi

BockpeceHbe BrixoaHoi
[Ipeanpa3saHuyHble AHH [1o kayrenaapro

['padmk mpuema TOKYMEHTOB.

[ToHeAeTBPHUK C 08-00 mo 17-00 uac.
BropHuk O6en ¢ 12-00 no 13-00 uac.
Cpena

UeTsepr

[IsTHMLA

Cy0606ota BbixoaHoMH

BockpeceHbe BrixoaHoi

[Ipeanpa3saHuyHble AHH

[1o kayieHpapro

["paduk THYHOTO NpHEMA PYKOBOAUTENS Y MOTHOMOUYSHHOTO OpraHa:

[loHenenbHUK

BTopHuk

Cpena

Uetsepr C 08-00 mo 17-00 yac.
Ob6en ¢ 12-00 no 13-00 yac.




IIsTHHnIa

Cy606ota BrerxoaHoit
BockpeceHbe BrIxoHOM
[TpeanpazHUYHBIE THU ITo xkaneHmapro

Tenepon ams  wHPOPMHUpPOBAHHMS 1O  BOMPOCAM,  CBSI3aHHBIM €
MPEAOCTABIIEHUEM MYHULMIIATBHON yenyru: 817-46-2-12-22

Anpec  oummanpHOro  caiita  YNOJTHOMOYEHHOrO  OpraHa B
MH(OPMALMOHHO-TEIIEKOMMYHUKALMOHHON cetn «MHTepHeT» (nmajee — CaiT B
cetn «MHTEpHETY ). Wwww.vytegra-adm.ru

Anpec EaMHOro moprajia TOCYJApPCTBEHHBIX W MYHHULMNAIBHBIX YCIIYT
(pyHkumii) B cetn « AHTEpHETY: Www.gosuslugi.tu.

Anpec Iloprana rocyaapCTBEHHBIX M MYHULMNAIBHBIX YCAYT ((YHKIIMIA)
obnactu B cetn « UHTepHET”: http://gosuslugi3s.ru.

MecTo HaxOXKAEHWST MHOTO(YHKIHMOHAIBHBIX LEHTPOB MPEAOCTABICHUS
rOCY/JApCTBEHHBIX M MYHHMLMIAIBHBIX YCIAYr, C KOTOPHIMH  3aKIIFOUEHBI
COIJIAllICHMs O B3auMoacicTBIM (nanee - MOL):

[ToutoBsiii agpec M®ILL: 162900, Bonoroackas obnacts, r.Beiterpa, mp.
JlenuHa, 1.68

Tenedon/pakc MOLL: 8-817-46-2-25-75

Anpec anekTpoHHOi noutel MOLL: mfc@vytegra-adm.ru

I'paduk paboTet MDILI;
IIoHenenbHUK Brixoanoii
BropHuk
Cpena C 09-00 mo 19-00 yac.
YeTBepr
[TarHua
CyG0ota C 09-00 no 14-00 yac.
BockpeceHbe BpIX01HOM
[Ipeanpa3fHUYHBIC THU [To kaneHmapro

1.4, CnocoObl © TOPSIIOK TOJy4eHHsT HMHGPOPMALMM O TMPaBHIIAX
NPEIOCTABIICHUS. MYHULIAIAJIBHON YCITyTH:

Hudopmanmio 0 mnpaBwiiax MOPEJOCTABICHUS MYHULUMOAIBHONH YCIIyTH
3asBUTENIb MOYKET NOJYUUTh CIEAYIOIMMHI COCOOAMH:

JIMYHO;

NOCPEACTBOM TEJIE(POHHOM CBSI3H;

IIOCPEICTBOM DJIEKTPOHHOM ITOYTHI,

IMOCPEACTBOM IMMOYTOBOW CBS3H,

Ha UH(OPMALMOHHBIX CTEHJAX B MOMEIIECHUSAX YTOJHOMOYEHHOIO OpraHa,
MOLY;

B MH(POPMALMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTh «HTepHETY!

Ha OUIMATBHOM CaiiTe YMOIHOMOYEHHOTO oprana, M®LI;

Ha EgMHOM moprane TroCcylapCTBEHHBIX W MYHULMINAIBHBIX — YCIIYT
(pynKimii);

Ha [loprasie TOCYyHapCTBEHHBIX M MYHULMNAIBHBIX YCIAYr ((QYHKIUiA)
oOnacru.


http://www.vytegra-adm.ru/
http://www.gosuslugi.ru/
mailto:mfc@vytegra-adm.ru

1.5. iadopmanus 0 npaBuiax npeIoCcTaBIeHUs MYHULUUNATBEHONH YCITyru, a
TAK)KE HACTOSLUMKA aIMMHUCTPATUBHBIA PErNIAMEHT U MYHULMNAIBHBIA NPaBOBOM
aKT 00 €ro yTBEP)KACHHH pa3MELLACTCs Ha:

WHQOPMAITMOHHBIX CTEHAAX Y TOJIHOMOYEHHOro oprasa, M®OL;

B CPEACTBaX MaccOBOH MH(pOpMaLKK;

Ha caiite B ceTu MIHTepHET YTOTHOMOYEHHOTO opraHa, MODI];

Ha EauHoM mnoprane roCyJapCTBEHHbIX W MYHULMMAIBHBIX — YCIYD
(pyHkumnh);

Ha [loprane TOCYHAPCTBEHHBIX W MYHUIMOAIBHBIX YCIyr ((QyHKUWI)
Bonoroackoii obsacty.

1.6. UudopmupoBaHHe MO BOMpPOCAM MPEAOCTABICHUS MYHHUWNAIbHOM
VCAYrH  OCYIIECTBIISETCA  CNELUMATIUCTAMH  YTIOJIHOMOYEHHOTO  OpPraHa,
OTBETCTBEHHBIMH 33 UHPOPMUPOBAHUE

Crieunanucrel YMOTHOMOUEHHOTO ~ OpraHa,  OTBETCTBEHHbIE  3a
WHPOPMHUPOBAHNE, OMPEACHSIOTCS AaKTOM YNOJHOMOYEHHOTO OpraHa, KOTOPBIN
pa3meluacTcss Ha caiite B ceth HHTepHer M Ha WHQPOPMALMOHHOM CTEHAE
YMOJIHOMOYEHHOIO Oprasa.

1.7. ViHdopmupoBaHne o mnpaBunax MOPEAOCTABIEHUS MYHULUNAILHON
YCIYTH OCYLUECTBIAETCS NO CACAYIOLMM BOMPOCcaM:

MECTO HAXOKIAEHWS YTMOJHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
noapasaenenuit, MOL;

JOJDKHOCTHBIC JIMUA W MYHULUMAIbHBIC Cly)Kallhe YIMOMHOMOUYEHHOIO
OpraHa, YMOJHOMOYEHHBIE MPENOCTABIATE MYHWIMIANBHYI YCIYIY M HOMEpa
KOHTAKTHBIX T€NE(OHOB,;

rpaduk paboTel YNoIHOMOUEHHOrO opraHa, M®L];

anpece caiita B cetu IHTEpHET YTOJIHOMOYEHHOTO oprada, MOL];

aapece MEKTPOHHOM NOYTHl Y IOJHOMOYEHHOro opraHa, MOL;

HOpMaTUBHbIC  TPaBOBbIE  aKTbl MO  BOMpPOcCaM  MPEAOCTaBICHUA
MYHULUMAJILHOW  YCIYIH, B TOM 4YMCJE, HACTOSIUMA aaAMUHUCTPATUBHbIA
peryilaMeHT (HAaUMEHOBAHHWE, HOMEP, JaTa MPUHATHA HOPMATHBHOTO MPaBOBOrO
aKTa),

X0 NPEAOCTABICHAA MYHULIUNAILHON YCIYTH;

aAMUHHUCTPATUBHBIE MPOLEAYPbI NPEAOCTABACHUS MYHULMNIAIBHON YCIyTH;

CPOK MPEAOCTABNCHUS MYHULMNATBHON YCITYTH,

NOPSA0K U OPMbL KOHTPOJIS 3a NPEAOCTABIEHUEM MYHULIMNAILHOR Yy,

OCHOBAHM AJ1A 0TKa3a B MPEAOCTABICHUU MYHHULIMITAIBHOW YCITYTH,

JIOCYJIEOHBIN M CyIeOHBIN MOPAI0K OOKamOBaHus ACHCTBUM (Oe3aeicTRIS)
JOJDKHOCTHBIX JIML, M MYHULMOAJbHBIX CIY>KALMX YNOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHbBIX 34 MPEAOCTABIICHUE MYHHLUMAIBHON YCIIYIH, & TAK)KE PELUCHUH,
MPUHSATEIX B XOJI€ MPEIOCTABNCHUST MYHULWNANBHON YCIYTH.

vHas uHpopMauus O JeATENIbHOCTM  YIMOJHOMOYEHHOIO OpraHa, B
cootBeTcTBUM ¢ DeaepansHbIM 3ak0HOM OT 9 deppans 2009 roga Ne 8-D3 «O6
odecredyeHuuy A0CTyNa K MHPOPMALMU O ACATENBHOCTU [OCYAAPCTBEHHLIX OPraHoB
¥ OpPraHOB MECTHOIO CaMOYTMPaBICHHSI.

1.8. Hudopmuposanme (KOHCYJIETUPOBAHHE ) OCYIIECTBISETCS
CHeUMaNUCTaMU  YTIOJIHOMOYEHHOro opraHa (MOL]), OTBETCTBEHHBLIMH 3a
uHpopMUpOBaHUE, TpU OOpalleHWH 3asBUTENCH 3a WH(opMauued JUUYHO, TO
TeneoHy, NOCPEACTBOM MOUTHI WU SJEKTPOHHOU MOYTHI.



HudopmupoBaHue mNpoOBOAMTCS HA  PYCCKOM  s3blke B (popme:
WHAMBHAYAJIBHOTO U MyOJIMYHOTO WH(POPMUAPOBAHHSI.

1.8.1. HuauBHayalibHOEC YCTHOEC WH(POPMUPOBAHUE  OCYIICCTBISCTCS
JOJKHOCTHBIMU JIMAMH, OTBETCTBEHHBIMU 33 MH(POPMHUPOBAHKE, PU OOpaALICHAN
3asBUTENEH 32 HHPOPMALUEN JINYHO WK 10 TENE(POHY.

Creumanucr, OTBETCTBEHHBIM 3a WH(POPMUPOBAHWE, TPUHUMAET BCE
HEOOXOAMMBIE MEPBI JUIsl MPEAOCTABICHHS MOJHOTO M ONEPATUBHOTO OTBETA HA
MOCTABJIEHHBIE BOMPOCHL, B TOM YKCJIE C PUBICUYEHUEM APYTUX COTPYAHUKOB.

Ecim mns moaroroBkn oTBeTa TpeOyeTcs NPOAOIKUTENBHOE BpEMS,
CHECLIMATIUCT, OTBETCTBEHHBIH 32 WH(QOPMHUPOBAHHME, MOXKET MNPEIIOKUATH
3asBUTENSIM OOpaTHThCS 3a HEOOXOAMMOW MH(OpPMaLMEl B MUCBMEHHOM BUJIE,
00 MPEMTOKUTH BO3MOYKHOCTH MOBTOPHOIO KOHCYJIBTHPOBAHMS MO TEJNCPOHY
4yepe3 ONPENCICHHBI TPOMEKYTOK BPEMEHM, a TAKXKE BO3MOXKHOCTH OTBETHOTO
3BOHKAQ CIELUUAINCTA, OTBETCTBEHHOIO 3a HH(POPMUPOBAHUE, 3ASBUTEIIO JUIS
Pa3bACHEHHSI.

[Ipu otBere Ha TENEePOHHBIE 3BOHKM CHELMATUCT, OTBETCTBEHHBIA 34
UH(OPMUPOBAHKE, NOJDKEH Ha3BaThb (PAMUIIMIO, WM, OTYECTBO, 3aHMMACMYIO
JOJKHOCTh M1 HAMMEHOBAHHWE CTPYKTYPHOTO TMOAPA3ACIICHUS Y IOJIHOMOYEHHOTO
oprasa.

YcTHOe MH(POPMUPOBAHME JIOJDKHO MPOBOAMTHCS € YYETOM TpPeOOBAHMMA
OpUIMANTBHO-IEIOBOIO CTHJIE peun. Bo BpeMs pa3roBopa HEOOXOAMMO
OPOM3HOCUTH  CJIOBA 4YETKO, M30€rarb «MapajuleIbHBIX  Pa3roBOPOB» €
OKPY>KaIOIIMMHU JIFOJABMHA M HE MPEPBIBATH PA3rOBOP MO MPUYMHE NOCTYIUICHHS
3BOHKa Ha Jpyrod ammapar. B koHUe HMHPOPMHPOBAHUS CHELMATUCT,
OTBETCTBEHHBIM 3a WH(POPMHPOBAHHWE, [OJDKEH KpPATKO TMOABECTH HWTOTU W
NEPEUUCIIUTE MEPBI, KOTOPBIE HEOOXOAMMO NPHUHATH (KTO MMEHHO, KOTAa W YTO
JOJDKEH CHIETATh).

1.8.2. MnauBuayalbHOE MUCBMEHHOE MH(POPMHUPOBAHUE OCYILECTBISIETCS B
BUJIE NMUCBMEHHOTO OTBETAa HAa OOpPALIECHUE 3aMHTEPECOBAHHOIO JIMLA, OTBETA B
AJIEKTPOHHOM BHJE 3JIEKTPOHHOM MOYTOI B 3aBUCMMOCTH OT cniocoda oOparieHus
3asBUTENS 32 MH(OPMALMEN.

OTBET Ha 3asBICHHE MPENOCTABISIETCS B MPOCTOM, 4EeTKOH Qopme, ¢
yKa3aHueM (paMuiiMu, WUMEHM, OTYECTBA, HOMEPA Tene(OHA HCIOJHUTENS W
NOJIMMCHIBACTCS PYKOBOJUTENEM YTIOTHOMOYEHHOTO OpPraHa.

1.8.3. IlyOnuuyHOoe ycTHOE MHPOPMHUPOBAHUE OCYLIECTBIISIETCS MOCPEACTBOM
NPUBJICYECHHUS] CPEACTB MAcCCOBOM HMH(OpPMALMKM — PAaMoO, TEIECBUIACHMUS.
BBICTYIIEHUS TOJKHOCTHBIX JIML, OTBETCTBEHHBIX 34 HHPOPMUPOBAHUE, 110 PATUO
Y TEJIEBUJICHUIO COTJIACOBBIBAKOTCS C PYKOBOJUTENIEM YTIOTHOMOYEHHOTO OpraHa.

1.8.4. IlyOnuuHOE€ MUCBMEHHOE MH(POPMUPOBAHUE OCYIICCTBISETCS MYTEM
nyOnukanuu  MH(POPMALMOHHBIX MAaTEPUATIOB O MpaBWiIaxX MPEAOCTABICHHUS
MYHHLIAIAJIBHON YCIIYTH, & TAK)KE HACTOSALIETO aAMUHUCTPATUBHOIO PETJIAMEHTA U
MYHHLMAMATIBHOTO MPABOBOrO aKTa 00 €ro YTBEP:KICHUU:

B CPEJICTBAX MAcCOBOM MH(pOpMaLKH,

Ha O(pULIMATBEHOM caiiTe B ceTh MHTEPHET,

Ha [loprasie rOCyHapCTBEHHBIX M MYHULMNAIBHBIX YCIYr ((QYHKIMiA)
Bonoroackoit obnactu;

Ha MTHPOPMALMOHHBIX CTEHAAX YTIOJIHOMOYEHHOrO oprana, M®LI.



TekcTel HHPOPMAITMOHHBIX MATEPUANIOB TEUATAKOTCA YIOOHBIM IS YTCHUS
wpudTom (pasMep wpudra He menee Ne 14), 6e3 ucnpapnenuit, Haubonee BaKHbIE
MOJOXKEHUS BbIACNAKOTCA ApyruM wipuprom (He meHee Ne 18). B cayuae
oopmaeHuss WHPOPMAIMOHHBIX MAaTEpPUANOB B BHAE Opomtop TpeOOBaHWA K
paszmepy wpH@Ta MOryT ObITh CHUKEHBI (HE MeHee - Ne 10).

II. Crannapt npeaoCTaBNEeHUs MYHULMIIATIBHON YCIIyTU
Haumernosanue Mynuyundibion yeiyau

2.1. Bblgaua BBIMUCKU W3 peecTpa MyHUUMNAIbHOTO MMYLIECTBA (panee —
peecTp).

Haumenosanue opeana Mecmnoco camoynpasieHus,
APCOOCMAGHASIIOULC20 MYNUYUALABIIVIO YCILYRY

2.2, MyHuUHMnanbHas yCeiyra IpeaoCTaBaseTCs:

KomuteTroM 10  ynpaB/eHHK  MYHHLUMOAJAbHBIM  HMYLIECTBOM
BbITeropckoro MyHHUHNANLHOIO pailoHa — B YacTH BbIAAYW BBITUCKU W3
peecTpa MyHUITUNANBHONO HMYIIIECTRA.

M®L] no MECTy >KUTENLCTBA 3a4BUTENS - B YaCTU NPUEMA U (WIM) BbIAAYU
JOKYMEHTOB Ha TMpPEAOCTaBICHHE MYHULMUIANLHOW yCIyrM (NpU  YCJIOBUU
3aKJIFOYCHUS COTIAICHUH 0 B3auMoaecTeun ¢ M®I).

2.3,  JomKHOCTHBIE  JMLA, OTBETCTBEHHBIE 34  MPEAOCTABIEHME
MYHULUNAIBHON YCIYTH, ONPEACTAOTCA PELUCHHEM YTIOJHOMOUYEHHOrO OpraHa,
KOTOPBIH pa3MemaeTest Ha OQUITHAIBHOM caiiTe YIOJIHOMOYEHHOIO OpraHa B CETH
HuTepHer, Ha MHOOPMALMOHHOM CTEHAE Y MOJTHOMOUYEHHOIO Oprasa.

2.4. He nonyckaetca TpeOOBaTh OT 3aABUTENS OCYLUECTBICHUS ACHCTBUH, B
TOM UYMUCJIE COMIACOBAHMMA, HEOOXOANMBIX Ul MOMYYESHUS MYHULUNANBLHON YCAYTH
U CBA3aHHBIX ¢ OOpalleHHEM B WHbIE OpraHbl W  OpraHu3auuMu, He
MPEAYCMOTPEHHBIX HACTOSAITAM aAMHUHUCTPATUBHBIM PErTIAMEHTOM.

Pesyasmam npeoocmasaeHusd MyHUyUnaIsHol yeiyeu
2.5. Pe3ynpraToM NpeAOCTaBIeHU] MYHULUIAIBHON YCIYIU ABIAETCA:
BblJaua BBITUCKH H3 peecTpa, COACp/KALLed HWMEIOLLYHCa B PeEecTpe
nHPOpPMaLHIO 00 00BEKTE,
MOTHUBHPOBAHHbIA OTKa3 B Bb1A4€ BLIIUCKU U3 PEECTPA.

(Cpox npedocmagsierst MynuyunaibIo yeiyau

2.6. Cpok mpemocTaBiCHUST MYHMIMOANBHOW ycayru cocraeaser 10
KaJIeHAAPHbIX AHEH CO AHA MOCTYIUICHUS 3asBJICHUs B Y IOJHOMOUEHHbIA OpraH.

[Ipasosele ocriosanus 0151 NPEOOCMAGICIIUSA MYHUYUAILIIOTN YCAYoU

2.7. TlpenocTaBieHWe MYHHUUMOAIbHOH YCIAYTH  OCYLUECTBIACTCA B
COOTBETCTBHM C:



Koncturymmeinn  Poccniickoit  Dexepaunu, MNPUHATON  BCEHAPOIHBIM
ronocoBanuem 12 nexadps 1993 roaa;

3axoHoM Poccuiickoit ®deaepaunn ot 21 urong 1993 roma Ne 5485-1 «O
rOCYIapPCTBEHHO TailHEY |

MdenepalbHbIM 3aKOHOM OT 6 oKTA0Ops 1999 roaa Ne 131-®3 «O06 obwmx
TMPUHLIMIAX OpraHu3aiii MECTHOrO caMoynpasieHus B Poccriickoi denepaunny,

®enepanpHbiM  3ak0OHOM  oT 27 wurona 2006 ropa Ne 152-03 «O
MEPCOHANIbHBIX JAHHbIX,

denepanbHbiM  3ak0HOM 0T 9 ¢espans 2009 roma Ne 8-d3 «O06
00€CIeYeHNU A0CTYIA K HH(POPMALIMY O AeATEIbHOCTH FOCYJaPCTBEHHbIX OPraHOB
W OPraHOB MECTHOIO CaMOYIPaBJICHHUA»,

denepanbHbiM  3akoHOM OoT 27 wmrons 2010 roma Ne 210-®3 «O0
OpraHu3aluy MPeaOCTaBIEHNA TOCYAAPCTBEHHbIX U MYHHLIUMAIbHbIX YCIYI»;

NpuKkazoM  MHHUCTEPCTBA  3KOHOMHYECKOTO  pa3BUTHs  Poccuiickoi
®enepaunn ot 30 asrycta 2011 roga Ne 424 «O0 yteepxneHnn [lopsaaka BeaeHus
OpraHamMmM MECTHOIO CaMOYMNpPaB/ICHUs PEECTPOB MYHULMNAIbHOTO UMYLLECTBAY,

pemenneM [IpencrapurensHoro CoOpanust BEITEropckoro MyHHLHNATBHOTO
paiiona ot 03.07.2012 N 596 «O0 yrBepxkaenuu [Toaoxkenus o0 ynpasieHud W
pacrnopsaKEHUH MYHUUMNAIbHBIM UMYLUECTBOM BbITEropckoro MyHHUMNAIbHOTO
paiioHa»

Heuepneicaiowuit nepeyerte QOKYMEHmos, HeoOX00UMblX G COOMBCMCMEUN ¢
HOPMAMUGHBIMU NPAGOSHIMU UKIMUMU Q151 NPEOOCMAGACTIUS MYHUYUNAABLION
VCAVeU U YCIye, KOMOpsle A8AAI0mMs HeOOX0OUMBIMU U 0OA3AMEToHbIMU 014

RPEOOCMAGICTIUS MYHUYUNAILIOT YCIAYEU, NOOACHCAUUX NPEOCMAGICHUIO
3UAGUMENEM

2.8. ]l npelocTaB/IeHNs MyHULIMTIATIbHOR YCIYTH 3as1BUTENb MTPEACTABIACT
(HampaBnseT) B YNOJHOMOYEHHbIH oprad (M®dLL):

a) 3agBieHHE TO (oOpME COrNacHO MPHIOKEHHIO 1 K HACTOSIIEMY
aAMWHUCTPATUBHOMY PEITIAMEHTY.

(DU3MUECKUE NTHLIA B 3asABJICHUHM YKa3blBAOT GaMUIIMIO, HMS, OTYECTBO (MpH
HAJIMYWK), TIOUTOBBIA aJpec, aapec perucTpaunu, PEKBU3WTHI JIOKYMEHTA,
YIOCTOBEPAIOLLETO JIMTHOCTh, KOHTAKTHLIE TENe(MOHBI, aAPEC IEKTPOHHOM MOUThI
(NPH HaJMYKN).

Opuanyeckre awua MOpeaoCTaBASOT — 3asBJCHHE, YKa3aB  MOJHOE
HAUMEHOBaHWE OpraHu3alyy, IOPUIHYECKUH aapec, MOYTOBbIH aapec, gamunuio,
MMA, OTYECTBO (NPH HATMYMK) PYKOBOAMTEINA, KOHTAKTHbIC TeacpOHbI, aapec
3IEKTPOHHON MOYTHI (MTPH HAJIMYHH).

B 3adBneHmu yKa3blBAaeTCs CBEACHUs, WASCHTUQULUPYIOWNE OOBEKT
(HAaMMEHOBAaHME, aJpec (MECTOMOJIOKEHNE), HOMEDP, KamaacTpOBBIH (YCIOBHBIN)
HOMED; IIOWAAb U UHbIE XAPAKTEPUCTUKU B COOTBETCTBUM C BUAOM UMYLIECTBA).

3asBreHHE NOANUCHIBACTCS 3aABHUTENEM JIMUHO JIMOO €ro YNOJTHOMOUYEHHbBIM
MPEACTABUTENEM.

dopma  3adBJICHUMS HA MPEAOCTABICHUE  MYHULMMAIBLHON  YCIYrH
pazmeluaeTcs Ha oduUHaTbHOM caiiTe YNOMHOMOUYEHHONO oOpraHa B CETH
«VIHTEpHET» C BO3MOXKHOCTEIO HX OECTIIATHOrO KOMMPOBAHMSL.



[Tpw 3amOIHEHWN 3asBICHAS HE JOMYCKACTCA MCIONBb30BAHWE COKPAIICHUN
cioB u ab0peBuatTyp. OTBETHI HA COAEPIKALUMECS B 3a8BJICHUU BOIPOCHL JOJKHbL
ObITb KOHKPETHBIMH U MCUCPITbIBAOLLIUMM.

0) MOKYMEHT, MOATBEPKAAOMINNA [IOTHOMOUHS NMPEACTABUTENS 3aABUTENS (B
ciyyae oOpalleHHs 3a TIOJNYUYEHHUEM MYHWULUMMNAIbHOW YCIYTH MPEeACTaBUTENS
3asBUTENS (JTafiee — MpUaracMblii JOKYMEHT),

B) JAOKYMEHT, YIOCTOBEPANOIIMA JMYHOCTb 3aABUTENS (IPEACTABUTENS
3as4BUTENA) (MPEABABIACTCA NPH 00paleHHH B YTIOTHOMOYEHHbIH opraH (M®LL).

2.9. 3adBNEeHUE O MPEAOCTABAEHUH MYHUIIMIANLHON YCAYTY U MPHJIAracMbli
JOKYMEHT MPEACTABISAKTCA 3asBUTEIEM B YINONHOMOUeHHBIH oprad (MO®Ll) na
OYM@KHOM HOCHTEJIE HEMOCPEACTBEHHO WIIW HAMpPaBiSIOTCA 3aKa3HbIM MOYTOBbIM
OTMPABJICHUEM.

3asdBUTENb BMPaBe HAMPABUTL 3AsBJICHHE W IPUIAracMblii JOKYMEHT B
(popME  BNEKTPOHHBIX AOKYMEHTOB €  HCIOJb30BAHUEM  TOCYJAPCTBEHHOM
MHPOPMAMOHHON cHUCTeMBI «IlopTai rocy 1apCTBEHHBIX U MYHUIIUIIAJIBHBIX YCJIYT
(pyHkuni) Bonoroackoit obnactu» MO0 TyTeM HaMpPaBlIeHUA SAEKTPOHHOTO
JIOKYMEHTA Ha O(PUIIHANbHYIO DJIEKTPOHHYIO TTOUTY YIIOMHOMOUEHHOIO Oprasa.

3asBnenne B popmMe DIEKTPOHHOTO JOKYMEHTA MOAMUCHIBAETCA 110 BLIOOPY
3as4BUTENA (€CJIN 3aABUTENIEM ABJISETCS (PM3UUECKOE JTULO):

MPOCTOM 3MEKTPOHHOM MOANNCKHIO 3asABUTENS (MPEACTABUTENS 3asIBUTENS);

VCUJIEHHON KBaJU(PUUUPOBAHHONW SNEKTPOHHOM MOANUCHIO 3asSBUTENS
(MpeACTaBUTENS 3aABUTENA).

3asBNeHUE OT WMEHW HOPUAWYECKOro JIMUA 3aBEPSETCss 10  BEIOOPY
3a8BUTENS IpOCTOil JNEKTPOHHOMN MOAMUCHIO o YCUWICHHON
KBATH(PUUMPOBAHHON 3JIEKTPOHHOH MOAMMCHIO (ECAM  3aiBHUTENIEM  ABJISCTCS
FOPUIAUYECKOE JTUIIO).

auvua, ASACTBYIOLLErO OT UMEHHU KPUARYECKOro juua 06e3 10BEPEHHOCTH,

MPEACTABUTENS  HOPUAMUYECKOrO JIMUA, [OCHCTBYIOLLETO Ha OCHOBAaHWM
JOBEPEHHOCTH, BBIAAHHON B COOTBETCTBUM C 3aKOHOAATENLCTBOM POCCHICKOMN
denepaumni.

2.10. B cayvyae MpeacTaBieHUs KOMHUM JOKYMEHTOB, HEOOXOIUMBIX SIS
NPEAOCTABJIEHUS MYHULMIANLHON YCNyrd, B ODIEKTPOHHOM BUAE YKA3aHHBIC
JOKYMEHTbI JOJKHBI ObITh MOAMMCAHbl YCHICHHOH 37IEKTPOHHON MOAMUCHIO (€CiN
3QSBUTENIEM SIBJISIETCS] OPUANYECKOE JIMIO) MO0 NPOCTON ANEKTPOHHOH NOAMUCHIO
(eci 3asBUTENEM SIBJIAETCS (PU3HUECKOE JIULO).

JIOKYMEHT, MOATBEPXKAAIOLLMA MOJTHOMOYHS MPEACTABUTENS FOPUANUECKOTO
JMIA, MPEACTABACHHBIH B (OPME 3AEKTPOHHOIO AOKYMEHTA, YAOCTOBEPAETCS
VCUJIEHHOH JNEKTPOHHOH NOANMCHI) NPABOMOYHOIO  JAODKHOCTHOTO  JIMLA
OpraHu3aLmH.

JIOKYMEHT, MOATBEPXKAAFOIIAK TOJHOMOYMS NPEACTABUTENS (PUINYECKOTO
JAMUa, B TOM YUCIE WHAUBMAYAILHOIO NPEANPUHUMATENA, IPEACTABICHHLIA B
dopMe INEKTPOHHOIO JOKYMEHTA, YAOCTOBEPAETCS VCHIIEHHOH 3NEKTPOHHOM
HNOAMNNCHIO HOTApUyca.

2.11. B cnyyae MNpeACTaBICHUS  AOKYMEHTOB  MPEACTABUTEIIEM
FOPUAMYECKOr0  JuMia Ha  OyMaXHOM  HOCHTENE  KOMWWM  JIOKYMEHTOB
IPEACTABIIAIOTCA € NPEAbIBICHUEM IOMTUHHUKOB JIMOO 3aBEPEHHBIMU IEYATHIO
FOPUAMYECKOTO JMUA (MPH  HAJIMYWK) W TIOATIUCHIO  PYKOBOAMTENS, WHOTO



JIOJDKHOCTHOTO JIWIIA, YNOJHOMOUYEHHOrO Ha 3TO KOpHUAMYECKAM JioM. [locne
OPOBEACHUS CBEPKU MOUIMHHUKY JOKYMEHTOB BO3BPALLAIOTCS 3asBUTEIIO.

JIOKyMEeHT, NOATBEP)KAAOLLMI NpaBOMOUME HA OOpalleHUE 3a MOTYUYECHHEM
TOCY/TAPCTBEHHON YCIYIH, BhIIAHHBIN OpraHu3aliel, yIoCTOBEPSETCS MOANNCHIO
PYKOBOAUTENA U NEYATHIO OPTaHU3aLMH (MPH HATTMUKK).

2.12. B caywae mpenctaBieHUs AOKYMEHTOB (PM3WUECKUM JIULIOM Ha
OyMa)KHOM HOCHTENIE KOMHMU AOKYMEHTOB MPEACTABJISAIOTCS C MPEAbABICHUEM
noyIMHHUKOB.  [locne  npoBeACHUST  CBEPKM  MOAJMHHHKM  JOKYMEHTOB
BO3BPAINAKOTCS 3aBUTEHO.

JIOKyMEHTbl HE€ JO/DKHbI COACPXKATb MOAYMCTOK JIUOO NPUMUCOK,
3aYEPKHYTBIX CJIOB M HHbIX HE OFOBOPEHHBIX B HUX HCTIPABICHHMHA, a TaKiKe
CEPBE3HBIX TIOBPEXKICHUN, HE TIO3BOJNAKOMINX OJHO3HAYHO MCTOJKOBATH WX
COACPIKAHUE.

Hcyepnvisaiowuil nepeyeriv OOKYMeNnmaos, HeoOX00uUMbix 6 COOMBEMCMBUN C
HOPMUMUGHBIMU NPUBOCHINIU UKIMAMU 0151 NPEOOCMABSACHUS MYHUYUNAbHO
Yeayeu u yeaye, KOmopwie a6/AH0Mest HeOOX00UMbIMY U 0OI3AMe 1 b1bIMU 015

NPeOOCMABAETIUSA MYHUYURAIABIION VCIYEU, KOMOPLLE HUXOOAMCS 6 PACROPSAXCCHUU
2OCYOUPCMBEHHBIX OPRUHOE, OPRUHOE MECIMHO20 CAMOYAPUGIACHUS U UHbLX
opeanuzayuli U KOMopeie 3asA6UME1Ib BPUBE NPCOCMAGUMb

2.13. JIOKyMEHTBI, HEOOXOMUMBbIE IS MPEAOCTABIEHUS MYHUIMTAIBHOM
VCIYrHd, KOTOPbIE  SIBJSIOTCA  HEOOXOAMMBIMU W OO0S3aTENbHBIMU  1Jid
MTPEOCTABICHUST MYHULMNAILHON YCIYTH W KOTOPbIE HAXOAATCS B PACNOPAYKEHUN
OpPTraHOB TOCYAAPCTBEHHOW BIACTU, OPraHOB MECTHOIO CaMOYTTPABJIEHUS W WHBIX
opranu3auui, OTCYTCTBYIOT.

2.14. 3anpeliueHo TpeOoBaTh OT 3asBUTENA:

MPEACTABJICHUSA JAOKYMEHTOB M WHQOpPMALUUKM WM OCYHIECTBICHHUS
JNeMCTBUN, NPEACTAaBICHUE WIA OCYLUECTBICHUE KOTOPLIX HE NPEAYCMOTPEHO
HOPMATUBHBIMKH  TNpPaBOBbIMH  aKTaMK,  PETYJIUPYIOWUMMHU  OTHOLIEHUS,
BO3HUKAIOMINE B CBSA3M C TTPEAOCTABICHUEM MYHHUIIMITAJILHOW YCIIYTU,

OPEACTABNEHUS JOKYMEHTOB U WHGPOPMALUM, KOTOPbIE HAXOOATCS B
PacCTIOPA’KEHUU OPraHoB, TMPEAOCTABISIOWMX TOCYAAPCTBEHHYHO YCIYIY, HHBIX
rOCy/JapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO CaMOyIpPaB/IeHHs U OpraHu3alui,
B COOTBETCTBMM C HOPMATUBHbIMU MPaBOBbIMU akTamu Poccuiickoi deaepanmuy,
HOPMATUBHBIMU TIPABOBBIMU aKTaMu CyOBEKTOB Poccuiickoii denepanuu wn
MYHULUNATIbHBIMU OPABOBLIMU AKTAMU.

Heuepnuigaiowuti nepeqeite 0ciosanuil 0:1s1 OMrdsd 6 npueme OOKYMenimnos,
1HEOOX0OUMBIX Oitst BPEOOCUBHENUS MYHUYUNAALHOTL YCAY2U

2.15. OcHoBaHuii ans OTKa3a B I[pUEME 3asBIEHUS W AOKYMEHTOB,
HEOOXOUMBIX AJIS1 MPEAOCTABIEHUA MYHUIIMIIAILHOR YCIIYTH, HE UMEETCS.

HCL{Gpl’lbl(?Cll()lqul;[ nepeycitey OCHOGANUTL Qs APUOCANIOGACHUA UAU OMIKA3U 6
i/lpe()()(;'ﬂ%l(ﬁ[ eHuU MyHuyund.tol 1ot yeiyeu



2.16. OcHOBaHWH U1 MPUOCTAHOBICHUS TTPEAOCTABICHNAS MYHHUIIUTAIbHOM
YCIYTH, HE UMEETCH.

2.17. OcHOBaHMs AJ11 OTKa3a B TPEAOCTABICHUHW MYHULMNAIBHON YCITYIH:

COJICP’)KAHME 3anpoca HE TO3BOJISET OJHO3HAYHO WACHTH(UIIMPOBATH
00BbEKT, MHPOPMALMS O KOTOPOM 3apallMBacTCsl, H OTCYTCTBYET BO3MOIKHOCTD
YTOUHWUTE COICPKAHKE 3ampoca;

janpaluyBaeMas  UH(OpMAUUs  HE  OTHOCUTCS K OOLIENOCTYIHOMH
UH(POPMALIHH;

3asBUTENIEM MPEACTABIAECH 3aMpOC HA BBIIMCKY 00 OOBEKTE, CBEACHUSA O
KOTOPOM OTCYTCTBYIOT B Peectpe.

[lepeuens yeuye, komopeie siGAsiomcs He0OX0OUMbIMUY U OOA3AMEbIbIMY OIS
ApeooCmasien st MYHUYUNAabIol Yeiayeu, 8 MOM YUCIHE C6eOeHUst O OOKYMENMe
(OOKYMEHMAX), BIOUCUCMOM (BbIOUBUCMBIX) OPEUHUIAYUSMU, YUACMBYIOWUMU &

APEOOCMAGICIIUY MYNUYURAABIIOT YCILYoU

2.18. Yeayr, KOTOphIE SBASKOTCS HEOOXOJWMBIMUA W OOS3aTETBHBIMU IS
NPeNOCTaBACHUS MYHULUIMAJILHOMR YCILYyId, HE UMECTCA.

Pazyep niamet, G3umaemoti ¢ 3a6Umesis npu nPeoOCMAGICHiuY MyNUYUAAILbHOU
Veiyeu, u Cnocobbl €€ G3UMANUS 6 CIYUUsX, RPeOYCMOMPENIbIX (heoepaitblivimu
BUKOHUMUL, NPUHUMACMHBIMY 6 COOMBCMCMBUY ¢ HUMU UHBIMU HOPMAMUGHbIMU
npacossivu akxmayy Poccutickoii @eoepayuu, HOpMAMUGHbIMU NPACOCHLMU
akmasiu cyowvexmos Poccutickoti Ledepayuit, Mynuyunaiviibimy npasossLIMU
akmamu

2.19. IlpenocraBneHue MYHHUMMAIBHOA YCIYI'M OCYIUECTBIAETCA AJIs
3a8BUTENCH HA OE3BO3ME3IHON OCHOBE.

MarcumanbHblil CPoK OACUOAHUS 8 O4epedt NP NOOdYe 3anpocd O
RPEOOCHAGHCHUY MYHUYUNABILOT YCAV2U U APU HOAYHCHUL PE3YIbMAmMd
RPeoOCMUBGHCHION MYHUYURUALIIONYCAYSU

2.20. Cpok O’)KMTaHUS B OUEPEIU MPHU MOAAYUE 3ASBICHUS O MPEAOCTABICHUN
MYHULUNAJILHOW YCIYyrd U (WIW) NPU MOJYYSHUM PE3yabTara MPenoCTaBlCHUs
MYHHULUNAIBHON YCITYTH HE JODKEH TTPEBLILLATE 15 MUHYT.

Cpok pecucmpayuu 3anpocd 34:46Umeist 0 PeOOCmAGIeHul
MYHUYURAAHOU YCAYEU, 6 MOM YUCTE 8 2IeKMPOHHOT (hoprie

2.21. Peructpauus 3asBl€HHs O NPEAOCTABICHUN MYHULMNANLHONA YCIyry,
B TOM YUCJIE B SJIEKTPOHHOH (DOPME OCYIIECTBISETCS B JEHB €ro MOCTYMICHUS
(Ipy NOCTYIUICHUM B HSNEKTPOHHOM BUAE B Hepadouee Bpemsi — B OJyibkailumii
pabounii AeHb, CIEAY 0K 32 AHEM MOCTYIUICHHS YKa3aHHbIX AOKYMEHTOB).

2.22. B chaydae ecnu 3asBUTEIh HAMPaBWJ 3asBICHUE O MPEAOCTABICHHUA
MYHULUNAIBLHOW YCJIYIM B BUAE DJIEKTPOHHOIO JOKYMEHTA, CMELUAIUCT,
OTBETCTBEHHBIH 33 MPUEM W PErUCTPALUIO 3asABIEHHSA, B TeUeHHE 3 AHEH cO AHS



TIOCTYIJIEHUSI TAKOTO 3asBIICHUS] NPOBOJUT TIPOBEPKY 3JCKTPOHHON TOMIHUCH,
KOTOPOH MOANMUCAHbBI 3aABJICHUE U MPHJIAraéMble JOKYMEHTHI.

[lpoBepka OCYLIECTBAAETCS € UCTIONL30BAHUEM MMCHOLLMXCS CPEACTB
SNIEKTPOHHON TIOATIMCH WM CPEJACTB MH(OPMALUMOHHON CHCTEMBI TOJIOBHOIO
YVAOCTOBEPAKLLErO LUCHTPA, KOTOpas BXOAMT B COCTaB HH(PaCTpPyKTyphl,
o0ecneunBaroIIeH HUH()OPMAITMOHHO-TEXHOJOTHUYECKOE B3aUMO/ICHCTBHE
JNEHCTBYIOLLUMX U CO31aBAEMBIX HMH(OPMALUMOHHBIX CUCTEM, MCIOJBb3YEMBIX [is
NPEOOCTABICHUS MYHUUMMaMbHOH yenyru. [lpoBepka 3JIEKTPOHHOH nNOANKCH
TAKXXE OCYIIECTRIISIETCS ¢ MCTIOJIb30BAHUEM CPEACTB MH(POPMAITMOHHOW CHCTEMBI
AKKPEAMTOBAHHOIO YAOCTOBEPSIOLLErO LEHTPA.

1pebosariust k novewenussM, 8 KOMOpLIX NPEOOCMUBIAECICSL
MYHUYUNAAbHUSA YCTY2d, K MECMY OJCUOAHUS U NPUEAd 3UA6Umeett,
PABMEIYeHUIo U OHOPMIACTIUIO GUBYAILHOT, MCKCMOBOT U MY AbIMUMCOUTIOT]
uighopmayuu 0 ROPSIOKe RPCOOCMAGCHIUS MAKUX YCIYe, 6 MOM YUCIE K
obecneqenio OOCMynoCHmu 051 JiuYy C OSPANUYCHIIBIMU GOZMOICHOCAMU
300p0Ges YKA3ANIBIX 00BEKMOE

2.23. lleHTpanbHEIil BXOA B 3/laHWE YINOJIHOMOYEHHOro opraHa (M®Ll), B
KOTOPOM MPEAOCTABASECTCS MYHMIMIAIbHAS YCIyra, OOOpPYAYETCS BbIBECKOW,
coaepralleil HH(pOpMaUUIo 0 HAUMEHOBAHHH U PeKUME paboThl.

2.24. TTomemmenns, TIPEAHA3HAYEHHEBIE JUIst TPEAOCTABIIEHHS
MYHUIUNANLHON YCIIYTU, COOTBETCTBYIOT CAHUTAPHBLIM MIPABUIIAM U HOPMAM.

B moMelleHusaX Ha BUAHOM MECTE€ MNOMELLAKTCA CXEMbl Pa3MELLUCHHs
CPEJICTB TIOKAPOTYIIECHUS U TTYTEH 3BAKYALMN B SKCTPEHHBIX CITyUasX.

[lomellleHus Ui npueMa TCpaKAaH O0OpYAYIOTCS MPOTUBOIOKAPHOM
CUCTEMOW W CPEACTBAMM  MOXKAPOTYLUEHHWsl, CUCTEMOW  OMOBELLUEHUA O
BO3HHUKHOBEHWH YPE3BBIYANHON CHTYAIHN, CHCTEMOM OXPAaHBI.

2.25. Mecta WHQOPMHPOBaHMS, NPEAHA3HAYECHHBLIC AJI9 O3HAKOMJICHMS
3asBUTENS ¢ MHPOPMALTMOHHEIMU MaTepranamu, 000pyayrTCsS HHPOPMATMOHHEIM
CTEHAOM, COAEP)KALLUM  BU3BYAILHYK), TEKCTOBYI0 U MYJILTUMEAUAHYIO
vUHpopMaUK 0 MNpaBuIax TPEIOCTABIEHUS MYHUUMMNANbLHOW ycnyru. Ha
MH(POPMALMOHHBIX CTEHAAX PAa3MEIIAETCsl CASAYomas HWHpOpMaus: pPekuM
pa®oThl YIMOJNHOMOYEHHOrO OpraHa, BKINYas rpaduk IOpHeMa 3asBUTENEIH,
YCIOBHS M MOPAAOK NOJYYeHHs MHPOPMALMK OT YMOIHOMOYEHHOTO OpraHa,
HOMEpa KaOWHETOB VYIOJIHOMOYEHHOTO OpraHa, TAE€ TPOBOAATCA MPUEM H
MH(POPMUPOBAHUE 3asBUTENEH, (pamUiIuM, MUMEHA, OTYECTBA U AOJDKHOCTH
CMEIUATIMCTOB, OCYLUCCTBIAIOWMKX TIpUeM WU MH(POPMUPOBAHUE 3aABUTEICH O
TOPAKE TIPEAOCTABICHUS MYHHUUHWTMANBHONH  YCIYyTH, HOMEpa TenedoOHOB,
[IOYTOBBLIA M OJIEKTPOHHbLIA ajapeca YIIOJHOMOYEHHOIO OpraHa; pPEeKBU3UTLI
HOPMATUBHbLIX  MPABOBbIX  AKTOB, KOTOpbIE  PErNMAMEHTUPYKT  MOPSAIOK
OPENOCTABICHUS MYHUIUNANLHON YCIyrd, HACTOALMNA aJMUHUCTPATUBHLINA
pEeTJIaMEHT;,  MEpeyYeHb  AOKYMEHTOB,  HEOOXOAUMbBIX IS8  MOJYUYEHHA
MYHUIMTTAILHOW yCnyTH, Gopma 3asBICHUS, TIEPEUEHb OCHOBAHUN /sl OTKa3a B
NPEAOCTABIEHUN MYHUITMNAIBLHONW YCIYrd. YIOJIHOMOYEHHbIA Oprad pa3MeLLacT B
3aHMMACMbIX KM  TMOMELUCHUIX HMHYK HHpOpMauMio, HEoOXOAUMYK IS
ONEPATHBHOTO MH(POPMHPOBAHUS O NOPSAKE TPEAOCTABICHUS MYHHULANAIBHON
YCIIyIH.



Hacrosmmii aqMHUHUCTPATUBHBIA PErNIAaMEHT, MYHHULHWNAIBHBIA TTPABOBOM
akT 00 ero YTBep)KACHWM, HOPMATHUBHLIE MPABOBbLIC AaKTbl, PEryaNpPyIOLIUE
MPeAOCTABICHUE MYHULIUNATILHOW YCIYTH, MEPeUYeHb AOKYMEHTOB, HEOOXOAUMBIX
JUIS TIONIYYEHHST MYHWIMIANBHOW yciyrH, (opma 3asBICHHUS TOCTYMHBI JUIs
O3HAKOMJICHUS Ha OyMaXKHbIX HOCHTENAX, a TaKkKe B DHJCKTPOHHOM BHAE
(MHPOPMAIIMOHHO-TENEKOMMYHUKALMOHHAS ceTh «MHTEpHETY).

2.26. Mecra 0>KMAaHWs U [TpUeMa 3assBUTENEH COOTBETCTBYIOT KOM(OPTHLIM
YCIOBUSIM, OOOPYAOBaHbl CTOMAMH, CTYJIbIMH U1l BO3MO)KHOCTH O(OpMIICHUS
JIOKYMEHTOB,  3alIOJIHEHWST  3alpOCOB,  OOECHEYMBAIOTCS  KAHUENSPCKAMH
NPUHALICKHOCTAMU.

[TpueM 3asBuTENEH OCYLIECTBIACTCS B CMELUATLHO BbLACICHHBIX NS 3THX
[enei MOMEIEHUSIX - MECTaX MPEIOCTABIEHUSI MYHUIIMTTAIBHON YCIYTH.

Kabuuerbl  OTBETCTBEHHBLIX  JO/DKHOCTHBIX — JdL  O000OpYAyloTCA
UHPOPMALMOHHBIMU TAONMUKAMK (BbIBECKAMU) C YKa3aHUEM HOMepa KaOWHETa U
HAUMEHOBAHMS  YIIOJIHOMOUEHHOTO OpraHa (CTPYKTYPHOTO IOAPA3AECICHHUS
YNONHOMQUEHHOIO OpraHa — Npv HaJuuuK)

Tabnuuky Ha ABEPSX WM CTEHAX YCTAHABIMBAKITCS TAKUM 00pa3oM, YTOOBI
Opy OTKPBITOW ABEPH TAOANYKU ObUld BUAHBL U YATAEMBL,

2.27. Bxoa B 3aaHue 000pyaAyeTCs B COOTBETCTBUM € TPeOOBAHUAMH,
00eCeUnBaAOIIAMA  OCCTIPENSTCTBEHHBI  TOCTYN  JIMLL C  OTPAHMYEHHBIMH
BO3MOKHOCTAMH  310pOBbs  (MAHAYCbl, MOPYYHH, JPYrH€  CICLHAIbHLIE
MPUCNOCOONCHUA).

Ha aBTOMOOWIBHBIX CTOSHKaX y 3AaHWNH, B KOTOPBIX HCIOJNHAETCS
MYHHALUNANbHAS YCAyra, TPeAyCMaTPUBAKOTCS MECTA AJ1 MAPKOBKH aBTOMOOUIEH
JIML, ¢ OTPAaHUYEHHBIMUA BO3MOKHOCTAMM 3A0POBbA.

O0ecneunBacTCsl COOTBETCTBHE TMOMEIICHUH, B KOTOPBIX MPEIOCTABISETCS
MYHHWLUTANIbHASA YCNyra, WHBIM TPeOOBAHUAM AOCTYNMHOCTH AJi UHBAIMIOB B
COOTBETCTBHM € 3akoHoaarenbCTBOM Pocculickoi deaepaun o counanbHOM
3aLUUTE MHBAJIMAOB,

[Toxazame:y OoCmynnocmu 4 Ka4ecmed MyNUYUNAibLIion yeiyau

2.28. Tlokazarensmu AOCTYMHOCTU MYHULMNIATBLHON YCAYTH ABSIOTCA:

WH(POPMHUPOBAHHE 3ASIBUTENIEH O TIPETOCTABICHAN MYHHLHNATBHON YCIYTH;

00OpyZNOBaHWE TEPPUTOPUH, MPWIEralOWUX K  MECTOPACIOIMKEHUIO
YMONHOMOQUEHHONO OpraHa, €ro CTPYKTYPHbIX MOAPA3AC/ICHUH, MECTaMH
MAPKOBKM ABTOTPAHCMOPTHBIX CPEACTB, B TOM YHMCNE Ui JUI C OTPAHWYEHHBIMA
BO3MOYKHOCTSIMU,

000pyAOBaHHE MOMEWEHUI YTNOTHOMOUYEHHOTO OpraHa MeCTaMHu XpaHEHHs
BEPXHEH OIEHK/IBI 3aBUTENCH, MECTAMH OOIIErO MOJIB30BAHNS,

cobsitonenne rpaduka padoTbl YIONHOMOYEHHOrO OpraHa;

00OpYy/IOBAaHWE MECT OKHJAHWST M MECT [pPHUEMa 3asBUTENCH B
YIOJIHOMOYEHHOM OPraHe CTYJbAMH, CTONAMHM, OOECTEUEHUE KaHLUENSPCKUMU
MPUHALTICKHOCTAMM 71 MPEAOCTABICHUA  BO3MOXKHOCTH  OQOPMIICHHUSA
JIOKYMEHTOB;

BpPEMs, 3aTPAYE€HHOE HA OJYUYEHUE KOHEUHOI0 PE3yabTara MyHHLMNANbHOR
YCIYTH.

2.29. TlokazaTensiMA KaueCTBa MYHUIUTIABHON YCIYTH SIBISIOTCS:



COOMIOACHNE CPOKOB W IIOCNEJOBATENBHOCTU  BBHINOJHEHHS  BCEX
aZIMUHHCTPATUBHBIX npoueayp, PEeNyCMOTPEHHbIX HACTOSALLUM
aAMWUHUCTPATUBHBIM PEMTAMEHTOM,

KOJMUECTBO OOOCHOBAHHBIX K00 3asBUTENEH O HECOOMIOAEHUH NOPsIKA
BbIMOJHEHNA AaAMMHUCTPATUBHbIX MPOLEAYP, CPOKOB PErMCTpaUMM 3ampoca M
IOPEAOCTARIEHUS] MYHMIIMIANbHOW  yCIyTH, 00 OTKa3e B  UCIPABICHUU
JOMYLUEHHbIX ONEUYaTOK W OWMOOK B BbIAAHHBLIX B PE3YJbTATe MPEAOCTABICHUS
MYHULMNANBHON YCAYMM AOKyMEHTax JIMOO0 O HapylleHWW CpoKa TakHx
WCIPaBICHUH, a Takke B ciaydae 3aTpeOOBaHWS JOKHOCTHBIMH JIUIIAMHU
YIOJTHOMOYEHHOIO  OpraHa JAOKYMEHTOB, IUIaTbl, HE MPEeIyCMOTPEHHbIX
HaCTOALLMM aAMMHUCTPATUBHBIM PEMTAMEHTOM.

1lepeyers Ki1accos cpedcms 2AeKmponiion NOONUCH, KOMOpbLe
QONYCKAIOMCS K UCROAb30BUHUIO NPU 0OpAteHUY 3d NOTYYEHUECM
MYHUYURAILBHOU YCAYU, OKAZLIGACMOT C NpUMeHeNUeM
VCUTCHHOU KEAAUPUYUPOBUHHOT 2ACKMPOHHOT NOONUCU

2.30. C yuerom TpeOoBaHmii K CPEACTBAM JJIEKTPOHHOH MOANUCH,
VTBEPKACHHBIX NpHKaszom deaepanbHoi ciyxObl  OezonacHocTH  Poccuiickon
denepaunu ot 27 nexabps 2011 roga N 796, npu o0pameHnu 3a NOAYYCHHEM
MYHULUOANLHOA  YCIYIW,  OKa3blBAEMOH €  NPUMEHEHMEM  YCUJICHHOH
KBATU(PULUMPOBAHHON 3JIEKTPOHHOW MOANMCH, NOMYCKAKTCA K HCMOJb30BAHUIO
cnenyromme Knaccel cpencte anekTponnoit nogmucu: KC2, KC3, KB1, KB2 u
KA.

I11. CocTaB, noc/1e10BaTE/IbLHOCTE H CPOKH BBINOJIHEHHS AAMHHHCTPATHBHBIX
npoueayp, TpeGOBaHHUA K MOPAIKY HX BbINIOJIHEHHS, B TOM YHCJIE
0COOCHHOCTH BLIMOJIHEHHSI AIMHHHCTPATUBHLIX MPOLEAYP B YIE€KTPOHHOH
(¢opme, a Tak#e 0cO0EHHOCTH BBINOJIHEHHA AAMHHUCTPATHBHBIX Npouelyp B
MHOTO0(YHKIHOHATBHBIX HEHTPax

3.1. [IlpenpocraBienue MYyHUUMIAQILHOA YCIyI'M BKIKOYAeT B ceda
CleAYHLLKE AAMHUHUACTPATHBHbLIE NPOUECAYPbI:

TIPHEM U PETUCTPALUS 3ASTBIICHUS,

paccMOTPEeHUE 3asBIEHHUS U HANPABICHHE 3adBUTEIO NMMCbMA C BLINMCKON
U3 peectpa AM00 COAEPIKaLLEero MOTHBHUPOBAHHbIA OTKA3 B BblJAue BbIMUCKK W3
peectpa.

3.2. bnok-cxema NPeLOCTaBACHUS MYHULMNANbHONW YCIYIM IPUBEAEHA B
MPUJIOKEHUH 2 K HACTOALIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. [lpuem u peructpauus 3asBAeHUSA

3.3.1. IOpuanueckum (PaKToM, SBIAIOLIMMCA OCHOBAHUEM [UIS Hayana
UCMOJHEHUA aAMUHUCTPATUBHON MPOLEAYPHI, ABNAECTCA NMOCTYIIEHUE 3aABICHUSA
3asBUTENA B YIIOJJHOMOYEHHBIN OPraH.

3.3.2. CneuranuncT, OTBETCTBEHHbIA 33 IPUEM U PErUCTPALMIO 3asBJICHUA B
JCHb NOCTYIUIEHUA 3asB/icHUs (NMPH MOCTYIUICHWH B 3JIEKTPOHHOM BHAC B



Hepabouee Bpemsi — B Ommwkadmmii pabounii J1€HBb, CACAYIOMMK 3a JTHEM
NOCTYIUIEHUS YKA3aHHbIX JOKYMEHTOB):

OCYLUECTBIACT PETUCTPALMIO 3a4BJICHUSA B KHUTE PErHCTPALNY,

BBEIJAET PACHUCKY B MONYYEHHH NPEACTABICHHEIX JOKYMEHTOB ¢ YKA3aHUEM
UX NepeyHs (B cayvae NpeacTaB/eHUs JOKYMEHTOB Yepe3 MHOTO(YHKUHOHAIbHbIH
LEHTP PACNKCKA BBIAAETCS MHOTO(YHKIINOHAJIBHBIM LIEHTPOM ),

IPU NOCTYIUIEHUHW 3afABJIEHHS B DJIEKTPOHHOM BHIE MPOBOAUT IMPOBEPKY
QJNIEKTPOHHOW MOAMUCH, KOTOPOW MOAMUCAHbLl 3adBJIEHWE W MpUaracMbli
JIOKYMEHT.

3.3.3. Ilociie perucrpauvu 3asBICHUE HAMNPABIAETCS ANd PACCMOTPEHUs
CMELMATIUCTY YTOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MNPELOCTaBICHUE
MYHHUWNANBHOW  yCnyru  (majee —  CNEUWalNCT, OTBETCTBEHHBIA 32
NPEAOCTABIEHUE MYHULMNAIBLHON YCIIYTH).

3.3.4. Pe3ynbTatoM BbIMOJIHEHNS aAMUHUCTPATUBHOW MPOLEAYPb! ABIACTCH
PETUCTpaIs U nepeaava 3asBieHNs W IPHIaraeéMoro JOKYMEHTA CHELHAINCTY,
OTBETCTBEHHOMY 3a MPEAOCTABICHHE MYHULUNATBLHON YCIIYTH.

3.4, PacCMOTpPEHHUE 3asBICHUS U HANPABICHHUE 3aBUTEII0 MACbMA C
BBIMUCKOH U3 peecTpa MO0 COAEPKaLLeTO MOTUBHPOBAHHBII OTKa3 B Bblaaue
BBIMTUCKHU U3 peecTpa

34.1. KOpuanueckuMm (PakTom, SBASIOWIMMCA OCHOBAHMEM [JI Hayana
WCMOJHEHWS] aIMUHUCTPATUBHON NPOLEAYPHl SBASETCSA, MOCTYIJICHHE 3asBICHUS
CIELMATTUCTY, OTBETCTBEHHOMY 3a IIPEAOCTABICHHE MYHULIMNIATIbHONA YCaYyru.

3.4.2. CneunanucT, OTBETCTBEHHbIH 3a NMPEeAOCTaBIEHUE MYHHLMNAIbHOM
VCIYIH, B CPOK HE 00siee 5 KaICHAAPHBIX THEH CO JIHS PETUCTPALAN 3asBJICHUS U
npuaaraeMbiX JOKYMEHTOB:

NPOBEPSAET 3aABICHUE HA HANM4YUEe OCHOBAHWH [ OTKaza B BblJaue
BBIMUCKU U3  PEeCTpa, MNPEAYCMOTPEHHBIX MyHKTOM 2.17  HacTOsLLEro
aAMHWHUCTPATUBHOIO PETJIAMEHTA;

B CJly4ae¢ HAJIW4YUS OCHOBAHWH, YKA3aHHBIX B NYHKTE 2.17 HACTOSIIETrO
AAMHMHUCTPATUBHOIO pErJIaMEHTAa TOTOBUT MPOEKT MHCbMA, COACPIKALLErO
MOTHBUPOBAHHbIN OTKA3 B BbIJAUE BbIMUCKH,

B Cly4yae OTCYTCTBHSI OCHOBAHWH, VKa3aHHBIX B NyHKTE 2.17 Hacrosmiero
aJAMWHUCTPATUBHOIO PErJlaMEHTa FOTOBUT BLIMUCKY K3 PEECTpa, COACPHKALLYIO
UMEIOLLYIOCA B peecTpe MHPOopMaunio 00 00BbEKTE U MPOEKT COMPOBOAMTENIBHOTO
MACHMA.

3.4.3. PykoBoauTeslb YIOJHOMOUYEHHOrO OpraHa B TEYEHUE OJHOrO AHs
NOAMUCBIBAET MPOEKT MUCbMa € MOANOTOBIEHHON BBLIMHCKOW W3 peectpa JIMOO
MPOEKT MHUChMA, COAEPKAIETO MOTUBHPOBAHHBIH OTKA3 B BBIJAYE BHIMMCKY.

3.4.4. Cneunanucr, OTBETCTBEHHbIN 3 IPUEM W PErMCTPALUIO JOKYMEHTOB, B
TE€YEHHE OJAHOrO Pabovero AHS CO AHS NOAMOTOBKHA COOTBETCTBYIOMIETO TOKYMEHTA
00€eCneynBacT HANPABICHUE (BPYUECHHE ) 3a4BUTENIO (€r0 MPEACTABUTENO) MUChMA
C MOArOTOBJICHHOW BBIMUCKOW M3 peecTpa, COACP ALY UMEILWYHCA B peecTpe
nHpOpMaLHIO 00 00BEKTE MO0 MHUCHhMA, COEPKAIIETO MOTUBHPOBAHHEIN OTKA3 B
BbLAAY€E BBIMHACKH.

3.4.5. Pe3ynbTartoM BBLIMOJHEHUS aAMUHHUCTPATUBHON NMpPOUEAYpPbl ABIACTCA
Hanpae/lCHUE (BPYYECHHE) 3asABUTENI0 (€ro MPEACTABHTENKD) MHCBEMa ¢



NOATOTOBJIEHHON BBIMUCKOW M3 PEECTpa, COACPKAILYI0 WMEIIYIOCS B PEECTpe
uH(popMaLUKo 00 00beKTe JIMO0 NUChMA, COAEPKALLErO MOTUBUPOBAHHBIA OTKA3 B
BbI1a4€ BbIMHCKH.

3.4.6. MakcuManbHbIif CpPOK BBINOJHEHUS JAHHOW AJAMHUHUCTPATUBHOM
npoueaypsl coctapnseT He Oonee 10 kaneHaapHbIX AHEH €O AHA MOCTYIUICHHUA
3a51BJIEHHS B Y TIOJIHOMOYEHHBIA OPraH.

IV. ®opMbl KOHTPOJIA 32 HCHOJIHEHUEM AAMHHUCTPATHBHOIO PEIJIAMEHTA

4.1. KoHTposb 3a COOMKOAECHUEM W UCTIONIHEHHUEM JOJKHOCTHBIMU JIMLAMH
YNOAHOMOUYEHHOIO OPraHa, NOJOKEHUH aIMUHUCTPATHBHOTO PETJIAMEHTA U UHBIX
HOPMATUBHBLIX  [PaBOBbIX  AKTOB,  YCTAaHAaBIMBAOMMX  TpeboBaHus K
MPEAOCTABICHUIO ~ MYHWLMWMNAABHOW  YCIYTM  JOUKHOCTHBIMM - JIMLUAM W
MYHHLUNAIBHEIMA ~ CNYKAIMUMKU  YMOJHOMOYEHHOTO OpraHa, a Talke 3a
INPUHATHEM UMY PELIECHUN BKIIOYAET B ¢€0s 00L1uid, TEKYLUMA KOHTPOb.

4.2, Tekymuii KOHTPOJb OCYLIECTBISET PYKOBOAUTENDL YTOJIHOMOYEHHOTO
oprasa.

4.3. OOwWMil KOHTPONb Haj MOJHOTOW M KAuyeCTBOM MPEAOCTABICHHUS
MYHHLMNATBHON YCIIYTH OCYIIECTBIAET PYKOBOJUTEND Y MOJHOMOYEHHOIO OPraHa.

4.4, TexylUHH KOHTPONBb OCYLIECTBIAETCA IIyTEM IPOBEAEHHS IUIAHOBBIX U
BHEIMJIAHOBBIX [POBEPOK MOJIHOTBI W KAayeCTBA MWCIOJHCHHUS  MOJOKECHUH
HACTOAILLETO AMUHUCTPATHBHOTO PETJIAMEHTA, WHBIX HOPMATHBHBIX IIPABOBBIX
aktoB Poccuiickoii ®enepauuu W BoJOroackoi 005acTy, yCTaHAB/IMBAKOLLUX
TpeOOBaHHWS K NPEAOCTABICHHKO MYHULIMNAIBHOH YCIYTH.

[1epuOANYHOCTE MPOBEPOK — IJIAHOBBIE | Pa3 B TOA, BHEMJIAHOBBIE — IIO
KOHKDPETHOMY OOpAIUEHUIO 3asBUTETISL.

[lpu npoBeacHUH NPOBEPKH MOTYT PacCMaTpUBaTbCA BCE BOMPOCHI,
CBA3aHHBIE C TMPEAOCTABIEHWEM MVYHULMNAIBHOW  YCIYTH  (KOMIJIEKCHBIE
MPOBEPKH) WIIK OTACTbHBIEC BOMPOCH! (TEMATHUYECKHE MPOBEPKH). Bua nMpoBepku
CPOK €€ IPOBEJCHUS YCTAHABIMBAKTCA MYHULWMNAIBHBIM MPABOBBIM AKTOM
YNONHOMOYEHHOIO OPraHa_oO MPOBEACHUU NPOBEPKU C YYETOM NEPUOAUMUHOCTU
KOMMJIEKCHBIX MPOBEPOK HE MeHee |1 pasa B roa U TEMaTHYECKHUX MPOBEPOK — 2
pasa B rof.

[1o pesyibTaTraMm TEKYLIENrO KOHTPOJIA COCTABIAETCA CIPABKA O pe3yJibrarax
TEKYLLEr0 KOHTPOJIA W BbIABICHHbIX HApPYLUEHUAX, KOTOpasg NpeacTaBliseTcs
PYKOBOIUTENK YIOJHOMOYEHHOTO OpraHa B TedyeHue 10 padoumx AHEH mnocne
3aBEPLUEHUSL IPOBEPKH.

4.5. [JOMKHOCTHBIE  JIMLA, OTBETCTBEHHbIE 3a  NPENOCTaBICHHE
MYHHULHUIIATBHONW YCIYIH, HECYT NEPCOHATIBHYO OTBETCTBEHHOCTH 3a COOMIOIEHNE
NOpsAAKA NPENOCTABICHUS MYHULUTIAJILHON YCIIYTH.

4.6. Tlo pesynpraraM  MNPOBEACHHbIX MPOBEPOK B Clyyae BbIABICHUS
HAPYLUEHWH 3aKOHOJATENBCTBA M HACTOALLErO AAMUHMCTPATUBHOIO PEIVIAMEHTA
OCYILECTBIACTCA NMPUBJICYCHHE BUHOBHBIX AOKHOCTHBIX JIML Y MOJHOMQYEHHOIO
OpraHa_K OTBETCTBEHHOCTH B COOTBETCTBUM C ACHCTBYIOIIUM 3aKOHOIATENBCTBOM
Poccutickoi Oenepaumy.

477. OTBETCTBEHHOCTb 34 HEUCMOJIHEHWE, HEHALJIeKAIee HCIOJIHEHNE
BO3JIOXKEHHBIX OOSI3aHHOCTEH 110 INPEAOCTABICHUIO MYHULMIAIBHON YCIyTH,
HApylleHWe TPeOOBaHWI aAMUHUCTPATUBHOIO PEIVIAMEHTA, TPEAYCMOTPEHHAs B



COOTBETCTBHH ¢ TpynoBeIM KoAekcoM Poccumiickoii ®denepaunun, Koaekcom
Poccuiickoii ®enepauuu 00 aAMHMHUCTPATUBHBLIX NPABOHAPYILEHUAX, BO3Jaraercs
Ha JIML, 3aMELUAKLMX AOMKHOCTH B YTOJHOMOUYEHHOM OpraHe (CmpykmypHoM
noopazoeienuu Ynoaomouenio2o opeand — apu ndaiuyutl), 1 pabomnuxos MdOI],
OTBETCTBEHHbIX 3a TMTPEAOCTABICHUE MYHULIUTTATILHON YCIYTH.

V. JlocyaeOHblil (BHeCY1eOHbIH) MOPAA0K 00:Ka/10BAHMS PELUCHU U
aeiicTeuil (0e3aeiicTBUSA) Oprasa, NpeIoCTaBISIOIIEr0 MYHHIIHNIAIBHY IO
YCIYTY, €ro A0/IKHOCTHBIX JIHL JIH00 MyHHUUNAAbHBIX CIyKALHUX

5.1. 3agBuTenp UMEET MPABO HA AOCYACOHOE (BHECYAEOHOE) 00KaIOBAaHUE,
OCMapyvBaHUE PELICHUIA, ACHCTBUIA (O€30€CTBUA), IPUHATHIX (OCYLUECTBICHHbIX )
MPY MPEAOCTABICHAU MYHHLIMTATLHONW YCAYTH.

O0:xanoBaHUE 3asBUTESAMM PELICHUN, ACHCTBUE (0€30eHCTBUS ), NPUHATHIX
(OCYLLECTBACHHBIX) B XO0A€ MPEAOCTABACHUA MYHULUMMAAbLHOW yCIyrH B
JIocyneOHOM (BHECY/ICOHOM) MOPS/IKE, HE JIMITAET WX TIpaBa Ha OOXKAJIOBAHHE
YKa3aHHBIX PELUCHUN, AeACTBUI (0€30EHCTBUSA) B Cy1€OHOM NOPAIKE.

5.2. Tlpeamerom pocyacOHoro (BHecyaeOHOro) oOkanoBaHHs MOTYT ObITb
pemieHnsa  (aeicTBus, Oe3AcCTBHE), HPUHATHIE  (OCYIIECTBJICHHBIE) TIPH
[IPEAOCTABIEHUN MYHULMUIAILHOW YCIYyIrH. 3asaBUTENb MOXKET OOpaTrurbes ¢
JKaoO0H, B TOM YHCIE B CACAYHOLLMX CAYYasnx:

HapyIIEHWE CpPOKAa  PErUCTPAUMM  3ad4BJACHHUS O  MPEAOCTaBICHUM
MYHULUNANLHONA YCIyry,

HapyLIEHUE CPOKA NMPEAOCTABICHUS MYHULIMTTAJIBHON YCIYTH;

TpeOGOBaHWE y  3afBUTENSA  JOKYMEHTOB, HE  TPEAYCMOTPEHHbIX
HOPMATWBHbIMK TPAaBOBbIMU akTaMu Poccuiickoit deaepaunmn, HOPMATHBHBIMH
MPaBOBLIMKU ~ aKTaMW  O0JACTH, MYHWIMIAJBHBIMA  [PABOBBIMU  aKTaMHU
MYHULUNAILHOIO 00pa30BaHus BBITErOpCKOro MyHULUNANbHOIO paiioHa A
TTPEAOCTABICHHUA MYHHULMTIAJILHON YCIYTH,

OTKa3 3aj4BUTEN0 B TPHEME JAOKYMEHTOB, TMPEAOCTABICHUE KOTOPHIX
[PEeAYyCMOTPEHO HOPMATUBHLIMHM IIPABOBLIMM akTamu Pocculbickoil denepauuu,
HOPMATUBHBIMH MPABOBbIMKH AKTaMW 00JIACTH, MYHHUMIAIbHBIMH TPABOBbIMH
aKTaMu MYHMUIIMMTAJBHOrO 00pa3oBaHWs BBITErOpPCKOro MyHHLHNATBHOTO paioHa
JUisl IPeAOCTaBNCHNAA MyHULMIIA/IbHON YCIIyTU;

OTKa3 B NMPEAOCTABICHUH MYHULMITATIbHOM YCIIYTH, €CJIA OCHOBaHUA OTKasa
HE MPEayCMOTPEHBl (PEeNCPATBHBIMU 3aKOHAMM M HPUHSTHIMA B COOTBETCTBUH C
HMMU MHBIMM HOPMAaTUBHbLIMH NPaBOBbIMU akramu Poccuiickoii dexnepauum,
HOPMATUBHBIMH MPABOBbIMKH AKTaMW 00JIACTH, MYHHUMIAIbHBIMH TPABOBbIMH
aKTaMu MYHUMUMNAILHOIO 00pa3oBanus BeITeropckoro MyHuLMNANIBHOIO PaioHa;

3aTpebOBaHME € 3aABUTENS MPU NPEAOCTABICHUM MYHHULMNANbHON YCIYIH
TJaTHl, HE TPEAYCMOTPEHHOW HOPMATHBHBIMHU MPABOBBIMU akTaMu PoOCCUCKON
denepaury, HOPMATUBHBIMA NPABOBbLIMM aKTaMu O0JIACTH, MYHULUNAIbHLIMU
MTPaBOBbIMU aKTamu MYHHLUNAIBHOIO o0Opa3oBaHHs BeiTeropckoro
MYHHLHUNAIBHOTO paiOHa,

OTKa3 oprasa, [PeAOCTaBNIAOWErO MYHULIUIATLHY IO yCayry,
MYHULUNANBHOTO  ciay)kawero  Jubo  JOMKHOCTHOrO  Jvua  Oprasa,
MPEAOCTARJISIOIIEr0 MYHUIMTANBHYIO YCIYTry, B HCHPABACHUN JOMYIIEHHBIX
OII€YATOK M OLUMOOK B BbLAAHHBIX B PE3YJILTATE [IPEAOCTABIEHU MYHULUIATBHON
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VCAYrA  JOKYMEHTaX Ju00 HApPYIIEHWE YCTAHOBJIEHHOINO CPOKa  TaKMX
HCIPaBICHUH.

5.3. OcHOBaHMEM AAS Hauada TPOUEAYpPbl A0CYACOHOro (BHECyaeOHOro)
00XKaJIOBAHUS SIBISETCS MOCTYIIJICHUE SKANOOBI 3asBUTENS B Y IOJTHOMOYEHHBIH
Opras.

Kanoba nomaercs B THUCBEMEHHOW (popMe HA OyMaXHOM HOCHTENE, B
DNEKTPOHHOM (opme. Kanoba mMokeT ObITh Hanpaenesa no noure, uepe3 MOL]
(ecnu 3agBUTENL OOpaLLAICS ¢ 3a9BJICHUEM HA TIPEAOCTABICHUE MOCY AaPCTBEHHOM
yeayra B M®LI), ¢ ucnons3osaureM WHPOPMALHOHHO-TENEKOMMYHHUKALUOHHBIX
ceTell OoOLUEero nonb3oBaHMsA, OPUUMATBHONO caiTa YIOJHOMOYEHHOIO Oprasa,
EnnHoro moprana rocyaapCTBEHHbIX W MYHHUMMNalbHbIX yeayr aubo [loprana
rOCY/TapCTBEHHBIX W MYHUIIMNAIbHBIX yeayT (hyHKmii) Bonoroackoit obnactu, a
TAKKE MOKET ObITh MPUHATA NPU JIMYHOM NPUEME 3aABUTEJIS.

54. B pocyaeOGHOM nopsake MOryt ObiTb 0O0XanOBaHbl ACHCTBHS
(Oe3neiicTBIE) U PEIICHHUS

JOJHKHOCTHBIX JIUIL Y NOJHOMOYEHHOTO OpraHa, MyHUIIMITATbHbIX CITYKallliX
—  pyrogooumeinio  Ynoanomouennoco  opeana  (Iwage  Beime2opcrkoco
MYHUYUNUAABII020 PAtioNd);

M®L] - B VYNOJTHOMOYEHHBI OpraH, 3aKk/IOYMBIUMA CcOrnalieHue o
B3aUMOJIECTBIH ¢ MHOMO(YHKIIMOHATILHBIM [IEHTPOM.

5.6. 2Kayoba nomkHa coaepKarh:

HAUMEHOBAHWE OpraHa, AOJDKHOCTHOTO JiMua YTOJIHOMOUYEHHOrO OpraHa
AO0 MYHUTIMTIABRHOTO CIYXKAIIEr0, PEIIEHUs U ACHCTBUS (Oe3AeCTBIE) KOTOPBIX
00KaILyHOTCS,

(amunno, UM, OTYECTBO (MOCJIEAHEE - TIPU HATIMUYUK), CBEICHUS O MECTE
JKUTENbCTBA 3afBUTENS - (PU3NYECKOro JuNa Jud0 HAMMEHOBAHWE, CBEACHUS O
MECTE HAXOXKAEHUs 3aABUTENS - IOPHAMYECKOIO JIMIA, a TAKXKE HOMED (HOMeEpa)
KOHTaKTHOro Ttenedona, aapec (aapeca) 3MEKTPOHHOH TIOUTHI (TIPH HAIWYUK) W
IIOYTOBBIA aAPEC, 110 KOTOPBIM I0JIPKEH ObITh HANIPABIECH OTBET 3aABUTENLO;

cBeacHUa 00 oOkanyeMblx peweHusaXx W AchcTBusax (0e31eHCTBUM)
YIOAHOMOUYEHHOrO OpraHa, IO/HKHOCTHOTO IMIA YIIOJHOMOUYEHHOrO opraHa ando
MYHULUNATIBHOIO CYKALLETO,

JIOBOAbl, HA OCHOBAHWM KOTOPbIX 3adBUTENb HE COINACEH C PELUCHHEM W
JeficteueM (Oe3nielicTBreM) YTIONHOMOYEHHOrO OpraHa, JODKHOCTHOrO JUTA
YNOJHOMOUEHHOrO OpraHa Jaud0 MYHUIMNAIBHOIO CIY>KAlEro. 3asBUTENEM
MOTYT OblTb TIPEACTABJECHBbI JOKYMEHTbl (NpH HAJIWUMK), MOATBEPIKAANOLLME
JIOBOJIBI 3asABUTES, JTWOO WX KOTIHH,

5.6. Ha cragmu pocynebHoro oOskanoBaHus ACHCTBUN (Oe3neHCTBUSA)
YMOJIHOMOYEHHOrO OPraHa, JOMKHOCTHOTO JIMTA Y MOJIHOMOYEHHOTO OpraHa JInbo
MYHULMMAIBHOTO  CIYXKAIEro, a TakkKe PEIIeHWH, TPHHATEIX B XOAC
NPEAOCTABIEHUS MYHULUMNATBLHON! YCAYIH, 3as8BUTEb UMEET NPABO HA NOJYUYEHUE
WHPOPMALKUN U AOKYMEHTOB, HEOOXOMUMBIX A7 OOOCHOBAHWS W PACCMOTPEHUS
»Kanolbl, a TAKKE HA MPEACTABACHUE AONOJHUTENbHBIX MATEPUaIOB B CPOK HE
Oonee 5 AHEl ¢ MOMEHTa 0OpaLeHUs.

5.7. Kano®a, noctynuBeinas B YIIOJIHOMOYEHHBIH OPraH, pacCMaTpUBACTCS B
Teyenue 15 pabouux nHedl CO AHA €€ perucTpauuu, a B ciiyyae oOKajloBaHUs
OTKa3a YMOJHOMOUYCHHOTO OpraHa, AO/KHOCTHOrO JiMua YMOJIHOMOUYEHHOTO
oprana au00 MYHWUIMMNAJBHOINO CAYKAUIEr0 B MPUEME JTOKYMEHTOB Y 3aBUTENS



AMd0 B WCMPABICHHWM JONYIIEHHBIX OMEYATOK W OMMWOOK WIW B Cllyyae
0o0>KasloBaHWsl HAPYIIEHWS YCTAHOBJIEHHOI'O CPOKAa TaKWX WCIPaBieHWd - B
TeueHue 5 pabounx IHEH co IHA ee perucTpaLuy.

5.8. Cnyuam octaBiaeHus kano0sl 0€3 OTBETA:

a) HallMuue B KanoOe HEUECH3YPHBIX JUO0 OCKOPOMTENbHBIX BblPAKEHHWH,
YTPO3 KU3HH, 3A0POBBK) U UMYIIECTBY AOJPKHOCTHOTO JIMIIA, 4 TAKKE UJEHOB €ro
CEMBH,

0) OTCYTCTBUE BO3MOKHOCTH MPOYHTATH KaKYH-THOO0 YacTh TEKCTA 5Kanoosl,
daMuInro, UM, OTUECTBO (MTPU HAMWYHMH) W (WJIW) TIOYTOBLIA aapec 3asBUTENS,
YKa3aHHbIE B JKaNooe.

B BblllleyKa3aHHbIX Cllyyasx 3aaBUTENIO HE MO3AHEE Tpex pabounx AHEH Co
JHS PETUCTPALlMK HANpPaBISIETCd NUCBMEHHOE YBEAOMJEHWE OO0 OCTaBICHHUH
kanoObl 0e3 oTBeTa ¢  YKa3aHWeM OCHOBAaHWH MNPUHATOrO pelleHus, 3a
HCKITFOYEHHEM CIyYas, €ClIM B Kano0e HE yKasaHbl (paMWins 3aaBUTENA W (WIN)
TTOYUTOBBIN apec, MO KOTOPOMY JAQJKEH ObITh HAMMPAB/EH OTBET.

5.9. Cniyuaun 0TKa3a B y10BJIETBOPEHHH JKaI00bI:

a) OTCYTCTBHE HAPYIIEHWA MNOPSAKA TPEIOCTABJICHUS MYHHUIMTAIBHOM
YCIYTH,

0) HalMuKe BCTYMUBLLUETO B 3aKOHHYIO CHJTY PELUCHUA cyaa, apOMTPasKHOIO
CyJia 1Mo ajio0€ 0 TOM K€ NPEAMETE U 1O TEM KE OCHOBAHUSAM,

B) 1oJava >kanoldbl JIALOM, MOJIHOMOUYHA KOTOPOro HE MOATBEPIKIEHBI B
TTOPAAKE, YCTAHOBJIEHHOM 3aK0HOAaTeNbCTBOM Poccuiickoi deaepaunn,

T) HaJM4HE PEIICHHUS TO Kajno0e, NPUHATOrO PaHee B OTHOLIEHHWH TOTO K€
3asBUTENA U 110 TOMY K€ MPEAMETY JKaI0O0bl.

5.10. Tlo pe3ynbTaTtam paccMOTPEHHS KaloObl MPUHUMAETCA ONHO W3
CIEIYIOIINX PEIICHHIA:

00 YOOBNETBOPEHMHU ajaoObl, B TOM yuclie B (HopMe OTMEHbI MPUHSATOrO
pELUEHUA, MCMPABICHUS AOMYLUEHHBIX YIOJHOMOUYEHHOTO OpraHa OINeyaTroK M
OWKOOK B BBbIJAHHLIX B PE3YIbTATe NPEAOCTABICHHA MYHULMMOAILHON YCIYIH
JIOKYMEHTaX, BO3BpaTta 3afBHUTEIH ACHEKHBIX CPEACTB, B3UMAHUE KOTOPbIX HE
MPEAYCMOTPEHO HOPMATHBHBEIMH TIPABOBBIMHM akTamu Poccuiickoii denepaumm,
HOPMATHUBHLIMHA NPABOBLIMM aKTaMu OONacTH, MYHULUNAILHLIMA [PABOBLIMH
aKTaMM MYHHUMTIAILHOrO 00pa3oBaHus BhITEropckoro MyHHUMOANBHOTO paioHa,
a TaKke B MHBIX (opMax;

00 0TKa3e B YAOBJIETBOPEHUN JKATOOBbL.

5.11. He mno3aHee AaHA, CACAYHOWETO 34 [AHEM NOPUHATHA PELICHUA,
VKa3aHHOro B NyHKTe 5.10 HACTOAMETO AgMHHUCTPATMBHOTO PEMAMEHTA,
3asBUTENIO B MUCbMEHHOW (hOpME W MO JKENAHWIO 3asABMTEIS B IJEKTPOHHOM
(popMe HanmpasIgeTCs MOTHBHPOBaHHbIM OTBET O peE3yJbTarax pPacCMOTPEHHS
YKanoOHI.

5.12. B cny4ae yCTaHOBJIEHUS B XOJ€ WIX MO Pe3yJbTaraM pacCMOTpPEHHs
KanoOBl TPHU3HAKOB COCTaBa AJMWHHCTPATHBHOTO TPABOHAPYIIEHUS WIW
OPECTYIUIEHUA  NO/DKHOCTHOE — JIMLO,  HAAEIEHHOE  IOJHOMOYMAMH IO
PACCMOTPEHHUIO Kanod HEe3aMEUTHTENIbHO HAMpaBiseT UMEHOLIMECST MaTepyalibl B
OpTaHBI NPOKYPaTYPHI.



[Tpunoxenue 1
K aAMWHUCTPATHBHOMY PErIAMEHTY

IpuMepHag GopmMa 3aIBICHIA O BBIIAYE BRITHCKH
H3 PCCCTPA MYHHLMNATbHOTO HMYLICCTBA

B

oT

(ON.0. pusreckoro moa
(II0.THOE HAMMEHOBAHKE FOPUAMMESCKOTO JIHLA)

(aapec MeCTa KUTEIBCTBA. AIPEC PETUCT PALIUH
(FOpHIMYECKHH agpec. mouToBbI aapec KOJI)

(PEKBU3UTBI JOKYMEHTA. YIOCTOBEPMIOIIETO IMYHOCTh
oJI)

(KOHTAKTHbII TCACOH, aIPCC ITCKTPOHHOIM MOYTDI)

3ASABJIEHHE
0 BblAaue BbIMUCKU U3 PEECTPa MYHHLIMNIATbHOTO HMYLLECTBA

[Ipomy BBIZATL BBIMHCKY U3 PEECTPa MYHULIUNAIBHOTO UMYINECTBA, 00 0OBEKTE CO
CICOYIOLIUMH XapPAKTEPHUCTHKAMHU
HauMEHOBaHUe 00beKTa
aapec
(MecTOHaxoXxAeHKE)
KaJaCTpOBbIH (YCAOBHBIN) HOMEpP
HHBIE XapPaKTCPUCTHKH, HHAUBHAYATH3HPYIOIIUE OOBEKT

3aaBUTEND

(mara) (NOAMHCH) (pacum)poBka)



[Tpunoxenue 2
K aAMWHUCTPATHBHOMY PErJIAMEHTY

BJIOK-CXEMA
NOCJ/IeA0BATEILHOCTH AIMUHHCTPATUBHBIX MPOLEAYP
NpH NpeJocTaBAeHHH MYHHUHNANbHOH yCayrH

[Tpuem u perucrpaums 3asBiIeHHs
(1. 3.3, B neHb ODpalleHys, eciii B 31eKTPOHHOM BUJiE B
Onunxkaiiuuii pabounii nexb)

A 4

PaccmoTtpeHue 3asiBneHus
(n. 3.4, B TeveHune S KaseHOAPHBIX OHEH)

A 4

/ Hanpasnenue (BpyueHue) 3asBUTENO (€T0 \
MIPEACTABUTENIO ) MICBMA C ITOATOTOBICHHON BBITUCKOH 13
peecTpa, COmCpIKAIIYIO HMECIOLIVIOCS B PEECTpE
nHdpopmaumio 00 odbexTe TudO MUCbMa, CoepIKaIero
MOTHBHPOBAHHBII OTKa3 B BbIAA4Y€ BBIMTHUCKH
(1.3.4 He Gonee 10 kaneHOAPHBIX IHETH)

- /




