AOMUHUCTPALINA BLITETOPCKOIO MYHULMMANIBHOIO PAVIOHA

MOCTAHOBJIEHUE

o1 04.12.2018 Ne 1515

r. BoiTerpa

O6 yTBEPXAEHNN aAMUHUCTPATUBHOIO

pernaMeHTa no NpefoCcTaBNEHNIO MyHMLMNANLHONR yCyru
«[MpeaocTaBneHne Bo BnageHue v (Mnm) nonb3oBaHne 06bEKTOB
MMYLLECTBA, BKMOUYEHHbIX B NepeYeHb MyHULUNANbHOIO UMYLLECTBA,
npeAHa3HaYeHHOro ANs NpPeaoCTaB/eHMs BO BnafjeHue u (Mnm)
NoNb3oBaHue CyObeKTaM Masnoro v CpefHero npegnpuHNUMaTensCTBa
M OpraHm3auusamM, o6pasyoWwnum UHAQPACTPYKTYPY NOALEPKKY
CyObEKTOB Manoro u cpefHero npeAnpuHNMaTe/bCTBa»

B cootBeTcTBUN DPefepanbHbiM 3aKOHOM 0T 06.10.2003 Ne 131-®3 «O6
o6WMX npuHUMNax opraHMsauum MecTHOro camoynpasneHus B PoccUIACKON
depepaunm», B COOTBETCTBUM C NMpuMKasoM MUHUCTEpPCTBA CBA3M M MacCOBbIX
KoOMMYyHUKaumnii Poccuinckoin depepaumnm ot 13.04.2012 Ne 107 «O6 yTBEPXKAEHUN
MonoxeHns o QefepanbHOW TrocyfapCTBEHHON WMH(POPMALMOHHON CUCTEME
«EgnHas cuctema wuaeHTUUKaUMM M ayTeHTU(UKALUN B WHPPaCTPYKTYpe,
obecneymBatoLLei NH(OPMaLLMOHHO-TEXHOIOTUYECKOe B3aMMojencTBume
NH(OPMaLMOHHbIX CUCTeM, NCMOoJib3yemMblX ons npegocTaBneHns
rOCyAapCTBEHHbIX W MYHUUUNANbHbIX YCAYr B 3/IEKTPOHHON  (hopme»,
depepanbHbiM - 3akOHOM  oT  27.07.2010 No 210-®3 «O6 opraHusayuu
npefocTaBNeHUsA roCYyAapCTBEHHbIX W MyHUUMNaNbHbIX ycnyr", depepasbHbIM
3akoHOM oT 24.07.2007 Ne 209-®3 «O pa3BUTUM Manoro W CpefHero
npeanpuHumatenscTBa B Poccuiickoin — depgepaumm», MOCTaHOB/IEHNEM
ALMUHUCTPauMy BbITeropckoro MmyHuymMnansHoro pamoHa ot 28 niona 2010 roga
Ne 467 «O Tlopsgkax pa3paboTku W YTBEPXKAEHUA agMUHUCTPATUBHbIX
pernameHToB WUCMOMHEHUS MYHUUMNANbHbIX  (YHKUWIA, aAMUHUCTPATUBHbIX
pernameHTOB MNpPefOCTaBfeHUS MYHUUUNANbHbIX YCAYyr opraHaMmy MeCTHOro
camoynpaBs/iieHVUs BbITeropckoro MyHuuUmMnasbHOro paroHa» (C nocnegyrowmmm
N3MeHeHuAMM), cTatbeir 31 YcTaBa BbITEropckoro MyHuUUMNaNbHOro panoHa,
MOCTAHOB/AIO:

1. YTBepAUTb  aAMUHUCTPATUBHbLIA pernameHT nNo NpeAoCTaBAeHUIC
MYHULMMANbHON ycnyrn «lpegocTaBneHne BO BnafeHue U (MnM) MoONb3oBaHWe



00BLEKTOB WMMYLLECTBA, BK/IHOYEHHbIX B MepevyeHb MYHWULMUNANbHOMO WMMYLLECTBa,
npefHasHayeHHOro [Ans MpeAocTaBfieHMss BO BnafdeHve w  (MIM) NOJSb30BaHUE
cybbekTam Masioro M CpefHero npeAnpuHMMAaTteNbCcTBa W OpraHusauunsam,
obpasyrowmm MHPPaCTPYKTYpy MNOALEPXKKM CYOBEKTOB Manoro u CpejHero
npegnpuHUMaTeNbCTBa» COracCHO MPUJIOXEHUIO.

2. HacTosulee nocTtaHOB/IeHNe BCTYNAeT B CUY Ha CNeayroLwmii AeHb nochn
LHA ero ouuymnanbHOro onyo6nKoBaHus.

BpeMeHHO MCNOAHAKOLWWIA N
["naBbl AGMUHUCTpPaUnn pa H.B. Mnockux



YTBEPXAEH
MNOCTAHOB/EHUEM
AAMUHUCTPALMKN paiioHa
0T 04.12.2018 Ne 1515

AIMUHUCTPATUBHbI PernaMeHT Mo NPeAoCTaB/IEHNIO MyHULMMNAbHOW
ycnyrun «MpegoctaBneHne Bo BnaaeHne n (MUnn) nonb3oBaHne 06beKTOB
MMYLLLECTBA, BK/THOUYEHHbIX B NepeyeHb MyHULMMNAbHOMO UMYLLECTBA,
npeAHa3Ha4YeHHOro ANsi NPeAocTaB/eHMA BO BNafeHWe u (M) nonb3oBaHue
Cy6BbEKTAM Masioro U CpefHero nNpeanpuHNUMaTeNbCTBA U OpraHn3aLusiM,
06pasyroLLUM UHGPACTPYKTYPY NOAAEPXKKN CYOLEKTOB MasIOr0 U CPeHEro
npeAnpUHNUMaTENbCTBAx»

1. O06LLMe NOMOXKEHNA

1.1. AAMUHUCTPATUBHbIA pPernaMeHT Mo npeocTaBfieHnio MyHULMNANbHOM
ycnyrun «[lpefoctaBneHne BO BnafgeHne u  (MAM) MOAb30BaHUE O0O6BLEKTOB
MMYLLLECTBA, BK/IIOYEHHbIX B  MepevyeHb  MYHMUMNANBHOTO  MMYLLECTBA,
npegHasHa4yeHHOro AN npefocTaBfieHMA BO BnageHue v (MaM) nNonb3oBaHMe
CyObekTaM Masioro U CpefHero npegnpuHMmartensCTBa M OpraHusaumam,
obpasyrowmm MHMPPACTPYKTYPY MNOALEPXKKN CYObEKTOB Manoro W CpefHero
npeAnpuHMMaTensCcTBa» (fanee - MyHuMUMnNanbHas ycnyra) paspabotaH B Lensx
MOBbILEHNA  KayecTBa  WCMOSIHEHWA WU OOCTYMHOCTM  MpefocTaB/eHUs
MYHULWUNANbHOW YCNYrn, co3faHMa KOMMOPTHbLIX YCMOBUIA ANA NONYYEeHUS WU
NpefoCTaBNEHUS  MYHUUWNANbHOW  yCAyrm W ONpeAensier  CPOKM U
nocnefoBaTelbHOCTb  [elCTBU (aAMMHUCTPATUBHLIX  Mpouedyp)  npu
NnpefoCTaBNEHNUN MYHULMMNANBHON YCNyT K.

1.2. 3aaBuTenamu npu NpegocTaBfieHUN MYHULMNANbHOW YCNYTU ABNAKOTCS
lopuanYeckme nuua u UHAMBUAYaNbHble MpeAnpuHUMAaTeNn, OTHOCALLMeCs K
CyObekTaM Manoro W CpefHero npeagnpuHMMartenbCTBa W OpraHusayusam
obpasyrowmm MHMOPACTPYKTYPY NOALEPXKKN CYObEKTOB Manoro W CcpefHero
npeanpuHumartenscTea (ganee - cybbektel MCIT) (32 WCKAKOYEHMEM
roCyfapCTBEHHbIX OpPraHoB W WX TeppuUTOpPUaNIbHbIX OpraHoB, OPraHoB
rocyfapCTBEHHbIX BHEOKXKETHbIX (POHAOB U WX TEPPUTOPUMaNbHbIX OPraHoB,
OpraHoB MeCTHOro caMoynpaB/fieHUs), MO0 UX YNOSHOMOYEHHbIE NpeACTaBUTENN
(nanee - 3asBuTeNN).

1.3. Mopsagok WMHMOPMUPOBAHMA O MPefoCTaB/IEHUM  MYHULMMNANbHOM
YyCnyru:

MecTo HaxoxpaeHua: ALMUHUCTpaund BbITEropckoro  MyHMUUMAaNbHOIO
paioHa (fanee - YNo/HOMOYEHHbI opraH):

MouToBbIN agpec YNONHOMOYEHHOro opraHa: 162900, Bonorogckas
o6nactb, BbiTeropckuin painioH, ropog Bwbiterpa, np.JleHuHa, nA.68. TenedoH:
881746(2-12-22) Aapec 3NeKTPOHHOM noyThbl: Kumi@ vytegra-adm.ru.

TenethoH gnd  MH(pOPMMPOBaAHUA MO  BOMPOCaM,  CBA3AHHbIM  C
npefocTaBneHeM MyHULMNansHoW ycnyru: 881746(2-12-22).

Agnpec omymansHoro canTa YNONHOMOYEHHOTO opraHa B


mailto:kumi@vytegra-adm.ru

NH(DOPMALNOHHO- TeNIeKOMMYHUKALUOHHON ceTn «HTepHeT» (fanee - cauT B
cetu VIHTepHeT): vytegra.munrus.ru.

Afpec EAuHOro noprtana rocyfapCTBEeHHbIX U MYHULUNANbHbLIX YCAYT
(dbyHKUMIA): www.gosuslugi.ru.

Appec lMopTana rocygapCTBeHHbIX U MYHUUMMANbHbLIX YCAyr ((pyHKUNRA)
Bonoroackoit obnactu: http://gosuslugi3s.ru (aanee - PermoHanbHbIA noptan).

MecTo HaxoXAeHMA MHOTrOo(yHKUNOHANbHbIX LUEHTPOB MNpeLoCTaB/ieHUA
roCyfapCTBEHHbIX W MYHUUMNANbHbIX YCAYr, C KOTOPbIMW  3aK/1HOYEHbI
cornaweHuns o Bzaumogenctemu (ganee - M®LL):

MouToBbIn agpec M®LL: 162900, Bonoroackas o6nactb, BbiTeropckui
paoH, ropog BoiTerpa, np.JleHWHa,[.68.
TenedoH/pakc M®PLL: 881746 (2-22-44).
ALpec 3neKTPOHHON nouTbl M®LL: mfc@vytegra-adm.ru.

NMoHeAenbHNK ¢ 08-00 go 17-00 uac.
BTopHuK O6ep ¢ 12-00 go 13-00 vac.
Cpepa

YeTBepr

MaTHnua

Cy660T1a BbixogHoi

BockpeceHbe BbixogHoOM
MNMpegnpasgHUUHbIE AHN [lo KaneHpapto

CpatMK NMYHOTo NpremMa PyKoBOAUTENS Y ONHOMOYEHHOIO OpraHa:

[MoHepenbHUK

BTOpHUK ¢ 15-00 yac.

Cpepa

YeTBepr

MaTHuua

Cy660T1a BbixogHoiA

BockpeceHbe BbIxogHoW

MpepnpasfHUYHbIe OHW Mo KaneHgapto

1.4. Cnocobbl M nOpAfOK MOMy4YeHWs WHGpopMauum 0 npasunax

npefoCTaBNEHNS MYHULMNANBHON YCNYTK:

NHhopmauno 0 npaBunax npeaocTaBNeHNss MYHUUUNANbHOW YyCNyru
3aaBUTENlb MOXET NONYYUTb Cneayrowmmm cnocobammn: NNYHO;

nocpeacTBOM TeNeMOHHOWN CBSA3N; (haKCUMWUNbHOW CBS3N;

nocpeacTBOM 3/IEKTPOHHOM NOYTbI, NOCPEeACTBOM MOYTOBOW CBA3W;

Ha MH(OPMALMOHHbIX CTeHAAaX B MOMELLEHUAX Y MOMHOMOYEHHOro opraHa,
M®LL;

B MHOPMaLMOHHO-TENEKOMMYHUKALUOHHOW CeTU «HTEPHET»:

- Ha ohmumManbHOM cainTe Y NoSIHOMOYEHHOro opraHa, MoLl;

- Ha EpguHOmM noptane rocyfapCTBEHHbIX W MYHMUMNANbHbLIX YCAyr
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(tyHKLNRA);

- Ha PernoHanbLHOM nopTane.

1.5. NH(popmaumns o npaBuiax nNpefocTaBneHUs MYyHUUUNANbLHOR yCnyru, a
TaKXXe HacToAWMN aAMUHUCTPATUBHbLIA pernameHT U MNOCTaHOB/EHWe 06 ero
YTBEPXAEeHUN pasMeLlaeTca Ha:

NHOPMALNOHHbIX CTeHAAX Y MOSHOMOYEHHOro opraHa, M®Ll;

B CpeACcTBax MaccoBOi MH(opMaLmK;

Ha calTe B CeTM VIHTepHeT Y nonHoMo4yeHHOro opraHa, M®Ll; Ha EanHom
noptane rocyAapCTBEHHbIX W MyHUUMMaNbHbIX ycnyr  ((OyHKUMKA); Ha
PermoHanbHoM noprane.

1.6. WH(popmupoBaHMe noO BoMpocam MNpeaocTaBfeHns MYHULMNAaNbHOM
ycnyru ocyLllecTBngaeTcA creyuanucTamu YNONHOMOYEHHOIO  OpraHa,
OTBETCTBEHHbLIMU 32 MHPOPMUPOBAHME.

Cneuunanncrol YNONHOMOYEHHOT0 opraHa, OTBETCTBEHHbIE 3a
MH(OPMUpPOBaHME, ONPeaenstoTcd akTOM YMO/SIHOMOYEHHOro OpraHa, KOTOpbIi
pa3mellaeTca Ha caWTte B ceTu VHTepHeT M Ha WH(pOPMaUWOHHOM CTeHfe
YNONHOMOYEHHOI 0 opraHa.

1.7. HhopmmpoBaHue 0O npaBuiax nNpesocTaBneHns  MyHULMNANbHOM
YyCNyrun ocyLlecTengeTca no cnefyrLumm Bonpocam:

MECTO HaxoXAeHua  YNONHOMOYEHHOro oOpraHa, €ero CTPYKTYPHbIX
nogpasgeneHnii, MoLl;

OOMKHOCTHLIE  Nnua  YNOJHOMOYEHHOro  opraHa, YMNo/IHOMOYEHHbIe
NpefocTaBNATb MYHULUNAbHYIO YCNYTY U HOMEepa KOHTAKTHbIX Tefle()OHOB;

rpauk paboTbl YNOSHOMO4YEeHHOro opraHa, M®Ll; agpece canta B CeTu
MHTepHEeT YNONHOMOYEHHOro opraHa, M®L|; agpece 3NEeKTPOHHON MNOYThI
YN0oNHOMOYEHHOro opraHa, M®Ll; HopmMaTMBHbLIE NPaBOBble aKTbl MO BOMpPOCaM
NpefoCTaBNeHNSs  MYHULMNANbHOW  yCAyrn, B TOM  YMUC/e,  HaCTOALWMNI
aAMUHUCTPATUBHbIA  pernameHT (HauMeHOBaHMe, HOMep, faTa MPUHATUS
MOCTaHOB/IEHUSA);

X0 NpejocTaBfieHNs MyHULUNANbHOW YCNYTW;

aAMUHUCTPATMBHbIE  MNpouedypbl  NpeaocTaBfieHMs  MYHUUMMANbHOM

yCnyru;

CPOK MpefoCcTaBNeHNA MYHULMMANIbHON YCyTu;

NopsALOK U (HhOpMbl KOHTPONSA 3a NPeAoCTaB/ieHNEM MYHULUNAIbHON yCnyru;
OCHOBaHMA AN1s 0TKasa B NPeAocTaB/fieHUM MYHULMNANbHOW YCNYrn; JoCYAe6HbIN
N cyfebHbIN nopsafoK o6XanoBaHua fencTBuin (6e3aecTBmA) LOMKHOCTHBLIX NN
YNONHOMOYEHHOI0 OpraHa, OTBETCTBEHHbIX 3a MpeAoCTaB/eHNne MyHULMNAbHON
YCNYru, a TakXe pelleHUid, NPUHATBIX B X04e NpefoCcTaB/ieHUs MyHWULMMNabHOM
YCNyTHu.

MHad WHMoOpMaUMA O [eATeNbHOCTM  YTMOSIHOMOYEHHOr0 OpraHa, B
cooTBeTCcTBMN ¢ DPenepanbHbiM 3aKOHOM OT 9 deBpana 2009 roga Ne 8-d3 «O6
obecneyeHMn pocTyna K WHGOpMaUUM 0O [AeATe/IbHOCTU TrOoCy[apCTBEHHbIX
OpraHoB W OPraHoB MECTHOro camoynpasneHusa», depgepasnbHbIM 3aKOHOM OT
27.07.2010 Ne 210-93 "OO6 opraHusaunu nNpefocTaB/ieHUs rOCYyAapCTBEHHbIX U
MYHUUMMNAaNbHbIX ycayr" (C nocnefyowmmm N3MeHeHNAMK).



1.8. HdopmupoBaHue (KOHCY/NbTMpPOBaHMe) OCyLLecTBNAeTCH
cneymanuctamm  YnonHomoyeHHoro opraHa (M®L]), OTBeTCTBEHHbIMW 3a
NH(OPMUPOBaHMe, NpU obpalleHUn 3asBUTeNer 3a WHGpopMauuenhn UYHO, MO
TeneoHy, NOCPeACTBOM MOYTbI UM 3NEKTPOHHON MOYTHI.

MHdopmumpoBaHMe  MNpoBOAUTCA  HA  PYCCKOM  A3blke B (hopMe:
NHAMBUAYANBHOIO 1 NY6NNYHOI0 NHDOPMUPOBAHMS.

1.8.1. WHamBuayanbHoe YCTHOe WH(OPMUpPOBAHUE  OCYLLECTBAAETCA
AOMKHOCTHLIMMW NNLAMW, OTBETCTBEHHBLIMU 33 NHPOPMUPOBAHNE, NPU 06PaLLEHNN
3anaBUTeNein 3a MHpopMaunein NMYHO UK NO TeNneMoHy.

Cneumanuct, OTBETCTBEHHbIA 3a WHMOPMMPOBAHWE, TMPUHUMAET BCE
HeobXoaMMble Mepbl AN NpefoCTaBNeHUA MOJIHOTO U OMnepaTMBHOrO OTBeTa Ha
NMOCTaB/IeHHbIE BOMPOCHI, B TOM YuKC/ie C NPUB/IeYEeHMEM APYTUX CrneLnanmncTos.

Ecnn pna noarotoBku oTeBeTa TpebyeTcA MPOAO/DKUTENIbHOE BPeEMS,
crneunannucT, OTBETCTBEHHbIA 3a WHMOPMUPOBAHWE, MOXET MNPeaoXUTb
3a89BMTENsIM 06paTUTLCA 3a HEOO6XOAUMOW WHGopMaunendn B NMUCbMEHHOM BUAE,
nM60o NpeaoXXnTb BO3MOXHOCTb MOBTOPHOIO KOHCY/IbTUPOBaHWS NO TenedoHy
yepe3 ornpefenieHHbIN NMPOMEXYTOK BPEMEHU, a TakKXe BO3MOXXHOCTb OTBETHOIO
3BOHKa creuuanncra, OTBETCTBEHHOro 3a WH(MOPMWPOBaHWE, 3aABUTENO AN
pasbACHEHNA.

[Mpwn oTBeTe Ha TeneOHHbIE 3BOHKN CNeunannct Y noaHOMOYEHHOrO opraHa,
OTBETCTBEHHbIN 3a MH(OPMUPOBAHUE, AO/MKEH Ha3BaTb (hamMuUIn0, UMS, 0TUYECTBO,
3aHMMaeMylo [O/DKHOCTb W HaMMeHOBaHWEe CTPYKTYpHOro nojpasfeneHus
YNONHOMOYEHHOT0 OpraHa.

YCTHOE WH(pOpPMUpPOBaHME [AO/MHKHO MPOBOAUTLCA C Y4Y4eTOM TpeboBaHWUiA
oMumanbHO-AeN0BOro  CTuUNs peun. BoO Bpema pasroBopa Heo6XxoAMMo
NMPOM3HOCUTbL  C/floBa 4YeTKO, Mu3beraTb  «napanfieflbHbiX PasroBopoB» C
OKpYyXXalLWwunumm noabMn 1M He nNpepbiBaTb pa3roBop No MNpUYMHE MNOCTYN/eHUd
3BOHKa Ha Apyroim annapal. B KoHue wHpoOpMUpoOBaHMA  cneyunanuct
YNONHOMOYEHHOI0 OpraHa, OTBETCTBEHHbIN 32 MH(DOPMUPOBAHUE, AOHKEH KPATKO
NoABECTU WTOrN W MepPeyncInTb Mepbl, KOTOpble Heo6XoAUMO MNPUHATbL (KTO
MMEHHO, KOrja v 4To AOJ/KEeH chenatb).

1.8.2. NHaMBMAOyanbHOe MUCbMEHHOe WMH(OPMMPOBaHME OCYLLECTBNSAETCA B
BMAE MWCbMEHHOro OTBeTa Ha ob6palleHne 3aMHTepecoBaHHOro fuua, OTBeTa B
3NEeKTPOHHOM BM/€e 3/IEKTPOHHOM MOYTON B 3aBMCUMOCTM OT cnocoba obpalleHus
3a8BUTENS 3a UH(opMaLMeil.

OTBeT Ha 3asBfieHMe MNpPeAoCTaBNAETCA B TMPOCTOM, 4YeTKon dopme, C
yKasaHuem Mamunnm, WMeHW, oTyecTBa (MocnefHee nMNpW Hannymn), Homepa
Tene)OHa WUCNONHUTENA WM NOAMNUCLIBAETCA PYKOBOAMUTENEM Y MONHOMOYEHHOIO
opraHa.

1.8.3. My6n4HOe YCTHOE MH(OPMUPOBAHME OCYLLECTBNAETCSH MOCPELCTBOM
NPUB/IEYEHNA CPeACTB  MacCoBOWM  WHMoOpmauuuM - paguo, TeneBUAEHMUS.
BbiCcTynfieHNna [OMKHOCTHbLIX /AL, OTBETCTBEHHbIX 3a WH(OpMMpOBaHMe, MO
pagno n TeneBUAEHUKO COrnacoBbIBAlOTCA C PyKOBOAMTeNeM Y NMONHOMOYEHHOrO
opraHa.

1.8.4. Tly6bnn4yHoe NUCbMEHHOE WH(OPMMPOBAHME OCYLLECTBNAETCA MYTeM



nyonukaymm wnHMOOPMaLMOHHbLIX MaTepuanos 0 npasBunax npefocTaB/ieHUn
MYHULMNANbHON YCNYTK, a TaKXe HacTosWero agMUHUCTPATUBHOIO pernameHTa
M NOCTAHOB/IEHNA 06 ero yTBEPXAEHUN:

B CpeACcTBax MaccoBOi MH(opMaLmK;

Ha o()MLManLHOM caiTe B CeTU VIHTEpHeET;

Ha PernoHanbHOM noprarne,

Ha MH(POPMALMOHHbIX CTEHAAX Y NONHOMOYEHHOro opraHa, MoLl.

TeKCTbl MH(POPMALMOHHbIX MaTepuanoB neyataroTcsd yAOOHbIM ANA YTEHUA
wpugTom (pasmep wpudTta He meHee Ne 14), 6e3 ucnpaBfeHui, Hambonee
BaXXHble NMOJIOXKEHUS BbIAENAOTCA ApYrUm wpudTtom (He meHee Ne 18). B cnyyae
ohopmneHna MHGOPMaLNOHHBIX MaTepuanoB B BuAe Opowtop TpeboBaHUs K
pasmepy wpnuhTa MOryT ObITb CHUXEHbI (HE MeHee - N2 10).

2. CTaHAapT NpPeAocTaBNeHUS MyHULUNANIbHOW YCyrn

HanmeHoBaHMe MyHULWNANbHON YCNyrn
2.1. lpepocTaBneHne BO BnageHwe u (UAn)  NONb30BaHME O0O6BLEKTOB
MMYyLLECTBA, BK/OYEHHbIX B  MEPeYeHb  MYHMUMNANbLHONO  UMYLLECTBA,
npefHa3HauYeHHOro Ans npeaocTaBneHWss BO BnageHue u (UnnM) nonb3oBaHue
cyobvektam MCI1 1 opraHusaumam, o6pasyrownm MHGPaACTPYKTYpPY MNOAAEPXKN
cy6bvekToB MCIT.

HanmeHoBaHWe opraHa MecTHOro camoynpaB/ieHUA, NPefoCcTaBAOLLETO
MYHULMNaNbHYIO yCnyry

2.2. MyHuumnanbHaa ycnyra npegocTtaB/ifeTcs:

KOMUTETOM MO YMNpasB/eHU0 MMyLecTsoM AAMUHUCTpaLUn BbiTeropckoro
MYHULMNANbHOro paioHa (ganee - Komuter);

M®LL no mecTy HaxoXeHUs 06beKTa - B HaCTU KOHCYNbTUPOBaHUA, npuema
3asB/IEHNI U LOKYMEHTOB, BblJayun peleHns 0 npefocTaBAeHUn MyHULUNANbHOW
ycnyrun (npy ycnoBun 3aknoveHunsa cornawenms ¢ M®oL, o B3aumogencTemm).

2.3. OTBETCTBEHHbIMY NNLAMW 3a NpefocTaBeHe MyHULMMNANbHOW YCayrn
ABNAKTCA cneunanmctel Komnteta, nHpopmayma pasmeLlaetcs Ha opuumanbHOM
caiTe  YNONHOMOYEHHOro opraHa, Ha WH(POPMaUMOHHOM  CTeHAe B
YNO/IHOMOYEHHOM OpraHe.

2.4. He ponyckaeTcs TpeboBaTh OT 3aABUTENA OCYLLECTB/IEHUS AENCTBUN, B
TOM YKuC/ie COrniacoBaHuii, HEO6XOANUMBIX A8 MONYYEHUA MYHULUMANbHON YCNyTru
M CBA3AHHLIX C oOb6paweHVeMm B WHble OpraHbl W  OpraHu3auunM, He
NpefyCMOTPEHHbIX HACTOAWMNM aAMUHUCTPATUBHBLIM PErNaMEHTOM.

Pe3ynbTaT npefocTaBneHNs MyHULMNANbLHON YCIyrn
2.5. Pe3ynbTatoM npefoctaBneHUss MyHULUNANbHON YCAYTX SABNAETCA:

1) peructpaumsi nucbma YNO/SIHOMOYEHHOro oOpraHa O nNpeaocTaBeHUN
cybbekTy MCI nnmn opraHmsaymam, o06pasyrowmuM MHPPaACTPYKTYpPY MOAAEPXKKM
cy6bekToB MCI1, BO BnageHue n (Mnun) nosfb3oBaHne 06bEKTOB UMYLLECTBA;

2) peructpayms nucbMa YNO/NHOMOYEHHOro opraHa o6 OTKase B



npefocTaBneHnn  cybbekty MCIM  unm  opraHusauusmM,  06pasyrLLM
MH(PACTPYKTYpPY MOAAEPXKM cy6bekToB MCI, BO BnageHune u  (Unn)
NoNb30BaHNe 06bEKTOB MMYLLECTBA.

CpoK npegocTaBfieHNss MyHULUMA/IbHON YCNyTrin

2.6. Cpok npefocTaBneHns MyHuUumnanbHon ycnyrnm coctasnset 30
KaneHgapHblX AHEN co AHA Mojayn B YNO/THOMOYEHHbI opraH 3asBUTENsIMMU
[LOKYMEHTOB.

B cnyyae npeactaBneHusa 3aasneHnsa vyepes MO L cpokK NpUHATUA peLLeHus
NCUYNCIAEGTCA CO AHA permucTpaynmn 3adasneHns MHOTOPYHKLNOHAIbHbIM LEHTPOM.

CpokK Bblgayun (HanpaBneHns) JOKYMEHTOB, KOTOPble ABNAKOTCA pPe3y/ibTaTtoMm
NnpefoCTaBNeHUSA MYHUUUNaNbHOW yCnyru, coctaBnseT 5 KaneHapHbIX AHen C
faTbl perucTpaumMm [OKYMEHTOB, ABMAKOWMXCA pe3ynbTaTOM MpeaocTaB/ieHUs
MYHULUNANLHOW YCNYTW.

MpaBoBble OCHOBaHMUA ANA NPeA0CTaBNAEHUA MYHULUMNANbHOW YCAYTrn
2.7. TpepocTtaBneHne MYHWULMMNANIbHOW  YCNYyrM  OCYLLECTBSETCA B
COOTBETCTBUU C:

- KoHcTuTyumein Poccninckoin depepaunn;

- paxkgaHcKMM Kofekcom Poccuiickon depepaumm;

- ®efepanbHbIM 3aKOHOM OT 6 OKTA6ps 2003 roga Ne 131-d3 «O6 o6umnx
MPUHUMNAaxX opraHM3aLum MecTHOro camoynpasneHus B Poccuinickoin depepanum»
(c nocnegyWMUMN N3MEHEHUAMN);

- ®epepanbHbiM  3aKOHOM OT 27 wutons 2010 roga Ne 210-@3 «O6
opraHusayuMn npefocTaBfeHNs TOCYAAPCTBEHHbLIX U MYHUUMNANbHBIX ycayr» (C
nocneayowmMmmn n3MeHeHnaMn);

- ®epepanbHbIM 3aKOHOM OT 26 uona 2006 roga N 135-d3 "O sawute
KOHKYypeHuun";

- ®epepanbHbiM 3aKoHOM 0T 24 wmiona 2007 roga N 209-®3 "O passutumn
Manoro v cpegHero npegnpuHumartenscTea B Poccuiickon degepaymm™;

- GeflepanbHbIM - 3aKOHOM  OT  25.06.2002 Ne 73-®3 «O6 o06bekTax
KYNbTYPHOro Hacnegua (NaMAaTHUKaxX UCTOPUWN U KYNIbTYpbl) HAPOLOB POCCUMIACKOMN
depepaumny,

- ®epepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 3NeKTPOHHOW
noanucu»;

- MPMKa3oMm MuHUCTEPCTBA CBA3M U MACCOBbIX KOMMYHUKaUNil POCCUIACKOM
Pepepaunm ot 13.04.2012 r. N 107 «O6 yTtBepaeHUn T[10N0XKeHNA O
(befiepasibHON rOCyLapCTBEHHOW WHMOPMALMOHHOW cucteme «EauHas cuctema
NOAEHTUMPUKaLMM N ayTeHTUpMKaLUM B MHMPACTPYKType, obecneymnBaroLleit
NH(OPMaLMOHHO-TEXHO/IOTMYECKOEe B3aMMOLeNCTBUE UHDOPMALMOHHbLIX CUCTEM,
Ncnonb3yemblX ANA NpefocTaBfeHNs rocygapCTBEHHbLIX U MYHULUNANbHBLIX YCIYT
B 3/1IEKTPOHHON popme»;

- YcTaBoM BbITEropckoro MyHUUUNanbHOro pamoxa;

peLleHnem MpeAcTaBUTENLHOTO CobpaHus BbiTeropckoro
MYHULMNanbLHOro paioHa ot 08 ceHTA6pa 2017 roga Ne 476 «O6 yTBEpXAeHUU



lNMopagka ynpaBneHWA U pacnopsXXeHna  MyHUUMNanbHbIM ~ UMYLLECTBOM,
HaxoaAawnmca B COOGCTBEHHOCTU BbITEropckoro MyHuLnNanbHOro pa|7|0Ha».

NcuepnbiBatoLwmni nepeveHb NOKYMEHTOB, HEe06X0ANMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU NPaBOBbIMU aKTaMW ANA NpefoCcTaB/IeHUS
MYHUUMNANbLHOW YCNyrn W YCnyr, KOTopble SIBAAKTCA Heo6X0AUMbIMWU U
obs3aTeNlbHbIMM ans npeaocTaB/eHUA MYHUUMNANbHOM YCNyru,
nognexawux npeacTaB/ieHUIO 3adABUTE/IEM, MOPAAOK WX NPeACcTaB/IEHUSA, B
TOM 4YuCne B 3N1EKTPOHHON (hopme

2.8. [Ana npefocTaBfeHUA  MYHMUMMANbHOW  yCcnyru 3adaBuUTENN
npeacTaBNAOT:

1) 3aaBfieHWe Mo QopmMe COrNacHO TMPUNOXKEHUID 1 K HacToswemy
AAMUHNCTPATUBHOMY pernameHTy;

2) KONUW yupeanTenbHbIX AOKYMEHTOB 3asBMTeNs (4NA OPUANYECKUX NnL);

3) KON AO0KYMeHTa, YAOCTOBEPAKOLWEro NYHOCTbL (A1 UHANBUAYANIBHOTO
npegnpuHumaTtens);

4) NOKYMEHT, NOATBEPXAalLWMiA MOMHOMOYMSA NMLA Ha OCYLLECTBNEHUE
NEeACTBUIA OT WMEHW 3asaBWUTENs, B T.4. Ha MNpeaoCTaB/ieHME W noanucaHue
NOKYMEHTOB;

5) 3adBneHMe O COOTBETCTBMW BHOBb CO3[4AaHHOr0 HPUANYECKOro nuua u
BHOBb 3apermcTpupoBaHHOro MHAMBWAYA/IbHOrO MNpeanpuHUMaTens, CBeAeHus o
KOTOPbIX BHECEHbl B €AWHbIA peecTp CY6BLEKTOB Manoro W CPeAHero
npeanpuHUMaTENbCTBA, YCNOBUAM OTHECEHUA K CyO6beKTam Masioro u CpefHero
npeanpuHNUMaTENbCTBA, YCTaHOB/IEHHbIM ®PefepasibHbIM 3aKOHOM OT 24 uoNAa
2007 ropga Ne 209-®3 "O pasBuTUM Manoro n cpefHero npeanpuHNUMaTenbLCTBa B
Poccuinckon depepaymn” no hopme, YTBEPXK/AEHHOW NpUKasom
MwuH3akoHOMpa3suTua Poccum ot 10 mapTta 2016 roga Ne 113 (Ans BHOBb
CO3[aHHbIX HPUANYECKUX NUL, U BHOBb 3aperucTpupoBaHHbIX UHANBUAYANbHbLIX
npegnpuHUmarenen).

3asB/ieHMe 3anofHAeTca pa3bopynBo B MaLLMHOMMUCHOM BUAE UK OT PYKN.

3adBfieHMe 3aBepseTcA NOAMUCLIO  3asBuTend (ero  YMNoSIHOMOYEHHOrO
npeactasutens).

Mpn 3anonHeHUn 3asfBNeHUs He AOMYCKAeTCs MCMNoMb30BaHME COKpalleHui
cnos n abbpesuartyp.

Konun oOKYMeHTOB NpeAoCcTaBAATCA C NPeAbsB/eHMeM NOAMHHUKOB NGO
3aBepeHHble B YCTAHOBJ/IEHHOM 3aKoHOAaTe/NbCTBOM Poccuiickoin Pepepauunn
nopsgke.

OOKYMEHTbl He AO/MDKHbI  coAepXaTb MNOAYUCTOK UGO  MPUMNMUCOK,
3a4YEPKHYTbIX CNOB W WHbIX HE OrOBOPEHHbLIX B HUX WUCMPaB/EHUN, a TaKXe
CEPbE3HbIX MOBPEXAEHWUA, He MNO3BONAKWMNX OAHO3HAYHO WCTONKOBaTb WX
coaepxaHue.

2.9. 3adABMTENb WMeeT npaBO MpPeACTaBUTb 3adB/IEHME W Mpunaraemblie
AOKYMEHTbI C/liefyoLWmnmMu crnocobamu:

- nyTem o6palleHnss B Y MNOMHOMOYEHHbIA OpraH NIMYHO NGO Yepe3 CBOUX
npeAcTaBUTENER;



- NOCPeACTBOM MOYTOBOW CBA3W;

- B (hopmMe 3M1EKTPOHHOIr0 AOKYMEHTa C UCMO/b30BaHNEM CeTU WHTEepHeT, B
TOM unucne ¢ PermoHanbHOro nopTana, IM60 NyTeM HanpaBfieHUst 3NEKTPOHHOIO
AOKYMEHTa Ha ohuLManbHY0 31eKTPOHHYO MOYTY Y NOMTHOMOYEHHOr0 opraHa.

B cnyuyae npeacTaBneHUs 3asBneHust B (HOpPMe 31eKTPOHHOro [AOKyMeHTa
3asB/IEHNE [0/MKHO 6bITb NOJANMCAHO MPOCTON 3M1EKTPOHHOW NOANUCHI0 3asBUTENS,
3a WCK/OYEeHWeM CnydvaeB, KOrfa 3aKOHOAAaTeNbCTBOM Poccuiickoit degepaumm
npegycmaTpuBaeTCs 0653aHHOCTb nx noAnucaHus YCUNEHHOA
KBa/IM(MLNPOBAHHOW 3/1IEKTPOHHOI NOAMNCHHO.

McuepnbliBatoLWwmnii nepeyeHb JOKYMEHTOB, HEOOX0ANMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU NPaBOBbIMUN aKTaMu ANAa NMpPefocTaBeHUA
MYHULUMNANIbHOW YCYTU U YCNYT, KOTOPble ABASKOTCA HEO6X0AUMbIMN 1
06s3aTeNbHbIMU 47151 MPeAOCTaBEHNSA MYHULUNA/IbHOW YCNYrK, KOTOPbIe
HaxoaATCsA B pacrnops>XeHUWU rocygapcTBeHHbIX OpraHoB, OpraHoB MeCcTHOIro
camoynpaBfieHNs N UHbIX OpraHn3auuii N KoTopble 3asiBUTEeNb Brpase
NpeacTaBuUTb, MNOPSA0K UX NPeAoCTaBNeHNS, B TOM YMC/e B 3NEKTPOHHOM
opme

2.10. 3afBuTeNb Brpase Mo CBOEMY YCMOTPEHUIO MpPeACTaBUTbL Cneaytouine
LOKYMEHTbI:

- BbINUCKY M3 EAMHOro rocypapCTBEHHOro peecTpa HPUAUYECKUX NuL
(eAMHOro rocyaapcTBeHHOro peectpa MHAMBUAYANbHBIX NpeanpuHUMaTenen);

- BbINMUCKY ©3 EAMHOro peectpa Cy6bEKTOB Masoro W CpefHero
npegnpuHNUMaTenbCTBa.

2.11 .3anpeleHo TpeboBaTb OT 3aA9BUTENS:

- TMpeAcTaBNeHUs [OOKYMEHTOB W  WHMOpMauuMy WAW  OCYLLEeCTBEHUA
NeVNCTBMIA, NpeAcTaB/ieHWE WAM OCYLLECTB/IEHME KOTOPbIX He MpefyCcMOTPEHO
HOPMaTUBHbIMU npaBoBbIMY aKTamu, peryinpyrowmmm OTHOLUEHUS,
BO3HMKaKOLWMe B CBA3MN C NpefoCcTaBleHNeM MYHULMNANbHON YCNYTW;

- MNpeacTaBfieHNA [LOKYMEHTOB M WH(pOpMaLUKW, KOTOpble HaxogATcd B
pacrnops>XeHn YMNO/JIHOMOYEHHOro OpraHa, WHbIX TOCY[apCTBEHHbIX OpraHos,
OpraHoB MEeCTHOrO CcaMOynpaBfieHUs W  opraHu3auui, y4yacTBYHOLWMX B
npefoCTaBNEHUN MYHULMNANBHOW YCNYT K.

2.12. LOKYMEHTBI, yKa3aHHble B MYHKTe 2.10 HacTosALLEero
ALMUHUCTPATMBHOIO perfiameHTa, MOryT OblTb MpeAcCTaB/ieHbl 3afBUTENEM
crefyoWmnmmn cnocobamu:

- nyTem obpaweHns B YNONHOMOYEHHbIN OpraH NMYHO NGO Yepe3 CBOUX
npeacTaBUTENEN;

- MOCpPeACTBOM MOYTOBOWN CBA3MW;

- B (DOPMe 3/IeKTPOHHOr0 AOKYMEHTA C MCNO/Nb30BaHMeM CeTu WHTepHeT, B
TOM 4yucne ¢ PervoHanbHOro noprtana, MM60 MyTem HanpasNeHWUS 3/1eKTPOHHOIO
AOKYMeHTa Ha opuuUManbHY 3/IEKTPOHHYH MOYTY Y NOJIHOMOYEHHOIO OpraHa.

2.13. B cny4yae npegcrtaBneHns AOKYMEHTOB Ha 6YMaKHOM HOCUTeNe Konuwu
LOKYMEHTOB MPeACTaBAATCA C NpeAbsABieHUeM NOAJMHHUKOB MO0 3aBepPeHHbIe
B YCTaHOB/NEHHOM nopsaake. Nocne npoBefeHUs CBePKM NOAJNHHUKN AOKYMEHTOB



BO3BpalLlAlOTCS 3asBMTeNt0 (ero npeacTaBUTENIO).

2.14. 3asBuTenb (nNpeacTaBUTeNnb  3asBMTENs)  BhpaBe  NpeAcTaBUTb
OpPUrUHANbl 3NEKTPOHHbIX [AOKYMEHTOB, KOTOPble [O/MKHbl 6biTb MOAMNUCAHbI
nuuom, o6nagalWumM B COOTBETCTBUM C [e/CTBYHOLIMM 3aKOHOaTeNIbCTBOM
MOSTHOMOYMSIMM Ha CO34aHMe U NoANMcaHNe TaKUX AOKYMEHTOB.

Konuu [OOKYMEHTOB, TNpPeAyCMOTPEHHble MNYHKTOM 2.10 HacTosuiero
A[MVWHUCTPATUBHOIrO pernameHTa, npejAcTaBAseMble B 3/EKTPOHHOM  BuAe,
LO/MKHbI  OblTb  3aCBWAETENIbCTBOBAHbI  YCUNEHHOW  KBaNnU(ULMPOBAHHOI
3N1EKTPOHHON nognuckio 3asaBuTens (NnpeacTaBuTens 3asBuTens).

McuepnbiBatoLLMIA NepeyeHb OCHOBaHUIM A/1si 0TKasa B Npueme
3adB/IeHNA
2.15. OcHoBaHMeM [nd OTKa3a B MNpUeMe K pPacCMOTPEHUIO 3asBNeHUA
ABNAETCA BbIABNIEHME HeCOOMAEHNA YCTaHOBEHHbIX CcTaTbel 11 depepanbHOro
3akoHa oT 6 anpens 2011 roga Ne 63-®3 "O6 31eKTPOHHON NOAMNUCK™ YCNOBUI
NPU3HaHUSA [eACTBUTENIbHOCTU KBaMPULUMPOBAHHOW 31eKTPOHHOM nognucu (B
Cnyyae Harnpas/ieHMs 3anpoca U npunaraemblX JOKYMEHTOB B 3/IEKTPOHHOM BUe).

VcuepnbliBaloLLKMiA NepeydeHb OCHOBaHUIN A1t MPUOCTaHOB/IEHUS UMK
OTKasa B NpefocTaB/IEHUN MYHULMNANbLHOW yCIyrn

2.16. OcHoBaHMS A1 NPUOCTAHOB/IEHUA NpPeAoCTaBNeHUs MYHUUMNANbLHOWN
YCNYrn OTCYTCTBYHOT.

2.17. OCHOBaHMAMM ANA 0TKas3a B NpPeAoCcTaBNeHUN MYHULMNANbHON YCNyru
ABNAKOTCA:

- MOCTYNNEHNe 3asaBfIeHMA OT 3asaBUTENsl, He OTHOCALWErocs K CybbeKkTam
MCTI1 n opraHusaumam, obpasylolmMm UHPPaCTPYKTYPY MNOAAEPXKK CYyObEKTOB
MCIT;

- MOCTYNNEHNA 3asAB/ieHNUA O MpPefoCTaBfieHUN B apeHay MYHUUUNaAbHOro
MMYLLEeCTBa, BK/IHOYEHHOr0 B MepeyeHb, NOAMUCAHHOTO He YMNO/JHOMOYEHHbIM Ha
TO INLOM UKW NNLOM, He NOATBEPAUBLLNM CBOW MOHOMOYUNS;

- He npefcTaBneHbl BCe AOKYMEHTbl WUAM YCTAaHOB/IEHO MX HECOOTBETCTBUE
TpeboBaHUAM, YKa3aHHbIM B TMyHKTe 2.8 HacTosiwero AAMUHUCTPATUBHOIO
pernameHTa,

- MOCTYN/IeHNe 3asBNeHNA B OTHOLWEHUN NMYLLLeCTBa, NepeaHHOro B apeHay,
N0 WCTEYEHUA CPOKa AEeWCTBUS COOTBETCTBYHOLLErO A0roBopa apeH/bl KOTOPOro
OCTaeTcs 60see YeTbIpeX MeCsLEeB;

- MOCTynneHne 3adaBfieHNUA OT 3aaBUTeNs B OTHOLIEHUW WUMYLLECTBa, He
BK/IFOYEHHOI0 B NepeyvyeHb UMYLLECTBA;

- NOCTyn/jeHue 3aaBneHns oT cybvekta MCI1, B OTHOLIEHUN KOTOPOro B
COOTBETCTBMW C YacTbio 3 cTaTb 14 depepanbHoro 3akoHa ot 24.07.2007 Ne 209-
®3 «O pas3BMTUM Manoro K cpegHero npeanpuHUMaTenscTea B PoccuiicKoin
depnepaymm» He MOXET 0KasblBaTbCHA NOALEPXKKA;

- HECOOTBETCTBME OpraHu3auumn, BXoAswein B MHPPACTPYKTYpPy MNOALEPXKKM
cy6bekToB MCI1, TpeboBaHUAM, YCTAHOBMNEHHbIM MYHWLWNaNbHOW MPOrpaMmmon
«PopmmpoBaHMe 61aronPUATHOr0O WHBECTULMOHHOIO KAumarta, pasBuTuMe W



noadepXka nPUOPUTETHLIX OTpacsen 3KOHOMUKKN Ha 2014-2020 rofbl»,
YTBEPXAEeHHOM NOCTaHOBNEHUEM AQMUHUCTpaLnn BbiTeropckoro
MyHULMNansHoro paioHa ot 02 gekabps 2014 roga Ne 964;

- npaBoBbIMWU aKTamu Poccuiickon dPepepaunm mnm Bonorofacko obnactu
YCTaHOB/IEHbI OrPaHUYeHNA Ha pacnops>KeHne JaHHbIM UMYLLLECTBOM.

O NpUHATOM peleHnn OTBETCTBEHHOE /MU0 YTMO/HOMOYEHHOro opraHa
yBeJOMNSET 3ad9BUTENSA B MUCbMEHHOW (hOpMe B TeyeHue 5 KaneHAapHbIX AHen co
AHA MPUHATUA PeLLeHns.

Pasmep nnaTbl, B3MMAeMOW C 3asiBUTeNSA NPU NpeaocTaBneHnn
MYHULUMNANbHOW YCYTrn, U Cnocobbl ee B3MMaHUS
2.18. TllpegocTaBneHne MYHMUMUNANbHOW YCAYrn OCyWwecTBAseTcs [Ans
3asBuTENeil Ha 6e3B03ME3HO OCHOBE.

MaKcuMasnbHbI CPOK 0XMAaHWSA B 04epeM Npy Nnogade 3asiBfeHUS 0
NpeaocTaB/EHMM MYHULMMAIBHOM YCYT U NPU NMOJlyYeHUN pe3ynbTaTa
npefoCTaBNEHHOW MYHULMNALHOR YCyru

2.19. Bpems 0XunaaHUs B oUuepeay npu nogaye 3asBneHUs 0 nNpefoCTaBeHNN
MYHULUMNANLHOW YyCNyrM W npu  MONY4YeHUW pesynbTata MpeaocTaBneHns
MYHULMNANLHOW YCNYTN He AO/MKHO MPeBbIlaTh 15 MUHYT.

CpoK perucrpauymmn 3asBrieHNA 3asa9BUTENA O NPeaocTaBeHUN
MYHULUMNANbLHOW yCcnyru

2.20. Peructpaumns 3asBfieHMs O NpPefOCTaB/IEHUN MYHULMUNAIbHON yCnyru
ocyliecTBnseTcd B [eHb €ro nMoCTYyM/ieHUs B KOMWUTET MO YynpaBieHunto
MYHULUUNANTbHBIM MMYLLLECTBOM ALMUHUCTpaLNK BbiTeropckoro
MYHULMNANbHOIO parioHa, nmbo cneunanuctamm MOLL,

Mpwn NOCTYN/IEHUN 3a9BNeHNA B 31IEKTPOHHOM BUfe B Hepaboyee BPeMsi OHO
perncTpmpyeTcs CneunanncToMm, OTBETCTBEHHbIM 3a MPUEM W pPerncTpauuto
3afBneHns, B 6avKanwmini pabounini fieHb, crefyrWKMini 3a AHEM MOCTYNNEHUS
YKa3aHHOr 0 3asB/IEHNS.

TpeboBaHUA K NOMELLEHUSAM, B KOTOPbIX NpefocTaBNsaeTCs
MYHUUMNaNbHasa ycnyra, K MecTy oXXngaHusa n npnemMa 3asgsBuTenen,
pasMeLLLeHNIO 1 0hOPMNIEHNIO BU3YaslbHOWN, TEKCTOBOW U MYNbTUMELNNHON
NH(opmaLmMm o rnopsgKe NpeaocTaB/ieHNA TakK UX YCayr, B TOM YuUc/e K
obecneyeHMo 4OCTYMHOCTU ANSA /AL, C OrPaHNYeHHbIMN BO3MOXXHOCTAMM
3[0Pp0BbS YKa3aHHbIX 00bEKTOB

2.21. LleHTpanbHbI BXOA4 B 34aHMe YMNONHOMOYEHHOro opraHa (MoLll), B
KOTOPOM MpefoCTaBNseTcs MyHuUMnanbHas ycnyra, o060pyayeTcs BbIBECKOMW,
cofiep>kallen NHpopMaLmno 0 HaMMeHOBaHUKN U peXxxnume paboTsl.

2.22. MNMomeweHns, npefHasHavyeHHble 415 NpefocTaBNeHUss MyHULUNAIbHOWA
YCNyrun, LO/MKHbI COOTBETCTBOBATb CaHMUTAapHbLIM NpaBuiaM U HOpMam.

B nomelleHnsx Ha BUAHOM MeCTe MOMeLLATCA CXeMbl pa3MeLleHns CpeacTs
MOXapOoTYLEHNA U NYTeil 3BaKyaLmn B 3KCTPEHHbIX CnyYasx.



MomelleHnss And  npuema rpaxpgaH o6opyayroTcd NpPoTMBOMNOXapHOW
CUCTEMOM M CpeacTBamu  MOXAPOTYLIEHWUS,, CUCTEMON  OMNOBELLEHUA O
BO3HWKHOBEHWUM YPE3BbIYAMHON CMTyaLU NN, CUCTEMOM OXPaHbl.

2.23. MecTta WH(OPMUPOBAHUA, MpeaHa3HaYeHHble ANA  03HaKOMIEHUS
3a8BMTENst C MHDOPMALMOHHBLIMK MaTepmanamu, 06opyayoTca MHDOPMaLNOHHbIM
CTEHAOM, codepXawum  BU3yalbHYt, TEKCTOBYKD U MY/IbTUMEANAHYHO
NHopMaLUMKD O npaBuNax MNpeaocTaBfeHMs MyHuUMNanbHOW ycnyru. Ha
MH(POPMaLMOHHbLIX CTeHAax pasmellaeTcd crefyrowas WHOOPMaLUA: PEXUM
paboTbl YMOMHOMOYEHHOrO oOpraHa, BKAKYas rpaduk npuema 3asaBUTENEN;
YC/IOBMS W MOPAAOK MOMYyYeHUS UHGpopmauuMm OT YNONHOMOYEHHOrO OpraHa;
HOMepa KabWHETOB YMO/IHOMOYEHHOro oOpraHa, rAe nNpPoBOAATCA MNPUEM WU
MHDOPMUPOBaHME 3asBUTeNeil, (amunnun, KWMeHa, OTYecTBa W  [AO0/HKHOCTU
CNeunanncToB, OCYLECTBASAOWMUX MNPUEM U MHGHOPMUPOBAHWE 3asaBUTENEN O
nopsgke npeaocTaB/ieHUA  MYHUUMNANbHOW  yCNyru; Homepa TeneoHOB,
MOYTOBbLIA W 3MEKTPOHHbLIA ajgpeca YMNONHOMOYEHHOr0 oOpraHa;, PEeKBU3UTHI
HOPMaTMBHbLIX  MNPaBOBbIX  aKTOB, KOTOPble  pPernaMeHTUpPyT  MNOPSAOK
npeAaocTaBNeHUA MYHUUMNANbHOW  YCNyru, HacTosaWwMin ALMUHUCTPATUBHbIN
pernameHT; nepeyeHb  [AOKYMEHTOB, HEeo6XoaMMbIX  [AnA nonyyeHns
MYHUUMNANbLHON yCnyru; opmMa 3asBNeHUs; NepeyeHb OCHOBaHWI ANA OTKasa B
npeaocTaBNeHUM MYHULMNANbHOW YCAYTU. Y NOMHOMOYEHHbIN opraH pasMellaeT B
3aHUMAeMbIX UMM TMOMELLEHUAX WHYH WHMOpMaLUo, Heobxoaumyto Ans
OnepaTMBHOrO WHMOPMUPOBAHUS O MNOPSAAKE MpPefocTaBNeHUA MYHUUUMANbHOW
yCnyru.

Hactoawmin AAQMUHUCTPATUBHBLIA pernaMmeHT, [MOCTaHOBNEHWE 06 ero
YTBEPXAEHUW, HOPMaTUBHbIe MPaBOBble aKTbl, Perynvpyrolime npegocrtaBneHune
MYHUUMUNANbHON YCNYrn, nepeyvyeHb AOKYMEHTOB, HEOOXOAMMbIX AN MONYy4YeHUs
MYHUUMNANbHON ycnyrn, dQopma 3asaBfieHMs [O0/MKHbl ObiTb AOCTYMHbI ANA
O3HAKOM/NIEHUS1 Ha OYMaXKHbIX HOCUTENAX, a TakKXe B 3/IeKTPOHHOM Bufie
(MHoOpMaLNOHHO-TeNIEKOMMYHMKaLMOHHAA CeTb «/IHTepHEeT»).

2.24. MecTa OXugaHus u npuema 3asBMTENend A0MKHbI COOTBETCTBOBATH
KOM(OPTHLIM YC/I0BMAM, 060pyAOBaHbl CTONAMWU, CTYNbAMU A1 BO3MOXXHOCTU
ohopM/IeHMUA NOKYMEHTOB, 3ano/HeHunA 3anpocos, obecrneunBaroTCH
KaHUEeNAPCKUMN MPUHAANEXHOCTAMMN.

Mpuem 3a8BUTENEN OCYLLECTBASETCA B CNeuuanbHO BbIAENEHHbIX AN 3TUX
Llener NoOMeLLLEHNSX - MecTax NpPefoCcTaB/ieHNA MyHULUNAbHOW YCYT K.

KabuHeThl OTBETCTBEHHbIX LO/HKHOCTHbIX nmy, obopypytoTcs
NHPOPMALNOHHbIMK Tabnnykamm (BblBECKaMM) C yKaszaHMeM HOMepa KabuHeTa u
HaMMeHOBaHUA Y MOMHOMOYEHHOI0 opraHa.

Tabnnukyn Ha ABEpPAX WAW CTeHax yCTaHaB/MBaKOTCS TakMM 06pa3om, 4ToObl
NP OTKPLITON ABepU TabNNUYKKN ObINN BUAHbI U YATAEMbI.

2.25. BxoA B 3gaHue ob6opyayeTcd B COOTBETCTBMU C TpeboBaHUSIMN,
obecrneunBalOWMMN  GeCNPENATCTBEHHbLIA  AOCTYN /UL C  OrpaHUYeHHbIMU
BO3MOXXHOCTAMM  3[0p0OBbA  (MaHAyCbl, MOPYyYHWU, Apyrue  cneuyuanbHble
npucnocob6sieHuns).

Ha aBTOMOOGW/bHbLIX CTOSHKaX Yy 3[4aHWi, B KOTOPbIX WCMOMHAETCA



MyHUUMNanbHas ycnyra, npefycmMaTpuBatoTcs MecTa Ans NMapkKoBKW aBToOMOGUNEN
NNL, C OFPaHNYEHHbIMN BO3MOXHOCTAMY 3[0POBbS.

O6ecrne4ynBaeTcs COOTBETCTBME MOMELLEHMWIA, B KOTOPbIX MpefoCTaB/seTcs
MYHULUMNANbHAs YCAyra, WHbIM TPeGOBaHUAM AOCTYMHOCTW [ANs WHBANWAOB B
COOTBETCTBMM C 3aKOHO[aTeNbCTBOM Poccuiickoii defepaunm 0 CcoLUanbHOI
3allMTe MHBANNOB.

MokaszaTenu AOCTYMHOCTM M Ka4yecTBa MyHULUNaNbHOR ycnyru

2.26. MokasaTeNnsiMn AOCTYNHOCTU MYHULMMANBLHON YCNYrn SBASIOTCS:

- MH(OPMUPOBAHME 3aSBUTENEN O NPEAOCTABNEHNN MYHULUNANLHONI YCNYTK;

- cobntofeHne rpadmka paboTbl Y NONHOMOYEHHOTO OpraHa;

- obopyfoBaHMe MeCT OXWAaHUs W MecT npuema 3asBuTeneli B
YNOMHOMOYEHHOM OpraHe CTY/MbSIMU, CTOMaMK, OGEcreyYeHne KaHLEeNspCKUMm
NPUHAANEXHOCTAMU  ANs  NPeAoCTaBNEHUS  BO3MOXHOCTM  O(hOPMNEHUs
[OKYMEHTOB;

- BpeMms, 3aTpayeHHoe Ha NosyyeHne KOHEYHOro pesynbrata MyHULUNanbHOV
ycnyru.,

2.27. Noka3zaTeNnsiMn KayecTBa MyHULUMNANbHOI YCAYTU SBNSAIOTCS:

COGMIOJlEHNe  CPOKOB M MOCMefoBaTeNlbHOCTU  BbIMOSIHEHUS  BCEX
aIMUHUCTPATUBHLIX NPoLEeAyp, NPeAyCMOTPEHHbIX HaCTOALLMM
alMUHUCTPATUBHbIM PErfiaMeHTOM;

KONNYECTBO 060CHOBAHHbLIX Xanob 3asBUTeNeil 0 HecobNOAeHUN MopsaaKa
BbINONHEHNS aAMUHUCTPATMBHbIX MpoLUedyp, CPOKOB Peructpauuy 3anpoca u
NnpefocTaBNeHNs  MyHMUMNANbHOW  ycnyru, 06 OTKase B  WCMpPaB/IeHUM
[ONYLLEHHbIX ONeYaToK UM OLWWGOK B BbiJAHHbLIX B pe3ynbTaTe MpefoCTaBeHNs
MYHULUNANbHON yCnyrn [JOKYMeHTax nu6o O HapylleHWM Ccpoka TakKux
NCNpaBNEHNA, a TakXe B c/yyae 3aTpebOBaHUS OTBETCTBEHHbIMW NMLAMM
YNONHOMOUYEHHOrO oOpraHa [AOKYMEHTOB, nNfaTbl, He MpeaAyCMOTPEHHbIX
HaCTOAWMUM AAMUHUCTPATUBHbLIM PErNIAMEHTOM.

3. CocTaB, nNocnefoBaTe/IbHOCTb U CPOKU BbINOSTHEHUA
aAMVUHNCTPAaTUBHbLIX MPoLeAyp, TpeboBaHNA K NOPSAAKY WX BbIMOIHEHUA, B
TOM 4yuc/ie 0CO6EHHOCTU BbIMOIHEHUS aAMUHUCTPATUBHbIX NpoLueayp B
3NEKTPOHHON (hopMe, a TaK)Ke 0CO6eHHOCTUN BbINOIHEHUS

aAMUHNCTPATUBHbLIX NMpoueayp B MHOMOYHKLMOHANbHbIX LleHTpax

3.1. MNMpepocTaBieHNne MyHULUNANBLHOW YCNYTN BKAOYAET B Cebs crefyroune
aAgMWHUCTPATUBHbIE MPOLEeaYpbI:

3.1.1. npuem un perucrtpayus 3adaBneHnd N LOKYMEHTOB, HEOOXOAUMBIX ANf
npefoCTaBNEHUA MYHULMNANbHON YCNyru;

3.1.2. paccMOTpeHue 3asABleHMs W npunaraeMblX AOKYMEHTOB, MNPUHATHE
pelweHns 0 npefocTaB/ieHMK (OTKase B NMpefocTaBNeHUM) 3ad9BUTENO BO BflafeHue
n (Wnn) Nosb3oBaHne 06bEKTOB UMYLLLECTBA,;

3.1.3. yBegoM/ieHMe 3a9BUTENA O MPUHATOM peLleHnn.

3.2. Bnok-cxema npefocTaBNeHUA MYHULMNANbHOW YCNYyrM NPUBOAUTCHA B
MPUNOXKEHUN 2 K HacToAWwemMy ALMUHUCTPATUBHOMY perfiaMeHTy.



Mpurem 1 pernctpaunsa 3asdBneHns N JOKYMEHTOB

3.3. HOpuanyeckum (akTom, ABAAKOWMMCA OCHOBaHWeM Ans Hadana
BbINO/IHEHWA afMUHUCTPATUBHOW NpoLeaypbl, ABNAeTCS nocTynneHne B KomuteT
3aAB/IEHUSA U NpUNaraemMblX K HeMy [JOKYMEHTOB.

3.4. Tlpu npeacTtaBneHnn 3assutenem  (NpeacTaBUTeneM  3adBUTENS)
3aAB/IEHUSA U NpunaraeMblX JOKYMEHTOB JIMYHO OTBETCTBEHHOE Nnuo Komutera 3a
npuem W perncTpaunto AOKYMEHTOB, B [eHb MOCTYMN/NEHUA OCYLLeCTBNSET WX
perncTpaymio, 0 Yem fenaeTcad OTMETKAa Ha 3asfBfieHUW C YKazaHWEM BXOAALLEro
HOMepa 1 Aatbl MOCTYMNNEHUS.

3.5. Tlpn NOCTYyn/IeHUN 3asB/IEHUA U JOKYMEHTOB B (DOpMe 3/1EeKTPOHHOrO
AOKYMEHTa C MCMNOJ/Ib30BaHMEM WH(OPMaLNOHHO-TENEKOMMYHUKALMOHHbLIX CETeW
obWero nosiib3oBaHUsA, B TOM 4uc/ie UHHOPMaLMOHHO-TEIeKOMMYHMUKALMOHHO
cetTn «MHTepHeT», BKAOYaA PernmoHanbHbIA nopTtan, perncrpayms nNocTynuBLLKUX
JOKYMEHTOB OCYLLECTBNAETCA B TedeHue 3 paboumx AHein co fHA UX NOCTYNNeHUA
B KomuTeT.

3.6. Pe3ynbTtaTtom BbINOSIHEHMA aAMUHUCTPATUBHOW nNpoueaypbl SBAAETCA
Mosly4yeHe OTBETCTBEHHbIM /INLLOM Y TOTHOMOYEHHOIO opraHa, OTBETCTBEHHbIM 3a
npefocTaBfeHne MYHULMNANbHOM ycnyru, Ha paccMoTpeHue
3aperncTpupoBaHHOrO 3asaBNEHNS U NMpuUiaraeMblX K HEMY JOKYMEHTOB.

MakCUManibHbIl ~ CPOK  BbIMOMHEHUS  aAMWHUCTPATUBHON  npoueaypbl
cocTaBnseT He 6onee 5 KaneHAapHbIX gHEN.

PaccMoTpeHUe 3asiBNIEHNS U NpunaraemMbiX JOKYMEHTOB, MPUHATME
peLLeHns 0 npegocTaBneHnn (0TKase B NPeAoCTaB/EHNUM) MYHMULNNA/IbHO
ycnyru

3.7. HOpuaunyeckum HakToMm, SBAAKOLIMMCA OCHOBaHWEM [1s Hayana
BbIMO/IHEHMS AIMUHUCTPATMBHON Mpoueaypbl, ABASETCA MOCTYMN/EHUE 3asBNeHUS
W MpunaraemMbiX K HemMy AOKYMEHTOB OTBETCTBEHHOMY AMLY YMNONHOMOYEHHOIO
opraHa 3a npefocTaB/ieHe MyHULMNaNbHO YCayru,

3.8. B cnyyae MOCTYNNEHUS 3asiBEHMS WU NpUaraemblX [JOKYMEHTOB B
3NEKTPOHHOM  BWAE  OTBETCTBEHHOE NIMUO  YNO/SIHOMOYEHHOro  OpraHa,
OTBETCTBEHHOE 3a NPeAOCTaB/IEHNE MYHULMMANbLHON YCNYrK, B TeUueHUe 3 paboumx
[HEeli NpoBOAMT MPOBEPKY 3NMEKTPOHHbIX NOAMNUCEN, KOTOPLIMU MOANUCAHbI
3asiB/IeHNE 1 NpuiaraeMble JOKYMEHTbI.

MpoBepka 3NeKTPOHHON MOAMWCK OCYLLECTBASETCS C WUCMNOMb30BaHUEM
VMEIOLNXCA CPeACTB 3MEeKTPOHHOW MOAMWUCK WAW CPeAcTB UH(OPMALMOHHOV
CUCTEMbl TOMIOBHOTO Y[AOCTOBEPSIOLLEr0 LIEHTPa, KOTopas BXOAUT B COCTaB
MH(PACTPYKTYPSI, o6ecneyrBatoLLell MH(OPMALMOHHO-TEXHONOFNYECKOE
B3aUMOJENCTBME [EeACTBYIOLWMNX W CO3AaBaEMbIX WH(POPMALMOHHBLIX CUCTEM,
MCMONb3yeMbIX AN NPeAoCTaBNeHUs rocyAapcTBeHHOW ycnyru. [poBepka
3NEKTPOHHON MOAMWUCK TaKXe OCYLLeCTBNSETCS C WCMNO/Ib30BaHWEM CPEACTB
MH(OPMALMOHHOM CMCTEMbl aKKPEAUTOBAHHOTO YA0CTOBEPAIOLLENO LIEHTpA.

3.9. B cnyuae, ecnv B paMKax MpPoBepKy 3N1eKTPOHHOIN NOANMUCU YCTaHOBNEHO
Hecob6N0AeHNe YCNOBUIA NPU3HAHNA ee AeNCTBUTENbHOCTW, OTBETCTBEHHOE /INLLO



YNONHOMOYEHHOTO OpraHa 3a MpefoCTaBfeHWe MYHMLUUNANbHOW ycnyru, B
TeuyeHMe 1 paboyero fHA CO [HS OKOHYaHMS yKa3aHHOW MPOBEPKM HanpaBnseT
yBeOM/IeHNe 06 OTKase B NMPUHATUM 3asiBNEHUS W NpuiaraemMbiX AOKYMEHTOB K
PacCMOTPEHUIO C YKa3aHMeM NPUUYUH UX BO3BpaTa.

HanpaBneHve 3asBUTeNO YBEAOM/EHMS 06 OTKase B MPUHATUMW 3asiBNEHUS W
npunaraemblX [JOKYMEHTOB K PacCMOTPEHUID MNPOM3BOAUTCA OTBETCTBEHHbIM
NNLOM YTMO/MHOMOUYEHHOFO oOpraHa MyTeM HanpaBieHWs 3aKa3HOro MO4YTOBOrO
OTNpaBfeHMst MO MNO4YTOBOMY ajpecy, YyKasaHHOMY B 3anpoce, 1M60 nyTem
BPYYEHUS NMYHO NOJ PacnucKy B TedeHWe 1 pabouyero [AHS CO AHSA MOATOTOBKY
YyKa3aHHOro yBeOM/eHNs.

Mocne nonyyeHus yBefoOM/IEHUS 3asBUTE/Nb BNpaBe 06paTUTbLCA MOBTOPHO C
3afBNIEHNEM U MpunaraeMbiMU AOKYMEHTaMu, YCTPaHMB HapylleHWs, KOTOpble
MOCNYXWN OCHOBAHMEM N5 0TKa3a B NPUHATUM AOKYMEHTOB K PAaCCMOTPEHUIO.

3.10. B cnyuyae MnOCTYnneHUs 3asiBNEHUS U Mpuaaraembix [OKYMEHTOB Ha
OYMa)XHOM HoOcuTene, a TakXe B Cfy4yae, €CnM B pe3ynbTaTe MPOBEPKM
3N1EKTPOHHOIM MNoAnNMCU  YCTaHOB/IEHO COGMIOJEHWNE YCNOBUIA NPU3HAHUS ee
AeACTBUTENbHOCTM (MPW NOCTYMNEHUN 3asBMEHUS U NpunaraeMbiX JOKYMEHTOB B
3NMEKTPOHHOM BME), OTBETCTBEHHOE /NLO YMNONHOMOYEHHOro OpraHa 3a
npefocTaBNeHNe MyHULMNANbLHON YCNYrn, eCN AOKYMEHTbI, YKa3aHHble B MYHKTE
2.10. HacToswero  AAMWHUCTPATUBHOIO  pernameHTa,  3asBMTENIEM  He
npeAcTaBNeHbl, B TeuyeHMe 2 paboumx [AHEW NOAroTaBNMBAeT W HanpaBnseTt
MeXBe[JOMCTBEHHblE 3anpocbl (Ha 6yMaXHOM HocuTene wunuM B opme
3NEKTPOHHOr0  AOKYMEHTa) AN MNONMYYeHUs  CBefeHWA M3 efMHOro
rocyflapCTBEHHOr0 peecTpa HPUANYECKUX nuy (EANHOTO ToCYAapCTBEHHOrO
peecTpa UHAMBUAYaNbHbIX MpeanpuHUMaTeneil), U3 eAnHOro peectpa Cy6beKkToB
Manoro U cpefHero npeanpuHMMaTensCTBa - B opraHax defepanbHoli HaNoroBo
CNYyXO6bl, B MOPsiAKe MeXBEAOMCTBEHHOI0 B3aUMOAENCTBUS.

3.11. B cnyuyae NOCTYNNEHUS 3asBNEHUS U MpuaaraeMbix [OKYMEHTOB Ha
6yMaXHOM HOCWUTENe WAW B CNy4yae, €CNM B pe3ynbTaTe MNPOBEPKU YCUNEHHOI
KBaNM(MLNPOBAHHOWN 31eKTPOHHOW MOAMWUCU YCTAaHOB/IEHO COGMOAEHNE YCOBUIA
NPU3HaHWS ee AeCcTBUTENbHOCTM (NMPU NOCTYNNEHUN 3asBMIEHUS U JOKYMEHTOB B
3NEKTPOHHOM  BMAE), [AO/MKHOCTHOE  NNLO  YMONHOMOYEHHOTO0  OpraHa,
OTBETCTBEHHOE 3a MNPEAOCTaBMEHME MYHULUUMNANbHOW YCAYrn, B TeueHue 10
KaneHJapHbIX [JHE cO AHS perucTpauuun 3asBfeHus, a B Cly4yae HanpaBieHus
MeXXBe/[JOMCTBEHHbIX 3aMpOCOB - CO AHS MOCTYMAeHUs 3anpallnBaeMblX CBefeHWI
(0OKYMEHTOB) MpoBepsieT 3asBfeHWE W BCe NpeACTaB/eHHble [JOKYMEHTbl Ha
Hafnune OCHOBaHWI ANs OTKasa B NpPefoCTaBAeHWM MYHULMMANbHON ycnyru,
NpefyCMOTPEHHbIX NMYHKTOM 2.17 HACTOSLLEr0 afMWUHUCTPATUBHOIO PErfaMeHTa,
1 B CNyYae:

- HaNMunMs OCHOBaHWIA, NPeAYCMOTPEHHbIX MNYHKTOM 2.17 HacTosLIero
A[MVWHUCTPATUBHOIO perfiameHTa, roTOBUT MPOeKTa MUCbMa YMNONHOMOYEHHOIO
opraHa 006 oOTKase B MNpefoOCTaBNEHUM 3asBUTEN0 BO BnageHue  u  (unm)
Nofb30BaHNe 06bEKTOB UMYLLECTBA;

- OTCYTCTBMSI OCHOBaHWiA, MpPefyCMOTPEHHbIX MYHKTOM 2.17 HacTOsLIero
AAMUHUCTPATUBHOIO pernameHTa, roTOBUT MPOEKT MUCbMa YMONHOMOYEHHOTrO



opraHa 0 MpefoCTaBNeHWW 3asBUTEN0 BO BnageHUe W (MnM) MNoMb30BaHMe
06bEKTOB MMYLLECTBA.

3.12. MakCUManbHbIA CPOK BbIMOMHEHUS AAMUHUCTPATUBHOW npoueaypbl
cocTaBnsieT 30 KafeHAapHbIX [AHeld CO [HS PerucTpauuy 3asBneHus u
npunaraembix A0KYMEHTOB.

3.13.  KpuTepusMn  MPUHATUS  PeLleHUs B pamKax  BbIMOMHEHUS
alMUHUCTPATMUBHOW NpoLeaypbl ABNSOTCA:

- COOTBETCTBME 3asBUTENS U MNPUMNOXEHHbIX K 3asB/EHUIO [OKYMEHTOB
YCTAHOB/IEHHbIM HACTOALMM AMUHUCTPATUBHbLIM PErNamMeHTOM TPe6oBaHUSAM;

- OTCYTCTBUe (Hannume) OCHOBaHWIA ANs 0TKasa B NPeAoCTaBNEHNMN YCAYTU.

3.14. Pe3ynbTaTOM BbIMOMIHEHUS aAMUHUCTPATUBHOI NpoLeaypbl ABNSETCA:

1) peructpauus nMcbMa YMNONHOMOYEHHOro oOpraHa O MpeAoCTaBAEHUM
3asBUTEN0 BO BnajeHune v (Unn) Nonb3oBaHne 06bEKTOB MMYLLECTBA,;

2) peructpauus nucbMa YNONHOMOYEHHOro oOpraHa o6 oOTKase B
NnpefocTaBNeHNN 3asBUTEN0 BO BnageHne U (MAM) MNONb30BaHME OOGBLEKTOB
MMYLLECTBA.

YBe[OM/IeHME 3a9BUTENSA O NPUHATOM PeLLEeHNN

3.15. HOpugnyeckmm (HakToMm, ABAAOLIMMCA OCHOBaHMEM A5 Havana
BbINO/IHEHNS [aHHOW aAMWHUCTPATMBHOW npoueaypbl, ABASETCA perucrpayms
nMcbMa  YTMONHOMOYEHHbIM  OpraHoM O NpeAoCTaB/ieHUN (oTkaze B
NpefocTaBieHUN) 3asaBUTENO BO BnafdeHwe u (UnnM) nonb3oBaHWe 06HLEKTOB
MMyLLECTBA.

3.16. OTBeTCTBEHHOE IML0 Y NO/THOMOYEHHOr0 opraHa B Te4eHne 1 paboyero
AHS CO [HA perucTpauum COOTBETCTBYHOLWEr0 [AOKYMeHTa ob6ecneymBaet
HanpasfieHWe  (Bpy4YeHWe) 3asBUTEN0 MNUCbMa YMNOJHOMOYEHHOroO opraHa o
npegocTtassieHnn (06 oTKase B NpefoCTaB/IeHMN) 3adABUTENO BO BnageHue u (unwu)
No/iib30BaHMEe 00bLEKTOB MMYLLecTBa [MyTeM HamnpaB/ieHUs 3aKa3HOro Mno4YToBOro
OTNpaBfeHUss ¢ yBeOM/IEHNEM O BPyYeHUM NO MOYTOBOMY agpecy nmb6o agpecy
3N1eKTPOHHOM MOYThI, YKa3saHHOMY B 3asB/IeHUMN, MO0 NyTem BPYYEHUS YKa3aHHbIX
AOKYMEHTOB 3asABMTE/NIO IMYHO MOA pacnucky (no Bbl6opy 3asaBuTeNs).

3.17. MakcumanbHbIl CPOK BbIMOMHEHUS aAMWUHUCTPATMBHON npoueaypsl
cocTaBffeT 5 KaneHAAapHbIX AHER CO AHA MPUHATUA pelleHns o npeaocTaB/ieHUN
(06 oTKa3e B MpefoCTaB/ieHUWN) 3asaBUTENO BO BfafileHWe U (MAK) NOJSb30BaHWe
06bEKTOB MMYLLECTBA.

3.18. Kputepuem NpPUHATUS  peleHMs B paMKax  BbIMOMHEHUS
aAMUHNCTPATUBHOIA npoueaypbl  SIBASeTCS  perucrpayms nuceMa 0
npefgocTtasneHnn (06 0TKase B NpeaocTaBieHNI) 3a9BUTENO BO BNageHne un (Mnn)
MoNb30BaHMEe 06BLEKTOB UMYLLECTBA.

3.19. Pe3ynbTaTOM BbINOMHEHUA aAMWUHUCTPATUBHON Npouefypbl ABNAAETCS
HanpaB/ieHNe (BpyYeHMe) 3asaBUTENt0 MNUCbMa YTMONHOMOYEHHOr0 oOpraHa o
npegocTtasneHnn (06 OTKase B NMPefOCTaBNEHMW) 3aABUTENO BO BnajeHue u (M)
NMonb30BaHNEe 06HLEKTOB UMYLLECTBA.



4. ®OpPMbl KOHTPO/A 3a UCMO/IHEHMEM a4MUHUCTPATUBHOIO persamMmeHTa

4.1. KoHTpo/b 3a cO6MOAEHNEM WU UCMONHEHNEM OTBETCTBEHHbLIMM NMLAMMU
YNONHOMOYEHHOrO OpraHa, MOJMIOXKEHU HacToAWEro agMUHUCTPATUBHOIO
perfnameHTa W WHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBMBaKOLWUX
TpeboBaHUA K MNpPefoCTaBfIeHU0 MYHULUUNANbHOW YCNYrn OTBETCTBEHHbIMU
amuamm - YNonHOMOYEHHOro oOpraHa, a Takxe 3a MPUHATUEM UMK  peLleHunid
BK/ItOYaET B Ce65 06WMIA, TEKYLUIA KOHTPOSb.

4.2. TeKywWWin KOHTPONb OCYLWECTBAAKT npejcefaTenlb KomMuTeTa U
PYKOBOAMTENb Y MOMHOMOYEHHOIO OpraHa.

4.3. OOWWMA KOHTPOMb Haj MNOMHOTOM WM KayeCcTBOM MpefoCTaBAEHUA
MYHUUMNANbLHOW  YCNYrn OCYLeCTBNSET PYKOBOAUTENb Y MOJNHOMOYEHHOTO
opraHa.

4.4. TeKyWMin KOHTPO/Nb OCYLLEeCTBAAETCA NYTEM MNPOBELEHUSA MIaHOBbIX U
BHEM/IAaHOBbIX MPOBEPOK MOMHOTbI M KayecTBa WCMNOMHEHUS  MOJIOXKEHUN
HacTOSILLEro agMWHUCTPATUBHOIO perfameHTa, WHbIX HOPMAaTWMBHbLIX MPaBOBbIX
akToB Poccuiickoi ®Pepepaumm u Bonoroackol o06nactv, ycTaHaB/IMBaKOLWLMX
TpeboBaHUA K NPefoCTaBNEHNIO MYHULUNANLHOW YCNYTW.

MepnoAnYHOCTL MPOBEPOK - MaHoBble 1 pa3 B rof, BHEMJaHOBble - Ha
OCHOBaHWN MWHGpoOPMaUMN O HapyLeHUM 3aKOHOAaTeNbCTBa, PEerynnpyroLero
npefocTaBNeHNe MyHULMNANbHOM YCNYT K.

Mpn npoBeAeHUM TMPOBEPKM MOryT paccmaTtpuBatbCd BCe  BOMPOCHI,
CBA3aHHble C MNpeaocTaBfieHWEM  MYHUUMMANbHOW  ycnyrn  (KOMMAEKCHble
NMPOBepKW) UK OTAeNbHbIe BONPOCHI (TemMaTtuyeckue NpoBepkn). Bug npoBepku un
CPOK ee nNpOBeAEHWA YCTaHaBNMBAKTCA pPacrnopsXKeHnem YMNoNHOMOYEHHOTO
opraHa O MpPOBeAEHUN TMPOBEPKM C YYETOM MNEepPUOLUYHOCTM KOMMIEKCHbIX
NMPOBEPOK He MeHee 1 pasa B rof 1 TeMmaTU4eCKUX NPOBEPOK - 2 pa3a B rog.

Mo pe3ynbTataM TeKyLLero KOHTPOJIA COCTaBfAETCA CrnpaBKa O pe3ynbraTax
TEKYLLEero KOHTPO/IA W BbIIBMIEHHbIX HapyLeHUsx, KoTopas npeacTaBiseTcs
PYKOBOAMTENO Y NOMHOMOYEHHOIO opraHa B TedeHue 10 paboumx fHen nocne gHS
3aBepLUEHNS MPOBEPKN.

4.5. LOMKHOCTHbLIE nnua, OTBETCTBEHHbIE 3a npegocTaBiieHne
MYHULMNANbHOW YCNYrU, HECYT MepCcoHasbHYK0 OTBETCTBEHHOCTb 3a CO6/t0AeHME
nopsaaka npefocTaBNeHNss MyHULMNANbHON YCNyrn.

4.6. Tlo pesynbtataM MpOBEAEHHbIX TMPOBEPOK B Cay4vae BbIABNEHUA
HapyLeHNn 3aKoHOAaTeNbCTBA M HACTOALWEro agMUHUCTPATUBHOIO perfiameHTa
OCYLLEeCTBNAETCA NPUBJIEYEHNE BMHOBHbIX LO/MKHOCTHbLIX NNL, ¥ NOSHOMOYEHHOI0
opraHa K OTBETCTBEHHOCTM B COOTBETCTBMW C 3aKOHOAATENbCTBOM POCCUIACKON
depepaumn.

4.7. OTBETCTBEHHOCTb 3a HEWCNO/IHEHME, HeHajnexatiee WCNONHeHne
BO3/IOXKEHHbIX 0053aHHOCTE MO MPefOCTaBNEHUID MYHWUUMMANbHON yCnyru,
HapyweHne TpeboBaHWN  HacToAwero AAMUHUCTPATUBHOIO  pernameHTa,
npefiycMoTpeHHas B COOTBeTCTBMM C TpyAoBbIM KoAeKcom Poccuinckoi
depepaunmn, Kopekcom Poccuiickorn  Pepepaumm 06 agMUHUCTPATUBHbBIX
NMpaBoHapyLWeHMAX, BO3/araeTcsd Ha CreunanmcToB YNOJHOMOYEHHOrO opraHa u
paboTHNUKoB M®L.



5. [ocynebHblii (BHecyaebHbI) NOPSA0OK 06>Ka/ioBaHUA peLleHnin v
fencTBuii (6e3gencTemA) opraHa, NPesocTaBAAOWEro MyHULUNaNbHYIO
yCnyry, ero 4o/HKHOCTHbIX NN,

5.1. 3adBuTenb, umeeT npaBo Ha pocyfebHoe (BHecyaebHoe) obanoBaHwue,
ocnapuvBaHue pelleHU, aencTenin (6e3aercTBms), NPUHATBLIX (OCYLLECTBNEHHbIX)
Npu NpeaocTaBfeHN MyHULUNANLHOW YCNYTN.

O6>kanoBaHue 3aaBUTENAMMU PELLIEHUA, AeNCTBUIA (6e30eCTBUS), NMPUHATBIX
(OCYLLEeCTBMIEHHbIX) B XO0A4e MNpeAoCTaBfieHUs MYHWUMMaNbHONW  yCcnyru B
pocyne6Hom (BHecygeb6HOM) nopsake, He NMWIAeT MX MnpaBa Ha 06)anoBaHue
YKa3aHHbIX pelleHnin, gencteuin (6e3geicTens) B cylebHOM Nopsake.

5.2. MpeameToM pocyaebHoro (BHecynebHoOro) o6ykanoBaHWst MOryT ObITb
peweHns  (gencTeus,  6e3gecTBuMe), NPUHATbIe  (OCYLLECTBEHHbIE)  MNpU
NpefOoCTaBNEHNUN MYHUUMMANbHON Yycnyru. 3asBuTeNlb MOXeT 06paTuTbca ¢
Xano6oi, B TOM YuMC/e B CeLYOLWNUX CNyYasax:

HapylleHne  Ccpoka  peructpauuMy  3asaBfleHMs 0  NpefocTaBlieHUN
MYHULMNANbHOW YCNYTW;

HapyLleHne cpoka NnpefocTaB/ieHNs MYHULMNANbHOW yCcnyru; TpeboBaHue y
3a8BUTENA [OKYMEHTOB, He nNpeayCMOTPEHHbIX HOPMaTUBHbLIMW MPaBOBbIMY
akTamm  Poccuiickoin ~ degepaumn, HOPMaTUBHLIMW  MPaBOBbIMW  aKTamu
Bonorogckoin o6nactn, MyHuuMNanbHbIMW MNPaBOBbIMWM aKTamu BbITEropckoro
MYHULMUNANbHOrO panoHa A4 NpejocTaBfeHns MyHULUNANbLHOW YCyru;

OTKa3 3asaBWUTEN0 B MNpuemMe [LOKYMEHTOB, [MpejoCTaB/NeHne KOTOpPbIX
NnpefyCMOTPEHO HOPMAaTMBHbIMK MpPaBOBbIMK aKTamu Poccuitckoin depepaumu,
HOPMaTUBHbLIMM MpPaBOBbIMW akTamu Bonorogckoi o6nactu, MyHuuMnanbHbIMU
NpaBoBbIMW  akTaMyW  BbITEropckoro - MyHULMNaNbLHOro  paoHa  Ans
NnpefoCTaBNEHUA MYHULMNANbHON YCNyTu;

0TKa3 B NpefocTaBfieHU MYHULUNANbHOW YCNYru, ecnim OCHOBaHUA OTKasa
He NpeaycMOTpeHbl (PefepanbHbIMU 3aKOHaMU U MPUHATLIMKA B COOTBETCTBUU C
HAMW WHbIMW HOPMATMBHbIMK NPaBOBbIMW aKTamu Poccuiickon degepaumu,
HOPMaTUBHbLIMK MPaBOBbIMW akTamu Bonorogckoin o6nactn, MyHUUMNanbHbIMU
NMpaBoOBbIMW aKTaMy BbITEropcKoro MyHMLMNanbHOro panoHa;

3aTpe6oBaHMe C 3adBUTeNA NPU MPefoCTaBNEHUN MYHULMNANbHOW YCayru
nnatbl, He MPefyCMOTPEHHON HOPMAaTUBHLIMU NPaBOBbIMU akTamum PocCUInCKOWA
denepaymn, HOpPMATMBHLIMKW MNPaBOBbIMW  akTamMy Bonorogckon ob6nactw,
MYHULMNANbHBIMW NPAaBOBbIMW aKTaMmn BbITEropckoro MyHMUUNanbHOro pamoHa;

0TKa3 opraHa, npefoCTaBNAOLEr0o MyHULMNANbHYIO YCNYTy, AOMXHOCTHOIO
nuua opraHa, nNpeaocTaBNAOWEro MyHWUWNANbHYH YCNyry, B WCNPaBNeHUU
AONYLLEHHbIX 0OMeYyaTok M OWKn60K B BblAaHHLIX B pe3yfnbTaTe MpefoCcTaBNeHUS
MYHULUNANbHON YCNyrn JOKYMeHTax nMb0o HapylleHue YCTaHOBNEHHOro Cpoka
TaKnx ucnpasneHuin.

5.3. OcHoBaHMeM A1 Hayana npoueaypbl fgocyfnebHoro (BHecyneGHOro)
06>kanoBaHMA SABNAETCA MOCTYM/IeHUe >Xanobbl 3asaBMTeNsa B YMNOJIHOMOYEHHbIN
opra.

XKanoba nogaetcs B MUCbMEHHOW (opme Ha OyMaXHOM HoOcuTene, B



3NeKTPOHHOI opme. XKanoba MOXKeT ObITb HanpasneHa Mo noyte, yepes MOL|
(ecnu 3aaBuTENbL O6paLlancs ¢ 3asaBfeHUEM 3a NpefoCTaBieHNneM MYHMULMNAIbHOMN
ycnyrn B M®Ll), ¢ ucnonb3oBaHnem MHMPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM
ceTn «/IHTepHeT», a TakXXe MOXET ObITb MPUHATA NPU IMYHOM NPUEME 3aABUTENS.

5.4. )Xanoba, nocTynuelias B YMONHOMOYEHHbIN oOpraH, pPerucTpupyertcs
cneymannucToM Y no/IHOMOYEHHOr0 opraHa He Mno3gHee crnefyroLero paboyero aHa
CO HA ee NOCTYN/IeHUS B Y NOSIHOMOYEHHbIN opraH.

55. B pocyaebHom nopsgke MOryt ObiTb  06XanoBaHbl  AeACTBUS
(6e3mencTeme) v peweHns:

LOO/MKHOCTHbIX ML, YNONHOMOYEHHOr0  opraHa -  PYKOBOAUTENIO
YNO/NIHOMOYEHHOTO 0praHa);
M®L, - B YNONHOMOYEHHbI/A OpraH, 3akMlUYMBLINIA COrfalleHne o

B3aUMOENCTBUN C MHOTODYHKLUNOHA/IbHBIM LLEEHTPOM.

5.6. XXKanob6a fomkHa cofepxarhb:

HanMMeHOBaHWe opraHa, [O/MKHOCTHOrO /nuua YMNONTHOMOYEHHOro O0praHa,
peweHns n aencteuns (6e3nencTeme) KOTOPbIX 06XKanyrTCs;

(hamunnto, MMs, 0T4YecTBO (nocnegHee - NPU HanM4mKn), CBELEHUS O MeCTe
XUNTeNbCTBA 3adaBUTENA - (DU3MYECKOro nuua nméo HauMeHOBaHWe, CBEAEHUA O
MeCTe HaxOoX[eHMWs 3asaBUTeNs - HPUANYECKOro Nnua, a Takxke Homep (HoOMepa)
KOHTaKTHOro TeneoHa, aapec (agpeca) 3NeKTPOHHOM MOYTbl (MPU HaNMuUKn) U
MOYTOBLIN agpec, Mo KOTOPbIM JO/KEH ObITb HaMpaBieH OTBET 3aA9BUTENIO;

cBefleHUs 06 ob6XanyemblX peweHuax wu  gencteuax (6e3gencTemm)
YNONHOMOYEHHOr0 OpraHa, fO/MKHOCTHOIO nua ¥ NO/IHOMOYEHHOIO OpraHa,;

[0BOAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTE/Ib HE COrMaceH C PeleHuemM U
penvctenem (6esgeincTeremM) YMNOSHOMOYEHHOro oOpraHa, [AO/MKHOCTHOrO nuua
YNOMHOMOYEHHOTO opraHa. 3asaBuTenemM MOryT 6biTb NpeAcTaBAeHbl AOKYMEHTbI
(Npy Hanuuuu), noaTeepXAaroLme 40BOAbI 3aaBUTENS, MO0 X KOMUMK.

5.7. Ha crtagun pocyaebHoro o6xanoBaHUst [AelctBuini  (6e3nercTBUS)
YNOMHOMOYEHHOTO OpraHa, AO/HKHOCTHOrO nuua YNO/JHOMOYEHHOro opraHa, a
TaKXXe peleHnin, NpUHATBIX B XO0A4e NpeAoCTaB/ieHUA MYHULUMANbHON YCNyru,
3a8BUTENb  WMeEeT [MpaBO Ha MNOMy4vYeHUe MHGpopmMaunum ©  LOKYMEHTOB,
HeobXOoANMbIX AN O060CHOBaHUS W PacCMOTPeHMsA >Kanobbl, a TakXe Ha
npeacTaBneHne 4ONOMHUTENbHLIX MaTepuasnioB B CPOK He 60nee 5 gHel nocne gHS
obpalleHms.

5.8. )Kano6a, noctynueLLas B ¥ MNOJHOMOYEHHbIN OpraH, pacCcMaTpuBaeTca B
TeyeHne 15 paboumx [AHeN co AHA ee perucTpauuu, a B cayyvae 06>anoBaHWA
OTKasa YMNO/IHOMOYEHHOr0 OpraHa, AO/HKHOCTHOrO /uua YNo/SHOMOYEHHOrO
opraHa B NpuemMe [LOKYMEHTOB Yy 3asaBUTeNs NG0 B UCNpPaBfieHUWN AONYLLEHHbIX
onevyaTokK ¥ OWMB0K MAM B Cny4vae 006XanoBaHMA HapyLlleHMA YCTaHOBEHHOTO
CpoKa Takux UCNpaB/ieHNI - B TeyeHMe 5 paboumnx fHeln co AHS ee permcrpaunu.

5.9. Cnyuaun ocTaBfieHUs anobbl 6e3 oTeeTa:

1) Hanuuune B >Xanobe HeueH3YpPHbIX NM60 OCKOPOUTENbHBIX BbIPaXKEHWA,
Yrpo3 XXU3HW, 3[40POBbI0 Y UMYLLECTBY AO/MKHOCTHOIO NMLa, a TakXKe 4Y/IeHOB ero
CembM;

2) OTCYTCTBME BO3MOXXHOCTM NpPoYMTaTh KaKyr-1M60 YacTb TeKCTa Xanobbl,



(hammnumio, MM, oT4yecTBO (NpW Hannuumm) U (UNKM) NOYTOBLIN aapec 3asBUTENS,
yKa3aHHble B Xasobe.

B yKa3aHHbIX Cny4dasx 3asaBUTENIt0 He MOo3f4Hee Tpex paboymx AgHeill co AHSA
perncrpaymm HanpaenseTcsd NUCbMEHHOe YBeLOMJIEHME 06 OCTaBleHUU Xanoobl
6e3 oTBeTa C YKa3aHMEM OCHOBaHWI MNPUHATOrO pelleHns, 3a WUCKIIYEHUEM
cnyuyast, ecnm B XKanobe He yKasaHbl paMuiva 3asasutens n (Mim) novToBblin agpec,
Mo KOTOPOMY A0J/DKeH 6bITb Hanpas/eH OTBeT.

5.10. Cnyyaun oTKa3a B Y40B/IETBOPEHMNI Xanoobbl:

1) oTCyTCTBMe HapyweHuUs nopsagKa npefoCcTaBNeHUs MYHUUMMNanbHON
ycnyru;

2) Hann4yme BCTYMWBLUErO0 B 3aKOHHYK CUNY pelleHus cypa, apouTpaxHoro
cyfa no »anobe o TOM Xe npegMeTe v Mo TEM XXe OCHOBaHUAM;

3) nogayva >kanobbl ULOM, MONHOMOYMA KOTOPOro He MNOATBEPXAEHbI B
nopsifike, yCTaHOB/IEHHOM 3aKOHOAaTe/IbCTBOM Poccuitckoin defepaunu;

4) Hanuuune pelleHUs No >kasobe, NMPUHATOrO paHee B OTHOLUEHUWN TOrO Xe
3a89BUTENSA 1 NO TOMY XXe NpegMeTy XKasoobl.

5.11. Tlo pesynbTaTam paccMOTPeEHUS XKanobbl MNPUHUMAETCS OAHO U3
cnegyroLwmx peLeHuni:

00 y[OBNETBOPEHUM >Kanobbl, B TOM 4yucne B (POPMe OTMEHbl MPUHATOrO
peleHns, ncnpasneHns LONYLWeHHbIX YNOJHOMOYEHHbIM OpraHom OMeyaTtok U
OWMOOK B BbIAAHHbLIX B pe3yfbTaTe MPefoCTaBNeHUS MYHULMMANbHON yCnyrun
LOKYMeHTax, BO3BpaTa 3afBUTE/N0 [AEHEeXHbIX CPeACTB, B3MMaHWE KOTOPbIX He
NnpeAyCMOTPEHO HOPMAaTMBHbIMK MpaBOBbIMW akTamum Poccuitckoin depepaumu,
HOPMaTUBHbLIMM MpPaBOBbLIMW akTamu Bonorogckoin ob6nactn, MyHuUMNanbHbIMU
NpaBoOBbIMW aKTaMy BbITEropckoro MyHUUUNasbHOrO panoHa, a TakXe B UHbIX
(hopmax;

006 0TKa3se B YJ0B/MIETBOPEHUN XKanobbl.

5.12. He no3gHee [HA, credylowero 3a [AHEM TMNPUHATUA peLleHns,
yKasaHHoro B nyHKTe 5.11 HacToawero ALMUHUCTPATUBHOIO perfamMeHTa,
3a9BUTEN0 B MUCbMEHHOW (OpME U MO XEeNaHuUt 3adBUTENA B 3/IEKTPOHHOM
(hopme HanpasnseTcs MOTMBMPOBAHHbLIA OTBET O pe3y/nbTaTax pacCMOTPEHUA
XKanoosl.



MpunoxeHue 1

K AOIMUHNUCTPATUBHOMY PEFrNaMeHTy

«lMpepocTtaBneHne BoO BnageHue n (M1n) nonb3oBaHne 06bLEKTOB
NMYLLECTBA, BK/TKOYEHHbIX B NEPEYEHb MYHULMNANLHOIO UMYLLECTBA,
npegHazHa4yeHHOro 414 NpefocTaBneHNs BO BnageHue n (unn)
No/ib30BaHNEe CyO6bEKTAM Masoro u cpefHero npeanpuHuUMaTenbLCcTea
W opraHusayuam, obpasyrowmm NHHPaCcTPYKTYpPY NOALEPKKN
CYObEKTOB Masioro U cpegHero npeanpuHUMaTe/ibCTBax

oT
(nonHoe HauMeHoBaHwue
3a9BUTeNd - PUANYECKOro nuua
Wnn amunnsg, UMs U OTYECTBO
(hn3nyeckoro nunua)
3AABJIEHNE
Mpowy npegocTtaBuTb B apeHay, 06e3Bo3Me3fHOe  MOJib30BaHuMe,
[OBepuUTeNlbHOe  ynpaBfieHWe  (HEHY)XXHOe  3a4YepKHYTb)  MYHULMNanbHOe
nvywectso  (agpec, njaowagb, KagacTpoBbIA  HOMepP)  CPOKOM  Ha
ANA UCNOJIb30BaHUA
PeKBU3UTbI 3aABUTENS:
MecToHaxoxgeHue: (4na puagndeckux nuy) Agpec peructpauyumu: (gna
(hn3nyecknx nuu)
Afpec (hakTUYeCcKoro npoxxueaHua: (a8 pusndecknx nuy)
MMacnopT: cepus__,HOMEP____ , BblJaHHbIA «__ » r.
(&ns pr3myecKnx nuy, B TOM Yncne UHANBUAYANbHbLIX NpeanpuHUMaTeneit)
BaHKOBCKMe  peKkBU3UTbI  (4NA  HOPUAMYECKUX UL,  MHAUBUAYASIbHbIX
npegnpuHumartenei):
NMHH , p/c B

PykoBoauTens (4N OPUANYECKNX NUL, UHANBUAYANbHBIX
npegnpuHumarTenei) TeneoHsbl, akc:
(BomkHocTh, ©.11.0.)

3aKNunTh [0roBOp apeHbl (6e3B03Me3AHOTO No/b30BaHWS,
[0BEPUTENLHOTO YMPaBNEHUA) Ha YCNOBUSAX, COAEPXKALLMXCS B MPUMEPHOI (hopme
[0roBopa apeHAbl 06beKTa HEXMMNOro OHAa, COTr/AaceH.

[MpunoxeHune.
KomMnnekT JOKYMEHTOB C ONUCHIO.

OTBETCTBEHHbIN UCNOMHUTENb
(BomKHOCTb, ®.1.0., TenedoH)



3asaBuUTENb
(I'IO,CI,I'II/ICb nnga, ynosiHOMOYEHHOIo Ha nogadvy 3adaB/ieHMA OT UMEHWN 3adaBUTENA - HOpuan4veckoro nuua, nméo
noAnuch 3asaBuTens - U3NYecKoro mua)

MTT.

Pe3ynbTat pacCMOTPEHUA 3asBNEHUS NpoLly:
BblAatb Ha pykun B ONB/AgmuHnctpauunm/ OpraHusaymm
BblJaTb Ha pykn B M® L]
HanpaBUTb MO NOYTe
HanpaBuTb B 3/IEKTPOHHOW (opMe B /IMYHbIA KabuHeT Ha TITY



MpunoxeHue 2

K AOMUHUCTPATUBHOMY PErnameHTy

«lMpepnocTtaBneHne Bo BnafjeHne n (M) nonb3oBaHne 06BLEKTOB
NMYLLECTBA, BKIKOYEHHbIX B NEPEYEHb MYHULMNA/ILHOIO UMYLLIECTBA,
npefHa3Ha4YeHHOro Ans nNpefocTaBNeHNs BO BnageHue un (Mnm)
Nonb3oBaHMe cybbekTaM Manoro u cpefHero npeanpuHMMaTensCcTBa
N opraHusaymnsam, obpasyrowmm NHHPacTPYKTYPY NOALEPXKKMN
CyObeKTOB Masioro u cpefHero npeanpuHMMaTenbcTa»

B/IOK-CXEMA
NpeAoCcTaB/eHMS BO BNajeHne u (Unn) B Nob30BaHMe 06beKTOB UMYLLECTBA,
BK/IIOUEHHbIX B NepeyeHb MYHULMNAIbHOIO UMYLLECTBA, NpefHa3HauYeHHOr o
ANA NPefoCTaB/eHNs BO BNafgeHne 1 (MNn) Nosb3oBaHWe Cy6beKTaM Masoro
N CpeHEro NPeANPUHMMATENLCTBA M OpraHn3aLmnam, 06pasyoLLnum
NH(PACTPYKTYPY NOAAEPXKKM CYO6BEKTOB Masioro U CpeaHero
npeanpUHMMaTEebCTBA



MPUHSATUS PELLIEHMS)



