AIMUHHUCTPAIIUSA COCBBUHCKOI'O 'OPOJACKOI'O OKPYTA

NOCTAHOBJIIEHHE
OT 40 40 Ak Ne £S5
n.r.T. CoceBa
o ny6auunom obCyxcoenun npoeKma AOMUHUCMPAMUBHOZ0 Pe2NlaMenma

npedocmaeneHus MYHUYURATbHOU yeayeu «Boloaua Konuii apxusHslx 00KYMeERmos,
ROOMEEPIHCORIOWUX RPABO
Ha enadenue 3emaei»

B cootBercTBun ®enepaibHbM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2010
Ne 210-®@3 «O6 opraHuzalMi MNPeIOCTaBICHUSA I'OCYHAAPCTBEHHBIX MW MYHHITHIIATBHBIX
yermyr», @enepansHeiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obmmx IpHHIMIAX
OpraHM3allMM MECTHOro camoyIlipaBiieHus B Poccuiickoli ®Penepanuu», NOCTAaHOBICHHEM
IpasurenscTBa Poccuiickodi @enepampu ot 16.05.2011 Ne 373 «O paspabotke u
YIBEPXKIEHUHM aIMHUHUCTPATHBHBIX pErJIaMEHTOB OCYIIECTBICHHS IOCYJapCTBEHHOTO
KOHTpons  (Hajg3opa) W aOIMHUHUCTPATHUBHBIX  PErIaMeHTOB  IIPEIOCTaBIEHHUS
rOCYapCTBEHHBIX YCILyT», IOCTAHOBICHHEM aIMUHHCTpaui COCEBHHCKOTO TOPOJCKOTO
okpyra ot 07.08.2019 Ne 547 «O pa3paboTke H YTBEpXKAECHHH aJIMHUHHCTPATHBHBIX
periiaMeHTOB OCYIIECTBIEHHS  MYHHIMIAIBHOIO  KOHTPOILL (mam3opa) H
aJMUHUCTPATUBHBIX  pErJIaMEHTOB  IIPEJOCTaBICHUs  MYHHMIMIAIBHBIX  YCIYI»,
PYKOBOICTBYSCH crartbaMu 27, 30, 45 VYcraBa COCHBMHCKOIO TOPOJICKOIO OKpyra,
aamMuHucTpanys COCEBHHCKOIO TOPOICKOI0 OKpYyra

IHOCTAHOBJISIET:
1. TlpoBectm myOmuuHOEe  OOCyXKOeHHEe  NpPOeKTa  aJIMUHHUCTPATHBHOIO
periiaMeHTa IpeaoCTaBlIEeHHUs MYHUIIUNIATBHOM ycmyru «Bplgadya KONMH apXWBHBIX

JOKYMEHTOB, ITOATBEPKAAIONIMX IIpaB Ha BlIaJeHHEe 3eMIICH» ITyTEM PasMEIEHHs IPOEKTa
Ha ouIManbHoM caifte aqmuHucTpany CockBUHCKOTO ropozckoro okpyra ¢ 30.10.2020
r.mo 28.11.2020 r.

2. OpraHuzallMOHHOMY OTAely aaMuHHCTpamud (COCBBHHCKOIO TI'OpPOJICKOIO
okpyra (FO.I'. KonecHu4eHko):

1) pa3sMecTHTP TEKCT IIPOEKTa  AaJMHUHHCTPATHBHOIO  periaMeHTa o
NIPENOCTABICHUS MYHHIMIIAIBHONH yciyru «Bpimaya KONWHA apXWBHEIX [JOKYMEHTOB,
MIOATBEPKAAIOIIMX MMPAaBO Ha BIaJcHHE 3eMIIei» Ha OQUIIMAIbHOM CalTe aqMUHKCTPALUH
CoCBBHHCKOTO TOPOJICKOTO OKpyTa M OIMyOJIIMKOBATH HACTOsIIEe IOCTAHOBIEHHUE B Ta3eTe
«CepoBckuit pabounii»;



Crepmiorckas obmacTs, m.I.T. CocsBa, yi. Mutnana, la, Mysunumaneroe Ka3eHHOe
yapexnaenue "CochBHHCKMIT T'OPOZICKOH apxuB" WiH 1o aZpecy 3JIEKTPOHHON ITOYTEHI
MYHHIMIIAIBHOTO  Ka3eHHOro yapexpenus  "CocbBHHCKHE  ropomckoit apxuB"
sosvaokrug(@yandex.ru 710 30.11.2020 ropa.

3. KoHTpons wucmonmenus HACTOAIIETO IIOCTAHOBIEHHS BO3NIOXKUTE Ha Ileproro
3aMECTHTEINS TIIaBBI 8 IMUHUCTPALAH CocsBunCKOrO ropozckoro okpyra Kucenésa A. B.

I'nmaBa CocbBrHCKOrO

T'OPOACKOro OKpyra I"'H. Maxkapos




[TPOEKT

YTBepKAceH

[IOCTaHOBIIEHHEM aIMUHUCTPAIIMHA

CoOCBhBHMHCKOI'O FOPOJCKOro OKpyra
. 22, . N ﬁ/(j

OT fo /2 242 Ne &2

AIMHHHCTPATHBHBIH perjiaMeHT NpeJoCTaB/IeHHs] MYHHIHIAJABHOH yCIyTH
«Bblayua KonHi apXHBHBIX JOKYMEHTOB, NOATBEePKAAIOMIHX NPaBO HA BJIANIEHHE
' 3eMJIel»

Pazged 1. OGniue mojiosKeHHst

‘1. AIMHHUCTDATHBHBIH DErNIaMEHT IIPENOCTaBICHHA MYHHLMIIAIBHONW YCIIyTH
«BplIada KOMMH apXHBHEIX JOKYMEHTOB, TOATBEPIKAAIOMIMX PAaBO Ha BIaZICHHC 3eMIIei»
(najee — pergamMeHT) YCTaHaBIMBAaeT TOPAAOK M CTaHAApT IIpeOCTaBICHUA
MYHHLHNATBHONR ycmyrn «Bblzada KOMHEM apXMBHBIX JOKYMEHTOB, IOATBEPXAIOLIMX
paBo Ha BIaJieHHe 3eMiei (Jaiee - MyHHIMIAIbHAS yciIyra).

2, Pel"é'[aMCHT yCTaHABIMBAeT CPOKH M TIOCIENOBATENbHOCTh aJMUHHUCTPATUBHBIX
IpoLEAYP MYHULHUIAIBHOTO Ka3€HHOIO YIpEKICHUA «COCBHBHHCKHI TOPOJACKOH apXHB»
(namee - ~MyHUIMNANBHBIA apXWB), OCYIIECTBIAEMBIX BXOIE IpPENOCTABICHHA
MYHMLMIATBHON YCIyTH, NOPANOK B3aHMONCHCTBHA MEXIY NOBKHOCTHBIMM JIHHAMH,
B3aUMOJEHCTBHS C 3aIBUTEIISIMH.

Kpyr 3asBHTeJIeH

3. 3agBUTeNIEM Ha NONYYEHHE MyHULUTIAIBHOH YCITYTH ABIAIOTCSL!

1) u3muecKue U OPALUYECKHE THI[2, 0Opallialoiecs Ha 3aKOHHBIX OCHOBAHMAX K
apXMBHBIM [IOKyMEHTaM, B LeIX MONyd4eHHs M HCIONL30BAHMA uadopMad 0
BBIICNCHUH 3eMENBHOTO YUacTKa (Jajee — 3asBUTENR);

2) 3aKOHHBIA TPEICTABHTENb 3asBATEINA, YKa3aHHOrO B MOJIIYHKTE 1 HacTOALIETO
MMyHKTAa. ;

TpeGopanus K MOPsAKY HH(POPMHPOBAHHSA
0 mpeJoCTaBJIeHHH MYyHHMIANAJbHOH YCIYrH

4. WndopMupoBaHHe 3asBHTENEH O IOPANKE MPEAOCTABICHNA MYHHLHAIAIBEHOA
YCIyTd OCYILIECTBIAETCS HEIOCPEJCTBEHHO pabOTHUKaMM MYHHLUIATEHOTO apXHBa IPH
JMYHOM TIpMeMe W Mo TeneQoHy, a TakkKe H[epes TocyaapCcTBeHHOE GIOUKETHOE
yupexaenude CBep/IOBCKOK o6macta «MHOroGyHKIMOHANBHBIA LEHTDP MpeNOoCTaBICHIA
rocyJapCTBEHHBIX ¥ MYHHUIUNANBHBIX YCIYI» (manee — MHOTO(YHKIMOHAIBHBIA LEHTP
TIPeIOCTABIEHHS TOCY JAPCTBEHHBIX ¥ MyHHUIIMIATIBHBIX yCIIyT) ¥ ero Guinansl.

%
} ¥
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5. WindopManus o MecTe HaxoxaeHus, rpadukax (pexume) paGoThl, HOMepax
KOHTaKTHBIX TeledOHOB, ajpecax 3ICKTPOHHOH IOYTHl  MYHHUIMIIAIBHOIO apXHBa,
HHpOpMalMsl O TMOpAOKE TIPEeIOCTaBICHHS MYyHHLIMNANBHOM YCIYrH, pa3MelleHa B
benepanbHOR rocymapcrBeHHod uH(popManmoHHOH cucTeMe «EnuHBIA  mopran
rOCyJapCTBEHHBIX M MYHHIMIIANBHEIX yeiIyr (pyHkuui)» (mamee — Enunbni mopran) mo
agpecy https://www.gosuslugi.ru/24999/1/info, na oduumansHoM caiite COCBBHHCKOIO
ropoackoro  okpyra  (http://adm-sosva.ru), Ha  HMHQOPMAaUMOHHEIX  CTEHAAx
MYHHUIMIIATBHOIO apxHuBa, Ha O(MHUIMATBHOM caiiTe MHOrOQYHKIHOHAJIBHOIO IEHTpa
MPENOCTABIIEHHs TOCYJAPCTBEHHBIX W MYHHIHIANBHEIX yeIayr (www.mfc66.ru) (nanee —
obHIHATBHBIN CaiT), aTaKKe IPeJOCTaBIsAeTCS HEMOCPEICTBEHHO pPabOTHHKaMK
MYHHIHMITAIBHOTO apXHBa IPH JIHYHOM IpHeMe WM 10 TelaehoHy.

6. OcHOBHEIMM = TpeGOBaHHAMH K HMHGOPMHUPOBAHMIO TIpaXJaH O MOpAJKe
NpEeNOCTaBIeHNs MYHHUIUMNAIBHOM YCIyrd, KOTOpble SBISAIOTCA HEOOXOJWMBIMH H
00s3aTeIBbHBIMU. TS IIPEJOCTABICHUS MyHUIIUIIABHOR YCIYTH, SBISAIOTCH JOCTOBEPHOCTH
NPEIOCTaBIgeMON HH(OPMAIMM, YEeTKOCTh B H3IOXKEHHH HHOQOpMALKH, IIOJHOTA
MH()OPMHUPOBAHHMS.

7. Ilpu oblIeHuH ¢ rpaXkJaHaMH JOJDKHOCTHBIE JIMIA, MyHHIUMNAIBHBIE CITy)Xallue
WM pabOTHHUKH MYHUIMIIATEHOTO apXUBa JOJDKHEI BECTH Ce0s1 KOPPEKTHO M BHUMATEIIBHO
K IpakIaHaM, HE YHIDKATh X YECTH U JOCTOMHCTBA. Y CTHOE HH()OPMHPOBAHUE O NOPSIKE
MIPEIOCTABIEHHS MYHHIMIATBHON YCIYTH [OJKHO IIPOBOIAMTBECS C HCIOJIB30BaHHUEM
O(UIMANIEHO - JEJOBOI0 CTHJIS PEYH.

8. MudhopMupoBaHHue IrpaaaH O NOPsSIKe IIPeIOCTaBICHUS MyHHUIIMIIAIBHOH YCIIYTH
MOXET OCYLIECTBISATHCS C HCIIOIB30BAHIEM CPE/ICTB aBTOMH(OPMHPOBAHHSL.

Pasgen 2. CTaHaapT OpeIocTaBIeHUS MyHHIMIANLHOH yCJIyrH
HaumeHoBaHHE MYHHIHIIAJABLHOH YCJIYTH

9. HaumMmeHOBaHHE MYHHIMIANBHOM yciyrd: «Belgaya KONWH apXMBHBIX
JIOKYMEHTOB, ITOJTBEPKAAIOIINX IIPABO Ha BIaJCHAE 3eMIICH).

HaumMmeHoBaHHe MYHHIHIAJIBHOI'O apxuBa, upenocmmmmmero MYHH[IHH&JIBHY[O
| yeayry

10. IlpenocTaBneHHe MYyHHMLMIIANBHOM YCIyrM OCYIIECTBIAET MYHHMIHUNATBHOE
KaseHHoe yupexaeHne «COoCbBUHCKUHI FOPOJICKON apXUBY.

HanMeHOBaHHE OPraHoOB H OpPraHH3alHH, o0palleHHe B KOTOPbIe
Heo6X0MMMO /IS PEeIOCTABICHHS] MyHHIHNAIBLHOH YCIyrd

11. Ilpu mpemocTaBIeHHM MYHHLHUIIATBHBIM apXHBOM MYHUIUNIATBHOMW YCITyTd
MeXBeIOMCTBEHHOE HH(OPMAI[MIOHHOE B3aUMO/IEHCTBUE HE MPELYCMOTPEHO.

12. 3anpemaercs TpebOBATh OT 3aABUTENS OCYIIECTBICHUA JOEHUCTBUM, B TOM YHCIIE
COTrTIacOBaHMM, HEOOGXOIUMBIX [Jii IIOJNyYeHHsS MYHHLMIIAIBHOM YCIYTd M CBS3aHHBIX C
obGpallieHreM B UHbIE OPraHbl MECTHOTO CaMOYIPaBICHN 1 OpraHu3alliH.



OnucanHe pe3y/bTaTa NPeJ0CTaBIeHHs] MyHHIHIAIbHOH yCIyrd

13. Pe3ynbTaToM MpeaOCTaBIeHNS My BUIMIIAIBHON YCITYTH ABJIAETCS:

apxUBHas CIIpaBKa,

apXWBHas BBINKCKA,;

apxyBHas KOIIHUS,

oTBeT 06 OTCYTCTBHH 3alpaniiBaeMbIX CBEICHHH;

peKOMEeHIallKs O JAIbHEMIINK IyTAX IOUCKa HeOOX0MMMOH HH(pOpMAaIIHH,

yBEJIOMJIEHHEe O HalpaBlIeHHM COOTBETCTBYIOIIEIO 3alpoca Ha MCIIOIHCHHC
B IPYTO# apXUB HIIA OPTaHU3AIMIO;

OTKa3 B paCCMOTPEHHH oOpallleHys ¢ MOTUBUPOBAHHBIM H3JI0KCHHUEM €TI0 IIPHIHH.

CpoKH nNpegocTaBIeHHs MyHHIHNAILHOH YCIYTH, B TOM YHCJIE € yHeTOM
He00X0JUMOCTH OOpaleHusi B OpraHH3alHH, y4acTBYIOIIHE B PeJOCTAB/ICHHH
MYHHIHIIAJLHOH YC/IYTH, CPOK MPHOCTAHOBJIEHHS NPEAOCTaB/ICHH MYHHLHMNAJIbHOH
YCIAYIH B CJIy4ae, eCIH BO3MOKHOCTb IPHOCTAaHOBJICHHS MPeNyCMOTPEHA
saxoHoJaTeNLcTBOM Poccuiickoii Megepanum, CPOK BhIa4H (HanpaBJieHHs)
 IOKYMEHTOB, sIBJSIONIMXCH Pe3yJIbTATOM NPeJOCTABIEHHs] MyHHIHIIAILHOH yCIyrH

14. CpoOK HCHONHEHHs 3ampoca IO apPXUBHBIM JOKYMEHTaM MyHHIMIAIbHOTO
apxuBa He IOJDKeH mpeBsimarth 30 gHe# co MHS PeruCTpalky 3anpoca.

C yueroM ofpamieHus 3adBATeNs dUepe3 MHOTOGYHKIMOHANBHBIM  LEHTP
IPENOCTABIEHHsI TOCYIapCTBEHHBIX M MYHHLMNANBHBIX YCIYr CPOK MPEAOCTABICHHA
MyHUIMOATBHON YCIYTM MCUHCIAETCS C MOMEHTa DPErucTpamiy B MyHHIIHIAIBHOM
apxuBe, NIPeJOCTABIIAIONEM MyHHUIIUITAIBHYIO YCIYTY.

3anpo¢, HEe OTHOCSLIMHCA K COCTaBy XpaHSIIUXCH B MYHHIIMIIAIBHOM apXHBE
apXMBHBIX JOKYMEHTOB, B TeYeHHE S5 JHEW CO AHA €ro PErucTpaluy HalpaBiAcTCs
B IPYTO# apX¥B UM OPTaHK3ALMIO, TIe XPAHATCS He0OXOMMbIe apXUBHBIE IOKYMEHTEI, C
yBeIOMJIEHHEM 00 3TOM 3asiBHTEJIA.

HopMaTHBHBIE IPABOBBIE aKThl, PeryJHPYIOLIHe NPeI0CTABJIEeHHE MYHULHNIAIBHOM
YCJIYyrH

15. IlepeyeHsr HOPMATHUBHBIX IPaBOBEIX aKTOB, PETryNHMPYIOIIMX IIPENOCTABICHHE
MYHUIIUNATBHON YCIyrH, C YKa3aHMEM HMX DEKBHU3MTOB K MCTOYHHKOB o(hHUIHATEHOTO
ony6IMKOBaHMs pa3MelleH Ha ohunuansaoM caiite CoChBHHCKOTO FOPOZCKOrO OKpyra B
cetu «UHrepuer» mo appecy: http:/adm-sosvaru H  Ha EnvHoM  mopTale
https://www.gosuslugi.ru/24999/1/info.

OpraH MECTHOTO CaMOyIpaBIeHHs OOeCleunBaeT pasMeIlCHHe M aKTyaIHsalliio
TnepevHs yKa3aHHBIX HOPMATHBHBIX NPaBOBBIX aKTOB Ha CBOEM opHUIKATBPHOM CaiTe B

cetu UnTepHer.

W cuepnbiBalouiuii nepedeHb JOKyMEHTOB, He00X0IHMbIX B COOTBETCTBHH
C HOPMATHBHLIMH PABOBBLIMH AKTaMH JJIs NPeJ0oCTaBIeHHs MyHHIHNAJbHOH



YCIYIH, H YCIyT, KOTOPbIe SIBASIIOTCH HEOGXOMHMBIMH H 00s513aTeJIbHBIMH 1151
NPENOCTAB/IEHHS MYHHUUNIAILHOM yeIyry, DOAJIesKAMHX NPeACTaBIEHHIO
3asiBHTe/IeM, CIOCOGLI HX MOJyYeHHs] 3asBHTEJIEM, B TOM YHCJIE B 3JIeKTPOHHOH
¢dopme, nopagox ux npeacTaBJIeHHS

16. B uensix monydenus MYHHUIUIIANBHOR YCIIYTH 3asBUTEN PEICTABIIET 3aIpoc B
MYHUIMIIATBHEIE apXMB WM B MHOTO(YHKIIHOHATEHEIA LEHTP TIOCYJapCTBEHHBIX H
MYHHIMITQIBHBIX YCIYT O NPeNOCTaBIEHHH MYHHUITUOIATIBHON YCIIyTH B ()OpPME aHKETHI-
3QABJICHHS /171 HABEJIEHUS apXUBHOM CNIpaBKH (Ipritoxenue No 1 k periiaMeHry).

HokymenToMm, TIOATBEPXKNAIOIMM  IIONHOMOYHS  NPEeACTaBUTENS 3asBUTES,
ABJICTCA  NOBEPEHHOCTh, O(OPMIIEHHAS W BHITAHHAS B IIOpAZIKE, TNPEXyCMOTPEHHOM
33aKOHOJATEILCTBOM Poccuiickoit <De,uepauHH.

B 3anpoce 3asBurens 1omxubI 65TE YKa3aHEI:

1) HaumeHnoBanwme FOPUIILSECKOro JIMNa Ha ONaHKe OpraHM3alWW; AIs rpaxaaH-
(amunms, ums 1 oTyecTBO (mocnennee — mpu HaJIH4uK);

2) NOYTOBELIH W/waH SJIEKTPOHHBIA aIpec 3asdBHTEIN, I10 KOTOPOMY [OJKEH OBITh
HalpaBIICH OTBET, YBEAOMIICHHE O IIepeapecayy 3ampoca, HoMep TelnedoHa 3aIBUTEIIS;

3)  wuHTepecyiomme  3asBHTeNIs BONpOC, ~ cobritme,  akT, cBemeHus
1 XpOHOJIOTHYECKUE PaMKH 3anpallnBaeMoit “HDOPMAIHH.

_ 3asBUTENE BIpaBe, 10 CO6CTBEHHOMN HHHUIMATHBE MIPEJICTABUTE JOKYMEHTHI (MM HX
KOIIMH), COnepIKallMe JOMONHUTEIBHEIE CBEICHHS, OTHOCHIIMECS K TEME 3arpoca.

Hauueii  nmepeyens  sBnsercs HCUCDPIBIBAIOIIMM W HE  IMpeAnosiaraer
MEKBENOMCTBEHHOI0 HH(POPMAIHOHHOTO B3aHMOIeHC TR

17. ns IIOTy4YCHHSA JOOKYMEHTOB, HEOOXOIHUMBIX I IIpEeOOCTaBIICHHS
MYHUIIUIIANBHON YCITYyTH, YKa3aHHBIX B IMyHKTe 16 Hactosmiero perilaMeHTa, 3asABUTENh
JIAYHO oOpamaeTcs B Oprassl MYHUIHIIAIBHOY BIACTH, YUPEXKIEHHS U OpraHHU3alNH.

18. 3agBnenue u AOKYMEHTBI, HEOOXOMMEIE ISl IIpeOCTaABICHUS MYHHIHITATEHOH
YCIYTH, yKa3aHHBIE B IIyHKTE 16 HacTOSIIEro periaMeHTa, IpeNcTaBlIsSIOTCS B
MYHHLUTANBHBIA apXHUB TOCPEACTBOM JIHYHOTO OOpallleHHst 3asBUTEs, IIOCPENCTBOM
TIO9TOBOTO  OTIIpABJIEHHs, depes MHOT'O(]YHKI[HOHAIbHBIH LOEeHTP INpeaoCTaBICHHS
FOCYNapCTBEHHBIX U MYHHLMMAJIBHEIX YCIyT, 1H00 C UCIIOIB30BaHUEM HH()OPMAaIIMOHHO-
TEIEKOMMYHHKaIHOHHBIX TEXHOJIOTHMH, BKJIFOYas HCIIOJIE30BAHHE Enmunoro moprana, u
APYTHX CpeaCTB HchopmauHom{o-TeneKOMMyHHKauHOHHHx TEXHOJIOTHH B ClydYasx |
TIOpA/IKe, yCTaHOBIIEHHBIX 3aKOHOAATENECTBOM Poccmitckoit Qenepamuu 1 CeepanoBckoi
obnacty, B popme SJICKTPOHHBIX NOKYMEHTOB IPH HATHYHK TEXHHYECKOM BO3MOXKHOCTH.
I1pu 5TOM 3351BNEHEE 1 SJIEKTPOHHEIN 06pa3 KaxIoro JOKyMeHTa MOTYT OBITh TOJIIHCAHEI
TIDOCTOH 3JIEKTPOHHOM ITOAIHCHIO.

HcyepnbiBarowuii nepevens AOKYMEHTOB, He00XOHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPABOBLIMH AKTAMH ISl IPEIOCTABICHH MYHHUHOAAbLHOM
YCIYTH, KOTOpbIe HAXOAATCH B PacHoOpsIKeHHH OpPraHoB MeCTHOIr0 caMOyINpaBJeHHs
H MHBIX OPraHoOB, y4acTBYIOLMX B PEAOCTABIICHHH MYHHIHMIIAJIbHBIX YCJIYT, H
KOTOpbI€ 3asiBHTEIb BIpaBe NpeACTaBHUTh, a TAK:Ke CHOCOObI UX MOJyYeHHS
AABHTEJISIMH, B TOM 4HCIIe B 3JIeKTPOHHOI (opme, HOPAJIOK HX NpPeACTaBJIeHHUS
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19. 3asBuTens BnpaBe, 10 COOCTBEHHON WHUIIMATHBE IIPEICTABAT JOKYMEHTBI (KUK
HX KOIIMHM), COLEpIKaIllUe TOMOIHUATENbHEIE CBEIEHNS, OTHOCSAIIIMECS K TEME 3anpoca.

Henpencraenenue 3asBUTeNeM TOKYMEHTOB, KOTOpEIE OH BIIpaBe NIPEACTaBUTh IO
COOCTBEHHOH WHHWILIMATHBE, HE SBIISETCS OCHOBAHHEM IS OTKa3a B IPEAOCTABICHHH
YCIIYTH.

Yka3zanue Ha 3anperT Tpeﬁ()BaTb OT 3asiBHTEJIA
npeacraBieHHs JOKYMEHTOB H qumpmalmn HJITH OCYIHIECTBJICHHHA JelcTBHHA

20. 3anpemaeTcs TpeGOBaTh OT 3aIBUTEINS:

NPENCTaBICHUS JOKYMEHTOB M HH(OpMAalMHd WK OCYIIECTBIEHHS JEHCTBUIA,
KOTOpBIE HE TIPENYCMOTPEHBI HOPMATHBHBIMH IIPaBOBBIMHM aKTaMH, PETYIHPYIOIIHMH
OTHOUICHHS, BOSHHKAIOILIUE B CBA3H C NPENOCTABICHUEM MYHULIUIIAIBHON YCIIYIH;

OPEACTAaBICHUA JOKYMEHTOB M HH(QOpMAllMH, KOTOPEIE B COOTBETCTBHH
C HOpMAaTUBHBIMH IIDaBOBBIMH akTaMH Poccuiickoli ®enepanuy, HOPMATHBHBEIMH
npaBoBeIMM akTaMu [IpaBurenscrtBa CBepAnoOBCKON 00acTH W NPaBOBBIMH aKTaMU
OpraHOB MECTHOI'O CaMOYIPABIE€HMS HAXOAATCS B PACIIOPSHKEHUH OPraHOB MECTHOTO
CaMOyNpaBJIeHHs,  NPEJOCTABIAIOIMMX  MyHHUMNANBHYK)  ycuyry, ©H  (WIH)
TTOABEIOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYIIPaBIE€HUs OpraHH3alliii, yIaCTBYIOIIMX B
NIPEIOCTaBJICHUH MYHUIIMIIAIBHBIX YCIYr, 32 HUCKIIOYEHHEM NOKYMEHTOB, YKA3aHHBIX B
qactd 6 crtateM 7 @epepanbHoro sakoma ot 27 mrons 2010 roma Ne 210-®3 «06
OpraHW3allvy IPeNOCTaBICHUA rOCy JapCTBEHHBIX U MyHUIIUITATEHEIX YCIYT».

NpeACTaBIEHUSA  JOKYMEHTOB M  HHPOpManud, OTCYTCTBHE H  (MIIHM)
HETOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAMCh IPH IEPBOHAYATIBHOM OTKa3e B IIPHEME
AOKYMEHTOB, HEOOXONMMBIX IS IIPENOCTABIEHHS MYHMIMIATLHOM YCIyrd, amubo
B IPENIOCTaBICHUH MYHUIIUNIAILHON YCIYTH, 32 HCKIIIOYEHUEM CIIEAYIOIMX CIy4aes:

M3MEHEeHHe TpeOOBaHMH  HOPMATHBHEIX IMPABOBBIX  4KTOB, KAaCaIOIIUXCS
[IPEJIOCTaBICHHUS MYHHIIMIIATBHOM YCIYTH, IIOCe IIepBOHAYAILHON MOJa4yy 3adBIECHHUS O
IIPEIOCTaBI€HUH MyHHUIUIIAIBHOM YCIIyTH;

Halliuyhe OIUMOOK B 3asBIEHHM O MPEJOCTABICHUH MYyHHUIIHIAIBHON YCIYIH
U OKYMEHTaX, IOJaHHbIX 3ajdBHTEIEM IIOC/I€ IIEPBOHAYAIILHOTO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXONMMBIX M HpPEeJOCTaBIEHHS MYHHIMIAIBHON YyCIyrH, IH60
B [IPEIOCTaBICHUY MYHHUIIMIIATBHOM YCIIyTH M HE BKIFOYCHHBIX B IPEJCTABIICHHBIH paHee
KOMIUIEKT JJOKYMEHTOB;

HUCTEYCHHUE CpOKa [AEWCTBHA MOKYMEHTOB MM H3MEHeHHe HH(OOpMallud II0Cie
NMEPBOHAYAJIPHOIO OTKa3a B NpHEME NOKYMEHTOB, HEOOXOMMMBIX IS MPENOCTABICHUS
MYHHLUMIIANIBHOM YCIIyTrd, TMO0 B IPEJOCTaBICHHN MyHHIUIIAIBHON YCIyTIH;

BEISBJICHHE NOKYMEHTAJIbHO IIOATBEPKICHHOrO (akTa (IIPU3HAKOB) OIIMOOYHOIO
HJIM [IPOTHMBONPABHOIO AeWCTBHUs (Oe3meiCcTBUS) JOKHOCTHOIO JIHIA, MYHHIIMIIATEHOTO
CIyXalllero  HIM  pabOTHMKAa  MYHHUIMIANBHOIO  apXHBa, IPEJOCTABIAIONIETO
MYHUIMNAIBHYIO  YCIyry, pabOTHMKa MHOTO(YHKIIMOHAJIBHOTO  LEHTpa  IIpH
[IEPBOHAYATIBHOM OTKa3e B IMPHEME JOKYMEHTOB, HEOOXOOUMBIX IJIs INPEAOCTaBIEHUS
MYHUIIMIIATBHON YCIIyTH, TM0O B NPEJIOCTABICHHM MYHHUIIMIIAIBGHON yCIyrd. B maHHOM
Clly9ya¢ B NHCPMEHHOM BHJE 3a IIOJIMCHIO JOJDKHOCTHOIO IIMIIA OpraHa MECTHOI'O
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CaMOYTIpaBIeHMs (WM MYHUIMIATLHOIO apX#Ba), NPeJIOCTABIISIOIETO MyHHUIHIATEHYIO
YCIYTY, PYKOBOAMTENS MHOrOQYHKIHOHAIBHOIO LEHTpa IPH TEPBOHAYAILHOM OTKa3e
B IIpHEME NOKYMEHTOB, HEOOXOAMMEBIX IJisi HpENOCTABIEHHUS MYHHMLHIIATBHON YCIyIH,
YBEAOMIIACTCSI 3asBUTEIIb, @ TAKKE IIPUHOCATCSA U3BUHEHHUS 33 [OCTABICHHEIE Hey1oOCTBa.

IIpu npenocrasnenyy MyHUIATIATEHOIN YCIIyTH 3anpemaeTcs:

OTKAasbIBaTh B IPUEME 3alpoca M MHBIX NOKYMEHTOB, HEOOXOMMMEIX Ui
IpEIOCTABNICHA MYHHLMIANBHOH yCIyrd, B ciydae, eciu 3alpOC U JOKYMEHTHI,
HEOOXONUMEIE Il IPEXOCTARICHMS MYHUIMIIATBHON YCIIYTH, IOJaHEl B COOTBETCTBUHU C
MHQOpMallHel O cpokax wu TIOpANKE MPENOCTABICHHS MYyHMIMIIATEHOM YCIIyTH,
omybiukoBaHHOM Ha EnuHoM noprane, nub0 Ha opuuHanbHOM caiite COCBBHHCKOLO
TOPOJICKOr0 OKPYyra;

OTKas3bIBaTh B IPE/IOCTABIECHUH MyHMIMIIATBHOM YCIIyTH B CIy4dae, eCiH 3ampoc u
AOKYMEHTEI, HEOOXONHMBIE I IpeNoCTABIEHHS MYHMIIMIIAILHON YCIYTH, IIONAHBI B
COOTBETCTBUM C MH(OpPMALMEH O CpOKax W IOPSIKe NPETOCTaBIEHUS MYHHIMIIAILHOM
YCIYTH, ONyOIUKOBaHHOM Ha EauHoM nopraie Jnub0 Ha ohUIMATBEHOM caiite
CocBBHHCKOrO rOpOACKOro OKpyra; |

Hcyepnbialomuii nepedeHn 0CHOBAHMIA 151 0TKa3a B NpHeMe JOKYMEHTOB,
HEO0XOAHMBIX JJISl NPeJOCTABIEHHS MyHULHIAIbHON yCJIyru

21. OcHOBaHMAMHM JIsL OTKa3a B IIpHEMe 3aSBICHUS U JAOKYMEHTOB, HEOOXOAUMEIX
A [IDEAOCTABIEHUA MYHUIMIIAIBHOMN YCIIYTH, SIBIISIOTCS:

HEIIPaBUIIbHOE 3aII0JIHEHUE 3aIIpOca, YKa3aHHOro B II. 16 HacTosero Pernamenra,
OTCYTICTBUE B 3alIpOCEe NAHHBIX, yKa3aHHBIX B II. 16 HacTosmiero Pernamenta;

3allONIHCHUE  3alpoCa, yKasaHHOrO B 1. 16 Hacrosmero Permamenta,
HEpPa3bOPYHMBbIM, He MOANAIOIMMCS IPOYTEHHIO TIOYEPKOM.

HcyepnbiBalomuii nepedens ocuoBanmii s NPHOCTAHOBJICHHS
HJ/IM 0TKa3a B NPEA0CTaBJIeHHH MYHHIHIAIBHOM YCIyry

22. OcHOBaHHS I NPHOCTAHOBIEHHS IIPEHOCTABIECHHS MYHHLMIIAIBHOH YCIIYIH
OTCYTCTBYIOT.

MyHuumnansHas ycmyra He mpenocTaBnsercs B CIIEAYIOIIMX CIyYasx:

GCIM B 3allpOCE  3adBUTENsS OTCYTCTByeT Tema (BOIPOC), XPOHOJIOTHS
3anpauniMBaeMoi MHGOpMaLUy;

CJIH OTBET II0 CYIIECTBY IIOCTABIEHHOIO B 3allpoce BOIPOCA He MOXET GBITh NaH
0e3 pasriaineHus CBedeHHH, COCTABIAIOMIMX TOCYJapCTBEHHYIO HMJIM HHYIO OXPaHAEMYIO
(esiepanbHBIM 3aKOHOM TaiiHy. 3asBUTEIIO COO0OIIaeTCss 0 HEBO3MOXKHOCTH aTh OTBET 10
CYIIECTBY MOCTABIIEHHOTO B 3allpOCe BONPOCA B CBS3H C HEJOMyCTUMOCTBIO pasriamieHus
YKa3aHHbIX CBEACHHMH. YKa3aHHas HH(OPMALUS MOXKET GBITh [IPEOCTABIEHA TONHKO npy
HAJINMK Yy 3asBUTENs JIOKYMEHTAIbHO TIONTBEP)KICHHBIX TIPaB HA [ONyYeHHe CBEICHUH,
COACPAKAIIMX rOCYIaPCTBEHHYIO TalHy W/HIH KOHQUIEHIMATBHYIO HHGOpMAILIHIO;

CCII B 3alpOCe COIEPIKUTCSA BOIPOC, Ha KOTOPHIH 3asBHTENO PaHee HEOJHOKPATHO
ABAIIUCE ITUCEMEHHBIE OTBETHI 10 CYIIECTBY, M IIPH 3TOM He IPHBOIATCS HOBBIE JOBOJIEI
U 00CTOSTENBCTBA. PYKOBOHTEND MYHHIUNIATEHOTO apx¥Ba BIIpaBe IIPHUHATH PEIIEHHE O
0€30CHOBATENILHOCTH OYEPEHOrO 3anpoca M IPeKpalleHUd MEPENHCKH IO JaHHOMY
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BOTPOCY TIpH  yCIIOBHM, 9YTO YKasaHHBIA 3alpOC ¥ paHee HalpaBisieMEle 3aIpOCHl
HAIpaB/IAMMCE B ONMH M TOT )K€ OpraH WM opraHmsaumio. O JaHHOM peLICHHH
YBEIOMIIIETCS 3asiBUTENb, HAIPABUBILIKH 3aIIpOC;

CCJIA B 3alpOCEe CONEPXKATCA HELEH3yPHBIE, MHOO OCKOPGUTENbHBIE BHIPANKEHHS,
YTPO3BI XXU3HH, 3I0POBbIO U UMYIIECTBY JOJDKHOCTHOIO JIKIIA, @ TAKIKE YJIEHOB er0 CEMBH.
PyKkoBonuTens BhpaBe 0cTaBUTH 3ampoc Ge3 oTBeTa 1o CYIIECTBY IOCTABJIEHHEIX B HEM
BONPOCOB ¥ COOOIIMTH  3asBUTENO, HANPABUBIIEMY €r0, O HELOILyCTHMOCTH
3710y TOTPEOICHUS IPABOM;

€CIIH Yy 3asiBUTENA OTCYTICTBYIOT JOKYMEHTEI, TOATBEPHIAFOTIME €ro IOTHOMOYHS
BBICTYTIATh OT UMEHH TPETHHX JIMIL.

Ilepe4eHs ycyr, KOTOpbIe SIBASIIOTCS HEOGXOAHMBIMH U 0065132 Te/ IbHLIMH Jisi
MPENOCTABIEHHS] MYHHIHNAIBHOM YCIIyIH, B TOM YHCJIe CBE{eHHS 0 JOKYMEHTe
(10KymeHTax), BhIJaBaeMoM (BbIAaBaeMbIX) OpraHH3aNHAMH, y4aCTBYIOLUHMH

B NIPe0CTABJIEHHH MyHHIIHNIAJILHOM YCIyra

23.  Vcuyr, KOTOpele  SBISIOTCS HEOOXOMMMEIMH ¥ 00s3aTeNbHBIMH
AT IPENIOCTABIICHHS MyHULMNIATIEHOR YCIyTH He IPeyCMOTPEHO.

Ilopsinok, pasMep 4 ocCHOBaHHe B3IMMAaHHMS rocyAapcTBeHHOH MOIJIMHBI HJIH HHOIM
MJIaThl, B3MMaeMOi 3a NpeAocTaB/IeHHe MyHHIMIAILHOM YCJIyrH

24. T'ocypapcTBeHHas IOIUIMHA 32 TPENOCTABICHHE MyHHLMIATHHOMN YCIIYTH
HE B3UMAaeTCH.
MyHUIMTIANBHBE apXHB OCYINECTBIAET MPENOCTAaBNEHHE MyHULMIATEHOM YCIyTH

0e3B0O3ME3IHO.

Hopsinok, pasmep U ocHOBaHHe B3NMAHHMSA IJIATHI 33 NPEJOCTABIEHHE yCJIyT,
KOTOpbI€ AB/ISAIOTCS HeOOXOAHMBIMH H 00513aTe/IbHBLIMH /151 IPEI0CTABICHHS
Mynnunnanbnou YCJIYTH, BKJII0OYas MHGOPMAILHI0 0 METOAHKE pacyera
TAKOM NJIaThI

25.  Vcayr, KOTOpble — SBISIOTCH  HEOOXOOUMBIMH M 06S3aTeNbHBIMU
AT IPENOCTABNICHAS.  MyHMIMIIANIBHOM  yCIyrH, 3aKOHOJATelbCTBOM  Poccuiickoit
Denepanuy He IpeIyCMOTPEHO.

MakcumanbHbpIH CPOK 03KHIAHHS B OUYepeaH NP4 MoAaye 3alpoca o0 NPeAoCTaABJIEHHH
MYHHUHNAAbLHOH YyCJIYIH H NPH OJY4YeHHH Pe3yJIbTaTa NpPeI0oCcTaBIeHus
MYHHIMNIAJILHOH yCJIyrH

26. MakcuManbHbIH CPOK OXHOAHHWA B O4Yepeld IpHd [ojade 3ampoca
O IPCOCTABJICHAN MYHULIUNANBHONW YCIYIM M TIONYyYEHHH MYyHHLWIAIBHON YCIyIH
B MYHMILIMIIANEHOM apXMBE HE JOJUKEH IPEBHIAaTh 15 MUHYT.

Ilpu obpamenuy 3asBuTENss B MHOrOGYHKIMOHANBHBIA LEHTP MPENOCTaBICHHS
FOCYNapCTBEHHBIX W MYHHUIMNANBHBIX YCIYr (IpU peanu3alli) CPOK OXHIAHHS
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B O4€peld MpH II0Aa4e 3ampoca O NPeIOCTABICHHM MYHUIMIIANBHOM YCIYIM W TIPH
TIOJIy4€HUHU pE3yNbTaTa MyHMIIUIIATBHON YCIIyTH TakXKe He JOIKeH NpPeBEINaTs |5 MUHYT.

Cpok H NOpANOK perucTPaNHM 3apoca 3assBUTEIs
0 mpeJocTaB/JIeHHH MYHHIHIIAJILHOMH YCJIYTH H YCIyTH,
npeJocTaB/isieMO# OpraHH3alHel, y4acTBYIOIeH B pelocTaBIeHHH
MYHHIHNIAJIbHOH YCIyrH, B TOM YHCJe B 3J1eKTPOHHO# (hopme

27. Peructpanus 3ampoca M MHBIX JOKYMEHTOB OCYIIECTBISIETCS B JeHb
MX MIOCTYIUICHHA B MYHULMNAQIbHBIA apxXWB, Ipd OOpallleHWH JIMYHO, dYepe3
MHOTOGYHKIMOHANBHBIH IEHTP NPeJOCTABIEHHUS TOCYJAPCTBEHHBIX H MyHHIHIIATBHBIX
YCIyT (IIpY BO3MOXKHOCTH).

28. B ciy4ae, ecu 3aIIpoc NOJaH B 3IEKTPOHHOM (hopMe, MYHHIIHITATBHbIH apXHUB
HE nosfHee paboyero IHA, CNENYIOIIEro 3a [JHEM IIONAYM 3asBIEHHUS, HAIPABIIET
3asBUTEINIO 3JIEKTPOHHOE COOOILIEHHE O NPUHATHH TMO0 06 OTKa3e B MPUHATHH 3aIIPOCa.
Peructpauusi 3ampoca, HaIpaBIeHHOTO B (OpMe 3JEKTPOHHOrO [JOKYMEHTa, IIpH
OTCYTCTBHHM OCHOBAHHMH JJII OTKa3a B €r0 IIpHeMe, OCYLIECTBISEeTC He Mo3aHee paboyero
JHA, CTIEMYIOIIEro 3a JHEM I10JJa4H 3aIipoca B MyHHUIUIIATBHEIN apXHUB.

29. Ipouenypa pericTpalyy 3anpoca O MpefoCTaBIeHHH MyHHIMNIAIBHOH YCIyTH,
yKazaHHas B 1. 27 Hacrosmero Permamenra, ocymiecTBiseTcs B [OpAIKE,
Npe1yCMOTPEHHOM B pasjieiie 3 HacToAmero AJIMHHHUCTPATUBHOIO perjiaMeHTa.

. TpeGoBanus K NoMelLIeHHsIM, B KOTOPLIX Npe10CTaB/AseTcsi MyHHIHNAALHAS YCJayra,
K 3a/1y OXKMJIaHHS, MECTaM JJIsl 3aM0JTHEHHS 3alPOCOB O NPEAOCTABIEHHH
MYHHUHIAJbHOH yCJIyrd, HHGOpMallHOHHBIM CTeHJaM ¢ 06pa3uaMM MX 3aN0JHEHHS
H NepeyHeM T0KYMEHTOB, He00X0AHMBbIX [Jisl PeIoCTABJIEHHS KaKI0H
MYHMUHMNAJIbLHOH YCIYIH, pa3MellleHHIO H 0OPMIIEHHIO BH3yaJILHOM, TEKCTOBOH H
MYJILTHMEAHAHOH HH(OPMAIIHH 0 NOPSAKe NPEXOCTABIEHHSA TAKOH YCIyTrH, B TOM
YHcjIe K obecneyeHUI0 JOCTYITHOCTH AJIS HHBAIHIOB YKa3aHHBLIX 00BLEKTOB B
COOTBETCTBHH C 3aKOHOAaTeIbcTBOM Poccuiickoii @eepaliii 0 coHaIbLHOIM
3al[MTe HHBAJIHIOB

30. B mnomemnieHHWsX, B KOTOPBIX IPENOCTABIAETCS MYHHIMNAIBHAA YCIyTa,
obecreynBaeTcs:

1) cooTBeTCTBHE CaHHTapHO-3MUIEMHOJIOTHYECKAM IIpaBHIaM M HOPMATHBAaM,
IIpaBUjIaM [IPOTUBONOKAPHOM 6€30I1aCHOCTH;

2) co3laHM€ HHBAIHAaM CIHEOYIONIMX YCIOBMM  JOCTYIHOCTH OOBEKTOB
B COOTBETCTBMM C TpeOOBaHUSIMH, YCTAHOBJICHHBIMH 32KOHONATEJIbHBIMH H WHBIMH
HOPMATHBHBLIMH IIPaBOBBIMH aKTaMH (yKa3aTh IPU HAJIAYHH):

BO3MOJKHOCTB O€CIIpeNITCTBEHHOI'O BXO/ia B 0OBEKTHI ¥ BEIXO/A U3 HUX;

BO3MOJKHOCTb CaMOCTOSITEIBHOTO MEePeBHKEHHUS [0 TePPUTOPUM O0BEKTa B LEIAX
JOCTyIla K MECTy IpeJOCTAaBIECHHAS MYHULMIIAIBHOW YCIyTH, B TOM 4YHUCJE C IIOMOIIBIO
pabOTHUKOB MYHHIIMIIATBHOIO ApPXHBa, IPEOOCTABISIONUIMX MYHUIUIANbHbBIE YCIYTH,
ACCUCTUBHBIX U BCIIOMOTaTe/IbHBIX TEXHOJIOTHH, a TaKXKe CMEHHOTO KpecIa-KOJISCKH;

3) moMelleHus JOJDKHEI MMETh MeCTa JUIS OXKHAaHUA, WHOOPMHPOBaHMS, IIpUeMa
3asBUTEJIEH.
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Mecta oxunaHus 00ecrednBaroOTCs CTYJIbIMHU, KPECEIbHBIMU CEKIMAMH, CKaMbIMHU
(GankeTKaMu);

4) moMmeleHHs MOIDKHBI HMETh TyalleT CO CBOOONHBIM [OCTYIIOM K HeMy
B pabouee Bpems;

5) Mecta MHGOPMUpOBaHHs, NpeJHA3HAYEHHBIE Ui O3HAKOMIEHMS [PaKIaH
¢ uHGOPMAIIMOHHBIME MaTepHaiaMu, 000pYaYIOTCS:

HHQOPMAIlHOHHBIMH  CTEHJaMH HWIH  WHOOPMAIIMOHHBIMH  DIIEKTPOHHBIMH
TEPMUHAIAMU;

cTonamMH (CTOMKaMH) C KaHIENISIPCKUMH IPHHANIEKHOCTAMU A1 O(QOpMIECHHs
JOKYMEHTOB, CTYJIbIMHU.

Ha uH(OpMalMOHHEIX CTEHIaX B MOMEIUEHHAX, NPEJHa3HAYEHHEBIX i IpHeEMa
TpaxJaH, pa3Melm@aercs MWHQopMalnus, YyKa3aHHas B 1. 4 AJIMHUHHCTPaTHBHOIO
perimaMeHTa.

OdopMnenne BHU3yabHOM, TEKCTOBOM W  MyJbTUMEIUHHOH HHQOpMaIUH
O TMOpsAKe IMpPEeNOCTaBICHUS MYHHIMIAIBHOM YCIYrH [JOJDKHO COOTBETCTBOBATh
ONTHMallbHOMY 3pHUTEIBHOMY H  CIYXOBOMY BOCIIPMSATHIO 3TOH HH(OpMaIMH
3asBUTEIISIMH, B TOM YHCJIE 3aBUTEISMH C OTPaHUIEHHBEIMH BO3MOXHOCTSAMH.

IToxa3aTeyin JOCTYNHOCTH H Ka4eCTBa MyYHHIHIIAJbLHOH YCIyIH,

B TOM 4HcCJIe KOJHYeCTBO B3aUMO/IeHCTBHH 3asBHTeIS € JOKHOCTHBIMH JIHIIAMH,
MYHHUHIAJIbHBIMH CJAYXKAMHMHE H pa00THHKAMH MYHHIHIIAJLHOIO 2aPXHBA NPH
npeaocTaBleHHH MYHHIHNIAJIbHOH YCJIYTH H HX NPOAO/IKHTE/IBHOCTh, BO3MOKHOCTh
noay4eHHs HHPOPMAaIHH O X0/[€ NPeJOCTABJIeHHS MYHHIMNAALHOH yC/IyrH, B TOM
YHcJie ¢ HCMoJb30BaHHeM HH(OPMAHOHHO-KOMMYHHKAIHOHHBIX TeXHOJIOI Wi,
BO3MOXKHOCTD JTH00 HEBO3MOKHOCTD MOJY4YEeHHS MYHHIIHNIAJLHOH YCIYyIrH B
MHOro¢yHKIIHOHA/JbHOM LIeHTPE NPeJI0CTaBJIeHHs NOCYyJapCTBEHHBIX H
MYHHIHNAJILHLIX YCJIYT (B TOM YHC/Ie B IOJHOM 00BLeme), B J11000M
TePPHTOPHAJILHOM MOAPA3/IeIeHHH MYHHIMIAIBLHOIO apXHBAa, IPe0CTaBJIAIOLIEero
MYHHLIMIANLHYIO YCIYTY, 0 BLIGOPY 3asiBHTeJId (3KCTEPPHTOPHANBHBIN NPHHIIKI),
NOCPeICTBOM 3aMpoca 0 MPeJoCTABIEHHH HECKOJILKHX rocyAapcTBEHHbIX H (HJIH)
MYHHIIHNAJbHBIX YCJIYT B MHOTO(p)YHKIIHOHAJILHOM IEHTPE NpeaoCcTaB/IeHHS
roCyAapCTBeHHbIX H MyYHHIIHNIAJIbHBIX YCJIYT

31. IlokasarensiMu JOCTYIHOCTH W KauyecTBa IPEAOCTABICHHUS MYHHUUUIAIBHON
YCIYTH SIBIISIOTCS:

1) cBOEBpeMEHHOCTh MMPENOCTABICHAS MyHHLUIIAILHOH yCIyrH B COOTBETCTBUH CO
CTaHAapTOM €e IPeIOCTaBlIeHHs, YCTAaHOBIEHHBIM HaCTOAIIMM AJIMHHHCTPATHBHBIM
perIaMeHToM;

2) BO3MOXKHOCTE  ITONydeHHs  HHGOPMAlMd O  XOA€  IPENOCTaBlIEHU
MYHULMNANbHOM ~ YCIOyrH, JIMYHO WIM C  HCIONb30BaHMEM  HH(QOPMALHOHHO-
KOMMYHHMKAIHOHHBIX TEXHOJIOTHH;

3) BO3MOXHOCTh [Oy4YeHUs MYHHUIIUANIAIBHOU YCIIyTd
B MHOTO(YHKIIHOHAJIEHOM IIEHTpe TIPENOCTABIEHH rOCYAapCTBEHHBIX
¥ MyHHULMNANBHBIX YCIYT (B TOM YHCIE B IOTHOM 00BEME);
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4) BO3MOKHOCTb IOJTy9eHHS MYHULIATTAJIEHOM YCIIYTH
B moOOM , ' TeppPUTOPHATBHOM  MOJpAa3feleHHH MYHHUIMIIAJIBHOIO  apXuBa,
NPEAOCTABIIAIOMErO MyHHIIMIIAIBHYIO YCIIYTY, TI0 BEIOOPY 3asBUTENS;

5) BO3MOXHOCTH IIONYYEHHMS MYHULMIIATBLHOMN YCIYyTH IIOCPECTBOM 3ampoca
O HPEAOCTABICHHY HECKONBKMX TOCYNapCTBEHHBIX U (WIH) MYHULMNATBHBIX YCIIyT
B MHOTO(QYHKIITHOHAIEHOM LEHTpE IIPEIOCTaBICHHS rOCyIapCTBEHHBIX
U MyHHUMINAIBHBIX YCIIYT;

0) CO3[laHMe  MHBAIMIAM  BCEX  HEOBXOMUMBIX YCIOBHM  [IOCTYIHOCTH
MYHHUIHMTANBHBIX — yCIYT B COOTBETCTBHH C TpPeOOBAHMAMH, YCTaHOBICHHBIMH
3aKOHOZAATENBHEIMHA U HHBIMH HODMAaTHBHBIMH IIPABOBBIMH aKTaMHy.

32. Ilpu npenocraBneHUn MYHMITHIIAIBHON YCIYTH B3aUMOJEHCTBHUE 3aSBHUTENS C
ACIDKHOCTHBIMK ~ JTMIAMM,  MYHUUMIAIBHBIMM  CIY)KallUMH M  pabOTHUKaMH
MYHULIUNAIBEHOTO apxuBa, IIPEIOCTABIIAIONIETO MYHHULUIATIBHYIO YCIIyTY,
OCYLIECTBIIETCA He Oosee 2 pa3 B CHeAYIOIMX CIlydasx: PH NIPUEME 3asBIeHUs O pH
MOTydeHUH pe3yjpTaTa. B KakIOM clIydae BpeMs, 3aTpayeHHOE 3asBHUTEIEM pH
B3aHMOJCHCTBUAX C JIOJUKHOCTHBIMHA JMIAMH IIPH [IPENOCTABIEHUH MYHHUIUNIAIBHOMN
YCIIYTH, HE JOJKHO NPEBHIATh 15 MUHYT.

Huble TpeGoBaHHs, B TOM YHC/IE YUHTLIBAIOLIME 0COGEHHOCTH
MPEAOCTABICHHSI MYHHIMIIAJILHOH YCIyrH B MHOIO()YHKIHOHANLHbBIX IIEHTPax
NPe0CTaBICHHS rOCYIapCTBEHHBIX H MyHHIHNAIBLHBIX YCIYT, 0COGeHHOCTH
pELOCTaB/IeHHA MYHHIHIIAALHON YCIYIH 10 3KCTEPPHTOPHAILHOMY NPHHUHIOY H
0CO0EHHOCTH NPeIOCTABIEHUS MYyHHIHNIAIBHOMN YCIYrH B 3JIEKTPOHHO# (hopme

33. Ilpu obpaieHuyd 3asBUTENd 3a IPEIOCTABIICHHEM MYHULUINAIBHON YCIIyIH
B MHOTO(DYHKUMOHANGHBIA ~ LEHTP  COTPYAHHK MHOTO(YHKIIMOHAIBHOIO  LEHTpa
IPENOCTABNCHUA IOCYJapCTBEHHBIX M MYHMIMIIAIBHBIX YCIIyr OCYIUECTBISIET ACHCTBHS,
IIPElyCMOTPEHHBIE AIIMMHUCTPATHBHBEIM pernmaMeHToM u COIJIallleHHEM
O B3aUMOJEHCTBUM,  3aKMIOYEHHBIM  MEXIY  MHOTOQYHKLHOHAIBHBIM LEHTPOM
IPENOCTABICHNS TOCYNapCTBEHHBIX W MYHHMUMNAIBHBIX YCIYT H MYHHIMNAILHEIM
apXHUBOM.

MHuorodyHKIHOHATEHEIH LEHTP IpeNOCTaBIEHHS IOCYapCTBEHHBIX
¥ MYHULIMIIANBHBIX YCIYT obecleunMBaeT Iepelauyy IPUHITOTO OT 3asBHTENA 3aIpoca,
B MYHULIMIIATBHBIA apXMB B 3JIEKTPOHHOM (opMme im0 Ha OyMaKHBIX HOCHTENSX
B IOPAJIKE U CPOKH, YCTAHOBJEHHBIE COTTANIEHHEM O B3aUMOJIECHCTBHHM, HO He IO3/IHee
CIIEYIOLIET0 paboyero QHs IOC/e IPUHSITHS 3asBICHHUS.

34. OcobeHHOCTH TIpeOCTaRIEHHS. MYHULMNATLHOM YCIyTH B 3JEKTPOHHOM (GopMme:

obecnieyeHue BO3MOKHOCTH IIOJIy4eHHUs 3asiBUTENIEM UH(pOpMAITHH
O MPEOCTaBIAEMOH MyHULMIIATBHOH yciyre Ha ExwHOM moprane U Ha opUIHAIBEHOM
CalTe MYHULMIAIEHOIO apXHBa; .

obecrieyeHne IpU HaIpaBleHWH 3asBUTENIEM 3alIpoca B (OPME SIEKTPOHHOIO
COOOLIEHUs TIPENOCTABICHHUS 3asBUTEI0 COOBIIEHNUS, TOATBEP/IAIONUIEro OCTYILICHHE
3anpoca B MyHHLMIIAIBHBIA apXUB, [IPU 3TOM 3asBICHHE U 3JEKTPOHHBIA 06pa3 KayIoro
JIOKyMEHTa MOTYT GBITh [IOAIIHCAHEI IPOCTOH 3/EKTPOHHOH OIIHCEIO.
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35. 3asBUTENs MMEET IpaBO  IOJY4YEHHs  MYHHUIMIAIBHOM  YCIYIH
M0 5KCTEPPUTOPUATBHOMY  TNPHHIWITY  IOCpPEeACTBOM  oOpamieHus B (uimaisl
MHOIOMYHKUIHOHATBHOTO LEHTpa MPeNOCTaBIeHUS MOCYJapPCTBEHHBIX U MYHULUMNATBHbBIX

YCTYT

Pa3nea 3. CocraB, nocjie10BaTeIbHOCTh H CPOKH BbINOJIHEHHS
aJMHHHCTPAaTHBHBIX Npoueayp (AeHcTBHI), TPeGOBaAHHA K NOPAIKY
HX BbINOJIHEHHH, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHNA aIMHHHCTPATHBHbIX
npoueayp (aedcTBHH) B 3J1eKTPOHHOH dopMe, a Tak#e 0COOeHHOCTH BbINOJIHEHHS
aJIMHHHCTPAaTHBHBIX Npouenyp (aeficrBuii) B MHOroGyHKIHOHANbHbBIX LEHTPaX
npeJocTaBJIeHHS roCyAapCTBEHHbIX M MYHHIMIANLHLIX yCIAyT

AJMHHHMCTPaTHBHBIE NPONEAYPhI (el CTBHS) N0 NPeJOCTABIEHHI0 MYHHIHNIAILHOH
YCJIYrH MOocpeicTBOM JHYHOI0o o0palieHus, 1460 104TOBOro OTHPaBJeHHUs

36. ITocnenoBaTenbHOCTD aIMUHUCTPATUBHBIX IpOLEAYD (meHcTBHH)
I10 IPEJOCTABICHUIO MYHHUIIMIIAIBHONH YCIIYTH ITOCPENCTBOM JIMYHOIO OOpalieHus, Jubo
II0YTOBOI'O OTIIPABJIECHUS BKIIIOYAET CIEAYIOIIHe aMUHUCTPATUBHEIE IIPOLELYPEI:

1) mpueM U perncTpaIfig 3ampoca 3aIBUTES;

2) HampaBJIeHHe 3alpoca PYKOBOJHTEII0, PACCMOTPEHHE 3allpoca PYKOBOIMUTETIEM,
HamnpaBlIEeHHE 3alpoca MCIIOJHHUTENI0, PaCCMOTPEHHE 3allpoca HCIOIHUTENEM, aHalU3
TEMaTHKH 3alpoca;

~ 3) HampaBlIeHHE 10 pe3ylbTaTaM PacCMOTPEHHUs 3arpoca Ha UCIOJIHEHHE B IPYroi
apXMB MM OpraHU3allMIoO (B3aUMOACHCTBUE OpraHa, NpeAoCTaBlA0IIEero MyHUIIUIIAIBHYHO
YCIOyry, C HMHBIMH OpraHaMH BIIACTH, OpraHaMH MECTHOIO CaMOYIIpaBlICHUsS U
OpraHu3allMsIMH, YYacTBYIOIIMMU B IPENOCTaBICHHM MYHHUMIAIBHBIX YCIYr, HE
IIPEyCMOTPEHO);
4) IOATOTOBKA M HAIIPABJIEHUE OTBETA 3asBUTEITIO.

IIpuem u perucTpanys 3ampoca 3assBUTEIA

37. OcHoBaHWeM [Ii Hadajla BBEIIIOJHEHUS aJIMHHHCTPATUBHOHW IIPOLENYPEI
ABIAETCS TOCTYIUIEHHE 3alpoca 3asBUTENS B MYHHIUMNAIBHBIA apXWB MOCDPEICTBOM

JTUYHOIO obpaieHus, 1160 IIOYTOBOTO OTIIpaBIICHHUS, 60 gyepes
MHOIOQYHKIIMOHANBHBIA LEHTP MpPENOCTABIEHHS I'OCYAapCTBEHHBIX H MYyHMLHMIAIBHBIX
yCayr HA OymakHOM HOCHTEJIEe WA

B 2JIEKTPOHHOH (hopme.

B cinyyae HamuuMs OCHOBaHMS Ui OTKa3a B NpHEME IOKYMEHTOB, HEOOXOIHUMBIX
A7l TPEeNOCTABIEHHMS MYyHHIMIAIBHOM YCIYr'd, B COOTBETCTBHM C IyHKTOM 21
HacTosllero PernamMeHTa, COTpYJHMK MYHHLMIAILHOIO apxXxHBa OTKa3bIBacT B INpUEME
JOKYMEHTOB, HEOOXOAUMBIX IS IIPeIOCTaBICHU MyHHUIMIIANBHOMR YCIIyTH.

38. TlocTynuBIIMi B MYyHHIIUMAIGHBIA apXWB IHCBMEHHBIM 3alpoc 3asgBUTENS
pPEeTUCTpUpPyeTCs B  CIPYKTypHOM  IOJpa3/ieIEeHHH  MYyHHMIMIIANbHOIO  apXuBa,
obecreyuBalolleM MpUeM U PErMCTPall{io II0OYTOBOH KOPPECIMOHACHUUY, IPECTaBIIAETCA
PYKOBOJCTBY MYHULIMIIATIBHOI'O apX1Ba.
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39. PesynbraToM BBINONHEHHS aIMHHHCTPAaTHBHOH IIPOLEYPhl  ABIAETCA
pPerucTpaums 3ampoca.

40. Ceenenus o BBINONHEHHH aJMHHHUCTPATHBHOM MPOLETYPH (PUKCUPYIOTCS
B CHCTeMe NOKyMEHTO000pOTa M JIeTIONPOU3BOACTBA MYHUIUIIAILHOIO apXHBa.

Hanpasnenue 3anpoca pykoBOAHTE/I0, pACCMOTpPEHHE 3aMIpoca PYyKOBOAHUTEJIEM,
HanpasJ/ieHHe 3aNpoca HCIOJIHHTEII0, PACCMOTPEHHE 3aNpoca HCNOJIHHUTEIeM,
aHaJIH3 TeMaTHKH 3ampoca

4]1. OcHoBaHWeM [UId Hayala BBIIOJHEHUST aIMHHHCTPATUBHOH IPOLIEAYPEI
SIBIIAETCS PETUCTpal|s 3ampoca.

42. 3aperncTpUpoBaHHBIH 3allPOC IIONB30BATENSA MPENCTABNAETCS PYKOBOIUTENIO
MYHULMNANBHOTO apxMBa M IEPEJaeTcs C pPE3OIOLMEH DYKOBOAUTENS COTPYIHHKY
MYHUUMIAIBHOI'O apXWBa Ha MCIIOJHEHHE B YCTAHOBJIEHHOM IIOPSJIKE.

43.  PyKkoBomWTeNnhr MyHHIMNAIBHOIO apXWBa O6GECIEYMBAET ONEPATHBHOE
paccMOTpEHHKE 3aIpoca 3asBUTEN.

44. CoTpyIHHKH MYHHIHMIAIGHOIO apXMBa OCYIIECTBISIOT aHAM3 TEMAaTHKH
[IOCTYNHUBIUETO 3alpoca C HCIOJIb30BAHMEM HMEIOIIMXCS B I'OCYIApCTBEHHOM apXHBE
apXHUBHBIX CIPaBOYHHUKOB, COJEpXMAalIMX CBEJEHHMA O MECTaX XpaHeHHsS apXHUBHBIX
AOKYMEHTOB, HEOOXOAMMBIX IS HCIIOJHEHHUS 3aIIpoca 3asBUTEII.

45. MyHuUMNansEHbIA apXUB [IMCEMEHHO 3alpallMBaeT 3asgBUTENs 00 YTOYHEHHH W
JONOJIHEHUH 3allpoca HEOOXONMMBIMHM IJI €r0 HCIOIHEHHs CBEJEHHMsAMH, B Clyyae
OTCYTCTBHS B 3alpocCe 3asBHTENId JOCTATOYHBIX MAHHBIX IS OpTaHH3alliHM BHIABICHHS
3anmpalMBaeMol UH(OPMALMH HITH HEYETKO, HEIPABUIEHO chOPMYJIMPOBAHHOTO 3alPOCa.

46. Cpok HCIIOIHEHHS JaHHOM aIMHHHACTPAaTUBHOM Npouenypsl - 10 qHel.

47. Pe3yneraroM = BBHINONHEHHS aJMUHUCTPAaTMBHOM IpOLEAYpHl  SABISETCS
OIlpe/iesIeHuE:

1) IpaBOMOYHOCTH IOy YeHHs 3asBUTENEM 3AlPAIIMBAEMOM HHPOPMALMH C YIETOM
OrpaHUYEHUH Ha MpPEeJOCTaBIEHUE CBEIEHWUH, COIEPKAIIMX IOCYJApCTBEHHYIO TalHy U
CBEJ€HHH KOH(QHIEHIIMAIBHOTO XapaKTepa;

2) cremeHd TIONHOTHI CBENEHMM, COJEpXAIMXCA B 3ampoce 3asBUTEN,
HEOOXOMUMBIX IS IPOBEAEHHUS TIOMCKOBOM pabOTHI;

3) MECTOHaXOX/CHHsS apXMBHBEIX JOKYMEHTOB, HEOOXOMMMBIX I/ HCIONHEHMS
3ampoca.

B cioyyae ycTaHOBIEHHS OCHOBaHHM s OTKasa B  [PeJOCTaBICHHH
MYHHULHMIIAIBHOM YCIYTH COTPYOHHK MYyHHIIMIIAILHOTO apXHWBa CcOO0OIIaeT o6 3ToM
3aABUTEIIO C YKa3aHHEM IIPUYMH OTKa3a.

48. CseneHus O BBIIOJIHEHHHM AaIMHHHCTPATHBHOM NpOLENYPhl (GUKCHPYIOTCH
B CHCTEME JOKYMEHTOOO0POTA U [EIONPOU3BOACTBA MYHHUITHIIAIEHOTO apXHBa.

HanpagneHune mo pe3yibTaTaM paccCMOTpPeHHS 3alpoca HA HCIOJHEHHe
B IPyroH apXxHB HJIM OPraHH3auHIo

49. OcHoBaHMEM /IS Havala aJMHHHCTPATHBHOM IpOLENYpbl SBIAETCA
OIIpeJIENIeHHe MECTOHAX0XIEH!S apXUBHEIX TOKYMEHTOB, HEOOXOIUMBIX JJIs HCIIOJHEHHMS
3ampoca.
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50. Ilo utoram aHanmmM3a TEMAaTHKH IOCTYIHBILIETO 3alpoca, B TedyeHHe 5 AHeH co
JIHA PpETHCTpalMy¥ MYHHIMIIANBLHBEIA apxXWB HaNpaBiIseT 3allpoC, HE OTHOCSIIMKCH
K COCTaBy XpaHAIIMXCA B MYHHUIUIIAIBHOM apXWBE ApXWBHBIX IOKYMEHTOB, B IDPYIOH
apX¥B WM OpPraHM3allMIO, TJe XpaHATCS HeoOXOoUMble JOKYMEHTHI, C YBEJOMIIEHUEM 00
3TOM 3aABUTEIA, MM 3asBUTEIIO JaeTCA COOTBETCTBYIOLIAs PEKOMEH I AlMs.

51. B cay4ae ecnm 3amnpoc TpeOyeT HCIIONHEHUS HECKOJBKHMH OpraHU3alisaMH,
MYHHUIIMTAbHBIA apXHB HAlpaBlI€T B COOTBETCTBYIOLIME apXMBBI HIIM OpPraHU3allUd
KOITMH 3alipoca.

52. PesyneTaTroM aIMHUHHCTPaTHBHOM TMpOIEAYpHl SBISETCS YyBeIOMIIEHHE
3aIBHTENIA O HalpaBlIeHWM €ro 3ampoca Ha MCHOJHEHWE B IpYroM apxuB
WJIKM OpraHU3aluIo.

53. CseneHus O BBIIOIHEHHHM aJMHHHUCTPATHBHON IPOIENyphl (UKCHPYIOTCS
B CHCTEME JOKYMEHTOO060pOTa U JeNONPOU3BOACTBA MyHHIIMIIAIEHOTO apXUBa.

HOIIFOTOBKa H HaIIpaBJIEHHE 0TBECTA 3adABHTECIO

54. OcHoBaHHeM [Uis Hayajla aJMHHMCTPATHBHOM MpOLEAYPHl  SIBIAETCH
OTIpefie/IEeHHe MECTOHAXOXICHNSA apXUBHBIX JOKYMEHTOB, HEOOXOUMBIX [l UCIIOTHEHHS
3armpoca.

55. PaboTHUK MyHUIUIIAIEHOTO apXWBa OCYIIECTBIISET B YCTAHOBJIEHHOM IOPSKE
BBISBJIEHHE apXUBHBIX [JOKYMEHTOB, HEOOXOHMMBIX [ HcnolHeHus 3anpoca. Ilo
pe3ysbTaTaM BBIABIIEHHWS TOTOBHUTCS OTBET 3asABUTENIO Ha 3alpoc (apxWBHas CIpaBKa,
apXUBHas BBINIMCKA, apXUBHAs KONUS, OTBET 00 OTCYTCTBHU 3alpallliBaeMbIX CBEICHHUH).
Cpok ucnonHeHus 3anpoca - 30 qHeilf co IHSA ero perucTpamnum:

1) TexcT B apXWBHOM CIpaBKe HAaeTCs B XPOHOIOIMYECKOM IOCIIEI0BATENBHOCTH
COOLITMH C yKa3aHHEM BHIOB apXHBHBIX JOKYMEHTOB M HX JaT. B apXWBHOH crpaBke
JOITyCKaeTCsA UATHPOBAaHUE aPXUBHBIX TOKYMEHTOB;

2) HecoBIIaJieHUE OTHAENBHBIX NAaHHBIX ApXWBHBIX JOKYMEHTOB CO CBEICHUSIMH,
U3JI0)KEHHBIMH B 3aIlpoce, HE SBISETCS MPEMITCTBHEM [JI BKIIOYEHHUS UX B apXMBHYIO
CIIpaBKy IIpH YCIIOBHHM, €CIIH COBNaJeHHE BCEX OCTAIbHBIX CBEIEHHUH HE BBI3BIBAET
COMHEHMH B TOXXIECTBEHHOCTH JHMIa WX (DaKTOB, O KOTOPHIX I'OBOPUTCS B apXMBHBIX
JOKyMeHTax. B apxuBHOM clpaBKe 5TH JaHHBEIE BOCIIPOU3BOISITCS TaK, KAK OHH M3JI0XKEHBI
B apXHBHBEIX [OKYMEHTaX, a PAaCXOXIEHHs, HECOBIANEHHs M HETOYHBIE Ha3BaHMWI,
OTCYTCTBME€ MMEHH, OTYECTBA, HHHUIIHATIOB WIHA HAJIMYUE TOJIBKO OJHOIO M3 HHX
OroBapMBalOTCid B TeKcTe cmpaBKd B CKoOkax («Tak B joxymeHTe», «Tak B TeKCTe
OpUTHHAIIa» );

3) OoIyckaeTcs BKJIIOYEHHE CBEICHHUH H3 HECKOJIBKMX HODMAaTHBHBIX IIPABOBBIX
aKTOB OpraHa MECTHOI'0 CaMOYIIpaBJIeHUS B OJIHY apXHBHYIO CIIPaBKY;

4) B mpUMeyaHMsX 10 TEKCTY apXWBHOM CIIPaBKH OTOBapUBAIOTCS HEPa3bOpPUMBO
HalMCaHHble, MCOpPABICHHBEIE aBTOPOM, HE MOAMNAIOIUMECs IPOYTEHHIO BCIIEACTBHE
MOBpeXXIeHusi Tekcra opurmHana Mecta («Tak B TekcTe opuruHana», «B Tekcre
Hepa3bopYUBO»);

S) B TeKCTe apXWBHOW CIpPaBKH He [OIIyCKAlOTCS HM3MEHEHUs, HCIIPaBICHUS,
KOMMEHTapUM, COOCTBEHHblE BBIBOJBI MCIIOIHHUTENA II0 COACPXKAHUIO apXMBHBIX
JOKYMEHTOB, HA OCHOBaHUH KOTOPBIX COCTaB/I€Ha apXHBHAA CIIPABKA;
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6) mocie TeKCTa apXHWBHOM CIIPaBKH IPHBOMSATCA apXHBHbIE IIMQpHE ¥ HOMepa
JUCTOB  ©OWHHMII  XPAaHCHHS  apXUBHBIX  JOKYMEHTOB,  II€YaTHBIE  H3JaHWA,
MCIIONIE30BABIIIKECS [JIT COCTABIECHUS apXWBHOM CIIpaBKH. B TeKcTe apXMBHOW CIIPaBKH
JIOTYCKaeTCs MpPOCTaBIeHWE apXHUBHBIX IMMGPOB M HOMEpa JIMCTOB €IHHHII XPaHEHHS
apXWBHBIX TOKYMEHTOB Cpa3y IOCIIe M3II0XKEeHU KaXIoro hakra, COOBITHS;

7) B apXuBHO# crpaBke, 006eM KOTOpPOH IIpeBBIIIACT OJUH JMCT, JIMCThI JOJDKHBI
OBITh IPOLUMTEI, IPOHYMEPOBAHEI U CKPEILICHBI 1eYaThi0 MYHHUIMIIAIBHOIO apXHBa;

8) apXMBHBIE CIIPABKH JOIKHEI 0QOPMIIATECS Ha OilaHKe MyHULMIIAIEHOTO apXHBa,

9) apxuBHas CIpaBKa IOJIHCHIBAETCS PYKOBOAMUTENEM MYyHHUIHUIIAIBHOIO apXHBa,
3aBepsIeTCs [1e9aThi0 MyHULIUIIAIEHOTO apXUBa;

10) B apxuBHOM BBINKCKE Ha3BaHWE apXWBHOIO JOKYMEHTa, €ro HOMEp M Jara
BOCIIPOM3BOJATCS IOJIHOCTRIO. [3BNeueHHSMH U3 TEKCTOB apXMBHEIX [JOKYMEHTOB
JOJKHBI OBITH HMCYepITaHbl BCce HMEIOIMecs NaHHBIe 10 3ampocy. Hayamo u KoHely
KaXIOro W3BJIEYEHHs, a TAKXKe IIPOIYCKH B TEKCTE€ apXMBHOI'O MOKYMEHTa OTAENBHBIX
cJ10B 0003HayYal0TCsI MHOTOTOYHEM;

11) B mpuMedaHUAX K TEKCTy ApXWBHOH BBHIIHMCKH [AENAlOTCA COOTBETCTBYIOIIHME
OFOBOPKM O YacTsiX TeKCTa OpUrHHalla, Hepa3OOpuYMBO HANMCAHHBIX, HCIPaBICHHBIX
aBTOPOM, HE IIOJIal0IIUXCs IPOYTEHHUIO BCIEJICTBUE TOBPEKIEHHS TEKCTA U T.[I.;

12) otTnenbHBle CIIOBa W BBIpQXKEHHsS OpHIHMHANa, BBI3BIBAIOLIME COMHEHHS
B MX TOYHOCTH, OrOBapUBalOTCA cioBaMH «Tak B TEKCTe OpUTHHANIa», «TaK B JOKyMEHTEY.
[locne TekcTa apXWMBHOM BEIMMCKH YKA3BIBAIOTCS ApXWBHBIM INH(QP M HOMEpa JIMCTOB
€UHULIB] XpaHeHHUS] apXHUBHOTO IOKYMEHTa;

13) ayTeHTMYHOCTH BBIJAHHOW IO 3allpOCy apXHMBHOH BBIIIMCKH YIOCTOBEPSETCS
HOJNUCEIO PYKOBOIUTENS MyHHUIIMITAIEHOTO apXyBa M II€YaThl0 MyHHIIMIIATHHOIO apXHBa,;

14) Ha 00OpOTE KAXIOro JHMCTAa ApXMBHOM KONMM IIPOCTABISAIOTCH aApXHBHEIC
wKdpbl ¥ HOMEPA JTUCTOB €JUHML] XpPaHEHUs] apXUBHOTO JOKyMeHTa. Bce IMCTEl apXUBHOM
KOIIMH CKPEIUIAIOTCS M Ha MECTE CKPEIUICHH:A 3aBEpSIOTCA I€4YaThl0 MYHHLHUIAIBHOTO
apX¥Ba U MOJMNUCHIO €r0 PYKOBOAUTENA.

56. Ilpu OoTCYTCTBUM pe3yibTaTa B XOJ€ MCIIONHEHHs 3ampoca B TeueHue 30 nHew
COCTaBJISIETCSI OTPHIATENbHBIM OTBET Ha OlaHKe MyHMIMIANBHOIO apxuBa. B oTeete
M3J1araeTcsl NpUYMHa, 110 KOTOPOM He MpPEICTaBIseTCs BO3MOXHBIM BBIIATh TPeOyeMyro
KOTMIO apXHMBHOIO NOKyMEHTa WJIM ApXWUBHYIO crnpaBKy. IIpu HEoOXOOMMOCTH OTBET
3aBepseTCs NeYaThi0 MyHUIIUIIATHHOIO apXUBa.

57. ApxuBHas CIpaBKa, apxWBHAs BBHIHCKA W apXUBHAs KONHA OQOPMIISIOTCS Ha
rocynapcTBeHHOM s3bike Poccutickoli ®enepaliuu.

58. ApxuBHas ClipaBKa, apXMBHAs BBIIMCKA U apXHMBHAs KOIHI B Clly4ae JTUYHOTO
oOpalleHus: 3asBUTEN WIHM €ro IOBEPEeHHOIO JIHIIA BHIJAIOTCA €My IIOJ PaclMCKy IpH
NpeIbIBIEHAM [acopTa WIM HHOTO YAOCTOBEPAIONMIETO JHYHOCTh JAOKYMEHTa,
JIOBEPEHHOMY JIHILY - IIPH IpeIbsSBICHAN JOBEPEHHOCTH, O(QOPMIIEHHOH B yCTaHOBICHHOM
nopsake. [lonyyaTens apXHWBHOM CIIpaBKH M apXMBHOHM BBIMKACKH PacIUCBIBACTCA HA HX
KONMUAX MM Ha 06OpOTEe CONPOBOAMTENBHOTO IMChMa K HHM, yKasplBad JaTy HX
HOJTy4YeHHS.

59. Pe3ynbTaToM aJIMHHHUCTPATHBHOM IMpPONENYPHI SABISETCS HANpaBICHHE OTBETA
3asBUTENO. PaccMOTpeHue 3ampoca 3asBUTENS CUMTAETCS 3aKOHYCHHBIM, €CJIH IaH OTBET
10 CyIIecTBY 3ampoca, M0 HeMy NpHHATH HeoOXOoAuMble MeEpBl, 3asBHUTENb
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nporH(GOpPMHUpPOBaH O pesymbTaTax paccMorpeHus. Cpox XpaHeHHs] HEBOCTPeOOBAHHBIX
3asBUTEJIEM Pe3yJbTAaTOB COCTABIIAET J JIET.

Pe3ynpTaT MpeNoCTaBIeHHs MYHHUIMIAIBHOH YCIYTH IO 3armpocaM, IOAaHHBIM
yepes MHOroGYyHKIIMOHAIbHBIN LEHTP IIPeIOCTaBJICHUA roCy1apCTBEHHBIX
¥ MyHHLMTIANBHBIX ~ yCIyr,  HampaBiserci B  MHOIOQYHKIMOHAIBHBIA  LEHTP
TIpeNOCTaBIeHHUs TOCYIapCTBEHHBIX M MyHHIIHIIANBHBIX YCITYT Ul [OCIEAYIOMEH BEIIa U
3agBUTemO. He  BocTpeOOBaHHBIE  3aiBUTEIIMH  pPE3yNbTaThl  IPENOCTABICHHA
MYHULIMNANBHBIX yCIyT, IepeflaHHble B MHOTOQYHKIMOHANBHBIM LIEHTD NPEAOCTABICHHS]
rOCYIapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYyI MJs BbIIa4M 3a4BUTENIO, XPaHATCA B
MHOTrO(QYHKLIMOHATBHOM LIEHTPE INPEeJOCTaBICHUS I'OCYIapPCTBEHHBIX H MYHHIMITAIBHBIX
yCIyr B TedeHHe 3 MecsieB. I10 OKOHYaHMH YKa3aHHOTO CPOKa HE BOCTpEOOBAHHEBIE
3asBHTENSMM DE3yJbTaThl MPEIOCTABIEHHS YCIYr BO3BPAILAIOTCS B MYHHIIUNANBHBIN
apxuB. CpOK XpaHEHHs B MYyHHIMIAIGHOM apXHBE HEBOCTPEDOBAHHBEIX 3ajdBUTENEM
pe3yJIbTaTOB MIPEJOCTABIEHHA MyHHIMIIATBHON YCIyIH COCTABIISET 5 JIeT.

[lpy HaIWYHHM  TEXHWYECKOH  BO3MOXHOCTH  pe3ynbTaT  MPEIOCTaBICHUA
MYHHIHUITATBHON YCIYTH 1O 3aIpocaM, MOJaHHBIM Yepe3 MHOTO(YHKIMOHAIBHBIH [EHTP
MpeIOCTaBJIEHUs] TOCYJApCTBEHHBIX M  MYHHMUHIAIBHBIX  YCIYI,  HaIpPaBlsAeTCA
B MHOTO(YHKIMOHAIBHBIH LEHTP TIpeIOCTaBIECHHA rocy1apCTBEHHBIX
¥ MyHHIIMIIAIBHEIX YCIYT B 3JIEKTPOHHOH (opMe.

Pe3ynbTaThl NPEeJOCTaBIEHUS FOCY JAPCTBEHHBIX M (MITH) MyHUIMIIATBHBIX yCIYT MO
pe3ysbTaTaM pacCMOTpEHMs KOMILIEKCHOI'O 3ampoca HampaBiIfIOTCA MYyHHLMIATbHBIM
apXMBOM B MHOTO(QYHKIMOHAJIBHBIM LEHTP IPENOCTaBIE€HUS TIOCYAapCTBEHHBIX H
MYHUIIMMTATBHBIX YCIYT AJIs BhIIaYH 3asSBHUTEIIO.

60. CeefeHdss O BBHITONHEHUH AJMMHHCTPATHBHOM IIpOLENYpPEl (QUKCHPYIOTCS
B CHCTEME JIOKYMEHT0000pOoTa ¥ NeIONPOU3BOACTBA MyHHIIMIIATEHOIO apXHBA.

AJMHHHCTpPaTHBHbIE NPOLEAYPHI (AeHCTBHA) N0 NPEIOCTABIEHHIO MYHHIIHNIAJIBHOH
YCJIYTH B 3J1eKTPOHHOH opme

61. [TocnenoBaTenbHOCTD aJMUHUCTPATUBHBIX  IIPOLEAYP (me¥icTBUM)
I10 NMPEIOCTABIEHHIO MyHULIMITAIEHON YCIyTH B 3lIEKTPOHHOM (hopMe:

1) mpueM U perucrpaiys MyHMIMIAIbHBIM apXHBOM 3alpoca [OCPEACTBOM
IITaTHBIX cepBUCOB EquHOro nmopTraia;

2) nojyueHHe 3ajgBHUTENEM CBEJECHMH O XO[e  BBINOJHEHMS  3alpoca
O NIPEIOCTABIEHHH MYHHLMIIANBHOM yCIyrd NpeJOCTaBJIAIOTCS WITATHBIMA CEpBUCAMH
Enunoro noprana,

3) HampaBlieHHe 3ampoca PyKOBOAMTENIO, PACCMOTPEHHUE 3aIpoca PyKOBOAMTENEM,
HanpapleHHE 3alpoca HCIONHUTENO0, PaCCMOTPEHHE 3alpoca HCIONHUTENCM, aHaH3
TEMAaTHUKH 3alpoca;

4) HampaBlleHHe 110 pe3yJbTaTaM PacCMOTPEHHS 3alpoca Ha HCIOJIHEHHE B IpyToi
apXMB MJIM OpraHu3aluio (B3auMo/ieliCTBUE OpraHa, MPeI0CTaB/IAIOIIEro My HHITHIIATBHYTO
yCIOyry, C HMHBIMA OpraHaMHd BIACTH, OpraHaMH MECTHOTO CaMOYIpaBIeHHS H
OpraHM3allMsIMK, YYacTBYIOIIMMHM B MpPEIOCTABICHMH MYHHIMIAIBHBIX YyCIyT, HE
MpenyCMOTPEHO);

5) mosy4yeHue 3asBUTENIEM pe3yJIbTaTa IPEeJOCTABICHIA MYHUUMIAIBHON YCIYTHU.
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Ilpuem ¥ perncTpanis MyHHIMIAALHBIM APXHBOM 3aMpOca MOCPEICTBOM IUTATHBIX
cepBHcoB EnnHoro nopraJja

62. OcHoBaHMeM [ Hayala BEHINOJHEHUS AJMUHUCTPATHBHOH IIPOLEIypHI
ABJIACTCs MOCTYIUJICHHE 3aIIpOca 3asBUTEN] B MyHHIMIIANBHBIH apXUB C MCIIOJIB30BAHUEM
HHOOPMALMOHHO-TEICKOMMYHHKAIMOHHBIX ~ TEXHONOTMH, BKIIOYAs  MCIIOJIb30BAHHUE
EnuHoro moprama u Opyrux cpeacTB  HHGOPMAIMOHHO-TEIEKOMMYHHKAI[MOHHBIX
TEXHOJIOTMH B CITy4asX U MOPSAAKE, YCTAHOBIEHHBIM IEHCTBYIOIHM 3aKOHOLATENECTBOM,
B (DOpMe 3JI€KTPOHHBIX JOKYMEHTOB.

D@OpMHPOBAaHUE 3aIpOCa 3asABUTEJEM OCYIIECTBISAETCS IIOCPEICTBOM 3alONHEHUS
3JICKTPOHHOW (opMbl 3ampoca Ha EpxuHoM moprane, oQuIMaabHOM caifTe 6e3
HEOOXOAMMOCTH [NONONHUTENBHON IIOfi@9M 3ampoca B Kakoi-1u6o wuHo# dopme. Ha
EnuaoM nopraine, opunuanbHoM caiiTe pasMemaoTcs 06pasiel 3al0NTHEH)s JIeKTPOHHOM
¢opmbl  3ampoca. CQOpMHPOBaHHBIM ¥ MOANMCAHHBIA 3aNpOC HANPABISIETCS B
MYHHMLMIAIBHBIA apXWB IIOCPEACTBOM IITATHBIX CEPBHCOB EauMHOro moprana M
MYHUIIMTTAJILHEIX YCIIYT (QYHKIMH), OGHITHAILHOIO CaiTa

B cnydae HanuMuus OCHOBaHHS M OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
AJid  NPEAOCTaBIEHHAA MYHHLMIIAIBHOM YCIYTHM, B COOTBETCTBHH C IIYHKTOM 21
HacTosAIIero PernamenTa, COTpYAHMK MyHHIMIIATBHOTO apXWBA OTKA3BIBAET B IpPHEME
AOKYMEHTOB, HEOOXOIMMBIX IJII IPEIOCTABIEHHUS MYHHIMIATLHOM YCIyTH.

63. Ilpy NOCTYNIEHWH B MyHHLWMIAIBHBIM apXMB 3alpoca C HCIOIb30BaHHEM
MH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHEIX ~ TEXHOJNOTHH, BKIIOYAs  HCIIONbE30BAHHE
EmuHoro moprana ® JApyruX CpencTB HMHGOPMAIIMOHHO-TENEKOMMYHHMKALMOHHBIX
TEXHOJIOTHH B ClTy4Yasx U NOpPsIKe, YCTAHOBIEHHbIX JEHCTBYIOLIMM 3aKOHOIATEIECTBOM, B
(hopMe 37IeKTPOHHBIX JOKYMEHTORB, 3aIIpOC pacliedaTHIBACTCS Ha GYMaKHOM HOCHTENIE U B
JanpHedIleM paboTa ¢ HHMM BENETCS B YCTAHOBJIEHHOM Mopsike. IIpH MOCTYILIEHHH
3alpoca C HCNOJNB30BAaHHEM HHOOPMaIHOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BK/IIOYasi MCIIONB30BaHMe EaMHOro moprana u Opyrux CpencTB HHGOPMAIMOHHO-
TEIEKOMMYHHUKAIIMOHHBIX ~ TEXHOIIOTMM B CIy4asx U TOpSAKE, YCTAaHOBIIEHHBIX
ACHCTBYIOLIMM 3aKOHOATENbCTBOM, B (hOpMe BIEKTPOHHOIO JOKYMEHTa, He TpebyIoIIero
NOCIEAYIOMNX NEHCTBUH MyHHIUIIAIBHOIO apXUBa 10 HAIIPABIEHHIO €r0 HA MCIIOJIHEHHE
B IpYrod apXuB MM opraHu3anuio. OTBET 3asdBHTENIO HAMpPAaBIISETCS 110 HOYTE MIH IO
3JIEKTPOHHOMY apecy, yKa3aHHOMY B 3aIIpoce.

64. Pe3ynpTaroM BEHINOJHEHHS aIMHUHHMCTPATHBHOM IIPOLENYpPHl  SBISETCS
perucTpauus 3ampoca.

65. CeneHMs O BBINONHEHHH AaJMHMHMCTPATUBHON MPOLENYPhl (QHKCHPYIOTCH
B CUCTeME IOKyMEHTO000pOTa U JeIONPOU3BOJACTBA MYHHIUIIAIEHOTO apXUBa.

HonyquHe 3asBUTEJIEM CBEIEHHUM O XO0JIe BBEIIIOTHEHUS 3arpoca o0 MpeaocTaBICHUH
MyHHHHHaJIBHOﬁ YCIOYTU NIPpEeaOCTABIAOTCA IITATHBIMY CEPBACAMHA Enunoro ImopTaiia

66. 3asgBUTeNb HMeET BO3MOXXHOCTb TOJy4YeHHs HHQOpPMAlUM O XOJe
NPEAOCTaBIEHUs] MyHULUMIIAIEHON YCIIYTH.

67. udopmManus o xoJe IpeloCTaBIeHAs MyHHUIIUIIAIBHOW YCIIyTM HalpaBIIseTcs
3aABUTEJII0 MyHHIIMIIAIBHBIM apXUBOM B CPOK, HE IPEBBIINAIOIIKHI 0JHOr0 paboyero aHs
IOC/IE€ 3aBEPLICHMS BBIOJHEHHUSI COOTBETCTBYIOIIErO IEHCTBHUS, Ha aipecC 3JIEKTPOHHOU
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MOYTHl WM C MCHOJNB30BAHMEM INTATHBIX cpeacTB EmuHOro moprana, oQHLIKAIbHOTO
caiiTa 1o BeIOODPY 3asBUTENS.

68. Pe3ynbTaroM BBHINOJHEHHMA aJMHUHWUCTPATHBHOM IPOLEAYPHl  SABISETCA
HanpasjieHue HHGOPMALIUK O XO/Ie IIPEAOCTABIEHUS MyHHLMIATBHOMR YCIYTH.

Hanpasienue 3anpoca pyKOBOJHUTEIIO, PACCMOTPEHHE 3alIpoca PYKOBOJUTEIIEM,
HampaBJIEHUE 3aIIpoca UCIOIHUTEI0, PACCMOTPEHUE 3a1IpOCca UCIIOTHHUTETIEM, aHAIK3
TEMaTHKH 3aIipoca

69. OcHoBaHueM M Hadajga BEHIONHEHHS aJMUHUCTPATUBHOM IPOLEXYDPEI
ABIIIETCS PETUCTpalMs 3aIpoca.

70. 3aperucTpupOoBaHHbIH 3aIIpOC MOJIB30BATENS PacedaThIBAETCA, IPEACTABIAETCS
PYKOBOJMTENI0 MYHULMIIANBHOIO apxXWBa M IEpelaeTcs C Pe30NIOLMEH DPYKOBOIMTENS
COTPYAHMKY MyHHULIMIIAJILHOTO apXKBa Ha UCIIONHEHHE B YCTAHOBIEHHOM IOPSIKE.

71. PykoBomuTenh MyHHUMIIQIBHOIO apxuBa OOecIedHBaeT OIEPaTMBHOE
paccMOTpPEHMeE 3aIpoca 3asBUTEIA.

72. CoTpyIHHKM MYHHUIUNAIBHOIO apXWBa OCYLIECTBISIOT aHalM3 TEMaTHKH
[OCTYIIMBUIETO 3allpoca C KCIOIL30BAHMEM HMEIOIIMXCS B IOCYAapCTBEHHOM apXHBE
apXMBHBIX CIIPaBOYHHKOB, COJE€P)KAIUX CBEACHHS O MeCTaXx XpaHEeHM:d apXMBHBIX
JIOKYMEHTOB, HEOOXOAUMBIX IS HCIIOTHEHHS 3alpoca 3asiBUTEII.

13, MyHunMIIansHbIA apXuB IIOCPENCTBOM 3IIEKTPOHHOH IIOYTHI
WM € UCMOJIb30BaHKEM INTATHBIX CpeAcTB EmwHoro moprana, oduUMalBHOrO caiTa Io
BBIOODY 3asBUTENS 3alpallliBaeT 00 YTOUHEHHH M IOIIOTHEHUH 3allpoca HeOOXOJUMBIMU
I/l €ro WCIONHEHUs] CBEACHHSAMH, B Cilydae OTCYTCTBHS B 3alpoce 3asBHTENs
IOCTATOYHBIX JaHHBIX [JIsi OPraHW3alld¥ BBIABJIEHHS 3alpaliiBaeMOd MHGOPMAaLHH WM
HEYETKO, HENPaBUIBLHO CHOPMYITHPOBAHHOT'O 3aIIpoca.

74. Cpok UCTIOTHEHMS JaHHOW aMAHUCTPATUBHOH Npouenypsl - 10 qHEH.

75. Pe3yneraToM BBIIOJIHEHWS aIMHHHCTPATHBHOM IPOLENYPBI  SBISETCS
oIpeeNeHue: ;

1) NpaBOMOYHOCTH MMONyYEeHH 3asIBUTEJIEM 3alpaliiBaeMoi HHGOPMALMU C YYETOM
OrpaHMYEHUH Ha IPeNOCTaBIEHHE CBEIEHH, COAepXallluX I'OCYJapCTBEHHYIO TaWHy H
CBeIeHUH KOHGUIEHIIMATBEHOTO XapaKTepa;

2) cTeneHHd TOJHOTHI CBEICHHWH, COAEpXKaIUXCA B 3aIpoCe 3asBUTEN,
HeoOXOAMMBIX JUisi IPOBEIECHUS TIOUCKOBOH paboTH;

3) MECTOHaxOXIEeHWs apXUBHBIX IHOKYMEHTOB, HEOOXOOMMBIX [Js HUCIIOIHEHHS
3anpoca.

B cmydyae ycTaHOBIEHHMS OCHOBaHMM MU OTKasa B  MPeJOCTaBICHUH
MYHHULHNAILHOM YCIYTH COTPYAHHK MYyHHLMIIAIBHOTO apxuBa coobuaer o6 3ToM
3asBUTEIIO C yKa3aHHeM IIPUYHH OTKa3a.

76. CBefeHHs O BBHINOJHEHMM aJMHMHHCTPATHBHON IIpOLEeAypEl (QUKCHPYIOTCS
B CUCTEME IOKYMeHT0000pOoTa | AeIOMPOU3BOICTBA MYHHIUIIATLHOIO apXyBa.

HanpapieHue no pe3y/ibTaTaM PacCMOTPEHHs 3aMpoca Ha HCNOJHEHHe B APYroH
apXUB WM OpPraHu3alMio (B3aHMo/AeliCTBHE OpraHa, NpeiocTaB/Isf0IIero
MYHHIIHIIQJIbHYIO YCJIYTY, ¢ HHBIMH OpraHaMH BJIacTH, OpraHaMH MeCTHOTO
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CaMOyNpaBJICHHsl M OPraHH3aLUHAMH, yYaCTBYIOUIAMH B IIPEAOCTABJIEHHH
. MYHHIHNAJbHBIX YCJIyT, He NpeayCMOTPEHO)

77. OcHOBaHMeM mns Hauanma aIMHUHHUCTPATUBHOH IpOLEAypsl sABIAETCS
ONPEACIICHNE MECTOHAX0XKIEHHUS ADXUBHEIX JOKYMEHTOB, HEOOXOIHMbIX JUISL UICIIOJTHEHU S
3anpoca. ~

78. Ilo uTOram aHaTM3a TEMaTHKH ITOCTYIIHMBILIErO 3arpoca, B TEUEHHE 5 AHEH co
AHSA  PETUCTpalii¥ MYHHULMNATBHBIA apXUB HaIpaBIIseT 3ampocC, HE OTHOCSLIMHCS
K COCTaBy XpaHAIMXCA B MYHHIIMIIAIBHOM apXHBE ApXHMBHBIX JOKYMEHTOB, B ApYIoit
apXWB' HJIM OpraHU3allkio, TJe XPaHATCS HeOOXOOUMBIE JIOKYMEHTEL, C YBeJOMIIEHHEM 06
9TOM 3aABUTEJISL, WK 3a5BUTEINO Ja€TCS COOTBETCTBYIOMIAS pPeKoMeHaaIus.

79. B cmyyae ecnu 3ampoc TPeOYeT HCIONHEHHS HECKOIbKUMMU OpraHU3alusIMH,
MyHUUMNAIbHBIA apXMB HAalpaBIsLeT B COOTBETCTBYIOLIHE APXMBBl WM OpraHU3aIliu
KOIIHMH 3aI1poca.

80. PesynsTarom 4IMUHHUCTPAaTHBHOM IpPOLEAYphl SBISETCS YBeIOMIIECHHE
SWIBHTCII O HaNpaBIECHWM €ro 3alpoca Ha HCHOJHEHHE B JPYroH apxuB
UJTH OpraHMU3aIfHIo.

81. Caenenus o BbImONHEHHH 4AMUHUCTPATUBHOW MNpOLEYPEl (GHKCHPYIOTCS
B CHCTEME IOKyMEHTO000pOTa U JIETONPOU3BOJICTBA MYHHIIHIATHHOTO apX#Ba.

Iony4enne 3asiBuTeIEM pesynbTaTa NpexoCTaB/IeHHs] MYHHIHNIAILHOH yCIyrH
f

82. OcHoBanMeM mus Hauana aIMUHACTPATUBHOW  IPOLEAYpPHI  SBIISETCS
ONPCACTICHIE MECTOHAXOKICHHS APXUBHBIX JOKYMEHTOB, HEOBXOMUMBIX IS HCHIOTHEHMS
3arpoca.

83. PabOTHUK MyHHIMIANTBHOTO apXHBa OCYIUECTBIIACT B YCTAHOBJICHHOM MOPSAKE
BBIABJICHHE apXMBHBIX [OKYMEHTOB, HEOOXONHMEIX JUIS WCIONHEHMS 3anpoca. Ilo
PE€3ylIbTaTaM BBIABIIEHHS TOTOBHTCS OTBET 3aSBHUTENIO HA 3alpoC (apXHWBHas CIIpaBKa,
apXMBHAs BBINMCKA, apXUBHAs KOMMS, OTBET 06 OTCYTCTBUM 3aMpalliBaeMbIX CBEIECHHH).
Cpox ucnonsenus 3ampoca - 30 el co JHSI €10 PETUCTPaLIUH:

1) Tekct B apxuBHON crpaBke maercs B XPOHOJIOTHYECKOH IOCNEeN0BaATENbHOCTH
COOBITMH C yKa3aHWeM BHIOB dPXHBHBIX NOKYMEHTOB M HX JaT. B apxuBHOM cmpaBke
AOMYCKaeTCs IUTHPOBAHHE APXHBHEIX JOKYMEHTOBR;

2) HecOBNAlEHHE OTHENBHBIX AAHHBEIX ApXMBHBIX [OKYMEHTOB CO CBEIEHMAMH,
U3JIOXCHHBIMHK B 3allpoCe, HE SABIAETCS MPEIATCTBHEM /S BKIIOYEHHS KX B apXUBHYIO
COPaBKY IIPH YCIOBHH, €CIIH COBIAIEHHE BCEX OCTJIBHBIX CBENCHUH HE BEHI3BIBAET
COMHEHMH B TOXXIECTBEHHOCTH IHLA WM (BaKTOB, 0 KOTOPBIX TOBOPUTCS B apXHMBHBIX
JOKyMeHTaX. B apxuBHO¥H CrpaBKe 3TH JaHHEIE BOCIPOH3BOASTCS TaK, KaK OHU H3JI0XKEHEI
B apXMBHBIX JIOKYMEHTaX, & pacXO)KIEHHs, HECOBIAIEHHS M HETOYHEIE Ha3BaHUH,
OTCYTCTBHC HMCHH, OTYECTBA, WHMIMAIOB WM HAIHYHE TONBLKO OJHOTO M3 HHX
OTrOBAPMBAIOTCA ' B TEKCTe CHPaBKH B cKoOkax («Tak B moKymenTe», «Tak B TekcTe
OpUTHHANAY);

3) HomycKkaeTcsl BKIIOYEHHE CBENEHHMI M3 HECKOIbKHX HOPMATHUBHBIX IPaBOBBIX
aKTOB OpraHa MECTHOI'O CaMOYIPABJIEHHS B OJJHY aPXUBHYIO CIIPABKY;

4) B IpUMEYAHUSX 11O TEKCTy ApXUBHOM CIPaBKH Or'OBapHBAIOTCS HEpa3bopuuBO
HallMCaHHBIC, - HCIIDABICHHBIE &BTODOM, HE IIOJAIOLIMECs IIPOYTCHHIO BCIEACTBHE
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NOBPEXIEHU TeKcTa opuruHana Mecra («Tak B Texkcre opuruHana», «B Texcre
Hepaz0opuUBO»);

5) B TeKCTe apXWBHOH CIPaBKM He OIyCKAIOTCS H3MEHEHHsS, HCIpaBIIeHuU,
KOMMEHTapHH, QI0060TBEHHBIG BEIBOJLI HCIIOIIHHUTENS 110 COJAEPKAHUIO apXUBHBIX
JOKYMEHTOB, Ha OCHOBaHUH KOTOPEIX COCTABIIEHA apXMBHAS CIIPABKA;

6) mocie TeKCTa apXWBHOM CIIPaBKH NPHBOAATCS apXMBHbIE WHM(PHI ¥ HOMEpa
JUCTOB  €OWHMI]  XpaHEHUs  apXWBHBIX  JOKYMEHTOB, IIe4aTHblE  H3JaHWI,
HCIIO/Ib30BABINMECS [JI COCTaBIECHHS apXWBHOM cmpaBku. B TexcTe apXWBHOH CIpaBKH
JOTTYCKaeTCs IPOCTABIEHHE apXMBHBIX WIMGPOB U HOMEpa JIMCTOB EIWHMI] XPaHEHHS
apXHUBHBIX JOKYMEHTOB Cpa3y MOCIe U3N0XKEHUS KaKIoro dakra, COOBITHS;

7) B apXUBHOM CIIpaBKe, 00BEM KOTOpPOM MPEBHILAET OJUH JIMCT, JTMCTHI IOJIKHEI
OBITH IPOILIMTEL, TPOHYMEPOBAHBI M CKPEIUIEHBI IIEYaThI0 MYHULIUIIATLHOIO ApXHBA,;

8) apXHMBHBIE CIIPaBKU JOJDKHEI OQOPMIIATECS Ha GJIaHKE MYHHIUIIAIBHOIO apXKBa,;

9) apxuBHas CIpaBKa IOAIHCHIBAETCH PYKOBOAHTEIEM MYHHIMIAIBHOTO apXHBa,
3aBEPAETCS [1€YaThIO MYHULUIIATBEHOTO apXUBa;

10) B apxuBHOH BBITUCKE Ha3BaHWE APXHMBHOI'O JOKYMEHTa, €ro HOMEp M JaTa
BOCTIDOM3BOJATCA ITOJIHOCTBIO. [3BICUEHHMSIMH U3 TEKCTOB AapXUBHBIX JOKYMEHTOB
JOJDKHBI OBITH MCYeplaHbl BCe HMEIOINHecH MNaHHBEE IO 3ampocy. Hauano ¥ KoHell
Ka)XJIOTO M3BJICYEHHMs, a TaKKe IPOIYCKH B TEKCTE apXMBHOIO NOKYMEHTa OTAEJIbHBIX
CJIOB 0003HAYAIOTCS MHOIOTOYHEM;

11) B mpHMe4aHUAX K TEKCTy ApXHBHOM BBINKMCKH [EAIOTCS COOTBETCTBYIOIIHE
OTOBOPKM O YaCcTAX TEKCTa OpHI'MHala, Hepa30OpYMBO HANKMCAaHHBIX, HCIPaBIIEHHBIX
aBTOPOM, HE MOAAAIOIIMXCs [IPOYTEHHIO BCIEACTBHE IOBPEKACHHS TEKCTA U T.[I.;

12) orpenbHble CIOBa W BRIPAXKEHHS OPHMIHHANA, BBI3BIBAIOIIHE COMHEHHUS
B UX TOYHOCTH, OrOBapHBaroTCs ciioBaMu «Tak B TeKcTe OpuruHanay, « Tak B JOKYMEHTE».
ITocne TekcTa apXWMBHOM BBITHCKHA YKAQ3BIBAIOTCS apXWMBHBIM INM(P U HOMepa JIHCTOB
€OHHHULIBl XPaHEHHUs] apXUBHOTO JOKYMEHTA;

13) ayTeHTHYHOCTh BBHIJAHHOH IO 3alPOCY APXHUBHOM BBIIMCKH yIOCTOBEPAETCS
NOANUCEIO PYKOBOAMTEIS MyHHIIMIIATBHOTO apXHBa U MeYaThio MyHULIMIIAJIEHOTO apXUBa;

14) Ha 06OpOTE Ka)XKOOrO JMCTAa apXWBHOM KOIMH IIPOCTABISIOTCS ApXUBHBIE
IKQPB ¥ HOMEpa JIMCTOB €IUHHUI] XpPAaHEHHsI apXUBHOTO JOKyMEHTa. Bce TMCTE apXMBHOU
KOMHUH CKPEIUIAIOTCA M Ha MECTE CKPEIUICHMs 3aBEPSIOTCA Ie4aTbi0 MYHMIUIIAIBHOIO
apXMBa M MOJMKUCHIO Er0 PYKOBOJUTEIIS.

84. Ilpu oTCyTCTBHM pe3ynbTaTa B XOJ€ MCIONHEHHS 3ampoca B TedeHue 30 nHel
COCTaBJIAETCS OTPHMLATENbHBEIA OTBET Ha OnaHKe MyHUMUMIIAIBHOIO apxuBa. B oTsete
H3J1araeTcs IPUYKHA, IO KOTOPOH He INpeACTaBIsAeTCS BO3MOXKHEIM BBIIATh TpeOyemylo
KOIIMIO apXWBHOIO [OKyMEHTa MIM apXMBHYIO crpaBky. IIpu HEOOXOIMMOCTH OTBET
3aBepAETCs IE€YaThi0 MyHHUIIUNIAIBHOTO apXHUBa.

85. ApxuBHas CIpaBKa, apxHBHAi BBITHCKA M apXHBHAs KOIHA O(GOPMISIOTCS Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanum.

86. Pesynprar mnpemocTaBieHHS MYHHIIMIAIBHOM YCIYyTM C MCIOJIb30BaHUEM
EnuHoro mnoprana, OQUIKANBPHOIO CcaiTa He MpenocTaBiiercs. ApXHBHAs CIpaBKa,
apxXWBHas BBLIKCKAa WM apXWBHAas KOOUS Ha OyMaXHOM HOCHTEJE HalpaBiseTcs
IIOCPEACTBOM IIOYTOBOrO OTHPABJIEHMUS, WA BBIAACTCH 3aABUTEIIO MM €r0 JOBEPEHHOMY
JULy TOJA PaclUCKy IIpU NIpedbSIBIEHUU I[aclopTa MHIM HMHOIO YIOCTOBEPSIIOLIErO
JUYHOCTh [OOKYMEHTa; JOBEpEHHOMY JHIly - IpH MpeIbABIEHHH HIOBEPEHHOCTH,



23

ohOopMIIEHHOH B yCTaHOBJIEHHOM Imopsake. Ilomy4aTens apXHBHOM CIIPABKH W apXHBHOM
BBINMCKHA PACIIMCBIBAETCS HAa MX KOIMAX MM Ha 000pOTE CONPOBOAMTENLHOrO MHUCEMA K
HHUM, YKa3blBas AaTy UX MONyYEHHUs.

87 PesynpraToM aOMUHHCTPATHBHOM NpOLEAYPHl ABJISAETCS  HalpaBjeHHE
3aJBUTENIO JOKYMEHTa Ha OyMaXHOM HocHTele. PaccMOTpeHHe 3ampoca 3asBHTEINS
CUMTACTCH 3aKOHYEHHBIM, €CIM JaH OTBET II0 CYIIEeCTBY 3alpoca, M0 HEMY IIPHHSTHI
HeOOXOAMMBIE MepEI, 3asBUTENb IPOUH(GOPMHUPOBAH O pe3ylbrarax paccMorpeHus. Cpok
XpaHEHUs] HEBOCTPEOOBAHHEBIX 3asiBUTENIEM PE3YJILTATOB COCTABIISET 5 JIeT.

88. CmeneHHs O BBIIOMHEHUH AJAMHHHCTPATHBHOM NPOUELYPHl (PMKCHPYIOTCS
B CUCTEME JIOKYMEHTO000POTa U IETONPOU3BOICTBA MYHHUITUIIATEHOTO apXHBa.

ITopsinok BBINOJIHEHHS aJMHHHCTPATHBHBIX Npoueayp (aeicTBuii)
MO NPeJOCTABJEHHIO MyYHHIIHNIAJBHON YCIYI'H, BLINOJHAEMbIX
MHOro¢yHKIHOHAJbHbIM LIEHTPOM NPEAOCTARJIEHUS IOCYA2PCTBEHHBIX
H MYHHUHMOAJIbHBIX yCJIYT, B TOM YHCJIe NIOPAAOK aAMHHHCTPAaTHBHBIX NPOLEAYP
(neficTBHH), BLINOTHAEMbIX MHOTO(YHKIHOHAIBHBIM [IEHTPOM NPEJ0CTABJIEHHS
rocyiapcTBeHHbIX H MYHHUHIAJAbHLIX YCJIYT NPH NPeJOCTaBJIeHHH MYHHIUNIAIbLHOH
YCJIYTH B IOJTHOM 00beMe H NPH NpeJoCTaBJIeHHH MYHHIHNIAILHOH YCJIyrd
[OCPeACTBOM KOMILJIEKCHOIO 3alpoca

89. IlocnepoBatenbHOCTH aIMUHUCTPATUBHBIX IIPOLENYP (mercTBU)
110 IPeAOCTABJICHHIO MYHHLMIIAIIBHOM YCIYTH, BBIIOJIHIEMOM MHOTO(YHKUHMOHANBHBIM
LEHTPOM IPEOCTABIEHHA TOCY JaPCTBEHHBIX U MYHULIUITATbHBIX YCIIYT:

1) unpopmMupoBaHHe 3asBHUTENEH O MOPANKE IPENOCTABIEHHS MYyHUIUNAILHON
YCIOYyrd B MHOTNOQYHKIIMOHAJIBHOM IIEHTPE MPEJOCTABIEHUS TI'OCYAapCTBEHHBIX
M MYHUUMIOANBHBIX YCIYr, O XOJ€ BBINOJHEHHUS 3ampoca O IPeJOCTaBICHUH
MYHULMIIANBHOH YCIyrd, [0 MHBIM BONpPOCaM, CBS3aHHBIM C TPEIOCTaBICHUEM
MYHHLIMITAIGHOM yCIIyTM, a Taikke KOHCYJIBTHPOBaHME 3asBHUTENe O IOpsOKe
NpeIoCTaBleHMs  MYHULUIANGHOR YCOIYyTM B  MHOIOQYHKIMOHAJIBHOM  IIEHTpe
IIpPeNOCTaBlIeH}s TOCYJapCTBEHHBIX U MYHULIMITAIBHBIX YCITYT;

2) IpUeM 3allpoCcOB 3asBHTENEH O IPEJIOCTaBIEHHM MYHHLMIAIBHON YCIyru
¥ MHBIX JIOKYMEHTOB, HEOOXOTUMBIX AJIS IIPENOCTaBICHH MyHHUIIUIIATbHON yCIyTH;

3) ¢opmMupoBaHue M  HampaBlIeHHE  MHOTO(QYHKIIHOHAJIBHBIM LIEHTPOM
IPeNOCTaBIE€HUs TOCYJAapCTBEHHBIX X MYHHIMOAIBHBIX YCIYI MEXBEJOMCTBEHHOIO
3alpoca B OpraHbl TOCYyJapCTBEHHOM BIACTH, OpPraHbl MECTHOIO CaMOYIIpaBIICHHS]
M OpraHM3alliK, yYacTBYIOLIKE B IPEIOCTaBICHHH MYyHHUIUMIIAIbHEIX YCIYT;

4) Bplada 3asBUTENIO pe3yibTaTa IIPEIOCTABICHUS MYHULMIAIBHON YCIYIH,
B TOM 4YHCJE BbIJaya MJOKYMEHTOB Ha OyMaXHOM HOCHTENEe, IOATBEPKAArOLKMX
collepsKaHHe JIEKTPOHHEBIX JOKYMEHTOB, HAlPaBIEHHBIX B MHOTOQYHKIHOHAILHBIH LIEHTD
IPEOCTABIEHUsT TOCYNAapCTBEHHbIX M MYHHIMIAIBHBIX YCIYl IIO pe3ylibTaTam
OPEOOCTaBIEHUsI  IOCYJapCTBEeHHBIX M  MYHHLUMIANBHBIX  YCIyI'  OpraHamy,
[IPENOCTABISAIOIIUMH TOCYOAapCTBEHHEIE YCIYyI'HM, M OpraHaMH, IMpeaoCTaBIsAIOMHMH
MyHULIMOAbHBIE YCIYI'M, a TaKke BbJja4ya JOKYMEHTOB, BKIIO4as COCTaBIECHHE
Ha OyMa)XHOM HOCHTEJIe W 3aBepeHHe BBIMMCOK X3 MHGOPMAIMOHHBIX CHCTEM OpraHOB,
NpPEJOCTABISIONIMX [OCYJapCTBEHHBIE YCIYId, M  OpraHoB, IpPEAOCTaBJIAIOIIMX
MYHULIMNAIBHEIE YCIYTH
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HWudopmupoBanue 3asBuTeNEH
0 nmopsakKe ﬂpeuocms.neﬂnﬂ MYHMIHNIAJIBHOH YCJIYrH B MHONOQYHKIHOHAIbHOM
LeHTpe NPel0CTaBIEHHS roCyAapCTBEeHHbIX H MYHHIMIAAbHBIX YCJIYT,
0-X0/ie BbINMOJIHEHHSI 3a11POCA O NPeJOCTABJICHHH MyYHHIMNAJILHON YCIAYIH, 10 MHBIM
BOIIPOCAaM, CBA3aHHBIM C NPEIOCTABIEHHEM MYHHIHNIAJbHOH YCJIYTH, a TAKKE
KOHCY/JILTHPOBaHHE 3asiBUTE/ICH 0 MOPAAKe NMPeJ0CTaBIeHUA MYHHIHIAIbLHOMH
yCayru
B MHOIO()YHKIIHOHA/ILHOM LEHTPE NPeoCTaABIeHHS IOCy 1apCTBEHHBIX
H MYHHIHOAJbHBIX YCJIYT

90. MHOrodyHKIMOHANBHBIH LEHTP MpPEeNOCTaBIEHHMs  I'OCYIapCTBEHHBIX
M MYyHHIATAIBHBIX YCIYT OCYIIECTBIAET WH()POPMHUPOBAHUE 3asgBUTENEH O TMOPSAKeE
IPENOCTaBICHUS.  MYHHLMIAIbHOM  yYCIOYT'H, O XOJe  BEHIIOJHEHHS  3ampoca
O TMNpeNoCTaBICHHH TIOCYAApCTBEHHOM YCIYTM II0 WHEIM BOOPOCaM, CBSI3AHHBIM
C IPEJOCTaBICHHEM MYHMLUMIIAIBHOH YCIYTH, a Takke KOHCYJIbTHPOBAaHHE 3asBHTEIEH
O TOpsAAKE MPeNOCTaBlIeHHS MyHHMIMIAILHOH YCIYyrH B MHOIOQYHKIHOHAIEHOM LIEHTpPE
IPeAOCTABIEHUs FOCY JaPCTBEHHBIX U MYHHIIMIIATBHEIX YCIIYT.

MHoro¢yHKIHOHAILHEIH LEHTP IPEIOCTaBICHUA roCyJapCTBEHHBIX
W MYHMUMIAIBHBIX YCIYyI OCYIIECTBISAET HH(MOPMHpOBaHHE 3asBUTENeH O MOpPSIKE
NPENOCTaBIECHUS TOCYJApCTBEHHBIX M (MIM) MYHHUIMIAIBHBIX YCIYT IIOCPEICTBOM
KOMIIJIEKCHOT'O 3aI1poca, O XOJ€ BBIIIOJHEHUS KOMILIEKCHEIX 3allPOCOB, & TAKXKE M0 MHBIM
BOIIpOCaM, CBSI3aHHEBIM C IPEJOCTaBIEHHEM T'OCYIApCTBEHHBIX U (MIIH) MYHHIHIIAIBHEIX
YCITYT.

MHoro¢gyHKIHOHANEHLIHA IIEHTP IIPeIOCTABIEHHS roCyJapCTBEHHBIX
H MYHUUMIIAIBHBIX YCIyr OCYIIECTBISeT WHOOPMHPOBAHHE 3asABHUTENEH O MeCTe
HaxOXIeHWs MYHHLHUIAILHOIO apXWBa, DeXHMe paboThl W KOHTAaKTHEIX TeledoHax
MYHHIIMIIAIEHOTO apXHBa.

91. OcHoBanueM i Hayalna aIMHHHCTPATMBHBIX JEWCTBHM SBISETCS MOJydeHUe
OT 3asBHUTENs 3alpoca O IOpsJKe IPelOCTaBIeHHS MYyHUIWIAILHOM YCIYTH, O XOme
BBITIOJTHEHHUS MYHULMITAIBHOM yCIIyTH MYHHIIANATEHBIM apXUBOM,
a TaKk)Ke [0 HHBEIM BOIIPOCaM, CBSI3aHHEIM C IIPEIOCTABIEHHEM MYHHIIMITAIBEHOMN YCIYTH.

[Ipu NOJIy4YeHHUH COOTBETCTBYIOLIETO 3ampoca paboTHHKOM
MHOToyHKIHOHAIEHOTO LeHTpa HpeIOCTaBICHUS roCyZIapCTBEHHBIX
W MYyHHUHNAJIBHBIX YCIyr 3asBUTENIO COOOINAeTCsi COOTBETCTBYIOIAs IOJHas
U MCYePIIbIBaroIIast UH(GOpMaIIHS.

Ilpy mnDomyueHHMHM 3ampoca O XOJ€ BBHINOJHEHHUS MYHHUIMIAILHOM YCIYIH,
HeobxomMMass MHGOpMALUs 3ampaliuBaeTcs pPabOTHHKOM MHOTO(QYHKIHOHAILHOIO
LEeHTpa IIpeIOCTaBICHHUS rocyAapCTBEHHBIX 1% MYHHLIMITATIBHBIX yCIIyr
B  MYHMUMIIQJBHOM apxuBe IOOBIM JOCTYmHBIM crocoboM, obecrneyuBaromeM
OIIEPAaTHBHOCTE HallpaBJeHus 3ampoca (B T.4. IOCPEICTBOM Telle(OHHOMN CBS3H ).

MyHMIMIaNbHEIA apXWB HampaBiseT HWHGOpPMALUIO O XOJe BBIIOIHEHHS
MYHHULMIIAIBHOH  YCIYTH B  MHOTO(QYHKIHMOH&IBHBIM  IIEHTp  IIPEJOCTaBIICHUA
rOCYJapCTBEHHBIX U MYHHUIIUIIAIBHEBIX YCITYT.

MHoro(hyHKIHOHATbHEIH LEHTP IpeJOCTaBIEHUs roCyJapCTBEHHBIX
Y MYHULIMNATIBHBIX YCIYyT NepefaeT UHGOPMAILIHIO 3asBUTEIIO.

92. PesynpTaToM  aJAMHHHUCTPaTHMBHOH  IIpOLIEAYpPBl  SBIAETCA  IOJyYeHHE
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3agBUTeNeM HMHGOpPMalMd O TOpsOKe IIPEIOCTaBIeHHs MYHHLUNANbHOH YCIyTH,
O XOJe BBHINONHEHHs MYHUIMIIATBHOM YCIyrH MyHHLIMIAIBHBIM apXHBOM, a TaKkKe
I10 MHEIM BOIIPOCaM, CBA3aHHBIM C IIPEAOCTABIEHHEM MyHHULIUIAIbHOHR YCIYIH.

IIpueM 3anpocoB 3asBUTENEH O IPEIOCTABICHUH MYHUIIMIIAIBHOK YCIyTH
H MHBIX JJOKYMEHTOB, HEOOXOJUMBIX Ui NPENOCTABICHHU MyHULUIIANBHON YCIYTH

93. OcHoBaHMeM /[ Hayaja BBHINOJNHEHHS AaJIMUHUCTPATHBHON IpoLEypbl
SBJIAE€TC IOCTYIUIEHME 3alpoca 3asBUTeNS B MHOTOQYHKIMOHANBHBIA  LEHTp
NPeIOCTaBlIEHHs [OCYAapCTBEHHBIX M MyHHIUIIAIBHBIX YCIIYT.

94. B ciuydae HajguM4Msd OCHOBaHHSA Ui OTKasa B IIpHEME JIOKYMEHTOB,
HEOOXOAMMBIX [l IIPEIOCTABICHUS MYHUIMITANEHON YCIyTH, B COOTBETCTBUY C ITYHKTOM
21 mactosmero  PernmameHnTta, COTpYOHHK  MHOTO(YHKIHOHAIBHOIO  LEHTpa
IIPETOCTAB/IEHMs] IOCYHApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI OTKa3blBaeT B IpUEMeE
JOKYMEHTOB, HEOOXOAUMBIX NS IIPENOCTABICHHUS MyHHLMIIANBEHOH YCIyTH.

PaboTHMK MHOro()yHKLIMOHANBHOIO IIEHTpa NPEeNOCTaBICHUsA IOCYJapCTBEHHBIX H
MYHUUMIAIBHBIX YCIYT BBIJAET B JeHb 0OpaIlleHHs 3asBUTEII0 OMH 3K3eMIUIAp «3anpoca
3ajABUTENA Ha OpraHM3alMIO IPEAOCTAaBIECHUS TOCYAApCTBEHHBIX (MYHHMIHUIIATIBHBIX)
yCIyr» ¢ yKa3aHMeM IepedHs [pUHATBIX [JOKYMEHTOB M JaThl IlpyeMa B
MHOIO(QYHKIIMOHAIBHOM LIEHTPE NPENOCTaBICHHS I'OCYHaPCTBEHHBIX M MYHHLHMNAIbHBIX
YCIIYT.

95. IloctynuBmMH B  MHOTOQYHKIMOHANBHBIA  LEHTP  NPEJOCTaBIEHUS
TrOCyapCTBEHHBIX M MYHHMIMNANBHBIX YCIYI NHCBMEHHBIH 3alpoC  3asBHTES
PETUCTPHPYETCA IIyTEM IPOCTABIEHHS NPAMOYIOJBHOIO INTaMIIa C PETHCTPALUMOHHBIM
HOMEPOM M JaTOH pHeMa.

96. Ilpu omHOKpaTHOM OOpaIleHWH 3asgBUTENS B MHOTO(QYHKIMOHANBHBEIM LEHTP

IPEIOCTAaBIIEHHs FOCYJAapCTBEHHBIX U MYHHIIMIIANBHBIX YCIYT ¢ 3alpOCOM Ha IOJIyYEHHE
OByX u Oomee rocyJapcTBeHHBIX X (MJIM) MyHHLMNANBHEIX YCIYT, 3asdBJIEHHE O
IPeNOCTaBICHUH YCIYTH (GOPMHUPYETCS U ITONTUCEIBAETCS YIIOIIHOMOYEHHBIM PabOTHHUKOM
MHOTO(yHKIIMOHAIBEHOTO IIEHTpa IIPENOCTABIEHHS TOCYAapCTBEHHBIX U MyHHUIMIIATbHBIX
YCIYr M CKpeIUIseTcs Ie4aThl0 MHOIO(QYHKIMOHAJIBHOIO I[€HTpa IPENOCTABIEHHS
rOoCyJIapCTBEHHBIX Y MyHHULMIANBHBIX ycIyr. IIpy sTOM cocTaBieHue M TOANHCAHHE
TaKMX 3asBIE€HUN 3asBuTeneM He Tpebyercs. MHOroQyHKIMOHANIBHEIM IEHTP
IIPEJOCTaBIE€HMs]  IOCYJapCTBEHHBIX X  MyHHIMNAIBHBIX  YCIyr TepedaeT B
MYHUUMIANBHBIM apXUB OG(OPMIEHHOE 3asBICHHME M JOKYMEHTHI, IPEIOCTaBJICHHbIC
3agBUTEIIEM,
C TIPUIOKEHHEM 3aBEPEHHOM MHOrO(YHKUMOHAIBHBIM LEHTPOM ITPEIOCTaBIICHHS
roCyJapCTBEHHBIX M MYHMIMIIQJIBHBIX YCIYI KOIHH KOMIUIEKCHOI'O 3ampoca B CPOK HE
Mo3JHee OJHOro pabouyero mHs, CIEYIOIIEro 3a JHEM O(OPMIEHHA KOMIUIEKCHOIO
3ampoca.

B ciyyae, ecnv sl MOJNydYeHHs MyHHLUNAIBHOW YCIYIM TpeOylOTCs CBENCHHUS,
JOKyMEeHTHl ¥  (unmu)  HHpOpMalusd, KOTOpEle  MOryT  OBITh  IOJIYYEHBI
MHOT'O(QYHKIMOHABHBIM [IEHTPOM [IpeJOCTaBIEHHA roCyIapCTBEHHBIX
¥ MyHULUIAIBHBIX YCIYT TOJBKO MO pe3yibTaTaM IPEJOCTaBICHMsS MHBIX YKa3aHHBIX B
KOMIIJIEKCHOM 3aIpoce TOCYAApCTBEHHBIX M (MIM) MyHUIMIIATIBHEIX YCIYT, HallpaBICHUE
3a4BJI€HHS M JOKYMEHTOB B  MYHHIMIAIBHBIA  apXHB  OCYLIECTBIIAETCS
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MHOTO(YHKIITHOHATTBHBIM LIEHTPOM IIpeIOCTaBICHUS rocyapCTBEHHBIX
M MYHULUIANBHBIX yCIyT He IO3[Hee ONHOro pabodero IHs, CIEAYIOLIErO 3a JHEM
TONYyYeHHs] MHOTO(QYHKUMOHAIBHBIM LEHTPOM IIPEJOCTaBIEHUSA TIOCYJapCTBEHHBIX
¥ MYHULHMNATBGHBIX YCIYT TaKMX CBENEHHH, OOKyMeHTOB M (i) uHQOpMALKY.
B ykaszagHOM cllyyae TEYE€HHE NPEIYCMOTPEHHBIX 3aKOHOJATEIbCTBOM CPOKOB
OpPEIOCTaBICHHUs TOCYNapCTBEHHBIX M (MJIM) MYHHMLMIANBHBIX YCIYI, YKa3aHHBIX
B KOMIUIEKCHOM 3allpoce, HauWHAeTCS He paHee [JHA [IOMy4YEeHUs 3asiBIECHHUH
H HEOOXOIMMBIX CBEACHUH, NOKYMEHTOB H (uMnM) HH(OpPMalW¥ MyHHLMIIAIEHBIM
apXUBOM.

97. PaboTHUK MHOTO(QYHKITHOHAIBHOTO IIEHTPa MPeJ0CTaBICHUs [OCyAapPCTBEHHBIX
Y MyHULMINANbHBIX YCIyT IPOBEPSeT COOTBETCTBHE KOMMUH MPEICTaBIIsEMBIX JOKYMEHTOB
(32 MCKIIOYEHHEM HOTApHalbHO 3aBEPEeHHBIX) WX OpUTHMHAlaM, YTO IIOATBEPKAaeTcs
IPOCTAaBIEHHEM Ha KOMHHM JOKyMeHTa NpsMoyronbHoro mraMna «C [OAJHHHBEIM
CBEPEHO», €CJIM KOIMA NOKYMEHTa IpelcTaBleHa 0e3 MpenbsBICHUs OPUTHHANA, LITaMII
He [IPOCTaBIAeTCS;

98. MHOroQyHKUMOHANBHEIH IIEHTP IPENOCTaBICHHUs  IOCYJapCTBEHHBIX
M MYyHUIHUNATBHBIX YCIyT  OCYIIECTBISIET HANpaBlI€HHWE IPUHATOO  3ampoca
B MYHMULMIIQJIBHBIA apXuB B 3JeKTpOHHOH (opme nubo Ha OyMaskHBIX HOCHTENAX
B NOpsiIKE U CPOKH, YCTAHOBIIEHHBIE COTIAIIEHHWEM O B3aUMOJCHCTBHH, HO HE IO3[HEE
CIIEYIOLIEro paboyero QHs MOCHIe IPUHATHS 3asBICHHU.

99. PesynpTaToM BBINOJTHEHUS aIMUHHCTPAaTHBHON IIPOLENYPHl  ABIAETCS
pErucTpalys 3aIpoca 3asBUTEN W HaITpaBIIeHHE 3allpoca B MyHHIIUIIAIbHEIA apXHUB.

q’OpMHpOBaHHe H HalpaBJICHHE MHOFO(byHKlIHOHaJIbelM HEHTPpOM
NpeaoCcTaBJAeHHs rocyjapcTBeHHbIX H MYHHIHIIAJBHBIX YCAYT MEKBEAOMCTBEHHOIO
3anpoca B opraibl rocyaapc*rBem{oii BJIACTH, OpraHbl MECTHOI'O CaMOYIIpaBJIEHHHA
H OpraHH3alliH, y4acTBYKOILIHEe B NIpeAOCTaBJI€eHHH MYHHIHITAIBHBIX YCIYT

Bbmaqa 3afBUTEIO PE3Y/bTATA NPEAOCTABICHHA MYHHHHHHJIBHOﬁ YCOYrHu,
B TOM YHC/JIC BblJa4a JOKYMEHTOB Ha ﬁYMa}KHOM HOCHTEJI€, NOATBEPKIAIHX
coepiKaHHe 3JIEKTPOHHBIX JOKYMEHTOB, HallpaBJIEHHLIX B MHOFO(‘l)yHKHHOHa.ﬂbelﬁ
HEeHTP NpeJocTaBJ/ieHHs rocylapcTBeHHbIX H MYHHIIHNIAJIBHBIX YCIYT 1O
pe3yabTaTaM IpeaocTaBJeHHA roCylapcTBEeHHbIX H MYHHUHNIAJIbHBIX YCIYT
OpraHamH, NpeaoCcTaBJAIOINIHMH rocyJapCcTBeHHbI€ YCIYI'H, H OpraHaMH,
npeaocTaBJasilOIIHMH MYHHIHOAJIbHBIC YCJIIYITH, a TaKKe Bbllada NJOKYMEHTOB,
BKJKYad COCTABJCHHE HA 6YMa}RHOM HOCHTEJIC H 3aBE€PCHHE BbLIITHCOK H3
HH(IlJOpMa].[HOHHle CHCTEM OpPraHoOB, NIPEAOCTABJAKIIHNX rocyIapcTrBeHHbIC YCIYT'H,
H OPraHoB, NpeAOCTABJIAIIHAX MYHHIHIIAJbHBIC YCIIYI'H

101. OcHoBaHueM g Hayajla BBINOJHEHHS aJIMHHUCTPATUBHOH MPOLEIYPEI
SBJISIETCS TMOJIydeHUe pe3ynbTaTa NpeJOCTaBIeHHs YCIYrd B MyHHLUIIAJbHOM apXHBE HE
mo3gHee pabodero mHS, CIEOYIOIIEro IIOCIE [HA HCTEYCHHS CpOKa IIPENOCTaBICHHA
YCIIYTH, NPEIYCMOTPEHHOTO HACTOSIINAM pPeriaMeHTOM, MO0 SIEKTPOHHBIX JOKYMEHTOB,
HamnpaBlIeHHbIX B MHOTOQYHKIMOHANBHBIM IIEHTP NPEAOCTaBIE€HHA IOCYNapCTBEHHBIX H
MYHUIMIIATBHBIX YCIyr II0 pe3ylbTaTaM MPeJOoCTaBICHUs TOCYIAapCTBEHHBIX H
MYHHULMITATBHEIX YCIYT OpraHamH, NpeIOoCTaBIAIOIIMMU TOCYNAapCTBEHHBIE YCIYTH, U
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OpraHaMH, MPeOoCTaBIAIOIIMMHA MyHHUITUIAIBHbIE YCIYIH, a TaKXe Bbloada JOKYMEHTOB,
BKJIFOYasi COCTaBlieHHe Ha OyMaXHOM HOCHTENE M 3aBEpEHHE  BBIIIMCOK U3
UHOOPMALIMOHHBIX CHCTEM OpraHOB, IPEIOCTABISAIOIIMX IOCYIapCTBEHHBIE YCIYTH, U
OPraHoOB, IPeOCTABIAIOLIMX MYHULUIIATIBHEBIE YCILYIH.

102. Pa6oTHuxk MHOTO(YHKIIMOHAIBHOIO LEHTpa IpedOCTABICHUS
rOoCyJapCTBEHHBIX M MYHWIUNAIBHBIX YCIYT PErHCTPUPYET IIONyYEeHHBIH pe3ynsTar
NPEOCTARIIEHHS MYHMIIUIIATEHOM YCIYTH B aBTOMAaTU3UPOBAHHON HH()OPMALMOHHON
CHCTEME  MHOTOQYHKIHMOHAJIBHOIO  LEHTpa  IpelOoCTaBIE€HHS  TOCYdapCTBEHHBIX
¥ MyHHUIUIIATBHBIX YCIYT.

B clydae NONTyYyeHUs]  3JIEKTPOHHBIX  JOKYMEHTOB, HaIpaBIeHHBIX
B MHOro(yHKLHUOHATBHBIH LIEHTP IIpeJoCTaBIeHUS roCyJapCTBEHHBIX
W MYHULMIAIBHBIX YCIYr IO pe3ylbTaTaM IIPeJOCTaBIIEHHS TOCYIapCTBEHHBIX
H MYHHIMOAIBHBIX YCIyr OpraHaMH, NPEeIOCTaBISIOIIMMH IOCYyAapCTBEHHBIE YCIYTH,
U OpraHaMi, IIPeIOCTaBISIOIIMMHU MYHHIUIAIBHBIE YCIYIH, & TakkKe BblJaya
JOKYMEHTOB, BKIIIOYas COCTaBieHHe Ha OyMa)KHOM HOCHTENIEe H 3aBEPEHHME BBINHUCOK
U3 MHQOPMAIIMOHHBEIX CHUCTEM OpraHOB, NPENOCTaBIAIOIIMX IOCYIapCTBEHHBIC YCIYTH,
1 OpraHoB, IpeJOCTaBIAIOLINX MYyHHUIIUIIANbHBIE YCILyI'H, pabOTHHUK
MHOIo()yHKLIMOHAIBHOTO LEHTpa IIpeIOCTaBIEHU rOCyapCTBEHHBIX
¥ MYHHIMNAIBHEIX YCIYT COCTABIIIET W 3aBepseT Ha OyMa)KHOM HOCHTENE DEe3yJbTaT
MPENOCTABIEHNUs MYHHLUNAILHOA YCIyTH B COOTBETCTBHH C  TpeOOBaHUAMH
nocraHoBnenus: IlpaButenscTBa Poccuiickoit @emeparmu ot 18.03.2015 Ne 250
«O0 yTBepKIeHHH TpeOOBaHHMH K COCTaBICHHMIO M BBIJAYE 3aidBUTENSAM JIOKYMEHTOB
Ha OyMa)KHOM HOCHUTeNle, IOATBEPXKOAIOIINX COAEPXKaHHUE OSJIEKTPOHHBIX JTOKYMEHTOB,
HaIlpaBJIEHHBIX B MHOTO(YHKIMOHAIBHBIM LEHTP IIPEIOCTABICHHS TOCYNapCTBEHHBIX
M MYHHULMIANBHBIX YCIyr 1[I0 pe3yibTaTaM IPeJOCTaBlIeHHs TIOCyNapCTBEHHBIX
¥ MYHHUIUNAIBHBIX YCIyr' OpraHaMy, MNpPeNOCTaBIIONIMMH TOCYIapCTBECHHBIE YCIIYTH,
U OpraHaMH, NpPeJOCTABISIOIMMU MYHMIMIIAIBHBIE YCIYTH, ¥ K BbIade 3asBUTEILAM
Ha OCHOBaHMM WHGOpMaNUUd U3 UHGOPMAIMOHHBIX CHCTEM OPraHOB, MPENOCTaBIIAIOIIMX
rOCyAapCTBEHHEIE YCITYTH, U OPraHOB, PEJOCTABIIIONINX MyHHIMIAIbHEIE YCIYTH, B TOM
YMClle C MCIONbL30BaHMEM HMH(POPMAIMOHHO-TEXHONIOTHYECKOH M KOMMYHHKaIMOHHOH
MHQPPACTPYKTYphl, [JOKYMEHTOB, BKJIOYas COCTaBIeHHE Ha OyMa)XHOM HOCHTeNe H
3aBepeHHe BBINMMUCOK U3 YKa3aHHBIX UH(POPMALIMOHHBIX CHCTEM.

103. PaboTHuK MHOTO(YHKIIMOHAJIBHOI'O LIEHTpa IIpeI0CTaBIEHH
TOCYJapCTBEHHBIX W MYHHLMNAIBHBIX YCIOYr YCTaHaBIMBaeT JUYHOCTh JIHIA HIH
NpeNCTaBUTENs I  Ha  OCHOBaHMM  JOKYMEHT4,  YIOCTOBEPSIOLIEro  JIMYHOCTB,
a TaKXxe IPOBePsET MOTHOMOYHMS IIPEICTABUTENS.

104. Pe3ynsTaT HpemoOCTaBICHHS MYHHIMIIATBHOW YCIYTH BBIAACTCA 3aIBHUTENIIO
WM €T0 NMPeACTABUTENIO 10 IIOIIIHUCE.

105. Pe3ylIbTaTOM BBINIOJTHEHUS aIMHHUCTPATHBHOM MPOLENYPhI ABIAETCS BbIAAaYa
pe3yabTaTa IpedOCTaBICHU YCIIYTH 3aABHTEIO.

106. CeejleHdss O BBINONHEHUH aIMHHHCTPATUBHON IpOLEXYphl QUKCUPYIOTCS B
aBTOMaTH3HpOBahHoﬁ ¥HGOPMAIIMOHHOM CHCTEME MHOTO(YHKIHOHANBHOIO LEHTpa
NPEIOCTaBICHUS TOCYJaPCTBEHHBIX M MyHHIIMNIATBHBIX YCIIYT.

HOPHHOK HCIOpPaBJCHHA JONYIICHHBIX one4YaTox H OMHOOK B BhIJAHHbIX
B pe3yJjbTaTe npeJocraBJCHHA MyHHlIHIIaJleOﬁ yCJIYIrd JOKyMeHTax
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107. OcHoBanueM [ Havala aJMHHHCTPAaTHBHOM MpPOLEAYPBI SBIACTCH
Ipe/cTaBlieHue (HalpaBieHue) 3asBHTEIEM 3aIpoca 00 MCIpaBIEeHHH ONEeYaToK H (WIH)
omubOK, JONYIIEHHBIX B BBIIAHHEIX B pe3ylbTare IPEJOCTaBIEHMS MYHMUMIATBHON
YCIIyTH noxymeﬁ"rax. |

108. PaGoTHMK MYHHMIIMOAIHHOIO  apX¥Ba, pacCMaTpMBAaeT  3asBJICHHE,
IIPEICTABIEHHOE 3asBHTEIEM, U IPOBOUT NIPOBEPKY YKa3aHHBIX B 3aiBICHHM CBE/ICHUH B
CpOK, He npeBblalomui 3 pabounx AHEH C JaThl PErMCTPalld COOTBETCTBYIOLIEIO
3arpoca.

109. KputepueM NpUHATHS pelleHHs 10 aAMHUHHCTPaTUBHOW MPOLENYpe sBISAETCS
HaJIM4YMe MM OTCYTCTBHE TAKHX OINEYaTOK M (MJIH) OIMOOK.

110. B ciyyae BbIABIEHHA JONMYIIEHHBIX OMEYaTOK U (M) OIUMOOK B BBIIAHHBIX B
pesyjipTaTe NPENOCTAaBIEHHS MYyHHIMIANBHOH YCOYTM JOKyMEHTax  pabOTHHUK
MYHHLMITAILHOIO apX¥HBa OCYLIECTBIISET UCIIpaBIE€HUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB
B CPOK, He IPEBBIIIAONTHH 5 pabodnx AHEH ¢ MOMEHTA PETUCTPALH COOTBETCTBYIOLIETO
sampoca. CBeleHMs O BHINONHEHWH AJMHHHCTPATUBHOH MNpOLEXyphl (GHKCUDYIOTCSA B
CHCTEME JOKYMEHT0000pOTa U AeIONPOU3BOICTBA MyHHIMIIAIBHOIO apXUBa.

111. B cimydae OTCYTCTBHUS OIe9aTOK ¥ (MiH) OIIMOOK B JOKYMEHTaX, BBIAAHHBIX B
pe3ynpTaTe IpPeNOCTAaBIeHHd MYHHIMIAIBHON YCIYTH, PabOTHHK MYyHHILHIIAIBEHOTO
apXHBa MMCEMEHHO COOOLIAaeT 3asBHTEMO 00 OTCYTCTBHM TAKHX ONEYaTOK H (W)
omMOOK B CpPOK, He TMpeBhIIAONIME 5 paboyux [OHEH C MOMEHTa perucTpanuu
COOTBETCTBYIOIIEro 3ampoca. CBeleHUs O BEHIIOIHEHHM aJIMUHHUCTPATHBHOH NPOLENYPBI
GHKCHPYIOTCA B CHCTEME IOKYMEHTO00OpoTa H JENONPOM3BOACTBA MYHHUIUIIAIIEHOTO
apxuBa

112. Pe3ynbraToM aJIMUHUMCTPATUBHOM IIPOLIENYDPEI ABJISICTCS HANPaBICHHE OTBETA
3asBUTENIO.

Paznen 4. @opMbl KOHTPOJIA 32 HCIIOJIHEHHEM perjiaMeHTa

IMopsaok oCymIeCTB/IEHHS TEKYLIEr0o KOHTPOJIA 3a CO0/II0IeHHeM H HCIIOJHEHHEM
MYHHUHNAJILHLIM apXHBOM, MPeJ0CTABIAIOIIHM MyHHUHNIAJIbHYIO yCIYTY, ero
AOKHOCTHBIMH JIMIAMH, MyYHHIHIAJbHBIMH CJIYy:KaIllHMH H paboTHHKaMH,
N0JIOKEHHH PerjiaMeHTa M HHbIX HOPMATHBHBIX PABOBBIX aKTOB,
yCTaHABJIHBAKIIKX TPeGOBAHHUS K MPEJOCTABICHHIO MYHHIMIIAILHOH YCIYIH, 2
TAKKEe NPHHATHEM HMH pellleHHH

113. Tekymuii KOHTPOIb 32 COOIIOZIEHHEM IIOCNEN0BAaTENbHOCTH NEHCTBHH,
ONpelIENIEHHBIX aOIMUHHUCTPaTUBHBIMU IIpoLeTypaMHu o TIpelOCTaBIEHHIO
MYHHIIMIIATEHOM YCIIyTH, OCYLIECTBISIETCS PyKOBOAUTEIEM MyHUIMIIATTEHOIO apXrBa, Ha
MOCTOSIHHOM OCHOBE.

KOHTpoNns 3a NpeJoCTaBICHHEM MYHMIMINAILHOH YCIYTH MYHHIUNATbHBIM
apXWBOM OCYIIECTBISIIOT OPraHbl MECTHOTO CaMOYIIPaBJICHHUS.

[opsiaoK M NePHOAHYHOCTb OCYLIECTBJIEHHS MJIAHOBBIX H BHENJIAHOBLIX POBEPOK
OJIHOTHI H Ka4YecTBAa NPeJoCTABIeHH MyHHIMNAILHOH yCIYrH,
B TOM YHCJIe MOPSA0K H (hOpMBI KOHTPOJISA 32 NOJHOTOH H Ka4eCTBOM
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npegocraB/JCHHA Mynﬂlllflllaﬂbﬂ()ﬁ YCIyru

114. KoHTponp 3a MOJHOTOM X KayeCTBOM IIPENOCTAaBIEHHMS MYyHHIMIAIBHOM
yCIIyTM BKIIOYAET B cebs MPOBENEHUE MPOBEPOK, BHIABICHHE W YCTpaHEeHHe HapylIeHHH
IpaB 3asgBUTENEH, pacCMOTpEHME, NpPHHATHE DeIIeHHM M IOATOTOBKY OTBETOB Ha
oOpalleHus 3asBUTENEH, COAepiKallke Kalo0bl Ha pemieHus, HecTBHA (Oe3neicTBHE)
JOKHOCTHBIX JIMIL MyHHITUITAJIBHOTO apXHBa.

[IpoBepku Moryt OBITH IUIQHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAaHWM T'OJOBBIX
TIaHOB paboTHl OPraHOB MECTHOTO CaMOYIIPaBJIEHHUs) U BHEIJIAHOBBIMH, B TOM YHCIIE 11O
KOHKPETHOMY OOpallleHHIO 3asBUTEI.

Pe3synpTaTel mpoBepok 0GQOpMIAIOTCS B BHAE aKTa, B KOTOPOM OTMEYaroTCs
BBISIBIICHHBIE HEJOCTATKU U NPEIJIOKEHUS 110 UX YCTPaHEHHIO.

OTBeTcTBEHHOCTHL MYHHIIHNIAJbHOI0 apXHBA, NPeJOCTABIAIOLIEr0 MyHHIHNAJBLHY 0
yCJIyry, ero JoJKHOCTHBIMH JIHIAMH, MYHHIHNIAJbHBIMH CJIYKALIHMMH H
paboTHHKaMH, 3a pelleHHs H AelcTBUA (De3aelicTBHe), IDHHHMaeMble
(ocymecTBAsiIeMble)HMH B X0/€ NMpeJ0oCTaBJICHAA MYHHIIHIAJIbHOH yCIYyTH

115. Ilo pe3ynsTaTaM ImpOBEdEHHEIX IIPOBEPOK, B ClIydae BBISBICHUS HapyLICHHH
IIpaB  3asBUTENEH, K BHHOBHBIM JIMI[@M OCYIIECTBIAETCS IPHMEHEHHE MeEp
OTBETCTBEHHOCTH B TIOPSAKE, YCTAHOBIEHHOM 3aKOHOZATEIBCTBOM PocCCHHCKOM
Denepanuu.

[TonoxeHus, xapakTepu3yune TpeGoBaHHA K NOPAAKY H (popMam
KOHTPOJIA 32 MpeJocTaBIeHHeM MYHHIHNIAJIbHOH YCIYIH,
B TOM 4HCJIe CO CTOPOHBI FPasIaH, X 00beAHHEeHHH H OpraHH3alH{

116. KonTpons 3a mpegocTaBleHHeM MYHULMNAILHOH YCIYrd, B TOM 4YHUCIE
CO CTOPOHBI I'PpaXJaH, WX OOBEJIMHEHWA W OpraHM3allhii, OCYLIECTBIAETCSA MMOCPEACTBOM
OTKPBITOCTA  JESTEJBHOCTH  MYHULMNAIBHBIX  apXMBOB  IIPH MPEJOCTaBICHUH
MYyHHULMIANIBLHOM YCIYTH, IOIyYeH s TIOJHOMN, aKTyalbHOM 1 JOCTOBEPHOH HHpOpMALUU
O MOpsfiKe IpeJOCTaBIeHMS MYyHHLHUNAILHOM YCIYyTrd U BOZMOXXHOCTH OOCYIAeOHOro
(BHecyneOHOro) paccMoTpeHHs obOparmieHuit (3xanob) B IpoLEcce NPEeAOCTABICHHS
MYHULIMITAIEHOHN YCIYTH.

117. KouTpons 3a mpemoCTaBI€HHEM MYHHLMIAIBHOH  YCIyTH  MOXET
OCYLIECTBISATECS CO CTOPOHEI 3asdBHTENel, MX OOBENMHEHUM M OpraHM3allid [yTeM
HaIlpaBJeHHUs B aJipec OpraHoB MECTHOI'O CaAMOYIIPaBIICHHUS
1) npemioXeHWH 1O COBEPIIEHCTBOBAHHIO HOPMATHBHBIX  IIPaBOBBIX  &KTOB,
perJaMeHTHPYIOIINX MPeI0CTaBIeHIHEe My HALUIIAIbHOH YCITyTH;

2) CoOOIIeHHH O HapylIeHHH 3aKOHOB M HHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
peraaMeHTHPYIOIIMX IpefoCcTaBIeHHe MYHUIMIIANBHOM YCIyTH, O HEJ0CTaTKax B padoTe
MYHULMNAJIBHOIO apX1Ba, €ro JODKHOCTHEIX JIUIL;
3) xanob mo ¢akTtaM HapyUIeHUS AODKHOCTHBIMH JIHIAM{ MYHHIMUIIAIBHOIO apxHba
cBOOO/T MITH 3aKOHHEIX HHTEPECOB 3asBUTETEH.
Pazaen 5. Jlocyaeublii (BHecyaeOHbIiH) MOPAIOK 00:4aa0BaAHHS PelIeHHH
U aeiicTBHi (0e3elicTBHSA) MyHHUHNAJTLHOIO apXHBa, IPEA0CTABIAIOUIET0
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MYHHIHOAJLHYIO YCIYTY, €ro JOJKHOCTHBIX JIML, MyHHIHNIAJbHBIX CyKalHX H
paGoTHHKOB, a TAK/Ke peleHHil H nelicTBuil (Oe3aelicTBHA)
MHOro()YHKIHOHAJILHOIO EHTPAa NPeJOCTaBIEHHs MoCYIapCTBEHHbIX
M MYyHHIMNAJbHBIX YCJIYT, pAGOTHHKOB MHOI0QYHKIHOHAILHOI0 HEHTPA
NpeJoCTaBJIeHHs FOCYAaPCTBEHHbIX H MyYHHIHNAIbHBIX YCIYI

Wndopmanus 118 3aMHTEPeCOBAHHBIX JIHI 00 X npaBe Ha JocynebHoe
(BHecyaeOHOe) 06:Kkan0Banue JelicTBul (0e3nelcTBHS) H (M/IM) PelleHHH,
oCyILleCTBAAEMbIX (MPHHATHIX) B X0€ MPEJ0CTaBJIeHHA MyHHLUHIAIbHOH yC/IyTH
(manee - xanoba)

118. 3asBurens BopaBe obxanoBaTh pewleHus u fAeiictus  (GespmelicTBue),
MYHULUIIAIEHOTO apxuBa, IIPEIOCTABIIAIOLIETO MYHULTUTIATBHYIO yCIyTY,
ero JODKHOCTHBIMHU JIMLAMH, MyHHLMNATGHBIME CIy)KallMMH M pabOTHHKaMH, a TaKKe
pemreHnss W neiicTBusa (Ge3meiicTBre) MHOrOQYHKIMOHATBHOTO LEHTPa, PabOTHHKOB
MHOTO(QYHKIIHOHABHOTO LIEHTpa MPefOCTaBIEHUs] TOCYy TapCTBEHHBIX W MyHHUIUNANBHBIX
yeryr B Jocydae6HOM (BHecyneGHOM) IIOpsAKe, HPEeIyCMOTPEHHOM  CTarhed 11.1
®enepanbHoro 3akona ot 27.07.2010 Ne 210-@3.

Oprasbl MECTHOIO CaMOyNpaBJeHHs, OPraHUu3alH{ H YIIOJTHOMOY€EHHbIE
HAa PaCCMOTpeHHe xKa100bl JHIA, KOTOPHIM MOKeT GhITh HaNpaBJleHa kanoba
3afiBUTENs B JocyaedHoM (BHecyAeOHOM) nopsiiKe

119. B cnydae ofxanoBaHus pelleHMH W  JEHCTBUH (6e3mericTBUS)
MYHHULMIAJIBEHOTO apxuBa, IPEIOCTaBIISIONIETO MYHULIUTIATBHY IO yCIIyry,
€ro JOJDKHOCTHBIX JIHI, MYHHIMIATBHBEIX CITyXalldX U pabOTHHUKOB, Xajoba IoaaeTcs
JUIsL PACCMOTpPEHHA B MyHHITUIIATBHBIN aDXUB II0 MECTY TIpeI0CTaBIeHNs MyHUIUIATEHOH
yCIyTd, B THMCbMeHHOH (opme Ha OyMaXHOM HOCHTENle, B TOM HYHCJIE IPH JIMIHOM
NpreMe 3asiBUTENIs, B JJIEKTPOHHOM (QOpMe, TI0 ITOYTE MK YEpe3 MHOTr0GyHKIIMOHAIbHbIHA
LIEHTP MpPeJOCTaBIEHUS TOCYAaPCTBEHHBIX M MyHHLIUTIATIBHBIX YCIIYT. )

Kanoby Ha pemieHus u paedcreus (GesmelcTBre) MyHHIMNANBHOTO apXUBA,
MIPeOCTABISIOIErO MYyHUIIUNIANBHYIO YCIYTY, €ro JOIDKHOCTHBIX JIAL, MyHHIMNAIbHAIX
CIy)KalMX M pabOTHHKOB TaKXe BO3MOXKHO IOJaTh B AnMuHHMCTpaLio COCBBUHCKOrO
rOPOJICKOI0 OKpYTa.

120. B cayyae obkanoBaHHs peIIEHWH W JCHCTBHH (Ge3meicTBUS)
MHOTO(YHKLIHOHAIBFHOTO LIEHTPa IPeJOCTaBIeH s TOCY JAPCTBEHHBIX M MyHHLUNAbHBIX
yciyr, pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LEHTPa IPEeJOCTaBIEeH s roCy1apCTBEHHBIX
W MYHHULIMIAJIBHBIX yCayr xanoba IoJaeTcs IIIsl paCCMOTPEHUS B
MHOTO(YHKIHOHAIBHBIA LEHTp IPEIOCTaBlIeHHs IoCyJapCTBEHHBIX M MYyHHIMIANLHLIX
ycIyr B GuImai, rae 3asBUTENb I0aBall 3asBICHUE ¥ JOKYMEHTBI Ul NPEAOCTABICHIA
MYHMIMIIANbGHOM YCIyr¥ B IMCBMEHHOH (opMe Ha OyMa)XHOM HOCHTENE, B TOM HHCIS
IIpX IMYHOM IPHEMe 3asIBUTEILs, I10 TI0YTE MK B SIEKTPOHHOU bopme.

ano6y Ha pemenus u neficreus (GeszericTBrE) MHOTO(hYHKIIHOHA/ILHOTO LIEHTPa
IIpeOCTaBIeH)s] TOCY JapCTBEHHBIX ¥ MyHUIMIANBHBIX YCIIYT TAKKE BOSMOXHO [OAATE B
JlenapraMeHT HMH()OPMATH3al[UH U CBS3H CeepaiioBCKO# obnactu (manee — y4penuTesb
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MHOTrohyHKLIHMOHAIBHOIO LIEHTPa) B NHCbMEHHOH (opMe Ha OyMakHOM HOCHTENE, B TOM
4yCIIe IIPU JINIHOM IIpUEMe 3asBUTENS, TI0 IOYTE MITH B IIEKTPOHHOMN (QopMe.

Cnoco6bl HHGOPMHPOBaHHS 3asBHTEJIeH 0 MOPs/IKe MOJAYH H PacCMOTPeHHS
sKaJ100bl, B TOM 4YHcJIe ¢ Henoab3oBaHueM EquHoro nopraJa

121. MyHunmnansHeli apxuB, NIPEeNOCTaB/ISAIOIIMHA MYHHUUIAIBHYIO YCIYyry,
MHOIO()YHKIMOHATBHBIA LIEHTP MPEAOCTABIEHHS T'OCYAAPCTBEHHBIX M MYHULUIAIBHBIX
YyCIYr, a TaKXe YYypeIuTelb MHOro(QyHKIMOHAIBHOIO LIEHTpa IIPeJOCTaBICHHS
roCyJapCTBEHHBIX U MyHHUIIUNIANBHEIX YCIYT 00eCTIeYrBalOT:

1) unpopMupoBaHHe 3asgBUTENEH O MOpAAKEe OOXKATOBaHUS pellleHUH U JeHCTBUN
(6e3melCTBHS) MyHHLIUNIAIBHOTO apXUBa, MPEJOCTABIIONIET0 MyHHIIUIIAIBHYIO YCIYTY,
€ro JOIDKHOCTHBIX JIMI[, MYHHULMIAIBHBIX CIYXaIIuX § pabOTHUKOB, pELIEHUH
U nedcTBui  (Oe3nedcTBUs)  MHOrOGYHKUIHMOHAJIBHOIO  IEHTpa  NPEeAOCTaBIEHUS
rOCYyJapCTBEHHBIX W MYHHIHUNAIBHBIX YCIYT, €ro JOJDKHOCTHBIX JHI[ ¥ pabOTHHUKOB
[IOCPEACTBOM pa3MelleHUs HHPOPMaIUH:

Ha CTeHJaxX B MeCTaX MpeJOoCTaBIeHUS MyHUITUIIATbHbIX YCIYT;

Ha OQHIUAIBHBIX CalTaX MYHHIMIAIHHOrO apxuBa, COCBBHHCKOIO TOPOLCKOIO
OKpyra, = MHOIO(QYHKIMOHAJBHOIO  LEHTpa MNPEeJOCTaBICHUs  [OCYJapCTBEHHBIX
¥ MyHuuunaneHeix yermyr (http:/mfc66.ru/) u ydpemurens MHOropyHKUHUOHAIBHOIO
HeHTpa IIpeI0CTaBICHUA roCyAapCTBEHHBIX ¥ MYHULIMIIAIBHBIX
yenyr(http://dis.midural.ru/);

Ha EmuHomM nmoprame B paspmene  «JlomonHuTenpHas — MHGOpMALKA»
COOTBETCTBYIOLIEH MyHULIMNIATHHOM YCITYTH;

2) KOHCYJIBTHPOBaHME 3asBUTeNIeH O MOpAaKe 00XalloBaHUs pelIeHUH U JeHCTBUH
(be3melcTBUM) MYHUIIUIIAIEHOTO apXUBa, IPeI0CTABIIAIONIEr0 MYHULMIIAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMIl, MYHHIHNAIBHBIX CIy)KalluX W paOOTHHUKOB, pEIIEHUH U
neucTBud  (Oe3melcTBHS) — MHOMOQYHKIMOHAIBHOIO  LEHTpa  IPeNOCTaBIIEHUS
rOCy/JapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, €ro JOJUKHOCTHEIX JIML U pabOTHHMKOB, B
TOM YHclIe 110 TenedoHy, JIEKTPOHHOH IoYTe, IPY JHYHOM IIPUEME.

IlepedyeHb HOpMATHBHBIX IPaBOBBIX AKTOB, PEryJHPYIOUHX NOPAIOK
nocynebHoro (BHecyae6HOro) 00xanoBaHusl pelleHHi H AelicTBHi (De3nercTBHH)
MYHHUHIIAJLHOI0 apXHBa, NPeJ0CTaBJIAI0IIEero MyHHIHNAJBLHYIO YCJIYTY, ero
JAOJIKHOCTHBIX JIHIl, MYHHIHNIAJTbHBIX CIY:KAIHUX H PAaGOTHHKOB, 2 TAKKE PelIeHHH
H JelicTBHI (0e31eiicTBHSA) MHOrO(pYHKIIHOHAILHOTO HEeHTPA NPeA0CTaABIeHHS
rocyJapcTBEHHbIX H MYHHIHIAJbHBIX YCJIYT, pa0OTHHKOB MHOIO(YHKIHOHAILHOIO
LUEHTPA NPeI0CcTAB/JIeHHsS] TOCYJapPCTBEHHBIX H MYHHIHNIAJILHBIX YCJIYT

122. Crateu 11.1-11.3 ®epepansHoro 3akoHa oT 27.07.2010 Ne210-®3
«O6 opraHu3alliy MpeI0CTaBIeHHS MOCYJaPCTBEHHBIX X MyHHLMIIAIBHBIX YCIyT»;

[locranosnenne IlpaeurensctBa CeepmioBckoit  obmactw ot 22.11.2018
Ne 828-TTIT «O6 yrepxkaenun [TonoxeHns 06 0cOGEHHOCTAX MOJAAYM M PacCMOTPEHMS
xanob6 Ha pemenus u JaedcTBus  (Oe3melcTBHE) HUCIIONHHUTENBHBIX  OpraHOB
rocynapcTeeHHoi Biaactd CBepIUTOBCKOR 00/1acTH, NPeIOCTaBIIONIMX I'OCYIapCTBEHHBIE
YCIAYTH, HWX JOJDKHOCTHBIX JIMI[, TOCYAAapCTBEHHBIX TIPAXOAHCKUX  CIyKallMX
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HCIIOJIHUTENBHEIX ~ OpPraHoB rocyJapcTBeHHOM Biactd  CeepluioBckod — obnacty,
[PENOCTaBIAIOIINX TOCYAapCTBEHHBIE YCIYyTrd, a TakKe Ha peuleHus M JeHCTBHUS
(be3neiicTBHE) MHOTOQYHKIMOHANBHOIO LEHTPa NPENOCTaBIEHUs] I'OCYJapCTBEHHBIX H
MYHUILHUIANBHBIX YCIYT U ero pabOTHHUKOBY;

IloctanoBneHne agmuHUCTpanud COCBBHHCKOTO ropoackoro okpyra ot 23.04.2020
Ne 245 "O6 ocobeHHOCTSX NOJAaYd U PACCMOTpeHHs Xanobd Ha pellleHds U JNeHCTBHUS
(be3nelicTBHs) OTpacieBEIX OpPraHOB (CTPYKTYPHBIX IOApa3/IeleHui) aJgMUHHUCTPALIUH
CepoBCcKOro TroOpoOACKOro OKpyra, MPeJOCTaBISIONIAX MYHHIHIIAIbHBIE YCIYTH, HX
OJDKHOCTHBIX JIML, MYHHIMIAIBHBIX CIyXalliX OTPAacleBBEIX OPTraHOB (CTPYKTYPHBIX
nojpasjaeneHui) agMuHUcTpanud CepoBCKOTO I'OPOICKOT0 OKpYra, MpeaoCcTaBIISIOLIUX
MYHMIUIIATBHEIE YCIYyTH, a TalKe Ha pelleHus nerictBus (Oe3neiicTBue)
MHOIO(YHKIMOHABHOTO I[eHTpa MPeI0CTaBIeHHA TOCYIaPCTBEHHBIX W MYHHIIMITAIBHBIX
YCIYT U ero pabOTHHKOB'.




