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MMI,IHI,IC TpAIII,tf MUHEPAJIOB OACKOTO
ropoAcKoro oKpyrA cTABpo[OJrbcKoro KpA-fl

PACTIOPflxtEHI,IE

r. Muuep€LJrbHbre Bo4u N 367-p

06 yrnepxAeHHI,I lloloNenus, oG orAeJre MyHr4rlunamuofi crryx6u u KaApoB
a4l,aunucrparJuu MuuepanoBoAcKoro ropoAcKoro oKpyra

s Hosofi peAaKur4r.r

Ha ocHoBaluu (De4epanrHoro 3aKoHa or 06.10.2003 J\b 131- (D3 (Cl6
o6qnx [puHI{I4rIax opraHll3arlr4lr MecrHoro caMoynpaBJreHlr[ B Poccr,rficxofi
(De4epaqrara>>, Ycrasa MHHep€uIoBoAcKoro ropoAcKoro oxpyra CranporoJrbcKoro
Kpas B coorBercrBllll co crpyxrypofi aAMLIHucrparlur4 MranepaloBoAcKoro
ropoAcKofo oKpyra, yrBepxAenuoil perueHLreM coaera AerryraroB
MrEHepzuroBoAcKoro ropoAcKoro oKpyra or 15.12.2017 J\b 49g

l. Yrnep4nrr rpznaraeMoe
cnyx6u H KaApoB aAMlrHracrparJuar
Hoeofi peAaKrlr{u.

floroxeuue o6 orAene MyHurlulalrnofi
MunepanoBoAcKoro ropoAcKoro oKpyra B

2. Pyxono4nreJrro or.qena MyHurlr{[amuofi cnyx6u v KaApoB
aAMr4HuCTpArIuvt MunepanoBoAcKofo fopoAcKofo oKpyfa py6aHoeofi o. B.
o6ecne'Ium opraHll3allulo Ae{TenbHocrrr oTAena B coorBercrBprr{ c
yrBepxAeHHbrM lloloxeuraeu.

3. flpusuarr yrparrrBIIrLIMI,I cuny cJreAyroulue paclopf,x e1ufl
aAMl4Hl{crparJvru MunepanoBoAcKoro ropoAcKoro oKpyra CranpolonbcKoro Kpaf,:

1) or 05.11.2015 J\l 28-p <06 ymepxAeHr4r4 lloroNenus o6 orAene
MyHl{Ilunalrnofi crryN6rr u KaApoB aAMlrHucrparJutr MunepaloBoAcKoro
fopoAcKoro oKpyfa>;

2) or 15.02.2016 Nt72-p (O BHeceHHH ugN,reHeuufi B pacropf,xeHr.re
aAMuHklcrparJuu MIaHepanoBoAcKoro ropoAcKoro oKpyra CranpouoJrbcxoro Kpa,
or 05.11.2015 Jtlb 28-p>;

3) ot 06.03.2017}lb 89-p <O BHeceHLIu pl3MeHeHr.rfi n flonoxeHrae o6 or4ere
MyHlllll4nanrnofi crryx6u u KaApoB aAMr.rHr{crpar\LrLt MunepaloBoAcKoro
fopoAcKofo oKpyfa, yTBepxAeHHoe pacnop[xeHHeM aAMLrHr.rcTpal\uvr
MnuepanoBoAcKoro ropoAcKoro oxpyra CrarpouoJrbcxoro Kpa, or 05.11.2015
J\b 28-p>.



4. Konrponb 3a BhIrIoJIHeHueM Hacrorrqero pacflopf,xeHu, Bo3Jroxrrrb Ha
yrlpaBJlsloulero AeJIaMH aAMxHLrcrpar\Hkr MnnepaloBoAcKoro ropoAcKoro oypyra
r{eraruxana A. B.

5. Hacroxqee pacnop.,IxeHue Bcryrraer B cuny co AH, ero noArrucaHug.

Bpevrenno racrroJrHxrorqnfi rorHoMorrtz,
uraBbr MraHepanoBoAcxoro ropoAcKo
uepnufi 3aMecrr.rreJrb fJraBbr aAM
MunepanoBoAcKoro ropoAcKoro o A. B. fopo4Hzfi
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HO
Hr,reM aAMr.rHr4CTp arlklr

fo fopoAcKofo oKpyfa
01 9 J\l'e 367 -p

IIOXOXEHI4E
o6 or4ere MyHr{rlr4uarsHofi cnyN6rr r,r KaApoB aAMr4Hucrp ar\uu

MzHepanoBoAcKoro ropoAcroro oKpyra

I. O6ruue rroJroxeHr.rs

l. orgen MyHr{q}rlamHofi cnyx6rr v KaApoB auMuHucrpattkru
MuHepanoBo,qcKoro ropoAcKoro oKpyra (aanee - or4en),"nr"ru crpyKTypHbrM
loApa3AeJIeHrIeM aAMl{Hucrparluu Mranepa-rroBoAcKoro ropoAcKoro oKpyra
(.qanee - A4rr,rznucrpaqux).

z. urAen B cBoeH Ae.areJlbHocrlr pyKoBoAcrByercf, KoHcruryqraefi
Poccnficxofi Oe4epaquu, Qe4epa-rrrHbrMr4 3aKoHaMu Poccnficxofi (De4epaquw,
3aKoHaMu CtaapouoJlbcKoto Kpafl., r4HbrMr4 npaBoBbrMu aKTaMr.I Poccrzficrofi
(De4epaqzn 14 CranpouoJlbcKoro Kpar, VcrasoNa (Ocnonnrru 3axoHorr,r)
CraaponoJlbcKoro Kpat, Ycranolr MnnepanoBoAcKoro ropoAcKoro oKpyra,
TpyAonrrrra KoAeKcoM Poccuficxofi @e4epaquu, Ilpanunauu BgyrpeHHero
TpyAoBoro paclop.tAKa aAMI,IHI4crpaL\ktu MzHepanoBoAcKoro ropoAcKoro oKpyra,
Peuauenrorr'r pa6orbl aAMaHHcrparIHa MranepaJroBoAcKoro ropo.qoKoro oKpyra,
HOpMaTTIBHbIMLI [paBoBbIMLI aKTaM]I aAMuH]IcTpaq:au MuHepanoBoAcKofo
fopoAcKofo oKpyfa, a TaKXe HACIO{IUHM Iloloxenuev.

3. Or4en B csoefi AeqrerbHocrr.{ [oArrnHrercf, rJraBe aAMuHr.1crp arJLru
MuneparoBoAcxoro ropoAcKoro oKpyra Lr HerrocpercrBeHHo [oArruHeH
ynpaBJrsroue}ry AeJr aMr.r A4uuHu crp arluu, KypHpyro rueMy p a6 ory orAena.

4. TITrarHoe paclucaHl4e OrAera yrBepxAaercfl manofi aAMr{HHcrp arJu1t
MnnepaloBoAcKoto ropo.qcKoro oKpyra.

5. Or4en HMeer KpyHIyIo nerlarb c o6osHaqeHueM HauMeHoBaHLrfl OrAera u
AJrf, AOKyMeHTOB, a TaKXe puBJu{trHbre IIITaMnbI.

6. C IIeJIbIo I{cIIoJIHeHI{f, Bo3JroxeHHbrx Ha Hero Synr<qzfi OrAen
B3alrMoAeficrayer c orpacneBbrMu (0yr*qroualrHrrnau) opfaHaMr,r
a.qMI4HHCTpar\HvL opfaHaMl,r focy.{apcrnennofi BJracrr,r v MecrHofo
caMoyupaBJleHufl CranponoJlbcKoro Kpa[, [peArrpr4.rrrkrflMyr, opraHn3arlvrflM1t Lr
yrrpexAeHusMkt.

7. Jluxeugaqun, peopraHl43aruufl, O'r.qera npoBoAr{Tc{ B coorBercrBuu c
4eft crnyroullrM 3aKoHoAareJrbcrBoM poccufi cxofi <Deaep a\uu.

II. OuronHbre 3aAaqu

8. OcHonHbrMu 3a1a.rraMu OrAena f,BJr.rrlorc.f,:
1) KaApoBoe H opraHll3arlrloHHo-rurarHoe o6ecne.reHue Ae{TeJrbHocrrr

AAunnucrpa\uu;

2. O14en cnoeft
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2) yqacrue
neperroAroToBKrr vt

A4rrallHlEcrparluu;

B CO3AaHHr.r yclonzfi An.[ rroAforoBKr4, upoQeccuoualssoft
rroBbrrxeHr4.rr xnanuQnxarJhvr MyHr{rIulaJIbHbIX CJryxaIIIux

3) o6ecteqesue B rpeAenax csoeir KoMrrereHur4rr co6nrotreuus
3aKoHo.qareJrbcrBa Poccuilcxofi Oe4epaqzz, CrauponoJrLcroro Kpafl,
MyHI{qu[alIbHbIx rlpaBoBblx aKToB a.qMr,rHr4crpa\ukr MuHepanoBoAcKoro
ropo.qcKolo oKpyra, Coneta Aerlyraton MuuepanoBoAcKoro ropoAcKoro oKpyra
Cranp onoJr'c Ko ro Kpa{ o MyHlrrlr4u am so fi cry N6 e s z\ANarur Lrcrp arr.ar;

4) o6ecuerleHlle B [peAeJlax cnoefi KoMrrereHur..rr4 opraHusaL\Hr4 pa6oru n
o6lactu upoSunaKTLIKlI Koppy[ur4oHHbrx Lr r{Hbrx npaBoHapyureHrafi B
A4rrrunucrpauuu;

5 ) upo n e4 eHpI e arre craul{ n My Hvrr\unaJr b H brx c Jry x aunx AAruns ucrp arJuu;
6) Qoprr'rrapoBaHl{e pe3epBa KaApoB e AAr,ruHu arpat\uu, rpoBeAeHue aHaJru3a

uorpe6Hocrl4 B paccraHoBKe 14 AB:a)KeHuLr KaApoB, rroBbrrueHue eSQexrr{BHocrrr
pa6oru c pe3epBoM KaApoB u ero l4crroJrb3oBaHr{e, opraHu3arlarr rroAroroBKr4 Jrrrq,
BKirrorreHHbrx B pe3epB KaApoB;

7) SopuupoBaHl4e u BeAeHHe Peecrpa MyHr.rrlun€urbHbrx cnyxarqvx
locpeAcrBoM IaHQoprr,raquoHuofi cl4creMbr <Ka4prr rocyAapcrneuHofi Lr

MyHLrr{ulalruofi cnyx6rr>.

III. @ynxrlr4r4 orAena

9. OrAen B coorBercrBkru c Bo3JroxeHHErMu Ha Hero 3aAarraMu
ocyqecrBJrrer cJreAyloque SyHxrlzH :

l) o$opur.rer IIpHeM, repeMerrleHr4e, yBonbHeHlre pa6ornuxon
aAMr{Hr{crpar\uu MraHepaloBo,qcKofo fopoAcKofo oKpyra, pyKoBoAr4releft
MyHlrrlullrlrrbHbrx yupeN4eHUfi, noABeAoMcrBeHHbrx A4uuHllcrparluu,
rroMorrlHr4KoB,qelyraroB.{yurr CranponoJrbcKoro Kpaf, ;

2) oQopuJlser rpyAoBble AoroBopbr r.r AorroJrHurenbHbre conrarxeHra.s K Hr{M c
pa6oruuxanrn AArrlI{HI{crpaIIurI, pyKoBoAr{TeJrf,M[ MyHrrrlr4rrrurbHhrx yupexgenufi,
NOABEIOMCTBCHHbIX AAuuHracrparJuv1 IOMoIIIHI{KaMLI Ae[yTaToB lyrvrU
CranpouoJrbcKoro Kpaf, ;

3) Sopunpyet rpa$zx orrrycKoB u o$opnanxer r4x upeAocraBJreHue
pa6orHuxau AAuuHucrpaIJuu, pyKoBoAr.rreJr{M MyH}rrlu[€urbnbrx yupex4egufi,
rroABeAoMcrBeHHbrx AAu uHlr c rp arJuu;

4) ocyulecrBJrrer roryqeHr4e, o6pa6orxy, xpaHeHr4e, [epeAaqy,
IrctIoJIb3oBaHlIe B ycTaHoBJIeHHOM rIOpqAKe [epcoHaJrbHbrx IaHHbrx, a TaKxe
BeAeHI{e 14 XpaHeHpIe JIHrrHbrx Aen Jrzr{, 3aMerr{arou{ux AonxHocrr4
MyHl{Ilunalruofi clyN6rt, MyHI4UI{n€urbHbrx cnyxaulr{x Aluuuucrparlgpr,
pyKoBoAr4relefi MyHurlrrlaJrbHbrx yvpeN4eHufi, [oABe.{oMcrBeHHbx
AArrauuu c rp arltrL\ rroMo TTIHHKoB AerryraroB flyuu Cranp ono JrbcKoro Kp af, ;

5) ocyqecrBJrfler BeAeHr{e u xpaHeHr,re TpyAoBbrx KHuxeK,
ynr,rSrzquponauurrx S
(ruuHrre Kapror{Ka

opM

Qo

lepBr,rrrHofi yverHofi 4oxyrr,reHTarlrar,r no yqery rpyAa
pMbr T-2(MC), Jrr4ttr, 3aMerrlarcrrlux AonxHocrr4



MyHurlllrErrrbHofi cJryx6hr, MyHr,ru[naJrbHbrx cnyxaqux AAUUUUC TpArruu,pyKoB.Ar.rterefi MyHrartrIrn€urbHbrx yvpex4eHUft, no.qBeAOMCTBeHHbrx
Agrvr,Huc rp arJuu, [oMorrIHr.rKoB AelyraroB ryruu cranp onoJrbc Ko ro Kp afl;6) o6ecnerlrlBaeT rloAroroB*y AoKyMeHToB, Heo6xogrEMbrx AJrf, Ha3HaqeHr.r.scrpaxoBofi uencuu, uoco6ufi, uunal[,{Hocrrr pa6oruuraru A4uuHr{crpauu Lt, Hao0oprr'ueuue exeN'recs'rHofi AolJlarbr K crpaxoaofi [eHcr{u MyHurlr{[uurbHbrMcJryxarqr.rM MyHarlmramnofi crryrN6rr, Nrfl ooopureun.a B ycraHoBneHHOM
nopq'qKe AonycKa K rocyAapcrBeHHofi rafiue rpaxAaH Poccuftcxoft @e4ep ar\uv,rlpereHAyrcu{ux Ha 3aMelrleHrre or,qenbHbrx roJrxHocrefi MyHr{uHnanrHoft cnyN6rrn A4uuHrEcrpaur{r4 TaKxe Jrrrrl, 3aMerrla}oqax yKEBaHHbre .{onxHocrlr;

7) ee4er sol',Hcxufi yr{er rz 6pour,rporurra BoeHHocJryxaulux, cocro{rrl,x B3arrace BoopyNeHHbrx cul poccuftcxofi @.a.purlrr;
8) o@oprvrnaer JILIcTKLI npeuennofi HerpyAocnoco6Hocru pa6ornurcoaA4ruuuucrparluu;
9) roroBr{T Marep,€urbr o [percraB,e,yru K HarpaxreHr.rrcrocyAapcrBeHHbrMa HafpaAaMra poccaficxofi @e4epaqrEa u o HafpaxAeHr4r,r

HafpaAaMu cranporroJrbcKofo Kpar pa60rHzxoa A4UZH :[,CTpA\UH;
10) o@opMn'er clyNe6Hrte yAocroBepeHr.rf, paoorHrErarr,r AArrauHrircrparl,r,r,pyKoBoAHTeJI'[M MyHzII[naJIbHbIx yupeN4enufi, rroABeAoMcrBeHHbrM

A.4uzHucrparlr{r4 BeAer ux yqer Lr criarcalare;

. 11) o0opuJl',er HalpaBJleHlre n cryNe6Hrre KoMaHAr{poBKr4 pa6oruuxon
AAuunzcrpar\uu;

12) s:'nl€ier crpaBxLr o 3aMerrleHuvr AonxHocrefi vryHrulr4rranbHofi clyx6rr,o trpoxoxleHuu MyHl{IlnnalHrofi cryN6rt, KotIIaI4 AoKyMeHToB, cBf,3aHHbrx cpa6 orofi rro 3a.rrBJreHr.ro p a6 orHra xo a AAr\ar.r H ucrp a\Hu;
13) neaet ra6elr yqera Hcr,oJlb3oBaHufl, paoovero BpeMeHr4 pa6oruuxauaa[[apara AAuuuuc rp aqiuu;
14) ocyutecrBJl-,er Qopr'rupoBaHlae r4 BeAeHr4e aBToMarr.r3,poBaHHoro yrrera

AaHHhIx IIo HaIpaBJIOHLLTIM Ae.[TenbHocrla OrAena nocpe,{crBoM [potpaMMHoro
KOMNJICKCA;

15) ocyqecrBJl-,er QopurzpoBaHrre u BeAeHr4e peecrpa MyHr{rlrilErJrbHbrx
ciryxarqux Aguun r4crp ar\uv;

16) ocyu{ecrBJl.,er opraHl{3al{ktoHHo-AoKyMeHTarI}roHHoe o6ecne.reHze
Ae'f,TeJIbHocrI{ lcounccrafi no Bo[pocaM, orHocf, IruaMcf, K KoMrrereHrlr4r.r Or4ena;l7) ocylqecrBJl-f,er pa6ory c rauQopl,raqrroHHbrMrr pecyp ca6u Qe4epa-rrrnofirocyAapcrseHHofi zH0oplaaquonHoft cl{creMbr <<@eaepanrsrrfi flopr€rJr
YTIPABJICHIIECKUX KAAPOB) B TIPEACNAX KOMTI CTCHIII4}I OTACNA;l8) o6ecne'Iunaer co6lro4euue MyHurl,rr€urbHbrMr{ cJryxaur{Mr{AAr'runncrpa\uu orpaHuyeluit u 3a[peroB, ,pe6ouuHr.t fi o [peAorBp aLr\eHuu ilnuyperyJlnpoBaHrrr{ xoH0ruxra prHrepecoB Ha MyHau,nanruofi cryN6e,
r{crIoJIHeHLrflMu uNaIz o6-ssaHHocteft, ycraHoBJIeHHbrMr.r QeaeparrrHbrMLt 3aKoHaMr4<O uporzao4eficrBlall Koppyrrrlau, ,,O *yrrrlunalJrbHo it ctryx6e s poccraficxofi
@elepaqn,,,, rpyrurraz Se4epEuIbHbIMr4 3aKoHaMu u HopMaTr4BHhrMr4 [paBoBbrM]r
aKTaMH CranpouoJrbcKoro Kpas;



rrpr4HHMaeT Mepbr uo Bbl.flBJICHI4IOLr/ LLvrLtfuvrcr'er rtt,Pbr rro .tsbI.f,BJIeHI4IO I{ ycrpaHeHl4K) npuquH u ycnoBuir,
cfloco6crByroq]Ix Bo3HLIKHoBeHI{}o xousnaxra r4HTepecoB y MyHHrIulaJrEHbx
cJryxaqux A4uuu ucrp arlnu;

- 20) ocy,IlecrBJlf,er IIpHeM cne4enufi o AoxoAax, o6 rrMyrrlecrBe Lro6ssarerbcrBax HMyulecrBeHHoro xapa*Tepa Jrr4rl: 3aMerrlalorr{Hx roJrxHocrr4
PYKOBOAI{IEICft MYHHIII{IAJIbHbIX YVPCN4CHUfi, IOABEAOMCTBEHHbX
A4N'rnHucrpaIIHH, [pereHAyIoIrIHx Ha 3aMeuleHrre yKa3aHHhrx 4orxnocreil, a
TaKxe cnegenufi o AoxoAax, o6 LIMyIrIecrse I,I o6.f,3areJrbcrBax uMyrrlecrBeHHoro
xapaKrepa r4x cyrpyr (cynpyron) u HecoBeprueHHoJrerHzx 4erefi;
_ 21) ocyuecrBJr-rrer rrpueM ceegeHuft o AoxoAax, o6 r4MyrrlecrBe u

o6sgarenbcrBax LIMyuIecrBeHHoro xapaKTep a rvrJ, lpereHAy]oqux Ha 3aMerrleHue
4olxnoctefi MyHllqulalruofi cnyN6u B A4uuHucrpaur4r{ kr pyKoBoAurerefi
orpac JreBrtx ( Qy HxIrHo HaJIbHrrx ) opraHon A4u au Lrcrp artuu, HaAeJreHHbrx np aB aMpr
IOpI4AI{qecKoro nI4IIa A MyHI{U[IIaJrbHbrx cJryxalq]Ix, 3aMerrlaroruux lonxHocrr4 BAAuunacrparlrrH H pyKoBoAr,rrerefi orpurr.u"r* (0yr*uruouarsurrx) opraHoBAAI'tu,ucrpar\uu, BKJIIoqaeMbIx B rrepeqHr4, yrBepxAaeMbre [paBoBbrM aKToM
A4uunzcrpaul'IH, a TaKxe cne4enufi o Aoxorax, o6 HMyulecr"a , o6ssarenbcrBax
I{MyIrIecrBeHHoro xapaKrepa Lrx cynpyr (cynpyron) u HecoBeprueHHoJrerHr.rx
Aereft;

- 22) ocyqecrBJrf,er aHanu3 cae4eHrafi o AoxoAax, o6 uMyrrlecrBe kro6ggatelbcrBax l{MyulecrBeHHoro xapaKTepa, [peAcraBJrreMhrx rpaxAaHaMrir,
TIp9TOHAyIOUILIMI{ Ha 3aMexIeHI,Ie, [pereHAy]oqrrx Ha 3aMerrleHr.re AorNHOCrefiMyHl{rlErranbuofi cryx6u B A.qulrHutcrpa:t{fiu u pyKoBo.qHrerefi
orpacJleBrrx(SynxllHoH€ulbHrrx) opranos AAlar,rHr4crparl vLr, HaAeJreHHbrx npaBaMr{
IopllAurrecKoro JII{qa a TaKxe JrHrI, 3aMerqa}ouux yKa3aHHbre AoJrxHocrH,cse.4eHufi o co6ffoAeuuu uMu rpe60naHwfi K .ry*L6rro*y rroBeAeHgro, o
rIpeAorBpaIrIeHI4LI unu yperynHpoBaHaa xoHSnI4KTa lrHTepecos lE co6rroAeHr4r{
ycraHoBneHHbrx .uI{ Hr4X 3alperoB, orpaHHrr eruuil ux o6ssaHuocreff .

23 ) ocyrqecrBJrrer rrpoBeAeHr4e rrpoBepoK:
- AOCTOBepHocrpI z IIOJIHOTbI rlpeAcraBJr.rreMbrx fpaxAaHr,rHoM nepcoH€urbHbrx

AaHHbIx I{ uHblx cseAeHufi npu IIocryrIJIeHI4I4 Ha MyHr4rlr4nanbHyro cnyN6y n
AAvrnHucTpaqurc;

- AocroBepHocrrr H rIoJIHorbI cae4eHufi o AoxoAax, o6 lrMyrrlecrBe u
o6'ssaterbcrBax uMylrlecrBeHHoro xapaKTepa, [peAcraBJr.rreMbrx B ycraHoBJreHHoM
IIop'[AKe JIHIIaMI4, 3aMeIIIaTULIMLI AoJIxHocTu MyHlzlll{nalrsoft cnyx6rr B
AAIrtunzcTpar\uv , BKJIIoqaeMbIe B neperrHr4, yrBepxAaeMbre [paBoBbrM aKToM
aAMI{HLIcTpaIlLrr4, a TaKxe JILII{aMLI, tIpeTeHAyIoqLIMH Ha 3aMerrleHr4e yKEBaHHbrx
4olNnocrefi;

- co6nroA e]F.vrfl MyHLIIIuuaJIbHbIMH cnyxaqunaz A4uaHr4crpaqau rpe6onauufi
clyNe6uouy [oBereHl4ro, a TaKxe co6ruo4eHue HcrroJrHeHr4f, vrMLr

o6xgaHnoctefi, ycraHoBJreHHbrx @eAepalrnrru 3aKoHoM (O nporrrBoAeficrauu
Koppylquu)) u ApyrI4Ma Qe4epa.rrtHblMl{ 3aKoHaMr,r, MyHr.rqgrriurbHbrMa
IrpaBoBbrMr.r aKTaMH AAiraunacTparIHu, cOnera lenyTaTon MHuep€uroBoAcKofo
fopoAcKofo oKpyfa;

1e)

4



24) BHoctrr r.laBe AlunHucrparlar4 npe!,noxeH:zfl
uoroxeurEfi Qe4epantHoro 3aKOHOAaTeJIbcTBa,

HHbrx HopMaTr,rBHbrx

ro peurl/3aL\uu
3AKOHOAATCJIbCTBA

npaBoBbrx aKToB O
CranpouoJrbcKoro Kpa.f, Lt

MyHr'rrlr{rramnofi cnyN6e r.r o rrporr4no4eft crnHlr Koppy ilr\uu;
25) yqacrByer B opraHIa3aIIHI{ rrogroroBKr{, npoQeccuoHa6sofi

uepeloAroroBKll u IIoBbIITIeHLIf, xnaluQraxa\kru MyHr{UunaJrbHhrx cJryxaqr4x
A4uznucrpa\uv;

26) opraHl'I3yer pa6ory ro npoxoxAeHprro rpaKrrrKlr cryAeHroB B
A4vrrauzcrparlur4, 3aKrroqaeMblx A4uraHucrpaquefi c o6pasonareJrbHbrMr4
yqpexAeHLrflMkr Bblclllelo upo$eccnoHaJlbHoro o6pa:oBanufl. CraapouoJrbcKoro
Kpaf,;

27) ocyqecrBJlfler paspa6otKy trpoeKroB Mynr{rlr4n€LJrbHbrx rpofpaMM ro
BorlpocaM pa3Burltfl, MyHlitUuna-nrsofi cnyx6rr a MunepaJroBoAcKoM ropoAcKoM
oKpyfe;

28) uponoAlar a;naJru3I'I roroBI4T lpeAnoxeHr.rfl rJraBe A4uanncrparlur4 no
rIpoBeAeHI'IIo Meponputruit, HanpaBneHHblx Ha coBeprrreHcrBoB alare crpyKTypbr
AArrauHucrp arlr{r4 r4 o trrr{Mrr3 arlr4ro ruraru o fi rrl4 c JIeHH o crr4 ;29) ocyqecrBr.rrer pa^:pa6orxy rpoexroB rpaBoBbrx aKroB
AAunnncrpaurru rro BorrpocaM, orHoc{qr4Mcfl K KoMrereHu}Iu orAena;

30) o6ecue'Izsaer nperocraBJreHue B ycraHoBJreHHoM nop.rrAKe
nn0oprraa\uu rlrfl pasMelrleHLrfl. Ha oSraquanbHoM cafire A4lruuuc rpaL\uLr B cerr{
I4nrepuer rro BorrpocaM, orHocrqr{Mcs K KoMnereHrlt4r{ orAena;

3l) oKzBbrBaer KOHCyJrbTarIuoHHyro, rpaKTr,rqecKyro u MeToAurrecKyro
AAuzgrzcrparlr4t4 Iro BorrpocaM, orHoc[u{LrMc, K

noMorrlb pa6oruuravr
KoMrrereHquu OrAela;

32) o6ecueqzsaet coxpaHHocrb apxr,rBHbrx AoKyMeHToB, B ToM r{ucne
AoKyMeHToB Iro nur{HoMy cocraBy, B ycraHoBJIeHHoM rlopf,AKe.

33) o6ecnequnaer 3alrlnry u o6pa6orxy nepcoHErJrbHbrx AaHHbrx
pa6o[ruxon AAuIaHI4crpaIII4H B coorBercrBr.rr4 c 3aroHoAaTeJrbcrBou poccprficxoft
(De4epaquu;

34) ocyulecrBJlrer KaApoBoe o6ecreqeuae Ae.rrrenbHocru fraarr
MzHepa-rroBoAcKoto ropoAcKoro oKpyra;

35) opraHr{3yer u o6ecuequBaer:
- pa6oty ro QoprraupoBaHuro, BeAeHraro, rroAroroBKe u r,rcrroJrb3oBaHr{ro

pe3epBa ylpaBJIeHrIeCKI{X KaApOB Lr KaApOBOfO pe3epBa Ha MyHr4rl}rflanruofi
cnyN6e B AAInzHzcrpaIII{H, opraH}r3yer pa6ory c HrrM, o6ecne.runaer ero
e0Qextannoe ucloJIb3oBaHLIe, a raK xe BeAeur.re 6agsr AaHHbrx o Jrr4qax,
BKrroqeHHbrx B pBepB;

- [poBeAeHI{e arrecrallun MyHurlr4rr€urbHbrx cn}'xarqux AArrauHr{crparl}rr4 B
coorBercrBuu c 3aKoHoAarenbcrBoM poccuficxofi (De4epaquu, C.raeporroJrbcKoro
Kpaf, 14 MyHI{qI{[albHbIMI,I [paBoBbrMr{ aKTaMu MuHepa-rroBoAcKoro ropoAcKoro
oKpyra;



rrpeTeHAeHTOM 3aMeuIeHI{e

- rIpoBeAeHI{e KOHKypcoB Ha 3aMelqeHr4e BaKaHTHbTX .qonxHocrefi,
BKJrK)r{eHue B pe3epB y[paBJIeHrIecKLrx KaApoB, KaApoBbrfi pesepe MyHr{rlHflalruoft
clyN6nr;

36) ocyqecrBJr.rrer:
- npl{eM cne.qeuufi o6 aApecax cafiros u (unra) crpaHrzrl cafiroe B

nnQoprr,rarIHoHHo-TeJreKoMMyuraxaquoHuofi ceTLr <<I4HrepHer>>, Ha Koropbrx
lpaxAaHLIH, flpereHlyrculufi Ha 3aMeuIeHI4e AoJrxHocrn MyH4rlr,rnalrnofi
cryx6n, MyHr{rlulamusrfi c.rryNarqrafi pa3MeulaJrr{ o6g1e4ocrymry}o
uHQoprr,raqr4ro, araKxe AaHHbre, rro3BoJr.flIorrlr4e rrx r,r4eurnQuqr4poBarb;

- ocylllecrBJlfler o6pa6otrcy o6uleAocryuuofi rznQoprvrarlnu, pa3MeuleuHofi
,vvrrvI1AEI1ruM Ha 3aMeIIIeHI{e AOIXHOCTI4 MyHI4UI4nalfUOfi ClyN6U,
MyHI4IIU[€UIbHbIM cnyxaquu n IaHQopMalll4oHHo-Te.rreKoMMyHr.rKaqzonuofi cera
<<I4Hrepuer), a raKxe [poBepKy AocroBepHocrr4 u noJrHorbr yKa3aHHbrx cBeA e11uit;

37) ocyulecrBJlf,er BeAoMcrBeuHufi KoHTponb :ra co6nroAeHr4eM rpyAoBoro
3aKOHO,{areJIbcrBa I,I I,IHbIX HOpMarr4BHbrx [paBoBbrx aKToB, CoAepxaqr{x HopMbr
TpyAoBoro IIp aB a, B opf aHr{ 3arJr4flx, [oAB eAOM CTB eHHbrX A.quuHzc rp arJuu.

38) yT acrByer B ocyqecrBJIeHHH BHeApeHr{s r4 KoHTpoJr, 3a r4cloJrHeH,reM B
A4urauucrparluu aHTr4MoHorroJrbHoro KoMrrJraeHca.

39) BbIfIoJIH-rIer I4HbIe Synxqzu B coorBerc'lBr,rr4 c 3aKoHorareJrbcrBoM
Poccuficxoft @e4epaqza, 3aKoHoAareJrbcrBoM cranponoJrbcKoro Kpffi,
MyHI{qulaJIbHbIMH [paBoBbIMIa aKTaMr{ MraHepanoBoAcKoro ropoAc6oro oKpyra.

IV. Opranu3arlufl AeqrerbHocrr.r oTAena

10. otaen Bo3HIaBJLf,er pyKoBoArrreJrb orAeJra, Ha3Harraeurrfi sa AoJrxHocrb
u ocso6oNAaeurrfi or AoJrxHocrr4 uanofi AAuzHlrc rparJuu.

1 l. PynoaoArrrenr Or4ela:
l) opraHr{3yer pa6ory u

rrepcoHEurbHyro oTBeTcTBeHHOCTb

n Qyuxquft;
2) ocyluecrBJl.rler cBolo ref,TenbHocrb B coorBerc rBt4u c AoJrxHocruofi

uHcrpyxqzefi u Hecer nepcoHanbHyro orBercrBeHHocrb 3a BbrrroJrHeHr4e
Bo3JIoxeHHbrx Ha OrAen 3aAaq ra Syuxquil c yrreroM rrpeAocraBJreHHbrx rrpaB;

3) yqacrByer B 3aceAaHll.flx A4uuHracrparJLru, coBerr{aHprrrx y rJraBbr
aAMLIHI'IcrpaIJLrkr, ero 3aMecrurelefi rrpu paccMorpeHar,r BorrpocoB, BxoA.rrqrrx B
KoMrrereHqrarc Or4ena;

4) oupeaeJlter rlopf,AoK pa6omr cneqaalrucron Or4ena, pa3pa6a6rnaer u
BHocuT B ycTaHoBJIeHHoM IIopflAKe Ha paccMoTpeHlIe IIoJIoxeHne o6 OrAele u
AoJrxHocTHbre r4HcrpyKrlrrrd ero pa6oruzroa;

5) nnocnr B ycraHoBJIeHHoM rlop,rAKe no cornacoBaHulo c Kypr4pyrcq,M
yrlpaBnflroulHM AenaMLI A4uuHucrpalJptv npeAnoxeuLrfl, uraBe AAvrraHucrparlr4u o
crpyKType, ruraruofi rII{cJIeHHocrH Or.qela, o HrBHatreHuu Ha AoJrxHocrb I{
ocno6oxAeHuH or AonxHocrll, ynyqrueHlrlo ycnoeufi onrarbr rpyAa, a TaKxe
trootrIpeH}rld 14 HaKa3aHHu pa6oruuKoB Or4era, o6ecrequsaer co6nroAeHr4e r4MH

MyHr4ur4nalruofi

pyKoBoAr{T Ae.rrrenbHocrbro Or4ela, Hecer
3a BbIIIoJIHeHae Bo:lJloxeHHbrx Ha OrAen 3aAar{



3aKoHoAareJrbcrBa o rpy.qe rI MyHl{qunalb}rofi cnyx6e CraaponoJrbc6oro Kpffi,
npaBrrn BrryrpeHHefo rpyAoBofo pacnop.rrAxa A4uun,crpau,r{;

6) o6ecueqLlBaer pa6oty oraena B recHoM B3arrMoAe fic^tsuu c Apyrr4Mr4cTpy KTypH brM r.r [oAp €l3 A e neHuflMu A4NA U U u C Tp ar]uH ;7) couracoBbrBaer clyxe6nyro AoKyMeHrarIHlo B rrpeAeJrax cnoeft
KOMTIeTeHL\UV;

8) BHocrir B ycraHoBJreHHoM nop.,rAxe
AAuusucrparJuu npoerrbr [paBoBbrx aKroB ro
KoMlereHqzro OrAela;

9) ocyqecrBJl.rler I4HbIe rloJlHoMol,ufl B rrpeAeJrax caoefi KoMlereHr{rry BcoorBercTBr4Lr c 3aKoHoAareJlbcrBopr Pocczficxoft @eaepaq uu u CraaponoJrbcKoro
Kpar;

10) Ha repaoA BpeMeHHoro orcyrcrBaf, pyKoBoAlrreJ, or4eaa eroo6gsaaHocrz I{cloJlHrer oALIH r43 rJraBHbrx cnerlr4anucroB orAena nopacnOp[XeHLIIO rJIaBbr aAMHHT.ICTp a\uL.

V. Ilpana orrena

12. oraer An.,r ocyqecrBJreHa.,r cBo,x 3aAaq z Syuxqnfi uueer upaBo:1) 3anpaIULIBarb u nonyrlarb B ycraHoBneHHoM rropf,A*e Heo6xo4z^^re
Marepl{€ulbl or pyKoBoAurelefi crpyKrypHblx IIoAp€BAeJreHuit Ag..yauHucrparJuu,
rIpaBooxpaHLITeJIbHhrx opraHoB r4ilu rocyAapcrBeHHhrx opraHoB,
ocyqecrBn'f,Iolllux KoHTponbnrre @yuKIII{u, opraHrd3auuit u AonxHocrHbrx nuq;2) rpe6onaG cBoeBpeMeHHoro r{cnoJr'eHr.u uopyuenufi rJraBbr
A4uuHucrpa\ukr,3aMecrl,ITelefi HraBbr A4uznucrpar{u[, ynpaBnrrouero AeJraMrrAAnaunnc rp ar\uv, orHo cs,u nxcfl K KoMlereHrllrr{ oiaen a ;3) Bo3Bpalrlarb ucTIoJIHHTeJIIo [poeKTbr AoKyMeHToB, cocraBJreHHbrx c
HapyureHl{eM ycraHoBJIeHHhIx rpe6oaauuitt 4eficrayroulero 3aKoHoAaTeJrbcrBa;

4) [pI{HI4Marb yqacrue B coBelqaHr,rflx, rrpoBo.{r4Mbrx B AAuuuucrparluu.5) BbrAaBarb B ycraHoBneHHoM rrop.rrAKe npeArrp[, TLtsM, yqpexAeH vrflM,
opraHla3aul'If,M Lr rpa)Kl.aHau Poccaficxoft @eaepaul4u clpaBKr4, Korprr4, BbrrrucKr{u3 AoKyMeHToB, xpaHf,rrruxc, B Or4e,re;

6) ocyqecrBJr.rrrb KoHTponb u npoBoAr{Tb npoBepKr4 co6mogeHua
YCTAHOBJIEHHO|O ilOPgAKA PA6Otrr C IOKYMCHTAMI4 B CTPYKTYPHbIX
noApa3AeJleHu'rx, orpacneBrrx ($yHxIIuoHaJIbHrrx) oprauon AAinnHucrpatLrlu;

7) nHocnrb rJIaBe AAuunucrpar\Hu Arrfl. paccMorpeHr4f, rrpoeKTbr rrpaBoBbrx
aKToB MzHepanoBoAcKoro ropoAcKoro oKpyra;

- 8) .{aBarb p€,,btcHeHl'If, IIo KaApoBbrM BorrpocaM B [peAenax KoMnereHrlr{rr
O14ela;

9) BHOOLITE npeAnoxeuhfl rJIaBe A4uuur.rcrpartuu o .,p,4BJrerreH,'u K
ArIcIII4nnuHapHofi orBercrBeHHocrl,I AoJlxHocrHbrx Jrlrr, Hapy[rarcrrl4x cpoKr4
paccMorpelJus. KoHTpoJIbHbIx AoKyMeHToB, rrpaBlrna pa6orrr c AoKyMeHTaMH r4 rro
HeHaAJIeXauIeMy pIcfIoJIHeHlIK) UM.]c_ CBOI4X AOJTXHOCTHbTX O6gsaHHocrefi;10) 3HaKoMI{Tbcf, c npoeKraMu pacnopf,x euuit. u rrocraHoB tenuir

Ha paccMoTpeH}re fJraBbr
BOUpOCaM, BXOA-TIIIUX B



aAMplHplcrpar\Ltkr MunepaloBoAcKoro ropoAcKoro oKpyta, Kacaroulr4xcs ero
Ae.rrTenbHocT[;

11) [oAroraBJII,IBarb B npeAeJrax cnoefi KoNrrrereHrlrarI, B ToM yrIcJIe
coBMecrHo c TIHrIMH crpyKTypHbrMa rroIpa3reJreHr4.rrMrr AAuuHucrparlut1
HopMaruBHbIe [paBoBble aKTbI o6ssarerbHble AJu r4crroJrHeHr4.rr Ha reppuTopr{tr
MnuepanoBoAcKoro ropoAcxoro oKpyra, a raKxe hHbre npaBoBbre aKTbr, AaBarb
pa3b-f,cHeHl{.fl [o ux rIpHMeHeHI,IIo, paspa6arblBarb MerorraqecKze Marepr.IaJrbr I{
PCKOMCHAAI\PIII TIO BOTIPOCAM, BXOA.'IqI4M B KOMIIETCHIIIIrc OTAEIA.

12) corJlacoBblBarb c orAenaMr4 Lt c[erlr4aJrucraMa Aguuuucrpaw1r
IIpoeKTbl AoKyMeHToB o BHeceHHH lzsN4erienr4fi B nopf,AoK no.uoroBKr4 u
ocyulecrBlrelJkrs. ueponpnrrufi, npoBoAI4MbIx c yqacrueM rrJrr{ rro nopyqeHuro
rJr aB br AAnaz nra c rp arlnr4;

13) BHocI4Tb B ycraHoBJreHHoM [opf,AKe npe.qnoxeuzs. Ha 3ace1a1ufl
A4uznucrparluu no BorrpocaM, BxoAflrrIHM B KoMrrereHrlr{ro or4era;

14) co3blBarb B ycraHoBJIeHHoM nop{AKe coBerr{aHrr s Lr ceMzrHapbr no
BoIIpocaM, BxoAf,ITIHM B KoMrlereHrluro OrAeJra, c [pr{BnerreHr{eM pyKoBoA}rrelefi
u clrequ€L[H cro B Apyrux crpyKTypHbrx rroApa3Aen eH rrfi AArr,rz n HcrparJuqr;

15) B3aprMoAeficrnosam c npaBooxpaHr4Te.-rbHbrMr,r
ycraHoBJreHsofi cSepe AerreJrbHocrr4;

16) BHocLITb rlpeAnoxeHtfl, o co3AaHr4rir xorr,rzccufi ro BorrpocaM,
orHoc.tuluMc, K KoMrrereHqua OrAela;

17) rpl,IBneKarb AJrfl ocyuecrB rreHprfl. orAeJrbHbrx BlrAoB pa6or B
neo6xogurrarrx cnyqa.{x rro cornacoBaHr{}o c rrtasofi AArraunucrparlukt
cfleqnzlnucroB, B ToM rrracJre Ha AotoBopuofi ocHoBe;

18) rpoBoArrrb rpoBepKl4 co6moAeHux palo'rHr.rKaMpr AAunuucrparlur4
Ilpanun BHyrpeHHero rpy.qoBoro pacuopf,AKa aAMLrHrrcrp arryrkr
MuuepaloBoAcKoro ropoAcKoro oKpyra;

19) 3aflpalrrrlBarb u [oryqarb B nop.rrAKe, ycraHoBneHHoM rpyAoBbrM
3aKoHoAareJlbcrBou Pocczfictcofi @e4epaqulr, or pa6ornur<on AAuxHr4crparlriru
III{cbMeHHue o6tscHeHl{.lt rro BonpocaM Heco6lroAenrafl TpyAoBoit, Auutunnr4Hbr;

20) BHocI,Irb rJIaBe AAirtunucrparluu npeAnoxeHnfl rro BonpocaM
co6lroAeuLl.[ TpyAonofi Ancrll4trJrr,rHbr pa6oruzraivra A4rvrkrHucrparJvtu;

21) rto [opytreHl4to rJIaBbI A4uaHucrparlr{rz 3anpaurr4Barr Heo6xoAr.rMbre
MaTepr{a[br Lr HuQopnaupoBarb O COCTO'H:PIPI xa4ponofi pa6orrr
MyH[rIU[aUrbHbrx yqpexAeHusx MnuepaJroBoAcKoro fopoAcKofo oKpyra;

22) orger o6laAaer I{HrIMLI [paBaMr4, seo6xoruMbrMr4 AJrf, ocyqecrBJreHr4s
Bo3JIoxeHHbrx Ha Hero 3aAarr u SyHxrIHfi.

VI. OrsercrBeHHocrb

13. PyronoAplTenb Or4ena Hecer orBercrBeHHocrb 3a HecBoeBpeMeHHoe rr
HeKaqecrBeHHoe BbIIoJIHeHI{e Qynxqufi Or4ela, nusxzfi ypoBeHb rpyaonofi
Ar{crlr4[Jrr,rHbr r4 TexHr{Kr{ 6 eso nac Ho crn TpyAa.

I 4. Pa6orHI4KH OrAena Hecyr rrepcoHtlJrbuylo orBercrBeHHocrb :

opfaHaMr4 B



- 3a HecooJIroAeHI4e 3aKoHoAareJrbcrBa Poccuficxofi Oe4epaquu,
ctanponoJrbcKoro KPffi, MyHrIIIuniuIbHbrx npaBoBbrx aKToB MuueparoBoAcKoro
ropoAcKoro oKpyra npl,I no,qroToBKe AOKyMeHTOB;

- 3a HeKarrecrBeHHoe H HeCBOeBpeMeHHOe BbrrroJrHeHl{e AOJTXHOCTHbX
o6.asaHHocrefi;

- 3a pa3rJlalxeHue xouQpIAeHqHaJIrHofi raHQopr,rar\vrLt, a raKxe cne4eunfi,
cTaBIIIHx LI3Be0THbIMLI B cBfl3u c ucnonHeHHeM AoJIxHocTHbIx o6ssaHHocrefi.

- 3a neco6ffoAeHr4e 3aKoHoAareJrbcrBa poccuficxofi


