AIMUHUCTPALINSA CEBEPOYPAJIBCKOI'O I'OPOCKOI'O OKPYTA

ITIOCTAHOBJIEHHUE

12.08.2021 N2 703
r. CeBepoypasibCK

06 yTBepKkaAeHUM AAMMHMCTPATUBHOIO perjiaMeHTa IpeaoCTaB/IeHNUs
MYHUIIUIAIbHOM yoiayru «[IpegocTaBiieHne B CO6CTBEHHOCTb, ITIOCTOSIHHOE
(6eccpounoe) MoIb30BaHMe, 6€3B03Me3THOE 10/ Ib30BaHe, apeH/y 3eMeIbHbIX
YUYaCTKOB M3 COCTaBa 3eMeJib, FOCyJapCTBeHHasi COOCTBEHHOCTh Ha KOTOPbIe
He pasrpaHMueHa, U3 3eMe/Ib, HaXOIAIIMXCA B COOCTBEHHOCTY MYHMIIMIIAIHHOTO
00pasoBaHMsI, HA KOTOPBIX PaCI0/JI0KEHbI 3TaHNs, COOPYKEHMSI, COOCTBEHHUKaM
TaKMX 3JaHUIA, COOPYIKEHUI, JIN0O0 MOMEILeHUA B HUX»

B coorBercTBUM ¢ I'pamoctpouTenbHbIM KomekcoMm Poccuiickon Depepaiinm,
®enepanbubiM  3akoHOM oT 27 wmionst 2010 roma N° 210-®3 «O6 opra"msanmm
MIPeNOCTaBJEHNSI TOCYJAapPCTBEHHBIX M MYHMIMIAJbHBIX YCJIYT», IOCTAaHOBJIEHMEM
Anmvunnctpaiuy  CeBepoypasibCKOTO TOPOACKOro okpyra ot 26.04.2012 N° 560
«O6 YyTBepKOeHMM TIOpSAKa pPaspaboOTKM U YTBEepXKOEHUS AIMUHUCTPATUBHBIX
perjaMeHTOB  IIPeJOCTaBJIeHMS ~ MYHMUMIAJbHBIX  YCOIYT  HA  TEPPUTOPUM
CeBepoypasbCKOr0 TOPOJCKOrO OKPYTa, MOPSAKaA IPOBedeHMsT SKCIIEePTU3bI ITPOEKTOB
aIMVHJUCTPATUBHBIX PErJaMeHTOB IIPeJOCTaB/JeHMSI MYHULMIIQJIbHBIX VYCJIYT Ha

TePPUTOPUA CeBepoypaibCKOTO TOPOJICKOI'O OKpyTa», AIMUHUCTpAIS
CeBepoypaibCKOro ropoiCKOro OKpyra
ITIOCTAHOBIJISIET:

1. Y TBepaUTD AJIMUHUCTPATUBHBIN peryjiaMmeHT IIpeIOCTaBIEHNS

MYHULIMIIIbHOM ~ yoiayru  «IIpemoctaBiieHne B COOCTBEHHOCTb, ITOCTOSTHHOE
(beccpouHoe) TMOJb30BaHMe, Oe3BO3ME3IHOEe TMOJb30BaHMe, apeHay 3eMeJIbHbIX
YYaCTKOB M3 COCTaBa 3eMeJib, TOCYyJapCTBEHHasl COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, M3 3eMeJib, HaXOISIIMXCSI B COOCTBEHHOCTM MYHUIIMIIAIBHOTO
0obpa3oBaHMsl, HA KOTOPBIX PACIIOJIOKEHBI 3IaHMSI, COOPYKEHMSI, COOCTBEHHMKAM TaKUX
3[IaHMIA, COOPY>KEHU, JIMOO MOMeIeHNI B HuX» (IIpujiaraeTcs).

2. IlpusHaTh  yTpaTMUBIIMM  CUJy  IIOCTAaHOBJeHME  AIMMHUCTpaALIUU
CeBepoypanbckoro ropoackoro okpyra ot 28.09.2020 N¢ 832 «O6 yTBepsKaeHUU
AIMUHNUCTPAaTMBHOTO  perjiaMeHTa IpefoCTaBjeHMs]  MYHMUIIMIIAIbHOM  YCIIYTU
«ITpemocraByiieHie B COOCTBEHHOCTb, IIOCTOSIHHOe (OecCpouyHOe) TM0Jib30BaHMe,
6e3BO3Me3[IHOEe I10/Ib30BaHMEe, apeHJy 3eMeJIbHbIX YYacCTKOB M3 COCTaBa 3eMeJib,
rocyJapCTBeHHasi COOCTBEHHOCTb Ha KOTOpble He pasrpaHuMueHa, U3 3eMellb,
HaXONSIINUXCSI B COOCTBEHHOCTM MYHUIIMIIAJIBHOTO 0Opa3oBaHMs, Ha KOTOPBIX


consultantplus://offline/ref=51034F7421E746F844FD8006D0A49F19DA07F1D0ED6985CB60399C91F8374EF817EED33F7B89F69F6234FB4F31B513374078D9C75B5BECD7gCyAF

pPacmoyIoKeHbl 3HaHMSI, COOPY’KEeHMS, COOCTBEHHMKAM TaKMUX 3IaHMI, COOPYKEHMUI,
JINOO MIOMEIIEHUN B HUX» ».

3. KoHTposb 3a MCIIOJHEHMEM HACTOSILIETO ITOCTAHOBJIEHMSI BO3JIOKUTH Ha
Ileporo 3amecturenss I'ymaBbl Anmmunauctpauuy CeBepoypasbCKOrO T'OPOACKOIO
okpyra B.B. ITacnepa.

4. Ony6iMkoBaThb HacCToslIllee TIOCTaHOBJeHMe B rasere «Haie coBo»,
pasMecTUTh Ha opuimaabHOM canTe AnmuHuctpainy CeBepoypabCKOrO rOPOICKOI0
OKpyTa.

['naBa .
CeBepoypasibCKOro ropofCKOro OKpyra | o ) | B.I1. MarTio1ieHKO



YTBEP>XIEH

MTOCTaHOBJIeHMEM AJIMUHUCTPAIAN
CeBepoypaJIbCKOr'0 TOPOACKOTO OKpyTa

ot 12.08.2021 N° 703

«O6 yTBepxkaAeHMM AIMUHUCTPATUBHOTO
peryiaMeHTa MpeloCTaBIeHNSI MyHUIIUTIATbHOM
yeayru «IIpemocraBiieHne B COOCTBEHHOCTb,
MOCTOsSTHHOe (6ecCpoUYHOe) MOJIb30BaHME,
6e3B0O3Me3IHOE M0JIb30BaHMe, apeHy 3eMeTbHbIX
YYaCTKOB M3 COCTaBa 3eMeJib, TOCYJapCTBEHHAS
COOCTBEHHOCTDb Ha KOTOpbIE He pasrpaHMyeHa,
"3 3eMeJTb, HAaXOASIINXCSI B COOCTBEHHOCTH
MYHUIMITAJIbBHOTO 06pa30oBaHMs, Ha KOTOPBIX
PacCITOJIOKEHbI 3[IaHNSI, COOPYSKEHMSI,
COOCTBEHHMKAM TaKUX 3IaHUI, COOPYSKEHUI,
OO0 ITIOMEeILEeHUN B HUX» »

AIMVHUCTPATUBHBIN PerjiaMeHT MPeJoCTABIEHNUSI MYyHUIUIIAIbHON YCITYTU
«IIpemocTaBiieHMe B COOCTBEHHOCTb, IIOCTOSTHHOE (0eCCPOUYHOe) M0/Ib30BaHMeE,
0e3B03Me3JHOe I0JIb30BaHMe, apeHy 3eMe/IbHbIX YYaCTKOB U3 COCTaBa 3eMelb,
rocyJapCTBeHHAasl COOCTBEHHOCTh Ha KOTOpPbIe He pasrpaHnyeHa, u3 3emMelib,
HaXOASIIMXCSI B COOCTBEHHOCTH MYHUIIMIIATBHOTO 00pa30BaHMs,

Ha KOTOPBIX PACIO/IOKEHbI 3TaHNsI, COOPYKE€HMSI, COOCTBEHHUKAM
TaKMX 3JAaHUA, COOPYIKEHUI, IM00 MOMEIeHUI B HUX»

1. O061IMe 10/10KeHus
IIpeameT peryMpoBaHMs perjiaMeHTa

1. AOMMHMCTpPaTUBHBIM perjiaMeHT HpedoCTaB/JIeHMsS MYHULMIIAJIbHOM YCIYTU
«ITpemocraByiieHe B COOCTBEHHOCTb, IIOCTOSIHHOe (6eccpoyHOe) TI0/Ib30BaHMeE,
6e3BO3Me3IHOEe II0JIb30BaHMe, apeHAy 3eMeJIbHbIX YYaCTKOB M3 COCTaBa 3eMeJib,
rocyapCcTBeHHass COOCTBEHHOCTb Ha KOTOpble He pasrpaHMueHa, "3 3eMelb,
HaXOOAIIMXCSI B COOCTBEHHOCTM MYHMIMIIAJILHOTO OO0pa3oBaHMs, Ha KOTOPBIX
pacMoJyIo>KeHbl 3IaHNMsI, COOPY>KEeHMsI, COOCTBEHHMKAM TaKMX 3[IaHUM, COOPYKEHUM, JIMOO
TOMeIlleHMM B HUX» (majiee — perjaMeHT) YCTaHaB/JMBAaeT TOPSIIOK UM CTaHOapT
MpenoCcTaBjeHns] MyHuUMIaJbHOM yeiayru  «IIpemocraBieHne B COOCTBEHHOCTb,
MOCTOSIHHOe  (6eccpouyHoe) II0Jib30BaHMe, Oe3BO3Me3IHOe II0JIb30BaHMe, apeHay
3eMeJIbHbIX YYaCTKOB M3 COCTaBa 3eMeJlb, 'OCyIapCTBEHHAs COOCTBEHHOCTb Ha KOTOpPbIE
He pasrpaHuyeHa, M3 3eMeJib, HaXOISIIUXCS B COOCTBEHHOCTM MYHUIIUIIAIbHOIO
o6pa3oBaHMsl, 3aHSTHIX 3TAHUSIMM, CTPOEHMSIMM, COOPYKEHMSMM, IPUMHAIJIEKAIIMU
IOPUIONYECKUM JIMIIAM U TpaskIaHam».

2. PerysiaMeHT yCTaHaB/IMBAeT CPOKM U ITOCJIEIOBATEIbHOCTb aAMUHUCTPATUBHBIX
nporienyp B CeBepoypaqbCKOM TOPOJICKOM OKpYyTre, OCYIIECTB/ISIEMbIX B XO[e



mpegoCTaBJIE€HNUA MYHMHMHaHbHOﬁ YCIIyI'n, nopsaaoK BBaMMOﬂeﬁCTBMH MeXOy
OJOJDKHOCTHBIMM JIMITAMMN, BSaMMOﬂEﬁCTBMH C 3asABUTEJISIMMN.

Kpyr sassBurenen

3. 3agBuTeSIMM Ha IIOJyYeHME MYHULMIIAIbHOM YCIYTU SBJSIOTCS JIAIIA,
SIBJISIIOIIMECS] COOCTBEHHMKAMM 3[IaHMI, COOPY>KEHUM, TIOMEIIeHUI B HuX U (MJIN) JINIIA,
KOTOPBIM 3TM OOBEKTbI HEIBMKMMOCTM IIPeIOCTaBjeHbl Ha IIpaBe XO3SIMCTBEHHOI'O
BelleHMsl WIM Ha IpaBe OINEepaTMBHOIO VYIIPaBJEHUS, B CJIydYasX, IMPeIyCMOTPEHHbIX
cratbein 39.20 3emenbHOro kogekca Poccuiickoin @emepaiuny, HaXOISIIMXCSI B
MYHULIMITIbHOM  cobcTtBeHHOCTM CeBepoypajibCKOro T'OPOACKOTO  OKpyra, Jmbo
3eMeJIbHbIX YUaCTKOB, I'OCYJapCTBEHHAs COOCTBEHHOCTb Ha KOTOpbIe He pasrpaHuyeHa,
pacrnoyIokKeHHbIX B rpaHniiax CeBepoypabCKOIO TOPOACKOr0 OKpyTa.

TpeboBaHus K nopsigKy HGOPMUPOBAHMS O IIPEAOCTABICHUN
MYHUIIUIIATBHOM YCJTYTHU

4. VIlubopMmupoBaHue 3asiBUTEJIEN O TOPSAKE MPedOCTaBIeHMs MYHUIIUIIAIbHOM
YCIYTU  OCYILIECTBJIIETCS  HENOCPeACTBEHHO  MYHMIIMIIAIbHBIMU  CITYKalLMMU
Anmunnctpaiuy CeBepoypasibCKOTO T'OPOJCKOrO OKpyTra (majsiee — AIMMHMCTpALMS)
Ipy JIMYHOM TpueMe U 1o TejepoHy, a Takke uepe3 ['ocymapcTBeHHOe OIOIKETHOE
yupexkeHue CepaoBCcKOM obsactu «MHOroGyHKIIMOHATbHBIN IIEeHTP
MpeNoCTaBJeHMsI  TOCYHApCTBEHHBIX WM  MYHMUIMIIQJIbHBIX  yCIyr»  (majiee -
MHOTO(YHKIIMOHAJIbHBIN IIEHTP MPeJOCTaBIeHNS] TOCYIapCTBEHHBIX Y MYHUIIUIIATbHbBIX
YCJIYT) U eT0 Quinabl.

5. ndopmanms o Mecte HaxokmeHus, Trpadukax (peskume) paboThl, HOMEpax
KOHTaKTHbIX Tejie)OHOB, aApecax 3JeKTPOHHOM TOYTbl U OQUIMATbHBIX CAMTOB
ApmuHnucTtpauum, uHdopMais o mopsifke MpefoCcTaBaeHss MyHULIUTIATbHOMW YCIIYTU U
YCJIYT, KOTOpble SIBJSIIOTCS HEOOXOAMMBIMM U OOsI3aTeJIbHbIMM [JIS1 TPeNOCTaBIeHMS
MYHUIIMIIQJIbHOM  YCJIyTM,  pasmellleHa B (edepasbHO  TOCYJapCTBEHHOU
MHPOPMALIMOHHOM cucTeMe «EAVHBIA TOPTaj TOCYJApCTBEHHBIX M MYHUIMIATbHBIX
yoayr (byHkumuin)» (manee — EpuHbiM mopTtan) 1o agpecy http://www.gosuslugi.ru
(yKasaTb MpsSMYIO0 CChUIKY Ha yciayry ¢ EgmMHoro moptasna), Ha OoQuUIIMaJIbHOM CalTe
Anmunnctpanun  (www.adm-severouralsk.ru), Ha oduIMaNbHBIX calTaX B CETU
NutepHeT M MHOOPMAIMOHHBIX CTeHAaX AIMUHUCTpaIuu, Ha OQGUIMATBLHOM CalTe
MHOTO(YHKIIMOHAJIbHOTO I[eHTpa MpeoCTaBIeHNS roCyIapCTBEHHbBIX "
MYHUIIATIATIBHBIX YCIYT (Www.mfc66.ru), a Takske MpenoCTaBsieTcsl HeoCPeaCTBEHHO
MYHUIIATIQIbHBIMY TPasKIAHCKUMU CTY>KaAIMMy AIMUHUCTPALUM TIPU JIMYHOM IIpueme,
a Takske 1O TeyieOHY.

6. OcHOBHbIMM TpeOOBaHMSIMM K MHMOPMMPOBAHMIO 3assBUTENIEM O IIOpPSIIKe
MpeJoCTaBIeHMs] MYHULIUIIAIbHOM YCJIYTU U YCJIYT, KOTOPbIE SIBJISIFOTCSI HEOOXOAVMMBIMMU
M o0Osi3aTeNbHbIMM  [IJI1 TPENOCTaBAe€HMSI MYHULMIAAbHOM  YCIYTU, SIBJISFOTCS
IOCTOBEPHOCTD IPeIOCTAB/ISIEMON MH(OpPMAaIINM, YeTKOCTh B M3JIOSKeHUM MHGOPMAaLNH,
MTOJTHOTA MHGOPMUPOBAHMS.



7. Tlpu obmienun c sasgutensimu (1Mo Teae@oHy WM JUYHO) MYHULIUTIATbHbIE
caykaime AIOMUHUCTpaAlMM [OJDKHBI KOPPEKTHO ¥ BHMMATENbHO OTHOCUTBHCS K
3asIBUTEJISIM, He YHIDKAsI X YeCTU U JOCTOMHCTBA. Y CTHOe MHGOPMMpPOBaHe O TIOpSIIKe
MpefoCTaBIeHNs] MYHUIIUIIAJIbHOM YCJIYTU [OOJDKHO ITPOBOAUTHCS C MCIOJIb30BaHMEM
oduLMaIbHO-I€JI0BOTO CTUJISI PEeUN.

8. NudopmupoBanme 3asgBuTesiell O MOPSAKE MPeIOCTaBIEHUS MYHULIMITATbHOM
YCJIYTU MOYKET OCYIIECTBJISITbCS C UCIIOJIb30BaHMEM CPECTB aBTOMH(MOPMMUPOBAHMSI.

Pasgen 2. CTangapT npeaoCcTaBIeHUs MYHUIIUITATbHOW YCITYTH
HaumeHoBaHMe MYHUIIUIIAIBHOM YCTYTHU

9. HaumenoBanme MmyHuMIMnagIbHOM yoayru -  «[IpemocraBiieHne B
COOCTBEHHOCTD, MOCTOSIHHOE (6ecCcpoyHOoe) MoJib30BaHMe, 6e3B03Me3HOe T0/Ib30BaHMe,
apeHy 3eMeJIbHbIX YYaCTKOB M3 COCTaBa 3eMeJib, TOCYyIapCTBeHHAass COOCTBEHHOCTh Ha
KOTOpble He pasrpaHuMueHa, M3 3eMeJlb, HaXOOAIIMXCSI B  COOCTBEHHOCTU
MYHULIMIIAJIBHOTO 00pa3oBaHMsl, Ha KOTOPBIX PAaCIIOJIOKEHbI 3OaHMS, COOPY>KEHMSI,
COOCTBEHHMKAM TaKMUX 3MaHMUIA, COOPYKEHUM, JIMOO ITOMEILIeHNIA B HUX».

HaumeHoBaHMe OopraHa, rmpeaocTaB/IAIOIIECro0 MYHUITUIIA/IBHYIO YCIYIY

10. MyHunumnasbHast ycayra nmpegoctaniasieTcss Agvuanctpanyein. CTpyKTYpPHbIM
mofpasesieHeM, OTBETCTBEHHBIM 3a IIPeIOCTaB/IeHMe MYHUIUIIAIbHON YCIIYTH,
SIBJIIETCSI  OTAEN  TPaJOCTPOUTENbCTBA,  aApPXUTEKTYPbl M 3eMJIEINOJIb30BaHMS
ApMuHMCTpaLuun.

HaumeHoBaHMe opraHoB ¥ OpraHM3aIyy, oopaiieHye B KOTopbIe
Heo0X0aMMO JJISI IIPeAoCTABIeHUS MYHUIIUIIATbHOM YCITYyTH

11. Tlpu npemoctraBieHUM MYHULMIIAIBHOM YCAYTM B KauyeCTBe MCTOYHMKOB
MOJTy4YeHNsI JOKYMEHTOB, HeOOXOAMMbBIX IJIs1 TTpefoCTaB/IeHs] MyHULIUTIATbHOM YCITYTH,
MOTYT MpPUHMMAThb YyuyacTMe B paMKaxX MeXBeJOMCTBEHHOTO WH(OPMAalMIOHHOTO
B3aMMO/IEeVICTBUS:

1) TepputopuanbHbie opraHbl @PemepanabHOV HAJIOTOBOM CIIYKObI Poccuitckoin
denepatinu;

2) TeppuUTOpMasibHble OpraHbl (efepasbHOTO OpraHa MCIIOJHUTEJIbHOM BJIACTH,
YIIOJJHOMOYEHHOTO Ha OCYILEeCTBJIEHMEe TOCYJapCTBEHHOTO KaJacTpOBOTO yueTa U
rocygapCTBeHHOM  peructpanuyu 1paB  (Ympasienue  @DemepasbHOM — CITYKOBI
roCyIapCTBEHHOM perucTpaium, Kagactpa u Kaptorpadum mo CBepasioBCKOi 00JacTu
(Yrpasnenue Pocpeectpa 1o CaeppajnoBckoi ob6sactn). @wman DenepaibHOTO
rOCyIapCTBEHHOTO OIomKeTHOro yupeskgenns: «@DemepanbHas KagacTpoBas IajiaTa
denepasbHON CITYKObI TOCYIAPCTBEHHOM pPErMcTpaumy, Kamactpa M kaprorpadum» mo
Ypanbckomy @enepanibHoMy okpyry (bumman @I'bBY «DKII Pocpeectpa» no YDO);



3) opraHbl MECTHOTO CaMOYIIPaBJI€HUSI MYHMIIMIIAJbHBIX OOpPa30BaHMIA,
pacIio/ioykeHHbIX Ha Tepputopuyn CBepIOBCKOM 00J1aCTu.

12. 3ampemniaercsi TpeboBaTh OT 3asIBUTENSI OCYIIECTBJIEHMS IEMCTBUI, B TOM
yycae COTJIACOBaHWM, HEOOXOAMMBIX [JIT TIOJy4YeHUS] MYHUIMIAIbHOM  YCIYTU
M CBSI3aHHBIX C oOOpallleHMeM B MHbIe OpraHbl MECTHOTO CaMOYIIpaBJIEHUS
M OpraHM3alum, 3a UCKIIOUYEHMEM ITOJTyUYEeHUST YCIIYT, BKIIOUEHHBIX B IepeueHb YCIyT,
KOTOpbIe  SIBJITIOTCS HEOOXOOMMBIMM U OOS3aTeNbHbIMU  [IJIT  ITPEJOCTaBJIEHUS
MYHULIUITAJIBHOM YCIYTH.

Onucanue pesyibTaTa MpefoCTaBIeHUs MYHUIIUIIATbHOM YCIIYTU

13. PesynbTaToM mpemnoCcTaBIeHNs MyHULIUTIAIbHOM YCITYTY SIBJISIETCSI:

1) pelrenne o mpemocTaBIeHMM 3eMeJIbHOTO yYacTKa B ITOCTOSTHHOE 6eccpoyvHoe
T10JIb30BaHMe MO0 B COOCTBEHHOCTh OECIIJIaTHO;

2) [OroBOp KYIUIM-TIPOOAXKM, apeHAbl U 0e3BO3Me3IHOTO  I0JIb30BaHMS
3eMeJIbHOTO YuacTKa, HaxONSIIerocsi B MYHMIMIIAJIbHOM WM HepasrpaHMUYeHHOM
COOCTBEHHOCTH, 3aHMMAeMOro 00beKTOM(aM) HeIBUKUMOCTH;

3) oTKa3 B MpeJOoCTaBAeHUY MYHUIIUTIAIIbHOM YCITYTHU.

CpoK npenocTaB/IeHUss MYHUIMIIATBHOM YCIIYTH, B TOM YUCJ/Ie C YYeTOM
HEeoO0XOAMMOCTH 00pallleH!sI B OpraHu3anyi, y4acTBYIOINeE B IIPeJoCTaBIeHUN
MYHUIIUIIAJIBHOM YCIYTH, CPOK HPMOCTAHOBJICHUS IIPEI0CTaB/ICHMS
MYHUIIUIIAJIBHOM YC/IYTH B C/Ty4ae, e/ BO3MOKHOCTb IMPUOCTAaHOBJICHUS
MpeayCMOTpeHa 3aKOHOAATeIbcTBOM Poccuiickoit @enepanymy u
3aKOHOAATeIbCTBOM CBepII0BCKOM 00/1aCTH, CPOK BbIZauM (HalpaB/IeHU)
TOKYMEHTOB, SIBJISIOLIVXCS Pe3y/IbTATOM IpeJ0CTaBIeHUS MYHUIIUIIATIbHOM
YCIIyTH

14. Cpok mpemocTaBjieHUsI MyHMUIIMOAAbHOM ycayru - 30 nHeM co  JHS
perucTpauum 3asiBJIeHMsI.

C vyyetroMm oOpallleHus 3asBUTENSI uepe3 MHOTOQYHKIVMOHAJIBHBIN IEHTP
MIPeIOCTaBJIEHMS] TOCYJapCTBEHHBIX ¥ MYHUIMIAIBHBIX YCIYT CPOK ITPeoOCTaBJIEHMS
MYHULIMITAIBHOW YCTYTY MICUUCTISIETCS C MOMEHTA PErMCTpalny B AZMUHUCTPALIVIN.

HopmaTuBHbIe IpaBOBblIe aKThl, pery/JiMpyoiyue rnpegocraBjieHne
MYHUIMIIATIbHON YCIIYTU

15. TlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIMPYIOLIMX IIPEIOCTaBIEHIE
MYHUIIATIQIBHOM YCJIYTU, C YKa3aHMeM UX PEKBU3UTOB M MCTOUHMKOB OGUIMATIBHOTO
onyOJMKOBaHMSI pasMellleH Ha oduiyasbHOM caiTe AIMUHUCTpAlMM B CETU
«HaTepHer» 1o anmpecy: www.adm-severouralsk.ru u Ha EmuHom moptane
http://www.gosuslugi.ru.



ApmuHucTpaius obecrieuMBaeT pasMmellleHre ¥ aKTyaIusaluio TepeyHs
YKa3aHHbIX HOPMAaTMBHBIX IIPABOBbIX aKTOB Ha CBOeM O(UIMAIBLHOM CaiiTe€ B CETU
WNnTepuer n Ha EquHom noprare.

W cuepnbIBaloniuii nepevyeHb JOKYMEHTOB, HE00XOAMMbIX B COOTBETCTBUH C
3aKoHoaaTeabcTBOM Poccuiickoi denepanymy, 3aKoHogaTe/IbcTBOM CBep/I0BCKOM
00J1aCTH ¥ HOPMATHUBHBIMM IIPAaBOBBIMM aKTaMM OPTraHOB MECTHOT'O
caMoymnpaBJIeHUS /ISl MPeNOCTaB/IeHNsI MYHUIIMIIAIbHOM YCIIYTHU, U YCIIYT,
KOTOPBbIE SABJISIOTCS HeOOXOAMMbIMM U 00513aTe/IbHBIMM JIJISI IIPEJOCTaBJICHMUS
MYHMIMIIAJIBHONM YCTYTH, MOAJIeKAIIUX MPeACTaB/IeHUIO 3asIBUTE/IeM, CITOCOObI UX
MOJTyYeHUS 3asIBUTE/IeM, B TOM UMCJIe B 3JIEKTPOHHOM (popMe, MOPSIZIOK MX
MpeCcTaB/IeHNUS

16. [Ins mpemocTaBjieHMsT MyHULIMTIAJIbHOM YCIYTU 3asiBUTENM TpPeACTaBsIIOT B
AnMuHUCTpauuioo JM60 B MHOTOGYHKLUMOHAIbHBIM  IIEHTP  IIPeJOCTaB/IEHUS
roCyapCTBEHHbIX ¥ MYHULIUTIAJIbHBIX YCIIYT:

1) 3asBeHNe B MMCbMeEHHOU hopMme;

2) Kommsl OKYMEHTa, YAOCTOBEpSIOIIEero JIMUYHOCTb 3asBUTeJs (3asiBUTeseN),
SIBJISTIOIIErocs (pU3UUYECKUM JIMIIOM, JIMOO JIMUHOCTDb IMPeaCTaBUTENST PU3MUECKOTO MU
IOPUANYECKOTO JINIIA 3asIBUTEIIS (3asiBUTENIEN);

3) B ciTy4yae ecju OT MMEHM 3asiBUTEJIS 3aIlpoC TMOMAETCS ero MpeacTaBuTeseM, TO
K 3ampocy IIpujaraercsl KOmIMs AOKYMEHTa, TOATBEpPsKIAIOIIEro ITOJTHOMOYMS
MIpeCTaBUTEIS;

4) IOKYMEHTbI, yJOCTOBepsitoive (yCTaHaBJAMBAIOIMe) IpaBa 3asBUTENsT Ha
3maHMe, COOpYsKeHue, eCcu IpaBo Ha Takoe 3[aHue, COOpPY>KeHMe He 3apermcTpMpOBaHO
B EI'PH;

5) IOKyMeHTbI, yIOOCTOBepsoIye (yCTaHaBAMBAIOIMe) IpaBa 3asBUTENIS Ha
MCIIpallIMBaeMbIli 3eMeJIbHbIM Y4aCTOK, €C/IM MpaBO Ha TaKOM 3eMeJIbHbIM YUaCTOK He
3apeructpupoBaHo B EI'PH;

6) cooOilieHMe 3asgBuUTeNsT (3asBUTEJIEN), Coaepkallee MepeueHb BCeX 3IaHUN,
COOPY’KeHUM, pacIioioXKeHHbIX Ha MCIpallMBaeMOM 3eMeJbHOM yuyacTke C yKa3aHueM
MX KaJaCTPOBbIX (YCJIOBHBIX, MHBEHTAPHbIX) HOMEPOB U afpeCHbIX OPUEHTUPOB;

7) 3aBepeHHbIN IepeBOA, HAa PYCCKUM S3bIK TOKYMEHTOB O TOCYIapCTBEHHOM
perucTpaluu  OpUAMYECKOrO JiMIa B COOTBETCTBMM C  3aKOHOJATeIbCTBOM
MHOCTPAHHOTO TOCyJapCTBa B cCJiyyae, €C/M 3asBUTEJIEM SIBJISIETCSI MHOCTpPAHHOE
IOpUANYeCcKoe JIUIIO.

®opmy 3asiBJIeHMS MOSKHO TIOJIYUUTh HEMOCPeACTBEHHO B AIMMHMCTpaLuu, a
TaK>Ke Ha  oduiMaJIbHOM cate  AIMMHMCTpAIVA B MHDOPMAaIMIOHHO-
TeJIeKOMMYHMKaIMOHHOM ceTu « UHTepHeT» 1 Ha EnyHoM mnoprarie.

[Ipu mnpencraBjieHUM 3asiBUTENIEM KOMMUM [JOKYMEHTOB, OHM [IOJIKHBI OBITh
3aBepeHbl HOTapuajabHO, JMOO OpPraHOM, BbBIAABLUMM [JOKYMEHT, JMOO 3asBUTEIEM
MIPeJCTaBJISIIOTCSI OPUTMHAJIbI YKa3aHHbBIX KOMUI IJIs1 CBEPKM.

17. Ona mnonydyeHUs AOKYMEHTOB, HEOOXOOMMBIX [JIT IpedoCTaBJIeHMS
MYHUIIAIIAJIBHOM YCTYTY, YKa3aHHBIX B MyHKTe 16 HACTOSIILIErO perjaMeHTa, 3asiBUTE/Tb



JMYHO oOpalllaeTcsi B OpraHbl rOCyIJapCTBEHHO BJIACTM, MECTHOTO CaMOYIIpaBJIeHMS,
yupexxaeHusi M OpraHm3alinin.

18. 3asgByieHe ¥ IOKYMEHTbI, HeOOXOmuMMbIe  IJIT  IIPEIOCTaBJIEHMS
MYHUIIMIIQJIBHOM  YCJIYTM, YKasaHHble B IIYHKTe 16 HaCTOSIIEro perjgaMeHTa,
MPeNCTaBJISIIOTCS B AJIMUHUCTPALMIO TTOCPECTBOM:

JIMYHOTO OOpallleHusi 3asgBuUTeNsT u(Win) depe3 MHOTO(PYHKIMOHATbHbBIN IIEHTP
MpefoCTaBJIeHMs TOCYIapCTBEHHBIX ¥ MyHULIMTIAIbHbBIX YCITYT;

ITyTeM TIOYTOBOT'O OTIIPABJIEHMSI 3aKa3HbIM TIMCbMOM M OIMCBHIO BJIOSKEHMSI C
yBeIOMJIEHMEM O BpyueHuu. B 3ToM cyiyuae ¢GakT MpencTaB/IeHUST STUX JOKYMEHTOB B
YIIOJJTHOMOYEHHbBIII OpraH yIOCTOBEpSIeT YBEAOMJIEHME O BpPYUYEHUM IIOUYTOBOTO
OTIIpaBJIeHMsT C ONMChIO HaIMpaBJeHHbIX [TOKYMEHTOB. B ciyyae HampaBiaeHUs
OOKYMEHTOB TIyTEM IIOYTOBOI'O OTIPABAE€HMSI KOMUM AOKYMEHTOB JIOJDKHBI OBITh
HOTapUaIbHO YIOCTOBEPEHBI;

C MWCIOJb30BaHMeM MH(POPMalMOHHO-TEJIEKOMMYHMUKALIMOHHBIX — TEXHOJIOT WA,
BKJIIOUAsl MCIIOJb30BaHMe EnuHOro mopransa, ¥ IOPYrMX CpeacTB MHGOPMaLMOHHO-
TeIEKOMMYHUKAIIMOHHBIX TEXHOJIOTMM B CJIydasdx W TOpSAKe, YCTaHOBJIEHHBIX
3aKoHoAaTebcTBOM Poccuiickon Denepainyn, B GopMe 371eKTPOHHBIX JOKYMEHTOB (Ipy
peanu3aluy TeXHNUEeCKOM BO3MOSKHOCTM).

IIpu sTOM 3asiBjIeHME U 3JIEKTPOHHBIM 00pa3 KasKIOro JOKYMEHTa JTOJDKHbI ObITh
MTOAICAHbI YCUIEHHON KBaIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOAMMUCHIO M (M) TIPOCTOM
3JIEKTPOHHON MOANMCHIO (TIPY YCJIOBUM, UTO TIPYU BbiJaue KJIIOUa IIPOCTONM JIEKTPOHHOM
MOAITACY JIMYHOCTD (PM3MUYECKOTO JIMIIA YCTAaHOBJIEHA TP JIMYHOM ITPUEME).

VcuepnibiBaroniuii nepedyeHb JOKYMEHTOB, HE00XOAMMBbIX B COOTBETCTBUH C
3aKoHogaTeabCcTBOM Poccuitckon @egepanun, 3aKkoHoAaTe IbcTBOM CBepAI0BCKOM
00/1aCTH ¥ HOPMAaTUBHBIMM IIPAaBOBBIMU aKTaMM OPraHOB MECTHOTO
caMoyInpaBJIeHUS )il IPeJ0CTaB/JIeHUSI MYHUIIUIIAJIbHOM YCIYTHU, KOTOPbIe
HaXOJSTCSA B PACHOPSKEHUM OPTaHOB MECTHOTO CaMOYIIPAaBJIEHUST ¥ MHBIX
OpPraHoB, YYaCTBYIOIIMX B IPeJOCTABIEHMY MYHUIIUIIATIbHBIX YCJIYT, M KOTOpbIE
3asIBUTEJIb BIIpaBe MpeacTaBUTh, 4 TAK)KE CIIOCO0bI UX IOTyUYeHUSI 3asIBUTE/ISIMU, B
TOM 4MCJIe B 3JIEKTPOHHO (hopMe, MOPSAAOK UX IMPeaCTaBICHUS

19. [okymeHTamu (CBeleHMSIMM), HEOOXOAUMMBIMM B COOTBETCTBUM C
HOPMAaTMBHBIMM IIPaBOBBIMM aKTaMM OJISI IPEIOCTABJIEHMSI MYHMIIMIAIbHOM YCIYTH,
KOTOpbIE HAXOIWUTCS B PACIOPSDKEHUM T'OCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O
CaMOYIIPaBJIEHNSI M MHBIX OPraHOB, YUAaCTBYIOLIMX B IPEIOCTABJIEHNM MYHULIMIIATbHBIX
YCJIYT, SIBJISTIOTCSI:

CBUIETEJILCTBO O TOCYOApPCTBEHHOM PETUCTPALMM IOPUAMYECKOro JmMia (IJis
IOPUINYECKUX JIUIT) WJIM BBIIIMCKA M3 TOCYJapCTBEHHBIX PEECTPOB O IOPUAMNUYECKOM JIUIIE
WY UHOUBUIYAJIbHOM TIpeIlpuHMUMaTesie, IBJISIoIIeMCs 3assBuTesieM (IIpeaoCTaBiIsieTcst
@enepaabHON HAJIOTOBOM CJIY3KOO0M 110 3asIBJIeHUIO B (popMe 2JIEKTPOHHOTO JOKYMEHTA);

BbIMCKa ¥3 EOMHOrO rocymapcTBEHHOTO peecTpa  HEIBMKUMMOCTM O
IpaBooOJIagaTesIsIX 3eMeJIbHOTrO ydacTka (Tmpemocrtasisiercs: DemepasbHOM CTy>KO0I
rOCyJapCTBEHHOJ) perucTpanyu, KagacTpa M Kaprorpaduy Mo 3asBjIeHMIO B (dopme



JIEKTPOHHOTO  JOKyMeHTa JiMbo Ha OyMakHOM HOCKUTesle, 3aBepeHHOM B
YCTaHOBJIEHHOM TOPSIIKE);

3asiBUTEJIb BIIpaBe MpeICTaBUTh JOKYMEHTBI, COMlepsKalliuii CBeleHNsl, YKa3aHHbIe
B YaCTM II€PBOM HACTOSIIETO ITYHKTA, 10 COOCTBEHHOM MHULIVIATUBE.

HemnpencrapieHne 3assBuTesieM JOKYMEHTOB, KOTOPbIe OH BITpaBe IpeCTaBUTh IO
COOCTBEHHOM MHMIMATHBe, He SIBJISIETCS OCHOBaHMEM J[JIs OTKa3a B IIpeJoCTaBJIeHUU
YCITyTH.

YKasaHue Ha 3alpeT TPeOoBaTh OT 3asIBUTEJIS
MpeACTaB/JIeHUS JOKYMEHTOB ¥ MHGOpMaIMu MM OCYIIeCTB/ICHUS AeCTBUA

20. 3amnpelaetcs TpeOOBATh OT 3asIBUTEJIS:

TpeaCcTaBjaeHus] JOKYMEHTOB M MHGOpPMaluM WIM OCYIIECTBJIEHUS [IeMCTBUM,
Npe[CTaBjieH)e WIM OCYIIeCTBJeHMEe KOTOPbIX He IpeAyCMOTPEeHO HOPMaTUBHBIMMU
MPaBOBBIMM aKTaMM, PEryJIMPYIOIIMMM OTHOIIEHMSI, BO3HMKAIOIMEe B CBSI3U C
MpenoCTaBIeHueM MYHUIIUIIAIbHON YCITYTH;

TIpeCTaBJeHNs TOKYMEHTOB ¥ WMHMOpMaluM, KOTOpble B COOTBETCTBUM C
HOPMAaTUBHBIMM IIpaBOBbIMM akTamyu Poccuiickonn ®Demepauyy, HOPMAaTUBHBIMU
npaBoBbiMM akTamu IIpaButenbctBa CBepajioBCKOM 00J1aCTM M MYHULIMITQTbHBIMU
MPaBOBbIMM aKTaMM HaXOOSATCSI B PaCIOpPSDKEHMM TOCYAApPCTBEHHBIX OPraHoB,
MPeIOCTABJISIIONINX TOCYIApCTBEHHYIO VYCIYTY, WMHBIX TOCYJAapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOI'O caMOYIIpaBjeHus] U (M) TOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
opraHaM ¥ oOpraHaM MeCTHOTO CaMOYIIpaB/JIeHMsI OpraHM3aluii, yYacTBYIOIIMX B
MPeIOCTaBJIEHUM TOCYIapPCTBEHHBIX WMIM MYHULMIAIbHBIX YCJIYT, 3a MCKIIOYEHMEM
ITOKYMEHTOB, YKa3aHHbIX B 4acTu 6 craTbyu 7/ @enepasbHOro 3akoHa ot 27 uwoias 2010
roma N°? 210-®@3 «O6 opraHmsanuy TMpeaoOCTaBJIeHUSI TOCYOApCTBEHHBIX WU
MYHUIIUIIAJIbHBIX YCIIYT»;

IpeaCcTaBjeHus] JOKYMEHTOB ¥  uH(Opmaiumu, OTCyTCcTBME U (MJIN)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKa3bIBaJMCh IIpM II€PBOHAYAJIBHOM OTKase B IIpUeMe
IOKYMEHTOB, HEOOXOAMMBIX JISI IMPEIOCTaBJI€HUSI MYHULIMIIAJbHON YCIyTH, OO B
MpeqoCTaBJIeHMM MYHULIMIIAIBHOM YCIIYTH, 32 MCK/IIOUEHVEM CJIEIYIOIINX CTyJYaeB:

U3MeHeHMe TpeOOBaHMII HOPMATMBHBIX IIPABOBBIX aKTOB, KacCaIOIIMXCS
MpefoCTaBjeHNs]  TOCYJApCTBEHHOM WM  MYHULIMIAJIBHOM  YCIYTHM,  TOCIIe
MepBOHAYAJIbHOM MOa4M 3asIBJIEHUST O TTPeNOCTaBIeHUM MyHULIUMTIATbHOM YCIIYTH;

Ha/lMuMe OIIMOOK B 3asiBJeHMM O TPeNOCTaBAE€HUM MYHULMIIAIbHON YCJIYTU U
OOKYyMeHTaX, TIOJAHHbIX 3asgBUTEJIeM II0C/ie IlepBOHAYaJbHOIO OTKasa B IIpueme
IOKYMEHTOB, HEOOXOAMMBIX [JISI MPeNOCTaBIeHUSI MYHULIMIIAJbHON YCIyTH, MO0 B
MPeIOCTaBIeHNM MYHUIIUIIAIbHOM YCIYTY ¥ He BKIIOYEHHBIX B IIPEACTAaBJIEHHbIN paHee
KOMIIIEKT TOKYMEHTOB;

MCTeUYeHMe CpOKa IeCTBUSI JOKYMEHTOB MM M3MeHeHMe MH(pOpMaLuyu Iocje
IIepBOHAYAJILHOI'O OTKa3a B IpMeMe JTOKYMEHTOB, HEOOXOIMMBIX IJISI IPedOCTaBIeHNS
MYHUIIUTIAJIbHOM YCJTYTH, JIMOO B IIPeIOCTaBIeHUM MYHULIUMIIAIbHOM YCIIYTH;

BbISIBJIEHME JOKYMEHTAJbHO MOATBEPKIEHHOro ¢akTa (MPU3HAKOB) OIIMOOYHOTO
MM TIPOTUBOIIPABHOIO meiicTBuSI (6e3meiCcTBMSI) MOJDKHOCTHOTO JIMIIAa OpraHa,
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MPeNOCTaBISIIONIET0 MYHUIIMIIATIBHYIO YCIYTY, pabOTHMKA MHOTO(YHKIMOHAILHOTO
IIeHTpa Tpyu TepBOHAYAJIbHOM OTKa3e B IIpMeMe [OKYMEHTOB, HeOOXOOMMBIX [IJis
MpefoCTaBIeHs] MyHUIIUTIAJIbHON YCIyTM. B gaHHOM ciydae B MMUCbMEHHOM BHe 3a
MOAICHIO PYKOBOAMTENSI OpraHa, MpeAoCTaBJISIIONIEro TOCyAAapCTBEHHYIO YCIIYTY,
PYKOBOINUTENSI MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa Mpy IlepBOHAYa/IbHOM OTKa3e B IIpueMe
OOKYMEHTOB, HEOOXOAMMBIX MJISI  TPeNOCTaBJeHUSI  MYHULMIIAJbHOM  YCIYTU
yBEeIOMJISIETCSI 3asiBUTeJIb, a TaKXKe TMPUHOCSITCS W3BMHEHUS 3a [IOCTaBJIeHHbIe
HeyI00CTBa.

[Ipu nmpemocTaB/ieHNY MYHUIUITATIBHOM YCTYTU 3aIpeIaeTcs:

OTKa3blBaTb B IIpMeMe 3alpoca M WHBIX [TOKYMEHTOB, HEOOXOAMMBIX IJIsI
MpeIOCTaBIeHNS] MYHUIMIIAIbHOW YCIYyTH, B CJlyyae, €CJAM 3alpoc U AOKYMEHTHI,
HeoOXoAyMble IJISI TIPeIOCTaBJIeHNSI MYHUIIUIIAIbLHOM YCJIYTH, IMTOJAaHbl B COOTBETCTBUA
¢ uHpopmalMern O CpoKax ¥ TOpPSAKe TPeaoCTaBJIeHUSI MYHUIIUIIAIbHOM YCIYTH,
oIy0/IMKOBaHHOM Ha EnyHoOM mopTasie mbo Ha opUIMaIbHOM caiTe AIMUHUCTPAIINAMN;

OTKa3bIBaTh B MPeAOCTaBJIeHUM MYHULIMIIAIbHON YCAYTU B Cy4dae, eC/ii 3aIpoc U
IOKYMEHTbI, HEOOXOAMMbIE IJISI IPeIOCTaBJIEHNUSI MYHULIUIIAIbLHOW YCIYTHY, MOJAHbI B
COOTBETCTBMUM C MHGOpPMAIMell O CpoKaxX U IMOPSAKe MPemoCTaBJAeHNsI MYyHUIIUITATbHOM
yciayru, omybsmkoBaHHOM Ha EpuHoM moprasie b0 Ha oduIMaIbHOM —CcaiTe
ApMyHMCTpanyn.

I/IC‘IepﬂbIBaIOH.lMﬁ rnepedyeHb OCHOBaHMM AJISI OTKa3a B IIpUeMe IOKYMEHTOB,
HQOﬁXOI[MMbIX OJIs1 IIpeaoCcTaB/ICHUA MYHMIIMHaJIbHOﬁ YCIayru

21. OcHoBaHMs [Ji1 OTKasa B IIpyeMe OOKYMEHTOB, HEOOXOIMMBIX [IJIS
MPEeNOCTaBJeHNSI ~ MYHMIIMIIAJbHOM  YCJIYTM,  3aKOHOHATEJIbCTBOM  Poccuiickon
@enepalyy He TPeayCMOTPEHBDI.

B TeueHme pecaTu mHe €O OHS ITOCTYIUIEHMSI 3asBJI€HMSI O IIPeIOCTaBJIEHUU
3eMeJIbHOTO y4YacTKa YIOJHOMOYEHHBIVI OpraH BO3BpallldeT 3TO 3asBjIeHMe 3asiBUTEJIIO,
€CJIi OHO He COOTBETCTBYET COMIEP)KAaHMIO 3asBJ€HMS IPeIyCMOTPEHHOro (opMoii
yKa3aHHOM B ITyHKTe 16 HACTOSIILIEro perjiaMmeHTa, MOJaHO B MHOM YIIOJHOMOYEHHbIN
oprai WM K 3asBJIE€HMIO He TIPUJIOXKEHbl JIOKYMEHTbI, IIpeJOCTaBjsieMble B
COOTBETCTBMM C NMYHKTOM 16 HacToslero perjaMeHTa. [Ipy 3TOM YIOJIHOMOYEHHbBIM
OpraHoM OOJDKHBI OBITh yKa3aHbl IPUMUMHBI BO3BpaTa 3asBJIEHMUS O IIPeIOCTaBJIEHUN
3eMeJIbHOT'O yUYaCTKa.

I/IC‘IepHBIBaIOIJ.IMﬁ rnepedycHb OCHOBaHMMI AJISI ITIPUOCTAaHOBJ/ICHUS
MJIN OTKa3a B MIpeaoCTaB/ICHUN MYHMHMHaJIbHOﬁ YCIyIu

22. OcHOBaHMM [IJIS1 IPUOCTAHOBJIEHNS TIPeJOCTaBIeHNUSI MyHULIUMTIATbHOM YCITYTU
He MpeIyCMOTPEHO.

OcHoBaHueM [jis1 OTKa3a B MPeJOCTaBIeHUM MYHUIIUIIAIbHON YCTYTU SIBJISIETCS:

C 3agBJieHMEeM O IpefoCTaBJeHMM 3eMeJIbHOTO YuyacTKa OOpaTMIOCh JIUILIO,
KOTOpO€ B COOTBETCTBMM C 3€MeJIbHbIM 3aKOHOJATe/JbCTBOM He MMeeT IIpaBa Ha
MprobpeTeHNe 3eMeIbHOTO yUacTKa 6e3 MpoBeleHNsI TOProB;
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YKa3aHHbIM B 3asBJIEHUM O IIPEOOCTaBJIEHMM 3€MEJbHOIO Y4YacTKa 3eMeJIbHBIN
YYaCTOK IIPeIOCTaBJeH Ha IIpaBe IIOCTOSHHOTO (6eCCpOYHOro) II0JIb30OBaHMS,
6e3B03MEe3IHOT0 MOJIb30BaHMSI, ITOKM3HEHHOI'O HAC/IeAyeMOro BIaAeHNsT WJIM apeHbl, 3a
MCKJIIOUeHMEeM CJTy4yaeB, eCi C 3asiBjJieHMeM O IpeIOoCTaBIeHUM 3eMeJIbHOTO ydacTKa
obpaTuicsa ob6nagaresib NAHHBIX IpaB WIM TONAHO 3asBjieHKe O IIpefoCTaBJIeHUN
3eMeJIbHOTO YyuyacTKa B COOTBeTCTBUM C moamyHkTom 10 myHkra 2 crateu 39.10
3emenpHOrO Kogekca Poccuiickon @eneparinm;

YKa3aHHbIM B 3asBJIEHUM O IPEJOCTABJIEHNM 3eMEJIbHOTO Y4YacTKa 3eMeJIbHbINA
y4aCTOK O6pa3oBaH B pe3ysbTaTe pasfesia 3eMeJbHOrO YYacTKa, IMPeJoCTaBI€HHOTO
CaJOBOJUECKOMY W/IM OrOpPOJHMYECKOMY HEKOMMEpPUEeCKOMY TOBapMIIEeCTBY, 3a
MCKJIIOUeHMEM CJTydaeB OOpallleHMs] C TaKMM 3asBJIEHMEM YjieHa 3TOrO TOBapUIIECTBa
(ecmM  TakOM 3eMeNIbHBbI YYaCTOK SIBJISIETCSI CAfOBbIM WM OTOPOIHBIM) JIMOO
COOCTBEHHMKOB 3€MeJIbHbIX YUYaCTKOB, pAaCIIOJIOKEHHbIX B TPaHMUIAX TEPPUTOPUA
BeJeHMsI TpaykaaHaMM CalOBOACTBA MJIM OTOPOIHMYECTBA JIJISI COOCTBEHHBIX HYK, (ec/m
3eMeJIbHbIN YYaCTOK SIBJISIETCS 3eMeJIbHBIM YUaCTKOM OOILIero Ha3HaueHus);

YKa3aHHbIV B 3asBJIEHUM O IPEJOCTaBJIEHMM 3eMeJIbHOTO YUYacTKa 3eMeJIbHbIiA
YUYaCTOK IIPeIOCTaB/IeH HEKOMMEPUYECKO) OpraHm3aluy OJjIs KOMIUIEKCHOTO OCBOEHMS
TEPPUTOPUM B LIEJIIX UHIAMBUAYAIBHOI'O JXMUJIMILIHOIO CTPOUTEIbCTBA, 3a MCK/IIOYEHEM
cayJyaeB OOpallleHMsI ¢ 3asiBjIeHMeM 4ieHa 3TOM OpraHmu3aiuy JmMbo 3TOM OpraHu3alui,
eCJIM 3eMeJIbHBIM YUYaCTOK SIBJISIETCSI 3eMeJIbHbIM YYaCTKOM OOIIEro IOJIb30BaHMUSI ITOM
OopraHu3alum;

Ha YKa3aHHOM B 3asIBJIEHMM O MPeIOCTaBJIEHUM 3eMeJIbHOIO0 y4acTKa 3eMeIbHOM
y4yacTKe pacIioyIOsKeHbI 3[aHue, COOpYsKeHre, 0ObeKT He3aBepIIeHHOTO CTPOUTEbCTBA,
MIpUHAIJIeKAIIMe TpakKIaHaM WM IOpUANYECKUM JIMIAM, 38 MCKJIIOUEHMEM CJTy4aes,
ec/ii Ha 3eMeJIbHOM yYacCTKe pacIiojIOsKeHbI COOpY>KeHMsI (B TOM UMCJie COOPY>KeHMS,
CTPOUTENIbCTBO KOTOPBIX He 3aBepllieHO), pas3MellleHre KOTOpbIX OOITyCKaeTcs Ha
OCHOBAHMM CEPBUTYTA, ITyOJIMYHOIO CEPBUTYTA, WM OODBEKTbI, pasMelleHHble B
COOTBETCTBUM CO cTaTther 39.36 3emesnibHOro komekca Poccuiickon Depepannm, ambo ¢
3asBJIEHMEM O IIPEJOCTaBJE€HUM 3eMeJIbHOTO Yy4YacTKa OOpaTMJICS COOCTBEHHMK ITUX
3MaHMS, COOPY’KEHMSI, TIOMEIIeHuA B HUX, ITOr0 OObEeKTa He3aBepIIeHHOI'O
CTPOUTENIbCTBA, a TakKke CJIyyaeB, €C/JM IIOAAHO 3asBjIeHMe O IIPedOCTaBIEHUN
3eMeJIbHOTO Y4YaCTKa M B OTHOIIEHMM PaCIIOJIOKEHHBIX Ha HEM 3[aHMsI, COOPY’KEHMS,
00BbEeKTa HE3aBepIIEHHOr0 CTPOMTEJLCTBA IIPUHSITO PEIIeHMe O CHOCe CaMOBOJIbHOM
MMOCTPOMKM JINOO peIlleHe O CHOCE CaMOBOJIbHOM ITOCTPOMKM WM ee TpUBENeHUU B
COOTBETCTBME C YCTAHOBJIEHHBIMM TpPEeOOBaHMSIMMU U B CPOKM, YCTaHOBJIEHHBIE
YKa3aHHBIMM PEIeHNSIMM, He BbIIIOJIHEHBI OOSI3aHHOCTH, IIPEeyCMOTPEeHHbIe YyacTbio 11
cratbu 55.32 I'pagocTponutenbHoro Kogekca Poccuiickon ®epepaiimin;

Ha YKa3aHHOM B 3asIBJIEHMM O ITPEOOCTaBJIEHMM 3€MEJIbHOI'O yYacTKa 3e€MejIbHOM
y4yacTKe paclioJIosKeHbl 3[aHue, COOpysKeHre, 00beKT He3aBepIlleHHOTO CTPOUTEbCTBA,
HaxXoOsIlMecss B TOCYJApCTBEHHOM WM MYHMIMIIAJIBHOM COOCTBEHHOCTM, 3a
MCKJTIOUEHMEM CJTyYaeB, eCJIM Ha 3eMeJIbHOM y4YaCTKe PacIioyIOsKeHbI COOPYsKeHMs (B TOM
yycjie COOPYKEHMSI, CTPOMUTEIbCTBO KOTOPBIX HE 3aBEPIIEHO0), pasMellleHMe KOTOPbIX
IOITyCKAaeTCsl Ha OCHOBAHMM CEpPBUTYTA, ITYOJMUHOTO CEPBUTYTA, WM OOBEKTHI,
pa3MellleHHbIe B COOTBETCTBMM CO cTaTheir 39.36 3emeNbHOro Komekca Poccuiickoin
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®depeparuu, MO0 C 3asgBJIEHMEM O MPEIOCTABJIEHUM 3€MEeJbHOrO YYacTKa 0OpaTumiics
npaBooOJiajaTe/ib 3TUX 3OaHUS, COOPY)KEHMS, IOMEIUeHU B HUX, 3TOro OOBeKTa
He3aBepIIIeHHOTO CTPOUTEJIbCTBA;

YKa3aHHbI/ B 3asBJIEHUM O IPEJOCTaBJIEHUM 3eMeJIbHOTO YUYacTKa 3eMeJIbHbIiA
YUYaCTOK SIBJISIETCSI M3BATHIM U3 00OpOTa WM OrpaHMUYEHHbIM B 00OOpOTE U €ro
MpefoCTaBJIeH e He AOMYCKaeTCs Ha MpaBe, YKa3aHHOM B 3asIBJIEHUM O ITPeIOCTaBIEHUN
3eMeJIbHOT'O YYaCTKa;

YKa3aHHbII B 3asIBJIEHMM O IIPeIOCTaBJIeHMM 3€MeJIbHOI'O Y4YacTKa 3eMeJIbHbIN
YYaCTOK SIBJIIETCSI 3ape3epBMPOBAHHBIM [JISI FOCYJapCTBEHHBIX MJIM MYHULIMAIIATIbHBIX
HY)XI B CJyyae, ecyM 3asiBUTeIb OOpaTM/ICS C 3asBjeHMEeM O IIpeIoCTaBIeHUN
3eMeJIbHOTO Y4YacTKa B COOCTBEHHOCTb, MOCTOSIHHOE (6eCcCpovHOe) IMOJIb30BaHMe VI C
3asBJIEHMEM O IIPeIOCTaBJeHMM 3eMeJbHOIO YuyacTKa B apeHnay, 06e3BO3Me3THOe
MOJIb30BaHME Ha CPOK, IMPEBBIIIAIOIIMI CPOK IEMCTBUS pelleHMs] O pe3epBUPOBAHUMU
3eMeJIbHOTO yYacTKa, 3a MCK/IIOYeHMEeM cJTydasl MpedoCTaBIeHMsT 3eMeJIbHOI'O YyuyacTKa
ILJIS 11eJ1ell pe3epBUPOBaHMS;

YKa3aHHbI/ B 3asBJIEHUM O IPEJOCTaBJIEHMM 3eMeJIbHOTO YUYacTKa 3eMeJIbHbIiA
YUYaCTOK PacIIOJIOKEH B IPaHMUIAX TEePPUTOPUM, B OTHOLLIEHUM KOTOPOH C IPYTUMM JIMIIOM
3aKJIIOYEH JOTOBOP O Pa3sBUTUM 3aCTPOEHHON TEPPUTOPUM, 32 MCKJIIOUEHMEM CJIYYaes,
eCcJIM C 3asiBJIEHMEeM O IPeJOCTaBJIEHMM 3eMeJIbHOTO y4YacTKa oO6paTuiics COOCTBEHHMK
3MaHMsI, COOPYKEeHMsI, ITOMeIlleHu B HUX, OObeKTa He3aBepIIIeHHOTO CTPOUTEJIbCTBA,
pacIio/IO’KEHHBIX Ha TaKOM 3eMeJIbHOM Yy4YacTKe, WIM IpaBooO6/amaTe/lb TaKOro
3eMeJIbHOT'O YYaCTKa;

YKa3aHHbI/ B 3asBJIEHUM O IPEJOCTaBJI€HUM 3eMeJIbHOTO YuYacTKa 3eMeJIbHbIiA
YUYaCTOK PacCIIOJIOKEH B IPaHMUIAX TEePPUTOPUM, B OTHOLIEHUM KOTOPOM C IPYTUM JIMIIOM
3aKJIIOUEH JOTOBOP O PasBUTUM 3aCTPOEHHOM TEPPUTOPUM, WM 3€MeJIbHbIN y4aCTOK
00pa3oBaH U3 3eMeJIbHOI'O YYaCTKa, B OTHOIIEHMM KOTOPOIO C APYIMM JIUIIOM 3aK/IIOUEH
IOTOBOP O KOMIIEKCHOM OCBOEHMM TEPPUTOPHH, 3a UCKIIOUEHMEM CJTyUYaeB, eC/Ii TaKOn
3eMeJIbHbI/I YYaCTOK IIpefdHasHaueH [jIs pasMelleHus] OOBeKTOB QenepasbHOro
3HaUeHMsI, OOBEKTOB PErMOHAJbHOIO 3HAUEHMSI MM OOBEKTOB MECTHOI'O 3HAUEeHMSI U C
3agBJIEHMEM O TMIPeJOCTaB/JIeHUM TaKOro 3eMeJIbHOIO YyuacTKa oOpaTuIoch JIMIIO,
YIIOJTHOMOUYEHHOE Ha CTPOUTE/IbCTBO YKa3aHHbIX OO'bEKTOB;

yKas3aHHbII B 3asBJIGHMM O IIPEeIOCTaBJIeHMM 3eMeJbHOIO YYacTKa 3eMeJIbHbIN
y4aCTOK 00pa3oBaH M3 3eMEJbHOI'O YYacTKa, B OTHOIIEHMM KOTOPOTO 3aK/II0UYeH
IOrOBOP O KOMILIEKCHOM OCBOEHUM TEPPUTOPUM WJIM JOTOBOP O PasBUTUM 3aCTPOEHHON
TEPPUTOPUM, U B COOTBETCTBUM C YTBEPKOEHHOM IOKYMEHTalyel II0 IIJIaHMPOBKE
TePpPUTOPUM TIpeJHa3sHaUYeH [Jig pasMelleHuss OOBeKTOB ¢eaepaJbHOIO 3HAuYeHMs,
OOBEKTOB PErMOHAJIbHOIO 3HAUYeHMs WM OOBEKTOB MECTHOIO 3HaueHus, 3a
VCK/TFOUEHMEM CJTyYaeB, €CJIM C 3asIBJIEHMEM O IPENOCTaBJIEHMM B apeHAy 3eMeJIbHOTO
yJyacTKa 0O6paTuyIOCh JINIO, C KOTOPBIM 3aK/II0YEH JOTOBOP O KOMIIEKCHOM OCBOEHUM
TEPPUTOPUM UJIM JOTOBOP O PasBUTUM 3aCTPOEHHON TEPPUTOPUM, ITPEAYCMaTPUBAIOIIe
00513aTeJIbCTBO TAaHHOTO JIMIIA IO CTPOUTEIbCTBY YKa3aHHBIX 0ObEKTOB;

yKas3aHHbIA B 3asIBJIGHMM O IIPEeIOCTaBJIeHMM 3eMeJbHOIO Y4YacTKa 3eMeJIbHbIN
YYaCTOK SIBJIIETCS TIPeIMeTOM ayKIMOHa, WM3BellleHrue O IPOBeHeHNUM KOTOPOro
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pasMellleHO B COOTBeTCTBMM C TIyHKTOM 19 cratbu 39.11 3emenbHOro Kopekca
Poccuiickon @enepanym;

B OTHOIIEHMM 3eMeJIbHOTO Yy4YacTKa, VYKa3aHHOIO B 3asBJIEHMM O €ro
MpeIoCTaBJIeHNM, TTIOCTYIIMJIO IIPeyCMOTPEHHOE MOAMYHKTOM 6 ImyHKTa 4 ctatby 39.11
3emenpbHOro Komekca Poccuiickon @emepaiiny 3asiBjieHME O MPOBEOEHMM ayKIMOHA IO
€ro mpojaske MM ayKIMOHA Ha MPaBO 3aK/IIOUYEHMS IOTOBOPa €ro apeH bl IIpu YCIOBUM,
YTO TaKOM 3eMeJIbHbINM YYaCTOK 0Opa30BaH B COOTBETCTBMM C MOAITYHKTOM 4 ITyHKTa 4
cratbu 39.11 3emenbHoro kKomekca Poccuiickonn @emepanyy M yYIOJTHOMOYEHHBIM
OpraHOM He TIPMHSTO pelleHre 00 OTKase B IIPOBEIEHMM ISTOrO ayKIMOHA IO
OCHOBaHMSIM, IIpeIyCMOTpPeHHbIM ITyHKTOM 8 crtatbu 39.11 3emesibHOro KoJeKkca
Poccuiickoin @enmepannmy;

B OTHOIIEHMM 3eMeJIbHOTO Y4YacTKa, VYKa3aHHOTO B 3asBJIEHMM O €ro
IIpeIOCTaB/JIEHNY, ONYOJMKOBAHO M pasMeIleHO B COOTBETCTBMM C IIOAIYHKTOM 1
nyHkTta 1 crarbu 39.18 3emenbHOro xomekca Poccuitckonn @epepaiiviu M3BellleHNE O
MIpelOCTaB/JeHN  3eMeJbHOrO  yuyacTKa IJi1  MHOUBUAYAJIBHOTO  SKUJIMIIIHOTO
CTPOUTEJLCTBA, BeNeHMs JIMYHOTO IIOACOOHOIO XO39MCTBAa, CaJOBOMACTBA WM
OCYILIECTBJIEHUS] KPECThSIHCKUM ((epMePCKMM) XO3SIMICTBOM €TI0 JIeSITEIbHOCTM;

paspellleHHOe MCII0/Ib30BaHME 3€MeJIbHOI'O YuYacTKa He COOTBETCTBYET ILIeJIsIM
MCIIONIb30BaHMSI TaKOro 3eMeJIbHOTO y4yacTKa, VYKa3aHHbIM B  3asIBJ€HUM O
IIPEeIOCTAB/JIEHNY 3€MeJIbHOI'O YYacTKa, 34 MWCK/IIOUYEHMEM CJIy4YaeB pa3MelleHus
JIMHEMHOTO OOBEeKTa B COOTBETCTBUM C YTBEPKAEHHBIM IIPOEKTOM IUIAHUPOBKU
TePPUTOPUN;

VICIIpAILBAEMbII 3eMeJIbHbIV YUaCTOK ITOJTHOCTBIO PACIIOJIOKEH B I'PAHMIIAX 30HbI
C OCOOBIMM YCJIOBUSIMM MCIIOJIb30BAHUSI TEPPUTOPUM, YCTAaHOBJIEHHBIE OTPaHMUYEHMS
MCIIOJIb30BAHMSI 3€MEJIbHBIX YYaCTKOB B KOTOPOM He OOIMYCKAlT MCIIOJIb30BaHMS
3eMeJIbHOTO y4YacTKa B COOTBETCTBUM C ILEJSIMM MCIIOJb30BAaHMSI TAKOI'O 3€MeJbHOTI'O
y4yacTKa, yKa3aHHbIMM B 3asIBJIEHUM O IIPelOCTaBJIeHNUY 3eMeIbHOTO YUYaCTKa;

MCIIpalllMBaeMblif  3e€MeJIbHbIM YYaCTOK He BK/IIOUEH B YTBEPXKIEHHbIM B
ycraHoBjieHHOM IIpaBurenbctBoM Poccuitickon @enmepauuy Mopsiike IepeyveHb
3eMeJIbHbIX YYaCTKOB, IIPeIOCTaBJIE€HHBIX [JISI HYKI OOOpOHbI ¥ 0Oe30MacHOCTU WU
BpPEMEHHO He MCIOJIb3yeMbIX JIJISI YKa3aHHbIX HYXK, B CTydae, eC/Iu MOolaHOo 3asiBJIeHe O
MpeloCTaBJeHNY 3eMeJIbHOTO y4YacTKa B COOTBETCTBUMM C TOANyHKTOM 10 myHKTa 2
cratbu 39.10 3emenbHOro Kogekca Poccuiickon Denmepanym;

IJIOILIAAb 3€MEJIbHOIO YYacTKa, YKa3aHHOTO B 3asBJIEHMM O IIPeIOCTaBJIEHUN
3eM€eJIbHOI'O YYacTKa CaJOBOJUYECKOMY WIM OrOPOSHUYECKOMY HEKOMMEPUYECKOMY
TOBAPUILIECTBY, IIPEBBIIIAET IIpeIe/IbHbI pa3Mep, YCTAHOBJIEHHBIM ITYHKTOM 6 CTaTby
39.10 3emenbHOro Kogekca Poccuiickon @enepanym;

YKa3aHHbIM B 3asBJIEHMM O IPEOOCTaBJEHMM 3€MEJIbHOI'O Y4YacTKa 3eMeJIbHbIN
YYaCTOK B COOTBETCTBMM C YTBEP)KAEHHBIMM JTOKYMEHTAMM TEPPUTOPUATHLHOTO
TIJIAaHMPOBaHMS U (MJIM) TOKyMEHTAIMeN IO IJIaHUPOBKEe TePPUTOPUM TpeaHa3HaAUYeH JIJIst
pasMellieHNns1 0ObEeKTOB (defepasbHOIO 3HauyeHMs, OObEKTOB PeruMoHaJIbHOTO 3HAUeHMSs
WM OOBEKTOB MECTHOTO 3HAUeHUSI U C 3asIBJIEHMEM O IMPeJOCTaBJIeHUM 3eMeJIbHOI'O
y4acTKa 06paTMsIoCh JIMIIO, He YIIOJTHOMOYEHHOE Ha CTPOUTEILCTBO 3TUX OOHEKTOB;
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yYKa3aHHbIM B 3asBJE€HUM O IPEJOCTaBJIE€HUM 3eMeJIbHOTO YyuacTKa 3eMeJIbHbIi
y4aCTOK IIpefHa3HayeH [Jis pa3MelleHus] 3[0aHusl, COOPY’KeHUSI B COOTBETCTBUU C
rocygapcTBeHHoy — mporpammolt  Poccuitckonm — ®Depepanuu, — rocymapcTBEHHON
nporpammoin cyobekta Poccuiickon @emepanyy 1 C 3asBJ€HMEM O IIPeIOCTaBJIEHUN
3eMeJIbHOTO y4acTKa oOpaTuoCh JIMIIO, He YIIOJTHOMOYEHHOe Ha CTPOUTEIbCTBO 3TUX
3[IaHMsI, COOPY KEHMS;

IpefocTaBjieHe 3eMeIbHOTO yUacTKa Ha 3asiBJIEHHOM BHjie TIpaB He IOMyCKaeTCs;

B OTHOIIEHUM 3eMeJIbHOTO YyYacTKa, VYKAa3aHHOTO B 3asBJ€HUM O €ro
MpeIoCTaBIEHNM, HE YCTAHOBJIEH BUJI pas3pellieHHOTO MCIO/Ib30BaHusI;

YKa3aHHbIM B 3asiBJIEHMM O IIPeNOCTaBJIEHMM 3eMeJIbHOTO y4YacTKa 3eMeJIbHbIN
Y4YaCTOK He OTHECEH K OIpeie/IeHHO KaTeropmu 3eMeJib;

B OTHOIIEHMM 3€MeJIbHOTO YyYacTKa, VYKAa3aHHOTO B 3asBJEHUMM O €ro
MpenoCTaBJeH, IIPUHSITO pellleHre O IMPeIBapUTEIbHOM COTJIACOBAaHUM  €ro
MpefoCTaBjieHsl, CpPOK [eMCTBMS KOTOPOTO He WCTeK, U C 3asBJeHUEeM O
IpefoCTaB/IeHMM 3eMeJIbHOT'O y4acTKa 06paTMIOCh MHOEe He yKa3aHHOe B 3TOM pellleHUN
JIUIIO;

YKa3aHHbIM B 3asBJIEHUM O TIPeOOCTaBJIEHMM 3eMEJIbHOTO Yy4YacTKa 3eMeJIbHbIN
YUYaCTOK M3BIT OJI TOCYJApPCTBEHHBIX WIM MYHMUMIAJbHBIX HYKI M yKasaHHas B
3asIBJIEHUY 1I€JIb ITPEeIOCTaBJIeHNST TAKOTO 3eMeJIbHOTO yUacTKa He COOTBETCTBYET LIeJIsIM,
IJIST KOTOPBIX TAKOM 3eMeJIbHbI YYaCTOK ObLT M3bST, 32 MCK/IIOUEHMEM 3eMeJbHbIX
YYaCTKOB, M3BATBIX MJISI TOCYAAPCTBEHHBIX WM MYHMUIIMIIAIBHBIX HYXXHI B CBSI3U C
MpU3HAHMEM MHOTOKBApPTMPHOTO IOMa, KOTOPBIM PACIOJOKEH Ha TaKOM 3eMeJIbHOM
y4acTKe, aBapUIMHBIM U TTOAJIEKAIINM CHOCY MM PEKOHCTPYKIINN;

I'PaHMUIIbI 3€MeJIbHOTO Y4YaCTKa, YKa3aHHOTO B 3asIBJIEHMM O €ro MpeaoCTaB/IeHNN,
MoAJIeXaT YTOUHEHMIO B COOTBeTCTBMM ¢ DenepasibHbIM 3aKOHOM «O rocymapCTBEHHOM
pPerucTpauyum HeIBYKUMOCTIY;

TJIOIIA/Ib 3€MEJIbHOTO Y4YaCTKa, YKa3aHHOTO B 3asIBJIEHUM O ero IpeloCTaB/IeHNH,
MIpEeBBIIIAeT €ro IJIOIIA/lb, YKA3aHHYIO B CXeMe PacCIlOJIOKEHUSI 3eMeJIbHOTO y4acTKa,
MIPOEKTe MeXKeBaHUSI TEPPUTOPUM UJIU B TIPOEKTHOM MTOKYMEHTAIMM JIECHbIX YYaCTKOB, B
COOTBETCTBUM C KOTOPbIMM TaKOU 3eMeJIbHbIM YU4acTOK 0Opa3oBaH, 6ojiee ueM Ha JIeCsITh
MIPOLIEHTOB;

C 3asiBJIEHMEM O MpeNoCTaB/IeHMM 3eMeIbHOTO YUacTKa, BKIIOUEHHOT'O B IlepeyeHb
rOCyJIJapCTBEHHOTO MMYVIIECTBAa WIM T[epeyeHb MYHUIIMIIAJIBHOTO MMYIIECTBa,
NpelyCMOTpeHHble 4yacTbio 4 cTraTbu 18 DenmepanbHoro 3akoHa oT 24 mrossg 2007 roma
N2 209-®3 «O pasBuTum MaJloro U CpemHero MpearnpuHMMaTenbcTBa B Poccuiickon
®enepanumn», oOpaTWIOCh JINIIO, KOTOpPOe He SBJSIETCSI CyOBeKTOM MAaJIoro WA
CcpefgHero TMpeanpuHMMAaTeNbCTBa, WJIM JIMIIO, B OTHOIIEHMM KOTOPOTO He MOSKeT
OKa3bIBaTbCS IOAJEPKKA B COOTBETCTBMM C YacCTbio 3 cTaTbu 14 yKas3aHHOTO
®denepasbHOTO 3aKOHA.

IlepeyeHsb yCIIYT, KOTOpbIE SIBJISIIOTCSI HEOOXOAMMbBIMU U 00513aT€/TbHBIMMU JIJIsI
MPe0CTaB/IeHNsI MYHUIMIIAIbHOM YCIIYTH, B TOM YUCJ/Ie CBeieHUS 0 JOKYMEHTe
(mIOKyMeHTax), BbIJaBaeMOM (BbIJaBaeMbIX) OpraHM3alysIMM, YYaCTBYIOIIMMHU B

MpegoCTaB/IeHNY MYHUIIUIIATIBHOM YCTYTU
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23. VYciyr, KOTOpbIe SIBJSIIOTCSI HEOOXOOMMBIMM WM OOSI3aT€JbHBIMM  IIJISI
MIPeIOCTaBJIEHNSI MYHULIMITAIbHOM YCJIYTU He IIPeayCMOTPEHO.

HOpHI[OK, pa3Mep 1 OCHOBaAHUSA B3IMMaHUS FOCYﬂapCTBeHHOﬁ MOIIJIMHBI VJIV MHOM
Iy1aThbl, B3MMaeMo 3a nmpenocraB/IEHHUE MYHMIIMHaJIbHOﬁ VCIyI'u

24. MyHuuunanbHasi yciayra npefocTasisieTcsl 6e3 B3MMaHUSI TOCYIapCTBEHHOM
MTOIIJIMHBI MJIM MHOM TIJIAThI.

ITopsimok, pa3Mep M OCHOBAHMSI B3MMAaHMS IUIATHI 3a MIPeI0CTaBJIeHNe YCIyT,
KOTOPBbIE SABJISIOTCS He00X0AMMbIMHU ¥ 00513aTe/IbHBIMM JIJIS1 IIPEAOCTaB/ICHMS
MYHMIMIIAJIbHON YCIYTH, BK/IIOYass MHGOPMAIMIO 0 MEeTOAMKE pacuyeTa pasMmepa
TaKOM IVIAThI

25. VYcayr, koTopble SBISIOTCS HEOOXOOMMBbIMM ¥ O0SI3aTEIbHBIMMU  [IJIS
MpefoCTaBjeHs] MyHUIIMTIJIbHOM YCIYTU 3a TUIaTy, 3aKOHOZATe/bCTBOM Poccuiickoi
denepaiyiu He IIpeayCMOTPEHO.

MakcuMaJIbHBIN CPOK OKMIAHMS B oUepeay mpu moaayve 3ampoca o
MpeAoCTaB/IeHNY MYHUIIUIIAIBHOM YCIYTH, YCIIYTH, IPEeI0CTaB/ISIeMON
opraHmsanyen, y4acTBYIOILE B MPeJOCTaBI€HNY MYHUIIUIIATIbHOM YCTYTH, U IIPU
MOJTyYEeHUM pe3y/IbTaTa MPeAoCTaABIeHNUSI TAKUX YCITYT

26. MaxkcuMa/sbHBII CPOK OXMUIAHMS B oOuepeay IIpM IIofade 3ampoca O
MPEeNOCTaBJIEHNY  MYHMIMIAJbHOM  YCIAYTM UM TpUM  IIOJyYEeHuM  pesyJbTara
MYHULIMIIAIbHOM YCJIYTY B AIMUHUCTPALMM He JOJDKEH MpeBhIliaTh 15 MUHYT.

IIpu ob6pailieHun 3asgBUTEST B MHOTOMYHKIVOHA/IbHBINA ILIEHTP IPeaoCTaB/IeHNS
rOCyJapCTBEHHbIX ¥ MYHUIMIIQJIbHBIX YCJIYT CPOK OXUIAHMUS B ouepedy Mpu Iojaye
3arpoca O IPeNOCTaBJIeHUM MYHULIMIIAJIbHOM YCIYTU M TPU TOJyUYeHUM pe3yJbTara
MYHULIMIIAIbHOM YCJIYTY TaKyKe He JOJDKEeH MPeBbIaTh 15 MUHYT.

CpoK ¥ HOPSAAOK PerucTpamnum 3ampoca 3assBUTeJIs
0 MPeI0CTaB/IEHMY MYHUIIUIIATbHONM YCIYTU M YCIYTH, IIPeI0CTaB/IsIeMO
opraumsalnyen, y4acTBYIOIEe! B IIPeI0CTaBIEHMY MYHUIIUIIAIbHOM YCIYTH, B TOM
Yyuciie B 3IeKTPOHHOM opme

27. Peructpanus 3ampoca M MHBIX JOKYMEHTOB, HEOOXOOMMBIX  JIJIST
MpefoCTaBeHs] MYHUIIMIIAIbHOM YCIYTH, YKa3aHHBIX B IIYHKTe 16 HaCTOSIIEro
perjaMeHTa, OCYIIECTBJISIETCS B [eHb MX IOCTYIUIeHMSI B AJIMMHUCTpaly TIpU
obpallleHMu  JIMYHO, Yepe3 MHOTOGYHKIMOHAIbHbIM  ILIEHTP  IIpeloCTaB/IeHUS
roCyJapCTBEHHbIX ¥ MYHUIIUITATbHbBIX YCIIYT.

28. B cayvae ecIm 3ampoc M MHbIe JTOKYMEHTbI, HeOOXOayuMble sl
MpeIoCTaBeHNs] MYHUIMIAIbHOMW  YCIYTM, TIOJaHbl B  JIGKTPOHHON  (opme,
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AnMuHMCTpaIusl He TO3qHee pabouero OHS, CIeIYIOIIero 3a JHEeM TOoauy 3asBiIeHMs,
HampapJ/seT 3asBUTENIO 3JIEKTPOHHOE COOOIleHre O MPUHSATUM MO0 00 OTKase B
NPUMHATUM 3ampoca. Perucrpanmsi 3ampoca M MHBIX AOKYMEHTOB, HEOOXOOMMbBIX IJISI
MpeAoCTaBIeHMS MYHMIIMIIAJbHOM YCIYTM, HaIpaB/JIeHHbIX B (opMe 3JIeKTPOHHBIX
OOKYMEHTOB, TPY OTCYTCTBMM OCHOBAHMII IJII OTKasa B TIpMEMe 3alpoca M WHbBIX
OOKYMEHTOB, HEOOXOOMMbBbIX [JjISI  MPEJOCTAaBJIeHUS] MYHUIUITAIbHON  YCITYTH,
OCYIIECTBJISIETCSI He TMo3qHee pabodvero AHS, CAeAYIOIIEro 3a AHEM IOAAYM 3armpoca U
MHBbIX JTOKYMEHTOB, HEOOXOOMMbBIX IJIsI NPeNOCTaB/IeHMsS] MYHUIIUIIAJIbHOM YCJIYTH, B
ApvyHucTpaiyu (IpY peaansaluyy TeEXHUUYECKOM BO3MOXKHOCTH).

29. Peructpaums 3ampoca ¥ MHBIX JOKYMEHTOB, HEOOXOOMMBIX  JIJISI
MPEeIOCTaBJIE€HNSI ~ MYHMULMITAJIBHOM  YCJIYTM,  OCYIIECTBJSIETCSI B TIOpSIIKe,
MIpeIyCMOTPEHHOM B pasfiesie 3 HaCTOSIIIIEro perjamMeHTa.

TpedoBaHMS K IOMELIEHUSIM, B KOTOPBIX MPEeAOCTAB/ISIETCS MYHUIIUIIAIbHAS
yCIIyTa, K 3a/Iy OKMAAHMS, MeCTaM JJIsI 3aII0JTHEHUS 3alIPOCOB O MPeAoCTaBIeHUN
MYHUIIUIIATBHOM YC/TYTH, MHGOPMAIMOHHBIM CTEHAAM C 00pa3amMm ux
3aII0/THEHMS M IepevyHeM JOKYMEHTOB, HE00X0IMMBIX /ISl IIPe0CTaBIeHUS
KaKI0M MYHUIIUIIAIBHOU YC/TYTH, pasMeIleHUIo ¥ 0(hopM/IeHII0 BU3YaIbHOM,
TEeKCTOBOM ¥ MY/IbTHMeIUITHOM MHGOpMAaIMy 0 MOPSAKe MPeIoCTaBIeHNUS TaKOM
YCJIYTH, B TOM YMCJIe K 00eCIIeYeHNI0 JOCTYITHOCTH IS MHBAIU/IOB YKa3aHHBIX
00'bEeKTOB B COOTBETCTBMM C 3aKOHOJATe/IbCTBOM Poccuitckon @epepanyu u
3aK0HOAATe/TbCTBOM CBep//IOBCKOM 00/IaCTH O COIMAIBHOM 3allIMTe MHBAIUIOB

30. B nomemnieHusix, B KOTOPBIX IIpeNOCTaB/ISIETCSI MYHUIMIAIbHAsI YCIyTa,
obecrieunBaeTcs:

1) cooTBeTCTBME CAHMUTAPHO-IMUAEMMOJIOTMUECKMM IMIpaBWIaM ¥ HOpPMaTHBaM,
MpaBujaM MPOTUBOIOKAapHOM 6e30MacHOCTH;

2) co3paHMe MHBAIMIAM CJIEOYIOUIMX YCJIOBUM OOCTYIMHOCTM OOBEKTOB B
COOTBETCTBMM C TpeOOBaHUSIMM, YCTAHOBJIEHHBIMM 3aKOHOJATEJbHBIMU U MWHBIMU
HOPMAaTUBHBIMM MTPABOBbIMM aKTamy (yKa3aTb IPU HAJIMUNMN):

BO3MOYKHOCTb OeCIpensITCTBEHHOTO BXOAa B OOBEKThI U BbIXOZA U3 HUX;

BO3MOYXHOCTh CaMOCTOSITEJIbHOTO TepeABIDKeHMs] TIO TeppuTopum oObeKTa B
IeJIIX OCTyrna K MeCTy IIpefoCTaBjIeHMs MYHMUIUMIIJIbHOM YCIYyTM, B TOM 4YHUCJie C
MIOMOIIIbI0O pabOTHUMKOB OOBEKTA, IMPENOCTaB/SIONINX MYHUIMIIAJIbHbIE  YCIIYTH,
ACCUCTUBHBIX U BCIIOMOTATEIbHbIX TEXHOJIOTUM, @ TAK)Ke CMEHHOT'O KpecJia-KOJISICKI;

3) roMelteHusl JOMKHBI MMETb MecTa i OKMIOaHusl, MHPOPMIUPOBaHMS, TIpMemMa
3asIBUTEJIEIA.

Mecta oXugaHusi 00eCIeunBalOTCS CTYJIbSIMM, KpeCeJIbHbIMU CEeKIMSIMMU,
ckaMbsiMi (OaHKeTKaMM);

4) moMmellleHUsT [OOJKHbl MMEThb TyaJleT CO CBOOOJHBIM AOCTYIIOM K HeEMY B
pabouee BpeMms;

5) mecta mHbOpMUpOBaHMS, MpeAHA3HAYEHHbIE IJIsI O3HAKOMJIEHMS TPaskAaH C
MHGOPMALIMOHHBIMM MaTepuasaMiu, 000PYIYIOTCS:

MHGOPMALIMOHHBIMM ~ CTE€HIAMM MM  MHOOPMAIIMOHHBIMY  3JIEKTPOHHBIMMU
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TepMUHAIAMU;

cronamy (CTOMKAMM) C KaHUEJSIPCKUMMU TPUHAAJIEXKHOCTIMMU A1 0hopMIIeHUS
IOKYMEHTOB, CTYJIbSIMMA.

Ha mHbopMalMoHHbIX CTeHJaX B MOMeIeHUsIX, peaHasHaueHHbIX IJIs1 Mprema
rpaxkaaH, pasmelaeTcs: MHGopMalus, ykazaHHast B ITyHKTe 4 HACTOSIIEro perjaMeHTa.

Odopmiienre BU3YaJIbHOM, TEKCTOBOM ¥ MYJIbTUMEIUMHON MHGOPMAIUM O
Mopsiike  TpeNOoCTaBAeHMSI MYHUIMIIAJIbHOM YCJIYTM JODKHO COOTBETCTBOBATH
ONTMMAJIbHOMY 3PUTEJIBHOMY M CJIYXOBOMY BOCIHPHMSITMIO 3TOM  MHMOpMaium
3asIBUTEJISIMU, B TOM UMCJIe 3asIBUTEISIMU C OTpaHUUYEHHBIMM BO3MOSKHOCTSIMUA.

TTokasaTe/ JOCTYITHOCTY ¥ Ka4eCTBa MYHUIIUIIATbHOM YCIYTU, B TOM UMCIe
KOJIMUECTBO B3aMMOJAEMCTBUI 3aABUTEJIA C JO/KHOCTHBIMM JIMIIAMM IIPU
MpPef0CTaB/IeHNI MYHUIIUIIAJIBHOM YCIYTU M UX IIPOJO/IKUTE/TbHOCTD,
BO3MOKHOCTD ITOJTYUYeHUSI MYHUIIUIIATBHOM YC/IYTM B MHOTO() YHKIIMOHA/IbHOM
IIeHTpe MPea0oCTaB/JIeHUs roCyJapCTBEHHbIX M MYHUIIUIIAIBHBIX YCIYT,
BO3MOJKHOCTD JI00 HEBO3MOKHOCTh II0/TyY€HNMSI MYHUIIUIIAIBHOM YCIYTU B JIIOO0OM
TepPUTOPHUATBHOM IIOpa3ie/IeHUN OpraHa, IpeoCTaB/ISIOIIero MyHUIIUIIATbHYIO
YCJIYTY TI0 BBIOOPY 3asIBUTEIA (3KCTEPPUTOPHUATbHBIN IIPUHINII), ITOCPEICTBOM
3arpoca o MpeaoCTaBJIeHUNM HeCKOJIbKMX MYHUIIUIIAIBHBIX YCJIYT B
MHOTO()YHKIMOHAIbHOM IIEHTPe IpeoCTaB/IeHUs roCyAapCTBEHHbIX U
MYHUIIUIATbHBIX

31. ITokasaTenstMy AOCTYITHOCTM M KauyecTBa IPeNOCTaBJIEHMS MYHUIIUIIATbHON
YCITYTU SIBJISIOTCSI:

1) BO3MOXHOCTHL TOJIyueHMS MHpOpPMAlMM O XOHe IIpeloCTaB/IeHUS
MYHUIIATIQJIbHOM ~ YCJIYTM, JIMYHO WIM C  MCIOJIb30BaHMEM  MHOOpPMAIMOHHO-
KOMMYHMKAIIMOHHBIX T€XHOJIOTUM TIPU peann3alyy TeXHUUECKOM BO3MOKHOCTI»);

2) BO3MO>KHOCTh MOJTyYeHUsI MYHUIUTIATbHOM YCITyTU yepes
MHOTO(YHKIIMOHAJIbHBIN 1IEHTP MpeJOoCTaBIeHMsI TOCYJapCTBEHHbIX M MYHUILIUIIATbHbBIX
YCJIYT U B 3JIEKTPOHHOU popme.

Bo3MOKHOCTB MpegoCTaBIeHNS MYHUIUIIATbHOM YCITyTU B
MHOTO(YHKIMOHAJIbHOM LIeHTpe pefoCTaB/IeHNs] TOCYJapCTBEHHbIX ¥ MyHULIMTIATbHbBIX
YCJIYT B IIOJTHOM 0ObeMe He TpelyCMOTpeHa;

3)  BO3MOXHOCTb  IIOJyYeHMS ~ MYHULUMIAIBHOM  YCJIYyIM B JIIOOOM
TepPUTOPUAJIBHOM TO[pasfe/ieHn OpraHa, IPeJOoCTaB/SIIONIEr0 MYHUIIUIIATbHYIO
yCayry TI0 BbIOOpY 3asiBUTeJI, He IIpelyCMOTpeHa BBUAY OTCYTCTBUS TaKuUX
TepPUTOPUAJIbHBIX MOJIpa3aeIeHnit;

4) BO3MOYXHOCTb MpenoCTaBIeHNS MYHUIATIATbHOM YCITyTU o
9KCTEPPUTOPUATIBHOMY MPUHIIAITY B MHOTOQYHKIIMOHAJIBHOM II€HTpe ITpedoCTaBIeHNs
rOCyJapCTBEHHBIX M MyHULIMIIAIbHBIX YCJIYT (MPU HATMUMM TEXHUYECKONM BO3MOKHOCTU
MHGOPMaLIMOHHOTO OOMeHa B 3JIEKTPOHHOM ¢OopMe B UacCTU HalpaBjeHUs] JOKYMEHTOB
3asIBUTEJIT M HaIlpaB/IeHMs pe3yJIbTaTOB IPeJOCTaBAeHMSI YCJIYTU oOecrieueHus MeKIy
MHOTO(YHKIMOHAJIbHBIM LIEHTPOM MpegoCTaBJIeHNS rocy1apCTBEHHBIX "
MYHUIIATIQTIbHBIX YCJIYT ¥ AIMUHUCTpAIei;
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5) BO3MOXKHOCTb MOJyYEHMS] MYHUIIMIIAIbHONM YCIYTM IMMOCPEICTBOM 3arpoca O
MPeJOCTaBJI€HUM HECKOJbKUX MYHULMIIAIbHBIX YCJIYT B MHOTOQYHKIMOHAJIbHOM
LIEHTpe MpeAoCTaBIeHMs TOCYJapCTBEHHbIX M MYHULIMTIAJIbHBIX YCITYT.

32. Ilpu nipemocTaBieHUY MYyHULIMTIATbHOM YCIYTY B3aMMOJIEMICTBIUE 3asIBUTEJS C
OO/DKHOCTHBIMM JIMIIAMM  AJIMUHUCTpAIMM OCYIIeCTB/ISIETCS He Oojiee NOBYX pa3 B
CAeayoIINX CIyJdasix:

IIpy o6pallieHnn 3asiBUTeIS, TIpY TIpueMe 3asiBIeHNs;

IIpy TIOJTyYeHUM pe3yJibTara.

B kakgom ciydae BpeMsl, 3aTpaueHHOe 3asiBUTeJieM IpU B3aMMOIENCTBUSX C
OO/DKHOCTHBIMM JIMIIAMM TIPY TIPEIOCTABJIEHMM MYHUIIUIIAIBHOM YCIYTU, HE TOJIKHO
MpeBbIIIaTh 15 MUHYT.

VHble TpeOGOBaHMS, B TOM UMC/I€ YUYUTHIBAIOIIVIE OCOO€HHOCTH
MpeAoCTaB/IeHNsI MYHUIMIIATbHOM YCIYTH 0 3KCTEPPUTOPUATIBHOMY NMPUHLUITY (B
cy4dae, eC/I MyYHUMIMIIAJIbHAS YC/IyTa MpeJoCTaBI/IsIETCS 10
3KCTEPPUTOPUATIBHOMY IIPUHIIAILY) ¥ 0COOEHHOCTH MPeA0CTABICHMS
MYHMIMIIAJTBHON YCIYTU B 3JIEKTPOHHOM hopme

33. 3agBuTeb MMeeT IIpaBO IIOJyYeHMS MYHMUIUNAJIbHOM YCJIYTU IO
9KCTEPPUTOPMATIbHOMY TNPUHIMITY Ha Tepputopun CBepajioBCKOM 06j1acT 4Yepes
MHOT'O(GYHKIIVMOHAIbHBIN IIEHTP MPea0CTaBJIeHNSI TOCYIAPCTBEHHBIX ¥ MYHUIIMITAIbHBIX
yCayT, ecay MHGOPMAaIlMOHHbI OOMEH B YacCTM HaIlpaBJeHMs JOKYMEHTOB 3asBUTENS U
HalpaBJIeHUs]  Pe3y/JbTaTOB  IpPEeNOCTaBJAeHUsS  YCJIyIM  oOeclieueHus]  MEKIY
MHOT'O(GYHKIIMOHATbHBIM IEHTPOM MIpeIOCTaBJIEHNST rOCYyIapCTBEHHbBIX "
MYHULIMIIAIbHBIX YCJIYTY OPraHOM, IPeIOCTaB/SIOIIMM MYHULIMIAIbHYIO YCIYTY B
9JIEKTPOHHOM (popme.

34. Tlpu o>TOM 3aABUTENI0O HEOOXOOMMO UMeThb IIpu cebe HJOKYMEHTHI,
IIpeIyCMOTPEHHbIE ITYHKTOM 16 HACTOSIIEero perjaMeHTa.

35. Tlpu obpaililenny 3a IMOJYUYEHMEM MYHULIMUIIAIbHOM YCAYTU B 3JI€KTPOHHOM
BUJIE JOITYCKAIOTCS K MCIIOJIb30BAaHMIO YCUJIEHHAs KBaauMUIMpOBaHHAs 3JIEKTPOHHAs
MOAIIACH U (MJIK) IIPOCTAsT 3JIEKTPOHHASI ITOAIMCH (TIPM YCJIOBUM, YTO IIPY BblJaue KJIrova
IIPOCTOM 3JIEKTPOHHOM IOAIIACY JIMYHOCTh (PM3MUYECKOTO JIMIA YCTAaHOBJIEHA IIpU
JIMYHOM TIpUeMe).

Pasgen 3. CocraB, moc/jiefoBaTeJIbHOCTDb ¥ CPOKM BbITIOJTHEHMUS
aJMUHUCTPATUBHBIX Hporieayp (AeiCTBUI), TPeOOBAHMS K IMOPSIAKY UX
BbBINOJIHEHNSI, B TOM YMCJIé 0COOEHHOCTHY BBITIOTHEHUS aJMMHUCTPATUBHbBIX
npoueayp (AercTBuif) B 3JIEKTPOHHOM (hopme, a TAKKe 0COOEHHOCTU BbITIOTHEHMS
aJMUHUCTPATUBHBIX Hporieayp (AeCTBUI) B MHOTO(YHKIMOHAIBHbBIX IEHTPaX
MpeoCTaB/IeHUS TOCYAAPCTBEHHbBIX M MYHUIIMIIAJIbHBIX YCIYT

36. VcuepmnbIBatomyii mepeueHb aJMUHUCTPATUBHBIX IpOLEeRyp (IeiCTBUI) TIpU
MIpeIOCTaBIEHNY MYHULIMIIAIBHON YCJIYTM BKJIIOYAET CJIeOyIoNye agMUHUCTPATUBHbBIE

MIPOIIETYPhI:
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1) Ilpuem 3asBjieHMS ¥ [OKYMEHTOB, HEOOXOOMMBIX [JISI IIpeNoCTaBJIeHMS
MYHUIATIAIbHOM YCITYTH;

2) dopMupoBaHMe U HalpaBjeHMe MeXBeJOMCTBEHHOrO 3alpoca B OpraHbl
(opraHmusaium), y4yacTBYyIoll/e B IpeJoCTaBAeHNY MyHULIUTIAJIbHON YCITYTH;

3) mpoBeneHMe 3KCIepPTU3bl JOKYMEHTOB, HEOOXOOMMbBIX MAJIS1 TMpPemOoCTaBIeHMS
MYHUIIATIQTbHOM YCITYTH;

4) HampaBJieHKe pe3yJbTaTa IpefoCTaBIeHs] MyHULIUMTIATbHON YCIYTH.

TTopsimoK ocyIiiecTB/IeHNSI AAMUHUCTPATUBHBIX IPOIieayp (AeMCTBUA) 10
MPeO0CTaBIEHNI0 MYHUIIUIIAIBHON YCJIYTH B 3JIEKTPOHHOM (popMe, B TOM YUCJIE C
ucnoib3oBanueM ExuHoro nmoprana

37. IlepeueHb agMMHMCTPATUBHBIX MpOLENYp (HECTBUII) IIPU IPeaOCTaBIEHUN
MYHUIIATIQJIbHOM YCAYTU B 3JIEKTPOHHOM (opme, B TOM UMCJIe C MCIIOJIb30BaHUEM
EnuHoro noprana:

npedcmaejieHue 6 yYCMAHOBNEHHOM Nopsidoke uHdopmayuu 3aseumenam u
oGecneueHue docmyna 3aseéumeeil K cée0eHUIM 0 MYHUUUNANbHOIL yC1y2e:

Wudbopmanysi o IpemoCTaBJeHUM MYHUIIMIIAJIBHOM YCJIYTM pa3MellaeTcss Ha
EnuHom noprase, a Takske Ha OQUIIMAIBHOM caTe AJIMUHUCTPAIINANA.

Ha EpynHom moprase u Ha opuUIMaJIbHOM caiTe AIMMHMCTpPALMM pa3MellaeTcs
ciaenytonias MHQopMalus:

1) ucuepnbIBalOIIN TIepeUeHb TOKYMEHTOB, HEOOXOAMMBIX MIJISI TTPeIOCTaBIEHMS
MYHUITATIAJIbHOM YCJIYTHU, TpeOoBaHMS K 0POPMIIEHMIO YKa3aHHbBIX JOKYMEHTOB, a TaKXKe
repevyeHb TOKYMEHTOB, KOTOpble 3asBUTE/]Ib BIIpaBe IIPeNCTaBUTh IO COOCTBEHHO
VHULIMATUBE;

2) KpyT 3assBUTEJIEN;

3) CPOK IpeaoCTaBIeHNsI MyHUITUITAIbHOM YCITYTH;

4)  pe3yabTaThl  IPENOCTaBJEHMUS  MYHUIMIIAIBHOM  YCJIYTM,  ITOPSIOK
TIpeICTaB/IeHUS IOKYMEHTa, SIBJISIIOIIIETOCS pe3yIbTaToM TIpeIOCTaBJIEHMS
MYHULIUTITIbHOM YCTYTH;

5) pasmep rocymapCTBEHHOM IIOIUIMHBI, B3MMaeMO} 3a IpefoCTaBjIeHle
MYHULIUIIAIBHOM YCIYTU (He MpeayCcMOTpeHa);

6) MCYepPHbIBAIOIINIA TIepeueHb OCHOBAHMIA IJIsI TIPMOCTAHOBJIEHNUSI MJIM OTKasa B
MPeIOCTaBIEHNM MYHULIMITATIbHOM YCTYTH;

7) o mpaBe 3asBUTENSI Ha HOCymebHOe (BHecymebHOe) oOskajioBaHMe NEeliCTBUIA
(6e3meiicTBUSI) M pellleHMiA, MPUHITBIX (OCYIIECTBJISIEMbIX) B XO[e IpemaoCTaB/IeHMS
MYHULIMITTbHOM YCIYTH;

8) dopmbl 3asBieHui (yBemOMJIEHMI, COOOIIEHMIA), WCIIOAb3yeMble TIpU
MPeIOCTaBIEHNY MYHULIUIIATIbHOM YCIYTHU.

Nudopmaumss Ha EgmHom mnoprtane, opuLMaJIbHOM cauTe AIMMHUCTPALUU O
MOPSIIKE M CPOKax IMpenoCTaBAeHNsI MyHUIIUITAIbHON YCIYTY Ha OCHOBAaHUM CBEeIIEHW,
cogepkanmxcsi B dedepa/ibHOM TOCyJapCTBEHHOM MHMOPMALIMOHHOM  CUCTEMeE
«@enepasbHbI PEECTpP TOCYAApPCTBEHHbIX Y MYHUIMIIAIbHBIX YCIYT (QYHKINN)»,
MIpeIOCTaBIISIETCS 3aIBUTENIO0 OeCIIaTHO.
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Hoctyn K mHGOpMALMM O CPOKAxX M IOPSAKE MPemoCTaBJIEHMS MYHUIIMUIIAIbHON
YCJIYTU OCYIIECTBJISIETCS 0e3 BBIITOJHEHMS 3asIBUTEIEM KaKUX-JIMOO TpeOOBaHMM, B TOM
yncie 6e3 MCIOJIb30BaHMS IIPOrpaMMHOro obecrieueHusl, yCTaHOBKA KOTOPOro Ha
TeXHUYECKME CPENCTBa 3asBUTEJISI TpeOyeT 3aK/IIOUeHMS JIMIEH3MOHHOTO WMJIM MHOI'O
corJiallieHus ¢ ImpaBooOJ/IamaTe/ieM MPOrPaMMHOIO 0becreueHms, IIpeIyCMaTPUBAIOIIErO
B3MMaHMe IIJIaThl, PETUCTPALIMIO MJIM aBTOPU3ALIMIO 3asSIBUTEJIS, VI TIPEeIOCTaBIeHME UM
MIePCOHAJIbHBIX JAHHBIX;

3anuce Ha npuem 6 Op2aH, NPedocMasaaowW Uil MyHUyunaisHyw yciyzy, ons
nodauu sanpoca (npu peanusayuu MexHuUYecKoll 603MOMHCHOCMLL):

B umenax mnpemocTtaBieHMsT MYHMUIIAIIAIBHOM YCJIYTU OCYIIECTBJIIETCS IpUeM
3asIBUTEJIEN 10 MPeABapUTe/IbHONM 3alMCH. 3alMCh Ha MPUEM IIPOBOIUTCS MOCPEICTBOM
Egunoro  moprana,  oduumaabHOro  camra  AZMMHUCTpaUMM.  3assBUTEIO
MIpeIOCTaBISIETCSI BOSMOSKHOCTD 3aIlCH B JII0ObIe CBOOOAHBIE IJIST TIpYeMa ATy M BpeMs
B IIpeesiaX YCTAaHOBJIEHHOTO B OpraHe (opraHmsanym) rpadguka mpuema 3assBUTENIeN.

Opran (opraHmsaiys) He BIIpaBe TPeOOBaTb OT 3asBUTEJISI COBEPIIEHMSI MHBIX
IeMCTBUI, KpOMeE MPOXOKIAEHMS UAeHTUMUKAIUMA U ayTeHTU(GUKAIIMY B COOTBETCTBUM C
HOPMAaTUBHBIMM IIpaBOBbIMM akTamyu Poccuiickon ®@enmeparn, yKasaHus eI IIpuemMa,
a Takke IPemoCTaBjIieHUsI CBeOeHMI, HeOOXOOMMBIX MJIsI pacueTra IJIUMTEIbHOCTU
BPEMEHHOT'0O MHTepBasia, KOTOPbIM HEOOXOAMMO 3a0pOHMPOBATh IJI IIPMEMA;

¢opmuposanue 3anpoca o npedocmasieHuu MYHUUUNAAbHOU ycayzu (npu
peanusauyuu mexHu4ecKoll 603MOMHCHOCINLL):

1. ®@opmupoBaHme 3ampoca 3asiBUTEEM OCYIIECTB/ISIETCSI  [MOCPEICTBOM
3aIT0JIHEHMS 2JIEKTPOHHOM (opMblI 3arpoca Ha EmmHom mopraje, oduinaJbHOM CaifTe
6e3 HeOOXOIMMOCTH TOIOJTHUTEILHON ITOauM 3aIIpoca B KaKoM-11bo nHoM Gopme.

Ha Epunom moprasne, oduiaabHOM CcalTe pa3sMellaroTcsT 00pasilbl 3aIll0THEHMS
3JIEKTPOHHOM (OPMBI 3aI1poca.

2. @opmaTHO-JIornyeckast IpoBepka chopMMUPOBAHHOI'O 3aIIpOCa OCYILIECTBJISIETCS
ABTOMAaTMUECKM TIOC/Ie 3aIlOJIHEHMSI 3asiBUTEJIEM KayKIOro U3 II0JIeil 3JIeKTPOHHO
dopmbl 3arpoca. [Ipy BbIIBIEHMM HEKOPPEKTHO 3aIlOJIHEHHOI'O IIOJIS 3JIEKTPOHHOI
(dhopMBbI 3aIIpoca 3assBUTEIb YBEIOMJISIETCS O XapaKTepe BbISIBJIEHHOM OLIMOKM U TOPSIAKE
ee YCTpaHeHMsI ITIOCPeICTBOM WHMOOPMAIIMOHHOTO COOOIIEHMSI HENOCPEeICTBEHHO B
9JIeKTPOHHOM (popMe 3arpoca.

3. Ilpu popmMupoBaHMM 3apoca 3assBUTEIIIO 00eCIIeuMBaeTCsI:

a) BO3MOXKHOCTb KOIIMPOBAHMSI M COXPaHEHMs 3alpoca M MHBIX JTOKYMEHTOB,
YKa3aHHBIX B ITYHKTEe 16 HACTOSIIETO perjiaMeHTa, HEOOXOAMMbIX IJISI ITPeIOCTaBIEHMS
MYHULIITTIBHOM YCIYTH;

6) BO3MOKHOCTb 3aIlOJIHEHMSI HECKOJbKUMM 3asBUTEJISIMM OTHOM 3JIEKTPOHHOM
dbopmbI 3arpoca Impyu 00palleHny 3a TOCYIapCTBEHHBIMM YCIYTaMy, IIPEeAIIOo/IararoyiMu
HaIpaBjIeH)e COBMECTHOIO 3aIIpoca HECKOJIbKMMM 3asIBUTEISIMM (OIMCHIBAETCS B C/Tydae
HEeOOXOAVMOCTY IOTIOJTHUTEJIBHO);

B) BO3MOXXHOCTb ITeUaTy Ha OyMa>KHOM HOCUTeJIe KOMMUM JIEKTPOHHOM (HOpPMBbI
3aIpoca;
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I') COXpaHeHMe paHee BBEIEHHBbIX B 3JIEKTPOHHYIO (OpMy 3arpoca 3HAYEHUI B
JII000J MOMEHT 10 SK€JIAHMIO IT0JIb30BAaTEeJIs, B TOM UMCJIE TPV BO3HMKHOBEHUM OIIMOOK
BBOJIa ¥ BO3BpaTe /i1 IOBTOPHOI'O BBO/A 3HAUEHMI B 3JIEKTPOHHYIO (DOPMY 3aIIpocCa;

Il) 3alloJIHEHME TI0JIEN 3JIEKTPOHHOM (OpMBbI 3arIpoca IO Hayaja BBOJA CBeOEeHUM
3asBUTEJIEM C  JMCIIOJIb30BaHMEM  CBeOEeHUM, pasMelleHHbIX B  demepasbHOM
roCyIJapCTBeHHOM MHOOpMaLMOHHON cucreMe «EnuHasg cucremMa uaeHTMOUKAIUM U
ayTeHTHUGUKaMM B MHPPACTPYKType,  obecrneuMBaroiiein  MHGOPMAIMOHHO-
TEeXHOJIOTMYECKOe B3aMMOJENCTBME WHOOPMAIIMOHHBIX CUCTEM, WCIIOJb3YEMBbIX [IJISI
MpeIOCTaBIeHS] MYHMUIIMITAJIBHBIX YCJIYT B 3JE€KTPOHHOM (opme (mamee — emyHas
cucTeMa MAEHTUGUKAUMM U ayTeHTMdUKAIuu), M CBeOeHMI, OITyOJMKOBAHHBIX Ha
Enunom mnoprasie, oGuIMaJbHOM CcaiTe, B YaCTM, KacCalolleics CBeIeHuI,
OTCYTCTBYIOIIMX B €IMHOV CUCTEME UASHTUPUKAUMY U ayTeHTUDUKALIN;

€) BO3MOXKHOCTh BEpPHYTbCSI Ha JIIOOOM M3 ITAIlOB 3aIlOJHEHMSI 3JIEKTPOHHOM
dbopMbl 3ampoca 6e3 IoTepy paHee BBeIeHHON MH(pOpMaLuy;

’K) BO3MOSKHOCTb [IOCTYIIa 3asIBUTENISI Ha €OMHOM MopTaje Wi Oo(@uiyaJIbHOM
caiiTe K paHee MOJAHHBIM MM 3alpocaM B TeueHMe He MeHee OJHOrO roja, a TakkKe
YaCTUYHO C(hOPMUPOBAHHBIX 3aIIPOCOB - B TeUEHME He MeHee 3 MecCsIeB.

4. ChopmMpoBaHHbBIM M IMOANMCAHHBINA 3aIIPOC, ¥ MHbIE JOKYMEHTbI, YKa3aHHbIE
MyHKTe 16  HacTosIero perjiaMeHTa, HeoOXoauMble [Jis1  IPeJOoCTaBIEHUS
MYHUIIMIIQJIBHOM  YCJIYTM,  HampaBJsSiOTCS — mocpenctBom  EgmHoro  moprana,
oUIMAIbLHOTO CaiiTa;

npuem u pezucmpauus opzaHom, NPedoCcmasnaowjuM MyH Uy UnaibHyr yciayzy,
3anpoca u uHblX 00KyMeHmMo8, HeoOxo0umblx 01 npedocmaeneHus yciayzu (npu
peanusauyuu mexHu4ecKoll 603MOMHCHOCINLL):

1. Opran (opranmsanysi) obecrieunBaeT MpueM JOKYMEHTOB, HEOOXOIMMBIX JIJIsI
MPeNoCTaBJeHNsI ~ MYHMIMIAAbHOM  YCJIYTM, U perucTpaumio  3ampoca  6e3
HeoOXOOMOCTH
ITIOBTOPHOTO IIPeICTaBJIEHMS 3asIBUTEJIEM TaK/X JTOKYMEHTOB Ha OYMaskHOM HOCUTeJIe.

2. Cpok perucTtpauuu 3arnpoca - 1 (oauH) pabounit neHb.

3. IIpemocraBieHre MyHULIIMIIAJIBHONM YCJIYI'M HAUYMHAETCS C MOMEHTa IpueMa U
perucTpanyy opraHoM (OpraHmu3aiyeii) 3JIeKTPOHHBIX TOKYMEHTOB, HEOOXOIVMMbIX [IJISI
IpenoCTaB/IeHss MYHUIIUIIAJAbHOMW YCIYTM, a TakKkKe IIOJyUYeHUsI B YCTAHOBJIEHHOM
nopsinke wmHGoOpMalnuu o0 oImulaTe MYHMIIMIIAJIBHOM YCJIyTM 3asBuUTesieM (3a
MCKJIFOUEHMEM CJTydast, eCIM AJIs1 Hauajia MpoLeayphbl IPeaoCTaBIeHUs] MyHUIIUIIATIbHOM
YCJIYyTY B COOTBETCTBUM C 3aKOHO/IATEIbCTBOM TpeOyeTcsl JIMYHas SIBKa).

[Ipn mosryyeHMn 3ampoca B 3J€KTPOHHOM (opMe B aBTOMATMUECKOM peKMME
OCyILeCTB/ISIETCST  (POPMATHO-JIOTMUYECKMI KOHTPOJIb 3aIlpoca, IIPOBEPSIETCS HaJIUdue
OCHOBaHMI [JIsI OTKasa B IIpMeMe 3allpoca, yKa3aHHbIX B MYHKTe 21 HaCTOSIIero
perjaMeHTa, a TaKyKe OCYIIECTBJISTIOTCS CJIEAYIOIIE TeMCTBUS:

1) ipu HayIMUMy XOTS 6BI OTHOTO M3 YKa3aHHBIX OCHOBAHMII TOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIpeJOCTaBJieHMe MYHUIMIAJbHON YCIYyTM, B CPOK, He
npeBblmaomii cpok 10 mpemocTaBiieHMSI MYHUIIMITIBHOM YCIYTU, TTOATOTABIMBAET
MMChbMO O HEBO3MOSKHOCTY ITPeNOCTaB/IEHMSI MyHULIUIIAJIbHOM YCITYTH;

2) Ipy OTCYTCTBUM YKa3aHHBIX OCHOBAHMI 3asIBUTEIIO COOOIIIAETCS ITPMCBOEHHBIN
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3aIIpoCy B 3JIEKTPOHHOM OopMe YHUKAIbHbIM HOMED, II0 KOTOPOMY B COOTBETCTBYIOIIEM
pasnesie EnuHOro mopraj rocymapCTBEHHBIX M MYHUIMMIAAbHBIX YCIYT (DYHKLMN),
obuiMasbHOTO calTa 3asiBUTeN0 OyneT IpeAcTaBjieHa MHGoOpPMaUMUs O Xofe
BBITTOJIHEHMSI YKa3aHHOTO 3arpoca.

4. Ilpuem u perucrpanusi 3ampoca OCYIIECTBJSIIOTCS [TOJIKHOCTHBIM JIMIIOM
CTPYKTYPHOT'O TIOApas/ie/ieHNsl, OTBETCTBEHHOI'O 3a MIPUeM U PerMCTpaliio 3alIpoCoB.

5. ITocste perucrpaliny 3alpoc HapaBJIsIeTcs B CTPYKTYPHOE MopasaesieHne,
OTBETCTBEHHOE 3a IpeqoCTaB/IeH e MYHUIIUTIAIbHOM YCITYTH.

6. [Tocste mpuHATHS 3aIIpoca 3asIBUTEIS JO/DKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM
Ha TIpeAoCTaBJIeHMe MYHUIMIAIbHOMW YCJIYTM, CTaTyC 3aIlpoca 3asiBUTENIS B JIMUHOM
KabuHere Ha EpumHom mnopTtane, oduiMaJbHOM caiTe OOHOBJSIETCS OO CTaTyca
«TIPUHSITOY;

onjiama 20cydapcmeéeHHOll NOWLIUHbL 3a NpedocinasjieHue MYHUUUNAIbHOU
ycaysu u ynjaama UHbIX Nhjamedcell, 63umMaeMsvlX 6 coomeéemcmeuu C
3akoHodamenscmeom Poccuiickoii @edepayuu:

['ocymapcTBeHHasi MOIUIMHA 3a IIpefoCTaBjieHMe MYHMIMIIIBHOM YCJIyTUM He
B3MMaeTcs;

nonyueHue 3aseumeyiem ceéedeHUll 0 X00e 6bINOJIHEHUA 3anpoca
npedocmaeieHuu MYHUUYUnaibHou yciayeu (npu peanusayuu mMexXHUUECKO
603MOXMCHOCMU):

1. 3asBuTeNnb MMeeT BO3MOXKHOCTb IIOJMyYeHMs MHPOpMAIMM O XOJe
MIpeIOCTaBJIEHMSI MyHUIIUTIAJIbHON YCITYTH.

Hbopmanms 0 Xozie mpeaoCTaBJIeHNs MyHUIIMIIAIbHOM YCITYTY HalpaBJIsIeTCsT
3asIBUTEJII0 OpraHamMy (OpraHusaiyusMiu) B CPOK, He MPEBBIIIAIONIMI OJHOTO paboyero
IOHS TIOCJiIe 3aBepIleHMs] BbBITIOJIHEHMSI COOTBETCTBYIOIIEro MHEeCTBUSI, Ha aapec
3JIEKTPOHHOM MTOYTHI MJIM C UCIIOIb30BaHNeEM cpencTB EnuHoro nmoprasa, oduimMaabHOTO
caiiTa 1o BbIOOPY 3asBUTEJIS.

2. Ilpu mnpemocTaBieHUM MYHUIIMIAIBHOM VYCJIYTM B 3JIEKTPOHHOM GopMe
3asIBUTEJIIO HaIlpaBJIsIeTCS:

a) yBeJOMJIeHMe O 3alucu Ha TpueM B opraH (OpraHmsauuio) WiIn
MHOTOYHKIIMOHAJIbHBI ~ 1LIeHTp  (OMMChIBaeTCss B cjlyyae  HeOOXOAMMOCTU
IOTIOJTHUTEJIBHO);

6) yBemomJieHME O IIpUeMe U PerucTpanuy 3ampoca M MHBIX HJOKYMEHTOB,
HEOOXOAVMBIX JJIS1 TIpeNOCTaBIeHMs] MyHULIMIIAIbHOM YCJIYTY (OMMChIBAETCS B Cydae
HEeOOXOIVMOCTH JOIOJIHUTEJIBHO);

B) yBeIOMJIEHME O HayaJie MpOoLeaypbl MpeJoCTaBAeHNSI MyHUIIUTIAIbHON YCITYTH
(ommchIBaeTCs B CTydyae HEOOXOIMMOCTHM JOTIOJTHUTETBHO);

I') yBegoMJieHre 00 OKOHYaHUM TTPeAOCTaBIeHMS MYHUIIUTIATbHOM YCIIYTHY MO0
MOTUBMPOBAHHOM OTKa3e B IpueMe 3arpoca ¥ UHbIX TOKYMEHTOB, HeOOXOAVMBIX JIsT
MpefoCTaBjieHNs] MYHULIMIIAJIbHOM YCIyru (OMMChIBAeTCSI B Caydyae HeoOXOAMMOCTU
IOTIOJTHUTENIBHO);

I) yBemomieHe o pakTe mosyueHus: MHGOpMaLu, MOATBEP>KAAIOIIeN OIIaTy
MYHUIUTIQIbHOM YCYTU (OMMUCHIBAETCS B CTyvyae HeOOXOAMMOCTHM JIOTIOJTHUTETBHO);

e) yBeJloMJIeHNe O pe3yJibTaTax PacCMOTPeHUsI JOKYMEHTOB, HEOOXOAMMBIX [IJisI

0o
u
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MpeNOoCTaBIeHNs] MYHUIIUIIAJIbHOM YCayTKu (OMMChIBAETCSI B Caydyae HeoOXOAMMOCTU
IOTIOJTHUTEJIBHO);

X) yBelOMJIEHME O BO3MOXHOCTM TOJYUUTh pe3ybTaT IpeaoCTaBIeHNs
MYHUIIATIQJIBHOM ~ yCAYyTM  JinOO MOTMBMPOBAHHBIM OTKa3 B  IpemoCTaBIeHUN
MYHUIIATIAIbHOM YCTYTY (OMMChIBAETCS B CTydyae HeOOXOAMMOCTH IOTIOJIHUTEIBHO);

3) yBeJOMJIEH/e O MOTMBMPOBAHHOM OTKa3e B MpPeloCTaB/JIeHUM MYHUIIUIIATbHOM
yciryry (OIMChIBAETCS B CTydyae HeOOXOAMMOCTH IOTIOJIHUTEBHO);

eé3aumodeiicmeue opzaHa, NpPeodocMasaouiezo0 MYHUUUNANbHYIO YCayzy, C
UHBIMU Op2aHamu 20cy0apcinéeHHOU 61acmu, opzaHamu MecinH020 camoynpasjieHus
U opzaHu3ayuAMU, yuacmeyroujumu 6 npedocmaejieHuu MYHUYUNANbHBIX YCy2, 6
mom uucJjie NopsooK U YyCA08UA MAKO20 83aumoodelicmeus:

MeskBeOMCTBEHHbBIN 3armpoc (GOpMUPYETCS B COOTBETCTBMM C TpeOOBaHUSIMU
cratbu 7.2 ®egepanbHoro 3akoHa ot 27 uiong 2010 roma N° 210-D3 «O6 opranmsanmn
IIpelIOCTaB/JIEHMS TOCYIAPCTBEHHbBIX ¥ MYHUIIUITAIbHBIX YCIIYT»;

nojyueHue 3aseumejiemM pe3yabimama npeodocmaejieHus MYHUUUNANBbHOIU
ycayzu, eciu UHOe He YCMAaHOo81eHO 3akoHodamenscimeom Poccuiickoii Pedepauyuu
wiu 3akoHodamenscmeom CeepdnoécKkoii o6aacmu (npu peaausayuu mMmexHuU4ecKol
603MOXMCHOCMU):

1. B kauecTBe pesysibTaTa MpegOCTaBACHUSI MYHULIMIIAIBHOW YCIYTU 3asIBUTEJb
IO €ro BbIOOPY BIIpaBe IMOJIYYUTh pe3yJibTaTa IMPeIoCTaBIeHNs MyHULIUMIIATbHON YCITYTU
B (hopme 37IeKTPOHHOTO JOKYMEHTA, MOMMCAHHOTO YIOJIHOMOYEHHbBIM TOJIKHOCTHBIM
JIUIIOM C MCITOJIb30BAaHMEM YCUJIEHHOM KBAIM(MUIIMPOBAHHONM 3JIEKTPOHHOM TOATIACH.

2. 3asBUTEb BIIpaBe IOJIYYMTh pe3yJbTaT IIPEJOCTaBJIEHMSI MYHULMIIAIbLHOM
ycayru B ¢opMe 2JIEKTPOHHOT'O AOKYMEHTA WM JOKyMEHTa Ha OyMasKHOM HOCHUTeJIe B
TeUueHye CPOKa IeMCTBUS pe3yIbTaTa MpeoCTaBIeHNsI MyHUIIUITAIbHOM YCITYTH;

MHbIE JeMCTBUSI, HeOOXOOMMbIe IJIS MPeqOCTaBAeHNSI MYHUIIUIIAIbHOM YCIYyTY, B
TOM  UMCJIe  CBSI3aHHble C  IIPOBEPKOM  [IEMCTBUTEIbHOCTM  YCUJIEHHOM
KBIM(PULMPOBAHHON 3JIEKTPOHHOV IOMAMNMCY  3asIBUTEJISI, MCIOJb30BAaHHON IIPU
obpallleHny 3a TOJYyUYeHMeM MYHMIMIIAIbHOM YCJIYTM, a TaKKe C YCTaHOBJIEHMEM
IepevHsi KJIaCCOB CPEeICTB YAOCTOBEPSIOIINX LIEHTPOB, KOTOpbIE IOITYyCKAIOTCS [IJIS
MCIOJIb30BaHMsI B MLEJSIX obecreueHMs] YKa3aHHOM IIPOBEPKM U OIPeNesITIOTCS Ha
OCHOBAHMM YyTBepKIaeMoy ¢emepaJibHBIM OpPraHOM MCIIOJHUTENbHOM BJIACTU TIO
corinacoBanmio ¢ @emepasbHON CIy>KO601M 6Ge3omacHocT Poccuiickon ®Demepariym
Momenu yrpo3 OesomacHocT MHGOpMauuM B MH(POPMAIMOHHOM  CUCTEME,
MCIIOJIb3YEMOM B LIeJISIX MpueMa oOpallieHmnit 3a MoJiydeHreM MYyHUIIUTIATbHON YCIIYTY U
(wm) mpemoCTaBIeHNsT TAKOM YCITYTH;

uHbvle delicmeus, Heo6xo0umble 011 NPedoCMasaeHuss MyHUUUNAaIbHoIl ycayzau,
6 moM uucie C6A3aHHble C Npoeepkoll delicméumenbHOCMU YCUIEHHOI
K8aauguuuposaHHoll 3/J1eKINPOHHOLI nodnucu 3aseéumesisi, UCNOJb308AHHOU npu
o6pawjeHuUU 3a NnojayyeHuem MYHUUUNANbHOU YClyzu, a MakKyice ¢ yCinaHoeleHuem
nepeuHs Kaaccoe cpedcine yoocmosepsarouwux yeHmpos, Komopsie 0OnycKaromcsa onis
uUCnonb306aHus 6 uenax obecheueHuss YKA3aHHOU NpoeéepKu U onpedensomcsa Ha
OCHO8aHUU ymeeprcoaemoil hedepanvHvim Op2aHOM UCNOJHUMENBHOLL é1dcmu no
coznacosanHuro ¢ PDedepanvHoil cnyxycoboii 6esonachocmu Poccuiickoii Dedepauuu
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Mmodenu yzpo3 G6Ge3onacHocmu uHpopmauuu 6 UHMOPMAUUOHHOU cucmeme,
LUCNOoNb3yeMoll 8 ueasx npuema obpaujeHull 3a NoJy4eHuem MyHUUUNAaasHoll ycayzu
u (wiu) npedocmaeneHus Maxoil ycayzu:

3asBuUTENIM 00ecIieunBaeTCcs BO3MOKHOCTh OI€HUTb AOCTYITHOCTh M KadyeCTBO
MYHULIMIIIbHOM yCiayru Ha Egunom mnoprane (npu  peanmsauny TEXHUYECKON
BO3MOXXHOCTM).

TTopsimoK BbIMIOTHEHNUS aAMMHMCTPATUBHBIX Hpoleayp (AeiiCTBUIL) 1o
MPeAoCTaBIeHNI0 MYHUIIUIIATBHOM YC/TYT'H, BHITIOTHSIE€MbIX
MHOTo(yHKIIMOHA/IbHBIM IIEHTPOM ITPeI0CTAB/IeHUSI TOCYAAPCTBEHHBIX U
MYHUIIMIIQIbHBIX YCJIYT, B TOM YMC/Ie IIOPAAOK aAMUHUCTPATUBHBIX IPOLIeAYP
(meyicTBMI), BHITIOTHIEMbIX MHOTO()YHKIIMOHA/IbHBIM IIEHTPOM ITPEI0CTaB/I€HUS
roCyJapCTBEHHbIX ¥ MYHUIMIIA/JIbHBIX YC/IYT IIPU IIPEeJOCTaBIeHUN
roCyJapCTBEHHOM YCJIYTHM B IIOJIHOM O0'beMe ¥ IIPU IPeI0CTABIeHUN
roCyJapCTBEHHOM YCJIYTH MOCPEICTBOM KOMIUIEKCHOTO 3ampoca

38. IlepeyeHb agMMHUCTPATUBHBIX MpoleAyp (OelCTBUIA) IPU MPedoCTaBIeHUN
MYHULIMIIQJIBHOM ~ YCAYTM,  BBIMOJHSIEMbBIX  MHOTOQYHKIMOHAJbHBIM  II€HTPOM
MpeIOCTaBIeHNUSI TOCYIapPCTBEHHBIX M MYHUIMIIAJIBHBIX YCIYT, B TOM UYMCJIe TOPSIIOK
aAMMHUCTPATUBHBIX TIpoIenyp (OeiCTBMII), BBIMOJHIEMbIX MHOTO(YHKIMOHAIbHBIM
IIEHTPOM TIPeOOCTaBJIeHMsSI TOCYHOAPCTBEHHBIX M MYHULIMIIJABHBIX YCJIYT MPU
MIPeIOCTaBIEHNM MYHULIMITAJIBHON YCAYTYM B IIOJIHOM OOBbeMEe M IPU IPemOCTaBIEHUN
MYHULIMITIBHOM YCIYTY ITOCPENCTBOM KOMIIEKCHOI'O 3aIIpoca:

uHgopmuposarnue 3aseumeneii 0 nopsidke npedocmaeaeHuss MyHUUUNAAbHOU
yciayau 8 MHO20()YHKUUOHANIbHOM UeHmpe npeodocmasieHus 20Cy0apCmeeHHbIX U
MYHUUUNANBHBIX YCly2, O Xo00e 6blNOJIHEHUsA 3anpoca o0 hpedocmasieHul
MYHUUUNANBHOU YCly2U, NO UHBIM 60NPOCAM, CEA3AHHBIM C hpedocmasieHuem
MYHUUUNANBHOIU YCly2U, a Makdxyce KOHCYJbMupoeéaHue 3asséumeseil o nopsoke
npedocmaejieHus MYHUUUNAIBbHOU YCay2u 6 MHO20()YHKUUOHANIbHOM UeHmpe
npedocmaeneHus 20cy0apciméeHHsIX U MYH UL UNATbHBIX YC1y2:

MHOroQyHKUMOHAIbHBI ~ LIEHTP  IPedoCTaB/JieHMss  TOCYIHAapCTBEHHbIX U
MYHUIIUIIJbHBIX YCJIYT OCYIIECTBJISIET MHQOpMMPOBaHME 3asBUTEJIEN O IOpsIKe
MPEeIOCTaBJEHNS MYHMLMIIAJIBHOM YCJIYIM, O XOOe BBIINOJHEHMS 3ampoca o
MPeIOCTaBJIEHNY MYHUMLMIIAJIBHOM YCJIYTM 10 WMHBIM BOIIPOCaM, CBSI3aHHBIM C
MpeIoCTaBIeHNeM MYHMUIIUIIAIbHOM YCJIYTM, a TaKyKe KOHCYJIbTUMPOBAHME 3asIBUTENIEN O
MOpSIIKE IMPEIOCTaBJIeHMUS] MYHUIMIIAIBHOM YCJIYTY B MHOTOQYHKIVOHAJIHBHOM IIEHTpPE
MPEIOCTaBJIEHNS TOCYIapPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIYT.

MHOropyHKUMOHA/IBHBIA  IEHTP  IPeJOCTaBJeHMUSI  TOCYHApCTBEHHBIX U
MYHULIMITIbHBIX YCJIYT OCYIIECTBJISIET MHGOPMMPOBAHME 3asIBUTEJIEM O MOPSAKE
MPeIOCTaBIeHNS] TOCYJApCTBEHHBIX ¥ (WIM) MYHULIMIIAIbHBIX YCIYT TOCPEICTBOM
KOMIIJIEKCHOT'O 3arpoca, O XOJie BBIMOJIHEHMSI KOMIUIEKCHBIX 3alpOCOB, a TaKKe IO
MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTaBJIEHMEM T'OCYAApPCTBEHHbIX U (VM)
MYHUIIATIATbHBIX YCIIYT.
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OcHoBaHueM JJ1s1 Hava/ia afMUHUCTPATUBHBIX ITEMCTBUM SBJISIETCS TTOTyUYeHue OT
3asBUTEJISI 3allpoca O TIOpSiAKe IPeloCTaB/IeHUsI MYHUIIUIIAJbHOM YCIYTM, O XO[e
BBITIOJIHEHVMSI MYHUIIUTIAJIBHOM YCIYTU OpraHa MeCTHOTO CaMOYIIpaBJieHMsI, a TaKKe IO
MHBIM BOITPOCAM, CBSI3aHHBIM C MpeOCTaBIeHeM MYHUIUITAIbHOM YCITYTH.

[Ipu MOJTyYeHU COOTBETCTBYIOIIIETO 3ampoca pPaboOTHMUKOM
MHOTO(YHKIIMOHAJIbHOTO I[eHTpa MpeoCTaBIeHNS roCcy1apCTBEHHBIX "
MYHUIIATIQJIbHBIX ~ YCJIYT  3asBUTEJII0 COOOIIAeTCs] COOTBETCTBYIOIAS TOJIHAsI U
MCcUepITbIBaIOIIast MHGOPMAaIVs.

OpraH MeCTHOTO caMOYIIpaBJieHMs] HampaBjsieT MHpOpMaluuMioo O  Xoje
BBIIIOJIHEHMST ~ MYHMIIMITJIBHOM  YCJIYTM B MHOTO(QYHKIMOHAJIbHBIM  ILIEHTP
MpeIOCTaBJIeHNS TOCYIaPCTBEHHBIX ¥ MyHULIMIIATbHBIX YCITYT.

MHOroQyHKIMOHAIbHBI  LEHTP  IPedoCTaB/JeHMs  TOCYHApCTBEHHBIX U
MYHMIIATIAJIbHBIX YCIYT TepenaeT MHGOPMAaLMIO 3asIBUTEITIO.

PesynbTaToM agMMHUCTPATUBHOM TMPOLIEAYPbI SIBJSETCS MOJyyeHue 3asiBUTesIeM
MHboOpMaLMM O TIOpSiAKe TIpefdoCTaB/JeHMs MYHULMIAAbHOM YCJIYTM, O XOJe
BBITTOJIHEHMSI MyHULIUTIAJIbHOM YCTYTY OPTaHOM MECTHOT'O CaMOYIIpaBjieHNs], a TakKe Mo
MHBIM BOITPOCAM, CBSI3aHHBIM C MTpeJoCTaBIeHeM MYHUIUTIATIbHON YCITYTH;

npuem 3anpocoé 3asieumesneil 0 npedocinasieHuu MYHUYUNAAbHOU ycayzu u
UHBIX 00OKYMEHMO08, He0OX00uMbIX 0J151 hpedocmasaeHuss MyHUyunaasHou ycayzu:

OcHoBaHMeM ISI  Hayajga  aJAMMHUCTPATMBHOM  TIPOLEOyPbl  SIBJISIETCS
MpefCTaBjieH)e 3asBUTEeJIeM B MHOTOQYHKIMOHAJIbHBIM IIEHTP IIpeJOCTaBJIeHMUS
rOCYIapCTBEHHBbIX M MYHUIIUIIAJIbHBIX YCJIYT 3asBJI€HMUSI U JOKYMEHTOB, HEOOXOAVMBbIX
IJIST TIPeIOCTaBIeHNSI MYHUITUIIATIBHOM YCITYTH:

pPaboTHMK MHOTOQYHKIIMOHAJIBHOTO IIEHTpa ITPeaoCTaB/IeHNs TOCYIapCTBEHHBIX U
MYHMIIATIJIbHBIX YCJIYT BbIJAeT B JeHb OOpallleHus 3asBUTENI0 OAUH 3SK3eMILISIP
«3ampoca  3asBUTESI HA  OpraHM3alUMIO  IPedOCTaB/IeHMS  T'OCYIapCTBEHHBIX
(MYHULIMIAJIBHBIX) YCJIYr» C YyKa3aHMeM IIepeuvHs] MPUHSITBIX JTOKYMEHTOB ¥ [aThl
npyeMa B MHOTO(MYHKIMOHAJbHOM II€HTpe IMpPefoCTaBAeHMsI TOCYAapCTBEHHbIX WU
MYHUIIUTIAIbHBIX YCITYT.

[TocTynuBimit B MHOTO(QYHKIIMOHATbHBIN IIEHTP MIpeIoCTaBIEHNS
rOCYJapCTBEHHbIX ¥ MYHMIMIAIbHBIX YCJIYT TMCbMEHHbIN 3alpoC  3asBUTES
PETUCTPUPYETCSI ITyTEM IPOCTABAEHMSI MPSIMOYTOJIbHOTO ILITAMIIA C PErMCTPAIIOHHBIM
HOMEpPOM U 1aTOM Ipuema.

[Ipr opHOKpaTHOM oOOpallleHNy 3asiBUTENT B MHOTOGYHKIMOHAJIbHBIN IEHTP
MpeNoCTaBeHNs] TOCYHApCTBEHHBIX ¥ MYHUIMIAIbHBIX YCIYT C 3allpocoM Ha
MoJTydeHre IBYX U 6osiee roCyIapCTBEHHBIX U (M) MYHUIIUIIAJbHBIX YCIYT, 3asBJIeHM e
O TIpemoCTaBJeHUM YCIyru (GOpMUPYETCS ¥ TOAIMCHIBAETCS  YIIOJTHOMOYEHHBIM
pabOTHMKOM MHOTO(MYHKIMOHAIBLHOIO IIeHTpa IpPeAoCTaB/ieHMs TOCYIAapCTBEHHBIX U
MYHUIIMTIJIbHBIX YCJIYT M CKpeIvigeTcsl IedaTbio MHOTOQYHKIMOHAJIbHOIO II€HTpa
MIpeIOCTaBJIEHUSI TOCYAAPCTBEHHBIX M MYHMUIIMIIAAbHBIX yCIyr. IIpu 3ToM cocraBiieHne
M TIOATIMCAHME TAKUX 3asIBJIE€HMUIA 3asiBUTesieM He Tpebyercs. MHOrodyHKIMOHATbHbIN
LEHTP MPeAOCTaBIeHNMs rOCYIapCTBEHHBIX ¥ MYHUIIMIIAIbHBIX YCJIYT TepefaeT B opraH
MECTHOI'O caMOyIIpaByieHus opopMyIeHHOe 3asiBJIeHME U JOKYMEHTbI, [TPeIOCTaBIeHHbIe
3asBUTEJIEM, C IPUJIOKEHMEM 3aBEPEHHOM MHOTOGYHKIMOHAJIbHBIM IIEHTPOM
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MPEeIOCTaBJIEHNSI TOCYIAapPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIYT KOIMUM KOMIIIEKCHOI'O
3aIIpoca B CPOK He MO03[JHee OJHOTO pabodvero mHsS, CJIeAVIOIIEro 3a JHeM O(OpMIEHMS
KOMIIIEKCHOT'O 3aIIpoca.

B ciyuae, ecau Ajisi oTydeHMsT MYHUIIMITATIBHOM YCIyTU TpeOyloTCs CBefeHMs,
OOKyMeHTbl ¥  (wm)  uHOpMamus, KOTOpble  MOI'YT  OBbITb  IIOJTYYEHbI
MHOT'O(YHKIIMOHAJIbHBIM IIEHTPOM MIpeIOCTaBJIEHMS roCyJapCTBEHHbIX "
MYHULIMIITbHBIX YCJIYT TOJIbKO IIO pe3ysbTaTaM IpedoCTaBJIEHMSI MHbBIX YKa3aHHBIX B
KOMIIJIEKCHOM  3aIlpoce TOCYJapCTBEHHBbIX ¥  (MJIM) MYHUIUIIQIbHBIX  YCIVT,
HampaBjieHue 3asB/IeHMs U JOKYMEHTOB B OpraH MECTHOIO CaMOYIpaBJIeHUS
OCYIIIECTBJISIETCSI MHOTO(PYHKIIMOHAIbHBIM IIEHTPOM ITPeIOCTaBIEHNS IOCYAaPCTBEHHbIX
¥ MYHUMUMIIQJIbHBIX YCJIYT He MO3JHee OZHOrO paboyero OHS, CAEOYIOLIEro 3a JHeM
TIOJTyUYeHMsT MHOTO(YHKIMOHAJIBHBIM IIEHTPOM IIPeIOCTaBJIEHNUSI TOCYAAPCTBEHHBIX U
MYHUIIATITIbHBIX YCIYT TaKUX CBeAEHUI, JOKYMEHTOB U (M) MHGOPMAIIUN.

B ykaszaHHOM cjiyuae TeueHMe MPeayCMOTPEHHBIX 3aKOHOIATE/LCTBOM CpPOKOB
MPeIOCTaBJeHNSI TOCYIApPCTBEHHBIX M (WIM) MYHUIMIIAJIbHBIX YCIYT, YKa3aHHbIX B
KOMIUIEKCHOM 3arlpoce, HAuMHAeTCsl He paHee MOHS IIOJyYeHMus 3asBJIeHUN U
HeOOXOIMMBIX CBeOeHUM, MHOKYMEHTOB U (Mau) uHGpOpMAalUMy OpPraHoOM MECTHOI'O
caMOyIIpaBJIeHMSL.

PaboTHMK MHOTO(YHKIIMOHAIBHOTO IIeHTpa MpeaoCTaB/IeHMs TOCydapCTBEHHbIX U
MYHULIMITIbHBIX YCJIYT IIPOBEPSIET COOTBETCTBME KOIMI IPEICTaB/ISIEMbIX TOKYMEHTOB
(3a MCKJIIOYEHMEM HOTApMaJIbHO 3aBEPEHHBbIX) MX OPUTMHAIAM, YTO IOATBEPIKIAETCS
MIPOCTAaBJIEHMEM Ha KOIMM HOKYMEHTa HpsIMOYyToyibHOro Inrammna «C IOIJIMHHBIM
CBEpEHOY», eCJIM KONMSI JOKYMEHTa MpecTaBjieHa 0e3 mpeabsaBIeHMs OPUTMHAJIA, LIITaMIT
He IIPOCTAaBJISIETCS.

MHOropyHKUMOHA/IBHBI  IEHTP  IPeJOCTaBJIeHUS  T'OCYHApCTBEHHBIX U
MYHULIMITIBHBIX YCJIYT OCYIIECTBJISIET HalpaBjeHMe IIPUMHSITOrO 3aIlpoca B OpraH
MECTHOTO CaMOYIMpaB/IeHMsI B 3JIeKTPOHHOU (opme OO HAa OyMasKHbIX HOCUTENSIX B
TOpsIIKE M CPOKM, YCTAHOBJIEHHbIE COTJIAllleHEM O B3aMMOMEMCTBUM, HO He IO3oHee
cJeyIolIero pabouyero IHS Mocje MPUHSITUS 3asiBJIEHNS.

PesysibTaTOM  BBINIOJIHEHMSI ~ aJIMMUHUCTPATMBHOM  TIPOLIEAYPbI  SIBJISIETCS
perucTpaumsi 3ampoca 3asiBUTEsI UM HallpaBjieHue 3ampoca B OpraH MeCTHOTO
caMoyIIpaBJIeHUs];

dopmupoeanue u nanpasnenue M®DI] merxceedomcmeeHH020 3anpoca 6
opzaHel, npedocmasensilouiue 20cy0apcmeeHHvle YCay2u, 6 UHble Op2aHbl
20cy0apcmeeHHoll 61acimu, Op2aHbl MECMHO020 CAMOYNpPAeJeHUs U Opz2aHu3ayull,
yuacmeyrwujue 8 npedocmasieHuu 20cy0apcmeeHHbIX U MYHUUUNANbHBIX YCIIye:

dopMupoBaHme " HarpaBJIeHNe MHOT' O YHKIIMOHA/TbHBIM IIEHTPOM
MPEeIOCTaBIeHNSI TOCYAAPCTBEHHBIX ¥ MYHUIMIIAIbHBIX YCIYT MEKBEIOMCTBEHHOI'O
3aIpoca B OpraHbl, IPeJOCTaBJISIONINE IOCYIapCTBEHHbIE YC/IYTM, B OPraHbl MECTHOT'O
caMoyIIpaBJieHus ¥ OpraHu3alyy, yuyacTBYIOIIMEe B IIPeJOCTaBJIeHUM MYHUIIUIIATIbHBIX
YCJIYT, OCYILIECTBJISIETCS] B TIOPsIJIKe, YCTAHOBJIEHHOM COTJIallleH/eM O B3aMMOIEMCTBUM;

eévldaua 3aseumeinto pesyjavmama npedocmasieHus MyHUyuUnalbHoll ycayzu, 6
mom uucne 6vi0aua OOKYMeHINO08 HA OYMANCHOM HoOcumene, NOO0MeEePHCOaroujux
codepicaHue 371eKMPOHHbIX 0OKYMEHIN08, HANPABIEHHbIX 8 MHO20(PYHKUUOHAIbHBLU
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ueHmp npedocmaeneHuss 20cy0apCmMeeHHbIX U MYHUYUNAAbHBIX YCly2 No
pesynremamam npedocmasneHuss 20Cy0apCmMEEeHHvIX U MYHUUUNANBHBIX YCI1ye
opzaHamu, npedocmaensuWuMu 20Cy0apcmeeHHvle yCiyeu, U OpzaHaAMU,
npedocmaensWumMu MYHUYUNAisHble YCayeu, a makyice evldaua 0OKYMeHMOs,
éKNI0uas cocmaeneHue Ha OYMA}CHOM HOcumesne U 3deéepeHue 6bINUCOK U3
UH(POPMALY UOHHBIX CUCTEM OP2aHO8, NPedoCMasaaoujux 20cydapcimeeHHble ycayzu,
U opzaHoe, npedocmasaAUUX MyH Uy unaibvHole ycayau:

OcHoBaHueM 7151 HauaJia BBITIOJIHEHMS aMUHUCTPATUBHOM IPOIEIYPhI SIBJISIETCS
MOJTyueHue pe3yJibTaTa MpeIoCTaBJIeHus] YCIYTY U3 OpraHa MeCTHOTO CaMOYIIpaBJIeHUST
He T0o3Hee pabouero JHs, CJIeQYIOIIero mocjie THS UCTeYeHUs CpOKa MpeJOoCTaBIeHNs
yCJIyTH, TPeIyCMOTPEHHOTO  HACTOSIIMM  perjaMeHTOM, JiMOO  2JIEKTPOHHBIX
OOKYMEHTOB, HAaIpaBJIeHHbIX B MHOTOGYHKIMOHAJIbHBIMA I[EHTP IPeJOCTaBIeHNS
rOCYJapCTBEHHBbIX ¥ MYHMUIIMIIAJIbHBIX YCAYT TI0 pe3yJibTaTam IpeJOoCTaBIeHNs
rOCyIapCTBEHHbIX ¥ MYHMIMIIQJIbHBIX YCAYT OpraHaMy, IMpegoCTaBSIONMMMU
rocygapCcTBeHHbIe YCIYTU, U OpraHamu, MpefoCTaB/SIIOIIMMMY MyHULIUTIAIbHbIE YCITYTH,
a TakXKe BblJaua JOKYMEHTOB, BKJIIOYasi COCTaBjieHMe Ha OyMa>KHOM HoOcCuUTese WU
3aBepeHye BBIMMMCOK U3 MHGOPMALIMOHHBIX CUCTEM OpraHoB, ITPeNOCTaBJISIONINX
rocygapCcTBeHHbIe YCIIYTU, M OPTaHOB, TPeAOCTABJISIONINX MyHULIUTIATbHbIE YCITYTH.

PaboTHMK MHOTOGYHKIMOHAJIBHOTO LIEHTPa MPeIOoCTaBIeHNSI TOCYIapCTBEHHbBIX U
MYHUIIATIQJIbHBIX ~ YCJIYT  PETUCTPUPYET TOJYUYEHHBIM pe3ysbTaT IpeaoCTaBIeHNS
MYHMIIAIIQJIBHOM ~ YCJIYTM B aBTOMAaTM3MpPOBAHHOM  MHGOPMAIMOHHOM  CUCTEME
MHOTO(YHKIIMOHAJIbHOTO IIleHTpa MpeOCTaBIEHNS roCyIapCTBEHHBIX "
MYHUIIATIATbHBIX YCIIYT.

B co1yuae mosiyueHmMSI  3JIEKTPOHHBIX  JTOKYMEHTOB, HAIpaBJIEeHHbIX B
MHOTO(YHKIIMOHAJIbHBIN IIEHTP MPeJOCTaBAeHNSI TOCYIapCTBEHHBIX ¥ MYHUIIMIIAIbHBIX
yCJIyT TI0 pe3yJsibTaTaM IpeqoCTaBJIeHMs] TOCYIAaPCTBEHHbIX Y MYHUIMIAIbHBIX YCITYT
opraHamy, MpPeJOCTaBJSIONIMMM  TI'OCYJapCTBEHHble  YCJIyTM, U  OpraHammu,
MPeAOCTaB/SIONIMMY MyHULIMIIATbHbIE YCITYTH, a TakKe Bbladya JOKYMEHTOB, BKJIIOYAst
COCTaBJieHMe Ha OYyMa>KHOM HOCHUTeJie M 3aBepeHMe BBbIMMCOK 3 MHAOOPMAIMOHHbBIX
CUCTEM OpraHoB, TIPeNOCTAB/SIIONIMX TOCYJapCTBEeHHble YCJIyTM, W OpraHoB,
MPeAOCTaB/SIIONIMX MYHULIUIIATbHbIE YCAYTH, PabOTHUK MHOTOGYHKIVMOHAIBHOTO
I[EHTpa MPeJOCTaBJIeHNSI TOCYJApCTBEHHBbIX ¥ MYHUIUIIQIbHBIX YCIYT COCTaBJISIET U
3aBepsieT Ha OyMa>KHOM HOCHUTeJie pe3yJibTaT MPeAoCTaBJIeHUs MYHUIIUITAIbHOM YCIYTU
B COOTBETCTBUM C TpeboBaHMsIMM TlOocTaHOBeHus IlpaBurtenbctBa Poccuiickoin
®epeparmy ot 18.03.2015 N? 250 «O6 yrBepskmeHun TpeboBaHMIi K COCTABJIEHUIO U
BbiJlaue 3asBUTEJISIM [OKYMEHTOB Ha OyMaXHOM HOCHUTese, MOATBepP KAAI0IIMX
colepykaHue 3JIEKTPOHHBIX TOKYMEHTOB, HAIpaB/IeHHbIX B MHOTO(YHKIIMOHAIbHbIN
LIEHTP TpeAoCTaBeHMs TOCYJapCTBEHHbIX ¥ MYHUIIUIIAJIbHBIX YCJIYT IO pe3ysbTaTam
MpefoCTaBjeHns]  TFOCyAApCTBEHHBIX UM MYHMIMIAJIbHBIX  YCJYI  OpraHammu,
MPeAOCTaB/SIIONIMMIU TOCYlapCTBEHHbIE YCJIYTM, UM OpraHamy, IMpeaoCTaB/ISIONIMU
MYHMIIUITAJIbHbIE YCJIYTU, M K Bbiaue 3asBUTESIM Ha OCHOBaHMM MHMOpMaIUyM U3
MH(MOPMAIIMOHHBIX CUCTEM OPraHOB, MPEeAOCTAaBJSIONIMX TOCYAAPCTBEHHbIE YCIYTU, U
OpPraHoB, MPEeIOCTABISIIONINX MYHUIIUIIA/IbHbIE YCJIYTY, B TOM YMCJIe C UCIIOJIb30BaHMEM
MHGOPMALIMOHHO-TEXHOJIOTMYECKO M KOMMYHMKAIMOHHOM  MH(PaACTPYKTYPHI,
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IOKYMEHTOB, BKJIIOUasi COCTaB/ieHMe Ha OyMa>kHOM HOCUTeJIe U 3aBepeHMe BbITIMCOK U3
yKa3aHHbIX MHPOPMAaIMOHHBIX CUCTEM».

Pa6oTHMK MHOTOMYHKIIMOHAIBLHOT'O IIeHTpa MpeoCTaBIeHN s TOCYIapCTBEHHbIX U
MYHUIIMIIQJIbHBIX YCJIYT YCTaHaBJMBAeT JIMYHOCTb JIMIA WM TIpeAcTaBUTeNs Ha
OCHOBaHMM JOKYMEHTA, YAOCTOBEPSIOILEro JMYHOCTD, a TaKKe IMPOoBepsieT MOJTHOMOYMS
TpeJCTaBUTEIS.

PesynbTaT mpenocTaB/ieHMsT MYyHULIMIIAIbHOM YCIYTU BBIAAETCS 3asIBUTENTIO MU
€ro MpeJCTaBUTEJIO MO, OANCE.

PesynbTaToM BBITIOJIHEHMSI aIMMHUCTPATUBHON IIPOLIEIYPhI SIBJISIETCS BbIaua
pe3yJbTarta MpegoCcTaBaeHUs YCITYTY 3asIBUTEJTIO.

CBenmeHusi O BBIMIOJHEHUM AAMMUHUCTPATUBHOM IIPOIEenyphbl (QUKCUPYIOTCS B
aBTOMAaTM3MPOBAHHOM WHOOPMAIIMOHHOM CUCTEMe MHOTO(GYHKIIMOHAIBHOTO IIeHTpa
MIpeIOCTaBJIEHMS TOCYIapCTBEHHBIX ¥ MYHULIMIIAIbHBIX YCIIVT;

uHble  npouedypel:  npedocmaeneHue - MYHUUUNAAbHOU  ycayzu 6
MHO20(DYHKUUOHAILHOM  UyeHmpe  npedocmaejeHuss  20cy0apCcmeéeHHvlX U
MYHULYUNAIGHBIX YCIIy2 NOCPedCIN8OM KOMNJIEKCHO20 3anpoca:

MHorodyHKUMOHAMbHBIA  LIEHTP  IpefoCTaBjeHus]  TOCYJapCTBEHHBbIX U
MYHUIIMTIQIbHBIX YCJIYT OCYILIECTBJsIeT WHQOpMMUpOBaHMe 3asBUTEeN O TMOopsiaKe
MpeJoCTaBjieHs] TOCYJapCTBEHHOM YCIYTU TMOCPEICTBOM KOMIIJIEKCHOT'O 3aIpoca, O
XOJle BbITIOJTHEHMSI KOMIUIEKCHBIX 3alTPOCOB, & TaKKe MO0 MHBIM BOMPOCAM, CBSI3aHHBIM C
MpefoCTaBaeHeM MYHUITUTIATbHOM YCITYTH.

[Ipr omHOKpaTHOM OOpaIleHny 3asiBUTENIT B MHOTOGYHKIIMOHAIBHBIN IIEHTP
MpeIOCTaBeHMsI TOCYHApCTBEHHBIX ¥ MYHUIMIAIbHBIX VYCIYT C 3alpocoM Ha
MoJTydYeHre IBYX U 60Jiee MyHULIMTIAIbHBIX YCITYT, 3asBJIeHIE O TPeIOCTaBIeHUN YCITYTU
dbopMupyeTcsi  YIOJHOMOYEHHbIM paOOTHMKOM MHOTO(YHKIIMOHAJBHOTO I[€HTpa
MpeIOCTaBJIEHMS] TOCYJAPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIYT U CKPEIISIeTCS TevaThio
MHOT'O(QYHKIIMOHATbHOTO IIeHTpa MIpeiOCTaBJIEHNS rOCyJapCTBEHHbBIX i
MYHULIIMTIAIbHBIX yciayr. [Ipu aTOM cocraBjeHMe ¥ TOAMMCAHME TaKUX 3asBJIEHUN
3agBuUTeieM He TpebOyercsa. MHOrobyHKIMOHAJIbHBIM [EHTP IPeaOoCTaBIeHNS
rOCYJAapCTBEHHbIX WM  MYHUIMIAIbHBIX YCJIYr TepenaeT B  AIMUHUCTPALUIO
obopmyIeHHOe  3asiBJieHMe U  JOKYMEHTbI, TIpeJOCTaB/JieHHble 3asBUTENEM, C
MPUJIOKEHVEM  3aBEPEHHOV  MHOTO(MYHKIMOHAJbHBIM ILIEHTPOM IIPeIOCTaBIeHNS
rOCyIapCTBEHHBbIX ¥ MYHULIMIAIbHBIX YCJIYT KOMMM KOMIUIEKCHOTO 3alpoca B CPOK He
MO3[IHee OHOTO pabouero AHS, CIeAyoIIero 3a opopmieHreM KOMILIEKCHOTO 3ampoca.

B ciyuae, ecnu Ajisi oydeHMsT MYHUITUTIATIBHOM YCIyTU TpeOyloTCs CcBemeHMms,
OOKyMeHTbl ¥ (wiu)  uHboOpMalusi, KOTOpble  MOTYT  OBITb  IOJyYEHbI
MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM MpeoCTaBIeHNS roCyIapCTBEHHBIX "
MYHUIIATIQJIbHBIX YCJIYT TOJIBKO IO pe3yJibTaTaM IpPeAoCTaB/IeHMs MHBIX YKa3aHHBIX B
KOMIIJIEKCHOM  3allpoce TOCYJapCTBeHHbIX ¥  (WIM) MYHUIUIAJIbHBIX  YCIVT,
HalrpaB/ieHVe 3asBJeHUsI U JOKYMEHTOB B AJIMMUHUCTPAIMIO OCYIIECTBJISIETCS
MHOT'O(GYHKIIMOHATbHBIM I[EHTPOM MpeoCTaBIeHNS roCyIapCTBEHHbBIX "
MYHULIMTIAJbHBIX YCIYT He TO3[Hee OAHOTO pabouero IHS, CAeAyIOIIero 3a IHeM
MOJTyYeHMsST MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM ITPeIOCTaBJIE€HMSI TOCYAAPCTBEHHBIX U
MYHUIIUITAJbHBIX YCIYT TaKUX CBeOeHMuM, TOKYMeHTOB u (wim) wuHbopManuu. B
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YKa3aHHOM CJIyyae TeueHue IPeayCMOTPEHHBIX 3aKOHOIATEJIbCTBOM  CPOKOB
MPeNOCTaBIEHNSI MYHMIIUIAIbHOM YCJIYTHM, YKa3aHHBIX B KOMIJIEKCHOM 3aIIpoce,
HAUYMHAETCS He paHee MOHS TIOJyYeHMSI 3asBJIEHUM U HEOOXOAMMbBIX CBEIEHMUI,
OOKYMEHTOB U (M) uHpopmaiuy AgMUHUCTpaLVEN.

PesysibTaThl MIpemOCTaBI€HMS MYHULIMIIJIbHOM VYCIYTM IO  pe3yjabTaTaM
PacCMOTPEHMSI KOMIUIEKCHOT'O 3aIIpoca HAIpaB/ISIIOTCS B MHOTO( YHKIIMOHAIbHBIN LIEHTP
MPeIOCTaB/IEHNSI TOCYIapPCTBEHHbBIX ¥ MYHUIIUIIAIbHBIX YCJIYT [IJISI BbIIAUM 3asIBUTEITIO.

IIpuem 3asiB/IeHUSI ¥ JOKYMEHTOB, HEOOXOAMMBIX JJIsI IPEeI0CTaBICHUS
MYHUIIUIIATBHON YCIIYTU

39. OcHoBaHMeMm [Ji1 Havaja aIMMHUCTPATUBHOM IIPOLEOYPhI  SIBJISIETCSI
MOCTYyIUIeHVe B  AJMMHMUCTpAIMIO IMCbMEHHOTO 3asiBJieHMs U JTOKYMEHTOB,
HEOOXOIMMBIX [JISI TPEeIOCTaBJAeHNUSI MYHUIIUIIAIBHON YCJIYTM, MPeNCTaBJIeHHbIX MPU
obpaiiieHUM 3asiBUTeIeM JIMOO MpeACcTaBUTeIeM 3asiBUTENIST JIMUHO, JIMOO MOCTYIMUBIINX
MOCPEeACTBOM  TOYTOBOM  CBSI3M HAa  OyMaXHOM  HOCuUTesle, JMOO  uepe3
MHOT'OMYHKIMOHAJIbHBIN IIEHTP MPeIOoCTaBJIeHMS] TOCYIAPCTBEHHBIX ¥ MYHULIMITAIbHBIX
YCJIYT, B TOM UYMCJIE B 9JIEKTPOHHOM (hopMe.

40. B cocraB agMMHUCTPATMBHOM  IIPOLIEAYPbI  BXOAST  CJIEAYIOIIMeE
aIMVHJCTPATUBHbBIE JEVICTBUS:

1) mpu mocTyruieHnM 3asiBJIEHUS M JOKYMEHTOB ITOCPeNCTBOM TIOUYTOBOM CBSI3M Ha
OyMa>kHOM HOCKUTeJle CHelMaINCT AIMMHUCTpALUUM, B IOOJ/DKHOCTHBIE OOSI3aHHOCTU
KOTOPOT'O BXOAUT IIPMEM M PErUCTPaLys BXOASIIMX JOKYMEHTOB, OCYIIIECTBIISIET:

CBEPKY IIOCTYNMBIIMX JOKYMEHTOB C IE€peYHEM IIPUJIaraeéMbIX ITOKYMEHTOB,
YKa3aHHbIX B IIOCTYNMBIIIEM 3asiBJieHMM (OMMUCKU BJIOKeHMs1). B ciydae oTcyTcTBUS
OOHOTO WM HECKOJbKMX JTOKYMEHTOB, II€PEUMC/IEHHBIX B II€peYHe IIPUIaraeMbIx
IOKYMEHTOB, YKa3aHHBIX B ITOCTYIIMBIIEM 3asiBJieHMM (OMMCU BJIOKEHMS), COBEpIIaeT
COOTBETCTBYIOIIIYIO 3aIMCh Ha MOCTYIMBIIIEM 3asIBJIEHIN;

pPErucTpanyio 3asiBJ€HMUs] M JTOKYMEHTOB, HEOOXOIMMBIX [JISI IPemOCTaBJIEHMS
MYHUIIUIIAJIbHOM YCITYTH;

HaIpaBjieH)e 3aperMCTPUPOBAHHOIO 3asIBJEHMUSI M ITOKYMEHTOB, HEOOXOIVMBbIX
IJIST TIpeOOCTaB/IeHMsT MYHUIIUITAJIbHOM YCJIYTM, Ha PAacCMOTpPEHMe YIIOJIHOMOYEHHOMY
IOJIKHOCTHOMY JIMITY AIMMHUCTpALUMM B T€UEHME OSHOI'O THS C MOMEHTA ITOCTYIIEHMS
3asIBJIEHMS O MPeIOCTaBAeHNUSI MYHUIIUIIAIbHOM YCITYTH.

2) mOpu JIMYHOM OOpallleHMM 3asBUTEST MO0 IIPeICTAaBUTENS 3asBUTEIS
C 3asIBJIEHMEM U JTOKYMEHTaMM, HeOOXOOMMbIMM IJISI IIPEeIOCTaBIEHMUS] MYHULIMIIATIbHOM
YCJIYTU, CIeUMAIUCT AIMUHUCTPALVIM, B JTO/KHOCTHBIE OOSI3aHHOCTY KOTOPOTO BXOIUT
MIPUYEM ¥ PETUCTPALIMS 3asIBJIEHUN O MIPEIOCTaBIEHUM I'OCYIapCTBEHHbBIX YCIIYT:

YCTaHaB/IMBAET JIMYHOCTb 3asBUTEJII, B TOM YMCJe IIPOBEPSIET TOKYMEHT,
YIOCTOBEPSIIOMINI JIMYHOCTb, IIPOBEpsieT IIOJIHOMOYMSI 3asBUTENSI, B TOM YMCJIE
MTOJTHOMOYMSI ITPeICTaBUTES JeICTBOBATb OT €r0 MMEeHH;

IIpOBepsSIeT  COOTBETCTBME  IPEICTABJIEHHbIX  JOKYMEHTOB  TpeOOBaHMSIM,
YIOCTOBEPSISICh B TOM, UTO:
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IOKYMEHTbl B YCTAHOBJIEHHBIX 3aKOHOJATEJbCTBOM CJyYasX HOTapUaJIbHO
YIOCTOBEpPEHbI, CKpEIJIeHbl IIeYaTsSIMM, MMEIOT HaJJieskallue IOAIMCY CTOPOH W
oIpeieJIeHHbIX 3aKOHOIATeIbCTBOM JO/DKHOCTHBIX JINII,

TEKCThI JOKYMEHTOB HaIlMCaHbl Pa300pUMBO, HAMMEHOBAHMS IOPUANIECKUX JIUIL —
6e3 COKpallleH!!, C YKa3aHMeM X MeCT HaxXOXKIeHMs],

dbammmmu, MMeHa M OTuecTBa (U3MUECKMX JIMI, aJpeca UX MeCT >KUTEeJbCTBA
HAaITMCaHbI ITOJTHOCTHIO,

B JIOKyYMEHTax HeT I[IOJUMCTOK, TPUIIMCOK, 3aYepPKHYTbIX CJIOB U WMHBIX
HEOTrOBOPEHHBIX MCIIPaBJIEHNI,

JOKYMEHTBI He MCIIOJIHEHbI KapaHIallloM,

JOKYMEHTbl He MMEIOT Cepbe3HBbIX MOBPEXKAEHMN, HaJuuye KOTOPbIX He
IT03BOJIIET OJHO3HAYHO MCTOJIKOBATh MX COJIepyKaHue;

CBepsieT HajuMuye IpeACTaBJIeHHbIX TOKYMEHTOB C IIepeuyHeM IIpuaraeMbIx
IOKYMEHTOB, YKa3aHHbIX B ITOCTYNMBIIIEM 3asIBJIEHUM;

CBepsIeT KOMMUM JOKYMEHTOB C MpPeICTaBJIeHHbIMU ITOIJIMHHUKAMU U ITPOCTABJISIET
Ha KasKIOM KOIMMM JTOKYMEHTAa COOTBETCTBYIOIIYIO OTMETKY, IOCJe Yero BO3BpalllaeT
MpeACcTaB/JeHHbIe NOAJIMHHUKI 3asIBUTETIO;

KOHCYJIbTUPYET 3asIBUTEJIS O TOPSIIKE ¥ CPOKaXx IMPeIoCTaBIeHNUsI MyHULIUITATbHOM
YCIIYTH;

IIPOCTABJISIET OTMETKY O IIpMeMe 3asiBJ€HMSI ¥ JOKYMEHTOB, HEOOXOIMMBIX IIJIsI
IIpeIOCTaBJIEHNSI MYHULIMITATIbHOM YCJIYTY HA KOIIMM 3asIBJIEHNS M BbIIAET ee 3asIBUTEJIIO;

HampaB/IsIeT 3aperMCTPMPOBAHHOE 3asiBJIEHME UM NOKYMEHTbI, HEOOXOOVIMbIE IIJIS
MIPeJOCTaB/JIeHNsI MYHULIMIIJIbHOM YCIYTYM, Ha PacCMOTpPeHMEe YIIOJHOMOUYEHHOMY
IOJIKHOCTHOMY JIMITY AIMMHUCTPALUMM B T€UEHME OSHOI'O JHS C MOMEHTA ITOCTYIIEHMS
3asIBJIEHMSI O ITPEeAOCTaBIEHMS MYHUIIUIIAIbHON YCITYT .

AIMMHUCTpPAaTUBHbIE  JEMCTBMS, YKasaHHbIe B  HACTOSIIEM  ITYHKTe,
OCYILIECTBJISIIOTCSI TIPY MpYeMe 3asiBJIEHMSI.

OOmmMi1 MaKCUMMaJIbHBIM CpPOK BBITIOJHEHMSI aJIMMUHUCTPATUBHBIX OEeMCTBUM,
YKasaHHbIX B HACTOSIIEM ITYHKTe, He MOKeT IIpeBbIlIaTh 15 MMHYT Ha KaKgoro
3asIBUTEJIS.

40.1. B TeueHue mecsTv IHEN CO IHS MOCTYIUIEHMS 3asiBJIEHMS O MpeaoCTaBIeHUN
3eMeJIbHOT'O y4yacTKa YIOJTHOMOYEHHbIM OpraH BO3BpalllaeT 3TO 3asiBJieHME 3asiBUTEITIO,
eCcJli OHO He COOTBETCTBYET COAEPsKaHMIO 3asIBJIEHMS, IIPEeIyCMOTPEHHOro (GOopMoOi,
YKa3aHHOM B ITYHKTE 16 HACTOSILIEro perjiaMeHTa, IMOJAaHO B MHOM YIIOJIHOMOYEHHbBIN
OpraH WM K 3asBJIEHMIO He IIPWJIOXKEHbl OOKYMEHTBbI, IIpenoCTaBJiieMble B
COOTBETCTBMM C MYHKTOM 16 Hacrtosiiero perjameHTta. [Ipy 3TOM, YIIOJTHOMOYEHHBIM
OpPraHOM OOJDKHBI OBIThb YKa3aHbl IMPUUMHBI BO3BpaTa 3asBJIEHMSI O IIPEIOCTaBJIEHNUN
3eMeJIbHOT'O yYacCTKa.

41. Perucrpaumst 3asiBJIeHMSI ¥ TOKYMEHTOB, HEOOXOAVIMBIX [IJISI ITPEIOCTaBIEHMS
MYHULIMTIJIbHOM YCJIYT'M OCYILECTBJISIETCS B IeHb UX TOCTYIJIEHUSI B aJiMMHUCTPAIINIO
CIeuMaJuCcToM AJIMUHUCTPALMM, B JO/DKHOCTHbIE OOSI3aHHOCTM KOTOPOI'O BXOIUT
TIpYeM U PErucTpanys BXOOSIIMX JOKYMEHTOB AJMUHUCTPALUAMN.

42. Kpurepuem NpuUHATUSI peIleHMs] O TIpueMe 3asBjeHUs] U ITOKYMEHTOB,
HEeOOXOAMMBIX JIJISI TIPeAOCTaBIeHMS MYHUIIUIIAIbHOM YCIYTU, SBJISIETCSI COOTBETCTBHUE
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MpeICTaBJIeHHbIX TOKYMEHTOB TpeOOBaHMSIM yCTaHOBJIEHHBIM MOAIMTYHKTOM 2 myHKTa 40
HACTOSIIIIEro perjaMeHTa.

43. Pe3yjbTaTOM BBIMIOJHEHUS agMUHUCTPATUBHON TMPOLIEAYPbl  SIBJISIETCS
MpUHSITME U perucTpauusi 3asBjeHus] C JOKYMEHTaMM, HeOOXOIUMBbIMU  IIJIs
MpeJoCTaBeHNs] MYHUIUTIAJIBHOM YCIyTM, B AJIMUMHUCTpALMM U TOCTYILJIEHME
Ha3BaHHBIX  JOKYMEHTOB Ha  pacCMOTpeHMe  CHeUuaJucTy  (HaMMeHOBaHMe
YIIOJTHOMOYEHHOTO OpraHa MeCTHOTO CaMOYIIpaBjieHNsl), B JO/SKHOCTHbIE OOSI3aHHOCTU
KOTOPOT'O BXOAUT IPeNOCTaB/IeH e MyHUIIUIIATbHOM YCIIYTH.

44. CnocoboM ¢uKcauuy pesyJbTaTa BbIIOJHEHMS aIMUHUCTPATUBHOM
MpOLIeAYPhI SIBJISIETCS IPUCBOEHME BXOISIIETO PErMCTPALIMOHHOTO HOMepa 3asiBJIEHUIO U
OOKYMEHTaM, HeOOXOAMMBIM JISI TPeIOCTaBJIeHUS MYHUIMIIAIBHOM YCJIYTU C
yKazaHuMeM J[JaThl MX T[IOCTYIJIEHMS M HallpaB/ieHMe Ha3BaHHbIX [JOKYMEHTOB Ha
pacCMOTpeHMe CHeuMaaucTy (HaMMeHOBaHMe YIIOJIJHOMOYEHHOTO OpraHa MeCTHOTO
caMOyTIpaBjieHusl), B AOJ/DKHOCTHbIE OOSI3aHHOCTM KOTOPOT'O BXOAUT IpefoCTaBjIeHMe
MYHUIIUTIAIbHOM YCITYTH.

dopMupoBaHue 1 HarpaB/IeHNEe MeKBEIOMCTBEHHOT0 3aIIp0oCa B OPraHbI
(opraHmusanumn), y4acTBYIOUIME B MIPEIOCTABIEHUM MYHUIMIIATbHON YCIIYTU

45. MeskBegOMCTBEHHbIN 3a11poc (opMupyercss B COOTBETCTBUM C TPeOGOBAHMSIMM
cratbu 7.2 @egepanbHoro 3akoHa ot 27 uionsg 2010 roma N2 210-P3 «O6 opraumsanmn
MpeIOCTaBJIEHMS TOCYIAPCTBEHHBIX ¥ MyHULIMTIATbHBIX YCITYT».

46. OcHoBaHMeM mJjs1 Hayaja AaIMMUHUCTPATMBHOM TIPOLIEAYPhI  SIBJISIETCSI
MOCTYIUIEHNE CIeNMaINCTy AIMUHUCTpAUHU, B JO/SKHOCTHBIE OOSI3aHHOCTM KOTOPOTO
BXOIOUT TIpeJOCTaBJieHe MYHUIIUTIAIbHOW YCAYTH, 3asBJA€HUSI TPU OTCYTCTBUU
IOKYMEHTOB, HEOOXOOMMBIX AJISI TIPeAOCTaBJIeHUS MYHUIIMIIAIBHOM YCJIYTU, KOTOpbIE
HaXOOATCS B paCHOPSKEHUM MHBIX OPTaHOB.

47. Cneuuanuct AIMMHUCTpaLMM, B HOJ/DKHOCTHbIE OOSI3aHHOCTM KOTOPOTO
BXOOUT TIpeAoCTaBjieHMe MYHULIMIAJbHOM YCIyTH, B TedyeHMe [ABYX paboumx
IOHeN C MOMeHTa TOCTYIUIEHMSI K HeMy 3asiBjeHus UM JOKYMEHTOB, HeOOXOAMMBbIX
IJIS IPelOCTaB/AeHNsI ~ MYHMIMNQIbHOM  yCayru, ¢GopMupyeT ¥ HampabJsieT
MeXXBeJIOMCTBEHHbBIN 3alIpOC B OpraH, B paclopspkeHMM KOTOPOTO HAaXOASTCS CBeIeHMs,
HeoOXoAVMble [IJIS MIPeIoCTaBIeHNsI MyHUIIUITAIbHOM YCITYTH;

48. MexkBeqOMCTBEHHbBIM 3ampoc GopMMUpyeTcsl M HampasiisgeTcs B dopMme
9JIEKTPOHHOTO  JTOKYMEHTa,  IMOAIMCAHHOTO  YCUMJIEGHHOM  KBaMGUIIMPOBAHHOM
9JIEKTPOHHOM TOAINCHIO, MO0 KaHajlaM CUCTeMbl MeKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O
B3auMogencTeus (ganee - CMDB).

49. Ilpu OTCYTCTBUM TEXHUUECKOM BO3MOXKHOCTM (POpPMMPOBAHMS M HaIlpaBIeHMS
MeyXKBeJOMCTBEHHOTrO 3ampoca B opMe 3JIeKTPOHHOTO JOKyMeHTa o kaHajsam CMOB
MeXXBEIOMCTBEHHbIM 3allpoC HampapJseTcs Ha OyMaXHOM HOCUTeNe IO IIouTe,
1o $hakcy ¢ OGHOBpPEMEHHbBIM ero HalpaBjeHMeM IO TTOYTe UM KypbepPCKOM TOCTaBKOM.

MesxkBeqOMCTBEHHBIM 3ampoc (GOpMUPYETCS B COOTBETCTBMM C TpeOOBaHUSIMU
cratbu 7.2 ®@egepanbHoro 3akoHa ot 27 uiong 2010 roma N° 210-@3 «O6 opraumsanymn
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MPEeNOCTaBJIeHNSI TOCYMAPCTBEHHBIX ¥ MYHULMIIAQIbHBIX YCIYT» WM IOAIMCHIBAETCS
YIIOJTHOMOYEHHBIM JIMIIOM AIMVHUCTPALIVINA.

50. MakcumasibHOEe BpeMs, 3aTpauyeHHOe Ha aJMMUHUCTPATUBHYIO IMPOIEAYpY, He
IOJIKHO TIPEBBIIIATh HeCSITU padbounx THEN.

51. PesynbTaToM JAHHOM afMUHMUCTPATUBHON MIPOLIEAYPHI SIB/ISETCS HallpaBjIeHue
OopraHaMy ¥ OpraHM3alMsIMK, OOpaIlleHnii B KOTOpble HEOOXOIMMO [JIs IIpeIoCTaB/IeHMSs
MYHULIMITQJIBHOW YCJIYTY, 3alpOIIeHHbIX CBEIEHMI B paMKaX MeXBEIOMCTBEHHOI'O
B3aMMOJIeVICTBUS.

52. Cmocobom ¢uKcauuu pes3yabTaTa BBIIOJIHEHMUS agMUHUCTPATUBHOM
POy PhI SIBJISIETCSI TIOJyYeHMe CITeNUaauCTOM AIMMHUCTPALNUM, B TOJKHOCTHbBIE
00OSI3aHHOCTYM KOTOPOT'O BXOIUT IIPeOOCTaBJIEHME MYHULMIIAJIbHOM YCIYTM, CBEIEHMU,
3aIIpOLIEHHbBIX B paMKaX MeKBEeIOMCTBEHHOT'O B3aMMOMEICTBUSI.

IIpoBegeHMe 3KCNIEPTU3BI JOKYMEHTOB, HEOOXOAUMBIX JJISI TPEJOCTaB/I€HUS
MYHMIMIIAIbHON YCITYTU

53. OcHoBanueM [Ji1 Hayaja AagMUHUCTPATUBHOM IMPOLEAYPbI SBJISETCS
TOCTYIIJIEHNE 3aITPOIIIEHHBIX CBEAEeHUI B paMKax MeXXBEeIOMCTBEHHOT'O B3aMMOIEMCTBUS
crienuaaucTy AIMMHUCTpalMM, B JOJ/DKHOCTHbIE OOSI3aHHOCTM KOTOPOT'O BXOIUT
MpeoCTaBJIeH e MyHULIUIIAIbHOM YCITYTH.

Cnenmaymict AIMUHUCTPAIMM, B JOJDKHOCTHbIE OOSI3aHHOCTM KOTOPOT'O BXOOUT
MpeqoCTaBjieH e MYHUIMIIAIbHOW YCAYTM, TPOBOAUT JKCHEPTU3Y 3asBIEHUS U
MMOJTYYEHHbIX JOKYMEHTOB, HEOOXOIMMBIX [JISI IIPeNOCTaB/JIeHMsS] MYHUIUIIATbHOM
YCJIyTU, ¥ TIPMHMMAET pellieHre O HaJuuuy JIMbo OTCYTCTBMM OCHOBAHMM JAJISI OTKasa B
MpeOCTaBIEHNM MYHULIUTIATBHOM YCIIYTH.

Cnernmamict AIMUHUCTPAIMM, B JO/DKHOCTHbIE OOSI3aHHOCTM KOTOPOT'O BXOAUT
MpenocTaBjieHne MYHUIUIIAIbHON YCIYTM, OCYIIECTBJISIET IIPOBEPKY MOOKYMEHTOB U
CBeleHU! Ha IpeiMeT:

HaJIMUMS y JIUIA, TIOABIIEro 3asBjieHre OT Ubero-TO MMeHM, COOTBETCTBYIOIINX
MOJIHOMOYMI, Y TpPeACTaBUTENST Ha/MuMe TMOJHOMOUYMM Ha MpeicTaB/ieHMe MHTepPecOB
3asIBUTEJIS;

54. TTo pesynbTaTaM 3KCIEPTU3bI JOKYMEHTOB YCTaHaB/IMBAETCS:

X COOTBETCTBME TpeOOBaHMSIM AEMCTBYIONIETO 3aKOHOMATEIbCTBA M HAMUUUS Y
3asIBUTEJIS IIpaBa Ha IMpeIoCTaB/ieHNe 3eMeJIbHbIX YUaCTKOB 6e3 IpoBeieHNsI TOPTOB;

Ha/lMuMe WM OTCYTCTBME OCHOBaHMM [JiI OTKasa B IIPeaoCTaB/IeHUN
MYHUIIATIAIbHOM YCTYTH, YKa3aHHBIX B MyHKTe 22 HACTOSIILIErO perjaMeHTa.

55. Ilo pe3yabTaTaM pacCMOTPEHMST JOKYMEHTOB, MPeCTaBAEHHbIX 3asIBUTEJIEM, U
MIPOM3BEIeHHOM IKCIEePTU3bl JOKYMEHTOB AJIMUHMUCTpAIMs 0OecreynBaeT MOATOTOBKY
OIHOTO U3 CJIEIYIONINX TOKYMEHTOB:

MOJITOTaB/IMBAET TOKYMEHTHI IO MPeIOCTaBIeHNI0 B COOCTBEHHOCTb, ITIOCTOSIHHOE
(beccpouHOe) MOJIb30BaHMe, Ge3BO3Me3IHOe IT0JIb30BaHMe WIM B apeHAy 3eMeJIbHOTO
yyacTKa WIM MPOEKT MucbMa 00 OTKase B IPelOCTaBJIeHUM MYHUIUIIAIbHOU YCJIYTU C
yKasaHueM IIPUUMH OTKa3sa (Jasiee - mMcbMo 00 OTKase);
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odopmIsIeT HOKYMEHTBI II0 IPEeNOCTaBJEHMIO B COOCTBEHHOCTb MJIM B apeHOy
3eMeJIbHOT'O YUYaCTKa MJIM IMPOEKT IMMChbMa 00 OTKa3e

OCYILIECTBJISIET B YCTAaHOBJIEHHOM MOPSIAKE MPOIEAYypPbl COTJIACOBAHMS ITPOEKTa
MIOJITOTOBJIEHHOTO JIOKYMEHTA;

obecrieuMBaeT IOANMCAHME, PETrUCTPALMIO U  BbIIAUy IIOJATOTOBJIEHHOI'O
IOKYMEHTA.

Crenuamict AZMMHUCTpALyM, B JTO/DKHOCTHBIE OOSI3aHHOCTM KOTOPOTO BXOIUT
MpeoCTaBJIeHe MyHUIIMIIAJIbHOM YCJIYTH, 0OecreynBaeT COIVIacOBaHMeE U IOIMCAHME
YKa3aHHBIX IPOEKTOB  pelleHui  AO/DKHOCTHBIMM  JuMlaMyu  AIMMHUCTpaLVIN,
YIIOJIJHOMOYEHHBIMM Ha €r0 COIJIaCOBaHMe U MOANMCaHMe.

56. MakcumaibHOe BpeMs, 3aTpayeHHOe Ha aJMMHUCTPATUBHYIO IPOLELYpY, He
IOJKHO ITPEBBIIIATh TPEX Pabounx THE.

57. Pe3ynbTaToM BbBINOJHEHNMS aIMUHMCTPATMBHONM IIPOLIEAYPHI  SIBJISETCS
MIPUHSITHE pelIeHMs] O MPedOCTaBJIeHMM MYHUIIUIIAIBHOM YCIyTUM MM o0 OTKase B
MpeIoCTaBAeHUM MYHULIUITATIbHOM YCTYTH.

58. Cmnocobom ¢ukcaumuyu pesyabTaTa BbIIOJHEHMS agMUHUCTPATUBHOM
MPOLIEAYPhI SIBJISIETCS TOITOTOBKA MPOEKTAa PeIeHNsI, eT0 MOAIIMCAHNE U PETUCTPaLysL.

HampasieHue pe3ysbTaTa MpeAoCTaBIeHUsI MYHUIUIIATIBHOM YCITYyTU

59. OcuoBanmeM [ji1 Hauaja BBIIOJHEHMS aIMMUHUCTPATUBHONM IIPOLENYPbI
SIBJISIETCSI PETMCTpaIVsl pellIeH)s O IIPeJoCTaBJIeHny MO0 00 OTKa3e B IIPegOCTaBIeHUN
MYHULIUITAJIBHON YCTYTHU.

60. Crnemmamct AIMMHUCTpalMM, B OOJKHOCTHBIE OOSI3aHHOCTM KOTOPOT'O
BXOJIUT IIPEIOCTaBJIEHME MYHUIIMIIAJIBHON YCJIYTH, OOecIieuuBaeT HalpaB/IeHUE WIN
BbIJauy pelleHus (BBIMMCKM M3 peIleHus), YKasaHHOro B IyHKTe 59 HacTosiero
perjaMeHTa, B CJIEIYIOIIEM ITOPSIIKe:

1) mogmicaHue NJOKYMEHTOB IO IPEeNOCTaBIEHMIO B COOCTBEHHOCTD, IIOCTOSIHHOE
(6eccpouHOe) MOJIb30BaHME, Oe3BO3ME3IHOe I10JIb30BaHMEe WM B apeHAy 3eMeJbHOI'O
y4yacTKa MM IIMChbMa OO OTKase B IPegOCTaBJIEHUMM MYHUIMIIAIBHOM YCJIYTU C
yKa3aHMeM IIPUUYMH OTKa3a;

2) mepegava JOKYMEHTOB, YKa3aHHbIX B TIOAITYHKTe 1 HACTOSIIEro ITyHKTa
perjaMeHTa B MHOrO(QYHKIUMOHAJbHBIM IIEHTP MPEedOCTaBJIEHMS TOCYIapCTBEHHBIX
Y MYHUIIUIIAJIBHBIX YCJIYT JIJISI BbIIAYM 3asIBUTETIO;

3) BbImaua pe3ysabTaTa MPegoCTaBJIeHMS MYHUIMIIAJIBHOW YCJIYyTM B ¢opMe
9JIEKTPOHHOTO JTOKYMEHTa MJIM JTOKYMEHTa Ha OyMa’kHOM HOCUTEJIe B TeUeHMe CpOKa
IeCTBMS pe3yJibTaTa IPeaoCTaB/JIeHNsI MYHULIMIIAIbHOM YCTYTH.

61. MakcumasibHOE BpeMsl, 3aTpauyeHHOe Ha agMMHMUCTPATUBHYIO IIPOLIEAYpPY, HE
IOJIKHO TIPEBBIIIATh TeCSITU padbounx THEN.

62. Pe3ysbTaToOM MaHHOM aJiMMHUCTPATUBHOM IIPOLIEYPbI SIBJISIETCSI HAITpaBJIeHME
KONMM  pellleHMs, YyKasaHHOrO B IyHKTe 59 Hacrosiero perjiamMeHTta, B
MHOTO(YHKIIMOHAJIbHBIN IIEHTP MPeIOCTaBIeHNSI TOCYIaPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX
yCayr, JmbO WMHBIM CIIOCOOOM, VYKa3aHHbBIM B 3asiBJIEHMM O IPeIOCTaBJIEHUN
MYHULIUITAJIBHOM YCTYTH.
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63. Cnocobom dukcanuu pesyabTaTa BbIMOJHEHUS aIMMUHUCTPATUBHOM
MIpOLIEIyPhI SIBJIIETCSI OTMETKa B akTe IpMema-Tiepeauy O MOJTyUYeHUNM CIIeHuaJuCTOM
MHOTO(YHKIIMOHAJILHOTO I[eHTpa MpeoCTaBIeHNS rocyIapCTBEHHBIX "
MYHUIIMATIAIbHBIX YCIYT KOIMMM pelleHusl, yKa3aHHOro B IIyHKTe 59 HacTosiero
perjiameHTa.

IMopsapok ucnpasieHNs JOMYLIEHHBIX OMeYaTOK U OIIMO0K B BbIZAHHBIX B
pe3yJIbTaTe IIPefOCTaBIeHNS] MyHUIIUIIAIBHOM YCIYITU JOKYMEHTax

64. IIpu nmocTynjaeHny 3asBjIeHUs M JOKYMEHTOB 00 MCIIPaBJIEHUM JOMYIIE€HHBIX
OITeYaTOK ¥ OIIMOOK B BBIJAHHBIX B pPe3yJbTaTe IPeJOCTaBJIEHUS MYHMIIUIIAIbHON
YCJIYTU AOKYMEHTax CHelMaJuCcT AIMMHUCTpALUyM, B [JODKHOCTHBIE OOS3aHHOCTU
KOTOPOT'O BXOAWUT IIpMEM M PEerucTpanysi BXOISIIMX JTOKYMEHTOB (HauMeHOBaHMe
YIIOJJHOMOYEHHOT'O opraHa MECTHOTO caMOyIIpaBJIeHMsI), OCYILIECTBJISIET
aIMMHUCTPATUBHbIE EMCTBUSI, IIPeNyCMOTpPEeHHble B IIyHKTe 41 HacCTOsILIero
perjiaMeHTa.

65. Perucrpanms sasBjieHuss 00 MCIpaBaeHN OOMYILEHHbIX OMeYaTOK M OIIMOO0K
B BBIJJAHHBIX B pe3yjbTaTe MPedoCTaBIeHMsS MYHULMIIATbHOW YCIYTUM TOKYMEHTax
OCYILIECTB/ISIETCSI B [eHb UX IMOCTYIUIEHMS B AJIMMUHUCTpPAIUIO, B [TOSKHOCTHbBIE
0OSI3aHHOCTY KOTOPOT'O BXOAUT IPUEM M PErUCTPalNs BXOOSIINX TOKYMEHTOB.

66. Cremmamuct AIMMHUCTpalMM, B OOJKHOCTHBIE OOSI3aHHOCTM KOTOPOI'O
BXOOUT TIpMeM ¥  PErucTpauusi  BXOOSIIMX  JOKYMEHTOB  (HaMMeHOBaHMeE
YIIOJJTHOMOUYEHHOTO OpraHa MeCTHOTO CaMOYIMpaBJjieHus1), B TeUyeHue OIHOTO [THS
HampaB/sIeT 3aperMCTpUpOBaHHOE 3asiBjieHMe Ha PACcCMOTpEHMe  CIelMaInCTy
YIIOJIJHOMOYEHHOI'O OpraHa MeCTHOI'O CaMOYIpaB/IeHMS, B JOJ/DKHOCTHBIE OOSI3aHHOCTU
KOTOPOT'O BXOOUT IPeOOCTaB/IEHME€ MYHUIIUIIATbHON YCITYT .

67. Ilpu mnosyuyeHun 3asiBjieHUs] 0O MCIIpPaBJIEHMM MOOIYILEHHbIX OIEYaTOK WU
omMOOK B BBbIJAHHBIX B pe3yjbTaTe MPeNoCTaB/JIeHMs MYHULMUIIAJIbHOU YCIYyTU
IOKYMEHTaX, CIeIUaIuCT AIMMHUCTpAIlMM, OTBETCTBEHHbBIM 3a IIpeloCTaBjIeHNe
MYHULIUIIAIbHOM YCIYTY, B TeUeHMe NeCSITU IHel MPMHMMAET pellleHle O HaJIuuum oo
OTCYTCTBUM OCHOBAaHMM IJIs1 OTKa3a B UCIIPaBIeHUM TOMYIIIEHHbIX OIeYaTOK ¥ OILINOOK B
BbIIAaHHBIX B pe3yJjbTaTe IMpPeaoCTaBAeHUsI MYHMUIIUIIAIbHOM YCJIYTU HOOKYMEHTaxX U
OCYILECTBJISIET B COOTBETCTBMM C TyHKTamMu 53-57 Hacrosiero perjiameHTa
ITOJITOTOBKY:

1) mpoekTra pemieHuss 00 MCIpaBIeHUM OOIYIIEHHBIX OITEYaTOK ¥ OIIMOOK B
BBIJIAHHBIX B pe3yJbTaTe IIPeaoCTaBIeHNSI MyHUIIUIIAILHON YCIYTY JOKYMEHTAX;

2) mpoekta pelilennsi B Qopme mucbMa AJIMMHUCTpalMu 0O OTKase B
MCIIPaBJIEHNM [ONYIIEHHbIX OINEeYaTOK ¥ OIIMOOK B BbIOJAHHBIX B pe3yJbTaTe
MpenOCTaBJIeHNSI MYHULIMITAIbHOM YCTYTY JOKYMEHTAaX.

68. MakcumasibHOe BpeMsl, 3aTpaueHHOe Ha IPUHSITHUE peIlleHUs], He TOJIKHO
MIPEBBIIATD MISTHAAIATYA THE.

69. PesynbraToM paccMOTpeHMSI 3asiBJeHMsI 00 MCHOpaB/JIeHUM TOMYIIEeHHbIX
OIlevaToOK ¥ OILIMOOK B BbIJAHHBIX B pe3ysbTaTe IPeIOCTaBAeHUSI MYHUIUITAIbHOM
YCJIYTU OKYMEHTax SIBJISETCS IOAINMCAaHMe pelleHusT 00 MCIpaBJIeHUM OIMYIIEeHHBIX
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OITeYaTOK ¥ OIIMOOK B BBIIAHHBIX B Pe3yJbTaTe IIPEOOCTABJIEHUS MYHMUIIUIIAIbHON
YCJIYTU JOKYMEHTax JIMO0 00 OTKa3e B MCIIPABJIEHUM JTOMYIIEHHBIX OITEYaTOK M OIIMOOK
B BbIJAHHBIX B Pe3YJIbTATe MPeIOCTaBIEHMSI MYHUIIUIIAIbHOM YCJIYTY TOKYMEHTAaX.

70. Criocobom duKkcauyum pesyabTaTa paCCMOTPEHMS 3asiBJIeHMs 00 MCIIpaBIeHUA
IOOITYIIEHHBIX OIIeYaTOK ¥ OIIMOOK B BBIZAaHHBIX B pe3yjbTaTe IIPeIOCTaBIEHMS
MYHULIMITQIBHON YCIYTYM JOKYMEHTaX SIBJSIETCSI TOAIIMCAHME IOJIKHOCTHBIM JIUIIOM
AnMuHMUCTpaUuM, YIIOJHOMOYEHHBIM Ha IPUHSITHE PelLIeHMs O IPedoCTaBJIeHUM MO0
06 OTKase B IIPeNOCTaBJEHMM MYHULMIAIBHON YCJIYTM, PErucTpanus ero u
HaIpaBJIeHNe 3asIBUTEJTIO.

Pasnen 4. @opMbl KOHTPOJISI 32 UCIIOJTHEHMEM perjiaMeHTa

HOpHI[OK OCYIICCTBJ/ICHUS TEKYIIECIro KOHTPOJIA 3a COGJIIO,I[QHMEM 1 UCITIO/THEHUEM
OTBETCTBEHHbBIMMU NO/IJKHOCTHBIMMU JINIIAMMU T0JIOKE€HUM perjyiaMeHTa M MHbIX
HOPMAaTHUBHBIX IIPaBOBbIX dKTO0B, YCTAaHAB/IMBAIOIIINUX TpEﬁOBaHI/I}I K
nmpenocraB/IEHUIO MYHMI_IMHaJIbHOﬁ YCIIYyTHU, a TAKXKe IIPUMHATEM MMU pemeHMf/i

72. Tekymmit KOHTPOJb 3a COOJIIOJeHMEM IOCAed0BaTe/bHOCTU OeUCTBUM,
oIpeaeIeHHbIX aIMMHUCTPATUBHBIMU npolieaypamn 110 IIpeIOCTaBJIEHUIO
MYHULIMITJIBHOM YCJIYTU, OCYILECTB/ISIETCS PYKOBOAMUTEIEM M TO/DKHOCTHBIMM JIMIIAMM
AIMMHUCTpaALMM, OTBETCTBEHHBIMM 3a IIPEIOCTaBJIeH)E MYHMUMIIAJIbHOM YCJIYTM, Ha
TTIOCTOSIHHOM OCHOBE, a TaKKe IyTeM ITPOBEeIEeHMs IIJIAHOBBbIX ¥ BHEIIAHOBBIX ITPOBEPOK
10 COOJIFOZIEHMIO U MCITOJIHEHUIO TTOJIOKEHMI HACTOSIIIIETO pPeriaMeHTa.

ITopsAmoK M IepUOAMYHOCTD OCYLIeCTB/I€HUS IVIAHOBBIX ¥ BHEIVIAHOBBIX ITPOBEPOK
MOJTHOTHI ¥ Ka4eCTBa MPeA0CTABIEHUSI MYHUIIUIIATBHON YC/IYTHU, B TOM YUC/Ie
MOPSAAOK ¥ ()OPMBI KOHTPOJIA 3a MIOTHOTOM ¥ KA4eCTBOM IIPeIoCTaB/IeHUS
MYHMUIMIIAIbHOM YCIIYTU

73. KoHTposb 3a IOJHOTOM ¥ KayeCTBOM IIPEeIOCTAaBJIEHUSI MYHUIUIIATIbHOM
YCJIYTY BKJIIOUAET B Ce0sI: MpoBeeHe ITPOBEPOK, BhISIBJIEHME Y YCTPaHEeHNe HapyILIeHUI
IpaB 3asBUTEJIEN, PACCMOTpPEHMe, MPUHSATHE peIleHMiI U IOATrOTOBKY OTBETOB Ha
obpaliieHMsi  3asiBUTeJIeN, Colepskallye >KajJoObl Ha JOeicTBusa (Oe3meicTBue)
AIMMHUCTpAaUMM U €€ OOJ/DKHOCTHBIX JIUI, MHOTO(GYHKIMOHAJIBHOIO IIeHTpa
MPeIOCTaBJIEHNS TOCYIapPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIYT ¥ €T0 COTPYIHUKOB.

[lepyogMYHOCTh MPOBENEHMSI IIPOBEPOK MOSKET HOCUTH IUIAHOBBIM XapaKTep
(OCYIIECTBIATLCS HA OCHOBAHMM TIOJYTOJIOBBIX M TOHOBBIX IUIAHOB paboOThl) U
BHEIUIAHOBBIM XapakTep (M0 KOHKPETHOMY OOpaIleHMIO ITOJIydYaTessi MYHUIIUIIAIbHON
YCJIYTU Ha OCHOBaHUM MPaBOBOTO akTa AIMUHUCTpPALIUN).

PesynbTaThl MPOBEPOK OQOPMIISIIOTCSI B BUE 3aK/TFOUEHMS.

OTBeTCTBEHHOCTD JI0/DKHOCTHBIX JIMIL OPraHa, IIpeaoCTaBJISIONIero
MYHMIMIIATIbHBIE YCIYTH, 32 PellieHus U JercTBus (0e3aeicTBme), MIpuHNMaeMble
(ocyuiecTB/IieMbie) MMM B XOJie IIPeI0CTaBIeHUSI MYHUIIUIIATbHOM YCTYTU
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74. Tlo pesyibTaTaM IpOBEAEHHBIX IMPOBEPOK B Cjydyae BbISIBAeHUS (DaKTOB
HapyllleHUs] TpaB M 3aKOHHBIX MHTEPECOB 3asiBUTeseN, COOIONEeHMUsT I10JIOXKEeHUM
perjiaMeHTa ¥ MHbIX HOPMaTMBHBIX MPABOBbIX aKTOB, YCTaHaB/IMBAIOIIMX TPeOOBaHMUS K
MpeOCTaBJIeHNI0 MYHULIMIIAIbHOW YCJIYTU, NOJDPKHOCTHBIE JUlla AIMUHUCTPALUU, U
M®II HecyT nmepCOHaJIbHYIO OTBETCTBEHHOCTb 3a NMpUHMMAaeMble (OCyIIeCTBJiIEMbIE) B
X0oJle TpeNoCTaBIeHNs] MYHUIIUITAIbHOM YCJIYTY pellleHus: U OeicTBus (6e3meincTsue) B
COOTBETCTBUM C UX HO/DKHOCTHBIMM perjiaMeHTaMM M 3aKOHOIATeIbCTBOM Poccuiickoin
®denepann.

ITo/10)keHMsI, XapaKTepuU3yIolye TPeooBaHu K MOPSAAKY U ¢jopMaM KOHTPOJIS
3a MpeaoCTaB/JIeHMeM MYHUIMIIAJIbHOM YCJIYyTU, B TOM YMC/Ie CO CTOPOHBI IPaskaaH,
X 00'beIMHEHUN ¥ OPraHu3aIi

75. KoHTpoJib 3a MpemocTaB/ieHeM MYHUIMIIAJIbHON YCIYTU OCYIIECTBIISIETCS B
dbopme KOHTpOJISI 3a COOJIIOIEeHMEM IIOCIeIOBAaTeIbHOCTU OEMCTBUM, OIpeaeeHHbIX
aAMMHUCTPATUBHBIMU TIPOLIEAYypaMM IO MPEeIOCTaBJIeHUI0 MYHUIMUIIAJIbHOM YCIYTU U
MIPUHSTUEM pellleHU [OO/DKHOCTHBIMM JIMIIaMM, TyTeM IIpOBeleHUsI ITPOBEepOK
COOTIOZIEHUST M UCIIOJTHEHUST JO/DKHOCTHBIMM JIMIIAMU AJIMUHUCTPALMM HOPMAaTUBHBIX
MIPaBOBBIX aKTOB, a TaKyKe ITOJIOKEHMI peryiaMeHTa.

[TpoBepky TaksKe MOTYT IMPOBOAUTHCS KOHKPETHOMY OOpaIlleHNIO ITOJTyYaTesIs
MYHULIMITAJIBHON YCITYTH.

KonTposib 3a mpenocTaBieHeM MYHULIMIIAIbHON YCJIYIM CO CTOPOHBI I'pakaaH,
UX OObeIVHEHUN ¥ OpraHM3aluil OCYIIECTB/ISIETCS TIOCPEICTBOM OTKPBITOCTU
OesITeTbHOCTY AIMMHUCTpalMM TIpU  TPEIOCTaBJIeHUM MYHUIIUIIAIBHOM  YCIIYTH,
MOJTyYeHMsT TIOJIHOM, aKTyaJibHOM ¥ [OCTOBepHOM MHGOpMamuu O TOpSIAKe
MpeAOCTaBAEHMS MYHULIATIATBHON YCIYTU Y BO3SMOKHOCTH TOCYAEOHOTO pacCMOTPEHMSI
o6paillieHM (3kaj06) B IMpoliecce MOJyUYeHUsI MyHUIUITAIbHON YCITYTH.

Pasgen 5. JlocyneOHbIN (BHECYZeOHBIN) IOPSANOK OOKA/JIOBAaHMUS PelleHui U
necTBUM (0e3meicTBMSI) OpraHa, IMPemOoCTAB/ISAIONIEr0 MYHMIMIIAJIbHYIO YCIYTY,
€ro JO/DKHOCTHBIX JIMI, M MYHMIMIAJIbHBIX CAYKAIIMX, a TaKKe pelleHui u
neiicTBuil  (0e3meCTBUSA) MHOTO(QYHKIVMOHAJIBHOTO IIEHTpa IMpeJoCTaBICeHUS
roCyJapCTBeHHBIX " MYHUIIUTIIATbHBIX YCIIyT, pPaGOTHUKOB
MHOTO(YHKIVIOHAJIBHOTO  IIEHTpPa MpPeJOCTABJIEHMSI TOCYyJapCTBEHHBIX U
MYHUIIUNIATIbHBIX YCITYT

Vudopmanys Aj1s 3aMHTepecOBaHHbBIX JIUII 00 X IpaBe Ha ToCyaeoHoe
(BHecye0HOe) 00)kasToBaHMe AeCTBUM (0e3aAeCTBUSI) U (M/IN) PellieHNH,
OCYLECTBJISIeEMbIX (IPUHSTHIX) B X0/ MPe0CTaBIeHNSI MYHUIMIIATbHOM YCITYTU
(masnee - ka/100a)

76. 3agBuTesb BIIpaBe OOKaJIOBaThb pelleHus U JelcTBus (6e3mencTBue),
MIPUHSTbIE B XO#e IPeNOCTaBJeHUSI MYHUIIMIIAIbHOM YCIyTYM AIMMHUCTpaAIyen, ee
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OOJDKHOCTHBIX JIMI[ ¥ MYHULMIIAJIbHBIX CJAYKAIIMX, a TAKXKe pelleHus U IeCTBUS
(6e3mericTBME) MHOrO(MYHKIUMOHAIBHOIO LIEHTpa MPeIOCTaBJIeHNUSI TOCYIapPCTBEHHBIX U
MYHUIIUIIAJIbHBIX YCIYT, pAOOTHMKOB MHOTO()YHKIMOHAJIBHOIO LIEHTpa MPeIoCTaB/IeHNS
rOCYJapCTBEHHBIX ¥ MYHMIIUIIAJbHBIX YCIYT B OOCYAeOHOM (BHECYIeOHOM) IOpsIIKe B
cayJasx, mpeaycMoTpeHHbIX ctaTben 11.1 @emepanpHoro 3akoHa ot 27 uions 2010 roma
N2 210-®3 «O6 opraHmsanyuy IpegoCTaB/IeHMS] TOCYAAPCTBEHHBIX ¥ MYHULIMITATbHbBIX
YCITyT».

Oprasbl MECTHOTO CaMOYIIPaBJIeHUSI MYHUIIUIIAJIBHOTO 00pa30BaHMSI,
OpPraHM3anMU U YIIOTHOMOYEHHbIE HA PaCCMOTPEHMeE KaI00bI JINIIA, KOTOPHIM
MOJKET ObITh HallpaBJ/IeHa Ka/I00a 3asIBUTEJISI B JOCYACOHOM (BHeCYe0HOM)
nopsiaKe

77. B cnayyae oOskajioBaHMsl  pellleHUMM U OeuctBui  (6e3meicTBUS)
AIMUHUCTpaUUM, €e IO/SKHOCTHBIX JIMII UM MYHMIIMIIAJABHBIX CIYXKAIIMX >Kajaoba
TOJIaeTCsl IS pACCMOTPEeHMs B AIMUHMCTPAIINIO, B MMCbMEHHOM (opMe Ha OyMakHOM
HOCHUTeJIe, B TOM UMCJe IIpU JIMYHOM IIpMEME 3asiBUTeJNSI, IO TOo4YTe WIM uepe3
MHOTO(YHKIMOHAJIbHBIN IIEHTP MPeJOCTaBIeHNSI TOCYIapCTBEHHbIX ¥ MYHUIIUIIAIbHbBIX
yCJIYT OO0 B 37IeKTPOHHOM popme.

78. B cnayuyae oO6skaysioBaHMSI  pellleHMiA M OeWACTBU  (Oe3meicTBus)
MHOTO(YHKIIMOHAJIbHOTO IIeHTpa MpeOCTaBIEHNS rOCyIapCTBEHHbBIX "
MYHUIIATITIbHBIX YCJIYT, pabOTHMKA MHOTOQYHKIIMOHAJIBHOTO IIeHTpa IMpeaoCTaBIeHMS
rOCYIAapCTBEHHBIX ¥ MYHMIIMITAIBHBIX YCJIYT >Kajioba IOAAeTcsl MJiT pacCMOTPEHMsS B
MHOTO(YHKIIMOHAJIbHBIN IIEHTP MPeIOCTaBAeHNSI TOCYIapCTBEHHBIX ¥ MYHUIIMIIAIbHBIX
ycayr B buwinat, Te 3asBUTesIb Mo1aBasl 3asBjIeHN e U TOKYMEHTbI JJIS IPeIOCTaB/IeHNS
MYHUIIATIQIbHOM YCJIYTY B MUCbMEHHOM ¢opMe Ha OyMa)kHOM HOCHUTeJie, B TOM 4MCJie
IIpY JIMYHOM IIpyieMe 3assBUTEJIS, TI0 TIOUTe WM B 3JIEKTPOHHOM (popme.

JKanoby Ha peltteHust u geinctBus (6e3mencTBMe) MHOTOQYHKIIMOHAIBHOTO IIeHTpa
MIpeIOCTaBJIEHMS] TOCYIAPCTBEHHbBIX ¥ MYHULIMIIAIbHBIX YCJIYT TaKKe BO3MOXKHO I1OJ1aTh
B Jlemaprament wuHdopmaTusauum u cBsa3u  CBepajioBCcKoi obGiactu (manee -
yupeauTesib MHOTOGYHKIMOHAJIBHOIO II€HTpa) B IMChbMEHHON (opMe Ha OyMakHOM
HOCUTeJIe, B TOM UMCJIe TIpU JIMYHOM IIpyeMe 3asiBUTEJIs, [0 IOUTe WJIM B 3JIEKTPOHHO

dbopme.

Cnoco0bI1 MH(l)OpMMpOBaHM}I 3asABUTeJIeN 0 nmopsaake 1nmojgauym M pacCMOTpeHUA
)KaJIOGBI, B TOM 4YMcjie ¢ UCII0/Ib30BaHNEM EI[I/IHOI‘O rnmopTaia

79. ApmuHucTpauusi, MHOTO(QYHKIMOHAJIbHBIM  ILIEHTP  IpefoCTaBJIeHMUs
roCy/1apCTBEHHBIX " MYHUIIUTIAIBHBIX ~ YCJIVT, a TaKsKe yupeaunTesib
MHOT'0YHKIIMOHAJIbHOTO IIeHTpa MIpeIoCTaBIeHMS rocyJapCTBEHHbIX "
MYHULIMIIATIbHBIX YCJIYT 00eceunBaoT:

1) undopmupoBaHme 3assBUTeNIEN O MOPSIIKe 0O3KAJOBAHMS PEIeHNUI U TeMCTBUMA
(6esmeiicTBMSI) OpraHa MECTHOTO CaMOYIIpaBJIeHMS MYHUIMIIAJbHOTO 0Opa3oBaHMs,
MPeNOCTaB/ISIONIEr0  MYHMUMIAIBHYIO  YCIYTYy, €ro  JO/DKHOCTHBIX — JIUI, U
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MYHULIUTTTbHbBIX CITy KalluX, peleHnmn " IeCTBUIM (6e3meicTBMS)
MHOTO(YHKIIMOHAJIbHOTO I[eHTpa MpegoCTaBJIeHNUS roCylapCTBEHHbBIX "
MYHUIIMTIQJIbHBIX ~YCJIYT, €ro OOJDKHOCTHBIX JIMI, ¥ PabOTHMKOB IIOCPENCTBOM
pasMeleHns: MHQOpPMaLUu:

Ha CTeHJax B MeCTax MpeJoCTaBIeHNUs] MyHULIUTIAIbHBIX YCITYT;

Ha OPUIIMATBHBIX CalTaX OPraHOB, MPEeAOCTABJSIOIINX MYyHULIUTIAIbHbIE YCIYTH,
MHOTO(YHKIIMOHAJIbHOTO 1IleHTpa MpeJoCTaBJIeHNS roCyIapCTBEHHbBIX "
MmyHuiMnanabHbix yoryr (http:/mfc66.ru/) u yupenutens MHOTO(QYHKIIMOHAIBHOTO
I[eHTpa MpeaoCTaBIeHNS rOCy/IapCTBEHHBIX " MYHUIIATTATbHBIX ~ YCJTIYT
(http://dis.midural.ru/);

Ha Egumnom moprasie B pasgene  «[lomosHuTenbHas ~— MHGOpMAaIs»
COOTBETCTBYIOIIEN MYHUIIUITAIbHOM YCITYTH;

2) KOHCYJIbTMPOBaHME 3asIBUTEJIEN O MTOPSIIKe 003KaIOBaHMS peIlleHnI U TeICTBUN
(6esmeiicTBMSI) OpraHa BJACcTH, IPeJOCTaB/SIIONIEIO MYHUIMIIAJIbHYIO YCIYTY, €ro
IOOIXHOCTHBIX JIIL, M MYHUIIUTIJIBHBIX CITYKAIlUX, pellieHnin U AeicTBuin (6e3meincTBus)
MHOTO(YHKIMOHAJIbHOTO 1IeHTpa pefoCTaBIeHNs roCylapCTBEHHbBIX "
MYHUIIATIQJIbHBIX YCIYT, €ro OOJDKHOCTHBIX JIMI[ UM PabOTHMKOB, B TOM YKCJE IO
TesieOHY, JIEKTPOHHOM TIOUTe, IIPU JIMYHOM IIpUeMe.

IlepeyeHbh HOPMATUBHBIX MIPABOBbIX AKTOB, PEryJIMPYIOIINX MOPATOK
I0CyAe0HOro (BHECYAEOHOT0) 00Ka/IOBAHUS PellleHN U AeCTBIUM (0e3AeCTBISI)
OprasHa, mpeJoCTaBJ/ISIIOIIEr0 MYHUIUIIATbHYIO YCIYTY, €ro JO/IKHOCTHBIX JIUIL U

MYHMIMIATbHBIX CTY)KAIMX, 8 TAKKe PelleHuit U AeiicTBui (0e3eiiCTBIS)
MHOTO0()YHKI[MOHA/IbHOTO IIEHTPa IMPeI0CTaB/IeHNUS FOCYJapPCTBEHHbBIX U
MYHUIIUIIATIbHBIX YC/IYT, pAO0OTHMKOB MHOTO()YHKIMOHAILHOTO IIEHTPa

MPef0CTaB/IeHNS TOCYJaPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YC/IYT

80. ITopsimok mocynebHOro (BHeCymeOHOro) ooykajloBaHMST peIleHuin U TeCTBUN
(Ge3meiicTBMSI)  OpraHa, IPeAOCTABJSIIONIETO  MYHUIMIIAJBbHYIO  YCIYTY,  €ro
OOJDKHOCTHBIX JIMIL ¥ MYHMIIMIIAJIBHBIX CYKAIMX, a TaKKe pelleHuin U OeiCTBUN
(6e3meiicTBUSI) MHOTO(MYHKIIMOHAIBHOTO LIEHTPa MPeNOCTaBJIeHNsS] TOCYIAapPCTBEHHbBIX U
MYHULIMTIATbHBIX YCJIYT, paGOTHUKOB MHOTOGYHKIIMOHAIBHOTO LIEHTPa MPeIOCTaBIeHNS
rOCyIapCTBEHHBbIX ¥ MYHULMIAIbHBIX YCIYT PEryJaupyeTcsl CAeOyIONMMM MTPaBOBbIMU
aKTaMMu:

1) crateyu 11.1-11.3 ®epepanbHoro 3akoHa ot 27 utonst 2010 roga N° 210-d3
«O6 opraHmu3saImu MpemoCTaBIeHNsI TOCYAAPCTBEHHbBIX Y MYHUIUTIAIbHBIX YCIIYT»;

2) mnocraHoBieHue IlpaBurenbctBa CBeppioBckoi obsactu ot 22.11.2018
N¢ 828-I1IT «O6 yTtBepkmenuu [lososkeHns1 06 0COOEHHOCTSX MOAAUM U PaCCMOTPEHMS
KaJIoO Ha pelleHMsI UM OeUCTBUSA  (6e3meiCTBME) MCIOJHUTEIbHbBIX OpraHoOB
roCyJapCTBEHHO BJIACTU CBep1JIOBCKOM obJiacTu, IIPeIOCTABJISIIOILINX
roCyJapCTBeHHbIe YCJIYTM, UX [IOJIKHOCTHBIX JIMI, TOCYJApPCTBEHHBIX TPaskIaHCKUX
CJTY3KalllMX ~ UCIIOJTHUTEIbHbIX OpPraHOB ToOCyHapcTBeHHOM BiacTu CBepasIoBCKOI
061aCcTH, MPENOCTAaBJSIONINX TOCYIapCTBEHHbIE YCIYTM, a TakKkKe Ha pelleHusT U
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menctBus  (6e3meiicTBuMe) — MHOTOMYHKIMOHAJIBHOTO  IEHTpa  IIPeJOCTaBJIEHMUS
roCyIapCTBEHHBIX ¥ MYHUIIUTIAJIbHBIX YCJIYT ¥ €0 paOOTHUKOBY;

[TonHasg uHopmalust o opsifike MoJauMu M paCCMOTPeHMM sKajlo0bl Ha pellieHns 1
neicTBus (6e3neicTBIe) OpraHa BJIaCTH, MPEeIOCTaB/ISIOIer0 MyHUIUMIIATbHYIO YCIYTY,
ero JOJDKHOCTHBIX JIUI] ¥ MYHMUIIMITJIbHBIX CYXKAIlMX, a TakKe pelleHus U AeMCTBUS
(6e3meiicTBME) MHOTOGYHKIMOHAJIBHOT'O II€HTpa MPEeNOCTaBIeHNsI TOCYJapCTBEHHBIX U
MYHUIIATIATBHBIX YCIYT, pAOOTHMKOB MHOTO(YHKIIMOHAIBHOTO LIeHTpa MpeoCTaBIeHNs
rOCYIapCTBEHHBIX ¥ MYHULIMIIAJIbHBIX YCJIYT pasMelleHa B pasfesie «/lormosHnuTepHast
mHopmauusi» Ha EOMHOM moprasie COOTBETCTBYIOIIEN MYHMUIIMITAIBHOM YCJIYTU TIO
agpecy http://www.gosuslugi.ru.


http://www.gosuslugi.ru/
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	6. Основными требованиями к информированию заявителей о порядке предоставления муниципальной услуги и услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, являются достоверность предоставляемой информации, четк...
	7. При общении с заявителями (по телефону или лично) муниципальные служащие Администрации должны корректно и внимательно относиться к заявителям, не унижая их чести и достоинства. Устное информирование о порядке предоставления муниципальной услуги дол...
	Наименование органов и организации, обращение в которые
	необходимо для предоставления муниципальной услуги

	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги в случае, если возможность приостановлени...
	18. Заявление и документы, необходимые для предоставления муниципальной услуги, указанные в пункте 16 настоящего регламента, представляются в Администрацию посредством:
	личного обращения заявителя и(или) через многофункциональный центр предоставления государственных и муниципальных услуг;
	путем почтового отправления заказным письмом и описью вложения с уведомлением о вручении. В этом случае факт представления этих документов в уполномоченный орган удостоверяет уведомление о вручении почтового отправления с описью направленных документо...
	с использованием информационно-телекоммуникационных технологий, включая использование Единого портала, и других средств информационно-телекоммуникационных технологий в случаях и порядке, установленных законодательством Российской Федерации, в форме эл...
	При этом заявление и электронный образ каждого документа должны быть подписаны усиленной квалифицированной электронной подписью и (или) простой электронной подписью (при условии, что при выдаче ключа простой электронной подписи личность физического ли...
	Исчерпывающий перечень документов, необходимых в соответствии с законодательством Российской Федерации, законодательством Свердловской области и нормативными правовыми актами органов местного самоуправления для предоставления муниципальной услуги, кот...
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
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	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги, услуги, предоставляемой организацией, участвующей в предоставлении муниципальной услуги, и при получении результата предоставления таких услуг
	Срок и порядок регистрации запроса заявителя
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному принципу (в случае, если муниципальная услуга предоставляется по экстерриториальному принципу) и особенности предоставления муниципальной у...


	Формирование и направление межведомственного запроса в органы (организации), участвующие в предоставлении муниципальной услуги
	Порядок исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах
	64. При поступлении заявления и документов об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах специалист Администрации, в должностные обязанности которого входит прием и регистрация входя...
	65. Регистрация заявления об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах осуществляется в день их поступления в Администрацию, в должностные обязанности которого входит прием и регист...
	66. Специалист Администрации, в должностные обязанности которого входит прием и регистрация входящих документов (наименование уполномоченного органа местного самоуправления), в течение одного дня направляет зарегистрированное заявление на рассмотрение...
	67. При получении заявления об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, специалист Администрации, ответственный за предоставление муниципальной услуги, в течение десяти дней прини...
	1) проекта решения об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах;
	2) проекта решения в форме письма Администрации об отказе в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах.
	68. Максимальное время, затраченное на принятие решения, не должно превышать пятнадцати дней.
	69. Результатом рассмотрения заявления об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах является подписание решения об исправлении допущенных опечаток и ошибок в выданных в результате п...
	70. Способом фиксации результата рассмотрения заявления об исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах является подписание должностным лицом Администрации, уполномоченным на принятие ...
	Раздел 4. Формы контроля за исполнением регламента
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также принятием ими реш...
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	Ответственность должностных лиц органа, предоставляющего муниципальные услуги, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций



