YTBEPYKIALO:

06 06paboTKe n
nonb3oBaTeNnel NOMeLWEeHNN B MHOTOKBapTUPHbIX oMax

1. O6wme NonoxeHms

11 .HacTosuee MonoxeHne paspaboTaHO B COOTBETCTBMM C KOHCTUTYyUMein Poccuiick
Pegepauynn, depepanbHbIM 3akoHOM 0T 27.07.2006 1. Ne 149-®3 «O6 uvH®hDopmauun,
NH(OPMALMOHHBLIX TEXHONMOMMAX W 0 3awmuTte uHhopmauun», defepasbHbIM 3aKOHOM OT
27.07.2006 r. Ne 152-®3 «O nepcoHasbHbIX [aHHbIX», «[1010XeHNeM 06 0COGEeHHOCTAX
06paboTKM NepCOoHanbHbIX JaHHbIX, «O6 yTBEPXAEHUN TPebOBaHMI K 3aliMTe MEPCOHASTbHbIX
[aHHbIX Mpu  KUX 06paboTke B WHMOPMALUMOHHLIX CUCTEMAX MEPCOHANIbHbLIX AaHHbIX»,
yTBEPXXAEeHHbIX NocTaHoBneHnem lMpaButensctea Poccuiickoin depepauyun ot 01.11.2012r. N
1119, U WHbIMW HOPMATUBHbLIMW aKTamMy B 06/1aCTU 3alNUTbl NEePCOHANbHBLIX [AaHHbIX,
AENCTBYHOLWMMN Ha TeppuTopumn Poccuiickoi ®eaepayunn.

1.2.0CHOBHbIE MOHATUSA, UCNO/b3yeMble B [0N0XKEHNN:

-ynpasnswLWwan KomnaHUA - HOPUAUNYECKOE NMLO HEe3aBUCMMO OT OpraHu3auvoHHO-
NpaBoBO  (POpMbI, a TakkKe WHAWBUAYa/NbHbIA  NpeAnpuvHUMaTeNb,  YNpaBAsloLme
MHOrOKBapTUPHbIM AOMOM Ha OCHOBaHMMW [0roBopa YMpasieHWs MHOTOKBapTUPHbLIM [OMOM,
3aKHOYEHHOTO C K/IMEHTOM;

-KNIMEHT - TPaXx[aHvH, BMajetolwnii NpaBoM COOCTBEHHOCTU Ha XXWN0e MOMeLleHune u
(M) nCNoNb3yLWNA KOMMYHaNbHbIE YCAYTU ANS NINYHBIX, CEMENHbIX, AOMALIHMX W WHbIX
HYX[, He CBA3aHHbIX C OCYLLECTB/IEHUEM MNPEeANPUHUMATE/IbCKON [eATeNIbHOCTU, CYObeKT
NepCcoHasIbHbIX AaHHbIX;

-yCnyru ynpaBnstoLeii KOMNaHun - AefcTBUA YNpaBnstoLLeli KOMNaHUM N0 OKa3aHWto
YCNyr 1 BbIMOMHEHMIO PaboT Mo YNpaBneHWto, HafexalleMy COAepXaHUo Y PEMOHTY XWNoro
noMelleHns B MHOFOKBapTUPHOM  [OMe,  NPeLOCTaBNEHUIO  KOMMYHa/lbHbIX  YCyr
COOCTBEHHMKAM MOMELLEHNA B TakKOM [OMe K MOJIb3YHOLWUMCA MOMELLEHUAMU B 3TOM [OMe
nnuaM,  OCYLLEeCTB/IEHME WHOW  HanpaBfieHHOW Ha  [OCTMXKeHWe Leneil  ynpaeneHus
MHOTFOKBapTUPHbLIM JOMOM AeATeNIbHOCTU;

-nepcoHanbHble AaHHble - N06as MHPoOpMaLMs, OTHOCALLAACA NPAMO WU KOCBEHHO K
onpeeneHHoOMY Unu onpegenseMomy usnyeckomy nuuy (CyobekTy nepcoHanbHbIX AaHHbIX);

-06paboTKa nepcoHanbHbIX AaHHbIX - N1060e AeiicTBME (OMepauus) UAN COBOKYMHOCTb
JeicTBMIA (omepauuii), coBeplUaeMblX C WCMO/b30BaHMEM CPeACTB aBToMaTtusauuu unm 6es
MCMOMb30BaHNA TakMX CPeACTB C MepPCOHabHbIMU - [aHHbIMK, BKIOYas cbop, 3anuchb,
cucTemMatm3auuio, HakomnaeHue, XpaHeHue, yTouHeHne (0OHOBMEHUE, U3MEHEHWE), U3BMIEYEHME,
ncnonb3oBaHWe, nepegadvy (pacnpocTpaHeHwe, npeaocTaBfeHne, [OCTyM), 06e3n1MyMBaHue,
610KMpOBaHUe, yaaneHune, YHUUTOXEHWE NePCOHANIbHBIX AaHHbIX;

- pacnpocTpaHeHne NepcoHasibHbIX JaHHbIX - pacnpoCTPaHeHne NepcoHanbHbIX AaHHbIX
- JeNncTBMA, HanpaBfeHHble Ha pacKpbiTWe MePCOHaNIbHbIX AaHHbIX HeomnpeaeneHHOMY Kpyry
nnu;

-npefocTaB/ieHNe NepCcoHaNIbHbIX AaHHbIX - AelCTBUSA, HamnpaB/ieHHble Ha pacKpbiTUe
MepcoHanbHbIX AaHHbIX ONPefeNeHHOMY MUY UNKN onpeaeneHHOMY Kpyry finu;

-KOH(IMAEHUMANIbHOCTb MePCOoHaNbHbIX AaHHbIX - 06f3aTeflbHOe ANA CO6M0AeHUA
0nepaTopoM UMW MHbIM MONYUYMBLLMM LOCTYN K MEPCOHA/bHLIM LaHHbIM NULOM TpeboBaHUA He



[ornycKaTb UX pacrnpocTpaHeHue 6e3 cornacus cybbekTa NepcoHasIbHbIX AaHHbIX, €C/I UHOe He
npeaycMoTpeHo (efepanbHbiM 3aKOHOM;

- YHUUTOXXEHNE NePCOHasIbHbIX AaHHbIX - AeACTBUSA, B pe3y/bTaTe KOTOPbIX CTAHOBUTCA
HEBO3MOXXHbIM BOCCTAHOBWUTb COAEPXKaHWe MePCOHaNIbHbIX [aHHbIX B WH(OPMAaLMOHHO
cUcTeMe NepCcoHaNbHbIX AaHHbIX U (MNK) B pesynbTaTe KOTOPbIX YHUUTOXAKTCA MaTepuaibHble
HOCUTENN NEPCOHANbHbIX JaHHbIX.

1.3.Hactoswee lMonoxeHve yctaHaBnMBaeT NOPSALAOK 06paboTKM MepcoHanbHbIX AaHHbIX
KnneHToB, AN KOTOPbIX YMpaBndwooLwas KOMMNaHWA OCYLLECTB/SAEeT BeCb CMEKTP YCAyr o
[0roBOpYy ynpasneHus.

1.4 HacTosuwee TlonoxeHne 0653aTelbHO K WCMNOJIHEHWUIO BCEMW  COTPYAHUKaMM
YNpaBnstoLein KoMnaH1Mn, onucbiBaeT OCHOBHbIE LeNin, NMPUHLMUNLI 06paboTKM 1 TpeboBaHUA K
6e30MacHOCTY NepPCOHaNbHbIX AaHHbIX B Y NPaBAstoLLeil KoMnaHuu.

1.5.HacToswee lMonoxeHne pa3paboTaHO C LEeNbi 3alWuMTbl NpaB U cBOOOJ YesioBeka U
rpaxgaHuHa npu o06paboTKe ero nepcoHasbHbIX [aHHbIX, B TOM 4YuUCNe 3aWWTbl MpaB Ha
HEMPUKOCHOBEHHOCTb YaCTHOM XXU3HU, IMUHYIO U CEMEHYIO TalHy.

1.6.MNepcoHanbHble AaHHble o6pabaTtbiBalOTCA B LENsSX WCNOMHEHWA Aorosopa o
npefocTaBNeHUo ycnyr no [OroBopy, OfHOMW W3 CTOPOH KOTOporo sBnsetcs KiueHT.
Ynpaenswowas KomnaHua cobrpaeTt faHHble TOIbKO B 06beMe, HE0OXOAMMOM A5 LOCTUXEHUSA
yKa3aHHO B NyHKTe 1.5. HacTosLlero MonoxeHus Leu.

1.7. Ob6ecneyeHne 6e30MacCHOCTM U KOH(UAEHLMANbHOCTU  MNEPCOHaNbHbIX  AaHHb|
ABNSETCA OAHWUM U3 NPUOPUTETHbLIX HaNpPaB/eHW B feATe/IbHOCTM Y NPaBAstoLLeinl KOMNaHWK.

2. MpuHUMNbI 1 Leny 06paboTkn. CocTaB NepcoHasibHbIX JaHHbIX

2.1.06paboTKa NepcoHa/IbHbIX AaHHbIX YNpaBnsoLeid KOMNaHuel OCYLLEeCTBAAETCA Ha
OCHOBE MPUHLNMOB:

- 06paboTKa NepcoHasbHbIX AaHHbIX K/IMEHTOB OCYLLECTBAAETCS UCKAOUYUTENbHO ANA
obecneyeHns cobnofeHNa eaepanbHbIX 3aKOHOB M UHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB,
COOTBETCTBUA LieNsiM,  3apaHee OrnpefesieHHbIM W 3asB/IEHHbIM MpU cbope nepcoHasibHbIX
[aHHbIX;

- 00beM K cofepXKaHue obpabaTbiBaeMbIX MePCOHasIbHbIX AaHHbIX CYObLEKTOB, CMOCOObLI
06paboTKM  MEepCcoHasbHbIX  [AaHHbIX  COOTBETCTBYKT  TpeboBaHMAM  (pefepanbHOro
3aKOHOJATeNbCTBa, a TakKXe APYrMM HOPMATMBHbLIM akTaM W Liensim 06paboTKM MepcoHasbHbIX
[aHHbIX. He fonyckaetcs 06paboTka NepcoHaIbHbIX AaHHbIX, W30bITOYHbIX MO OTHOLIEHUIO K
LensM, 3asB/eHHbIM Npy c60pe NepcoHasbHbIX AaHHbIX;

- MNepcoHasibHble AaHHble YNpaBnsatoLLas KoOMnaHus nosyyvaet T0/bKO y camoro KnueHta
1 B defepanbHO cnyxbe rocyfapCTBeHHON pernctpauuun, Kagactpa u kaptorpaduu (ganee -
PocpeecTp);

- npu 06paboTKe MNepcoHabHbIX [aHHbIX 06ecrne4ymBaeTCd TOYHOCTb MNEPCOHASbHbIX
[aHHbIX, UX AOCTaTOYHOCTb, @ B HEOOXOAMMbIX CNyvasx akTyasbHOCTb MO OTHOLIEHUIO K LeNsm
06paboTKM NepcoHa/IbHbIX AaHHbIX.

YNpaBnsoLwen KoMnaHWen MpuHUMaKoTCa Heob6XOo4VMble Mepbl M0 YHUUTOXEHWIO
(yaaneHuto) nmbo yTOUYHEHWIO HEMOJHbIX UM HETOYHBIX JaHHbIX.

2.2.06paboTKa MepcoHasbHbIX AaHHbIX CYyObEKTOB MepPCOHaIbHbIX AaHHbIX NPOBOAUTCS
YnpasnstoLein KoMnaHneli ¢ Lenbio UCMOMHEHNS AOTOBOPHbLIX U MHbIX FPaXAaHCKO-NpaBoBbIX
OTHOLLEHMI NpPY OCYLLECTBNEHUN YNpaBAsloWen KOMMNaHWen XO03AWCTBEHHOW [eATeNbHOCTH,
MOBbILLIEHNS ONEePaTUBHOCTM M KayecTBa 06Ccny>kmBaHns KnneHTos.

2.3.YnpasnaioLLeil KoMnaHnein obpabatbiBalOTCA Cleaytolme KaTeropuy nepcoHasibHbIX
[aHHbIX:

- (hamunus, ums, 0TYeCTBO, NOJ, AaTa U MECTO POXKAEHUS;

- ajpec perucTpauum rno MecTy XWUTeNbCTBa U afpec (PakTUYeCKOro NpoXunBaHus;

- Cepus M HOMEp OCHOBHOrO [AOKYMEHTa, YAOCTOBEPSIOLLEro /IMYHOCTb, CBefEeHWs O faTe
BblJa4yM YKa3aHHOro OKYMeHTa W BblaBLUEM €ro opraHe;
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- CBEfleHVsi 0 perncTpayun npaBa cO6CTBEHHOCTU B EAMHOM rocyaapCTBEHHOM peecTpa npas
Ha HeABWKMMOe MMYLLECTBO (MHOM YNONHOMOYEHHOM OpraHe), a PaBHO O MHbIX MpaBax Ha
Monb3oBaHWe MOMELLEHVEM, B TOM 4uMCle O €ero n/owagn, KOMMYecTBE MPOXUBALLMX,
3apermcTpMpoBaHHbIX 1 BPEMEHHO NPe6blBaOLLMX;

- VHble NepcoHanbHbIe JaHHble, KOTOpPble HE06XoauMbl OnepaTopy ANs UCMONHEHUS AOTOBOpa
ynpaB/ieHus.

3. Ycnosus 06paboTKu

31 Nopagok paboTbl ¢ NepcoHaNIbHbIMU AaHHbIMU KNMEHTOB B YNpaBnstoLLeli KOMNaHny
pernameHTMpoOBaH AeMCTBYIOLLMM 3aKOHOLATeNbCTBOM Poccuitickolt ®epepalmmn, BHYTPEHHUMM
NOKYMeHTaMU  YTpaBnsioleld KOMNaHWM U OCYLLECTBASETCA C  COGMOAEHWEM  CTPOro
onpefeneHHbIX NpaBusl 1 YCNOBUIA.

3.2.06paboTka MepcoHanbHbIX [aHHbIX B YNpaBAstolleld KOMMaHWM OCYLLECTBASAETCS
nytem cbopa, 3anucy, CUCTematu3auuu, HaAKOMNEHWSA, XpaHeHWus, YTOUYHeHUs (06HOBEHMS,
N3MEHEHMA), W3B/IEYEHUS, WCMOMb30BaHUA, nepegaydn (pacnpocTpaHeHWs, nNpeaoCcTaB/eHus,
Aoctyna), obe3nuuvBaHus, 6M0KMPOBaHUA, YAANEHUS, YHUUTOXEHUS MepCOHaNbHbIX [LaHHbIX
NCKNIOYUTENBHO AN 0becneveHns cobnofeHns (efepasbHOro 3akoHOAATeNnbCTBa U MHbIX
HOPMaTMBHbIX MPaBOBbIX aKTOB, COOTBETCTBUA LENAM, 3apaHee onpegesieHHbIM U 3asaB/IeHHbIM
npu cbope MepcoHasbHbIX [AaHHbIX, Y4YeTa pe3ynbTaToB BbIMOMIHEHUSA [OTOBOPHbLIX W WHbIX
rpaXK4aHCKO-NpaBoBbIX 0043aTeNbCTB C CYObEKTOM MepCOHalbHbIX AaHHbIX. [lpy  3TOM
NCMO/Mb3yeTCA CMeLlaHHbI (aBTOMATU3MPOBaHHbLIE U  HEeaBTOMAaTU3MPOBAHHbIN) CNoco6
06paboTKN NepcoHasbHbIX AaHHbIX.

3.3.06paboTKa nepcoHanbHbIX fAaHHbIX oOcyllecTBnseTca ¢ cornacus KnveHta Ha
06paboTKy ero nepcoHanbHbIX AaHHbIX, 38 WUCK/IIOYEHWEM Cy4vaeB, NpPefyCMOTpPeHHbIX n. 3.4.
HacToAalero MonoxeHus.

3.4.B cnyyae nony4veHus YnpaBnswolleld KOMMaHWel MepcoHaNbHbIX [AaHHbIX U3
06LLeJOCTYNMHbIX UCTOYHWUKOB, B TOM YunC/e U3 PocpeecTpa, cornacue KnmeHTa He TpebyeTcs.

3.5.Ynpasnaiowasa  KomMnaHWa  He  OCYLLECTBNAAeT  TpaHCrpaHWYHyK  nepegadvy
NMepcoHanbHbIX AaHHbIX KIMEeHTOB.

3.6.CpoKM XpaHeHUsi [OKYMEHTOB, COAepXallux MepcoHalbHble [aHHble CYObLEKTOB,
OnpefensoTcs B COOTBETCTBMM CO CPOKOM AeWCTBUS [OroBopa C CyObeKTOM MepCcoHasbHbIX
AaHHbIX, ®eaepanbHbIM 3aKOHOM P®  «O6 apxuBHOM gaene B Poccuiickoin ®epepaunm» Ne 125-
®3 ot 22.10.2004 r., CPOKOM WCKOBOW [aBHOCTW, a TaKXe WHbIMW TpeboBaHMAMYU
3aKoHogarensctea P®. Mo MCTEYeHUN CPOKOB XpaHeHUs TakKuUX AOKYMEHTOB OHW nognexar
YHUUTOXEHUIO.

3.7.C uenbio 3awWwmnTbl MEePCOHa/bHbIX AaHHbIX MPU MX 06paboTKe B MHAOPMALMOHHbBIX
cUCTeMax MepcoOHasIbHbIX AaHHbIX OT HEenpaBOMEPHOrO WM CAy4aliHOro AO0CTyMma K HUM,
YHUUTOXEHUNA,  U3MEHEHWS, 6NoKunpoBaHu4, KOMupoBaHus, npeaocTaB/eHS,
pacrnpocTpaHeHUs, a TakKXKe OT WHbIX HEenpaBOMEPHbIX [EACTBMIA C HUMU YNpaBAstoLLel
KOMNaHWel NPYMEHAIOTCA OpraH13aunoHHbIe Y TEXHUYECKNe Mepbl.

3.8.0upektop OOO «lopoAackad ynpasnswoLWas KoMnaHUA-KamblLWIOoB» yTBEPXKAaeT
nepeyeHb COTPYLHUKOB Y NPaBAAOLLEN KOMMAHUW, UMELWUX AOCTYN K NePCOHa/IbHbIM AaHHbIM
KnneHTOB.

3.9. TlepcoHasibHble [aHHble Ha OYMaXKHbIX HOCUTENSAX XPaHATCA B C/Y>Xe6HbIX
NOMeLLeHNAX YNpPaBAstoLWwein KOMNaHUM B YCN0BUAX, UCKIOYAKOLWMX O3HAKOM/IEHUE NUL, He
MMetoLLMX fonycKa K paboTe ¢ nepcoHaNbHbIMU AaHHbIMU KneHTa.

3.10. MepcoHanbHble AaHHble KAMEHTOB XPaHATCS B 3MEKTPOHHOM BUAE B NOKa/IbHOW
KOMMNbIOTEPHO CeTU YNpaBnAloLWen KOMNaHWW, B 3NeKTPOHHbIX Mankax u ainax B
nepcoHanbHbIX KOMNbOTEPaX COTPYAHUKOB, AOMYLLEHHbLIX K 06paboTKe MepcoHaNbHbIX AaHHbIX
KNneHTOB ¥ 3allULWEHHBbIX WHAUBMAYa/bHbIM NapofieM. Pa3rnaweHue napons focTtyna K
NepcoHaIbLHOMY KOMMbIOTEPY COTPYAHMKA YNPaBAAoLWei KOMNaHUn He 40NyCKaeTcs.



4. OCHOBHble MeponpuATUA N0  obecrnedeHMto  6e3onacHOCTU  06paboTKKM
NnepcoHanbHbIX AaHHbIX.

4.1.¥npaBnaiouias KomnaHua o6s3aHa npu 06paboTke nepcoHanbHbIX AaHHbIX KnueHTos
NPUHUMATbL HEOOXOAUMbIE OPraHU3aLMOHHbIE U TEXHUYECKME Mepbl 418 3aLUNTbl MEPCOHANTbHbIX
JAaHHbIX OT HEeCaHKUMOHMPOBAHHOrO WAWM CAYYalHOrO [OCTyna K HUM, YHUYTOXEHUS,
N3MEeHeHNs, 6/10KMPOBAHNA, KOMUPOBAHWNA, PacnpOCTPaHEHUS NEPCOHANbHbIX LaHHbIX, a TaKkXe
OT UHbIX HENPaBOMEPHbIX AEACTBUA.

4.2. Ans apeKTUBHOW 3anTbl NEPCOHANbHBIX AaHHbIX KMeHTOB He06X0AMMO:

421 .cobnofatb MOPAAOK MOMyYEHUs, YyyeTa W XPaHEHWA MepCoHaNbHbIX [aHHE
KnneHToB;

4.2.2.NPUMEHATb TEXHUYECKME CPeLCTBA OXPaHbl, CUTHANU3aLNN;

4.2.3.3aK/M04YNTb CO BCEMU COTPYLHWMKAaMMK, CBA3aHHbLIMU C MOSy4veHUeM, 06paboTKoi K
3alnTON nepcoHasbHbIX AaHHbIX KnuneHTa, CornaweHve O HepasrnalleHun nepcoHaibHbIX
JaHHbIX KnuneHTa;

4.2.4.npuBnekatb K AUCUMUMINHAPHON OTBETCTBEHHOCTU COTPYAHUKOB, BUHOBHbLIX B
HapyLUIEHNN HOPM, Perynupyrowmx nosyyeHne, o6paboTky W 3aliuTy NepcoHasibHbIX AaHHbIX
KnneHTa.

4.3.00nycK K NepcoHabHbIM AaHHbIM KIMEHTOB COTPYAHWKOB Y NpaBnstoLLeii KoMnaHmu,
He MeIoLMX Hafnexalinm o6pa3om opopMIEHHOr0 AOCTYMa, 3anpeLlaeTcs.

4.4 [JOKyMeHTbl,  cOfep>Kallne MepcoHa/lbHble faHHble K/WEHTOB, XpaHATCA B
NOMeLLLeHNAX Y NpaBnstoLLeld KOMnaHum, 06ecrnevnBaroLInX 3awmnTy OT HECAHKLMOHUPOBAHHOIO
focTyna.

4.5.3aWwmTa poCTyna K 3MEKTPOHHbIM 6a3aM [aHHbIX, COAepXKallMM MepcoHabHble
faHHble KnneHToB, o6ecneynBaeTcs:

- WCNO/Ib30BaHWEM JIMLEH3NOHHBLIX MPOrpaMMHbIX NPOAYKTOB, NpPefoTBpaLLatoLLmX
HeCaHKLMOHMPOBAaHHbIA JOCTYN TPETbUX L, K NEPCOHaNbHBIM AaHHbIM K/IMEHTOB;

- cMCTemMOi naponeit. aponn ycTaHaBMMBAKTCA CUCTEMHbLIM aLMWUHUCTPATOPOM WU
CO00LWATCA WHAMBUAYaNbHO COTPYAHMKAM, WMEHLWMM [OCTYN K MNepCOoHaNIbHbIM [aHHbIM
KnneHToB.

4.6.KonuposBaTb W fenatb BbIMUCKM MEPCOHANbHBLIX AaHHbIX KrveHTa paspeluaetcs
NCKMOYNUTENBHO B CNYXKEOHbIX LENsax ¢ MMCbMEHHOMO paspeLLeHns pyKOBOAUTENS.

5. MopAfoK npefocTaBneHNA NHOPMALLMK, COLepXKalLlleid NepcoHaslbHble JaHHble

5.1. Mpwn obpalLeHnn cy6beKTa NepcoHabHbIX AaHHbIX (BNajenbla aTUX AaHHbIX UK ero
3aKOHHOr0 MNpeAcTaBuUTeNsA) WKW NOMTYYEHUU 3anpoca YNnpaensfowas KomnaHnsa 6e3803Me3fHO
npepocTaBnseT B TedyeHne 30 fAHeR ¢ AaTbl NOMyYeHUs 3anpoca an obpalleHns nepcoHaslbHbIe
[aHHble, OTHOCAWMECA K CYObEKTY MepCOHaNIbHbIX AaHHbIX, B [JOCTYNHON chopwme,
UCKMOYatoLLen npesocTaBneHe NepcoHasibHbIX AaHHbIX, OTHOCALWMUXCS K APYrMM Cy6beKTam
NepcoHaNbHbIX AaHHBbIX.

5.2.CTOpOHHMWe opraHun3aumm UMeloT NpaBo AOCTYMa K NepcoOHabHbIM JaHHbIM Cy6beKTOB
MEePCOHaNbHbIX [aHHbIX TO/MbKO, €CAW OHU HajeneHbl HEO6XOAVMbIMW MOHOMOUYUAMU B
COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuiickoin depepauun, nmMbo Ha OCHOBaHUWM JOrOBOPOB
C YnpaBnsiouleii KOMNaHWeRn, 3aKNOYEHHbIX B CBA3W C TpebOBaHMAMW 3aKOHOAATEe/NbCTBA
Poccuiickoint defepaunn.

OcHOBaHMEM AN COTPYAHMKA YMpaBfstoleld KOMNaHWM B Lensx npesocTaBfeHns
MH(OPMaL KN O NePCOHaNbHbIX AaHHbIX CYOBHEKTOB CNYXMWUT Pe30/toLms AMpeKTopa opraHusaumm
Ha COOTBETCTBYIOLLEM 3anpoce nMb0 (akT MoAnucaHus cornaweHns  (gorosopa) 06
NH(OPMALNOHHOM 0OMEHE.

B cornaweHune (gorosop) 06 WHMOPMaLMOHHOM OOMeHe BK/IHOYaeTCs YC/0BME O
HepasrnalweHun CBeAEHW, COCTaBNAKOWMX MEpPCOHasIbHble AaHHble CYObLEKTOB, a Takxke
CNy>KebHoM WH(opMauMu, CTaBLIE W3BECTHOW B XO[€e BbIMOMHEHUS paboT, ecnu Ans mx
BbIMO/IHEHUSA MPeLyCMOTPEHO UCMO/Nb30BaHNe TaKnX CBEAEHWNA.

4



5.3.Npn nepegaye nepcoHanbHbIX [aHHbIX CYObLEKTOB YnpaBnswolwas KOMMAaHUa wu
YMOMHOMOYEHHbIE UM LO/MKHOCTHbIE LA COOMI0AA0T creaytoLme TpeboBaHus:

- He CcO006LLal0T NepcoHasbHble AaHHble TPeTbeil CTOpoHe 6e3 MUCbMEHHOro Ccornacus
cybbeKkTa, 3a MCK/IOYEHMEM Cny4vaeB, Korga 370 Heob6XOAMMO B Lenax npegynpexaeHuns
Yrpo3bl XXM3HN N 3[40POBLI0 CyObBEKTA, a TaKXe B Cly4yasX, YCTaHOBNEHHbIX (heaepaibHbIM
3aKOHOAaTeIbCTBOM;

- He coo0LWaKT MH(popMaL Mo TpeTbM nLam 0 pa3mepe 3af0MKeHHOCTU KnnenTa;

- NpeaynpexaatrT nnL, Noayvatowmnx nepcoHaibHble faHHble, O TOM, YTO 3TV AaHHble
MOryT GbITb MCMO/b30BaHbl TONILKO B LENsX, AN KOTOPbIX OHM COO6LLEHbI, U TPeByT OT 3TUX
NUL, NOATBEPXKAEHMS COONIOAEHNS 3TOMO YCNOBUSA, 3a UCKKOUYEHWEM CNyYaeB, YCTAHOBNEHHbIX
(hepepanbHbIM 3aKOHOAATENbCTBOM;

- He 0TBEYaloT Ha BOMPOCHI, CBS3aHHbIE C NPeAoCTaBNEHNEM NEPCOHANbHOI UH(OpMaLIMK,
NO6LIM TPETbUM NULLAM 63 3aKOHHbIX OCHOBaHMWI (MMCbMEHHOTO 3anpoca);

- BefyT YydyeT nepedaynm MNepcoHaNbHbIX [AaHHbIX CYObEKTOB MO MOCTYNMBLIMM B
KomnaHuio 3anpocam Cy6bLeKkToB.

6. O6A3aHHOCTW yrNpaBAsOLWEA KOMMaHUN

6.1 .YnpaBnawoLlas KoMnaHUs obs3aHa:

6.1.1.0cyuecTBnATb 06paboTKy NepcoHaNbHbIX [AaHHbIX KAMEHTOB WCKNHUUTENBHO B
Lensax oKasaHua 3aKOHHbIX ycnyr KnveHtam.

6.1.2.NMonyyatb nepcoHasbHble AaHHblE KMeHTa HEeNOCPeACTBEHHO Yy HEro camoro n u3
PocpeecTpa. Ecnu nepcoHanbHble AaHHble KaveHTa BO3MOXHO MOMYYUTb TONbKO Y TPeTbei
CTOPOHbI, TO KnWeHT Ao/mKeH ObiTb yBefoM/ieH 06 3TOM 3apaHee M OT Hero AO0/MKHO ObiTb
Mnosly4eHo nNucbMeHHoe cornacue. COTPYAHUKM YNpaBastowein KoMnaHuu LOSIXKHbI COOOLWNTD
KnveHtam 0 uUensx npegnofiaraeMblX WMCTOYHMKAX W Cnocobax MONy4vYeHUs MepCoHANIbHbIX
JaHHbIX, a TakKXKe O XxapakTtepe noafexawnx noayyeHUo MepcoHanbHbIX AaHHbIX W
nocneAcTBMAX 0TKa3a K/IMeHTa faTb NUCbMEHHOe COrnacue Ha ux rnonyyeHue.

6.1.3.He nonyyatb 1 He obpabaTbiBaTb NEPCOHa/IbHbIE AaHHble KnneHTa 0 ero pacoBoW,
HaLMOHAaNbHON NPUHALNEXHOCTU, MONUTUYECKUX B3rNS4ax, PeIMrno3HbIX UAn (rUaocogcKux
yOeX4eHNAX, COCTOSAHUM  3[40POBbS, WHTUMHOW >KU3HW, 32 WUCK/OYEHWEM  Cly4aes,
npesyCcMOTPEHHbIX 3aKOHOM.

6.1.4.MNpenoctaBnaTb [JOCTYN K CBOMM MEPCOHaNbHLIM fAaHHbIM KAWEHTY wunn ero
3aKOHHOMY NpeAcTaBUTENtO MpWU ob6palleHuy NM6o Npu MOSlyYeHUM 3anpoca, COAepiKallero
HOMEpP OCHOBHOIO [AOKYMEHTa, YAOCTOBEPAIOLLEro NMYHOCTL KnueHTa WanM ero 3akoHHOro
npeacTaBuUTENs, CBELEHMA O JaTe BblAayM YKa3aHHOro AOKYMeHTa W BblJaBLUEM €ro opraHe u
COBCTBEHHOPYUHYIO noAnuch KnneHTa nam ero 3aKkOHHOro npeactaBuTens. 3anpoc MoXeT BbiTb
HanpaBfeH B 3/eKTPOHHOW (opMe W NOoANWCaH 3NEKTPOHHOW UM(DPOBOMA MNOAMMCHID B
COOTBETCTBUM C 3aKoHOZaTenbcTBOM Poccuiickoin ®epepaumn. CBefeHUS 0  HaIMyum
MePCOHaNbHbIX AaHHbIX LO/MKHbI ObITb NpeaocTaBfeHbl KAneHTy B AOCTYMHOW (PopMe U B HUX
He [O/KHbl COepXaTbCA MNepCcoHasibHble [aHHble, OTHOCALMECA K ApYrMM CybbekTam
NepcoHanbHbIX AaHHbIX.

6.1.5.0rpaHnumnTb npaBo KnveHTa Ha AOCTYN K CBOMM MNEPCOHaNbHLIM AaHHbIM, ecnu
npefocTaBieHne MepCcoHabHbIX AaHHbIX HapyllaeT KOHCTUTYLMOHHbIE MpaBa U CBOGOAbI
ApyTux nuu,

6.1.6.06ecrneyunTb XpaHeHWe W  3alNUTYy NEepCcoHaNbHbIX faHHbIX KnveHTa oOT
HenpaBOMepHOro NX UCMonb30BaHWA UK YTpaThbl.

6.1.7. B cny4ae BbIABNIEHUA HELOCTOBEPHbIX NEPCOHaNbHbIX AaHHbLIX WU HENPaBOMEPHbIX
[eicTBUlA ¢ HUMK onepaTopa Npu obpaLleHUn UK No 3anpocy cy6bekTa NepcoHaNIbHbIX AaHHbIX
WNN ero 3aKOHHOro npeAcTaBuTeNs 160 YNoSIHOMOYEHHOr0 opraHa no 3awuTe npas CyObeKToB
MepcoHasibHbIX [aHHbIX onepaTop 0653aH OCYLEeCTBUTL 6/10KMPOBaHME MEePCOHA/bHbIX AaHHbIX,
OTHOCALLUXCA K COOTBETCTBYIOLLEMY CYOBLEKTY MNEPCOHaNbHbIX [AaHHbIX, C MOMEHTa TaKoro
obpallLeHns unm NofyyeHns Takoro 3anpoca Ha Nepuog NpPoBepKu.
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6.1.8.B cnyyae noateepxaeHus (hakta HeAOCTOBEPHOCTM MEPCOHA/IbHbIX AaHHbIX
orepaTtop Ha OCHOBaHWW LOKYMEHTOB, NPeACTaB/IEHHbIX CYObEKTOM NEPCOHA/bHbIX AaHHbIX U/
ero 3aKOHHbIM NpeAcTaBuTeneM 60 YNoSHOMOYEHHbIM OPraHOM Mo 3aliuTe npaB Cy6beKToB
MepcoHaNbHbIX AaHHbIX, UM UHbIX HEOOXOAUMbIX LOKYMEHTOB 0053aH YTOUHUTL NepCoOHabHbIE
[laHHbIE U CHATb UX 6/10KMpPOBaHMe.

6.1.9.B cnyuyae BbISBEHWA HeMpPaBOMEPHbIX AEWCTBUMA C MEPCOHaNbHbIMU [aHHbLIMM
OnepaTop B CPOK, He MpeBbILIAOWMNA Tpex pabounx AHel ¢ faTbl TaKOro BbiSBNEHUs, 06s3aH
YCTPaHUTb [OMNyLUeHHble HapylleHns. B cnyyae HEBO3MOXXHOCTM YCTPaHEHUS [OMYLLEeHHbIX
HapyLleHWI onepaTtop B CPOK, He MpeBblaloWwnii Tpex paboumx AHel C faTbl BbISBAEHUS
HeNnpaBOMEPHOCTW AeNCTBUI C MEePCOHaNIbHBbIMU faHHbIMU, 06513aH YHUYTOXUTb NEPCOHasIbHbIE
faHHble. O6 ycTpaHEeHUW AONYLLIEHHbIX HapyLUEHUA WMAM 06 YHWUUTOXEHUU MepPCOHaIbHbIX
[aHHbIX ornepaTop 00s3aH yBeLOMUTb CyObeKTa MepPCOHaNIbHbIX AaHHbIX WM €ro 3aKOHHOro
npescTaBuUTeNs, a B C/lyyae, ecim obpalleHne uam 3anpoc 66111 HanpasieHbl YNOIHOMOYEHHbIM
OpraHoM no 3aLinTe NpasB Cy6bEKTOB NePCOHANbHbIX AaHHbIX, TAKXEe YKa3aHHbIN opraH.

6.1.10.B cnyyae fOCTUXeHUS Lennm 06paboTKM nepcoHanbHbIX AaHHbIX onepatop 06s3aH
Hes3ame4NUTeNIbHO  NpekpatuTb  00paboTKy  MepCOHaNbHbIX  JaHHbIX U YHUYTOXUTb
COOTBETCTBYIOLLME MEPCOHabHble [aHHble B CPOK, He MpPeBbIALWNIA Tpex paboumx AHel c
[aTbl JOCTUDKEHMS Lenn 06paboTKM MepCOoHaNbHbIX AaHHbIX, eCNn WHOe He MNpefyCMOTPeHO
(hesepanbHbIMU 3aKOHaMWU, U YyBeOMUTb 06 3TOM CyObeKTa NepCcoHaNbHbIX AaHHbLIX WX €ero
3aKOHHOr0o npeAcTaBUTeNs, a B C/yyae, ecnn obpalyeHwe uau 3anpoc ObliM Hanpas/eHbl
YMNO/IHOMOYEHHbIM OpraHoM Mo 3awuTe npaB CyObLEKTOB MNEPCOHaIbHbIX [AaHHbIX, TaKXe
yKasaHHbI OpraH.

7. NpaBa KnueHTa

7.1. KNYeHT MMeeT NpaBo Ha:

-[OCTYN K WHpopMauum O camMom cebe, B TOM uuMCne cofepxawiein uHhopmaumto
NOATBEPXAeHNA (hakTa 00pabOTKM NEpCOHa/IbHLIX AaHHbIX, a TakXe Leflb Takoh 06paboTku;
cnocobbl 06pabOTKM NepCOHasIbHbIX [AaHHbIX, NPUMEHsSEMbIe YMpPaBAAOLLE KOMMNaHWeNn;
CBefleHUs 0 Nnuax, KoTopble UMeKT AO0CTYN K MepCOHabHbIM AaHHbIM UM KOTOPbIM MOXeT
ObITb MNpeAoCTaBfieH TakoW [OCTYyN; nepeyeHb 06pabaTbiBaEMbIX MEPCOHAIbHBLIX AaHHbIX U
MCTOYHUK UX MONYYEHUS, CPOKMU 06pabOTKM MepCoHaNbHbIX AaHHbIX, B TOM YMUCNe CPOKU WX
XpaHeHUs; CBefleHNs 0 TOM, Kakue topuanyeckmne nocneacTems ang KnveHta MOXeT MoBfeYyb 3a
cob6oli 06paboTKa ero NepcoHanbHbIX AaHHbIX;

- onpegeneHne Gopm 1 cnocoboB 06paboTKM ero NepcoHasIbHbIX JaHHbIX;

- orpaHuyeHue crnocobos 1 hopm 06paboTKM NepCoHaNIbHbIX JaHHbIX;

- 3aMpeT Ha pacnpocTpaHeHue NepcoHabHbIX faHHbIX 6e3 ero cornacus;

- U3MEHeHMe, YTOUHEHUNE, YHUUTOXeHME UH(opMaLuy 0 caMoM Ccebe;

-06>kanoBaHMe HenpaBOMEPHbIX AECTBUIA nn 6e3aelicTBuiA N0 06paboTKe NePCOHaNbHbIX
[aHHbIX N COOTBETCTBYHOLLYIO KOMMEHCALUMIO B CyAe6HOM Nopsake;

- MHble MpaBa NpesycMOTPeHHbIE 3aKOHOM.

8. KoH(hMaeHLManbHOCTb NePCOHabHbIX JaHHbIX KNneHToB

8.1.CBefieHns 0 NepcoHanbHbIX AaHHbIX KNNeHTOB, ABNATCA KOHMUAEHUNANbHBIMN.

8.2.¥Ynpasnsowas KomnaHua obecrneyumBaeT KOH(UAEHUUaNbHOCTb  NepCOHaNbHbIX
[aHHbIX 1 0653aHa He JonyCcKaTb UX pacnpocTpaHeHUs TPeTbUM NnLoM 6e3 cornacus KnneHTtos
NNBO HaNMYMA MHOTO 3aKOHHOI0 OCHOBaHMS.

8.3.J7lnua, nmeroLme JOCTYN K MEPCOHasbHbIM AaHHbIM KnneHToB, 0653aHbl CO6M0A4aTb
PEXUM KOH(MAEHUMANbHOCTW, OHWU [OMXKHbI ObiTb  NPefynpexieHbl 0 Heob6Xo4MMOCTM
CO6MOAEHNSA peXxxMMa CEKPETHOCTU. B CBA3M C peXXMMOM KOH(PUAEHLMaNbHOCTU NUH(OpMaLMK
MepcoHanbHOro  XapakTtepa  [O/DKHbI  npefycmaTpuBaTbCs  COOTBETCTBYHOLIME  Mepbl
6e30MacHOCTM AN15 3alUWTbl AaHHbIX OT C/Tly4alHOro UM HeCaHKLMOHNUPOBAHHOIO YHUUTOXEHUS,
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OT C/y4aliHOl yTpaTbl, OT HECaHKUMOHMPOBAHHOrO A0CTyNa K HUM, W3MEHEHUS Wau
pacrnpocTpaHeHus.

8.4.Bce Mepbl KOH(pUAeHUNaNbHOCTK npu cbope, 06paboTKe N XpaHEeHUN MepcoHa bHbIX
[aHHbIX K/IMEHTOB pacnpoCcTpaHATCA Ha BCe HOCUTENN UH(opMaLMK, KaK Ha ByMaXKHble, Tak 1
Ha aBTOMaTM3NPOBaHHbIE.

8.5.PeXXUM  KOH(MAEHUMANbHOCTU MEPCOHA/IbHbIX AaHHbIX CHUMaeTcsd B  Ciyvae
06e3N11MYMBaHNA UNN BK/IKOYEHUS UX B OOLLEAOCTYMHbIE UCTOYHUKW MEPCOHANbHbLIX AaHHbIX,
€C/IN NHOE He OMpefeneHo 3aKOHOM.

9. OTBETCTBEHHOCTb 3a HapyllueHWe TpeboBaHW, PerynpyoLwmx nonyveHue,
06paboTKy M XpaHeHWe NepcoHasibHbIX JaHHbIX.

9.1./10/MKHOCTHbIE NNLA YNpaBAstolWen KomnaHuUK, ob6pabaTbiBatoLiMe MNEPCOHaIbHbIE
[aHHble,  HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C [JeiCTBYHOLMM 3aKOHOLATENbCTBOM
Poccuiickoil ®efiepaLn 3a HapyLleHve peXxxuma 3almTbl, 06paboTKn 1 NopsKa NCnonb30BaHNS
3TON MH(opMaLUN.

9.2./luua, BWHOBHble B HapyLUEHUN HOPM, PErynnpyrowmx nonyyeHve, ob6paboTky K
3aWUTY  MepCcoHanbHbIX AaHHbIX, HeCcyT  AWUCLUUMINHAPHYIO, rpaXkJaHCKo-NnpasoBYy1o,
afAMUHUCTPATMBHYID WAN YrO/IOBHYIHD OTBETCTBEHHOCTb B COOTBETCTBUM C [AENCTBYHOLLUM
3aKoHOfaTeNnbCTBOM Poccuiickoin deaepaunu.

10. 3akno4UnTeNbHbIE NOMOXKEHUSA

10.1 .HacTosLlee NMonoxeHne BCTynaeT B CUY C MOMEHTA €€ YTBEPXKAEHNA reHepasibHbIM
AVPEKTOPOM Y NpaBnstoLLein KoMNaHuu.

10.2.HacToswee T[lonoxeHne MNOANMEXUT KOPPEKTUPOBKE B  C/yyae U3MEHEHUs
3aKoHogaTenbcTBa Poccuitickoit ®epepauun,  peryanpyrownx opraHoB B 061acTv 3alinThbl
MePCOHa/bHbIX AaHHbIX, BHYTPEHHUX AOKYMEHTOB Y NpaBnatoLLeil KoMnaHny B 061acTu 3aLmThl
KOH(mAeHUnanbHo uHhopmaumn.  Mpy BHECEHUU W3MEHEHWIA B 3arofioBke [10n0XeHMs
yKa3blBaeTCqd HOMep BepcuM W [aTta NocnefHero 06HOBMeHWA pefakumu. HoBas pefakuums
[MonoxkeHns BCTynaeT B CUAY C MOMEHTa €e YTBEPXAEHWA reHepasibHbIM [UPEeKTOPOM
YNpaBnsoLein KomnaHum 1 pasmeLLeHuns Ha caiTe YpasnstoLLein KoMnaHum.

10.3. B cnyyae n3MeHeHus 3akoHogaTenscTBa Poccuiickoli ®efepaymmn B 06/1acTh 3aLlinThbl
MepcoHa/IbHbIX [aHHbIX, HOPMbI [10fIOXeHWs,  MPOTMBOpeYallMe 3aKOHOLATeNbCTBY, HE
NMPUMEHSAIOTCA [0 NPUBEAEHNA UX B COOTBETCTBMUE.

10.4.fencTByolWan pefakumns TlonoxeHns xpaHUTcs nNo  agpecy: r.KambIwnos,
Ceepgnosckasa obnactb,yn.K.Mapkca,g.41,0qpuc Ne 3.



