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1. OBIME IVIOKEHUSA

1.1. Ilonoxenue o pabore ¢ MepcOHAIBHBIMU JaHHBIMU paboTHuKOB MBJIOY nerckoro
cama «bepeska» pa3zpaboTaHo B cooTBeTcTBHH ¢ TpynoBeiM KojiekcoM PD, 3akoHoM oT 27 utons
2006 r. Ne 152-®3 1 HOpMaTUBHO-IIPABOBBIMH aKTaMH, JEHCTBYIOIUMHU Ha Tepputopun PO.

1.2. Hacrosmee Ilomoxxenue ompenenseT mopsaok pabotel (cOopa, o0paboTKw,
UCIIOJIb30BAaHUs, XPAHEHHUS M T. 1.) C MEPCOHAJIbHBIMU JaHHBIMH PAOOTHHKOB U TapaHTUU
KOH(HICHIIMAIIBHOCTH CBEJICHUM 0 PaOOTHUKE, MPEAOCTABICHHBIX pA0OTHUKOM paboTOaaTEeIIO.

1.3. Lensto nHacrosmero IlomokeHus SBASETCS HCIOJIHEHHE 3aKOHOJarenbcTBa PD B
00J1aCTH 3aIIUThI IEPCOHATBHBIX TAHHBIX.

1.4. Hacrosiiee Ilonoxxenne Becrynaet B cuity ¢ «09» suBaps 2017r.

2. HOHATHE U COCTAB HIEPCOHAJIBHBIX TAHHBIX

2.1. [Tox mepcoHAILHBIMU JaHHBIMUA Pa0OTHUKOB MMOHUMAETCS WH(POpMAIIHs, HEOOX0umast
paboTomaTeNo B CBS3M C TPYIOBBIMU OTHOIICHUSIMH M KacalONIasicsi KOHKPETHOTO pabOTHUKA, a
TaK)Ke CBEJEHHUS O (pakTaX, COOBITUSX M OOCTOATEIbCTBAX >KU3HM PAOOTHUKA, MO3BOJISIIOIINE
UACHTU(DUIIUPOBATH €TO THYHOCTD.

2.2. CocTaB nepcoHaIbHBIX JAaHHBIX pa0OTHHKA:

- aHKeTa;

- aBroOuorpadus;

- oOpa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaXe;

- CBEICHUS O MPEIBIAYIIEM MECTE Pa0OTHI;

- CBEJICHHS O COCTaBE CEMBH;

- MaCTIOPTHBIC JaHHBIC;

- CBEJICHUS O BOMHCKOM Y4YETe;

- CBEJICHUs O 3apabOTHOM MIaTe COTPYAHHKA,;

- CBEJICHUS O COITMAIIbHBIX JIBTOTAX;

- CIIELUATBHOCTB;

- 3aHUMaeMast JJOJDKHOCTB;

- pa3mep 3apabOTHOM TUTATHL;

- HaJIM4Yue CyAMMOCTEN;

- aJjpec MecTa JKUTEIILCTBA,

- TOMAIIHUHN TenedoH;

- coiepKaHKe TPYJOBOTO JOTOBOPA;

- coiepKaHue JeKIapaliy, 0JaBaeMON B HAJIOTOBYIO WHCIIEKIIUIO;,

- MOJJIMHHUKH U KOTIMH MPUKA30B 0 TUYHOMY COCTaBY;

- TMYHBIC JIeTIa U TPYIOBBIE KHIKKH COTPYAHUKOB;

- OCHOBAHMSI K MPHUKa3aM I10 JIUIHOMY COCTaBY;

- Jlena, coJepiKallhe MaTepuaibl MO TOBBIIICHHIO KBaTH(DHUKAIMKA W TEPErnoIroTOBKE
COTPY/AHUKOB, X aTTECTAILlNH, CIY)KEOHBIM PacClIeZIOBaHUIM,

- KOIIMU OTYETOB, HATIPABJISIEMBIE B OPTaHbl CTATUCTUKY;

- KOITUM TOKYMEHTOB 00 00pa3oBaHUU;

- ororpaduu u UHBIE CBENIEHUS, OTHOCSIINECS K IEPCOHAIBHBIM TaHHBIM PAaOOTHUKA;

- PEKOMEH/IallUU, XapaKTEPUCTUKH U T.II.



2.3. VYkazanHble B 1. 2.2. CBEIEHUA SBISIIOTCA KOHMUICHIMAIBLHBIMH M HE TOJJIEkKaT
pa3riaieHuIo NHAYe KaK [0 OCHOBAHUAM, IPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM PD.

3. I0OCTVYII K HEPCOHAJIBHBIM JTAHHbIM COTPYJHUKA

3.1. BuyTpennuii noctyn (MCIoap30BaHre HHPOPMAIIMH PAa0OTHUKAMU Y UPEIKICHUS ).

[TpaBo gocTyma K nepcoHaIbHBIM JaHHBIM PA0OTHHKA UMEIOT:

- PYKOBOJUTEINb YUpexKICHUS;

- IeJIONIPOU3BOIUTEND;

- COTPYAHHUKY OyXTalTepuu, B MpeesiaX CBOeH KOMITIETCHIINH;

- caM pabOTHHK.

3.2. BHemnuii nocTyn (rocyJapCTBEHHBIE CTPYKTYPBI).

[lepconanpHble JaHHBIE PAaOOTHUKOB MOTYT TIPEJOCTaBIATHCS TOJIBKO IO 3ampocy
KOMIIETEHTHBIX OPTraHOB, UMEIOLIUX COOTBETCTBYIOIIHNE TOJTHOMOYUS:

- ¢enepanbHas HAJIOTOBAsI CITYX0a;

- IPAaBOOXPAHUTEIbHBIEC OPTaHBI;

- OpraHbl CTaTUCTHUKHU;

- OI0pO KPEIUTHBIX UCTOPUIL;

- BOGHKOMATBHI;

- OpraHbl COIMAILHOTO CTPAaXOBaHUS,

- IEHCUOHHBIE (DOH]IBI,

- IoApa3/ieJIeHHs] MyHUIIUTIAIbHBIX OPTraHOB YIIPaBICHUS.

3.3. JIpyrue opranuzaiuu (TpeTbH JIUIIA).

Csenenust o paboTHHKE (B TOM UHKCJE€ YBOJIEHHOM M3 JaHHBIX apXHBa) MPEAOCTABIISIIOTCS
TPETHUM JIUI[aM Ha OCHOBAHUU MUCHMEHHOTO 3asIBICHUS CaMOro pabOTHUKA.

3.4. PoOCcTBEHHUKHU U YWIEHBI CEMEN.

[TepconanpHble JaHHBIE PaOOTHHUKA MPEAOCTABISIOTCS POACTBCHHHKAM WM YWICHAM €ro
CEMbH TOJBHKO C MMCEMEHHOTO pa3pelieHus paboTHHUKA.

4. OBA3AHHOCTHU PABOTOIATEJIA

4.1. B memsax wucnoigHeHus TpeOoBaHW 3akoHomarenbctBa P® mnpu oOpaboTke
NEPCOHAIBHBIX JAHHBIX, BCE PAOOTHUKH JOJKHBI HCIIOIHSATH YCTAaHOBJIEHHBIN MOPAIO0K PaOOTHI:

4.1.1. Pabora ¢ nepcoHaIbHBIMH JTAHHBIMA PAOOTHUKOB JIOJDKHA HE HAPYIIaTh TPEOOBaHMI
3akoHonaTenbcTBA P® W JIOKaNbHBIX HOPMATHBHBIX AKTOB YUPEXKICHHsS, W JOJDKHA OBITH
HETOCPEICTBEHHO CBS3aHA C OCYIIECTBICHUEM UMHU CBOUX TPYAOBBIX (PYHKIIUH.

4.1.2. Ilpu cbope u 06pabOTKe MepCOHATBHBIX JaHHBIX paOOTHHKA pabOTOJATENb JOKEH
pykoBonctBoBathesi Koncrurynueit PO, TpynoBeiM kojekcoM P® u uHbIMH (enepaabHbIMU
3aKOHaMH.

4.1.3. TlepcoHanbHble JaHHbIE pPAOOTHUKOB JOJDKHBI OBITH TIOJYYEHBI TOJBKO
HEMOCPEeACTBEHHO y Hero. Eciu s 00paboTKM €ro NaHHBIX WM UX MOJY4YEeHUs NPUBJIEKAeTCs
TPEThU JIMIA, TO PabOTHUK JOJDKEH JAaTh NPEABAPUTEIbHOE MHCbMEHHOE COIJIacMe Ha 3TO.
OnHOBpeMEHHO paOOTHHUK JI0JKEH ObITh YBEAOMIIEH O LENAX cOopa MH(OpMaIiK, HICTOYHUKAX €€
NOJIyYEHHs, a TAKXKE O MOCIEACTBHUIX OTKAa3a OT MPEAOCTaBICHHs MUCHbMEHHOTO Corylacus Ha coop
uHpOpMaLIUH.



4.1.4. TlepcoHaybHBIC JaHHBIC PaOOTHUKA O €r0 TMOJUTHUYCCKUX, PEIUTHO3HBIX W HHBIX
yOeXIeHUsX, YaCTHOM JKM3HM, a TakXKe WICHCTBE B OOLIECTBEHHBIX M MPO(COIO3HBIX
OpraHu3aIusaX He MoJAJekaT cOopy, €CIM HHOE He MPEeTyCMOTPEHO 3aKOHOAATEIbCTBOM.

4.1.5. 3ammTa nepcoHaIbHBIX JaHHBIX PAaOOTHHMKA JTOJKHA 00€CIeUnBaTHCS MOJTHOCTHIO 32
cuer paboToaTens.

4.1.6. Yupexnenue 00s13aHO TpU TpUEME Ha padoTy, a TakKe MPH JIIOOBIX M3MEHEHUSIX
IpaBWJl pabOThl C MEPCOHAIBHBIMH JAaHHBIMU O0S3aHO MHUCHMEHHO 3HAKOMHUTH C HHUMH BCEX
PabOTHHUKOB YUPEKICHHS.

5. OBA3AHHOCTHU PABOTHHUKA

PaGotHuk 00s13aH:

5.1. Ilepenats paboTONATENIO BCE IEPCOHANBHBIE TAHHBIC, YKa3aHHBIC B COOTBETCTBYIOIIUX
JOKYMEHTaX.

5.2. B ycTaHOBJIEHHBIN TpaBUIaMu CPOK cooOmaTh padboToaaTesto 00 M3MEHEHUH CBOMX
NIEPCOHATBHBIX JaHHBIX.

6. IPABA PABOTHUKA

PaboTHHK MeeT TpaBo:

6.1. Ha mpocmoTp nepcoHanbHON HHPOpMaIUK, UMEroIeics y paboToaaress.

6.2. Ha cBoOOmHBII OecriaTHBI W HEOTPAaHWYCHHBIA JOCTYN K CBOUM IEPCOHAIBLHBIM
JaHHBIM, B TOM YHCJIE MPaBO Ha MOJyYeHHUE MOATBEPKAAIOIINX TOKYMEHTOB B BUJE CIPABOK,
KONUI WM B BUJE MHOTO JAPYroro opuuruaibHOro JOKYMEHTA.

6.3. TpeboBarh BHECTH W3MEHEHUS WIM YJIAIUTh TMEPCOHAIBHYIO HWH(pOpMAIIUIO,
MOJIyYeHHYI0 paboTojarereM B HapylIeHHE HACTOSIIMX MpaBui. V3MeHeHus BHOCATCA Ha
OCHOBAHMHU MHCbMEHHOTO 3asIBJICHUSI PAa0OTHHKA.

6.4. IlorpeGoBarh OT paboTOAATENsI W3BECTUTHh BCEX JIMI], paHee MOJYyYUBIIUX 110 BUHE
paboToaarens HEMOIHbBIE UM HEBEPHBIE IEPCOHABHBIC JaHHBIE O pAaOOTHHUKE.

6.5. O6>xanoBaTh B Cy/1IeOHOM MOpPsKE TI00bIe HETTPaBOMEpPHbBIE IEHCTBUS UITH Oe3/1eHCTBIE
paboTtoaaTens mpu 00pabOTKE U 3aIIUTE TEPCOHABHBIX TaHHBIX pa0OTHHUKA.

7. CbOP, OBPABOTKA U XPAHEHHUE IIEPCOHAJIBHBIX TAHHBIX

7.1. O6paboTka MEepCOHATBHBIX JAaHHBIX Pa0OTHHKA — B 3TO MOJy4eHUE MH(OpMAIUH U3
pa3IMYHBIX HCTOYHUKOB, €€ XpaHEeHHe, 00paboTKa, a Takke JII000e APYroe UCIOIb30BaHHE.

7.2. TlepcoHanbHbIE JaHHBIE MPEJOCTABIIAIOTCS CaMHM PAOOTHMKOM IyTEM 3alOJHEHHUS
aHKEeTBl YyCTaHOBIEHHOW Qopmbl. PaboTtomarens 00s3aH NpU UX MOJYYCHHUU IPOBEPHUTH
3asBJICHHBIE JJAHHBIE TPEbSIBICHHBIM TOATBEPXKIAIOIIUM JOKYMEHTAM.

7.2.1. AHKeTa COJIEP>KUT BOMPOCHI O IEPCOHATLHBIX TAHHBIX paOOTHHKA.

7.2.2. Ankera noykHA OBITH 3aloOJHEHA PAOOTHHKOM JMYHO. Bce Mmomis aHKeThl JOKHBI
OBITH 3aI0JHEHBI, a IPH OTCYTCTBUU MH(POPMALIUU B COOTBETCTBYIOLICH 10JIE JOJIKEH CTaBUTHCS
npouepk. CokpalieHus Mpy 3al0JHEHUN aHKETHl HE JIOMYCKAIOTCsl, TAaKXKe KaK U UCIPABICHUS U
3auepkuBaHus. B aToMm cityuae paboTHHUK 00s13aH 3aMIOJIHUTH aHKETY 3aHOBO.

7.2.3. AHnkera pabOTHHKA XPAHUTCS B JINYHOM JIEJI€ Y OTBETCTBEHHOTO JIMIIAa paboToaaTess
BMECTE C MPEIOCTABICHHBIMU JOKYMEHTAMH.



7.2.4. JIuanoe neno paboTHHKa 0OPMIIIETCSI B JICHb BCTYIUICHHS TPYAOBOTO JOTOBOPA B
CUILy.

7.2.5. JIuyHOE NeNI0 XpaHUTCS B TAalKax <«JIeJ0» YCTaHOBJIEHHOTO 00pasla, Ha KOTOPOM
ykaszbiBatoTcst Homep aena u @.M.0. paboTHuka.

7.2.6. Bce 1OKYMEHTBI JIMUHOT'O [J€J1a XPaHATCS CTPOrO B XPOHOJIOTMUYECKOM IMOPSJIKE, C
IIPOCTABJIICHUEM JaThl UX MTOJIy4YEHUs, a TAK)KE HyMEpaluu.

7.2.7. JInuHOE [€II0 TOCIE MPEKPAILCHUS TPYIOBOTO JOTOBOPA C COTPYAHUKOM MEPEAAcTCs
B apPXUB, U XPAaHUTCS YCTAHOBJICHHBIE 3aKOHOIATEIBCTBOM CPOKH.

7.3. Bce nosrydeHHbIE IEPCOHANIBHBIE TaHHBIE JOJDKHBI XPAaHUTBCS B MECTE, HCKITIOYAIOLIEM
HECaHKLMOHUPOBAHHBIX TOCTYI TPEThUX JIULI.

7.4.  DNEeKTpOHHbIE  HOCUTENW  HMHPOpPMAIUMHM,  JODKHBI ~ OBITH  3AIIUIIEHBI
KPUNTOTpapUUeCKUMH CPEJCTBAMU 3AIIUTHI HHPOPMALIUH.

8. IEPEJAYA NIEPCOHAJIBHBIX TAHHbBIX

8.1. B pamkax peanu3zanu MyHKTOB Hactosmiero IlonoxkeHus o 3amure MepCoOHATbHBIX
JAHHBIX pPa0OTHHKOB, PYKOBOAMTENb YUPEKACHUS W3AaeT MPHKa3 O HA3HAYCHUH JINIIA,
OTBETCTBEHHOTO 3a COOJII0IEHUE TOpsiiKa pabOTHI ¢ MEPCOHATBHBIMU JaHHBIMH PaOOTHHUKOB, Ha
KOTOPOM JIEKAT Bce 00S3aHHOCTH 10 00ECTICYCHUIO KOH(PUICHIINATHHOCTH IMOJTYICHHBIX JaHHBIX,
a TaKKe OpraHu3aluy padOTHl C HUMHU.

8.2. Ilpu ocymiecTBIEHUY Tepeaadr MepCOHANBHBIX JAHHBIX PAOOTHUKOB TPETHUM JIMIIAM
paboTtonaTenp 00s3aH:

- He coo0marh TEepPCOHANBHBIC JaHHBIE 0€3 MOJYYCHHOTO MUCHMEHHOTO COTJIACHS
paboTHHKA, KPOME CITy4daeB, KOTJa TaKue 00s3aHHOCTH YCTAHOBJIICHBI 3aKOHOAATEIBCTBOM;

- He Tiepe/1aBaTh MePCOHAIbHBIC JaHHbIC pAaOOTHHKA JJISl UCIIOJIB30BAHUS B KOMMEPUECKUX
EIISX;

- TpeboBaTh OT TPETHUX JIUI COOIIIOICHUS TTPABIII PabOTHI ¢ MEPCOHATHHBIMU JAaHHBIMU,
TaK)Ke MPEAOCTaBICHHSI TMCEMEHHOTO MTOATBEPKICHUS HCIIOIH30BAHMSI IEPCOHAIBHBIX JAHHBIX B
MOPsIIKE, TPETyCMOTPEHHBIX HACTOSIIUM MOJIOKEHUEM O 3aIUTE MEPCOHATBHBIX JaHHBIX;

- JaBaTh IOCTYN K MEPCOHATBHBIM JaHHBIM TOJIBKO JIUIIaM, UMEIOIIUM COOTBETCTBYIOITHI
JIOITYCK Y UCTIONB3YIOMIMX MX TOJBKO ISl BBITOJHEHHUS KOHKPETHBIX ITOJTHOMOYHNH;

- He HUCTpeOoBaTh MH(GOPMAIIMIO O COCTOSHUU 3/I0POBbS paOOTHHKA, 32 HCKIIOYCHHEM
JTAHHBIX, KOTOPBIE MOTYT TOBJIHTH Ha UCIIOJIHEHUE PAOOTHUKOM CBOUX TPYIOBBIX 00S3aHHOCTEH.

8.3. Ilepenavya nHpOPMAMK MPOUCXOIUT TOJHKO B MUCHBMEHHOM BHE. 3ampoc JTOJDKEH
OBITH C/eNaH B MHCHBMEHHOM BHUJE C yKa3aHUEM BCEX PEKBU3HWTOB JIMIIA, 3allPAIlHBAOIIETO
uHpopmanuio. OTBET JOKEH ObITh clenaH Ha (GUPMEHHOM OJIaHKE YUPEXJECHUS M OTIPABICH
1100 KypbepcKol CITy>KO0H, THOO0 3aKa3HBIM MUCHMOM.

9. UCIIOJIb3OBAHUE ITEPCOHAJIBHBIX JTAHHBIX PABOTHHUKOB

9.1. TlepconanbHble JaHHbIE PAaOOTHWUKA WCIOJIB3YIOTCS JJIA IIEJIeH, CBSI3aHHBIX C
BBITIOJTHEHUEM PaOOTHUKOM TPYIOBBIX (DYHKIHIA.

9.2. PaboronmaTenb HCHONB3YeT IMEPCOHAIbHBIC MAaHHBIC, B YaCTHOCTH, U PEIICHHS
BOIIPOCOB MPOABIDKEHHUSI PaOOTHUKA IO CIY)XO0€, OYEPEeAHOCTH MPEAOCTABICHHS €XKEr0JHOrO
OTITyCKa,



yCTaHOBJIEHHS pa3Mepa 3apruiaTel. Ha ocHOBaHMM NEpCcOHANBHBIX JaHHBIX paOOTHUKA perraeTcs
BOIIPOC O JOMYCKE €ro K HH(POPMAIUH, COCTABIAIONIEH CIyKeOHYI0 NI KOMMEPUECKYIO TalfHYy.

9.3. Ilpu mpUHATHM pelIeHU, 3aTparuBalOIUX MHTEpechl paboTHUKA, paboTomaTeNb He
UMeEET [IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JaHHBIX PA0OTHUKA, MOTYYEHHBIX UCKITIOUUTEEHO
B pe3yinbTare MX aBTOMAaTHU3UPOBAHHOM OOpPaOOTKM WM 3JIEKTPOHHOIO IOCTYIUICHHS.
Paboronarens Takke He BIpaBe MPUHUMAThH PEILCHUs, 3aTparuBarollfe MHTepechl pabOTHUKA,
OCHOBBIBASICh HA JIAHHBIX, JOMYCKAIOIIUX JBOSKOE TOJKOBAaHME. B cilydyae ecnu Ha OCHOBaHUHU
NEPCOHAIBHBIX JAHHBIX Pa0OTHHKA HEBO3MOXKHO JOCTOBEPHO YCTAaHOBHUTH KaKOW-MHOO (hakT,
paboTonarens npeanaraeT pabOTHUKY MPEICTaBUTh MUCbMEHHbBIE PA3bSICHEHHUS.

10. OTBETCTBEHHOCTH 3A PA3IJIAIIEHUE UH®OPMAIIMN, CBA3AHHOM C
IHEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA

10.1. JIuua, npu3HaHHbIE BAHOBHBIMU B HapYILICHUU MOJ0KEHUN HacTosmero [lonoxenus
0 3alUTe TMEpPCOHANbHBIX JAHHBIX pPAOOTHUKOM MPUBIEKAIOTCA K JUCHUIUIMHAPHOM,
QIMUHUCTPATUBHOM, TPAXKJAHCKO-NIPABOBOM M YrOJIOBHOM OTBETCTBEHHOCTH, B TMOPSIKE
IPElyCMOTPEHHOM 3aKOHO1aTeNbCTBOM P® 1 TOKaIbHBIMU HOPMATUBHBIMU aKTaMHU.



